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O6 yTBep:KIeHHH AIMHHACTPATHBHOIO pPerjiaMeHTa NpeaocTaBIeHus
MYHHIHNAAbHOH ycayru «Bbiaua apXuBHbIX CHPABOK, APXHBHBIX BBINHCOK,
APXHBHBIX KONMHH H HHPOPMALHOHHBIX MHCEM HA OCHOBAHHH APXHBHBIX I0KYMEHTOB,
co3naHubIX ¢ 1 auBaps 1994 roga»

B cootBerctBuM ¢ ®enepanbHeiM 3akoHoM or 27.07.2010 Ne210-®@3 «O6
OpraHu3alii  MPEJOCTABIECHUS  TOCYJAapCTBEHHBIX W  MYHHUUMUIANBHBIX  YCIyD»,
DenepanbubiM 3akoHoM oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM naene B Poccuiickoit
®enepaunn», 3akoHoM MockoBckoii o6aactu ot 25.05.2007 Ne 65/2007-03 «O6 apXuBHOM
nene B MockoBckoil obnacTu», Ha OCHOBaHMM IHChbMa [JTaBHOrO apXMBHOIO YIpaBJICHUS
Mockosckoit obnactu ot 15.02.2021 Ne Mcx-174, pykoBoacTtBysck YcraBoM Pysckoro
rOpOJICKOro OKpyra, AJIMUHUCTpaLusa Py3ckoro ropockoro okpyra nocTaHOBJISIET:

1. YTBepauts AJAMMHUCTPATUBHBIM pErjlaMeHT NpPeAOCTaBIEeHUs MyHHULUIAIBHOI
yciayru «Bblgaya apXMBHBIX CIPaBOK, AapXUBHBIX BBINMCOK, ApPXMBHBIX KOMUil U
UH()OPMALIMOHHEIX [TMCEM HAa OCHOBAHMU apXUBHBIX JIOKYMEHTOB, CO3JaHHBIX ¢ | ssHBaps
1994 rona» (npunaraercs).

2. [lpuznath yTpaTHUBLIUM CHITY:

- mocTtaHoBIeHHEe AaMHUHHUCTpanu Pysckoro ropojackoro okpyra ot 15.07.2021 Ne
2591  «O6  yrtBepKAeHMHM  AIMUHHCTPAaTUBHOIO  perjlaMeHTa  IpPeI0CTaBIICHUS
MYHULUNATBHOR YyCiayrd «Belgaua apXMBHBIX CIPAaBOK, apXHUBHBIX BBIIMCOK, apXMBHBIX
Konuit ¥ MHGOPMAIIMOHHBIX [TMCEM Ha OCHOBAHUH apXUBHBIX JJOKYMEHTOB, CO3/IaHHEIX C 1
suBaps 1994 rogay;

- TocTaHoBIeHHEe AaMHHHMcTpauuu Pysckoro ropojckoro oxkpyra ot 15.10.2021
Ne3998 «O BHeceHMH W3MEHEHHUH B IIOCTAaHOBAEHHE AJIMUHHCTpaluu Py3ckoro ropoJckoro
okpyra ot 15.07.2021 Ne 2591 «OO6 yTBepKACHHH AAMHUHMCTPATHBHOIO peErjIaMeHTa
NpeJOCTaBIECHHs MYHHIMMNAIbHOH Yycuyru «Bblgaya apXMBHBIX CIIPAaBOK, apXHMBHBIX
BBIITUCOK, ApXMBHBIX KONMUH M HMHQOPMALMOHHBIX IIMCEM Ha OCHOBAaHWHM apXHMBHBIX
JIOKYMEHTOB, CO3/1aHHBIX ¢ | sitHBaps 1994 rona».

3. OnyOiuKoBaTh HacTosllee IocTaHoBieHHe B rasere «KpacHoe 3Hamsa» ¥
Pa3sMeCTHTh Ha OHUIHAIBEHOM caiiTe Py3ckoro ropoackoro okpyra B cetu «MHTepHET.

4. KOHTpOJIb 32 MCIIOJIHEHHEM HACTOAIIEro MOCTaHOBJIEHUS BO3JIOKHTE Ha [lepBoro
3amecTHTens [ 1aBel AnMgHﬁEi‘p_éifﬁmPyacKoro ropoackoro okpyra Ilensesa I0.A.
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I. O0mue nosokeHust

1. Ilpeamer peryiHpoBaHusi AIMHHHCTPATHBHOIO PerjiaMeHTa

1.1. Hacrosmuii AIMUHHCTPATHBHBIA periamMeHT PETyJIUpYeT OTHOILIEHHUS, BO3HHKAIOIIHE B
CBA3H C NIPE/IOCTABICHHEM MYHHLIMIAIBHON yCIyrd «Bpigaua apxHBHBIX CIIPABOK, APXHBHBIX BEIHCOK,
aPXUBHBIX KOMHUH H HHOPMALHOHHBIX TIHCEM Ha OCHOBAHMM APXHBHBIX JOKYMEHTOB, CO3/[AHHBIX C 1
auBaps 1994 rona» (nanee — MyHuuunanbHas yciyra) B MyHHIIUTIATBHOM Ka3€HHOM YuUpeXIeHHH
«Apxue» Pysckoro ropoznckoro okpyra Mockosckoii o61actu (qaiee — MyHULUTIANTEHEI apXHB).

1.2. Hacrosumit AJMHHHCTPATHBHBIA DETTIAMEHT yCTAHABIMBAET TIOPAJIOK IPEIOCTABJIEHHS
MyHuuunaneHod  ycmyrm W cramaapT mpenocTaBieHHs MynununaneHOH  yciyru, cocras,
TOCACNIOBATEILHOCTE . CPOKH  BBINOJIHEHHS aJMHHHMCTPATHBHBIX IMPOLEAYP MO IIPEJOCTABICHUIO
MyHULHIAIBHON ycTyrH, TpeGOBaHHS K MOPANKY HMX BBHIIOJIHEHHS, B TOM UHCIE OCOGEHHOCTH
BBIIIOJIHEHHA aIMHHUCTPATHBHBIX NPOLENYP B 3JEKTPOHHOM (hopMe, a TakKe 0COOEHHOCTH BBITOTHEHHS
4/MHHHUCTPATHBHBIX MPOLE/lyP B MHOTO(YHKIHOHATBHBIX EHTPAX IPeIOCTABICHHS TOCY 1aPCTBEHHbIX
H MyHHIMNAIBHBIX yciyr (matee — MOIL[) B MockoBckoit o6nactu, (opMBI  KOHTpONs 3a
pefocTaBeHieM MyHUIMNANEHOR yenyrd, aocyneGHbIH (BHEeCYIeOHBIN) MOPANOK 06XKAIOBAHHUS
pemeHnii u neiictuit (GesnmeiicTBrA) MyHHIMIATEHOrO apxMBa, €ro MOJDKHOCTHBIX Jum, MOIL],
pabotHukoB M®I],

1.3. TepmuHEBI H OIIpe/iesieH s, HCIOMB3YEMBIE B HACTOSIIEM AIIMHHHCTPaTHBHOM pErJIaMeHTe:

1.3.1. ApxuBHas BBINHCKA - JOKYMEHT, COCTABIEHHBIH Ha OJaHKe MyHnununansHoro apxusa,
AOCJIOBHO BOCIPOM3BOJIAIIMH YacTh TEKCTa apXMBHOIO JOKYMEHTA, OTHOCSILEroCcs K OIIpEIEIEHHOMY
akry, cobeITHIO, MHILY, C yKAa3aHHEM apXHBHOTO wH(ppa ¥ HOMEPOB JTHCTOB €AMHHUI[bI XPAHEHHS.

1.3.2. ApXuBHBIH JOKYMEHT - MaTepHAIbHBIH HOCHTENb ¢ 3a(UKCHPOBAHHOM Ha HeM
uH(OpManKel, KOTOPBI HMEET PEeKBH3WTBHI, MO3BOJISIONHE €ro MIEHTH()ULIHPOBATE, M IOIEKUT
XPaHCHHIO B CHIy 3HaYMMOCTH YKa3aHHBIX HOCHTENs M HHOOpMaUMM U Tpak[aH, obmecTsa M
rocy1apcTaa.

1.3.3. ApxuBHas KOIMS - IOCIOBHO BOCIPOM3BOASLIAS TEKCT HIIH H300paXKeHHe apXHBHOIO
AIOKYMCHTA KOIHA € yKa3aHHEM apXHBHOTO IIH(Pa H HOMEPOB JIUCTOB SAHHHUIBI XPAHEHHS, 3aBEPEHHAs]
B TIOpsi/IKe, yCTAHOBJIEHHOM 3aKOHOAATeNbeTBOM Poccuiickoii ®eneparu.

1.3.4. ApxuBHas cnipaBKa - JOKYMEHT, COCTABJIEHHBIH Ha OJaHKe MyhnununansHoro apxusa,
HMEIOLIMH FOPHIHYECKYIO CHIy M COJepXKAIlMii JIOKYMEHTHYIO HH(pOPMAIHIO O IpeMeTe 3anpoca, ¢
YKa3aHHEM apXHBHBIX IH(POB M HOMEPOB JTHCTOB €IHHHILl XPAHEHHs TeX apXHBHBIX AOKYMEHTOB, Ha
OCHOBaHMH KOTOPBIX OH COCTaBJIEH.

1.3.,5. EMC OY - Enunas uHQOPMAUHOHHAS CHCTEMa OKA3aHHUS roCyJapCTBEHHBIX H
MYHHIHIATBHBIX  yCIyr MockoBeKoi  obmacTh, ucmonbsyemas MyHUIMNATBHEIM apXHBOM  JUIA
npeocTaBieHuss MyHHIHIIATBHOM YCIIyTH.

1.3.6. EIII'Y — ®enepanbhas rocyfapcTBeHHas HHPOPMALHOHHAS CHCTeMa «EIMHBIH noprain
FOCYNapCTBCHHBIX M MYHHIHMNAIBHBIX YCIyr (QyHKUMI)», pacroiokeHHas B HH(YOPMAIHOHHO-
TEJICKOMMY HUKAlIHOHHOH ceTH «HTepreT» no anpecy: www.gosuslugi.ru,

1.3.7. ECUA — denepanbHast rocynapcrseHHas HHGOpMalMOHHAs cucTeMa «EuHas cHcTeMa
HACHTHOMKAIMKM M ayTeHTH(HKauud B HHPpacTpyKType, obGecreYHBaromIei MH(pOpPMaLHOHHO-
TEXHOJIOTHYECKOE B3aMMOACHCTBHE HH(OPMALMOHHBIX CHCTEM, HUCIHOJB3YyEMBIX [UIS IPeIoCTaBICHUS
rOCyJapCTBEHHBIX H MYHHMUMIATIBHEIX YCIYT B 3IeKTPOHHOM hopmen.

1.3.8. 3anpoc o mpenocrasnenun 'ocynapcTBEHHON yCIyrH — 3asBEHHE O NPEIOCTABICHHH
MyHuLHnaIBHOR yenyrn mo (popmam, NPHBEIEHHBIM B HACTOALIEM AIMHHHCTPATHBHOM perjlaMeHTe
(manee — 3anpoc).
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1.3.9. UndopmanronHoe NUCLEMO - ITHCEMO, COCTaBJIeHHOe Ha Onanke MyHHIIMNIAIBHOTO apXHBa

110 3anpocy 3agBHTeNs, coepiKaliee HHPOPMALIMIO O XPAHILIMXCSA B apXHUBE apXUBHBIX JOKYMEHTAX MO
onpejeeHHo# npobieme, Teme.

1.3.10. JInynblii kabuner - cepsuc PII'Y, no3ponsromuii 3asBUTENIO NOTyYaTh HHOOPMAIHIO O
xoze 06paboTku 3anpocoB, nogaHHbIX nocpeacteoM PIITY.

1.3.11. Monynes M®IL] EMC OV - Moayns M®L] Exunoii nadopManmoHHOH CHCTEMEI OKa3aHHs
rocyIapCTBEHHBIX H MyHHUITHIIAIBHEIX yCIyr MocKoBCKO# o6nacTy.

1.3.12. MyHUUIMDAIBHEIH ~ apXHB - CTPYKTypHOe IoJpa3JieleHHe oOpraHa MeCTHOIo
CaMOYTpaBJIeHUs] MyHHLIMIAIbHOrO oOpa3zoBanus MoCKOBCKOH 00JacTH MM MYyHHIMIAILHOE
YUpPEKJEeHHE, CO3/1aBaeMO€ MYHHIMNAIbHBIM oOpa3oBaHHeM MOCKOBCKOH 001acTH, KOTOpBIE
OCYIIECTBIISIIOT XPaHEHHE, KOMIUIEKTOBAHUE, YYET M HCIOJb30BaHHE JOKYMEHTOB ApPXHBHOrO (oHzaa
Poccuiickoit @enepanmu, a Takke IPyrUX apXUBHBIX JOKYMEHTOB.

1.3.13. Obmenoctynnas uadopmarus — o0IIeH3BeCTHBIE CBEICHUS U HHAsS HHGOPMAIHs, TOCTYII
K KOTOpOi He OrpaHHYeH.

1.3.14. PIII'Y - TI'ocynapcTBeHHas MH(poOpMauuoHHas cucteMa MockoBckoit obactu «Ilopran
rOCyapCTBEHHBIX M MYHHUMNAIBHBIX ycuyr (QyHkumit) MockoBckoi 00acTh», pacrosiokeHHas B
HH(}OpMaLHOHHO-TEIEKOMMYHHUKAIHOHHOM ceTH « MHTepHeT» Mo anpecy: www.uslugi.mosreg.ru.

1.3.15. Yupenurens M®L] — opran MeCTHOro caMOynpaBJIeHHS MyHHLHIAIEHOro 00pa3oBaHus
MockoBckoit obnactu - AnmuHucTpauust Pysckoro ropoackoro oxpyra MockoBckoi obnactw,
ABArommiics yupeaurenem MOII,

2. Kpyr 3asBureneii

2.1. JIuiamMu, UMEIOLIMMH NPaBO Ha MoJyyYyeHHe MyHUIMNIATBHON YCITYTH, SBISIOTCS QH3HYECKOe
HIH OpHOMYECKOE JIMIO, WMHIMBHAYAJIbHBIH MNpeanpHHAMaTe]b JIMO0 HMX  YIOJHOMOYEHHBIE
npefcTaBUTeNH, oOpaTuBImMecss B MyHUIMNAIBHBIA apXMB ¢ 3anmpocoM O IpPeaoCTaBICHHH
MynununansHo# ycnyry (nanee — 3asBUTENH).

2.2. Kareropuu 3asBuTelei:

2.2.1. ®usnyeckue uLa, 0OpaTHBIIHECS 3a MMOJTYYSHHEM JTOKYMEHTOB, COJCPXKAIIUX CBEJIEHHUS B
OTHOILEHHH OOBEKTOB HEIBHXKHMOIO HMYINECTBAa: B JIMIe IpaBooOnajaTens; 3alorojaepxarens B
OTHOILIEHHH 00BEKTOB HEJIBHIKHMOIO HMYIIECTBA, KOTOphIE HAXOJATCS Y HEro B 3ajJ0re WM IpaBa Ha
KOTOpbIE MPEAOCTABICHB] €EMY B 3aJI0T; HMEIOIIHX IIPaBO Ha HACJIeIOBAaHHE HEABH)KMMOI'O MMYIIECTBA
IpaBoo6aaTeNs 1o 3aBeIlaHHIO HITH 110 3aKOHY — B OTHOIIEHHH JJOKYMEHTOB, C IaThl CO3JaHUS KOTOPBIX
He npouwto 75 (CeMpaecsT mATE) JeT, €CIH JOKYMEHTHI COAEpKaT CBEJCHHS, YKa3aHHbIE B MyHKTe 2.3
HacToAwmero AIMHHHCTpaTHBHOrO periamenTa. JIioboe ¢u3nueckoe NUIO0 — B OTHOIIEHMH apXHBHBIX
JIOKYMEHTOB, C JIaThl CO3/IaHUs KOTOPEBIX Iporo Gosee 75 (CemunecaTH nNsATH) JI€T, HIIK B CIy4ae, €CIIH
JOKYMEHTBl HE COJEp)KaT CBEIEeHHH, yKa3aHHBIX B NMyHKTe 2.3 HacTosAwero AJIMHHHCTPAaTHBHOIO
periamMeHTa.

2.2.2. Ousnyeckue nula, oOpaTUBIIHeECs 3a MOJy4YEeHHEM JOKYMEHTOB, COAEPKAIHUX CBEJICHHS B
OTHOIIEHHH COJEpPKAHHS 3aBELIAHMA: B JHMLE 3aBellaTe]s WM JTI000ro M3 yKa3aHHBIX B 3aBEIIaHHH
HACJIEeHHKOB HJIH OTKa30Ilojyyareseif; HacIeIHHKOB IO 3aKOHY - NPH TNPEIAbABIEHHH CIOPaBKH OT
HOTapuyca 00 OTKPBITHH HACJIEJICTBEHHOrO Jlesla, a TaKyKe HMCIOJHHTENIO 3aBEIIAaHHs MOC/e CMEPTH
3aBellaTeNs — B OTHOIIEHHH JOKYMEHTOB, C JaThl CO3/IaHus KOTOphIX He mponuto 75 (CeMbaecsaT msTh)
ner. JlroGoe ¢uznyeckoe THIO — B OTHOIIEHHH apXMBHBIX JIOKYMEHTOB, C ATkl CO3JaHHA KOTOPBIX
npouuto 6onee 75 (CeMuaecsaTH NATH) JIET.
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2.2.3. dusuyeckue nuIa, 0GpaTHBIINECS 3a TIOIyYEHHEM IOKYMEHTOB, COIepIKaIllHX CBeIeHHs 00

YCBIHOBIEHHH (yJ04YepEeHUH ), IPeAbIBHBIINE HOTAPHAIBHO 3aBEPEHHOE COTJIACHE YCHIHOBHUTENCH, HIIH
HEMOCPEICTBEHHO CaM YChIHOBUTEIIb.

2.2.4. ®usnyeckue U, 00paTHBIIHECS 3a IOJIy4eHHeM JOKYMEHTOB, COAEPKALIMX CBEJIEHUS 00
aKTax TpaXIaHCKOTO COCTOSHMS (POXJIEHHH, Opakocod4eTaHWH, CMEPTH) MM CBEJEHHS H3 KHHUT
PErHCTpALliH 3aXOPOHEHHH (3aXOPOHEHUH YPH € NMPaxoM), ABJIAIOIHECS POJCTBEHHHKAMH YEIIOBEKA, O
KOTOPOM 3alpalliBalOTCs CBEIEHHS - B OTHOLIEHHH JJOKYMEHTOB, C IaThl CO3/IaHHs KOTOPEIX HE MPOIILIO
75 (CembuecsaT nsath) jeT. Jlroboe du3nyeckoe U0 — B OTHOLLIEHHWH ApXMBHBIX JIOKYMEHTOB, C JIaThl
co3/1aHus KOTOpbIX npoiiso 6onee 75 (CemunecaT naTy) Jer.

2.2.5. Ousnyeckue 14La, 0OpaTHBIIMECS 3a IIOJIYyYEeHHEM JOKYMEHTOB, COAEPIKALIUX CBEICHHS O
CBOEM cTaxke paboThl U pa3Mepe 3apaboTHOM MIATHL.

2.2.6. ®uzuyeckue JMua, oOpaTHBIIMECH 3a IOJYYEHHEM JOKYMEHTOB, COJEpXKallldX HHBIC
CBEJICHHSL.

2.2.7. Opuaudeckue nuna, oOpaTHBLIMECS 3a TOJyYEHHEM JTOKYMEHTOB, COIEPKAIMX CBEIECHUS
00 o0BeKTax HEIBHKMMOI'O UMYIIECTBA — B OTHOLIEHHWH JOKYMEHTOB, C JaThl CO3/IaHHUS KOTOPBIX HE
npouwuio 75 (CeMpaecsaT NATh) JET, €CIH JOKYMEHTHI COAEPIKAT CBEIEHHS, yKa3aHHbIE B IyHKTe 2.3
HACTOSIEro AJMHHHCTPAaTHBHOIO PErIaMEHTa, NPENbSIBUBIINE JOBEPEHHOCTH OT (PU3UUECKOTO JIMIIA, O
KOTOpoM uzaeT peub. Jlioboe ropuanmyeckoe nuuo, oOpaTHBuIeecs 3a IOTy4YEHHEM IOKYMEHTOB,
cozlepKaluX cBeJeHHs 00 00BbeKTax HeIBHKHMOr0 HMYIIECTBA — B OTHOLIIEHHH apXUBHEIX JOKYMEHTOB,
C JIaThl CO3aHus KOTOpBIX Npoiuio 6onee 75 (CeMuaecaTu NMATH) JIET, WK B ClIydae, €CIIH JOKyMEHTBI
HE COJIepXKaT CBEJACHMH, YKa3aHHBIX B MYHKTE 2.3 HACTOALIEr0 AJAMHUHUCTPATHBHOIO perjlaMeHTa.

2.2.8. IOpuuyeckue ua, oOpaTHBILHECH 3a IIOJYYEHHEM JOKYMEHTOB, COJEPHKAIUX CBEICHUS
00 yCBHIHOBJIEHUH (yIOUYEPEHHH), IPEIBABHBIINE HOTAPHAJILHO 3aBEPEHHOE COIIACHE YCHIHOBHTENEH.

2.2.9. IOpunuueckue nuia, oOpaTHBIIHECS 3a MOJyUYEHHEM JOKYMEHTOB, COJAEPKAIMX HMHBIE
CBEJICHHS.

2.2.10. MHpuBuayanbHble NpeNIpUHUMATENH, OOpaTHBIUMECH 3a IMOJIY4YEHHEM JOKYMEHTOB,
COZIepIKalUX CBEJIEHHS B OTHOIIEHHH 00BEKTOB HEJBH)XKHMOTO HMYIIECTBA B JIMIE MpaBoobOaagaresns;
3aJI0ro/IepXKareiss B OTHOIIEHHH OOBEKTOB HEABMIKHMOIO MMYINECTBA, KOTOpPBIE HAXOIATCA Y HETO B
3aj0re, WM IpaBa HA KOTOpBIE NPENOCTABIEHBI €MY B 3aJ0I; MMEIOIIHUX IPaBO Ha HaC/ENOBaHHE
HEJIBKHMOI0 HMYIIEecTBa MNpaBooOiajaTess IO 3aBELIAHHIO WM 10 3aKOHY — B OTHOIUEHHH
JIOKYMEHTOB, C IaThl CO3JaHHs KOTOpbiX He npomwio 75 (CembaecaT NATh) JIEeT, €CIH JOKYMEHTHI
colepKaT CBEICHHUS, YKa3aHHbBIE B MyHKTe 2.3 HacTOSAMEro AJMHHHCTpaTHBHOro pernamenta. JIro6oi
WHIUBHIY JIbHEIH IpeApUHUMAaTEe b — B OTHOLUEHUH apXHBHBIX JIOKYMEHTOB, C JIaThbl CO31aHHA KOTOPBIX
npouuto Gonee 75 (CeMuaecaTH HATH) JET WIM B CIydae, €ClId AOKYMEHTHI He CONEPKaT CBEICHHI,
yKa3aHHBIX B MyHKTe 2.3 HACTOAIIEro AJMUHHCTPATHBHOTO perilaMeHTa.

2.2.11. UnpuBuayaibHble NpeJrpUHUMaTEIH, OOpaTHUBIIMECS 3a MOJy4YEHHEM JOKYMEHTOB,
COJIEpIKAIIMX HHBIE CBEICHHUS (32 HCKITIOUEHHEM CBeJIeHHH 00 yChIHOB/IEHHH (YI0YEPEHHH).

2.3. OrpaHdyeHHe Ha JOCTYN K apXMBHBIM JOKyMEHTaM, COAEPKAallHM CBEICHHS O JTMYHOH H
ceMelfHO# TaliHe rpakJIaHMHa, ero 4acTHOH KHM3HH, a TAaKXKe CBEICHHSA, CO3JalollHe yrpo3y JUls ero
fe3omacHOCTH, ycraHaBiuBaercsi Ha cpok 75 (CempaecaT NATh) JE€T CO JHSA CO3[aHHs yKa3aHHBIX
JOKYMEHTOB.

C NHCBMEHHOTO pa3pelleHHus Tpak[IaHHHA, a MOoCcje €ro CMEPTH ¢ MHChbMEHHOIO pa3spelleHus
HACJIEAHUKOB JAHHOI'O I'paKJaHWHa OrpaHMYEHHE Ha JOCTYI K apXHBHBIM JOKYMEHTaM, COAEpKalluM
CBEJIEHHS O JINYHOM ¥ ceMeHHOM TaliHe rpaXk1aHHHAa, ero 4YacTHOM JKH3HH, a TAKXKE CBEICHHUA, CO3/1al0LIHE
yrpo3y Juis ero 6e30MacHOCTH, MOXKeT OBITh OTMEHEHO paHee, ueM yepe3 75 (CeMbaecaT MATh) JIET CO JHs
CO3/1aHHS YKa3aHHbIX JOKYMEHTOB.
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3. TpeboBanus K nopsaaky HHGpoOpMHPOBAHHS
0 npeaocTaBjeHHH MyHHIHNAABLHOI yeayrn

3.1. Ilpuem 3asBHuTENeH 10 BOIPOCYy NpeaocTaBieHHs MyHHIIMOATEHOR YCIYTH OCYIIECTBISETCS
B COOTBETCTBHH C OPraHM3alMOHHO-PACIOPSIMTEIbHBIM IOKYMEHTOM AJMHHHCTpaiuu Pysckoro
TOpPOACKOr0 OKpyTa.

3.2. Ha opunmansnoM caiite MyHHIMIIAIBHOTO apXHBa ruzaregion.ru/nash_rajon/rajonnyj_arhiv
B HH(pOPMAIHOHHO-TEIEKOMMYHHKAIHOHHOH cetn «HTepHer» (nanee — ceth MnTepHer), Ha EITY,
PIII'Y, B ¢enepanbHoll rocynapcTBeHHOH HHPOpMAMOHHONW cHucTeMe «®enepanbHbi peecTp
roCyJapCTBEHHBIX U MYHHULHMIIANBHBIX YCIYyT (QyHKIMI)», rocy 1apcTBeHHOM HH(POPMAIMOHHOM cHCcTeMe
MockoBekoii o61actu «PeecTp rocyapcTBeHHBIX H MYyHHIMNAIBHEIX yeuyr (byHkuuit) MockoBckoi
00nacTiy 0053aTeIbHOMY PasMELICHHIO MOJIEKHT CIIEAYIOAs CIIpaBOYHas HH(OpMaIHs:

3.2.1. MecTo HaxoxkaeHHUs, peXXuM | rpaduk paboTel MyHununaisHoro apxusa, M®ILI.

3.2.2. Cnpasounsie TenepoHE MyHHIHNATLHOTO apXMBa, OPraHW3alMil, YYacTBYIOIIMX B
NpejlocTaBieHud ['ocy1apcTBeHHON yCTyrs, B TOM 4YHcie HOMep TeledoHa-aBToMH(popMaTopa (IpH
HaJIHYHH ).

3.2.3. Anpec oduumanbHoro caiita MyHHIHNANBHOTO apXxMBa, a TaKkKe ajipec EKTPOHHOI
nouThl U (W) GpopMe1 00paTHOM CBA3M MyHHIHIIATEHOTO apXUBa B ceTH VIHTepHeT.

3.3. Obs3atTenbHOMY pa3sMelIeHHIO Ha OQHIHATBHOM calite MyHHIMNanEHOro apxuBa, Ha EITTY,
PIII'Y, B denepanbroit rocynapcrsenHoif HH(oOpMaumoHHO# cucTeme «®DenepanbHEll peecTp
FOCyIapCTBEHHBIX H MyHHLHIIABHBIX YCIyT ((hyHKIHI)», rocy rapcTBeHHON HHPOPMAITHOHHON CHCTEME
MockoBckoit o6nactu «PeecTp rocy1apcTBEHHBIX M MyHHUMNATBHBIX ycIyr ((yHkuuit) MockoBCKoi
0071aCTH» MOJUIEKUT INepeuyeHh HOPMATHBHEIX IPABOBBIX aKTOB, PEryJHpPYIONUIMX IPEIOCTaBICHHE
MyHHIOHNATBHOH yCITyTH (C yKa3aHHEM HX PEKBH3HTOB H HCTOYHHKOB O(MIIHATLHOTO OMy6IHKOBAHNS).

3.4, MyHuuMnanbHBIH apXuB o0ecnedyHBaeT pasMELleHHE M aKTYalIH3alHIO CIPABOYHOIN
HH(OpMALMK Ha opuLMATbHOM caiiTe, B cooTBeTCTBYIouEeM paszene EINTY, PIIT'Y, B ¢enepaibHoii
rocy/1apcTBeHHOH HH(OpMauMOHHOH cucTeMe «QelepalbHBIi peecTp TroOCYJapCTBEHHBIX H
MYHULMOATIBHBIX yCIyr ((QyHKUMi)», rocyrapcTBeHHOM HH(OpPMAmMOHHOH cHcTeMe MOCKOBCKOI
obnactu «Peectp rocy1apcTBeHHBIX 1 MyHHLIHMIATBHEIX YCIyT (QyHKImiT) MockoBCKoi o6acTuy.

3.5. Unpopmuposanue 3asBuTeneil o Bonpocam NpenocTaBieHus MyHHIMIANEHOH YCIYTH |
YCIIYT, KOTOPEIE SBISIOTCS HEOOXOIMMBIMH H 00S3aTeNIbHBIMU JUIS MIPeIOCTaBIeHUss MyHUIMIANIBHOM
YCIIyTH, CBEICHHH O X0/I€ [IPEIOCTABICHUS YKa3aHHBIX YCIIYT OCYIIECTBISAETCS:

3.5.1. Ilytem pasmemenus uHpOpMalHH Ha OQHIHATBEHOM caiiTe MyHHIMIAILHOTO apXHBa, a
taxxe Ha EIITY, PIITY.

3.5.2. JIOKHOCTHBIM JIMIIOM MyHHIHNATBHOTO apXMBa NPH HEMOCPEACTBEHHOM O6palleHHH
3asBuTens B MyHUIUNATEHBIH apXHUB,

3.5.3. Tlyrem nyGmukamun HHOOPMALMOHHBIX MATEPHATIOB IO MOPSAKY IPEIOCTABJICHHS
MyHHIMNATBHOH YCITyTH B CpeICTBaX MacCoBOM HH(OpMaIHH.

