AJIMUHUCTPALIUS )
PY3CKOI'O MYHUIIUIIAJIBHOI'O PAMOHA
MOCKOBCKOM OBJIACTH

ITOCTAHOBJIEHUE

OT __ 08 04 724~ Ne g 2p

O6 yTBep:x1eHHH aIMHHHCTPATHBHOTO PerjiaMeHTa 10 NPeA0CTABICHHIO
KHJIBIX MIOMELIeHHH CreqHaTu3HPOBAHHOIO KHIHILHOTO (oH/Ia
Pysckoro mynnuunansHoro paiiona

B coorBerctBuuM ¢ JKunumHbIM - KomekcoM — Poccuiickoii Denepauuy,
QenepanbHeIM  3ak0OHOM  oT  27.07.2010 Ne 210-®3 "O6 OpraHu3aruu
NPeIOCTaBIEHNS TOCYAAPCTBEHHBIX M MyHHLMNAIBHBIX YCIyr", MOCTaHOBJICHHUEM
IIpaButenscrtBa Poccuiickoit ®enepauun or 26 smeaps 2006 roma Ne 42 "O6
yrBepaeHun IlpaBun OTHeCeHHs KHMIIOrO MOMEILICHHS K CIeLMaIIU3UPOBAaHHOMY
KUIMIHOMY (DOHJly M THIOBBIX JOrOBOPOB HaiiMa CITeLIMaTN3UPOBAHHBIX JKUJIBIX
noMerneHui", 3akoHoM MockoBckoii o6macty ot 28 nekabps 2006 roma Ne
257/2006-03 "O MOPSIIKE IIpeI0OCTaBJIEHUS YKHUITBIX MOMEILIEHUI
CIICHHATM3UPOBAHHOIO XUIHIIHOrO GoHma MockoBckoit obnactn", PYKOBOJICTBYSICh
YeraBom Py3ckoro MyHHIMIANBHOTO paiioHa, MOCTAHOBIIAO:

. YTBepauTe  aIMHMHHUCTPATUBHBIA  periamMeHT o MpeoCTaBIeHUN
MYHULUIAIBHOH  yCIIyrH [0  INPeJOCTaBIEHHUIO KHITBIX [IOMEIIeHUH
CHENNATU3UPOBAHHOIO JKUIHMIIHOrO (oHxa Pysckoro MyHuuunaasHOro paiiona
(npunaraercs).

2. Omy6nuKoBaTh HACTOSIEE MOCTAHOBIEHHE B Tazere «KpacrHoe 3nams» u
Pa3MECTHTb Ha O(QUIMANIEHOM caifTe B ceTn «HTepHETY.

3. KoHTponb 3a BEINOJHEHMEM HACTOSIIErO IMOCTAHOBIGHWS BO3JIOKHTH HA
3AMECTUTE]IL PyKOBOAUTENSI aAMUHUCTPAlUU Py3cKkoro MyHHUHMIANBHOTO paiioHa
Mengenesy E.A.
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Y1BepxaeH

[OCTAHOBJICHUEM aIMUHHCTPALIUH
Py3ckoro MyHHIHIIAIBHOTO paiioHa
OT «__ » 201_r.Ne

AJIMUHUCTPATHUBHBIN PETJIAMEHT
npeAoCTaBAeHHs] MYHHIIHNAJIBHOH YCIYTrH N0 NPeA0CTABJIEHHIO JKHIBIX MOMeleHH i
CHeNHaTM3HPOBAHHOIO JKHIHIIHOTO (poHAa Py3ckuii MyHHIMNANBHBINH paiioH

I. O0mue nosiokeHust

IIpeamer pery/1npoBaHus aAMHHHCTPATHBHOIO PerJIaMeHTAa NpeJoCTABIeHH S
MYHHIHIAJIbHOH YCIAYTH

1. AIMHHMCTPaTUBHBIH PErNaMEHT MPEJOCTABICHHUS MYHMIMIAIBHON YCIYTH 110
NPEIOCTABICHUIO JKUIBIX MOMEIICHUH CICHUATM3NPOBAHHOIO KIIUIIHOTO (onma Pysckuii
MYHULMIAIbHBIA paiioH  (Hajee - aJAMHHHCTPATHBHBIN pErJIAMEHT) YCTAHABIHBAET
CTaHIapT IMPEJOCTAB/ICHUS MYHHMLMIIAJBHON YCIYTM [0 TMPEJOCTABIEHUIO JKUIIBIX
TIOMEIIEHUH  CHEHHUATM3UPOBAHHOrO JKMIMIIHOTO (oHAa Py3ckoro MyHHIHMIAIBHOTO
paiioHa (nanee - MyHHMUMIIAIbHAA YCJIyra), COCTaB, IIOC/IENOBATENBHOCTh H CPOKH
BBIMIOJHCHHSA ~ aJIMMHUCTPATUBHBIX  MpoueAyp  (AeHCTBUII) 1O  NpenocTaBIEHUIO
MYHHLUNATbHON YCIyru, TpeGOBaHMs K MOPSAKY MX BBHIOJHEHHS, (OPMBI KOHTPOIS 3a
HCTIOHEHHEM aJIMUHUCTPATUBHOTO pEriIaMeHTa, JNOoCyAeOHbI (BHeCy eOHBINH) MOpPAI0K
00xanoBaHUs pelieHnii u neicTBuit (6e31eHCTBIS) OIKHOCTHBIX JIMIL H MYHUIMIAIBHBIX
Coy)Xallux — aAMHUHMCTpanmu  Pysckoro  MyHuuunaapbHOro  paifoma  (gamee  —
AJIMUHUCTpaIIns ), COTPYIHHUKOB MYHHULUIAIEHOTO Ka3eHHOT'0 yUpeKIEHUs
"MHOroGyHKIHOHAIBHBINH HEHTP [0 MPEJOCTABICHNI0 MYHUIHIATBHBIX yeayr Pysckoro
MYHUIUNAIBHOTO paiioHa MockoBckoii obsactu" (nanee — MHOrOQYHKIMOHANBHBII
HEeHTP).

2. AIMUHMCTPATHBHBIN pErVaMeHT pa3paboTaH B LENSX TMOBBINCHHS KAuecTBa W
AOCTYITHOCTH TIPE0CTABICHUSI MYHULMIIAILHON YCIYTH MPU OCYIIECTBICHUH TTOTHOMOYHIL
AJIMUHUCTpALIMH.

JInua, nmeromue npaso Ha noJiydenne MyHHUHNAILHOMN YCJayTH
3. TlomyyaTenssMu MyHULMNAILHON YCITyTH SBISIOTCS (fanee - 3asIBUTED):

1) momywarensMm  Ciy)KeOHBIX  JKHIBIX — [OMELIEHHI  SBJISIOTCS rpaxjase,
OCYHICCTBIISIOINE CBOKO JEATECIbHOCTh HA TEPPUTOPHU Py3cKoro  MyHHIMIAIBHOTO
paiioHa, Ha NEPUOJ TPYIOBHIX OTHOLICHAH € OPraHOM MECTHOIO caMOyIIpaBJIECHUS,
MYHHIMIIQIBHBIM YHUTAPHBIM NPEANPUATHEM, MYHULUNAIBHBIM YUPEXKIEHUEM B CBSA3H C
NPOXOXKICHNEM CIIyXKOBl, B CBA3U C W30paHMEM HA BBIGOPHbBIE JOJKHOCTH B OpraHbl
MECTHOTO ~caMOyTpaBJeHHsA, OOpaTuBLIMECS B AJIMUHHCTPAIMIO C 3asBICHHEM O
IPe/I0CTAaBIICHUH MYHULUITATBHOMN YCIyTH;

2) NoJIyYaTeNs MU JKUIIBIX MOMEIIEHNH B OGIIEKUTHAX SBISIOTCS TPAXKAHe Ha NepHoJ
TPYNOBBIX OTHOUIEHHH (paboThI), Ciy)Obl C OpPraHOM MECTHOTO CaMOYNpaBICHHS,
MYHUIHUIIATbHBIM -~ YHUTAPHBIM  NPEANPUATHEM, MYHHLIHUNAIBHBIMA  YUPEKICHUSIMH,
PAaCroJIONCHHBIMUA HA TEPPUTOPHU Py3CKOro MyHMIMNANBHOM paiioHe, oOpaTHBIIHECS B
AJIMMHHCTPALIHIO € 3a5BJICHUEM O NPE/IOCTABICHHH MYHHIIMIATBHOMN YCIIyIH,