3.5.4. Ilyrem pa3MeuieHus HHOOPMAIMOHHBIX MATepHaloB IO IMOPSAKY INPeNOCTaBICHHUS
MyHuIMNATEHOR yCIyrH B NMOMELICHHSIX MyHHIHNAILHOrO apXMBa, NpeJHa3sHAYEHHBIX UIS IpHeMa
3agBuTeNeH, a TaK)Ke MHBIX OpraHu3anuii Bcex popM cOOCTBEHHOCTH MO COTIACOBAHHIO C YKa3aHHBIMH
opraHusauusmMu, B ToM ukcie B MOLI, a raxoke Ha ETII'Y, PIIT'Y caiite MyHUIIMNIATBHOTO apXHBA.

3.5.5. IlocpencTBoM Tene(OHHOM 1 HaKCHMHIIBHOM CBA3H.

3.5.6. [TocpencTBOM OTBETOB Ha MHCHMEHHBIC H YCTHBIE OOpalleHus 3asiBUTEIEH.

3.6. Ha EIIT'Y, PIII'Y u oduuuansHoMm caiite MyHHUMDAIBHOTO apxXxuBa B ILEJAX
HHpopMUpoBaHHs 3asBUTENEH 1O BOIPOCAM TpeOCTaBICHHs MyHHIUNAIBHON YCIyIH pa3MelaeTcs
crenyouias HHGopMarnus:
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3.6.1. HcuepnpiBaromuii mepedeHb NOKYMEHTOB, HEOOXOMMMBIX JUIS IMPEeOCTABICHHS

MyHummnansHoi yeayru, TpeboBanus K OQOPMICHHIO yKa3aHHBIX IOKYMEHTOB, a TakKKe NepedyeHb
JIOKYMEHTOB, KOTOpbIe 3asBHTEIIb BIIPABE MPEACTABUTE 110 COOCTBEHHON HHHIIMATHBE.

3.6.2. Ilepeyens w1, MMEIOMHX IPABO Ha MOJTyYeHHe MyHUIMNIATBHOM YCITyTH.

3.6.3. Cpoxk npejiocraBiaeHHs MyHHIMNAIBHON YCIyTH.

3.6.4. PesynbTaThl NpelOCTaBNeHHs MyHHLMNATLHOH YCIyTH, TOPAAOK MpPENCTABICHHS
NOKYMEHTa, sBIISIOIIET0Cs Pe3yIbTaATOM MPEeOCTaBNeHHs MyHHUIUIANIEHON YCITyTH.

3.6.5. McuepnbIBaromuii nepevyeHh OCHOBAHMIA I OTKA3a B IIpHEME JIOKYMEHTOB, HEOOXO0IMMBIX
A74 npefocTaBieHiss MyHUIMIAIBHOR YCIIyTH, a TAK)Ke OCHOBAHHS /I IPHOCTAHOBIICHHS HIIH OTKA3a B
npenocTaBieHd MyHHIIMIIAIBHON YCITYTH.

3.6.6. Mindopmanms o mpaBe Ha JocynebHoe (BHecyneGHOE) OGKaTOBaHWe JeHCTBHiL
(GesneiicTBuA) M pelIeHHI, IPHHATHIX (OCYLIECTBISEMBIX) B XOJI€ npenocTaBileHdss MyHHIMNATEHOR
YCIIyTH.

3.6.7. @opmbl 3anpocoB (3asBNEHMIA, YBENOMIEHMi, COOGIICHHIN), HCIIONB3yeMbIE TTIPH
IpeNoCTaBIeHHH MyHHIMIIABHOM YCITyTH.

3.6.8. Pasmep rocynapcTBeHHON NMOLLTMHBI MM MHOM IUIATHI, B3UMaeMoH 3a IIpEIOCTaBICHHE
MyHununansHoit yeinyru.

3.7. Ha opuumansuom calite MyHHIHIANBHOTO apXUBA JOTIOTHATEIBHO Pa3MEILAITCS:

3.7.1. TlonHOe HAaMMEHOBAHKE U MOYTOBEIH anpec MyHHIMIATEHOTO apxuga.

3.7.2. Homepa TenepoHoB-aBTORH(POPMATOPOB (TIPH HATHIHH), CIpaBOYHBIE HOMEpa TeNne()OHOB
MyHHuIMNaNBHOTO apXHBa.

3.73. Pexum paGotel MyHHIMNANbHOTO apxupa, rpaguk paGOTHl JOIKHOCTHBIX JIMI[
MyHnuuunansHoro apxusa.

3.7.4. BblnepXku M3 HOPMATHBHBIX IPABOBBIX aKTOB, COJEPKALIMX HOPMBI, perynupyomme
AeATeNbHOCT, MyHHIHINATIBHOTO apXHBa M0 NPEIOCTABICHHIO MYHUIMIATBHOMN yCIyTH.

3.7.5. Tlopsimok ¥ crmoco6Bl NpeBAapHTENBHOM 3alMCH MO  BOMPOCAM TNPELOCTABIECHHS
MyHuLMIaNEHOHN yCTyrH, Ha mojlyyense MyHHUIHTANBHOlM YCIIYTH.

3.7.6. TekcT HacTOAMEro AJIMHHHCTPATHBHOTO PETTIAMEHTA ¢ IIPHJIOKEHASIMH.

3.7.7. Kparkoe onucanue mopsjka NpeAocTaBIeHns MyHHIMIATBHOM yCIIyTH.

3.7.8. Undopmanus 0 BOZMOXKHOCTH ydacTHs 3asBHTENEil B OLEHKe KauecTBa IIpeI0CTaBIeHUs
MyHHIMNANBHOR yCTyTH, B TOM 4YuCle B OlUeHKe 3(QEKTHBHOCTH AESTETBHOCTH PYKOBOIUTENS
MyHHIMIAIBHOTO apXHBa, a TAKXKE CHIPABOYHO-HHMOPMAMOHHBIE MaTEPHATIBI, CONEPIKALLME CBEICHHS
0 TMOps/IKe H criocobax MpoBeIeH s OLIEHKH.

3.8. Ilpu nnpopmuposanny o nopsiaxe npeocTaBieHHsi MyHHITHIANEHON YCIyTH 10 Tenedony
MODKHOCTHOE JIMI0 MyHHIMIIATIEHOTO apXHBa, IPHHSB BBI30B 110 Tee(OHy, Npe/ICTABISETCS: Ha3bIBaeT
(haMHITHIO, UMS, OTYECTBO (NIPH HATHYHH), IOJDKHOCT, HAUMEHOBAHUE MyHHIMIATEHOTO apXHBa.

HomxuocTHOE M0 MyHHIMIIANEHOTO apxuBa 00s13aH COOOIMTE 3asBUTEmO TpadUK MpHeMa,
TOYHBIC IIOYTOBBIH K pakTHyeckuit anpeca MyHUIMIATBEHOTO apXKBa, CI0CO6 Mpoe3/a K HeMy, CIoco0b!
TPEBAPUTENILHOH 3alHCH [Ulsi [pHEMa MO0 BONpPOCY MPENOCTaBIeHHS MyHUUMNANIBHONR YCITyTH,
TpeOOBaHUs K MHCbMEHHOMY 00palleHHIO.

MudopmupoBanue 1o TeredoHy O TOpsiKe NpenoCTaBleHHs MyHHIMNANBHOR YCIyTH
OCYMIECTBIIACTCSA B COOTBETCTBHHU C PEXXUMOM paboTel M rpad KoM NpremMa MyHHIHIIAIBHOTO apXHBa.

Bo Bpems pasroBopa 10/KHOCTHBIE L@ MyHHIHMNATBEHOTO apXHBa 0653aHbI IPOU3HOCHTH CJIOBA
YEeTKO H He MPEPHIBATh Pa3roBOP MO NPHYHHE MOCTYILIEHHS IPYTOro 3BOHKA.

IIpu HEBO3MOXHOCTH OTBETHTb Ha MOCTAaBIEHHBIC 3asABHTENEM BONPOCH! Tele(OHHEIH 3BOHOK
TepeaspecoBbIBacTCs (IIEPEBOUTCA) HA JPYroe JODKHOCTHOE JIMIO MyHHUMIAIBHOTO apXdBa JHGO
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obparuBlieMycs coolmaercss Homep TenedoHa, 10 KOTOPOMY MOXHO TMOJyYHTh HEOOXOMUMYIO

HH(pOpMaIHIO.

3.9. Ilpu oTBeTax ycTHbIe 0OpalIeHHs, B TOM 4HCIe Ha TeNne(OHHEIE 3BOHKH, MO BOIPOCAM O
TOps/ike MpeocTaBneHus My HIHIATLHO) YCITyTH O/DKHOCTHEIM JTHIIOM MyHHIHOATEHOTO apxuBa
obparuBLeMycs coobmaercs cieyomas HHpopMaLHs:

3.9.1. O nepeune M1, HMEIOLIMX NPABO HA MOy YEHHE MynununansHoit yenyru.

3.92. O HOpPMATHBHEIX IIPaBOBBIX aKTaX, peryJIHpPYIOLIHX BOIIPOCH!  IIPEIOCTABJIEHHS
MyHuuunansuol yeyru (HanMeHoBaHue, 1aTa H HoMep NPUHSTHSA HOPMATHBHOTO ITPABOBOTO aKTa).

3.9.3. O nepeyHe TOKYMEHTOB, HEOOXOIUMBIX JUIS nory4eHuss MyHHIHIIATEHOR yCIIyTH.

3.9.4. O cpokax mpenocTasienusi MyHHIHIATBHOI YCITyTH.

3.9.5. O6 ocHOBaHMsX IS OTKa3a B MPHEME JOKYMEHTOB, HEOGXOMHMBIX UL IIPE0CTABICHHS
MyHununansHo# yeayru.

3.9.6. O6 ocHOBaHHAX I TPHOCTAHOBIEHHS npenocraBieHus MyHuIMnaneHO# yenyry, oTkasa
B IIPE/I0CTaBIeHHH MyHHIMNIANBEHOM yCITyTH.

3.9.7. O mecre pasmemenns na EIT'Y, PIIT'Y, oduunaisom caiite MynununaneHoro apxusa
HH(OPMAIIHH 10 BOIIPOCAM NIPeI0CTaBIeH s MyHHIHNATEHON YCIIyTH.

3.10. MudopMupoBasKe 0 MOpsiIKe NPeaOCTABIEHUS MyHHIHMIIANBEHON YCIyTH OCYINECTBISETCS
TaKKe IO eaMHOMY HOMepy TenedoHa ODNEKTPOHHOM TNpuEMHOM MOCKOBCKOH  06acTH
8 (800) 550-50-30.

3.11. MynunMnanbHed apxuB pa3pabarbiBaer HHpOPMALHOHHbBIE MaTepHalbl MO MOPSIKY
peoCTaBNenus My HUIMIANBHOM yCITyTH — IaMSTKH, HHCTPYKITHH, GPOLIOPEL, MAKETHI | pa3MeIaeT ux
Ha EIT'Y, PIII'Y, oduuuansnoM caiite MyHHIHIATBEHOTO apXuBa, a Takke nepenaetr 8 MOLJ,

3.12. MyHuIHDaNBHBIH apXUB 00ecIeunBaeT CBOEBPEMEHHYO aKTyalM3aluio HHHOPMAIlHOHHEIX
MaT€pHAJIOB, YKa3aHHBIX B IyHKTe 3.12 HacTosmero AJIMHHHCTPaTHBHOIO periaMenTa, Ha EIITY,
PIII'Y, opuumansnom caiite MyHuuunantsHOro apxusa u KOHTPOJHpYET uX Hanuuue B MOI].

3.13. CocraB nHpOpMALMH O HOPSIKE NPEIOCTABIEHHS MyHnunMnaneHoi yciyru, pasMemaemoi
B M®I], COOTBETCTBYET  PETHOHAIPHOMY  CTaHZApTy OpraHH3alHuH JeSATeTbHOCTH
MHOTO(QYHKIMOHAIBHBIX 1IEHTPOB IIPEIOCTABICHHS FOCyJapCTBEHHBIX M MYHHIMNAIBHBIX YCJIYT B
MockoBckoii  o6nacTH,  yTBEpXKAEHHOMY —pacHOpsDKEHHEM MunucTepcTBa  rocynapcTBEHHOro
yNpaBJieHHs, HH(OPMALMOHHBIX TEXHOIOTH U CBA3H MockoBckoii o6nact ot 21.07.2016 Ne 10-57/PB
«O  perHoHaIBPHOM CTaHJAPTE OPTaHM3ALMH  JEATEIBHOCTH MHOTO()YHKIIMOHAIBHBIX  IIEHTPOB
NPEIOCTABICHUA rOCY 1apCTBEHHBIX H MyHHIHIIAJIBHBIX YCIyT B MOCKOBCKO# 061acTHY.

3.14. loetyn k MH(OPMAIHH O CPOKAX W TOPS/IKE MPEIOCTABIECHHS MynununansHoit ycayru
OCyIIECTBIIACTCS ©€3 BBINONHEHHs 3asBHTENEM KakKux-mubo TpeOoBaHuil, B ToM umcie Ges
HCTIOME30BaHKS IPOrPAMMHOr0 oOecreyeH s, yCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CPENCTBA 3asBUTES
TpeOyeT 3aKIIOYeHHs JHIEH3HOHHOTO HIM HHOTO COTNANIEHHs C IpaBooiajarerneM IIPOrpaMMHOTO
obecriedeH s, IPe/Ty CMaTPHBAIOIIET0 B3UMAHHE ILIATHI, PETHCTPALIAIO HITH aBTOPH3ALHIO 3asABUTEIS, HITH
NPEeIOCTaBJIEHHE UM NIEPCOHATBHBIX JaHHbIX.

3.15. KoHcynsTHpoBaHHEe 110 BONpOCAM MpeOCTABICHHS MynununaneHol yenyru, yemyr,
KOTOPBIE SABJIAIOTCHA HEOOXOAMMBIMH H 00A3aTETLHEIMH JUIS IPEJOCTABNEHHS MYHHIHIAIBHON yCIyTH,
HH(OPMHPOBaHHE O XOJIE IIPEIOCTABIICHHS YKA3aHHBIX YCIIyT OCYIIECTBISETCS A0KHOCTHBIMH JIHIAMH
MynununansHoro apxusa, pabotaukamu MO Gecrinatho.

IL. Cranpapr npegoctaBiaeHust MyHHUHNAALHON yeayru

4. Haumenosanue MyHHIHNAALHOI yCayrn
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4.1. MynuuunanbHas ycnyra «Bpizaya apXHBHBIX CIIPaBOK, apXMBHBIX BBIHCOK, apXHBHBIX

KOMUH ¥ MHPOPMALHOHHBIX [THCEM HA OCHOBAHHH apXHBHBIX IOKYMEHTOB, CO3aHHbIX ¢ 1 sHBaps 1994
romay.

S. HanmeHoBaHHe OPraHa, npeJocTaBIsomero MyHHIHIAILHYIO YCJIyry

5.1. OpraHoMm, OTBETCTBEHHLIM 3a TpEIOCTAaBIeHHEe MyHHIMIANLHON YCIYTrH, SABISETCS
MyHununansHoe Ka3zeHHOE yupexaeHHe « Apxus» Py3ckoro ropojckoro okpyra MockoBckoii o61acTH.

5.2. HenocpencTBeHHOe  mpefocTaBleHHe  MyHHIMNAIBHONM  YCIYTH  OCYIIECTBIIAET
MyHHuIHIaIBbHOE Ka3eHHOE YUpeXIeHHEe « ApXHB» Py3cKoro ropojickoro okpyra MockoBckoit o6nacTy.

53. B umensx mpemocraBneHHs MyHHIMnNaneHOH ycayrd  MyHMIMNATBHBIA — apXHB
B3auMoJielicTByeT ¢ Ynpasnenrnem PenepanbHoi ciyx0bl rocyJapcTBEHHOM perucTpaliuy, Kajgactpa u
Kaprorpaguu no MockoBckoit obnactu u ¢ Ympasnenunem @enepaJbHON HAJIOrOBOM CIyXOBI II0
MockoBckoii obnacT.

6. PesyabTaTt npenocrasieHus MyHHIMIAILHOMH yeayra

6.1. Pesynsrarom npenoctapnenns MyHHIHIANBHOR YCIYTH SBJISETCS:

6.1.1. Pemenne o npenocraBnenud MynununansHoit yenyru (Ilpmmoxkenne 1 k HacTosimemy
AJIMHHHCTPaTHBHOMY DEIVIaMEHTY) ¢ NMPHJIOKEHHEM apXHBHOM CIIpaBKH, apXHBHOH KOITHH, apXHBHOM
BBIIMCKH HJIM  MHQOPMALlHOHHOTO MHCBEMA, O(OPMIEHHBIX B COOTBETCTBHH C TpeOOBaHHIMH,
YTBEPXKIECHHBIMH ITpHKa3oM DenepanbHoro apxusHoro areHTcTsa ot 02.03.2020 Ne 24 «O6 yTBepixIeHHH
[IpaBun opraHM3anuM XpaHEHHs, KOMIUIEKTOBaHHS, y4YeTa W HCIIOJIb30BaHHs JIOKYMEHTOB ApPXHBHOIO
¢onga Poccuiickoit Penepauuu W JPYrHX AapXUBHBIX JOKYMEHTOB B TIOCYJApCTBEHHBIX H
MYHHLHIIAIBHBIX apXUBaAX, My3esX U OMOIHOTeKaX, HayuyHbIX OpraHu3anusix». @opMa apXUBHOMH CIIPaBKH
npuBeaeHa B [Ipunoxennu 2 k HacToguleMy AIMHHHCTPAaTHBHOMY peTJIaMeHTY.

6.1.2. Pemenne 006 oTka3e B mpenocTaBieHMd MyHHIMIAIBHON YCIYTH, B CIydyae HAIHYUS
OCHOBaHMH JUIi OTKa3a B INPEAOCTaBIeHHH MyHHLMNAnbHOH YCIyrH, yKa3aHHBIX B mofpaszene 13
Hacrogmero  AJMMHHCTPaTHBHOTO  periameHTa, odopmiasiercs 1o  Qopme, npHBeIEHHOH
B [IpuioxeHnd 3 K HacToALIEMY AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

6.2. PesynpTatr npenocrasieHnss MyHUIMNATEHON YCIYTH HE3aBUCHMO OT IPHHSTOTO PELIeHUs
oopmiseTcss B BHAE 3JE€KTPOHHOIO JOKYMEHT4, MOMMHCAHHOTO YCHJICHHOH KBaJIH(HIHPOBAHHOM
3JIEKTPOHHOH mnoanuceio (manee — OII) ynmoIHOMOYEHHOrO MOJKHOCTHOTO JHLIAa MyHHIMIANLHOTO
apxuBa, KOTOpBI HampaBisercss 3asBuremo B Jluuneli kabuner wHa PIITY B neHb moanucaHus
pesyabrara (Hanpasnsgercs B Moayns M®I] EUC OVY).

Pesynprat npepocrapneHuss MyHHUMIAIBHONH YCIIYTH, COAEPIKALIHHA CBeIeHUsI 00 YCHIHOBIEHUH
(ynouepenun), odopmasercs Ha OyMa)KHOM HOCHTeNe, [OAMMCHLIBAETCS COOCTBEHHOPYYHO
YIOJIHOMOUYEHHBIM JJOJDKHOCTHBIM JIUI[OM MyHHIMNAIBHOTO apXHBa H BbLIAaeTCs 3asBHTEIO.

6.3. Ceenenus o npejocTaBieHHH MYHHIUNATLHONH YCIYTH C NPHJIOKEHHEM DIIEKTPOHHOIO
obpasa pesynbrarta InpejocrapieHuss MyHununansHoi ycinyru B tedenue 1 (Oxnoro) pabodero ans
0CJIe MOJrOTOBKH pe3yJibTaTa Mojyiexar o0s3aTensHoMy pasmentenuio B Moayne MOL] EMC OV.

6.4. VYBenomlieHHE O IPUHATOM pELIEHHH, HE3aBHUCUMO OT pe3yjbTaTa IIPeNOCTaBICHHS
MyHununansHo#i ycnyry, HanpasnseTcs B JInunblii kabuner 3assutens Ha PIITY.

7. Cpok u mopsiiok perucrpanuu 3anpoca o npeaocrasjieHHH MYHHIMIAILHON YCIYrd, B TOM
YHeJe B 2JIEKTPOHHOI opme
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7.1. 3anpoc, nojaHHbIA B 31eKTpoHHOH (opme mocpenctsom PIITY mo 16:00 pabouero mus,

perucTpupyercst B MyHUIMIIATBHOM apXUBe B JIEHb €r0 MOAa4H. 3anpoc, nojanHslii nocpeactsom PIITY
nocne 16:00 paGouero aus nuGo B Hepaboumii eHb, PerHCTpUpyeTcs B MyHHIMIANLHOM apXHBe Ha
crenyromuit pabounii eHs.

8. Cpok npenocrapiaenns MyHHUHNAILHOM yCayrH

8.1. Cpok npemocTaBnenust MyHHUIHMNaIbHOR yeIyru cocTasiser He 6omee 10 (Jlecsatn) pabouux
JIHEH ¢ J1aThl perucTpaiyu 3amnpoca.

8.2. B ciiyuae HeoOX0IMMOCTH NpOBeIEHUs OMCKA HHGOpManHHK 3a nepuos 6onee 10 (Jecsatn)
JIET MpH OTCYTCTBHH TOYHBIX IIOMCKOBBIX JaHHBIX B 3alpoce CpoK INpeaocTaBieHus MyHHIUIATBHOM
YCIyTH MOXKeT ObITh NpoiieH He 6onee, yeM Ha 10 (Jlecsts) pabounx JHEl ¢ MHCEMEHHOTO pa3peleHus
YIIOJHOMOYEHHOT0 JIOJDKHOCTHOTO JiMIla MYHHIMIAIBHOTO apXHBa ¢ 00s3aTeNbHBIM HalpaBleHHEM
YBEJIOMJIEHHUS O NPOUIEHHH CPOKa IIpeaocTaBleHis MyHUIUNIATbHO# yeayr 3asBHTeENIO.

8.3. YBeoMiIeHHE O IPOJUIEHHH CPOKa NpejocTaBieH s MyHHIUNIAIBHOMN YCIIyTH HANIPaBJISETCs
3asBUTENIO B JICHb NIPUHATHA PELIEHHs O NPOUICHHH CPOKA IPeN0CTaBIeHHs MyHHIUIATEHON YCIyTH
1o ¢opme, npuBeeHHOH B [IpHiIoKeHHH 4 K HACTOsIEMY AJIMHHUCTPATHBHOMY PETJIAMEHTY.

8.4. B cnyyae ocHOBaHMH JUIf OTKasa B IpeAOCTaBlieHHH MyHHIMIIAIBHOW YCIIyTH,
COOTBETCTBYIOIIMH pe3yIbTaT HampaBisieTcss 3asBUTeN0 B cpok 2 (/IBa) pabo4ux mgHS CO MOHA
perucTpauuy 3anpoca B MyHHIMIIAILHOM apXHBe.

8.5. MakcumanpHBIi CpOK mpenocTaBieHus MyHHUIHNATEHOH YCIYTH, ¢ YYETOM BO3MOXKHOIO
NPOJUIEHHs CPOKa IpejocTaBieHus MyHuIunanbHOH yciyrd, He MoxeT npeBblmath 20 ([Baauary)
pabounx aHeH ¢ JaThl perMcTpaluu 3ampoca O MpPeNOCTAaBICHHH MyHHIMIATBHOM yCIyru B
MyHHLMTIATBHOM apXUBE.

8.6. B oOmmii cpox mpeaocTtaBieHdss MyHHIMNAIBHOW YCIYrH BXOJHT CPOK HalpaBJIeHUS
ME)KBEJOMCTBEHHBIX HH()OPMAIIMOHHBIX 3allPOCOB H IOJyYEHHs] Ha HHX OTBETOB, CPOK HalpaBlEeHHs
JIOKYMEHTOB, ABJIAIOLIMXCS PE3yJIbTaTOM NpeaocTaBieHus MyHHLIMNATIBHOMR yCIIyTH.

9. HopmaTHBHBIE NPaBOBLIE AKTHI,
peryJipyomue npegocrasienne MyHHIHIAIBHOMN yCIyru

9.1. AKTyanpHBIH IepeyeHb HOPMATUBHBIX NPABOBBIX aKTOB, PETYJIHMPYIOMIHX MpPEIOCTaBICHHE
MyHHIHIATEHOR yCIyTH (C yKa3aHHEM HX PEKBH3MTOB H HCTOYHUKOB OQULIHAIBEHOrO Oy OIHKOBaHNS),
pa3mMelieH Ha ouIHATTEHOM caiite MyHHIHTIATBHOTO apXHBa B pasnene
http://ruzaregion.ru/nash_rajon/rajonnyj_arhiv, a Takxe B coorBercTBylomeM pasznene EIII'Y, PIITY,
(emepanbHOii rocyapcTBeHHOM HHGOPMAIHOHHO# cHcTeMe « DeiepalbHbIi peecTp rocyJapcTBEHHBIX
H MYHHIUNATBHBIX yciyr ((yHKuuit)», rocyrapcTBeHHOH HHGOpPMALHOHHOH cHcTreMe MocKOBCKOH
ob6nactu «PeecTp rocyaapcTBEHHBIX ¥ MyHHIMNANBHBIX yeuyT (byHkuuit) MockoBckoii obaacTuy.

9.2. IlepeyeHb HOPMATHBHBIX IIPAaBOBBIX AaKTOB, pPETYJIUPYIOLIHX  IPENOCTaBJIECHHE
MyHHIMIATEHOM YCIyTH, YKasaH B [IpHIOKeHNH 5 K HacTosIeMy AMHUHHCTPaTHBHOMY PErjaMeHTy.

10. UcuepnbIBaromuii mepevyeHb J0KYMEHTOB, He00X0AHMBIX /Il PE0CTaBJICHHS
MyHHIHNAJLHOI YCIyrd, MOJIeKANHX NPEACTABICHHI0O 3agBHTEIEM

10.1. IlepeyeHb MOKYMEHTOB, HEOOXOMHMMBIX Ul NpenocTapieHHs MyHHIMIAILHOH YCIyTH,
MOJUIEXKALINX [IPEICTABICHHIO 3aBUTENIEM, HE3aBHCHMO OT KaTerOpHH M OCHOBaHHs Jjisl oOpalleHus 3a
npegocTaBaeHueM MyHHIMIIAIBHON YCITyTH:
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10.1.1. 3anpoc no dhopmam, mpuseaeHHsM B [Ipunoxenun 6, [Ipunoxennu 7, [punoxenun 8 k

HACTOSIIEMY AJIMHHHCTPAaTHBHOMY DETJIAMEHTY (B 3aBHCHMOCTH OT OCHOBaHMsI /Ul 0OpalieHus).

10.1.2. JIOKyMEHT, YIOCTOBEPSIOLINIT IHYHOCTE 3asBHTEIIA.

10.1.3. JToKyMEeHT, yI0CTOBEPAIOIIM# IHYHOCTD NPe/ICTaBUTENIA 3asBUTENS, B ClTydae oOpaleH s
3a mpenocTaBieHneM MyHHIHIATBHOM YCIyTH NpeICTaBUTE s 3asBUTEIIS.

10.1.4. JIoKyMeHT, MOATBEp)KIAIOMMI TOTHOMOYHS TIpeACTaBHTENs 3asBHTENs, B Clydae
obparnenus 3a npeocTaBieHneM MyHUIUITATEHOR YCIyTH NPEICTaBUTENS 3asBHTEIS.

10.2. TlepeueHb JOKyMEHTOB, 0053aTeNBHBIX IS IPEIOCTABICHHS 3a4BUTENEM B 3aBUCHMOCTH OT
OCHOBaHHs JUIs oOpalleHus 3a nNpeocTaBleHHeM MyHHUIUIIAIBHON YCITyTH!

10.2.1. B cnydae obpameHus 3a MONy4eHHEM JOKYMEHTOB, COIEpXallMX CBEleHHS 00
YCHIHOBIIEHHH (YI0YEPEHHN) — HOTAPHAIBHO 3aBEPEHHOE COTNIaCHE yChIHOBHTETICH.

10.2.2. B ciiyyae obpalieHus 3a noJIy4eHHeM JOKYMEHTOB, COJIEPIKALIUX CBECHHS B OTHOIICHHH
CcoflepKaHHMsI 3aBElIAHMs - CIIPaBKa OT HOTapHyca 00 OTKPHITHH HACIIEACTBEHHOrO JIeTIa.

10.2.3. B ciuyyae oOpaineHus 3a IOJyYeHHEM JOKYMEHTOB, COJCpXKalMX CBEIACHHA O
HEIBM)KMMOM HMMYINECTBe (H3MYECKHX JIMIl, €C/H TMpaBa Ha HEIBHKMMOE MMYIIECTBO HE
3aperuCTpUpoBaHbl B EMMHOM rocylapcTBEHHOM PEeCTpe HEABMKHMOCTH (nanee — EI'PH) u ne npormuro
75 (CeMbaECAT NATH) JET ¢ MOMEHTA CO3JaHHs IOKYMEHTa — IOKYMEHTEI, IIOATBEPKAAIONIIHE [PABO
BJIaJICHHUS HEIBHKUMBIM HMYIIECTBOM (JIOTOBOP KYILTH-TIPOJQXKH, peLIeHHE Cy/la, MUPOBOE COrJIallIeHHE
u Jp.).

10.3. Omnucanme TpeGoOBaHMI K JOKyMEHTaM H (opMaM MpEACTABICHHS B 3aBUCHMOCTH OT
criocoba obpamenus npuseeHsl B [IpuioikenHH 9 K HacTosmeMy AJIMHHHCTPAaTHBHOMY PET/IaMEeHTY.

10.4. B cirydae, ecIu Ul NMPefoCTaBleHHs MyHHIHIATbHON yCIyrd HeoOXxoauma obpaboTka
MepCOHANBHBIX JAaHHBIX JIMIA, HE ABJIAIOIErocs 3asdBUTENEM, H €CIH B COOTBETCTBHH C
3aKoHOIATeNLCTBOM Poccuiickoii ®enepauun o0paboTka TakKHX MNEPCOHANBHBIX JAHHBIX MOXET
OCYIIECTBIIATLCA C COIJIACHS YKA3aHHOTO JIMI@, NPH OOpallleHHH 3a TOJyYeHHEM MyHHIHNIATEHOH
yeiyru 3asBUTENb AOMOIHHATENBHO MPEACTaBIIseT JIOKYMEHTBI, TIOITBEPKAAIOIIHE MOTYHCHHE COTIACHH
YKA3aHHOTO JIUIA MM €TI0 3aKOHHOTO NPE/ICTABUTEIs Ha 00PabOTKy NEpCOHANBHBIX JaHHBIX YKa3aHHOTO
juna. JIOKyMeHTBI, TTOATBEPHK/IAIOLIHE Oy YeHHe COTJIaCHsl, MOTYT OBITh IPE/ICTABICHBI B TOM HHCIIC B
(dopme IMEKTPOHHOTO JIOKYMEHTA.

10.5. MysuimnatsHomy apxusy, M®IL 3anpeeno TpeGoBaTh y 3asBHTEIA:

10.5.1. TlpencraBieHuss HDOKYMEHTOB M HH(QOpPMAlMH HIH OCYIIECTBICHUS JIeHCTBHH,
NpeJICTaBJIeH e WM OCYIIECTBICHHE KOTOPBIX HE MPE/yCMOTPEHO HOPMATHBHBIMH NPABOBBIMHA AKTAMH
Poccuiickoil ®esiepaniy, HOPMATHBHBIMH ITIPABOBBIMH akTaMH MOCKOBCKOH 00J1acTH, HACTOSALIMM
AZIMHHHCTDATHBHBIM PETJIAMEHTOM JUIsl IPEIOCTaBIeHuss MyHHIHIaNbHOR YCIyTH.

10.5.2. Tpe/icTaBneHus AOKYMEHTOB U HH(OPMALIHH, B TOM YHCIIE TIOATBEPKAIOMHUX BHECCHHE
3asBUTENEM ILUIATHI 3a MpeaocTaBieHrne MyHUIUMNATBHON yCIyTH, KOTOPBIE HAXOAATCS B PACTIOPSIKEHHH
MyHHUMIIATLHOTO apXMBa, OpPraHOB, MPEIOCTABISIONMX TOCYAAPCTBEHHBIC YyCIYTH, OpraHos,
IPEIOCTABIIAIONIAX MyHHUMIIATbHBIE YCIYTH, MHBIX TOCYJapCTBEHHBIX OPraHOB, OpraHOB MECTHOIO
caMoympapiieHust MO0 T0JBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam MM OpraHaM MECTHOTO
caMOyINpaBJieHusi OpraHH3alki, y4acTBYIOIMX B MPENOCTaBICHHH MyHHUIHNANBHOR YCIYTH, B
COOTBETCTBMM C HOPMATHBHBIMM TNpaBoBbIMH aktamu  Poccuiickoif denepanuu, HOPMaTHBHBIMH
MpaBoBLIMM akTaMi MOCKOBCKOH 00/acTH, HACTOAUIMM AJIMMHHCTPAaTHBHBIM PErTIAMEHTOM 32
HCKJIIOUEHHEM JIOKyMEHTOB, BKIIOUEHHBIX B ONpe/ICNIeHHBIH YacThIO 6 crateu 7 @enepanbHOro 3aKOHA
ot 27.07.2010 Ne 210-®3 «O6 opraHu3allii NpPEJOCTABIEHHS rOCYapCTBEHHBIX M MyHHIMMIATBHBIX
yCITyr» TepedeHb JOKyMEHTOB. (3asBUTeINb BIIPABE MPEICTABUTE YKa3aHHBIC TOKYMEHTRI HH(pOpMALIUIO
B MyHHIMNIAIBHBIH apXUB 110 COOCTBEHHOH HHHIHATHBE).
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10.5.3. OcymecTpieHus neicTBHI, B TOM YHCIE COTTACOBAHMH, HEOOXOMUMBIX U MOTY4YEeHUS

MyHHUMIATEHOR YCIYTH M CBA3aHHBIX C OOpalleHHEM B MHbIE TOCYJapCTBEHHBIE OPIaHBI, OPraHbl
MECTHOTO CaMOYNpAaBJICHHs, OPraHH3alWM, 3a HCKJIIOYEHHEM IIOTYy4YeHHS YCIYr M IOTydeHHs
JIOKYMEHTOB U HH(POPMALMH, IPENIOCTABIAEMBIX B pe3yIbTaTe IPeI0CTaBIeH s TAKHX YCIIyT, YKa3aHHBIX
B noapasziene 15 HacTosiero AJIMUHHCTPATHBHOIO PErIAMEHTA.

10.5.4. Tlpencrapnenuss MOKYMEHTOB M HH(OpPMALMH, OTCYTCTBHE H (HIH) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIHChH MPH MEPBOHAYATIBHOM OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
npenocraBiennss MyHununaneHoH ycayrd, aubo B IpenocTaBieHWH MyHHIMNATBHOH YCIyrH, 3a
HCKJIFOUYEHHEM CIIEAYIOMIHX CITyYaes:

a) u3MeHeHHe TpeOOBaHMH HOPMATHBHBIX NPaBOBBIX AKTOB, KAaCAIOUIMXCA MPEJOCTABIEHHS
MyHuIMnanbHO| ycmyry, rocie nepBoHavYaIbHOM Moqa4u 3anpoca;

0) HamuuKe omubOK B 3anpoce H JOKYMEHTaX, MOJAaHHBIX 3asBHTE/EM MOCIE NePBOHAYATEHOTO
OTKa3a B IIpHEMe JOKYMEHTOB, HEOOXOIMMBIX MU NpeaocTaBIeHus MyHHIUIAIBHON YCIyrH, 00 B
MpeOCTaBieHud MyHHIIMNIATBPHOR YCIYyTH M He BKJIFOYEHHBIX B IMPEJCTABIEHHBIH paHee KOMIUIEKT
JOKYMEHTOB, HEOOXOIMMBIX JUIS PeoCTaBlIeHHs: MyHHUIMNIATBLHOM YCITyTH;

B) HCTEYEHME CpOKa JEHCTBHS JOKYMEHTOB HM/IH H3MEHeHHe HWHQOPMALHH I10CTe
NIepBOHAYANIBHOIO OTKa3a B IPHEME J0KYMEHTOB, HEOOXOMMBIX JJIsl IpeIoCTaBIeHHs MyHHIMIIAIBHOM
yciyry, nu0o B peocTaBIeHHH MyHHIIMTIATBHON yCIIyTH;

) BBIABIEHHE JOKYMEHTAIBHO IIOATBEPXIEHHOrO (hakta (NPU3HAKOB) OMHOOYHOTO MIIH
MPOTHBONPABHOrO JeHCTBHA (0e3eHCTBHS) MOMKHOCTHOrO IHIa MyHHIMIATEHOTO apXWBa IpH
NEePBOHAYATBHOM OTKa3€ B IIPHEME JOKYMEHTOB, HEOOXOIUMBIX JJIS MpeAocTaBiIeHus MyHAIMNIATBEHOMH
yCIyrH, THOO B IpeNoCcTaBlIeHHH MyHHIHIAIBHON YCIyTH, O YeM B ITHCBMEHHOM BHJIE 3a MOJIHCHIO
pyKoBoauTeNs MyHHMIHNAIBPHOTO apXuBa NpPH IEPBOHAYAILHOM OTKa3e B IpHEME JIO0KYMEHTOB,
HEOOXOAMMBIX Ui TpenocTaBiIeHHss MyHHIHMIATBHOW YCIIYIH, YBeJIOMIISETCS 3asBHTENb, a TaKkKe
NPHHOCATCSA U3BHHEHHS 3a JOCTaBJIEHHBIE HeY00CTBa.

10.5.5. IlpenocraBnenns Ha OyMaXkKHOM HOCHTENE JOKYMEHTOB H HHGOPMALHH, 3JIE€KTPOHHBIE
00pa3pl KOTOpBIX paHee OBLIM 3aBEpPeHBl B COOTBETCTBHH C IyHKTOM 7.2, wactH | cratem 16
OenepansHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6 opranu3aiiiy npeaocTaBlIeHHs Tocy1apCTBEHHBIX
H MYHHLHNAIBHBIX YCIyI», 32 HCKIIOUYEHHEM CIIy4aeB, €ClIH HAHECEeHHE OTMETOK Ha TaKHe JIOKYMEHTBI
00 UX U3BATHE ABNAETCA HEOOXOAUMBIM YCIOBHEM NPEAOCTABISHUS rOCY IaPCTBEHHOM YCITyTH, H HHBIX
CIIy4aeB, YCTAHOBJIEHHBIX (deiepalbHbIMU 3aKOHAMH.

10.6. JlokyMeHTBI, COCTaBIEHHbIE HA HHOCTPAHHOM SI3BIKe, MOJJIEKAT IIEPEeBOIY Ha PYCCKHH SI3BIK.
BepHocTs mepeBoja, MOMIMHHOCTH IOJNMHMCH MEPEeBOJYMKA CBHJIETEJIBCTBYIOTCS B MOPSJIKE,
YCTaHOBJIIEHHOM 3aKoHoJaTenbcTBOM Poccuiickoit Menepanuu o HoTapuare.

11. UcyepnbiBaomuii nepedyeHb A10KYMEHTOB, HEOOX0AHMBIX /11 NPeA0CTABICHHS
MyHuIHNaAbHOI YC/JIYTH, KOTOpble HAXO0ASTCSH B pPacnops;KeHHH OPraHoB BJIACTH, OPraHOB
MeCTHOI0 caMOYIpaBJIeHHs WIH OpraHu3anuii

11.1. MyHuHUMDANBHBIH apXWB B IOPAJKE MEXBEIOMCTBEHHOro HH(OPMAalLHOHHOTO
B3aUMOJECHCTBUSA B MLEJIAX MPEICTABICHHS W TOJy4YeHHs JIOKYMEHTOB W HH(pOpManuH Uit
NpeoCcTaBNeHus MyHHUIIMNANBEHOH YCIyrH, KOTOpble HAaXOASTCS B PACIOpPSHKEHMH OpPraHoB BJIACTH,
OpraHoB MECTHOrO CaMOyIpaBlieHHs HJIM OpraHM3aluii, 3ampaliMBaeT B ciyyae oOpallleHus 3a
MOJIy4eHHEeM JJOKYMEHTOB:

a) CoJepKalluX CBEJEHHS B OTHOLIEHHH OOBEKTOB HEIBHIKHMOTO HMYLIECTBA B YIpaBlIEHHH
@enepanbHOM CIyKOBI TOCYJApCTBEHHOM perucTpaluy, kazactpa M kaptorpadguu no MOCKOBCKO#M
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obacTu BBIITHCKY H3 E,IIHHOI'O rocy 1apCcTBEHHOT' O peeCTpa HEIABHKHMOCTH, IMOATBEPKAAIOLIY O

npaBooOa/iaHue 3asBUTENIEM HEABHKHUMBIM HMYILIECTBOM:

0) comepkammMx cBemeHHs 06 aKTax I'PaKIaHCKOr0 COCTOSAHMA (pOXKAEHHH, OpaKoCOYETaHHH,
CMEpPTH), B TOM YHCJIE B CITydae 0OpalleHus HACIETHHKOB MEpBOii OYEpEeNH IO 3aKOHY 3a MOJyYeHHEM
AOKYMEHTOB, COJICpXKAILIUX CBEJCHHS B OTHOLICHHH CONEPYKAHHsS 3aBEINAHHS (€CTH HE NPOLUIO 75
(CembziecaT mATB) JIET ¢ MOMEHTA CO3JAHMS JOKYMeHTa, B YnpasneHHH DelepaabHON HalOroBoi
ciryx0p1 Mo MockoBckoit o6macTH.

11.2. Henpencrasienne (HecBoeBpeMeHHOE NPE/CTaBJIE€HUE) OpraHaMH TOCYJapPCTBEHHOH
BJIACTH, OpraHaMH MECTHOTO CamOYNpaBJCHHA HIM OPraHM3alMAMH 110 MEXBEIOMCTBEHHOMY
HH(OPMALIMOHHOMY 3aIPOCy JOKYMEHTOB H HH(MOPMALMH HE MOKET SBJISTHCS OCHOBAHUEM JUI OTKa3a B
NPENOCTaBICHHH 3adBHTEMO MyHHIMIATEHOH yCIyTH.

11.3. lomwkHocTHOE mMIO M (WmM) paGOTHHK YKa3aHHBIX B nynkte 11.2 Hacrosmero
AJIMHHHCTPAaTHBHOTO pPErlaMeHTa OpPraHoB M OpraHH3alMii, He NpeJCTaBUBIIHE (HECBOEBPEMEHHO
TPE/ICTABUBIIHE) 3ANPOLICHHbIE M HAXOMAIIMECS B MX DACTIOPSIKCHHH JOKYMEHT HITH uHbopMaIHio,
NOANCeKAT aJIMMHHUCTPATHBHOH, MHCIMIUIMHAPHOH HWIIH HHOM OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHO/ATeNbCTBOM Poccuiickoit ®enepanuu.

11.4. JlokyMeHTBI, yKa3aHHBIE B IYHKTE

1.1 HacTosmero AJMMHHCTPATHBHOTO DerJaMeHTa, MOTYT OBITh [IpeJICTaB/IeHbl 3asiBHTEIEM
CaMOCTOATENLHO 10 COOCTBEeHHON MHHIHaTHBe. HenpeacTasnenne 3asBuTeneM yKka3aHHBIX JNOKYMEHTOB
HE SBJIAETCS OCHOBAHMEM JUIsl OTKa3a 3asBUTEIIO B PEJIOCTaBIeHHH MyHHIMIANLHON YCIyTH.

12. UcuepnbiBaomuii nepevens 0CHOBAHMIA /IS 0TKA3a B IpHeMe JOKYMEHTOB, He00X0AHMbIX
Ans npexocrasienns MyHHIHNaNbHO# yeayru

12.1. OcHoBaHMsAMHU 1719 OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOMMMBIX IUIS IPEIOCTABIECHHS
MyHHIMTIATEHOH YCITYTH ABJIAIOTCS:

12.1.1. O6pauienue 3a mpeI0CTaBICHHEM HHON MyHHIMIIATLHOR YCITyTH.

12.1.2. 3asBuTeneM Ipe[CTaBIeH HEMONHBIH KOMIUIEKT NOKYMEHTOB, HEOOXOIMMBIX IS
npenocrasiieHnss MyHHIHTIATEHON YCIyTH.

12.1.3. JlokymeHTbI, HEOOXOMMMBIE JUI NPENOCTABIEHHsT MyHUIMIATLHON YCIYTH, YTPATHIA
cuny. Ilepedenb 10KyMEHTOB, HEOOXOMMBIX JUIs MIPEOCTABIEHHs YCIyTH, yKaszaH B [IpunoxeHnn 9 k
HACTOAIEMY AJIMHHHCTPaTHBHOMY persiameHTy. CpoKk HeHCTBHS KaXIoro M0KyMeHTa (IIpH €ro
HAJIMYHH) yCTAHOBJIEH HOPMaTHBHBIM IIPABOBBIM aKTOM, YTBEPXKAAOIIMM (GOpMY (HIIH ONHCAHHE) TAKOTO
NOKyMEHTa, NEpeyeHb KOTOPBIX NpuBejaeH B [lpunoxennn 9 k HacrosieMy AIMHHHCTPATHBHOMY
perjiaMeHTy.

12.1.4. JTokyMeHTBI coziepaT MOAYHCTKH M HCIPABJIEHHS TEKCTAa, HEe 3aBEPeHHbIE B MOPSIKE,
YCTaHOBJIEHHOM 3aKoHoaaTebcTBOM Poccuiickoii @eneparuu.

12.1.5. JlokyMEHTBI cOZlepIKaT MOBPEKACHHS, HAIAYHE KOTOPBIX He M03BOJIAET B IIOJHOM 00BbeMe
HCIIONB30BaTh MH(OpPMALMIO M CBEJEHHS, COJEpKAIIHeCs B JOKYMEHTaX JUIS IPEeJOCTaBIICHHS
MyHuuunansHoH ycnyru.

12.1.6. HexoppexTHOe 3amoHeHHe 00s3aTebHbIX 110J1eii B 3anpoce.

12.1.7. HexoppekTHoe 3amoHeHHe 00s13aTebHBIX MoJlel B popMe HHTEPAaKTHBHOTO 3ampoca Ha
PIIT'Y (oTcyTcTBHE 3amOIHEHHS, HEOCTOBEPHOE, HEMOIHOE JTHOO HENMPABHIILHOE, HE COOTBETCTBYIOLIEE
TpeOOBAHMAM, YCTAHOBJIEHHBIM HACTOSIIIHM AJIMHHHCTPATHBHBIM PETJIAMEHTOM).

12.1.8. Tlpencrasnenye 31eKTPOHHBIX 00pa3oB HOKyMeHTOB mocpeactBoM PIITY, kotopele He
TMO3BOJIAIOT B MOJIHOM 00BEME NPOYUTATH TEKCT JOKYMEHTA U (HJIH) paclo3HATh PEKBHU3HTHI JOKYMEHTA.
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12.1.9. Tlomaua 3anpoca M HHBIX JOKYMEHTOB B 3JICKTPOHHOH ¢GopMe, TOIMUCAHHBIX C

uenonb3osanueM Oll, He npuHaIeskameii 3asBUTENTIO HITH IIPEICTABHTENIO 3agBHTEIS.

12.1.10. Tloctynnenue 3ampoca, aHAaTOTHYHOrO paHee 3aperuCTPUPOBAHHOMY 3ampocy, Cpok
NIpENoCTaBNIeHNs ['0cy 1apcTBeHHON yCIyTH 0 KOTOPOMY He MCTEK Ha MOMEHT IIOCTYTUIEHHS TaKOI'o
3amnpoca.

12.2. Tlpu obpamennn gepes PIII'Y pemenue o6 oTkase B IpHeMe JIOKYMEHTOB, HEOOXOIMMBIX
AN mpefocTaBnenus MyHunmnansHoil ycmyru, mo Qopme, mpusenenHoi B Ilpumioxkenmm 10
HACTOSMEMY AIMHHHCTPATUBHOMY DEIIAMEHTY, B BHAE 3NIEKTPOHHOTO OKYMEHTA, MOIMHCAHHOIO
YCUNICHHOH KBaupuumposanHoi DIl yHOIHOMOYEHHOrO MOJDKHOCTHOIO JIHIA MynuunansHoro
apxuea, Hanpasisiercs B JIuuneli kabuner 3assutens na PIITY He nosmmee nepsoro paboyero nHs,
CJIEYIOIIETO 3a IHEM N01a4u 3anpoca.

12.3. Otka3 B npueme IOKYMEHTOB, HEOOXOMMMBIX JUIS npenocTasieHuss MyHunHnansHOM
YCIyrd, HE NpeNATCTBYET MOBTOpPHOMY ofpaulenuio 3agBuTens B MyHHUMNANBHEI apxuB 3a
TnpefocTaBIeHHeM MyHHIIMNANIBHOM YTy TH.

13. HcuepnpiBalomuii nepedeHb 0CHOBAHMI 1/l IPHOCTAHOBJICHHS HIIH 0TKA32 B
npexocTasieHHH MyHHIHIIAIBLHOM yCIyru

13.1. OcHoBanMs I8 TNpPHOCTAHOBICHHS IpPEOCTABNEHHS MyHHUUHUIATEHOMN yCIIyTH
OTCYTCTBYIOT.

13.2. OcHoBanusAMY U1 OTKa3a B IPeOCTABICHHH MyHHIHIIANBLHO YCIIYTH SBIISIOTCS:

13.2.1. Hamume mpoTHBOPEYHBEIX CBE/ICHHH B 3aIIpoce M MPHIOKEHHBIX K HEMY I0KYMEHTAX.

13.2.2. HecootpercTBrEe KaTeropuu 3asBHTENs Kpyry JHIl, YKa3aHHBIX B noapasaene 2
HaCcTOAMmEro AJMHHHCTPATHBHOI'O peryiaMeHTa.

13.2.3.  HecoorBeTcTBME [OKYMEHTOB, YKa3aHHBIX B moxpasgene 10  HacTosuiero
AIIMHHHCTPAaTHBHOTO perjamMenTa, o (opMe WIH CoAepXaHHIO TpeGOBaHHSIM 3aKOHOIATENHCTBA
Poccuiickoit ®eneparuy.

13.2.4. 3anpoc nona IMLOM, He HMEIOLIMM II0JIHOMOYHI{ IIPEJICTAB/IATE HHTEpPeCh! 3asBUTEIIA.

13.2.5. Orcyrcteue B MyHHUMNANBHOM apXuWBe CBeJeHHH 06 OIUIaTe MPENOCTABIECHHS
Mynununansaoit yenyrn B teuenne 5 (IIatu) paGoumx nmeif ¢ JaThl HanpaBieHHS YBEIOMJICHHS O
HEOOXOXUMOCTH OmIaThl MyHHIHIIANEHOM yeiyrs (IpH npefocTaBienud MyHHIHIATBEHOM YCIyTrH Ha
BO3ME3THON OCHOBE).

13.2.6. Ot3p1B 3ampoca Ha NpeAOCTaBIEHHE YCIYTH 110 HHHIIUATHBE 3asBHTEIS.

13.3. 3asBuTenb BrpaBe OTKa3aThCs OT MONYYeHHs MyHHIMIATLHOH YCIyTM Ha OCHOBAHHH
3asBJICHHS, HANHCAHHOrO B CBOOOJHOH (opMe, HampaBHB IO aJpecy 3JEKTPOHHOH MOYTHl HIH
obparuBimcy B Mynununansusiii apxus, PIITY. Ha ocHOBaHMH TIOCTYNHBIIErO 3asBICHHS 06 OTKa3e B
NpeJoCcTaBIeHnd MyHHIMIAIBHON YCIIyTH YIOTHOMOYEHHBIM J0JKHOCTHBIM JIMIIOM MyHHIMIATBHOTO
apXuBa NMPHHAMAETCs pelICHHe 00 OTKase B NpeaocTaBleHHH MyHHIHNANbHON yciyrd. DakT oTKasa
3asBUTENA OT MPENOCTABICHUS MyHHIHIANBHOMH YCIyTH C IIPHIIOKEHHEM 3asBlIEHHS U pelleHHeM 06
OTKa3e B mpeIocTaBieHHd MyHuuunansHoi yenyru pukcupyercs B Monyne M®I[ EUC OV.

13.4. 3asBuTens BIpaBe MOBTOPHO OOpaTHThCA B MyHHIMNANBHBIA apXMB ¢ 3ampocoM Iocie
YCTpaHEHHsI OCHOBAaHHM, yKa3aHHBIX B MyHKTE 13.2 HacTOAIEro AJIMHHHCTPAaTHBHOTO perjiaMeHTa.

14. Ilopsok, pasMep H OCHOBAHHS B3JHMAaHHS roCyJapCTBEHHOM MOMJIHHBI HJIH HHOH IUIATHI,
B3HMAaeMoii 3a npexocrasjaenne MyHHUHNIAALHOMH yCIyrH
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14.1. 3ampochl, cBsi3aHHBIE C COLMAIBHON 3alHTOlN rpaxKaaH, mpeaycMaTpUBaloOmeid ux
[ICHCHOHHOE ~oDecrieyeHHe, a TaKke MONYYEHHE IBIOT | KOMIIEHCAllUH B COOTBETCTBHH C
3aKOHOIaTeNnecTBOM Poccniickoit Menepanuu, HenonusoTCs MyHuIMNaEHBIM apXHBOM G€3BO3ME3IHO.

14.2. 3anpockl o npegocTapieHuu HH(OOPMALMH IO ONpezeNeHHoi TpobieMe, TeMe, COOBITHIO,
(axty, Guorpaduueckue 3anpockl, 10 KOTOPHIM YCTAHABIHBAKOTCS CBEJICHHs, HEOOXOAMMEIE ISt
H3YHCHUA XU3HH H NCATENbHOCTH KOHKPETHBIX JIHI, IPELOCTABIAIOTCS MyHHIMTATBHBIM apXHBOM
0e3BO3Me3THO.

14.3. 3anpock! 0 npexocraBneHHH HHPOPMALKMH, HEOGXOIHMON JUll yCTaHOBJIEHHUS POJICTBA,
POJCTBEHHBIX CBA3CH JBYX WIM Gojee JIHIL, HCTOPHH CEMBH, POJA HCIIONHSIOTCS MyHHIHnaTEHEIM
apXHBOM 0€3B0O3ME3THO.

15. Ilepedens ycryr, KOTOpbIe SIBISIIOTCS HEOBGXO0IHMBIMH H 00s13aTeILHBIMH 115
npexocrapjaeHuss MyHHnMnaabHOM yeIyru, noaiexammx NpeACTAB/IEHHI0 3asiBHTE/IEM, CIOCO0BI
HX NOJIyHieHMs1, B TOM HC/IE B 3/IEKTPOHHOI (hopme, MOPAIOK HX MPEI0CTABICHHS, 2 TAKKe
TTOPAAOK, pasMep H OCHOBAHHS B3UMAHHS ILIATHI 32 MPEIOCTABJIEHHE TAKHX YCIyT

15.1. Yemyru, xoTopble SBISIOTCS HEOGXOIMMBIMH M 06S3aTellbHBIMH UL NIPeOCTaBICHHS
MyHHIHNIANBHOH yCIlyTH, OTCYTCTBYIOT.

16. Cnoco0b1 mpenocTasaenus 3agBuTenem AOKYMEHTOB, HEOOX0AHMBIX /15l IOy 4eHHS
MynnuunansHoi yeayrn

16.1. MyHHUHDaneHEI apXuB obecieunBaeT npenocraBieHne MynununansHOH yciyru
nocpenacteom PIITY,

16.2. O6pamenne 3asBurens nocpencreom PIITY.

16.2.1. Jlns momydenuss MyHuumMnaneHo# yenyrn 3asBHTENb asropusyercs Ha PIIIY
OCPEACTBOM MOATBEPXKEHHOH yueTHO# 3amucu ECHA, 3atem 3anonusier 3anpoc B 31eKTPOHHOM BHIE
¢ HCNOTL30BAHHEM  CHELHANBHOH HHTepakTHBHOH Qopmpl. Ilpu aBropusauum mocpencTBOM
MOATBEPIKAEHHOH yyeTHO#H 3anucu B ECHA 3anpoc cunraercs noanucanseM mpoctoit 11 3asBHTENA,
pe/ICTaBUTENs 3aABUTEIS, YTIOTHOMOYEHHOTO Ha MO/NKMcaHue 3ampoca.

16.2.2. 3anonuenHslii 3ampoc oTmpaBnsercs 3asBHTENleM BMECTE C TIPHKPENJIEHHBIMU
3IIEKTPOHHBIMH 00pa3aMy JI0KyMEHTOB, HEOOXOAMMBIX JUIs IPEI0CTaBIeHHs MYHUIIATEHOMN YCIIyTH, B
MyHUIMIATEHEI apXHB.

16.2.3. Otnpasnennele JOKyMeHTH mocTynmaior B Moxyms M®L] EUC OV, [lepenaua
OPHTHHAJIOB 1 CBEPKA C 3ICKTPOHHBIMH 00pa3aMH JI0KyMEHTOB He TpeOyeTcs, 32 HCKIIIOUEHHEM CITydas,
YKa3aHHOI'O B IyHKTE 0.2 HACTOAIIET0 AIMHHHUCTPATHBHOTO PErIaMEHTa.

16.2.4. 3agpurens yBemOMISETCS O MOJYYEHHH MYHHIHIAIBHBIM apXHBoM 3anpoca H
TOKYMEHTOB B JIEHb 0Ja4Yu 3anpoca MOoCpPeNCTBOM H3MEHEHHs cTaryca 3ampoca B JIHYHOM kaGuHeTe
3asButens Ha PIIT'Y,

16.2.5. Pewenne o npenocrasnesnsn MyHUIMNATBHOH yCTyTH NPHHEMAETCS MyHununansHbeM
apXHMBOM Ha OCHOBAHHH JJIEKTPOHHEIX 00pa30B JOKYMEHTOB, IPEICTABICHHLIX 3asBHTENIEM, a TAKKE
CBEJICHHH, HAXOISALIMXCA B PACMIOPSAKEHHH HHBIX OPTaHOB I'OCYAapPCTBEHHOI BIACTH, OPTaHOB MECTHOTO
CaMOYNpPABJICHHA W TMOJIy4eHHBIX MyHMIMNANbHBIM apXHBOM IIOCPEJCTBOM MEXKBEJOMCTBEHHOIO
MH(pOPMALHOHHOTO B3aUMO/ICHCTBHS.

16.3. Ilpu noctynienun B MyHHIMIANBHEIA apXuB OT 3asBHTENA 3anpoca HHBIMH CIIOCOGAMH
(TTocpecTBOM MOYTOBOM CBA3M, TO aapecy SMEeKTPOHHOM MOYTHI, HA JIMYHOM TIPHEME) TPEIOCTABIICHHE
MyHHIHNATBHOH yCITyrH OCYIIECTBJISETCS B NOPSAKE M CPOKH, IIPEXyCMOTPEHHBIE HACTOSLIEM
AJIMHHUCTPATHBHBIM PErIaMeHTOM. JIOKyMeHTEI, HeOOX0UMBIE JUIS TPeIocTaBIeH s My HHIMIATBHON
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yCIyrd, npunaraemsie K 3anmpocy, oGOpMISIOTCS B COOTBETCTBHH C TpeGOBAHMSMH TPaKIAHCKOTO
3aKoHoznaTenbcTBa Poceniickoit @enepanum.

17. Cnioco6b1 mosryyenus 3asgsBHuTEIEM
Pe3y/IbTaToOB NpeaocTaBJeHHss MyHHIHIAILHON YCIyrH
17.1. 3asBHTENH YBEIOMIISETCS O XOJI€ PACCMOTPEHHS H FTOTOBHOCTH pe3ynbTaTa [pefoCTaBIeHHs

MyHununansHo# ycnyru uepes JInunblii kabuner ua PIITY.