3) mosydaTeqsaMM JKHIBIX [OMELICHUH MaHeBPeHHOro (OHIA SBISIOTCS TpaXkJIaHe,
oOparuBIIMECs B AJIMUHHMCTPALMIO C 3asBJICHUEM O MPENOCTABICHHHM MYHHUIMIIAIBHOI
YCIIYTH, B CIIEYIOLIMX CIIyqasx:

- B CBSI3M C KallMTaJbHBIM PEMOHTOM WM PEKOHCTPYKIMEH JKHIIBIX TOMEIIeHH
MYHUIMIIAJIBHOTO JKMJIMIIHOIO (OHJA, 3aHHMAaeMBIX HUMH I10 JIOTOBOPAM COIHAILHOIO
HalimMa, 110 3aBepLICHMS KalluTaJIbHOI'O PEMOHTA WIN PEKOHCTPYKIIMH JI0Ma;

- B pesyJjibTaTe 00palleHus B3bICKAHUS Ha 3aHUMAaeMOe JKHUIIOe TOMEIEHUE, KOTOPOe
ObUIO mpHOOpeTeHo 3a cyeT KpeauTa O0aHKa WM MHOM KpEeJUTHONM opraHuzanuu Ju6o
CPEICTB LIEJIECBOrO 3aiiMa, MPEIOCTaBIEHHOIO MOPUIUYECKHM JIMIIOM Ha MpUoOpeTeHue
JKMJIOTO TIOMEILEHHS, M 3aJI0)KEHO B o0ecIieueHne BO3BpaTa KpeauTa WiK IeNeBoro 3aiima,
€ClIM Ha MOMEHT OOpallleHMs B3BICKaHHS TaKOE JKMIIOE IOMELIEHHE SIBISIETCS IS HUX
€IMHCTBEHHBIM,

- B CBfI3M C HENPHUIOJHOCTHIO JKUJIBIX IOMEIIEHHH IS MPOKUBAHMS B PE3YJIbTATE
YpE3BBIYAIHBIX OOCTOATENBLCTB JIO 3aBEPIICHUSI PAcYeTOB C IpakAaHaMH, €IMHCTBEHHOE
JKUIIOE  TIOMELICHHE KOTOPBIX CTal0 HENPUIOJHBIM JUI TPOXKUBAHUA B pE3yJbTaTe
Ype3BbIYANHBIX 00CTOSTEIBCTB;

- B MHBIX CJIyYasX, MPeayCMOTPEHHBIX 3aKOHOIATEILCTBOM.

4. Tlpu obpaieHuy 3a MoJlyYeHHeM MyHHLMIATLHON YCIYTH OT MMEHH 3asBHTEICH
B3aMMOJICHCTBHE C JKWIMIIHBIM OTHENOM aJMHHHUCTPAlMi Py3CKOro MyHMIMIAILHOTO
paloHa BIIPaBE OCYIUECTBIATE UX YIOJIHOMOYEHHbIE TPEICTABUTEINH.

TpebdoBanus x nopsiAKy HHGOPMHPOBAHHUS O MOPSIAKE NPEAOCTABICHHS
MYHHUHNAJTBHOH YCJIYTH

5. HudpopmupoBanue rpakiaH O IMOpSAKE TPEAOCTABICHHS MyHHIUTAIBHOI
YCIyTM  OCYIIECTBISIETCS —~ MYHMIMIAIGHBIMH  CIYXKAaUUMH — AJIMHHUCTPALMM U
COTPYIHUKaMH¥ MHOTO(YHKIHOHAIBHOTO IIEHTPA.

6. OcHOBHBIMM TpeGOBaHMAMH K HMHQOPMHPOBAHMIO TpaXIAH O IOPSIKE
[PEOCTABICHUSI MYHUIMIAABHON YCIyrd SBISAIOTCS JOCTOBEPHOCTH IPENOCTABIISAEMOMN
HH(OPMALK, YETKOCTD U3JIOKEHH MHPOPMALIK, TTOIHOTa MHPOPMHPOBAHHS.