17.2. 3asBATENHs MOMKET CaMOCTOSTENBHO IOMYyYHTh WH)OPMALHIO O IOTOBHOCTH pesyibTara
IpenocTaBlieHuss MyHUIMNIANBHOM YCIIYTH IIOCPEACTBOM:

a) cepsuca PIII'Y «Y3uats craryc 3anpocay;

0) mo GecruiatHoMy enuHOMY HOMepy TenedoHa DNEKTPOHHOM mpHeMHONH MocKoBCKoi 061acTH
8 (800) 550-50-30.

17.3. CriocoGel nonyyenns pesynsrata MyHHIMIATEHOM yCITyTH.

17.3.1. B ¢popme 3;1ekTpoHHOr0 J0KyMeHTa B JInunblif kKabuner ua PIITY.

Pesynerar npenocrasnenus MyHHIHIATBHON YCIyrH HE3aBHCHMO OT IPHHSTOTO pELICHHS
Hanpapigercs 3asutenio B JInunblii xabumer ma PIITY B ¢opme 51MeKTPOHHOrO JOKYMEHTa,
NOJMHCAHHOTO  YCHJIEHHOHW KBamupuuupoBanHoit DIl yIOTHOMOYEHHOro JODKHOCTHOTO JIMIA
MyHHUHIATBHOTO apXMBa, 3a HCKMIOYEHHEM Clydas, YKa3aHHOTO B IIYHKTe 6.2 HACTOSIIETO
AZIMHHHCTPAaTHBHOTO pPerjiaMeHTa.

HononuuTensHo 3agBuTeNO 0becneyeHa BO3MOXHOCT MOTyYeHHs Pe3yIbTaTa IPeJ0CTABICHHS
MyHHUHTIAIBHON yCiyTH, 32 HCKITIOYEHHEM CIIydas, yKa3aHHOTO B NMyHKTe 6.2 AJIMHHHCTPATHBHOIO
pernamenTa, B nrobom M®I] B npesienax TeppuTOpHH MOCKOBCKO# 06I1acTH B BHE PacleyaTaHHOTO
Ha OYMa)XHOM HOCHTeJle 3K3eMILIpa 3IeKTPOHHOrO IOKyMeHTa. B atom ciywae paGoramxomM M®I]
pacneyarbiBaetess U3 Moayns M®I[ EUC OV Ha GyMaXHOM HOCHTENE SK3EMIUISP 3IEKTPOHHOTO
JOKYMEHTa, IOANHCAHHBIM YCHJIEHHOH KBanuduuupoBaHHO# DIl ymnoJHOMOYEHHOrO JOMKHOCTHOIO
nuia MyHHIMNATEHOTO apXuBa, KOTOPLI 3aBEPAETCS MOANKMCHIO YOJHOMOYEHHOro paboTHika M®I] 1
nevarsio M®PII,

17.3.2. B MyHHIHNAIBHOM apXuBe Ha OyMaXKHOM HOCHTeJIE.

Pesynbrar npenocrasnennss MyHHIHNIATBHOM YCIIYTH 110 3apocaM o NpeIoCTaBIeHHH CBEICHHUIH
00 yCHIHOBIIEHHH (YJI0YEPEHHH) B COOTBETCTBHH C MYHKTOM 6.2 HacTosImero AJIMHHHCTPATHBHOTO
pernameHTa BelIaeTcs 3assBUTENIO TONIBKO Ha OyMaxHOM HocuTene B MyHurmnansHoM apxuse, [Ipu sToM
NPOBOJUTCSA CBEPKA NOKYMEHTOB, yKa3aHHbIX B mojpasgene 10 HacTosimero AJIMHHHCTPAaTHBHOIO
periaMeHTa.

18. MakcHMaNbLHBIH CPOK OKHIAHHS B OYepeIH

18.1. MakcuManbHbIi CPOK 0XHAHHS B OYEpeH IIPH IMYHOM Mmojade 3amnpoca ¥ NpH HOJyYeHHH
pe3ynbTaTa npejocTaBieHus MyHUIUNanbHOH yCIyTy He OJDKeH IpeBsimarh 11 (oaMHHaaaTh) MUHYT.

19. TpeGoBanusa K noMemeHHAM, B KOTOPBIX NpexocTaBiaseTcs MyHHIHIAILHAS YCIyra, K 3a/1y
OXKHIAHHS, MECTAM /IJIA 3AM0JTHEHHS 3aNPOCOB 0 NMpexocTaBaeHHH MyHHIINNAJILHOH YCIyTH,
HH)OPMAIHOHHBIM CTEHAAM ¢ 00pa3laMH HX 3aI0JTHEHHS H MepeYyHeM JOKYMEHTOB,
Heo0X0AUMBIX /I IpeocTaBaeHHs MyHHIHNAILHOM YC/IyTrH, B TOM YHC/IE K 00eciedeHnIo
JAOCTYNHOCTH YKA3aHHBIX 00bEeKTOB /I HHBAJIH/I0B, MAJIOMOOH/ILHBIX IPYII HACEIEHHS

19.1. Mynununansneni apxus, M®L[ npu npenocrasnenun MyHUIMDANBHON YCIyrH co3aaer
YCJIOBHS HHBAIMAM U IPYTHUM MaJOMOOHIBHBIM IPYIINaM HaceleHus 11 OecnpensTCTBEHHOro IOCTyna
K NOMEIIEHUSM, B KOTOPBIX NpenocTasiasercs MyHuuunanbHas yciyra, H OecnpensTCTBEHHOTO HX
IIEPE/IBIJKCHNS. B YKa3aHHBIX IOMEILCHHUAX B COOTBETCTBHHM C 3akoHOM MockoBckoit obmactu
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Ne 121/2009-03 «0O6 obecneyeHun OecrpensTCTBEHHOro0 JOCTyNIa MHBAIMIOB H  JPYTHX

MATOMOOHIBHBIX TPYNN HaceleHHs K OObeKTaM CONMATBHOM, TPAaHCIOPTHOH H HHXXEHEPHOMH
UHPpacTpyKTyp B MOCKOBCKOM 061acTH.

19.2. Tlomemenus, B KOTOPBIX OCYLIECTBAETCS NPEJOCTABICHHE MynuuunansHo# ycnyru,
AOJDKHBL ~ COOTBETCTBOBATh  TPeOOBAaHMAM, YCTAHOBICHHBIM IIOCTAHOBIEHHEM IIpaBHTEIBCTBA
Poccuiickoii ®ezeparnu ot 22.12.2012 Ne1376 «O6 ytBepxennn [IpaBii OpraHu3aluy AeATebHOCTH
MHOTO(YHKIMOHATBHBIX IEHTPOB NPEOCTABNEHHS FOCY AAPCTBEHHBIX H MY HHIMIIATEHBIX yCIy.

19.3. Tlomemmenus, B KOTOPBIX OCYLIECTBISETCS MpeIOCTaBlIeHHe MyHHIHIATBHOM YCIIyTH,
MOIDKHBI 00ecrerBaTh CBOOO/HBIH JOCTYI K HEM M K NIPEIOCTAaBISEMBIM B HUX YCIyraM MHBAIHIAM H
APYTHM MaJIOMOOHILHBIM IPYNINIaM HACEIeHHs, yAOBIETBOPATE UX MOTPEGHOCTD B GECIpeNsSTCTBEHHOM
CaMOCTOATENbHOM ~ NEPEABHKCHHH 10 TEPPUTOPHH, HA KOTOPOH pAacroyio)KeHbl I[IOMELICHHS
Mynunuunanssoro apxusa, M®II, Bxozna B Takue 0GBEKTHI H BHIXOAA U3 HHX, IOCAIKH B TPaHCIOPTHOE
CPEICTBO M BBICAZIKH M3 HETO, B TOM YHCIIE C HCII0JIb30BaHHEM Kpecia-KOJSCKH, a TAKXKe COOTBETCTBOBATh
HOpMaM M IIpaBHJjIaM, YCTaHOBIIEHHBIM 3aKOHOJaTeNnbcTBOM Poccniickoii ®enepanuu.

19.4. 3nanus, B KOTOPBIX OCYLIECTBISETCS IpeAOCTaBIeHHe MyHHIMNANLHOM YCIyTH, HOIKHEL
OBITE OCHALIEHBI CJIEAYIOIIHMH CNIEHANTLHBIME IPUCTIOCOBIEHHAME H 060Dy I0BaHHEM:

19.4.1. CrienuanbHBIMH yKa3aTeIsIMH OKOJIO CTPOSLIMXCSA U PEMOHTHPYEMBIX 0OBEKTOB.

19.4.2. 3ByxoBoii cHrHanM3anue y cBeTopopos.

19.4.3. Tenedonamu-aBTOMaTaMH HJIH HHBIMH CPEJICTBAMH CBSI3H, JOCTYITHBIMH IS HHBATH/IOB.

19.4.4. CanuTapHO-THTHEHHYECKMMH TIOMELIEHUSIMH.

19.4.5. Tlanxycamu B MOPYYHSMH Y JIECTHHI] IPH BXOJAX B 3J1aHHE.

19.4.6. Ilannycamu npu BXOmax B 3/aHHS, MAHAYCAMH WIH TOXBGEMHBIMH NaHIyCaMH WIIH
MOABEMHBIMH YCTPOHCTBAMH Y JIECTHHIL Ha JIMPTOBBIX IUTOIA/KAX.

19.4.7. CpencrBamu xyGnupoBanus HeOOXOIMMOI [UIsi MHBAIMIOB 3BYKOBOH M 3PHTENBHOM
HH(pOPMALMH, a TAKKE HAIIHCEH, 3HAKOB M HHOM TEKCTOBOI M rpaduyeckoil MHGOPMAIMK 3HAKAMH,
BBITIOJIHEHHBIMH pesibe()HO-TOYeHBIM mpHdTOM Bpaiins.

19.5. Ha kaxnofi cTtosHKe (OCTaHOBKE) TPAHCIOPTHBIX CPEICTB MECT OT/BIXA BBIIEIAETCS HeE
menee 10 ([ecarn) mpoueHTOB MecT (HO He MeHee OIHOrO MecTa) i OEeCIUIaTHOH NapKOBKH
TPaHCHOPTHEIX CPEJCTB, ylpapiseMbix HHBamHaamH I, II rpynm, a taxxe uuBamumamu III rpymnmer B
MOpsI/IKe, YCTAHOBJIIEHHOM 3aKOHOZAaTenscTBOM Poccuiickoit ®enepanun, U TpaHCHIOPTHBIX CPEJCTB,
MEPEBO3AIIHNX TAKHX UHBAJIH/IOB H (WIJIH) IeTei-HHBAIH/IOB.

19.6. Ilomemenus, B KOTOPBIX OCYIIECTBISETCS MPEAOCTaBlieHHe MyHHIMNAIBHOM YCIyTH,
JNOJDKHBI ~ COOTBETCTBOBATh  TpeOOBaHMSAM, YCTAaHOBJIEHHBIM I[IOCTaHOBJIeHHEM IIpaBuTenbcTBa
Poccuiickoit ®eneparuu ot 22.12.2012 No 1376 «O6 yrBepxnenun IIpaBuii opranu3aniy 1eITeIbHOCTH
MHOTO(YHKIIHOHATBHBIX IIEHTPOB IIPEJOCTABICHHS FOCYAaPCTBEHHBIX H MYHHIHNIAIBHEIX YCIYT).

19.7. KonuuecTtBO MECT OXHIAHHUS ONpelNensdercs HCXOoAs M3 (AaKTHYECKOHW Harpy3kd H
BO3MOXHOCTEH [/l UX pa3MelleHHus B 3JJaHHH.

19.8. Mecta oxuIaHHus JTOKHBI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBHAM I 3asBuTENEH U
ONTHMAJIBHBIM YCIOBHAM paboThl JOKHOCTHBIX JIHL, pabOTHHKOB.

19.9. B noMeleHusx, B KOTOPBIX OCYINECTBIAETCS MpeaocTaBlieHde MyHHUMNAILHOM YCIIyTH,
CO3JIaHbl yCIOBUS Il OOCIy)KMBaHHMS MHBAINIOB (BKIIOYAs WHBAIWIOB, HCIOJB3YIOLIMX Kpecia-
KOJIICKH H cO0aK-IPOBOJHHUKOB):

19.9.1. becnpenATCTBeHHBIH NOCTYN K NOMelleHHsM MyHununaneHoro apxusa, M®II, rue
npeznocrasisercs MyHuMnansHas ycuyra.

19.9.2. BO3MOHOCTb CAMOCTOSTENILHOTO MJTH € TIOMOIIBIO IOJDKHOCTHBIX JTHI] MyHHIIHITAIEHOTO
apxuBa, pabotHHKoB M®L], nepeiBukeHHs 10 TEPPUTOPHH, HA KOTOPOH PACITONIOKEHBI IOMEIEHHS.
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19.9.3. Bo3sMOKHOCTb MOCA/KK B TPAHCIIOPTHOE CPEICTBO W BBICAJIKH M3 HETO Iepel BXOAOM B

MOMEIIEHUS, B TOM YMCIIE C HCIIOIB30BAHMEM KPEC/IA-KOJACKH M IIPH HEOOXOAMMOCTH C IIOMOIIBIO
AOTKHOCTHBIX TUL MyHMUMIANBHOTO apXuBa, paGOTHUKOB MO®II.

19.9.4. Ocnamenne cnennansusM obopynoBanueM s yno6erea u kompopTa HHBaIHIOB
[IOMCIICHHS JUIsl BOSMOMKHOTO KPATKOBPEMEHHOIO OTIBIXA B CHISYEM ITOJIOIKEHHH NPH HaXOXICHHH B
IIOMELIEHHH.

19.9.5. ConpoBoxIenue MHBANHIOB, HMEIOMMX CTONKHE paccTpoiicTBa (YHKIMH 3peHHS M
CaMOCTOATEbHOTO NEPEABHIKCHH S, H OKa3aHHE M [IOMOIIH B TOMEINCHHSX.

20. IMoka3aTe/n J0CTYMHOCTH M KAYeCTBA MyunununansHoi yeryru

20.1. OneHka JOCTYITHOCTH H KayecTBa NpenocTaBieHuss MyHHIHNANBHON YyCIyrH IoJDKHA
OCYHIECTBIIATHCS 110 CIEAYIOUIHM II0Ka3aTENsIM:

20.1.1. Crenenb HHOOPMHPOBAHHOCTH IPAKAAH O NOpsAJIKe NpenocTaBieHus MyHHIHIATBHOM
YCIYTH (ZOCTYNHOCTh HH(pOPMAauMH o MyHHIHIANBHOM yclyre, BO3MOXHOCTB BbIOOpa crocoba
IMOJTYYE€HHS] HHPOpPMAIIHH).

20.1.2. BosmoxunocTs BbIGOpa 3asBuTENEM HOPM npefocTaBieHus MyHHIHIATBHOM yCIyrH, B
TOM 4HCJIE B 3JIEKTPOHHOH (opme mocpencteom PIITY.,

20.1.3. Bo3MoxHOCTh OOpalleHus 3a MONy4YeHHEM MyHHIHNATEHOR YCIYyrH B 3]IEKTPOHHOM
(opme mocpencrsom PIITTY.,

20.1.4. OGecneuenue GecruiatHoro moctyma k PIITY ans momaum 3anpocoB, JOKYMEHTOB,
HH(OPMAIHH, HeOOXOUMBIX ISl TIOTyYeHHs: MyHHIMIATBHOH YCIIYTH B 3JIEKTPOHHOM (hopme, a Takxke
[OJyICHHE Pe3yIbTATOB NPe0CTaBIeHHs MyHHIHNIATBHOR YCITyrH B OPME IK3EMILIAPA IMEKTPOHHOTO
IIOKyMEHTa Ha OyMakHoM HocHTesle B moGom M®I] B mpenenax TeppUTOPHH MockoBcko# obacTu mo
BbIOOpY 3asBUTEN HE3ABHCHMO OT €r0 MECTa JKHTEIBCTBA HIIH MECTa npeOriBanus (U1 QHU3HYECKHX JIULI,
BKIIIOYas HHAHBHY alIbHBIX NPEANPUHHMATEIIEH) TH00 MeCTa HAX0XKACHHS (VIS OPHMYECKUX JIHIY).

20.1.5. ToctynHocTh 06pallieHus 3a MpefoCTaBIeHHEM MyHHIHNANBHOM YCIyTH, B TOM 4HCIe
JUI HHBATM/IOB H IPYTHX MaJOMOOHIIBHEIX IPYIIT HACEICHHA.

20.1.6. CoGmoieHHsl yCTaHOBIEHHOTO BPEMEHH 0XHIAHHS B 0UEpeIH IIpH nojave 3anpoca ¥ Mpu
TOJTyYCHHH pe3yJibTaTa IpefocTaBieHus MyHUIUIATBHOM YCITyTH.

20.1.7. Coburoenne cpoKoB NpeJocTaBiIeHHst MyHHIHIATEHON YCIyTH 1 CPOKOB BBITIOJIHEHHS
aIMHHHCTPATHBHEIX NPOLEAYD IPH NPEIOCTaBICHHH MyHUIUNIANLHON yCITyTH.

20.1.8. OrcyrtcTBre OGOCHOBAaHHBIX Kal06 €O CTOPOHBI 3asBATENeH MO pesynbraram
npenocTaBieHuss My HHIMIIATEHON YCIIyTH.

20.1.9. Tlpenocrapiense BO3MOXHOCTH MOJyYeHHSs HHDOPMALHH O XO/IE IIPENOCTaBIICHHUS
MyHnunMnansHol yeIyri, B TOM YKciIe ¢ uenoab3oBanueM PIITY.

20.1.10. KonuyecTBO B3auMoeiicTBHii 3adBHTEINS ¢ JOKHOCTHBIMHI JIMIIAMH MyHHIMNIATBEHOTO
ApXHBa MpPH NPeA0CTaBIeHHH MyHHIMTIATBEHOMN YCITYTH | HX TIPOJIOKHTEIBHOCT.

20.2. B nensx npenocTaBineHnss MyHHLHIATEHOMH YCTyTH, KOHCYIBTALMA 1 HH(QOPMHPOBAHHS O
X0le mpefocTaBlieHHs MyHHIMNANBHOH YCIYTH  OCYLIECTBISETCS IpHEM  3asBHTENeH 110
NpEBAPHTENILHON 3aMUCH. 3alMCh Ha MPHEM IPOBOJUTCS NPH JTMYHOM OGpalleHHH 3asBHTENS WM ©
HCTIONIE30BAHMEM CPEZICTB Tele(OHHON CBA3M, a Takxe 4epe3 ceTh WHTEpHET, B TOM wHHCie yepe3
O(pHLMANBHEI caliT MyHHIHMIIATEHOTO apXHBA.

20.3. Ilpenocrapnenve MyHHIHNATBHON YCIYIH OCYLIECTBIAETCS B 3JIEKTPOHHOH (popme Ge3
B3aMMOZCHCTBUS 3asBUTENS C JOMKHOCTHBIMU JIMIAMH MYHHIHMIAILHOTO apXHBa, 33 HCKIIOYEHHEM
CITy4as, yKa3aHHOTO B ITyHKTE 6.2 HACTOSIIEro AIMHHHCTPATHBHOTO PEryIaMeHTa.
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21. TpeGoBaHHs K OPraHH3alHH MPEIOCTAB/ICHUS
MyHunMnaapHOM YCIYTrH B 31eKTPOHHOI opme

21.1. B wmemsx mnpenocranenns MyHHUMNAIBHON YCIYTH B 3]I€KTPOHHOM dopme ¢
ucnone3opaineM PIII'Y  3assurtenem 3amonnsercs onextpoHHas Qopma 3ampoca B KapTouke
Mynnuunansroit yenmyru Ha PIITY ¢ HOpHIOXKEHHEM 3JEKTPOHHBIX 00Pas’oB JOKYMEHTOB H (unm)
YKa3aHHeM CBEICHHH M3 JIOKYMEHTOB, HEOOXOMMMBIX JUIs MpefocTaBleHiss MyHHIMIATBHON yCIyTH |
yKa3aHHbIX B nozipasaene 10 HacTosmero AIMHHHCTPATHBHOTO PETJIAMEHTA.

21.2. Ilpn npenocrapnenns MyHHIMIAIBHOM yCIYTH B 2JIEKTPOHHOM (hOPME OCYIIECTRISIOTCA:

21.2.1. [IlpemocraBnenve B TNOpsIKe, YCTAaHOBJICHHOM HACTOSAIIMM AIMMHHCTPATHBHBIM
pernameHTOM, HH(opMmamuu 3agBHTENsIM M ofecreyeHHe J0CTyna 3asdBHTENell K CBEICHHSM O
MyHununansHoi ycyre.

21.2.2. llomaya 3ampoca M HHBIX JOKYMEHTOB, HEOOXOOHMMBIX JUIS IPENOCTABICHHS
MyuununansHo# yeryry, B MyHHIHIANBHEIH apXUB ¢ Henons3oBanreM PIITY.

21.23. TIloctynnenne 3ampoca W JOKYMEHTOB, HEOOXOMMMBIX [UIA IPEIOCTABICHHS
Mynununanssoii yciyru, B uHTerpupoBanusii ¢ PIITY Moayns M®IL] EUC OV.

21.2.4. O6paboTka 1 perucrpanus 3anpoca H JOKyMEHTOB, HEOOXOIUMBIX JIIsl IPEIOCTaBICHH
MynuuunansHoit yenyru, 8 Mogyne M®I[ EUC OY.

21.2.5. Tlonyyenue 3asBuTeneM YBETOMICHHI O XO/€ NPeOCTaBICHUM MyHHIMNANBHOM yCIyTH
B JInuneblii kabunet Ha PIITY.

21.2.6. BzaumoneiictBHe MyHHIMNANIBHOrO apXWBa M MHBIX OPraHOB, MPEIOCTABISIONINX
FOCyJapCTBEHHBIE M MYHHIHWNAIbHbIE YCIYTH, yYacTBYIOUIMX B MPEAOCTABICHHM MyHHIMNATLHOM
YCIIYTH H YKa3aHHBIX B ojipasjienax 5 u 11 HacTosmero AIMHHHCTPATHBHOTO PErJlaMeHTa, IOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOT'0 MEKBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOIEHCTBHS.

21.2.7. Bo3MOHOCTb OMIAThl TOCYJApPCTBEHHON MOLUIHHBI, HHOM IUIATHI 32 MPEIOCTARICHHS
MyHHIMTIaTEHOR yCITyTH OCPECTBOM IEKTPOHHEIX cepBrcoB Ha PIITY.

21.2.8. Ilonmyyenue 3asgBuTENEM CBEJCHHIl O XOJ€ MPENOCTABIEHHS MyHHIMIATBLHON YCIyrH
MOCPENCTBOM HH(OPMAIMOHHOTO CEepBHCa « Y3HATh CTaTyC 3ampocay.

21.2.9. Tlonyyenne 3asBuTeneM pe3ybTaTa IpeOCTaBlIeH s MyHHIMIAIbHOI ycryru B JINUHbIi
kabunet Ha PII'Y B popme aneKTpoHHOrO TOKyMEHTa, MOIIHCAHHOTO YCHIIEHHOH KBaIM(HITHPOBAHHOI
Ol ynojHOMOYEHHOro MOKHOCTHOTO NHIA MyHHIMIATBHOTO apXxuBa, 3a HCKIIOYEHHEM CIIydas,
YKa3aHHOTO B IIyHKTeE 6.2 HACTOAIIEro AIMHHHCTPAaTHBHOIO PErjIaMeHTa.

21.2.10. HanipasnieHue »ano0sl Ha perueHus, AeicTeus (Ge3aeiicTBus) MyHHIMIIANEHOTO apXHBa,
JIOJDKHOCTHBIX JTHI MyHHIIMIIANBHOTO apXHBa, B MOpAAKE, YCTAHOBJIEHHOM B paszesne V HacTOSIIEro
AJIMMHUCTPAaTHBHOTO perjiaMeHTa.

21.3. TpebGopanus x QopmaraM 3ampocoB M HHBIX JOKYMEHTOB, MpPEACTaBIseMBIX B (opme
SJIEKTPOHHBIX JOKYMEHTOB, HEOOXOJUMBIX UL NPEJOCTABICHHS TOCYIapCTBEHHBIX H MYHHI[HIIAIBHBIX
ycinyr Ha TeppHTOpMH MockoBckol o00macTH, YTBepKIEeHBI IOCTAaHOBJIeHHEM IIpaBHTENLCTBA
Mocxkosckoii obnacts ot 31.10.2018 Ne 792/37 «O6 yTBepkaenuu TpeGoBanuii K popmaram 3asBieHUH
U HHBIX JIOKYMEHTOB, IIPEJICTAaBISEMbIX B (hOpME 3IEKTPOHHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIs
NpeI0CTaBIEHHs IOCY IapPCTBEHHBIX U MYHHIMIIAIBHBIX YCJIYT Ha TEPPUTOPHH MOCKOBCKO# 001aCTH :

21.3.1. DneKTpOHHBIE JOKYMEHTHI IPE/ICTABNISAIOTCS B CIIEAYIOMMX (popMaTax:

a) xml — Juist HopMaTH30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt — 171 TOKyMEHTOB C TEKCTOBBIM COJepXKaHHEM, He BKIIOYAOLIHM (HOpMyIIHI (3a
HCKIIFOUYEHHEM JOKYMEHTOB, YKa3aHHBIX B IIOJIIYHKTE «B)» HACTOSILEro IYHKTA);

B) xls, xIsx, ods — 1711 TOKYMEHTOB, CO/IEpHKAIIUX PACUETHI;
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r) pdf, jpg. jpeg — sl TOKYMEHTOB C TEKCTOBBIM COAEP)KAaHHEM, B TOM YHCIIE BKIIOYAOIIHX

(Gopmysl 1 (MH) rpadudeckue nzoOpaxkeHus (3a HCKIFOYEHHEM JIOKYMEHTOB, YKA3aHHBIX B MOAMYHKTE
«B» HACTOAIIEro MyHKTa), a TAK)Ke JOKYMEHTOB ¢ rpad)uuecKuM colepKaHHEM.

21.3.2. Jlonyckaercss (oOpMUpOBaHHE OJIEKTPOHHOTO [OKYMEHTa TIyTeM CKaHHpPOBaHHS
HEMOCPEICTBEHHO C OpHMIMHala [OKyMeHTa (HCIIONB30BAHHE KOMHM He JOIMycKaeTcs), KOTOpoe
OCYIIECTBISIETCS ¢ COXPAaHEHHEM OpHEHTallMd OpHTMHana JokyMmeHTa B paspemerud 300-500 dpi
(maciurab 1:1) ¢ HCIIOJIB30BaHHEM CIEIYIOIHX PEXKHMOB:

a) «4epHO-0enblii» (MpH OTCYTCTBHH B IOKyMEHTe rpadyuuecKux H300paXkeHHH U (WIIH) LIBETHOTO
TEKCTa);

0) «OTTeHKH ceporo» (IpH HAIHYHH B JOKYMEHTe rpaQMuyecKHX M300paKeHHM, OTIMYHBIX OT
IIBETHOTO rpagHyeckoro u3odpakeHus);

B) «UBETHOM» MM «pPEKHUM IOJHOH LBeTonepenayn» (MPH HAIHYHH B JOKYMEHTE IIBETHEIX
rpauueckux n300pakeHUH MO0 LIBETHOrO TEKCTA);

I) COXpaHeHHEM BCeX Ay TEHTHYHBIX [IPH3HAKOB MOTHHHOCTH, 8 HMEHHO: rpaduuecKoil MOAMHCH
JIMLA, eYaTH, YIJIOBOTo mTaMna GiaHka;

JI) KOJIM4ecTBO (haiiioB H0HKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, K&XKIBIH 3 KOTOPBIX
COJIEPIKUT TEKCTOBYIO H (MIH) rpadudecKyro HHGopMaluio.

21.3.3. DnexTpoHHBIE JOKYMEHTBI J0JKHEI 00eCeYHBaTh:

a) BO3MOXXHOCTb HIEHTH(UIMPOBATh JOKYMEHT H KOJTHYECTBO JIUCTOB B JIOKYMEHTE;

©) BO3MOXXHOCTB ITOMCKA IO TEKCTOBOMY COJAEPHKAHUIO JOKYMEHTa H BO3MOXKHOCT KOITHPOBAHUS
TEKCTa (32 HCKIIIOYEHHEM CITydaeB, KOTIa TEKCT SIBJISETCS YacThiO rpaduueckoro u3o0paxeHus);

B) COZIEP’KaTh OIJIaBICHHE, COOTBETCTBYIOLIEE CMBICIY M COIEPKAHHIO JOKYMEHTA,;

r) s JOKYMEHTOB, COJEpXKAIIMX CTPYKTYDHPOBaHHBIE II0 4YacTAM, T[JIaBaM, pasjeliam
(mozmpaszenam) NaHHBIE H 3aKJIaJKH, OOeCHEeYHBAIOIIHE MEPeXOAbl 110 OIVIABIEHHIO H (HIH) K
COIEpKaLIUMCS B TEKCTE PUCYHKaM M TabJInIaM.

21.3.4. JlokyMeHTBI, IIOUIeXKAIHE PEACTABICHHIO B popMaTax Xls, xlsx wiu ods, popmupyroTces
B BH/IE OT/ZI€ILHOTO JIEKTPOHHOTO JIOKYMEHTA.

21.3.5. MakcHMalbHO JOIYCTHMBIH pa3Mep MPHKPEIUICHHOTO MakeTa JAOKYMEHTOB HE JOJDKEH
npesbimath 10 I'.

22. TpeGoBaHus K OpraHH3aLHH
npexocraBiaeHuss MyHnuunaabHoii yeayru B MOI]

22.1. TlpenocraBnenue GecratHoro gocrtyna k PIITY ans nomauu 3anmpocoB, HOKYMEHTOB,
HH(pOpMaLuH, HEOOXOUMBIX I MOTydeHHss MyHHIIMNIABHOM YCIIyTH B 3JIEKTPOHHOH (opMe, a TakKe
TMOJIyYeHHE Pe3yJIbTaTOB NpeAocTaBIeHUss MyHHUIMIIAIBHOM yeayrd B popMe 3K3eMILIspa 3JeKTPOHHOTO
JOKyMeHTa Ha OyMakHOM HOcHTene ocyulecTBisercs B JioboM MOIL[ B npemenax TeppHTOPHH
MockoBckoit o6nactH 1o BbIOOpY 3asBHTENSs HE3aBHCHMO OT €ro MeCTa JKMTEIbCTBA MM MeCTa
npebbBanus (U1 (HU3MYECKUX JIHL, BKITIOYas WHIMBUAYAIBHBIX MNpeAnpuHUMaTeeif) nubo mecra
HAXOXKAECHHUS (1711 IOPUIHYECKHUX JINI).