7. Vndopmauus o mopsjke NpelOCTaBICHNs MYHULMIAILHOH YCIyTH CONEPIKHT
CIIEIYIOLINE CBE/ICHHUS:

|) HaumMeHOBaHME M MOYTOBBIE ajgpeca AJIMHHUCTpallMM, OTBETCTBEHHON 3a
TpPEIOCTaB/ICHUE MYHHULUIIAIBHOM YCIIyTH, 1 MHOTO(QYHKI[MOHAJIBHOTO IIEHTPA;

2) cpaBounble  HOMepa  TeleOHOB  AJMHMHMCTPAlMM, OTBETCTBEHHON 32
PEeI0CTaBICHNE MYHHLUITATBHOM YCIIyIH, ¥ MHOTO(YHKIMOHAJIBHOTO IEHTPA;

3) agpec opuUHAILHOrO calita AJMHHHUCTPALMU ¥ MHOTO(DYHKIHOHAIBHOTO LEHTpa
B HH(POPMAIIMOHHO-TEIEKOMMYHUKALMOHHON ceTu «MHTepHeT» (Haiee — ceTh Wurepuer);

4) rpapux  paGoTel  AJMMHHCTPALMM, OTBETCTBEHHOM 3a  MpPEIOCTABICHHUE
MYHHIHIIATBHON yCIIyTH, ¥ MHOro()yHKIIMOHAIBHOIO LIEHTPA;

5) TpeboBaHMs K NHCBMEHHOMY 3alpocy —3asBUTeNell O  IIPEeNOCTABICHHUH
HH(OPMALMH O NOPS/IKE NPEIOCTABICHUS MyHUIMNATBHOM YCIyTH;

6) mepeyeHb J0KyMEHTOB, HEOOXOIMMBIX ISl [OJLyYeHHUsl MY HUIUIIATBHOMN YCITyr1;

7) BBIIEPKKH M3 TpPaBOBBIX aKTOB, COAEPIKAIIMX HOPMBI, PEryIUPYIOLIHe
AEATENPHOCTB 10 NPEI0CTaBIEHUIO MYHUIMITATBHONW YCIYTIH;

8) TEKCT aJIMUHUCTPATUBHOIO PErIaMeHTa C TIPHIIOKEHHSIMH;

9) KpaTKoe ONMCaHue MOPsIKa NPEAOCTABICHHSA MY HUIIMTATBHOMN YCIIyTH;

10) oOpasupl  odopmieHHss  JHOKYMEHTOB, HEOOXOAUMBIX  JUIs MOTYyYEHUS
MYHUIIUIIAIBHON yCIIyTH, U TpeGOBaHUSA K HUM;



11) mepeyens TUMOBEIX, HaubOJIEE AKTYaTbHBIX BOIPOCOB IPasKIaH, OTHOCAIIUXCS K
KOMIICTEHIIUN AJIMUHUCTPALUMH, MHOTO(YHKI[MOHAIBHOTO LIEHTPa U OTBETHI HA HUX.

8. Wubopmamms o nopsaake NpeaoCTaBIEHHS — MyHHULMNATLHOMN YCIIyTH
pasmMemaercs Ha WHOOPMALMOHHBIX CTEHAAX B MOMEIMICHHMSX AJMHHMCTPALMM U
MHOTOQYHKIMOHALHOTO LIEHTpa, INpEJHA3HAYEHHBIX Ul [pUeMa 3asBuTeNeil, Ha
oduuHanTbHOM caiite AJMMHECTPALMH U OQULMATLHOM CcaiiTe MHOrO(YHKIMOHATLHOTO
eHTpa B cetH MHTepHeT, B denepanbHOil rocyapcTBeHHON HHMOPMAIMOHHOM CHCTEME
«EjuHBIH 1OpTa TOCY/IapCTBEHHBIX U MYyHHLMIANLHBIX YCIyr ((yHKmmid)» (nanee —
Enunbiii mopran rocyfapcTBEHHBIX M MyHMIMNANBHBIX YCIYT), B roCy1apCTBEHHOM
uH(OpMAMOHHON cuctemMe MockoBekoit  o6nactn  «ITopTanm  rocyapcTBEHHBIX U
MYHUIMIAIBHBIX  yeiayr (QyHkuuit) MockoBekoit obmactu» (manee — Ilopran
FOCYIapCTBEHHBIX M MYHHLUMNAIBHBIX  yclayr MOCKOBCKO# —obmactu), a  Takke
NPEIOCTABIIACTCS 110 Teie(OHY U 5JIEKTPOHHOI I104TeE 110 06pAIIEHHIO 3asBUTEIIS.