22.2. TlpenocraBnenne MyHuuunansHoi ycnyru B M®L] ocyuiecTBiseTcs B COOTBETCTBHH C
COrJallleHHeM O B3aHUMOJEHCTBHH MeXIy | ocylapCTBEHHBIM Ka3zeHHBIM ydpeskaeHHeM MOCKOBCKOM
obnactn « MoCKOBCKHI 001acTHONH MHOTO(YHKIMOHATBHBIN [IEHTP NpPe0CTaBIeH!s IOCy 1apCTBEHHBIX
U MYHHLMNOATBHBIX ycuyr» (nanee — YupexaeHue) ¥ MyHHIMNAIBHBIM apXUBOM, 3aK/IIOYEHHBIM B
TIOpsIJIKE, YCTAHOBIEHHBIM 3aKOHOAarTenbcTBOM Poccuiickoit @enepauuu (nanee — corjalieHHe o
B3aHMOJICHCTBHH).

22.3. Opranusanus npegocrasieHus MynununansHoi yenyrd B MOIL] nomkna obecrieynBars:
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22.3.1. becrutatnbnit noctyn 3assuteneii k PIITY 11s o6eceyeHHs BO3MOKHOCTH MIOJIyYEHHUS

MyHuuunanbHo# yeyru B 1eKTporHoi hopme.

22.3.2. Bhimauy 3asBHTENIO pesyibTaTa MPEeIOCTABJICHHS MyHsuIMnansHOl ycayru B BHze
PACTICIaTaHHOrO Ha OYMaXXHOM HOCHTENE 3K3eMIUIApa 3JEKTPOHHOIO JOKYMEHTA, 3a MCKIIOYEHHEM
Ciy4as, yKa3aHHOTO B ITyHKTE 6.2 HACTOSIIEro AJMUHUCTPATHBHOTO PEeriiaMeHTa.

22.3.3. Nudopmupopanue 3assuteneit o mopske npefocTaBieHHss MyHUIMNIATBHOM yCeayry B
M®IL], no HHBIM BOIpOCaM, CBA3aHHBIM C TIPEIOCTABIEHHEM MyHuIMnaneHoM yeiyru.

22.3.4. Vuple GYHKUMH, YCTAHOBJIECHHBIE HOPMAaTHBHBIMH IIPaBOBBIMH akKTaMH PoccHiickoii
Qeepai M HOPMAaTHBHBIMH TIPABOBBIMH  aKTaMH MOCKOBCKOI o0nacTH, corjalmeHHsMH O
B3aMMOJIEHCTBHH.

22.4. VinpopmHpOBaHHE ¥ KOHCYJIHTHPOBAaHHE 3asBHTENCH O MOpANKE IIPEIOCTABICHHS
MyHHIMIANTEHON yCITyTH, X0e PacCMOTPEHHS 3alpOCOB, @ TAKKE IO MHBIM BOIIPOCAM, CBA3AHHELIM C
npeocTaBlieHHeM MyHunMnansHoit yenyru, B M®L] ocymecTeisioTes GeciaTHO.

22.5. Ilepeyens M®L] MockoBckoii 061acTH pasMelnen Ha caiite YupexneHus, a Takxke Ha
PITTY.,

226. B MOI[ wuckmouaercs B3aHMOJEHCTBHE 3asBHTENS ¢ JIOJDKHOCTHBIMH  JTHI[AMH
MynununansHoro apxusa.

I1pu Beimave pesyibrara npenocrabnenns MyHULUNATBHON yeiyru B MOI] paGoraukam M®L]
3ampenaercs TpedoBaTh OT 3aABHTENS NPEAOCTABICHHS JOKYMEHTOB, HHGOPMALIHH H OCYILECTBICHUS
ACHCTBHIA, IpelycMOTpeHHBIX nyHKTOM 10.5 HacTosmero AJIMHHHCTPAaTHBHOT'O pErIaMeHTa.

22.7. Tlpu npenmoctaBneHur MyHHIUIATBHOM YCIYTH B COOTBETCTBHH C COTJAIIEHHEM O
B3aUMOJeHCTBHH paboTHHKH M®L] 06s3aHbI:

22.7.1. IlpenocTaBnaTh Ha OCHOBAHHH 3aIIPOCOB H oOpalieHHi OpraHoB rocy1apcTBEHHOM BIACTH
Poccuiickoit ®enepaunn, opraHos roCy1apCTBEHHOH BiacTH cyObekToB Poccuiickoit ®enepaunn,
OpraHoB MECTHOTrO CaMOYNpaBJICHHs, (PU3MYECKUX H IOPUIMYECKHX JIHI HEOOXOMMMBIE CBEIECHMS II0
BOTIpOCaM, OTHOCSIIAMCS K HOPANKY IpefocTaBieHns MyHuuunanssoi yenyru B MOL,

22.7.2. OGecneunBats 3amuTy WHYOPMALHH, JOCTYI K KOTOPOH OTrpaHH4YeH B COOTBETCTBHHU C
3aKOHOZATeNBCTBOM Poccuiickoii ®eseparuy, a Takke co6ONATH PeKUM 06PAGOTKH H HCTIOB30BAHAS
NEPCOHANBHBIX TaHHBIX.

22.7.3. Tlpu BBIIaYe IOKYMEHTOB YCTaHABIMBATD JIMYHOCT 3asSBUTEIS HA OCHOBAHHH JIOKyMEHTAa,
YAOCTOBEPAIOLIHX JIMYHOCTH 3asBUTENS B COOTBETCTBHH C 3aKOHOATELCTBOM PoccHicKoi ®eneparum,
a TAOKE NPOBEPATE COOTBETCTBUE KOMHH MPEICTABISIEMbIX JOKYMEHTOB (32 HCKIIIOYEHHEM HOTAPHATIBHO
3aBEPEHHBIX) HX OPUTHHAJIAM.

22.7.4. Cobmonars TpeGoBaHHS COIIAIIEHHIT O B3aHMOICHCTBHH.

22.8. ML, ero paGOTHHKH HECYT OTBETCTBEHHOCTS, YCTAHOBJIEHHYIO 3aKOHOJATeIbCTBOM
Poccuiickoit ®enepanmn, 3a cobmonenue npas cyGHEKTOB NEPCOHANIBHBIX JAaHHEIX, 3a COOMIOEHHE
3aKoHOzatenseTBa  Poccuiickoit  @ejepannu, yCTaHABIHBAIOWIErO 0COGEHHOCTH obpaleHus ¢
HH(OpMaIHeH, I0CTYI K KOTOPO# orpaHuyeH (eepalbHbIMU 3aKOHAMH.

22.9. Bpen, npHYMHEHHBIH (U3HYECKUM HIIH FOPHAHYECKHM JHIIAM B pe3yJipTaTe HeHaJIexKallero
ucnonHeHus 1do Heucnonuenust ML u ero paGoTHEKaMH nopsiKa peocTapieHns My HALUIATEHOI
YCIYTH, YCTaHOBICHHOrO AJIMHHHCTPATHBHBIM DETJIAMEHTOM, OOS3aHHOCTEH, MpeIyCMOTPEHHBIX
HOPMaTHBHBIMH TIPaBOBBIMH aKTaMH Poccuiickoif ®esepanin, HOPMATHBHBIMH TIPABOBBIMH aKTaMM
Mockosckoii obnact, Bosmemraetcs M®L] B COOTBETCTBHH ¢ 3aKOHONATEIBCTBOM POCCHICKO
Deneparyu.

22.10. 3axonom MockoBckoit obmactu Ne 37/2016-03 «Kopmexe MockoBckoit o6nacTH 06
aIMHHHCTPATHBHBIX MPAaBOHAPYIICHHSAX» 32 HapymeHue paboTHukamMu MO nmopsaka npejocTapieHus
MyHununansHoR yciyru, nosiekinee HenpeaocTapieHne MyHHIMNATBHOM yCIyrH 3asBUTENO MO0
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npejocTaBnende MyHuuMnanbHOH yenmyrwm 3asBHTENIO ¢ HApYLIEHHEM CPOKOB, YCTAHOBJIEHHBIX

HACTOANIMM AZMHHHCTPATHBHBIM PErIaMEHTOM, IPEYCMOTPEHA aIMHHICTPATHBHAS OTBETCTBEHHOCTb.

22.11. PernoHaybHBIH CTAHAAPT OPraHU3ANH JIEATETHHOCTH MHOro()yHKIIHOHABEHBIX IEHTPOB
IPEIOCTABICHHUS TOCYIAPCTBEHHBIX M MYHHLMNAILHBIX YCIYr B MOCKOBCKOH 061acTH yTBEpXKICH
pacrniops:xenHeM MUHHCTEPCTBA IOCY/apPCTBEHHOTO YNpABIEHHs, WH(GOPMALHOHHEIX TEXHOJOTHH H
cBsi3 Mockoscekoit obmactu ot 21.07.2016 Ne 10-57/PB «O pernoHansHOM CTaHJapTe OpraHU3alHH
A€ATEIbHOCTH MHOTO(YHKIMOHAIBHBIX LIEHTPOB NPEIOCTABIIEHHS OCY TAPCTBEHHBIX H MY HHLIANIATEHBIX
yeiyr B MockoBckoi oOnacTuy.

ITI. CocraB, noc/1e10BaTeIbHOCT H CPOKH BHINIOJHEHHS AAMHHHCTPATHBHBIX
npoueayp, Tpe0OBaHHA K NOPAAKY HX BbINOJHEHHS

23. Cocras, 110C/1€10BATEILHOCTh H CPOKH BBINOIHEHHS AIMHHHCTPATHBHBIX npouenyp
(nefcTBuii) npu npexocTaBaeHH: MyHHUMNAILHOH Yy

23.1. lepeyens aIMHHHUCTPATHBHBIX IPOLEAYD:

23.1.1. Tlpuem u peructpanms 3ampoca W JOKyMEHTOB, HEOOXOMMMEBIX JUIS IIPeIOCTABIECHHS
MyHHLIUTIATEHON YCIIyTH.

23.1.2. ®opmHupoBaHHE M HAIpPABIEHHE MEXBEIOMCTBEHHBIX HH(OPMAIMOHHEIX 3alpOCOB B
OpraHbl (OpraHu3allkH), y4acTBYIOIIHE B IPEOCTaBIEHHH MyHUIIMIANLHO YCIyTH.

23.1.3. PaccMOTpeHME 1OKYMEHTOB M NpPHHATHS pCIIEHHS O TMOATOTOBKE pe3yJbTaTa
npeaocTapaeHus MyHUIMNansHOM yeTyTH.

23.1.4. IlpunsTue pemenus o npegocrasieHuy (06 OTKase B IpenoCTaBIeHHN) MyHHIHIATBHOM
YCIIyrd 1 0oopMIIeHHE pe3y ibTaTa NpeoCcTaBlIeHus MyHHIMIATBLHOMN YCIyTH.

23.1.5. Belnava (HampaBlieHHe) pe3yJbTarta MpPEeIOCTaBICHHs MyHHUIMIATBHON yCIyTH
3agBHUTENIO.

23.2. Kaxnas aqMHUHHCTpaTHBHAas IPOLEAypa COCTOMT M3 aJMHHHMCTPATHBHBIX JeHCTBHIL.
IlepeyeHs u coaepikanue aIMHHUCTPATHBHEIX ACHCTBHI, COCTABISIONIMX KaXIYI0 aIMHHHCTPATUBHYIO
npouenypy, npuseeH B [Ipunoxenun 11 k HacToAmEeMy AIMHHHCTPATHBHOMY PETJIAMEHTY.

23.3. MHcmpaBneHwe IONMYIIEHHBIX OMEYaTOK M OMWMOOK B BBIAHHEIX B pe3yibTaTe
npenocTaBieHus MyHHIMDANEHOR YCIyrH AOKYMEHTax OCYIUECTBIISETCS B CIEYIOLIEM MOpPAIKE: B
teyenue 5 (I1atn) pabounx nHel mocne momy4eHus ot 3asBHTENs co0OLIEeHHs 00 omubKe WM oTneyaTKe
paboTHUK MyHHIMNANBHOTO apXHMBa IPOBEPSET COOTBETCTBHE MAAHHBIX, YKa3aHHBIX B JOKYMEHTE,
ABJIAIONIAMCS PE3yJIbTaTOM OKa3aHMs MyHHIMIANbHOM YCHIyrH, JaHHBIM apXHBHBIX JOKYMEHTOB H
[IPaBHJILHOCTE  O(OPMIICHHS apXUBHOM CHpaBKH (apXMBHOM KONHM, ApPXHBHOM BBITHCKH HIIH
MH(OPMAIIMOHHOTO MHChMa). B cilyyae MOATBEpKICHHS HAIHUYMS ONEYATOK H OMIMOOK B BBIIAHHBIX
JOKYMEHTaX B yKa3aHHBI CPOK pa0OTHHK MyHHIMNANbLHOrO apXWBa TOTOBHT HOBBIH JOKYMEHT M
HanpasJsieT ero 3asBUTE/IIO COIIACOBAHHBIM C HHM CIIOCO00OM.

IV. HOPAAOK U ®OPMbI KOHTPOJIA 3A UCITIOJITHEHHUEM
AIMUHHUCTPATUBHOI'O PEI'JIAMEHTA

24. ITopsnok ocymecTBJICHHS TeKYIero KOHTPOJIsi 3a co0./I10leHHeM H HCIOJTHEHHEeM
OTBETCTBEHHBIMH J0/KHOCTHBIMH JTHIAMH MYHHIMIAJILHOTO APXHBA IOJI0KEHH I
AJIMHHHCTPATHBHOTI'O PerjaMeHTa H HHbIX HOPMATHBHBLIX MPABOBLIX AKTOB, YCTAHABIHBAIOIIHX
TpeGoBaHus K NpeaocTaBieHHi0 MyHHIHNAIbHON YCIYTH, a TAK/Ke NIPHHATHEM HMH pelleHHil

24.1. Texymuid KOHTpOJIb 32 COOMIIOJICHHEM H HCIIOJIHEHUEM OTBETCTBEHHBIMH JOJKHOCTHBIMH
nuuamMu MyHHIIUNIAIEHOTO Ka3eHHOTO YUpekaeHus « Apxus» Py3ckoro roposackoro okpyra MockoBckoii
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00NacTH 1onoKeHHi HacTosALEero AJIMPIHI/ICTP&THBHOFO periiaMeHTa ¥ HHbIX HOPMaTHBHEIX IpaBOBBIX

aKTOB, yCTAHAB/IMBAIOUIMX TPEOOBAHMS K MPEIOCTABICHHIO My HUIIMNATBHOI YCIIYTH, a Takke TIPUHATHS
HMH PEIIEHHH OCYINECTBIIAETCS B MOPSJKE, YCTAHOBIEHHOM IPHKA30M MynunmnaneHoro kaseHHOro
ydpexaeHus «ApxuB» Py3sckoro ropoackoro oxpyra MockoBckoii o6macTw, KOTOpPEIH BKJTFOYAET
HMOPS/IOK BRIABIICHHS M yCTPAHEHUs HAPYIICHUH [paB 3asBUTeNeH, PACCMOTPEHHUS, IPHHATHS PELICHUH U
TMOArOTOBKY OTBETOB Ha oOpalleHds 3asBHUTENei, COmEpXkalMX >KAmob6bl Ha pelIeHus, AeHCTBUA
(Ge3peficTBHE) NOMKHOCTHBIX JTHI] MyHHIHIATEHOTO apxuea.

24.2. TpeGoBanusMM K TOPSAKY H (OPMAaM TeKyLIero KOHTpOJIA 3a NpeAoCTaBIeHHEM
MyHHUIHNANEHON yCIYTH SBISIOTCS:

24.2.1. He3aBucHMOCTb.

24.2.2. TmarenpHOCTS.

24.3. He3aBMCHMOCTb TEKYILETO KOHTPOJNS 3aK/IIOYAeTcs B TOM, YTO JOKHOCTHOE JTTHL0
MyHHUMIATBHOTO Ka3eHHOTO yupeskAeHHs «ApXHB» Pysckoro TOpOJICKOro OoKpyra MOocKoBCKoii
00J1aCTH, yMOJHOMOYEHHOE HA €ro OCYIIECTBJICHHE, HE HAXOMHTCS B ClryKeOHOM 3aBHCHMOCTH OT
MOJKHOCTHOTO JiHIa MyHHUHMNATEHOrO apXHBa, y4acTBYIOMEro B MPEeAOCTABICHHH MyHuIHIaTEHOM
YCIyTH, B TOM YACIE HE UMEET OJIM3KOrO POZACTBA WIIM CBOHCTBA (POIMTENH, CYNpYTH, NETH, GparThs,
CEeCTpEl, a TaKKe OpaThs, CECTPBI, POJUTENH, IETH CYNIPYTOB M CYIPYTH AeTeil) ¢ HUM.

24.4. JlomxHOCTHBIE MA@ MyHHIMNATBHOTO Ka3eHHOTO yupexnuenus «ApxuB» Py3sckoro
FOPOACKOro okpyra MockoBckoii 061acTu, OCymecTBISsIONIE TEKY il KOHTPOJIB 3 TIPe0CTABIEHHEM
MyHHIHIIBHOR yeTyTH, 06A3aHEI IPHHUMATE MEPHI 110 NPEIOTBPALLEHHIO KOH(IMKTA HHTEPECOB IIPH
MPeAOCTABIEHHH MyHHIMIIATBHON YCIIyTH.

24.5.  TwarenbHOCT  OCYUIECTBIEHHS  TEKYLIEro  KOHTPOIS  3a NIPEIOCTABIEHHEM
MyHHIMNATBHOH YCIyTH COCTOHT B HCIOJHEHMH YHONHOMOYEHHBIMH JIHI[AMH MyHHIUTATEHOTO
Ka3eHHOro yupexJaeHus « Apxus» Py3sckoro ropoackoro okpyra MockoBckoi 061acTi o6s3aHHOCTEI,
NPeTyCMOTPEHHBIX HACTOSIINM I0IPa3IesIOM.

25. IlopAaoK H NEPHOAHYHOCTS OCYIECTB/ICHHS
ILUIAHOBBIX H BHEIIJIAHOBLIX NIPOBEPOK MOJHOTHI H KAYeCTBA
npeaocrapjaeHus MyHHUHNAIBHOI yCJIyry

25.1. T1ops10K ¥ IEpHOAMYHOCTE OCYIIECTBICHHS IIJAHOBBIX H BHEIIAHOBBIX IIPOBEPOK MOTHOTHI
H Ka4ecTBa NpeocTaBlieHiss MyHHIMOAIBHOH YCIyTH YCTaHABIMBAETCS NMPHKa3oM MyHHIHIATEHOTO
Ka3eHHOro y4pexneHus « Apxus» Pysckoro ropoackoro okpyra MockoBckoii 061acTh.

25.2. Ilpw BBIABIIEHHH B XOJie IPOBEPOK HAPYIIECHH HCIIOJHEHH S TIOJIOKEHHIT 3aKOHOIATEIbCTBA
Poccuiickoii  ®enepanuu, BKIIOYAs IONOXKEHHS HACTOSIETO AJIMHHMCTPAaTHBHOIO perjiaMeHTa,
YCTaHABIHBAIOIIMX TPEOOBaHHU K MPEAOCTABICHHIO MyHHIMIIANBHOM YCIIyrH, B TOM YHCIIE 10 Kanobam
Ha pelieHns W (unk) gaedcTBuA (Oe3melcTBHE) JOKHOCTHBIX JIMI MyHHIMNAIEHOrO apXHBa,
MPHHHAMAIOTCA MEPBI 10 YCTPAaHEHHIO TAKUX HAPYIIEHHH.

26. OTBETCTBEHHOCTH 10/KHOCTHBIX JIHI MyHHIMIAILHOr0 apXuBa, paboTHukoB M®I]
3a pemieHHst M AedcTBHs (Oe3eiicTBHE), NPHHHIMAaeMble (0CYIECTBIAEMBIE)
HMH B X0/1e npejocTaBjieHns MyHHIHNAALHON YCJIyrH

26.1. JIomKHOCTHBIM JUIOM MyHHIMIATBHOTO apXHBa, OTBETCTBEHHBIM 3a NPEJOCTAaBICHHE
MyHuIMNIATEHOH yCIyTH, a TaKkoKe 3a COOMI0IeHHeM TOPA/IKa peaocTaBieHuss My HHIHNATBHON yCITyTH,
SBJIIETCA  PYKOBOAMTENhr  MyHHIMNANBHOTO  apXWBa, HEMOCPEICTBEHHO  IIPEJOCTABIISIOIETO
MyHHIMDANBEHYIO YCIYTY.
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26.2. Ilo pesyneraraMm NpOBeJEHHBIX MOHHTOPHHTA M NIPOBEPOK, B CIIyYae BHIABICHHS

HENPABOMEPHBIX peLIeHHH, NeicTBHil (Oe3neiicTBHA) MOMKHOCTHBIX ITHI] MynununaisHOro apxusa,
paboTHiKoB M@ 1 (akTOB HapyIIEHUS MPaB H 3aKOHHEIX HHTEPECOB 3asBUTEIIEH, NOKHOCTHEIE JIHIA
Mysununamenoro  apxusa, paGoTHukH M®L] HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C
3aKOHOAATENbCTBOM Poccuiickoi Denepanuu.

27. Monoxenns, XapaKTepusyomue TpeGoBaHHs
K MOPAAKY H GpopmMam KOHTPOJIs 32 npegocTaBienneM MyHHIHNATLHOI yCJIyTH,
B TOM YHCJIEe CO CTOPOHBI IPaXK/IaH, HX 00beJHHEHHI U OpraHu3anuii

27.1. Konrpons 3a npenocraBieHreM MyHHIHTATBHON YCIyTrH OCYILECTBIISIETCS B MOPSIKE U
(opmax, mpeycMOTpeHHBIMH TTOpa3feaaMy 24 H 25 HACTOALIEro AIMHHHCTPATHBHOTO PErJIaMEHTa.

27.2. KOHTpONb 3a MOPAIKOM NpENOCTABICHHSA MyHuIMIANEHON YCIYTH OCYIIECTBISETCS B
TNOpsAMKe, — yCTAHOBJICHHOM  pacmopshkeHHeM MHHHCTEPCTBA  IOCYAApCTBEHHOTO — yNpaBiIeHHS,
HH(OPMAIMOHHBIX TEXHOJIOTHIH H cBsisM MockoBckoif oGmacta ot 30.10.2018 No 10-121/PB «O6
yTBepikieHHH llonoKeHHss 00 OCYIIECTBIGHHH KOHTPONS 33  IOPSAKOM pefoCTaBIeHHs
rOCY1apCTBEHHBIX U MYHHUIMIIATBHEIX YCIIyT Ha TeppuTopur MocKoBCKoit o6acTuy,

273. Tpaxpmane, uX OObEIHMHEHHS M OpraHH3aUHH JUISl OCYILECTBICHUS KOHTpONsA 3a
IpenocTaBIeHHeM MyHHIMIAIBHOR YCIyTH ¢ Lelbio COOMIOAEH S MOPSIKA €€ TIPeOCTABICHHS HMEIOT
PaBo HaNpaBIATE B MUHHCTEPCTBO rocy 1apcTBEHHOTO YIIpaB/IeH s, HHPOPMAIMOHHBIX TEXHOIOTHH U
cBsi3u MockoBckoli 061acTu jxano6k! Ha HapyIIeHHE TOJKHOCTHBIMH JTHIAMH MyHHIANIATBHOTO apxHBa,
pabornukamu M®IL] mopsaka mnpexocraBieHds  MyHHIUNATBEHOM yCIIYrd, TIOBJEKIee ee
HENPEICTABJICHHE HIH MPEAOCTABICHHE C HapyUIEHHEM CpOKa, YCTAHOBIEHHOTO HACTOMIIHM
AJIMHHUCTPaTUBHBIM PErJIAMEHTOM.

27.4. T'paxnane, uX OObEIMHEHHS M OPTraHM3AUMH JUI OCYIIECTBJICHHS KOHTpOJNS 3a
npeJiocTaBIeHHeM MyHHUMIATLHOR YCITyrH MMEIOT NPaBO HAmpaBisaTh B MyHHIMIATBHEIN apXHB,
M®L], yupenuremo MOL] unIMBHIyalbHbIE H KOJUIEKTHBHEIE OGPAIIEHHS C IPEUIOKEHHSIMH IO
COBEPIICHCTBOBAHHIO MOPS/IKA IIPEAOCTaBIeHHs MyHUIIMNANBEHOM| YCIyTd, a TAKKe XKalo0bl H 3asBlIeHUS
Ha JeicTBus (Oe3melCTBHE) MOKHOCTHBIX IHIl MyHHuMNansHOro apxuBa, pabotHukoB M®I] u
NPUHATBIE HMH PELICHHs, CBSI3aHHBIE C IIPeIoCTaBlIeHHeM MyHHIHITATBEHOM YCIIYTH.

27.5. Koutpone 3a mpenocrasieHneM MyHHLOMIDANBHON YCIyrd, B TOM 4YHCIE CO CTOPOHBHI
rpax/aH, uX 00beIMHEHHH U OpraHM3alHil, OCYIECTBIAETCS OCPEICTBOM OTKPBITOCTH JEATETbHOCTH
Mynnumnanssoro apxusa, MOL] npu npesocrasiennn MyHHIMNATBHON YCITYTH, TIOTy4YeHHs MOTHOI,
aKTyaJbHOH M JOCTOBEPHOH HMH(pOpPMAlUUH O NMOPSAKE NpPeoCTaBieHHs MyHHLIMIAILHOH yCIyrH H
BO3MOXKHOCTH ~ JIocyileOHOro  paccMoTpeHHs oOpamieHuii (5kano6) B mpomecce  MONyYeHHs
MyHHIHNIANBHOH YCIyTH.

V. IOCYAEBHBIA (BHECY IEBHBIN) MOPSIIOK OBXKAJOBAHUS
PELIEHU U IEACTBHM (FE3AEMCTBUS) MYHULIMIIAJIBHOT'O
APXUBA, TOJKHOCTHBIX JIMI] MYHHUIIUIIAJBHOI'O APXUBA, M®II,
PABOTHHKOB M®I{

28. Undopmanms 17151 3aHHTEPECOBAHHBIX JIHI[ 00 HX MpaBe
Ha JocynedHoe (BHecyeOHOe) 00:xanoBaHue JelicTBHil (Oe3eiicTBHs) H (HJIH) pelIeHHIA,
NPHHATHIX (0CYMIECTBJIEHHBIX) B X0/1€ NpegocTaBaeHHss MyHHIHIAILHOMH yCJIyrH

28.1. 3asBuTenr, uMeeT mpaBo Ha JocyleOHoe (BHecyaeOHOE) oOkanoBaHHE JeHCTBHI
(GesmeficTBuA) M (MIM) pelIeHMH, NPUHATBIX (OCYILECTBISIEMBIX) B XOJE€ MpPEACTAaBICHHS
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Myhnununanssolt yenyra  MyHEUHNATSHEIM ApXHBOM, JO/OKHOCTHBIMH JIMIAMH MyHHIHDIATEHOTO

apxuBa, M®LI, paboraukamu M®I] (zanee — Kanoba).

28.2. B ciyyae, korna xanoba nogaercs Hepe3 NpeICTaBUTEIIs 3asBUTENIA, B KAYECTBE JOKYMEHTa,
TIOATBEPXKAAOIIETO €r0 MOJTHOMOYHS Ha OCYIIECTBICHHE AEHCTBHI OT HMEHH 3asgBUTENS, MOTYT GBITH
[PeCTaBJIEHB:

28.2.1. OdopmieHHas B COOTBETCTBHH ¢ 3aKoHOmaTeNbCTBOM Poccuiickoit  ®enepanun
JIOBEPEHHOCTB (/151 PH3MYECKUX JIAIL).

28.2.2. OdopmieHHas B COOTBETCTBHH ¢ 3aKOHOIATENbCTBOM Poccuiickoit ®enepanun
AOBEPEHHOCTD, 3aBEPEHHAs Nevarbio 3asBHTENs (IPH HATHYMH) M [IOANMCAHHAS PYKOBOJHUTEIEM
3asBUTENIs HITH YIIOJTHOMOYEHHBIM 3THM PYKOBOIHMTENEM JIHLIOM (JUIS FOPHIMYECKUX JIHIT).

28.2.3. Komus pemeHus o HasHadeHHH HIH 06 u30panun MO0 NpHKasa o Ha3HAYEHHH
(hu3HYECKOro JTHIA Ha JOMKHOCTB, B COOTBETCTBHH C KOTOPEIM (H3MYecKoe THIO 0671aaeT npaBoM
A€HCTBOBATH OT UMeHH 3asBHTeNs Ge3 IOBepPeHHOCTH (s FOPHIHYECKHX JIHIY),

28.3. 3asBUTETH MOXKET OOPATHTHCS C KanoOoii, B TOM YHCJIe B CIEIYIOIINX CITyYasx:

28.3.1. Hapymenue cpoka perucrparuu 3ampoca o npenocrasineHuH MyHHIHIATBHOM YCIIyTH,
KOMIIIEKCHOT0 3anpoca, yKa3aHHOro B cTaThe 15.1 ®enepansroro 3akona ot 27.07.2010 Ne 210-d3 «06
OPTaHHU3alMK MPEJOCTABICHHA IOCY JaPCTBEHHBIX H My HHLMIATBHBIX YCIYI».

28.3.2. HapymeHue cpoka npeiocTaBlIeHus Mynununanssoi yenyru.

28.3.3. TpeGoBanue y 3asBUTES TOKYMEHTOB HIIH uH(opManuH 60 OCyIIeCTBICHHS IeHCTBHIA,
TIpE/ICTABICHHE HJIH OCYLIECTBJICHHE KOTOPHIX HE NPEJyCMOTPEHO 3aKOHOAATENHCTBOM POCCHICKOI
Oenepauuy 11 NpesocTaBieHHs MyHHIHNATBHO YCIIYTH.

28.34. Orka3 B npueMe JIOKYMEHTOB, MPENOCTaBICHHE KOTOPHIX  IIPENYCMOTPEHO
3aKOHO/ATeNbCTBOM Poccuiickoit @enepanun Uit mpegoctaBneHns MyHHIMIATBHOI yCIyru, y
3asBUTEIS.

28.3.5. Ortkas B mpejocraBieHud MyHHIHIAIBHOI YCIIyTH, €CJIH OCHOBAHHS OTKasa He
TNpeNyCMOTPEHEI 3aKOHOAaTeIbCcTBOM Poccuiickoit ®enepanum.

28.3.6. TpeGoBanue ¢ 3asBHTENs NPH NPENOCTABICHHH MyHHLIUNATEHOM yCIyrM miartel, He
NpeyCMOTPEHHOH 3aKOHOAATENBCTBOM Poccuiickoii deepanun.

28.3.7. Otka3 MyHHIHIATBLHOTO apXHBA, I0KHOCTHOTO JIHIA Mynununanesoro apxusa, M®I],
paborHuka M®IL] B McIpaBleHHH [OMYIIEHHBIX ONEYATOK M OMMOOK B BBIJAHHBIX B pe3yabTarte
NpefocTaBieHus MyHHIUNANbHOH YTy IOKyMeHTaxX TH60 HapyIIeHHe CPOKa TAKHX HCIIPaBIICHHIA.

28.3.8. Hapymienue cpoka MiM MOpSAKA BELIAYH JJOKYMEHTOB [10 pesyJibTaTaM NpeloCTaBIeHHs
MyHuIHnIaneHOR yenyru.

28.3.9. TlpuocTanonenne mpexocTaBieHus MyHHIUIATEHOM YCIIyTH, €CIH OCHOBaHHSA
NPHOCTAHOBJIEHUA HE NIPEyCMOTPEHBI 3aKOHOIATENLCTBOM Poccuiickoit Desepanun.

28.3.10. TpeGoBanue y 3asBUTENS IPH NPEIOCTABNCHHH MyHHIMIATBHOM YCIYTH JOKYMEHTOB
MM MH(pOpMAlUMH, OTCYTCTBHE H (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHCEH npU
TICpBOHAYATEHOM OTKa3€ B MPHEME JIOKYMEHTOB, HEOOXOMMBIX IS NpeocTaBieHuss MyHHIHTIATbHOI
yCIyrd, 1ubo B mpeocTaBieHHd MyHHIMIANBHON yCIIyTH, 33 MCKTIOUEHHEM CITyYaeB, YKa3aHHBIX B
nyHkte 10.5.4 HacTosAmEro AZIMHHHCTPATHBHOTO PEraMeHTA.

28.4. Kanoba nomkHa conepxars:

28.4.1. Haumenopanwe MyHHLMNATBHOrO apXuBa, yKa3aHHe HA JOJDKHOCTHOE JIHMIIO
Myuuuunanssoro apxusa, HauMeHoBanie M®LI, ykasaHne Ha ero pyKOBOAHTENS U (unu) paboTHuKa,
PeIIeHHs U JIeHCTBHS (Oe3/1eHiCTBHE) KOTOPHIX 00KAIYIOTCS.

28.4.2. ®amuiHIO, MM, OTYECTBO (TIPH HAJIMYHMH), CBEJCHHS O MECTE JKUTEIbLCTBA 3aABHTENA -
usHyeckoro nuua MO0 HaMMEHOBaHHE, CBEJCHHSA O MECTOHAXOXIEHHH 3agBHTENS - IOPHIMYECKOTO
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JIMLA, a TaKkKe HOMep (HOMepa) KOHTaKTHOro TenedoHa, aapec (ampeca) 31€KTPOHHOM MOYTHI (IpH
HaJIMYHH) U TIOYTOBBIH aJIpec, 10 KOTOPBIM JOJDKEH GBITH HalpaBJIeH OTBET 3asABHTEIIO.

28.4.3. Cpenenns 00 00GKaTyeMBIX pelIEHHSX M JeHCTBHAX (6e3neiicTBur) MyHuuunamsHOTO
apXHBa, N0JDKHOCTHOTO JIHIa MyHHIIUTIAIBHOrO apXHBa, M®L], paborauka M®LI.

28.4.4. Jlooabl, HA OCHOBAaHMH KOTOPBHIX 3asBHTENb HE COIVIACEH C peIIeHHEM U JeiCTBHEM
(GesmeiictBueM) MyHHIHMATEHOTO dpXHB4, NOJDKHOCTHOrO JiHla MyHununameHoro apxmsa, M®I],
paborhuka MOII. 3asBureneM Moryt GbITh NPEACTABICHBI  MOKYMEHTBl (NIpH  HATHYHMH),
IIOATBEPKAAIOIIHE TOBOBI 3assBHTE, THO0 HX KOMHH.

28.5. XKanoba nonaercst B mucbMenHoOH hopMe Ha GyMakHOM HOCHTEJIE, B TOM YHCJIE Ha THYHOM
npreMe 3asBUTEINS, 110 1104Te, UG0 B 3IEKTPOHHON dbopme.

B cnyuae nomaum sxanober mpu smuHOM mnpHeme 3asBHTEND IpPEICTaBIsAET JOKYMEHT,
YAOCTOBEPSAIONIHH €TI0 THYHOCTH B COOTBETCTBHH C 3aKOHOIATEILCTBOM POCCHIECKOI Qenepanuu.

IIpu nopaye xano6k! B 371€KTPOHHOM BHIE TOKYMEHTEL, YKa3aHHbBIE B MyHKTe 28.2 HACTOSMIIErO
AJZIMMHHCTPATHBHOTO perjamMeHTa, MOTYT GBITh NPENCTABIEHBI B (popmMe IMEKTPOHHBIX JOKYMEHTOB,
noamucaHHbIX npocto# 31 ynonHomoyennoro mina. [Tpu 5ToM HOKYMEHT, YI0CTOBEPSIOMIHAiL THIHOCTS,
He Tpedyercs.

28.6. B anexrponHoii hopme xanoba MoxkeT GbITh MogaHa 3asBHTEIEM IOCPEICTBOM:

28.6.1. OduumansHoro caiita [paButenscTBa MOCKOBCKOIT 06)1aCTH B CeTH HuTepner.

28.6.2. Opuimansroro caiita MyHuumMnansHoro apxmBa, M®LI, yupenutens M®IL] B ceru
Hnrepner.

28.6.3. EIII'Y, 3a uckmouenueM xanob Ha peuieHus u aeiictBus (Gesneiicteue) M®PIL] u ux
pabOTHHKOB.

28.6.4. PIII'Y, 3a uckmoueHueM xanob Ha pemienus u neicTeus (OespeiictBue) M®PI] u ux
pabOTHHKOB.

28.6.5. ®enepanbHOii rocy 1apcTBeHHON HHPOPMAIIMOHHOM CHCTEMBI, 0GeCIeunBaomeit nporecc
nocynebHoro (BHecyneGHOro) oGxkanoBaHus pelleHuit u neiictauii (GesneiicTaus), COBEPILIEHHBIX MIPH
TIPEA0CTABICHIH FOCYIapCTBEHHBIX H MYHHLIHMIAILHEIX YCIIYT, 32 HCKIIIOYEHHEM )Kalo0 Ha peleHHs U
neiicteus (besneticrue) ML u ux paGoTHUKOB.

28.7. B MyuuuunameHoM apxuBe, MO®Ll, yupemurensmu ML, MunncTepcTBOM
FOCYTapCTBEHHOTO yNpAaBICHHA, HWH()OPMALMOHHBIX TEXHOJOTHH M CBS3M MOCKOBCKO# 061acTH
OTIPENIENAOTCS YIIOTHOMOYCHHBIE OJDKHOCTHEIE JIHIA H (HIIH) paGOTHUKH, KOTOPhIE 06ECTICUHBAIOT:

28.7.1. [IpueM u perucTpanuio xanob.

28.7.2. Hanpasnenue xano6 B yoJIHOMOYEHHBIC HA MX PACCMOTPeHHE MyHHIMIANEHEINR apXHB,
M®IL], yupepuremo MOIL], MHHHCTEPCTBO TOCYAapCTBEHHOTO YNPAaBICHHS, HH()OPMALMOHHBIX
TEXHOJOTHH H CBA3H MOCKOBCKOH 00JacTH B COOTBETCTBHHM ¢ myHKTOM 29.1 Hacrosmero
AJIMHHHCTPAaTHBHOT'O PErjiaMeHTa.

28.7.3. PaccmoTpenHe kanob B COOTBETCTBHH ¢ TpeGOBaHMSIMH 3aKOHOJATeNLCTBA Poccuiickoi
®enepanun.

28.8. Ilo pesynpTaTtaM paccMOTpeHHs skanoOsl MyHunmnaneHeii apxus, M®L], yupeautens
M®I], MuHHCTEPCTBO TrOCYNapCTBEHHOIO YNpaBieHHsS, WHPOPMAIMOHHBIX TEXHONOTHH W CBS3H
MockoBckoii 061acTH IPHHUMAET O/IHO U3 CIIEAYIOLINX PEIIeHHI:

28.8.1. XKanoba ynosnerBopsieTcs, B TOM 4Hcie B (OpPME OTMEHBI MPUHATOrO pEHICHHS,
HCIIPABJICHHs JOMYIICHHBIX OINEYaTOK W OIIHOOK B BBIAAHHBIX B pes3yibTaTe IpeI0CTaBIEHHUS
MyHuuHnansHoH yeiIyru J0KyMeHTax, Bo3Bparta 3asBHTENIO J€HEKHbIX CPEJICTB, B3HMaHHe KOTOPBIX He
NpelyCMOTPEHO 3aKoHOAaTeIbeTBOM Poccuiickoit ®enepanuu.

28.8.2. B yoB1Ie€TBOPEHHH KaI00BI OTKAa3bIBAETCS IO OCHOBAHHSIM, IIPEYCMOTPEHHBIM ITyHKTOM
28.12 HacTosero AJIMHHHCTPATHBHOTO PErIaAMEHTa.
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28.9. Ilpn ynomnerBopeHHH kanoOsl MyHHIMIATEHEI apxuB, M®ILI, yupemurenrs MOILI,

MHHHCTEPCTBO rOCYIAPCTBEHHOTO YIIPaBIIeHHUS, MH(POPMALHOHHBIX TEXHOJIOTHH H CBSI3H MOCKOBCKOI
00NIaCTH NPUHUMAET HCUEPIIBIBAIOLIME MEPHI 110 YCTPAHEHHIO BBISBICHHBIX HapylIEeHHH, B TOM YHCIIE 110
BEIIaYe 3asBUTENO pe3yabTata MyHHIMNANEHOM YCIyTH, He mo3aHee 5 (ITati) pabounx aHel co aHsA
TIPHHATHS PEIICHHs, €CIIM HHOE HE YCTAHOBIICHO 3aKOHO/ATebCTBOM Poccuiickoit Meeparun.

28.10. He mo3muee 1Hs, CleylOWIEro 3a AHEM NPHHATHS PELIEHHS, YKa3aHHOTO B MyHKTe 28.8
HaCTOAIEro AJMHHHCTPATHBHOTO pErjaMeHTa, 3asiBHTENIO B MHCHMEHHOM dopMe u no KemaHMIO
3asBHTENIS B EKTPOHHOMN (opMe HAIpPABISETCS MOTHBHPOBAHHEIHA OTBET O pe3yJibTaTax pacCMOTpPEHHS
KanmoOwL.

OtBeT 10 pesynbTaTaM paccMOTPEHHS JKANOObI MOAMHCHIBACTCS YIIOTHOMOYEHHBIM Ha
PaccMOTpeHHE KalmoObl JOKHOCTHBIM JIMLOM MyHHIMIATEHOTO apXHBa, paboTtHukom M®I],
yapenutens M®LI, ynoiHOMOYEHHEIM MOKHOCTHBIM JMIOM MHEHHCTEpCTBA roCy1apCTBEHHOTO
YNpaBJIeHHsl, MH)OPMALIMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOMH 06/1aCTH COOTBETCTBEHHO.

[To sxemanmio 3asiBUTENs OTBET MO pe3yJbTATAM pPACCMOTPEHHS JKAIOOLI MOKET ObITh
IPEACTABJICH HE MO3JHEE IHA, CIEIYIOLIEro 3a AHEM NPHHATHS pEleHHs, B (OpME 3JIEKTPOHHOTO
NoKymenTa, noanucanHoro SI1 ynonHoModeHHOro Ha paccMOTpeHHe KaToObl JOJKHOCTHOTO JIMNA H
(wm) Myunumunanesoro apxuea, M®LI, yupemutens MOLI, MuHHCTEpCTBA TOCYIapCTBEHHOIO
YNpaBJeHHs, HHPOPMALHOHHBIX TEXHONOTHIT H CBsi3H MOCKOBCKO# 06/1acTH, BHI KOTOPOIl YCTAHOBIEH
3aKOHOATeNbCTBOM Poccuiickoit Oenepaiyu.

B ciyyae npusnanus xanobbl, momiexanieil yAOBIETBOPEHHIO B OTBETE 3asBHTENIO, JaeTcs
HH(OpMALHA O JEHCTBHSAX, OCYIIECTBIIsIEMBIX MyHHIMIIAIBHBIM apxuBoM, M®ILI, yupenurenem M®I],
B LIEJISX HE3aME/UIMTENLHOTO YCTPAHCHHS! BBIABJICHHBIX HApyLICHHH NpH OKa3aHWH MyHHIMNANTbHOM
YCJIYTH, @ TaKKe NPHHOCATCSA U3BHHECHHS 3a JOCTABJIEHHbIE HEY00CTBA H yKa3blBaeTCss HHPOPMAIIHS O
MANPHEHIINX  IGHCTBHAX, KOTOpblE HEOOXOAMMO COBEDIUHTH 3asBHTENI0 B IENAX TOMyYeHHS
MyHHUIHIATEHOM YCIyTH.

B ciyyae npu3Hanus jKano0Obl, He MOJUIeXKAIEeil YA0BIETBOPEHHUIO, B OTBETE 3asBUTEIIO JAOTCS
apryMEHTHPOBAHHLIC Pa3bACHEHHs O IPHYMHAX NPHHATOTO PEINEeHHS, a TakxKe HH(QOpMaIHs 0 IopsKe
007Ka10BaHHs IIPHHATOTO PEIICHHS.

28.11. B oTBeTe 10 pe3yIbTaTaM pacCMOTPEHHS Kal00bl YKa3bIBAIOTCS:

28.11.1. Hanmenopanue Mynununansnoro apxusa, M®L, yupeaurens M®I], paccMoTpeBIuero
Kaio0y, HOJKHOCTh, (haMHIIHS, HMS, 0TYECTBO (IIPH HAJIMYHMH) JOKHOCTHOTO JIHIIA H (1K) paGoTHHKA,
IPHHSBLIETO pellieHHe T10 JKamobe.

28.11.2. Homep, nata, MeCTO NpPHHSATHS pEIICHHS, BKIIOYas CBEJEHHS O JODKHOCTHOM JIHIE,
paboTHHKe, peleHue M AeficTBre (Ge3xeiicTBHE) KOTOPOro o6Kamyercs.

28.11.3. ®amuuust, ©Ms, OTYECTBO (MIPH HAJTHYHH) HIIH HAUMEHOBAHHE 3asBUTES.

28.11.4. OcHoBaHM 18 IPHHATHS PELIEHHS 10 kKanobe,

28.11.5. Ilpunsroe no xanobe periexHue.

28.11.6. B ciyuae ecinn xanoba npu3HaHa OOOCHOBAHHOM - CPOKH YCTPaHEHHsS BBISBICHHBIX
HapylIeHHH, B TOM YHCJIE CPOK MpPEIOCTAaBIEHHS pe3ysbTaTa MYHHIMIIAJILHOW YCIyrH, a TakKxke
uH(popMalus, ykazaHHas B myHkTe 28.10 HacTosIero AIMHHHCTPATHBHOIO PErjlaMeHTa.

28.11.7. Undopmarnus o nopsiaxe o6kanoBaHHs IPUHATOTO 110 KaN00e pelieHHs.

28.12. Mynuuunanensiii apxus, MOLI, yupenurens MOI], MunncTepcTBo rocyaapcTBEHHOTO
YIpaBleHHs, HHQOPMALMOHHBIX TEXHONOTHH M CBA3M MOCKOBCKOH O0OJIacTH OTKAa3bIBaeT B
YJOBJIETBOPEHHH Ka00bI B CIEAYIOLIMX CIIyYasX:

28.12.1. Hanu4us BCTYyNUBILETO B 3aKOHHYIO CHITY pelleHus Cy/a, apOHTPakHOTO Cya 0 )Kanobe
0 TOM e IIPEIMETE U MO TEM XK€ OCHOBAHHSM.
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28.12.2. Tlomaun >kano6bl JHIOM, MNOTHOMOYMS KOTOPOr0 He MOATBEPXKIEHBI B MOPS/IKE,
YCTaHOBJICHHOM 3aKOHOJaTenbcTBOM Poccniickoii ®enepanui.

28.12.3. Hanuuus pemenus mo xanobe, NPHHATOrO paHee B COOTBETCTBHH C TpeOOBaHHUAMHE
3aKoHonaresbeTBa Poccuiickoii Peepalinu B OTHOLIEHHH TOTO ske 3asBHTENS H 110 TOMY K€ IIpeIMETy
JKaoOkl.

28.13. MynununaneHeii apxus, MOI], yupeautens MOIL], MurucTepCTBO rOCy1apcTBEHHOr0
YIpaBieHHs, HHQOPMAIHOHHBIX TEXHOJOTHH H CBA3M MOCKOBCKOH 061acTH BIIPABE OCTaBHThH Kalo0y
0e3 OTBETa B CIEAYIOMMX CIyYasX:

28.13.1. Hamuuns B xkao0e HelEH3ypHBIX THGO OCKOPOHTENBHBIX BBIPAXKEHHH, YIpo3 JKH3HH,
3/10pPOBBIO H HMYIIECTBY AOJDKHOCTHOTO JIMLA, pabOTHHKA, a TAK)KE YWIEHOB €r0 CeMBH.

28.13.2. OTcyTCTBHS BO3MOXHOCTH MPOYHTATH KaKyl0-1H00 4acTh TEKCTa JKaloObl, GaMHIHIO,
MM, OTYECTBO (NP HANM4KMK) U (HIIH) I0YTOBEIH anpec 3asBuTes, yYKa3aHHbIe B Xkalobe.

28.14. Mynununansusiit apxus, MOLI, yupenutens MOLI, MunrHCTEPCTBO rOCY1apCTBEHHOTO
YIIpaBJIeHUs, HH(YOPMAIMOHHBIX TEXHONOIUI U CBS3M MOCKOBCKOH 061acTH coobmaer 3asBHTEO 06
OCTaBJIEHHH alo0bI Ge3 oTBeTa B TeueHue 3 (Tpex) paGounx aueit co qus perucTpanuy xanoosl.

28.15. 3asBuTENs BNpaBe 00XKANOBATH IPHHSATOE IO Kanobe pelIeHre B Cy1eOHOM MOpSIKe B
COOTBETCTBHH C 3aKOHOZATENLCTBOM Poccwuiickoii Oesepanuy.

28.16. B ciyuae ycTaHOBNEHHS B XOZ€ WM 1O pe3ynbTaTaM pacCMOTPEHHS JKaIOOBI IPH3HAKOB
CoCTasa aIMHHHCTPATHBHOTO IIpaBOHAPYIIEHHU, IIPEIYCMOTPEHHOTO cTaTheit 5.63 Konekca Poccuiickoii
OQezepaury 00 aJIMHHHCTPATHBHBIX IIPABOHAPYLICHHSX, HITH NPU3HAKOB COCTaBa MpPECTYIJIEHUS
AOIKHOCTHOE JIMIO HJIM PabOTHHMK, YNOTHOMOYEHHBIl Ha paccMOTPeHHe Kalo0, HezaMmeaTHTENbHO
HANPABJIACT HMEIOLIHECS MATEPHAIIBI B OPTaHBI IPOKYPaTypBI.

B ciiyuae ycranosnenus B Xojie WM 10 pesybTaTaM paccMOTpEHHS KanoObl IIPU3HAKOB COCTABa
aJIMHHHCTPATHBHOTO IIPaBOHAPYILIEHHS, [IPEyCMOTPEHHOro cTaThaMH 15.2, 15.3 3akona MockoBcKoii
obmactu Ne 37/2016-03 «Konexe MockoBckoii 06macta 06 aIMHHUCTPATHBHEIX MPaBOHAPYIIEHHAX),
AOIDKHOCTHOE JIMLO MM PabOTHHK, YNMOTHOMOYEHHEIH Ha pacCMOTPEHHE Kauold, HezameTHTENbHO
HArpaBIAeT MMEIOLIHECs MaTepHajlbl B OpPraHbl NPOKYpaTypel H OJHOBPEMEHHO B MHHHCTEpPCTBO
rOCYIapCTBEHHOI'0 YIPABIICHHs, HH(POPMALHOHHBIX TEXHOJIOTHI H cBs3H MOCKOBCKOH 06J1acTH.

28.17. MynununansHs1i apxus, MOLI, yupeaurenn M®L] o6ecrieunparor:

28.17.1. OcHaleHHe MeCT NpHeMa Kanoo.

28.17.2. WindopmupoBaHue 3asBuTeNeidl o mopsiake 00KanoBaHHS pelieHui u JaeHcTBHI
(GespefictBHA) MyHHIMIANLHOrO apXuBa, MOKHOCTHBIX JIMII MynununansHoro apxusa, M®ILI,
pabotaukoB M®I] mocpencTBoM pasMemeHus MHGOPMALMH HA CTEHAAX B MeCTax IIPEI0CTaBIICHHUS
MYHULHUNIATLHOH yCITyTH, Ha 0(uiHanbHOM cafite MyHHIHIANEHOTO apxuBa, M®L, yupeaureneit MOLI,
PIII'Y, EIIT'Y.

28.17.3. KoucynbTupoBanue 3asBHTENEH O MOpsAKe OOXKANOBAHMS pelICHHH W JeHCTBHiL
(besneficTeus) MyHHIHMIATBHOrO apXuBa, MOJDKHOCTHBIX JHII MyHHIHIQIBHOTO apxupa, MO®II,
pabotarkoB MOLI, B ToM uncie o TeneoHy, 3MEKTPOHHOM NI0YTE, TIPH IHYHOM IPHEME.

28.17.4. 3akmoyeHue cornaieHuit o B3aHMOACHCTBHH B 4acTH ocymecTBienus M®I] npuema
Kanob M BeIauH 3aABUTEISAM PE3yIbTATOB PACCMOTPEHHS KaIo0.

28.17.5. @opmupoBaHHME ¥ NpEACTABIEHHE B TOPAAKE M CPOKH, YCTAHOBJIEHHBIE
3aKOHOJAaTeNbCTBOM Poccuiickoit Menepaliuy, OTYETHOCTH O MOJIYYEHHBIX H PACCMOTPEHHBIX XKanobax
(B TOM YHCIIE O KOIHYECTBE Y/IOBJIETBOPEHHBIX H HEYAOBIETBOPEHHBIX XKaN00), 3a HCKITIOUEHHEM XKao6
Ha peleHus u feicTeus (Oesneiictane) ML, pykoBoautens u (unu) pabotauka MOII.

28.18. Cmemenusa 0 cojepkaHMM kaio® NOWIEKAT pasMElEHHIO B  (elepaibHOil
rocyJapcTBEHHOH  MH(QOpMALMOHHOH  cHCTeMe,  obecnieunBaromeil  mpomecc  gocyaeGHOro
(BHecyieOHOro) —oOkanoBaHHs pelleHMH W JeHCTBHH  (Oe3/leHCTBUS), COBEPIICHHBIX IIPH
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NpeoOCTABIEHUH TOCYNAapCTBEHHBIX H MYHHLIHUIATBHBIX YCJIYI, B COOTBETCTBHH C TI)EGOB&HP[HMH

[lonoxenus o penepansHOi rocynapcTBeHHOM MH(OPMAIMOHHOM CHCTEME, 06eCTIeuHBAaOLIeH Mpo1Liece
NocynedHOro (BHECY1e6HOr0) 00KalOBAHUS PelIeHHI W AeicTBHiA (GesneiicTBus), COBEPIIEHHBIX MpH
[PCNIOCTABJICHHH TOCYNApCTBCHHBIX H MYHHLHIAIBHBIX YCIIyT, YTBEPXKIEHHOTO MOCTAHOBICHHUEM
[IpaButenscrpa Poccniickoit ®enepanun ot 20.11.2012 No 1198 «O (enepanbHOi rocyaapcTBeHHOM
HHPOPMAIIHOHHON CHCTEME, obecreunBaromei npouecc aocynebnoro (BHecyeOHOro) 06KaloBaHUs
pemeHnid u nefictuii (GesneiicTBus), COBEpIIEHHEBIX NpH TNPENOCTaBJICHHH TOCYJapCTBEHHBIX H
MYHHIHIIATBHBIX YCIyT».

29. OpraHbl rocy1apcTBeHHOM BJIACTH, OPTAHH3ALMH H YIIOJHOMOYEHHbIE
HA PACCMOTPEHHeE Ka100b1 JIMIA, KOTOPBLIM MOKeT ObIThL HANIPaBJIeHA Ka1002a
3asBuTess B 10cynebHOM (BHeCyAeGHOM) MOpsiaKe

29.1. XKanoba nomaercs B MyHununansueii apxus, M®LI, npegocrasusmme MyHuIMnIIATBHY 10
YCIyTy, MOPSIOK MpPEIOCTaBICHHS KOTOPOH ObLI HapyIleH BCICACTBHE pEIIEHHH M JeiicTBHi
(GesmeiicTBus) MyHHUHNATBHOrO apXMpa, JOKHOCTHOTO JIMIA MynununaneHoro apxusa, M®LI,
paboranka MO®LL, u paccmarpuBaercs MyHHIMNATEHBIM apXuBoM, M®I] B HIOpSJIKe, YCTAHOBIEHHOM
3aKoHomarenbCTBOM Poccuiickoii ®enepanuu.

29.2. XKanoby na pemenus u aeiictaus (6e3aeficTre) MyHHIHIATBHOTO apXuBa MOXHO MOJaTh
['ybepratopy MockoBckoit o61acTH.

29.3. JKanoba na pemenus u feiicraus (Ges3neitctaue) pabornuka M®L] mogaercs PYKOBOJIHTETIO
MOII.

29.4. Kanoba na pemenus u aeiictsus (6esneiicreue) M®L nmonaercs yupemureno ML wm B
MunHCTEPCTBO rOCYIapCTBEHHOTO yNpaBieHus, HHOPMALMOHHEIX TEXHOJIOTHH H CBA3M MOCKOBCKOI
obnacti. B cooTBercTBHM ¢ moctaHoBieHueM [IpaBHTenscTBa MockoBckoii o6nacty ot 02.09.2019
No 570/27 «O6 onpeneneHuH TOKHOCTHBIX JIMLI, YIOJHOMOYEHHbIX HA NPHHATHE aJ100 Ha pelleHus !
neficTBus  (Oe3zeiicTBHE) MHOTOGYHKIMOHATBHEIX LEHTPOB MNPEJOCTABIEHHS TOCYJapCTBEHHBIX M
MYHHLIHNAIbHBIX YCIyr, ¥ BHECCHMH HM3MEHEHHH B mnoctaHoBieHue [IpaBuTenscTBa MockoBckoi
obnactu ot 08.08.2013 Ne 601/33 «O6 yrteepxknenun Ilomoxkenus 06 O0COGEHHOCTSX MOJAYH H
paccMOTpeHHst kanod Ha pemleHds M JeHcTBHA  (Oe3nelCTBHE) MCHOMHUTENBHBIX OPraHOB
roCy1apcTBEHHOH BiacTH MOCKOBCKOM 001acTH, NPeJOCTABISIONIHX TOCYAaPCTBEHHBIE YCIYTH, H HX
NOJKHOCTHBIX  JIMI, TOCYAApCTBEHHBIX TIPAXIAHCKHUX CIYXAIIHX HCIOJHHTENBHBIX OpPraHoB
rocyapCTBEHHOH BiacTH MOCKOBCKOH 001acTH» JIOJDKHOCTHBIMH JIHIIAMH, YIIOJHOMOYEHHBIMH Ha
NPHHATHE Xan00 Ha pelieHus U neicTeus (Gesneiicreue) MOL] SBIsSIOTCS MEHHCTP rOCYAapCTBEHHOTO
ynpaslieHusl, HHGOPMAMOHHEIX TEXHOJIOTH H CBSI3H MOCKOBCKOH 0671acTH, 3aMeCTHTETh MUHHCTpA
rOCyIapCTBEHHOIO yIpaBiieHHs, HH()OpPMAlMOHHBIX TEXHOJIOrHH H CBA3M MockoBckoit o6nact,
KypPHDPYIOIIHHA BOIIPOCHI OpraHu3anuu jaesreapbHocTd MOL].

29.5. Ilpuem xano® B mNHMCEMEHHOH QopMe Ha OyMaXHOM HOCHTENE OCYIIECTBIAETCS

MynniunansueiM - apxupom, M®LI, B Mecte, rae 3asBurens mnozaBal 3ampoc Ha MOJNyYEHHE
MyHuUHTIATEHON yCTyTH, HapyIUeHHe MOopsi/iKa KOTOpoH ofxkanyercs, MO0 B MecTe, Ijie 3asBHTENIEM
IOJIy4Y€eH pe3yNbTaT yKa3aHHOH MyHUIIMIAIBHOI YCIyTH.

IIpuem xano® B nmuceMeHHOH (opMe Ha OYMaXKHOM HOCHTENE OCYIIECTBISETCS yUpEIHTENIEM
M®I] B MecTe (haKTHYECKOTO HAXOXKACHHUS yupeauTens. Bpems nmpuema xano6 JOMKHO COBMNALATh CO
BpeMeHeM paboThl yupenutens MOL].

[Ipuem xanob B mucbMeHHOMH opMme Ha OyMaXHOM HOCHTEJIE OCYIUeCTBIsieTcss MHHHCTEPCTBOM
roCyIapCTBEHHOTO YIIPaBICHHs, HHPOPMALHOHHBIX TEXHOJIOTHH H CBA3H MOCKOBCKO# 06J1aCTH 110 MECTY
ero pabotsl. Bpems nprema xanob qomKHO COBNAaTh CO BpeMeHeM paboThl ykazaHHOro MuHucTepcTBa
10 MECTY €ro paboTEI.

29.6. Kanoba (3a uckmoueHueM >xanoObl Ha peureHHss W JeiictBus (Oesmeiicteue) MOII,
pykoBoauTens U (wiH) pabotauka M®L]) moskeT GpITh MoAana 3asBuresneM yepes ML,
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[Ipu mocrymnenun xano6er M®L] obecneunsaer ee nepejiayy B MyHMIMIIANbHBIA apXUB B

TIOPAIIKE M CPOKH, KOTOpBIE YCTAHOBJICHBI COINIAIIEHHEM O B3aUMOJEHCTBHM Mexay MOLl u
MyHHIMNATEHBIM apXHBOM (Hajiee - COINIAlleHHe O B3aMMOLEHCTBHM), HO He MO3JHEe CJIeTyIOIero
pabouero AHs €O IHs MOCTYTIICHHs JKaN00bI, IIPH 3TOM CPOK PACCMOTPEHHS KaT0GbI HCUHCIISETCS CO IHS
perucTpanuy xanobel B MyHHIHIIATEHOM apXHBe.

29.7. XKanoba, mnocrynuBmas B MyHHIMNATBHBI apxuB, MOII, yupemuremo MOI],
MHHHCTEPCTBO rOCYTapPCTBEHHOTO YIpaB/ieH s, HHYOPMALMOHHBIX TEXHOIOTHH U CBA3H MOCKOBCKOI
00/1aCTH, IOJUIEXHUT PETUCTPALIMH HE TI03/IHEE CIIeAYIOMero paGoyero IHs o IHS ee HOCTYIUICHHUS.

Kanoba paccmarpusaetcst B Teuenue 15 (IlstHaauarn) paGounx aueil co aus ee pErucTpalnuu
(ecu Goliee KOPOTKHE CPOKH PAacCMOTPEHHS KaloObl HE YCTAHOBJIEHbI MyHHIHNANBHEIM apXHBOM,
M®IL], yupemurenem M®L], MHHHCTEPCTBOM TIoOCYIapCTBEHHOIO yHIpaBlIeHHs, HHOOPMAIHOHHBIX
TEXHOJIOTHH ¥ CBsA3H MockoBcKoii 067acTH).

29.8. B cimyuae o0xanoBaHHS OTKaza MyHHIIHIAIBHOTO apxuBa, JOJUKHOCTHOTO JIHMIA
Mynuuunansnoro apxusa, MO®II, paGorauka M®I] B npueme IOKYMEHTOB y 3asgButens iubo B
HCIpPaBICHHH JIONYIIEHHEIX ONEYaTOK U OIIMOOK WK B CIydae 00XKaoBaHHS 3asBUTEIIEM HApyIIEHHs
YCTaHOBJICHHOTO CPOKa TAKHX HCTIPaBIIeHUH jajloba paccmarpuBaetcs B Teuenue 5 ([Isatu) pabounx quei
CO JIHS €€ PEeruCTpalltH.

B ciyuae ecim xano6a monana 3asButenem B MyHuuMnansHEI apxus, M®LI, YUpEIUTEIO
M®IJ, B KOMIIETEHIKIO KOTOPOTO He BXOJHT NPHHATHE PELIeHHUs 110 xkanobe, B Teuenue 3 (Tpex) paGounx
JHEH CO JIHS PErHCTPAMK TaKOH ano0bl OHA HANpPABIsETCsS B YIOJHOMOYEHHBIH Ha ee PacCMOTPEHHE
rocynapcTBeHHbIH oprad, MOII, yupenuremo M®IL], o uem B nuceMeHHON (Gopme HHPOpMHpYyeTCs
3asBUTEIb.

[Ipn sToM cpok paccMOTpeHHs KamoObl HCYHCISETCS €O JHA PErHCTPAlHH JKalo0sl B
YIOJIHOMOYEHHOM Ha €€ paCCMOTPEHHE rocy 1apcTBeHHOM oprade, M®LI, yupeaurenem MOII.

30. Cnocodn1 undopmupoBanus 3asBHTe/Iel 0 MOPAIKE MOAAYH
H PACCMOTPEHHS Ka/100b1, B TOM 4HcJe ¢ HenoJb3oBannem PIITY
30.1. 3asBuTenH HHPOPMHPYIOTCS O MOPSIKE MOJAYH H PACCMOTPEHHH KATOOHI, B TOM YHCIIE C

ucrone3oBannem EINIY, PIII'Y, cnocofamu, NpefyCMOTPEHHBIMH TOAPA3ENOM 3 HACTOSIIETO
AJIMHHUCTPAaTHBHOTO perjiaMeHTa.

30.2. Undopmanus, yxasaHHas B pasjene V HacToslmero AIMHHHCTPATHBHOTO PErjaMeHTa,
noJIexXuT obs3arensHoMy pasMmemtennto Ha EINTY, PITY, opunuansHoM cadite MyHHUIHNATBHOTO
apxmBa, a TaKXkKe B ToCyJIapCTBeHHOH HH(QOpMAIMOHHOH cucTeMe MockoBckoit obmactu «Peectp
rocyIapcTBEHHBIX U MyHHIHNAIBHBIX yerayT (pyHKiui) MockoBekoii o0macTy.

31. llepevyeHr HOPMATHBHBIX NPABOBLIX AKTOB, PEryIHPYIOUIHX MOPAI0K A0CyAe0HOr0
(BHecyneOHOro0) 00:xa10BaHNs pemieHnii U AeiicTBHii (Oe3nelicTBHs) MyHHIMIIAILHOTO APXHBA,
A0KHOCTHBIX JTHI MyHuuunaasHoro apxusa, M®II, pabornukos M®I]

31.1. locyneOublii (BHecyneOHbIH) MOpsAAOK oOXanoBaHHs JAeicTBHM (OeszelicTBus) U (Min)
PEIIEHHUH, IPHHATHIX B X0/1€ MpeicTaBaeHHs MyHHIHNAIBHOI yCIyTH, OCYLIECTBISIETCS C COOIIIOIeHHEM
TpeboBanuii PenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3alMu NpeaocTaBlIeHHs
rOCYyJapCTBEHHBIX M MYHHIMNAIBHBIX YCJIYr» B IIOpPSAAKE, YCTAHOBJIEHHOM IOCTAHOBJICHHEM
[IpaButensctBa MockoBckoii obmactu ot 08.08.2013 Ne 601/33 «O06 yrBepxnaenuun I[lonoxeHus oo
0COOEHHOCTSAX M0JaYH M pacCMOTPEHHS Ka00 Ha pelueHus 1 neicTBud (0e3eHCTBIE ) HCTIOMHHTEBHBIX
OpraHoB IOCY1apCTBEHHOH Bl1acTH MOCKOBCKO# 00/1aCTH, IPEA0CTaBIIAIOIIMX FOCY AapCTBEHHBIE YCIIYTH,
H HX NO/DKHOCTHBIX JIHL, IOCYJAPCTBEHHBIX TIPAXJAHCKHX CITyXKalllUX HCIOJHHUTEILHBIX OpraHoB
rocylapcTBEeHHOH BimacTH MOoCKOBCKOH o00nacTH, a Takke MHOrOQYHKIHOHAIBHBIX LEHTPOB
IpeIOCTaBJIEHHUS FOCY JapCTBEHHBIX H MyHUIMNATBHBIX YCIyr MockoBckoi# 001acTi H HX pabOTHHKOBY.
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[Tpunoxenue 1

K A,I{MPIHPICTpaIHBHDMy QEMaMeHW
TPEIOCTABICHS MyHHunnaJmnon YCIYTH
«Bp11aya apXUBHbIX cnpanox, \apXPIBHbIX BBIITHCOK,
apXHBHBIX Konniﬁﬁﬁ#&bopmamonﬂblx Ha
OCHOBAaHHH aPXHEHbIX ) nuxymemoa CO3JaHHBIX C 1
SIHBAps 199*4» \yTBepMeHHOMy/HOCTaHOBIIeHHEM
AJ:[MHHHCTpaflmi Px3crcope wponcxoro OKpyra
MOCKOBCKOH obiraétu’ -

ov.", (7 2022rona Ne LI5

®opma pemenns 0 npexocTasaeHHn MyHHIHNATLHON ye/Iyry
(Odopmrsercs Ha opurmanbHOM 61anke MyHHIMIATBLHOTO apXHBa)

Komy:

(pamunus, UM, OT4YecTBO (NPM HAIMYHH)
¢usznyeckoro THIa, HHJUBUIY aJIBHOTO
IpepHHHUMATENsA HIH HauMEHOBaHHE
IOPHIMYECKOTr 0 JIMIA)

PEIIEHUE
0 MpeIoCTaBIeHuH MyHHIMNANbHO# yCIyrH

MyHuUMNaNbHBIE apXHB NpPHHAN pElleHHe O IMPEeIOCTaBIeHHH MyHHIHIANLHON yCIyTH:

(HauMeHOBaHHE MyHHIHIIAIBHOR YCIIyTH)

JlononHuTenbHO HHQOPMHpYEM:

(yxa3pIBaeTcs JOMOIHUTENbHAS HHOOPMALIHS IIPH HATHYHH)

(YnonHOMOYeHHOE J0JDKHOCTHOE JIHIIO (moanuck, haMHITHS, HHUIHAE])
MyHHIHTIAIEHOTO apXHBa)

« » 20
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[Tpunoxenue 2
K AnMHHuczrpamBHOMy periaMeHTy
NPe0CTABIIEHHS MyHHHANAIBHOH yCIIyru
«Bbmaaa APXHMBHBIX CHPABOK, 3DXMBHBIX BBITHCOK,
apXHBHLIX KOMHIE ' H(i)OpMaIIHOHHbIX Ha
ocnonam{n apXHBHBIX ;IOKymeHTOB CO3JaHHBIX
cl SIHBapH 1994 ronay, yTBep}KﬂeHHOMy
nocraﬂonneanem A,I[MHHHCTpaIIHH Py3ckoro
ropo,ucxoro okpyra MockoBckoit o6macTu

or /4 27, 2022ronaNe /.06

®opma apxXuBHOii cnipaBkn’

(Ha3BaHHe apXuBa)

(Ha3BaHMe apXHBa)
Anpecar
(nouToBwlii anpec, nnaexe, Teaedon, axc,
ajipec 3JIeKTPOHHOMH MOYTHI)

ApxuBHas cnipaBka
Ne

(mara)

Ha Ne oT

OcHoBaHHE:

PykoBoauTens apxupa

(moanuce) (pacmmdpoBka NOMUCH)
M.IL

Hcnonuurens
Tenedon

! Qopma apxuBHOIl CNpaBKH YyTBepkaeHa npHkasoM DeneparbHOro apXMBHOTrO areHTcTBa oT 02.03.2020 Ne 24
«O6 yteepineHun IpaBun opraHM3alMH XpaHeHHs, KOMIUIEKTOBAHHSA, Y4eTa W HCIOIb30BaHHA IOKYMEHTOB ApPXHBHOTO
(ouna Poccuiickoii denepaluu U IPYTHX apXHBHBIX JOKYMEHTOB B FOCYAaPCTBEHHBIX H MYHHUMIAILHBIX aPXUBAX, My3€X
H 6ubnHoTeKax, HayYHBIX OPraHH3aLHAXY.
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[Ipunoxenue 3
K AﬂMHHHpramsuomypernameHTy

npenocraaneHst Myﬂmmrmubﬂon yCIyTH
«Bbmaqh apxnsnm;q /erypanox‘ \ @DXMBHBIX BBITHCOK,
apxnnamx Ko‘nmiu Hﬁcpopmaimommx Ha
OCHOBaﬁKH apx BHBIX ,IIOKYMEHTOB, CO3/IaHHBIX

¢ 1 suBaps 1994 rona»,ymepmneﬂnomy
HOCTEIHOBJIEH’PIEM Am.mHHCTpauHH Pyscxkoro
rOpPOJCKOr0 OKpyra

T /4 (7 2022roma Ne FFb

D®opma pemreHusi 00 0TKa3e B NpeJocTaBJIeHHH MyHHIHNIAILHON YCJIyrH

(Odopmisiercs Ha oduIMATEHOM OJlaHKe MyHHIMIATBEHOTO apXHBa)

Komy:

(baMuiust, MMs, OTYECTBO (IPH HATUYHH)
¢usudyeckoro  nMma,  WHAMBHAYAIBHOIO
OpeANpHHHUMATENS.  HJIH HaHMEHOBAaHHUE
IOPHJIHYECKOT0 JIHIA)

PEIIEHHUE
00 oTKa3e B mpefocTaBIeHHH MYyHHIUIATBHON YCIYTH

MyHHIMNANBEHBIH apXMB NPHHAN pelleHHe 00 OTKasle B NPeAOCTaBICHHH MyHHLHMNIATLHOMN

YCIIyTH:
(HaUMEHOBAHHE YCIIYTH)
Ne HaumeHoBaHMe OCHOBaHHS JJIS OTKa3a B Pa3psicHeHHe NpHYKH OTKa3a B MPeIOCTaBICHHH
IyHKTa | COOTBETCTBHH C AJIMHHHUCTPATHBHBIM MyHHIHNATBHOH yCITyTH
periaMeHToM
13.2.1. | Hanuume npoTHBOPEUUBBIX CBEJICHHH B Vka3aTh HCUepIBIBAIOIINI ITepeYeHb
3anpoce M NPHIIOKEHHBIX K HEMY NPOTUBOPEUHi MEXTY 3ampocoM H
JOKYMEHTax IIPUJIOJKEHHBIM K HEMY JIOKYMEHTOB
13.2.2. | HecooTBeTcTBHE KaTeropuu 3asiBHTEs VYkazaTh OCHOBaHHUS TaKOTO BBIBOJA
KpYTY JIHL, YKa3aHHBIX B ITofipasjene 2
HaCTOAILEro AJIMUHUCTPATHBHOTO
periaMeHTa
13.2.3. | HecooTBeTcTBHE IOKYMEHTOB, YKa3aHHBIX B | YKa3aTh HCUEPIIbIBAIOLIHH TepeYeHb
nozapaszene 10 HacTosero JOKYMEHTOB M HapyIleHHH NPUMEHUTEIBHO K
AJIMHHUCTPaTUBHOTO PErNIaMEHTa, 110 Ka)KJ0MY JOKYMEHTY
(hopMe HiH coiepKaHUIO TPeOOBaAHHUIM
3akoHojaTenbcTBa Poccuiickoil @enepauuu
13.2.4. | 3anpoc noaaH JIMLOM, He HMEIOLIHUM Vkazars OCHOBaHHSI TAKOT0 BEIBOJA

TIOJIHOMOYHIi IIPE/ICTABIIATH HHTEPECHI
3asBuTels
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13.2.5.

OtcytcTeue B MyHuUMNanLHOM apXuBe
CBEJICHHH 00 omnare mnpenocTaBieHHs
MyHuiuMnansHO#t  yeiyrn B TedeHue 5
(ITsatn) paboumx mHei ¢ MaThl HampaBlIeHHS
YBEJIOMIIEHHS O HeOOXOIHMMOCTH OIUIAaThl
MyHununansHo# YCIYTH (ipm
NpefocTaBieHnd MyHUIMNANEHOM yenyru
Ha BO3ME3/IHOH OCHOBE)

13.2.6.

OT3pIB 3anpoca Ha npeaocTaBIeHHEe
YCIYTH 110 HHUIIMATHBE 3assBHTENs

Brl BripaBe MOBTOpHO oOpatuThCs B MyHHUMNANBHEIA apxHB ¢ 3alpocoM o NpPeA0CTaBICHHH
MyHALIHNATEHOH YCIyTH Mocie ycTpaHeHHs YKa3aHHBIX OCHOBAHMIl JUIS OTKa3a B IPEIOCTaBICHHH

MynununaneHo# yenyru.

JlanHbIi 0TKa3 MoxeT ObITh 0OXkKaT0BaH B J0CYNeOHOM NOPSKE IIYTEM HalpaBJIeHHS Kalo0bl B
MyHHUMIANEHEL apXUB B COOTBETCTBHH ¢ pasienoM V AJIMMHHCTPATHBHOIO PErfaMeHTa, a TAKKe B

cynebHOM mopske.

HononuurensHo HHGOPMHpYEM:

(yKaspiBaetcst MHQOpMAlLMs, HeOGXOAMMAs /Ul YCTpPAHEHHS NPUYMH OTKA3a B IPENOCTABIEHHH
MyHHIHMIATBHOR yCITyTH, a TakKe HHAsl JOTOIHUTENbHAS HH(OPMAIIHS IPH HAIHYHH)

(YTOJIHOMOYEHHOE JI0KHOCTHOE JIHIIO
MyHHLIUTIAIBHOTO apXUBa)

(moanuce, haMUITHS, HHHITHAIIBI)
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[Ipunoxenue 4
K AIIMHHHUCTPAaTHBHOMY pETJIaMEeHTY

NPeJIOCTaBIICH S My HHIMIIANBHOR yCTyri
«Brrmaua ApXHBHEIX ‘CHPaBOK, APXHBHBIX BBIMHCOK,
ApXHUBHBIX Konni;l H nmbopManﬁonnmx Ha
OCHOBaHHH apXHBHhP{ HPKyMeHTGB CO3JIaHHBIX

c 1 suBaps 1994 ro,ua», YTéep)KmuHomy
nocmHonneHHéM Aamhnncrpauﬂn Pysckoro
rOPOICKOTO oxpyra Mocxoxf:lcdu obnactu

or /4. pF 2022 ro,uaNo LKL

@®opma yBe1oMJIeHHs 0 IPOJIEHHH CPOKa NpexocTaBieHns MyHHIMIAALHOMH yCayry
(Odopmisiercs Ha odurHanbHOM Oanke MyHHIMIATEHOTO apXHBa)

Komy:

(bamunus, uMs, oT4ecTBO (NIPH HAJIHYHH)
¢busmueckoro nHI1a, MH/IMBUIYAIBHOTO
IpeAnpHHUAMATEIS HIIH HaUMEHOBaHHE
IOPHAMYECKOT O JIUIIA)

VBenomienue
O IPOJIJIEHHH CPOKa MpeoCTaBIeHUS MyHHUIMNIAIBLHOM YCIyTH

B xone [Ipe10CTaBlIEHHs MyHHIHMIATBHOMH YCIIyTH

(naumeHOBaHHE MyHHIMIATBHOR yCITyTH)

MyHHIHTIATEHBIM aPXHBOM MIPHHSATO PELIEHHE O IPOIJICHAN CPOKa NIPeI0CcTaBIe s MyHHIMIaTbHOH
ycayru Ha cpok 10 pabouux qHeli o OCHOBAHUSM, IIPEAYCMOTPEHHBIM A IMUHHCTPATHBHEIM
periamMeHToM npepocTaBieHHs MyHHIMIATBHOM YCIy Ty

(HaumeHoBaHHe MyHHMLMIANTBHON yCITyTH)

YTBEpIKIEHHBIM ,

(nara, HOMep, aBTOp JOKYMEHTA)

(YIoJIHOMOYEHHOE IOJDKHOCTHOE JIHII0 (moanuck, haMUIIHs, HHUITHAIIBI)
MyHHIIHIAIEHOTO apXHBa)

« » 20
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Ipunoxenue 5
K AZIIMHHHCTPaTHBHOMY PErjIaMeHTy

TPEIOCTaBICHAS M}’HPIHL{H&JTLHOI/I ycnyru «Beinaya
apXHUBHBLY CTIPaBOK, apxunmblx BBIITUCOK,

ApXUBHLIX KONIHH 1 ﬂH(bopManmmme Ha
OCHOBaHUM apKHﬁH'BIX ,E[OKYMEHTOB CO3JIaHHBIX

c 1 suBaps| 1994 ronay, yTBQp}KI[CHHOMY
HOCTaHOBneHueM A,[[MHHPIchaIIHH Pysckoro
rOPOJICKOTO oxpyra MO{}KOBCKOH obnactu

OTZ P27 2022 romaNe FF4

Ilepeuennr HOpMATHBHBIX NPABOBBIX AKTOB,
peryJHpylomux npeaocrasjaenne MyHHOHNAALHON YCJIyrH
(¢ yxasaHHeM HX PEKBH3MTOB H HCTOYHHKOB 0(HLHMATILHOTO OITyGIHKOBAHMS)

[IpenocraBnenre MyHHIMNAIBHOI YCIIyTH OCYIECTBIAETCS B COOTBETCTBHH C:

1. Korcturyuueit Poccuiickoit denepannu («Poccuiickas raseray, 25.12.1993, Ne 237).

2. «OcHosamu 3akoHonarenscta Poccnmiickoil ®enepanuu o HoTapuare» («Bemomoctn Cosera
Haponueix Jlemyraros u BepxoBroro Cosera Poccwmiickoii ®enepammm», 11.03.1993, No 10, e 35
«Poccuiickas raseray, Ne 49, 13.03.1993).

3. Tpaxnanckum konexcom Poccuiickoit ®enepauuu (Cobpanue 3aKOHOmATENbCTBA POCCHHCKON
Oenepanun, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas rasera», Ne 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. @enmepaneHbM 3akoHOM OT 15.11.1997 Ne 143-®3 «06 akTax rpaIaHCKOTO COCTOSHHS)
(«Poccuiickas rasera», Ne 224, 20.11.1997; «CobOpanue 3akoHopmaTenbcTBa Poccuiickoit @enepanuny,
24.11.1997, Ne 47, ct. 5340).

5. «Konekcom Poccuiickoit @enepaiuy 06 aIMHHHCTPaTHBHBIX TpaBoHapymeHHsx» oT 30.12.2001
Ne 195-®3 («Poccuiickas razera», Ne 256, 31.12.2001, «Ilapnamentckas razera», Ne 2-5, 05.01.2002,
«Cobpanue 3axononarensctBa Poccuiickoit @enepauunn», 07.01.2002, Ne 1 (u. 1), ct. 1).

6. ®enmepanbHbiM 3aKoHOM OT 26.10.2002 Ne 127-®3 «O HecocTOATENbHOCTH (6aHKPOTCTBE)»
(«Cobpanue 3akononarensctsa Poccniickoit @eneparuny», 28.10.2002, Ne 43, cr. 4190; «IlapmameHTckas
razeta», Ne 209-210, 02.11.2002; «Poccuiickas rasera», Ne 209-210, 02.11.2002).

7. ®enepanbHbM 3ak0HOM 0T 06.10.2003 Ne 131-D3 «O06 061X NPUHIKIIAX OPraHU3aLMH MECTHOTO
camoynpasyienus B Poccuiickoit @®enepanumn» (Cobpanue 3akoHomatensctBa Poccuiickoit ®emeparuu,
06.10.2003, Ne 40, ct. 3822, «IlapnamenTtckas raseran, Ne 186, 08.10.2003; «Poccuiickas razera», Ne 202,
08.10.2003).

8. ®enepanbubvM 3akoHoM 0T 02.05.2006 Ne 59-@3 «O nopsiake paccMOTpeHHs 0OpamieHuii rpaxkIaH
Poccuiickoit ®enepanun» (Cobpanue 3akoHomatenbeTBa Poccuiickoit ®eneparuuny», 08.05.2006 roaa, Ne 19,
cT. 2060, «Poccuiickas raseran, Ne 95, 05.05.2006, «ITapnamentckas razera», Ne 70-71, 11.05.2006).

9. @enepaneHbM 3akoHOM 0T 27.07.2006 Ne 149-®3 «06 wuHdpopmanuu, HHPOPMAIHOHHBIX
TEXHOJIOTHAX M 0 3amuTe HHGopmauum» (Cobpanue 3akononatensctsa Poccniickoit @enepanun, 31.07.2006
roja, Ne 31 (1 4.), c1.3448, «Poccuiickas razera», Ne 165, 29.07.2006, «ITapnamentckas rasetan, Ne 126-127,
03.08.20006).

10. ®enepanbubM 3akoHOM 0T 27.07.2006 Ne 152-@3 «O nepconanbHbIX AaHHBIX» («Poccuiickast
razera», Ne 165, 29.07.2006, «Cobpanue 3akoHonarensctBa Poccuiickoit @enepamum», 31.07.2006, Ne 31
(1 u.), ct. 3451, «ITapnamentckas razera» Ne 126-127, 03.08.2006).
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11. ®enmepanshbiM 3akoHoM ot 27.07.2010 Ne210-®3 «O6 OpraHu3aluy [pea0CTaBIEHHS
TOCYHapCTBEHHBIX M MYHUUMIANBHBIX yeayr» («Poccuiickas rasera», Ne 168, 30.07.2010, CoGpanue
3aKonoznarenbcTBa Poccuiickoit ®epeparmmy, 02.08.2010 rozga, Ne 31, ct. 4179).

12. ®enepanbubM 3aKoHOM 0T 06.04.2011 No 63-D3 «O6 3JIEKTPOHHOM noanucu» («Ilapaamentckas
razeta», Ne 17, 08-14.04.2011, «Poccuiickas raseta», Ne 75, 08.04.2011, Cobpanne 3akoHOmATEIbCTBA
Poccuiickoit ®enepanun, 11.04.2011, Ne 15, c1.:2036).

13. ®enepanbHbiM 3akoHOM oT 13.07.2015 Ne 218-®3 «O rOCYyJapCTBEHHOH PErucTpaluu
HeapmwxkuMocTH» (Cobpanue 3akoHomaTenscTBa Poccuiickoi Denepanun, 20.07.2015, Ne 29 (yacts I), cr.
4344» Poccuiickas razera», Ne 156, 17.07.2015).

14. ®enepanenbmM 3akoHoM ot 22.10.2004 Ne 125-d3 «O6 apXuBHOM Jene B Poccuiickoit
Denepannny» («IlapnamenTckas razera», Ne 201 ot 27.10.2004, «Poccuiickas rasera» Ne 237 ot 27.10.2004,
«Cobpanne 3akononaresnserBa Poceniickoit Genepanuny ot 25.10.2004 Ne 43 cr. 4169).

15. Tlocranornennem IlpaBurenscrtBa Poccuiickoit Qenepanun ot 22.12.2012 Ne 1376 «O6
yTBepxkaeHud IlpaBun opranusanuy JesTeNbHOCTH MHOTOGYHKIMOHATEHBIX LEHTPOB NPENOCTABIEHHUs
TOCYIapCTBEHHBIX H MYHMUHMNANBLHBIX ycuyr» («Poccmiickas rasera», Ne 303, 31.12.2012, «Cobpanue
3aKoHOzaTeNnbeTBa Poccuiickolt ®enepanumy», 31.12.2012, Ne 53 (u. 2), cr. 7932).

16. Ilocranonennem IlpasutensctBa Poccuiickoii @enepammu ot 27.09.2011 Ne 797 «O
B3AUMOJICHCTBHE MEXIY MHOTOGYHKIMOHAIBHBIMA LIEHTPAaMH IIPEAOCTABIICHHSI rOCyIapCTBEHHBIX H
MYHHLHIATLHBIX YCIYT H (elepabHBIMU OpraHaMH HCIIOJIHUTENBHON BIACTH, OpraHaMu rOCY/AapCTBEHHBIX
BHEOIO/KETHRIX (DOHJOB, OpraHaMHM TOCYIAPCTBEHHOH BIACTH cy6pekToB Poccuiickoii ®enepanuy,
OpraHaMi  MecTHOro camoynpasienus» («CoGpanne 3akoHomarenscta Poccuiickoif ®exepaummy,
03.10.2011, Ne 40, ct. 5559, «Poccuiickas razetay, No 222,05.10.2011).

17. Tlocranosnenuem IlpaBurenscrBa Poccuiickoii ®emepammu ot 25.01.2013 Ne 33 «O6
HCTIOJIb30BAHNH TPOCTOH JIEKTPOHHOH MOANHMCH NPH OKa3aHHH OCY JAPCTBEHHBIX M MyHHLUIATBHBIX yCIyD»
(«Cobpanne 3akononatenbeTBa Poceniickoit ®eneparmny, 04.02.2013, Ne 5, cr. 377).

18. Iocranosnenuem Ilpasurenscrea Poccuiickoit ®enepauun ot 16.08.2012 Ne 840 «O NOPSAIKE
MOJauM M pacCMOTPeHMs Kanob Ha peienus u jelcrus (GesuelicTsue) (enepatbHBIX OpraHOB
HCIIONHUTENHOR BJIACTH M MX JOKHOCTHBIX IIHI, (elepalbHBIX TIOCYJAPCTBEHHBIX CITyIKALIHX,
AOIKHOCTHBIX JIMIL TOCY TAPCTBEHHBIX BHEOIOKETHRIX (oH0B Poccuiickoit ®enepanuu, rocynapcTBeHHBIX
KOpIopalui, Ha/IeJIeHHBIX B COOTBETCTBHH C (pe/IepabHBIMI 3aKOHAMH IIOJTHOMOYHSIMH 10 PEJOCTABICHHIO
FOCYapCTBEHHBIX YCIIYT B yCTAHOBJNECHHOH clepe NeATEeNbHOCTH, H HX JOJDKHOCTHBIX JIHII, OpraHH3aLlHii,
NMpe/lyCMOTPEHHBIX 4YacThio 1.1 craten 16 @enepanbHoro 3akona «OG opraHM3alMH MpeIOCTABICHHS
TOCYIapCTBEHHBIX M MyHUIMIAIBHBIX YCIY», H HX pabOTHHUKOB, a TAK)Ke MHOTO()YHKIHOHAEHBIX [IEHTPOB
[IPEI0CTaBICHUS I'OCY IaPCTBEHHBIX H MYHHIUIIABHEIX YCIYT B HX paboTHHKOBY» («Poccuiickas raseray, Ne
192, 22.08.2012, «Cobpanue 3akoHoaaTebcTBa PoccHiickoil ®enepanum», 27.08.2012, Ne 35, ct. 4829).

19. Tlocranosnennem IlpaButensctBa Poccuiickoii @Qenepaunn ot 18.03.2015 Ne 250 «O06
YTBEPKACHHH TPeDOBAHHH K COCTABIEHHIO H BBIIAYe 3asBHTENSAM JOKYMEHTOB Ha GYMa)KHOM HOCHTEIE,
TOATBEPIKIAIOMINX CONCPIKAHHE DNIEKTPOHHBIX JOKYMEHTOB, HAIPABIEHHBIX B MHOrO(YHKIMOHAILHBII
LCHTP NPEOCTABICHHSA IOCYJapCTBEHHBIX M MYHHLMIAIBHBIX YCIYr IO Pe3yJIbTaTaM IpeloCTaBICHHS
FOCYIapCTBEHHBIX W MYHHUHIIATBHBIX YCIYT OpraHaMH, NpeIoCTaBIISIOLIAMH [OCYAapPCTBEHHEBIE YCIYTH, U
OpraHami, TNpeJOCTABIAIOMIMMH MYHHMLHUNAAbHBIE YCIYTH, W K BblJade 3asBUTENSAM Ha OCHOBAaHHH
HH(DOpPMALKHY U3 MHOOPMAIMOHHBIX CHCTEM OpPraHOB, NPENOCTABMSIONMX TOCYIAPCTBEHHBIE YCIyTH, H
OpraHoB, NMPEJOCTAB/IAIOMINX MYHUIMIIAIbHBIE YCIYTH, B TOM YHCJE C HCIOIb30BaHHEM HH(OPMALMOHHO-
TEXHOJIOTHYECKOH M KOMMYHHKALHOHHOH HMH(PacTpyKTyphl, JOKYMEHTOB, BKIIOYAas COCTABICHHE Ha
OyMa)XHOM HOCHTENE H 3aBEpPEHHE BBIIHCOK M3 yKa3aHHBIX HH(OPMamMOHHBIX cucTeM» («CobpaHue
3akoHomarenbcTBa Poccniickoi ®eneparmumy, 30.03.2015, Ne 13, c1. 1936).
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20. Ilocranosnennem [paButenscrsa Poccuiickoii ®enepaunn o1 26.03.2016 No 236 «O Tpe6opanusx
K IpENOCTABICHHIO B JJIEKTPOHHOH (hOpPME rOCYIApCTBEHHBIX H MYHHIMIATBHEIX yeuyr» («Poccuiickas
razera», Ne 75, 08.04.2016, «Cobpanne 3akoHomaTenbcTBa Poccuiickoi ®eneparuny», 11.04.2016, Ne 15, cr.
2084).

21. Tlpukasom Munguna Poccun or 12.11.2013 Ne 107x «O6 ytBepxnenuu IlpaBun ykasaus
HHDOPMAalMK B PEKBH3HTAX PACHOPSIKEHMI O IEpeBOJIE NEHEXHBIX CPEJICTB B YIUIATy IUIATeXel B
OropxeTHyIO cuctemy Poccuiickoii Genepannny» («Poccuiickas razeran, No 15, 24.01.2014).

22. Tlpuxa3 MenepansHOro apXHBHOIO areHTCTBA OT 02.03.2020 Ne 24 «O6 yTBepxnenun [MpaBun
OpraHH3allid XpaHEHMs, KOMIUIEKTOBAHHS, yYeTa H HCIOIb30BAHHS JAOKYMEHTOB ApXHBHOro (oHnga
Poccuiickolt ®eneparun u Apyrux apxuBHBIX AOKYMEHTOB B FOCY IaPCTBEHHBIX M MyHHLHNAIbHEIX apXHBAX,
My3eAX M OuOIMOTEKAX, HAy4HBIX OPraHH3aALHAX» (opuumanbHBIT  HHTEpHET-TIOPTAN  IIPABOBOIA
HHpopManmu http://www.pravo.gov.ru, 21 .05.2020).

23. 3akoHOM MockoBckoii o6mactd ot 05.10.2006 Ne 164/2006-03 «O paccmoTpenun obpatuenHuii
rpaxknany («Exennesusie Hosoctu. TToamockosbey, Ne 189, 11.10.2006).

24. 3akonom MockoBckoii o6mactu ot 25.05.2007 Ne 65/2007-03 «O6 apXHBHOM Jiesie B MOCKOBCKOi
obnactiy» («Exennesnsie Hopoctu. [TomMockoBbey, No 97, 02.06.2007).

25. YeraBom Pysckoro ropoackoro okpyra MockoBckoi obnacTu, yTBepxIeHHbIM pemennem Cosera
AemyTtaroB Pysckoro ropojickoro okpyra ot 03.11.2017 Ne 144/14 (B pen. or 24.04.2019, 350/37, ot
26.12.2019 Ned37/46), 3apeructpuposaso B Ynpasnennn Muntocra Poccun no MockoBekoit o6nacT 6
nexadbps 2017 r. Ne RU503570002017001.

26. YcTaBOM MYyHHIIHNAIBHOTO Ka3eHHOTO YUpexKIeHus «ApxuB» Pysckoro ropoackoro okpyra
Mockosckoit o6nactn, yreepxnennsmv [Tocranosnenuem Iiapsr Pysckoro ropozackoro okpyra MockoBckoit
obnactr Ne 4088 ot 02.11.2018 (¢ u3m. ot 06.02.2019 Ne 260), onybnukoBan 06.02.2019.
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[Tpunoxenue 6

K A,HMHHHCTpaIHBHOMy periiamMeHTy
IPeI0CTaBIEHUS WHHILHI@J‘IBHOH yenyru « Beinaua
apprBme CIPaBoK, apXHBHi{IX BBIIHACOK,

apXHBHI:IX KOTIMH | HmpopMatmormmx Ha
OCHOBaHHH apm&m JIOI{yMiéHTOB CO3/IaHHBIX

cl ;IHBapa 1994 roman, yrBgpiaeHHOMY
TNOCTaHOBNEHAEM AJJMHHKC/TpauHH Py3ckoro
ropozICcKoro OKpyFa-N OCKOBCKO obnactu

or /7, OF. 2022 romaNe P55

®opma (mpumepHas) 3anpoca o IPeXOCTABICHAN APXHBHOI HH(OPMALH 0 CTaKe paboTsl Han
0 pasmepe 3apadoTHOI MJIATHI

(HauMeHOBaHHe MyHHLHNIATBLHOTO apXHBa)

®.H.0. (nocnenHee npu HaTHYKMK) 3assBUTENA

nouTOoBLIH azpec (MpH HEOOGXOAUMOCTH)

(xoHTakTHBIi TenedoH)

(anpec 3MeKTPOHHOM TOYTEI)

(PeKBH3HTHI JOKYMEHTA, YAOCTOBEPAIOLIETO
JIHYHOCTB)

(PeKBU3MTHI TOKYMEHTa, YAOCTOBEPAIOILETO
TNIOJTHOMOY M TIPEACTABUTENA 3aABHTEIA)

(PEKBH3HTBI FOPHAHYECKOTO JIHLIA)

3ASIBJIEHUE
0 MPEIOCTABICHUH apXUBHOH HH(OpMaIHK 0 cTaxe paboThl HIIH 0 pazMepe 3apaboTHOM IIAThI

[Ipomy mpemocTaBUTL apXHBHYIO  CIpPaBKY, apXHBHYIO BBIMCKY, apXMBHYK  KOIIHIO,

HHPOPMALHOHHOE MHCBMO (ykazame HYJCHbll OOKyMenm) IJs TIOATBEPKAEHHS CTaxa paboThl MM
3apabOTHOMH IUIATHL.

Ha nepuon 3anpauiBaemoit nHopMmaimn Most pamumus 6suia (*):

[Tonnoe HazBaHue OpraHu3aluy (Ha nepuoa pabotsl) (*):

B MOCJICAYIOIIEM OpraHHu3alnua CMEHHIIa CBO€ HAHMEHOBAHHE Ha.
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CtpyKTypHOE mozpasenenue (*):

3aHuMaeMast 10KHOCTD (*)

Anpec MecTa paboThI (*):

Mlata Havana paGoTsl B opranmsanmy (*):

Jata okoHuaHHs paGoTHI B OpraHM3aIum (*):

[lepuon, 3a KOTOpKIit HEOGXOIUMO HOATBEPIUTD CTax paboThl (*) ¢ no

Ilepron, 3a koTtopslii Heo6xoaHUMO NIOATBEPAUTH 3apaboTHylo muaty (*) B ciyuae, ecim 3alpaniuBaeTcs
HH(OpPMAIMA 0 3apaboTHOI IUIaTe: ¢ 1o ;

Homep npukasa o npuéme na paGory: , laTa MOJMHCAHHs [IPUKa3a O IpUEMe Ha paboTy:
Homep npuxasa 06 yonsHeHHH: » aTa MOANHMCaHHA IPHKa3a 00 YBOJILHEHHH:

WHble cBenenns o nmpeamere 3anpoca

Pesynbrar ycmyru npoiry npeocTaBuTh B KOJIHYECTBE 3K3eMIUISAPa(0B).

K 3asBnenuio npunarato:

(YKa3bIBaeTcs IepeyueHs JOKyMEHTOB, NPe0CTaBIISeMbIX 3asBHTeJIEM)

Ha 06paboTky MOMX NepCOHabHBIX MAHHBIX, COAEPKALUMXCS B 3aSBICHHH H NpPHJIaTaeMBIX K HeMy
JNOKYMEHTaX, COIVIacEeH.

*o0s13aTebHbIE AJIA 3alIOJIHCHU S IT0JIs

[Tonnuce Pacmmdposka

JlaTta 20
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[Tpunoxenue 7

\

IpeoCTaB/IeHUS Mymmnnanmon ycﬂym «Brrmaua
apXHMBHBIX CIIPABOK, aPXHBHBIX Rﬁmnqmg
apXMBHBIX KOIHIi i HHQ)opn\a HHbe Ha
OCHOBaHHH apXHBHbIX Jloxyr&éﬁ*ron c03;;1aHme

¢ 1 suBaps 1994 ro,t[a», y’rBepmeHHoM‘y
IIOCTAHOBJICHHEM AﬂMHHﬁpragnu Py3cx<oro
TOPOJCKOT0 OKpyra MockoBcko# o6nacTi

or 74, 0OF. 2022ronaNe PL6

@opma (npumepHas) 3anpoca o HpeI0CTABJIEHHH APXHBHOIT HHGOPMAIHH B 0OTHOIICHAH
HeIBHKHMOI'0 HMYIIECTBA

(HauMeHOBaHMEe MyHHLMNANBHOrO apXHBa)

3

@®.M.0. (nocnenHee npu HaIWYUK) 3asBUTENA

NouTOBBIH agpec (MpH HEOOXOAUMOCTH)

(xoHTaKTHbIH Tenedon)

(anpec 31eKTPOHHOI MOYTHI)

(PEKBHM3HMTBI JOKYMEHTA, YA0CTOBEPAIOILETO
JTUYHOCTB)

(pexBH3UTHI JOKYMEHTA, Y 10CTOBEPAIOLLETO
MOJHOMOYHA MpeACTaBUTENA 3asgsBUTENA)

(PeKBH3UTHI FOPHINYECKOTO JIMLIA)

3ASIBJIEHUME
0 NPEOCTAaBIEHHH apXUBHOH HH(OPMALIMH B OTHOLICHHH HEIBHKHMOTO HMYIIIeCTBa

[Ipomy mnpenocraBUTh MHE apXHUBHYIO CIIPaBKY, apXHBHYIO BBIUCKY, AapXHBHYIO KOIIHUIO,
HH(POPMAIIMOHHOE MUCEMO (yKa3aTh HYXKHBIH JJOKYMEHT) [10 BONIPOCY MPENOCTaBIeHUs CBeIeHnit 00 00beKTe
HEJBU)KMMOTO HMYILECTBA.

Anpec oowexra (*): ¢
I'on Hayana Bnagenus (*):
HaumeHoBaHHe OpraHu3allii, MpeIoCcTaBuBIICH 00BEKT HEABHKUMOCTH (*):

Buj o0bekra (KkBapTHpa, 3eMeJIbHBIN Yy4acToK u ap.) (*):
Bux #  pekBM3MTHl  3ampaliBaeMoro JOKyMeHTa (IOCTaHOBIEeHHe, Jorosop H  ap.) (¥)

ABTOp JIOKYMEHTA:
JlonmomHUTENBHBIE CBEIEHHS O TIPEAMETE 3aIpoca:
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Pesynerar yeiyru npormy NIPEIOCTABUTE B KOJIMYECTBE 9K3EeMILISIpa(oB).

K sagsnenuio npunararo:

1.

(YKa3BIBaeTCS MepedeHn JOKyMEHTOB, NpenocTaBisieMbIX 3asBUTENEM)

Ha o6paborky Moux mnepconanbubix JAHHBIX, COIE

PXalIUXCS B 3asBICHUH H IIpHJIara€MBIX K HEMY
AOKYMEHTAax, corjaceH,

*065{3aTCJIBHbIC JJIA 3aII0JIHEHU S T10J1s

[Tonmuce Pacmmdposka

Hara 20
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[Tpunoxenue 8
K A,HMHHHCTpaTHBHOMX PELJIAMEHTy

NPE0CTaBICHHA S MyHP[I_‘[HHaJIhHQH yeiayru «Beinaua
apXHBHBIX cnpaBoK apXHUBHBIX Bbinucox

apXHBHBIX Komm Hm@gpmaum}mmx Ha

¢ 1 saBaps 1994 rona.» };TBép}KJI‘CﬁHOMy
OCTAHOBJICHHEM AnMﬁHmma/uffu Py3ckoro
rOPOJICKOro 0Kpyra MoekeBCKoii o6nacTu

or 7747 p7 2022 roma Ne LLE

®opma (mpumepHas) 3anpoca 0 NOJy4eHHH HHBIX APXHBHBIX CBeJeHHi

(HauMeHOBaHHe MyHHUIHNANBHOTO apX1Ba)

©.H.0. (nocneaHee Npu HAJIUYHH)
3aaBUTENA/IONTHOE HAMMEHOBAHHE
IOPHAHYECKOTO JINLA

no4ToeBkI aapec (Mpu HeOOXOAUMOCTH)

(KoHTaKTHBIH TenedoH)

(anpec 3MeKTPOHHO# MOYTHI)

(PexBU3UTBbI IOKYMEHTA, YAOCTOBEPSIOLIETO
JIMYHOCTD)

(PeKBH3UTBI IOKYMEHTA, YIOCTOBEPAIOLIETO
NOMTHOMOYHA NpeACTABUTEIA 3aaBUTEIS)

(peKBH3HUTHI FOPHAHYECKOTO JIHLA)
3ASBJIEHUE
O MPEAOCTaBICHHH HHBIX apXUBHBIX CBEJICHUH

[Ipoury mpenocTaBUTh MHE apXHBHYKO CIIPaBKY, ApPXHBHYIO BBINHMCKY, apXMBHYIO KOIIHIO,
HHpOpMaIMOHHOE MHCHhMO (YKa3aTh HYXKHBIH [JOKYMEHT) II0 BONPOCY MNpEIOCTABICHHS CBEACHHH O

(yxasaTh ImpeJMeT 3ampoca H CBeJCHHs, HEOOXOAUMBIE Il TOUCKa HHQOPMALIHH)

B cityyae ycbIHOBIIEHHS:
@amunus, UMs, 0TYECTBO YChIHOBHTENEH (*)
['ox yeeiHOBeHu (*)

B ciryuae 3anpoca cBeieH## 00 akTax rpakJaaHCKOTO COCTOSHHUS:
QamunMsd,  WMA,  OTYECTBO  4YeJOBeKa, O  KOTOPOM  3ampalldBaioTcs  CcBeleHus  (*)

T'on coberTus (poskaenus, Opakocoderanus cMepty # T.4.) (¥)
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Mecto cobbrrus (*)

B ciydae 3anpoca naunsx o PETHCTpalliK 3aXOPOHEHHIH:
Damunns, M4, OTYECTBO YeJI0BeKa, 0 KOTOPOM 3alpanMBaoTCs CBEJICHHSA (*)

l'ont 3axoponenus (*)
Mecro 3axopoHen#us (¢ ykasanuem Kianbuima) (*)

B ciyuae 3anpoca ganHbIX 0 conepikanuu 3aBeranus:
DamuHs, UMS, 0TYECTBO 3aBelarTe s (*)
o cocrapnenus saBemanus (*)

Haumenosanue oprana, odpopmupiero 3asemanue *

B ciy4ae 3anpoca nannbIX 0 HarpaxeHun:
Hassanne oprammsauuu, B KoTOpOH 3asBHTEND paboran B mepmox ero HarpakmeHHs (*):

HanmeHoBaHue Harpasp!l WK OYETHOTO 3BAHHS (*):
l'on narpaxnenus (*):

B ciyyae 3anpoca HHBIX TaHHEIX B CBOGOIHOI (hopme ommcars uMerommecs cBenenus 06 o6BeKTe 3arnpoca.

Pesynerar yenyru npory npeiocTaBuTh B KOTHYECTBE sK3eMIuIsipa (oB).

K 3agBnenuto npunaraio:

—_—

(YKa3blBaeTCs nepeyeHs JOKYMEHTOB, PEI0CTABIISEMBIX 3asBHUTENEM)

Ha 06paGoTky MOMX NepcOHaIBHBIX NAHHBIX, COAEPKAIMXCS B 3asBICHHH H NpHJIaraeMbIX K HEMY
JIOKyMEHTaX, COIJIaceH.

*00s3aTeIbHbIE UIA 3ar0IHEHHS [0S

[Toanuce Pacmmdposka

Jlata 20




o8 WOHHOLMAIrE € Ko1aKIrgeId0radl o

eHHHEIKed T

OJOHHRALOOHH 9LOOHRHUI 0IMOIEdo90100TA
‘@LHOWANOY 99100neN g HHmedaragp

HOMOMHI20] Wwodogolor wigHrodeHAI KW

0 MME101941000 9 HIIWordeHEHI HI'H WOHOMNRE
WidHqIredora) HISHHOKEOHRLOA ‘LHOWANOY

WOHH 0QHIr eHHHEIKRdI 010HHRd100HH 1domoe |

oIrud WoHHOAIAIrE 8 KOLOKIrgeLoorad 9

HHITRdAah HOMNOUHIIO]
OJOIMBX AIDOHHI0H HLOOHRHUI 9HHAd2g0100T A

eoodireg ang woHHOALYDIrE & BOLIKIrgRLoOrad O

BLOLIMQ OIOHH0"
HOWREd QOHHRI9E ‘QuHIdo80100TA 20HHOWAd ]

oIrHd WOHHOALMAIfE g KOLIKIrdeLo0radI of]

LAIrHQ HI9HHA0g]

oIrnd WOHHOALIAIrE & BoLoKIraeLoowadIl Sf]

uuedara HONOUUIJ0 ] BHHHRINKEAT
HLOOHRHI dHHAd280100TA 0HHIWad g

Srug WOHHOALYAIrE 1 KoLaKIrae1o0rad o]

dDD0D enunHemxedr rdomoey |

oI'Mg WOHHOALMAIE € KOLoKIrdeLooradI o]

HHITEdOTd HONOMHI00] eHUHEINKRd.I 1douoR] |

9LOOHRHUI
HHMOIKda801007A “LHOWANO]]

eoodireg ewdod senauiedoLHn BOLSKHIONRE oherOl Hd]|

Ainower1od AWOHEMIEdLOHHHWI'Y X § — 9 XEHHXOIHA] |
d WiTHHegRNA ‘Wendod ou HIAroA HOHAIRIMIHHAIA HuHArgRLo0Tad 0 oodireg

(BrroLrgBeg WardLHgeLIVad)

WIIILHEBEE IITWIBIraeLdorad 19 LHINAN O]

AJL1d £2don aneron gonrodidorre udyg

BLHOWANOY 19TH{

BLHOWANON JJBINy

HIAIrA HOHIIrRIHNHHATA] BHHIIrgeLdoradu BIry XITWHI'0XQ09H ‘GO0LHIWANOY JHHBIHILI()

374 L 207 £d 7,

10

HLOBIIQO :ov_umochxg fm&@ Eozoqogoh

NN

010M0eAJ HHITed LOMHUWI/ Y Eummon&rﬁooi mzommoqvmmom;
‘B0 p66] BABEHE | 9 XITHHRIEQS ‘4QLHB AXON xﬁmm:xmm
HHHBHOHOO BH XIIHHOHTTEWdOopHK x_ I :ow_. xsiHguxde xowﬁ:ﬁm

N

xigHguxde yogedud xiguauxde mrmﬁmvﬁv HIA1r0K :omé.m:&ﬁxmmz

EHHIrge1o0r2d1l \?muzuﬁumfhzomm:,%&ummng b

S¥

L garHaxorud] |




QgHLIEHIIHHH HOHH341390J O]

EHHEOLJ0D O0JONOHEINKEdI 901NE HOJHIIRE
©d109ad 010HHELOdRIAD01 OJOHHE] £H BXOUIIAE

(urdowd ‘muHRLOROOONRdQ
‘UHHAIKOd) BHHEOLI0D
OJOMOHRINKRdI XBINE QO KHHOXOH))

Q4HIRHITHHH HOHHQ410Q02 0] |

Hd_ I €4 exonmag

HLOOWHXHEIOH

(191%9900) 19900 BH I9LHOWANOY
onmoigdagoroorA ogedn

(nuH) ¥ oMmoreaHIrgEHRLOAOgRd] |

BHALIYITOWHEED 0IOHHOHNEWAO(HH 0I0OHHIFLIWOYIEXIW MIBdon 4 drandeanmedues ‘ITLHIWANOY!

BLHIWANOY £8dQo H9HHOdLIYOIE KOLOKIrgeLo0Tad] |

uunedarag

HOMOUMIJ0J WOLLOIIDLEIOHONEE O HHELOLIEL00D
€ I9LHOWANOY JI9HH U SMHIMIRILIOD 2040dHN
‘erAo sunamad ‘mxerodu-uruiy dogoio)y

(Hd.14 @ '9negodudroniades
9H egedll HIrDd) QELOMIAWH
WOWHNKHEIOH O BHHIIT2E)
anmexdaroo ‘TaLHOWANO]T

BLHOWANOY £8dQ0 HI9HHOdINAIE KILOKIraRIdOTAd] |

BIOY OJOHHAELOYIIOBH
uuL9d310 9o eoAuderon exaedu))

BIOY OJOHHHLOWIIOBH
uuLIId10 go exgedi)

BLHOWANOY £8dQo HIHHOdIYAIE KOLoKIaRIOOTAd] |

moﬁohﬂmomﬁo% QHIBILIO))

HOLALUEOHIIOA SMORILIO))

BLHOWANOY £8dQ0 HraHHOdLIOIE BOLOKIrgRLOOTAd] |

9MHAA280LI0T A 20MO9IrALHRIIIO] |

BLHOWANOX £edQo HigHHOdLYAIrE BOLOBIraRLOOTad] |

duHadag0.1001A 20M0HANSII()

BLHOWAMNOY £8dQ0 HITHHOINOIE KOLIKIaRLOOTad] |

KILOLUEERE
KIIOLHERLOYadI KHhOWOHION SHITIORIKdog1I01
‘[ILHOWANON 19HH ‘94100HHadgO]f

KILQLUEERE
KIOLHEgRLOT2d1l KHhOWOHIOII
UHMOoIBdog01o0r A ‘LHOWANO]]

AJI1d €2don anerron gonHodiyare udy|

BLHOWANOX 190U g

BLHIWAMOX 99BINY

o




47

[Tpunoxenue 10
K AIMHHHCTPaTHBHOMY PErJIaMEHTY

NPE/I0CTABICHUSA MyRUIMIATLHOR yenyrn «Breinaua
apXHBHBIX cnpaaox ApXUBHBIX BBIHCOK,

apXMBHBIX RDHHH H HHQ)opma;monme Ha
ocuonaﬂuﬂ apxamﬂx,nbxymemoa CO3/1aHHBIX

cl aHBap\g 1994 r‘ozm» )ITBep)klleHHOMy
noc*ranomteguem A,I[MHHHC’I/‘paIII/II/I Py3sckoro
rOPOJICKOTO mcpyra _MQCMBCKOH obnactu

or /%~ L5 2022 Toma Ne Lt

®opma pemenus 00 0TKa3ze B IpHeMe JOKYMEHTOB, He00XO0IHMBIX 15l IPeI0CTABICHHS
MyHHIHDAIBHOM yCJIyrH

(Odopmisercs Ha opuHanbEHOM GlanKe MyHHIMIATBEHOTO apX1UBa)

Komy:

(bamunms, uMs, oTyecTBO (IpH HAIMYHH)
¢busnyeckoro nMna, HHIUBHIYATEHOTO
IpeAnpHHUMATEIS HIIH HAUMEHOBaHHE
IOPHIHYECKOT0 JIHLIA)

PEIIIEHUE
00 oTka3e B mpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS TIPEIOCTaBIEH S
MyHnunuunaneHo# yeryru
« ».

B npueme [OKYMEHTOB, HEOOXOAMMBIX [UIs MPENOCTABICHHS MYyHHIHNAILHOH — YCIyTH
« » Bam oTKkazaHO 1o clieyIOIUM OCHOBAHUSIM:

Ne HaumeHoBaHHe OCHOBAHHA 111 OTKa3a B Pa3bacHeHue MpHUYIHH OTKa3a B [IpHEME
NMYHKTa COOTBETCTBHH C A}IMHHHC‘!‘paTHBHb[M periaMeHToM
*

12.1.1. | Obpaienue 3a npegocTaBIeHHEM HHOM YKa3aTh, Kakoil Oprat npeiocTaBiseT yCiayry,
MYHHIMTIAIBHON YCIIYTH yKa3aTh HHHOPMAIIHIO 0 MECTEe HaXOXKJICHHH
12.1.2. | 3asiBUTENEM NpECTABIEH HEMOTHEIH VYkazaThk HCUEepITLIBAIOIIMI IIepeyeHb

KOMILIEKT JJOKYMEHTOB, HEOOXOAMMBIX I | JIOKYMEHTOB, HE MPeICTaBICHHBIH
npejocTaBieHuss MyHununaneHo# yenyru | 3asBuTeneM

12.1.3. | lokyMeHTEI, He0OXOAUMEIE ISt VYKa3zaTh HCUEPIBIBAIOIIMH NTEpeYeHb
npenocTaBieHus MyHUIIUIIANBHOH YCIIYTH, | JOKYMEHTOB, YTPATHBIIHX CHITY
YTPaTUIH CUITY

12.1.4. | JlokyMeHTBI coiepKaT MOAYHCTKH H VYKazaTh HCUEPIIBIBAIOIIMHI ITepeUeHb
HCIPABIICHUS TEKCTa, HE 3aBEPEHHBIC B JIOKYMEHTOB, COJIEPKALIUX TOAUYUCTKH H
MIOpAIKE, YCTAHOBICHHOM HCIPABIICHUS TEKCTA, HE 3aBEPEHHEIE B
3aKOHOJATENbCTBOM PoccHHCKOMH NOpAIKE, YCTAHOBIEHHOM 3aKOHOATeIbCTBOM
Denepanun Poccuiickoit @enepaiuu

12.1.5. | JlokyMeHTBI coJiep:KaT IIOBPEkKACHHS, VYka3zaTh UCUEPIIBIBAIOLIHN NTepeYeHb

HaJIMYHE KOTOPLIX HE MMO3BOJIACT B IIOJIHOM JOKYMEHTOB, COACPXKAIIUX MOBPEKIACHUA
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00BeMe UCTOoIb30BaTh HHPOPMAIHIO H
CBEJICHHUS, COJIEpKALIHeCcs B IOKYMEHTax
JUld TIpeocTaBiIeHuss MyHHIHMIATBHOMR
YCIIyTH

12:1.6.

HekoppekTHoe 3ano/HeHune o0s3aTelIbHBIX
noneit B 3ampoce

VYka3ate noss 3anpoca, He 3al0JHEHHEIE
3asBUTEIEM JTHOO 3aMOIHEHHBIE HE B IIOJIHOM
obwseme, MO0 ¢ HapylieHHeM TpeOoBaHuUit
YCTaHOBJIEHHBIMH ATMHHHCTPATHBHEIM
PErJIAMEHTOM

12.1.7

HexkoppekTHoe 3anonHeHne 00s3aTeIbHBIX
noneii B popMe HHTEpaKTHBHOTO 3arpoca
Ha PIIT'Y (orcyTcTBHE 3amoHeHus,
HEZI0CTOBEPHOE, HETIOJIHOE JTHOO0
HENpaBHJIBHOE, HE COOTBETCTBYIOLIEE
TpeOOBaHUSAM, YCTAHOBIEHHBIM
AJIMHHHCTPaTHBHBIM PEIJIAMEHTOM)

VYkazarp IrIC‘IepHBIBaIOH.IHﬁ IIepedyeHb
SNIEKTPOHHBIX 06})&303 JAOKYMEHTOB, HE
COOTBETCTBYIOIIIHX YKa3aHHOMY KPHUTEPHIO

12.1.8.

IIpencraBieHune 3MeKTpOHHBIX 00pa3oB
JIoKyMeHTOB 1tocpeactsoM PIIIY, kotopsle
HE M03BOJISIOT B IOJIHOM 00beMe
IPOYUTATH TEKCT JOKYMEHTA H/HIIH
pacIio3HaTh PEKBU3UTHI JOKYMEHTA

12.1.9.

[Tomaya 3ampoca ¥ HHEIX TOKYMEHTOB B
9JIEKTPOHHOMH (popMe, TIOANHCAHHBIX C
ucnosab3oBadueM Jl1, He npuHaAIexKaleH
3asgBHUTEIIIO HITH NPEICTAaBUTEIIO 3assBUTEIs

12.1.10.

[Toctynnenue 3amnpoca, aHAIOTHYHOTO
paHee 3aperucTpHpoBaHHOMY 3arpocy,
CpoK npenocTaBieHus ['ocynapcTBeHHOM
YCIYTH 110 KOTOPOMY HE HCTEK Ha MOMEHT
NOCTYIIEHHs TAKOro 3arnpoca

JlonoHUTENbHO HHPOPMHUPYEM:

(yxa3eiBaetcss uHGpOpMaIus, HeoOXoaumas IS YCTPAaHEHHMS NPHYMH OTKa3a B IIpUEME JIOKYMEHTOB,
HeOOXOMUMBIX JUIs [IpeIoCTaBIeHHuss MyHHIUIATEHO YCIyTHy, a Tak)Ke HHAS TOTIOJHUTEbHAS HHpOpMaIHsl

pH HATTHYHH)

(ynmomHoMo4eHHOE

JOJIZKHOCTHOC JIHIIO

MyHHIMNIATEHOTO apXHBa)

(moanucek, haMAIHs, HHULIHATIBI)

« » 20
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