9. Cnpasounas unbopMalMs O MecTe HAXOXKICHHUS agMuHuCTpanun Py3ckoro
MYHUIUNAIBHOTO  paliOoHa,  JKWIMIIHOIO  OTAeNa  aJMUHUCTPALdM  Py3cKoro
MYHULHIAIBEHOTO palioHa, OTBETCTBCHHOIO 3a MPENOCTABICHHE MYHULIUITANILHONW YCIyTH,
MHOTO(YHKIIMOHAJIEHOTO LEHTpa, OpraHoB W OpraHu3aluii, y4acTBYIOUIMX B
NpE/IOCTaBICHUN MYHHLUIANBHON YCIIYyIH, UX [OYTOBBIE ajpeca, o(uIMaNbHbIe CaiiThl B
cetn Murepuer, unpopmanms o rpadukax paGoThl, TenedOHHBIX HOMEpax M ajapecax
SJIEKTPOHHOM MOYTHI Mpe/cTaBiena B [Ipunoxkenun 1 K aAMUHUCTPATHBHOMY PeraMeHTy.

10. TIpu obmenny ¢ rpakiaHaMu MyHUUMTIATBHBIE CITyKALHE AJIMUHUCTpAIUN U
COTPYAHMKH MHOTO(YHKIMOHAJILHOIO IEHTPa OOSM3aHBI KOPPEKTHO M BHHMATEIHHO
OTHOCHTBCSL K TpakK[aHaM, HE YHWKas MX 4eCTH M JocTouHcTBa. MH(OpMHUpoBaHHE O
TMOpAAKE  NPEINOCTaBICHUS MYHHUIMNAIBHON yCIyrM HEOOXOAMMO OCYUIECTBIATH C
HCHOJIE30BAaHUEM O(UIMATBHO-/EI0BOTO CTHIIS PEYH.

II. Cranpapr npeaocras/ieHnsi MyHHIUNAILHOH YCayrH

HaumenoBanne MyHHIHIAILHOM yCayrn
1. Mynumunansnas — yeiayra 1Mo NPEefOCTABICHUIO  SKWJIBIX  TOMEICHHI]

CICHHATU3UPOBAHHOrO JKWINIHOTO (OHJA MYyHMIMIAIBHOTO 06pa3oBaHus MOCKOBCKOM
obnacru.

HaumenoBanue oprana, npeaocTaBisiiomero MyHHIHNAIBLHYIO YCJAYTy

12. TlpenocraBnenue  MyHUIMOANBHON  yciyru OCYIIECTBIISICTCS  JKUJIHUIHBIM
OTIEJIOM a/IMUHHUCTPALK Py3CcKOro MyHHIMIIANIBHOTO paifoHa (nasee — KUIHIHBL 0T/e).

13. AnMuHuCTpaIsT  OpraHusyeT NpefoCTaBIeHHE MYHMIMIIAJIBHOW YCIAYTH T10
[IPUHIHITY «OJIHOTO OKHa», B TOM YHC/Ie Ha 6a3e MHOTO(YHKI[MOHAIBHOTO [IEHTPA.

14. B npenocraBienii My HULIMIATBHOM YCIyTH YUYacCTBYIOT:

MunncrepcerBo upesBbiaiinbix cutyaruit Poccuiickoii Denepanuu;

DenepanbHas ciryx6a rocyiapcTBEHHOH perucTparii, Kajactpa M Kaprorpahuu
Poccuiickoit ®engepannu;

AZIMUHUCTPALMN MyHHLAMAIBHBIX 00pa3oBaHiii MOCKOBCKOI 061aCTH.

15. Opraupl, npenocrasusiomme MyHHIHIATBHYIO YCIyry IO IpeloCTaBICHHUIO
KHJIBIX  TOMCIICHUH  CHCLHATM3UPOBAHHOTO  JKWIMIIHOrO  (oHpa  Pysckoro
MYHUIHTIANBHOTO  paiOHa, ~MHOTOQYHKUMOHANBHEIA — LEHTp, Ha 0ase KOTOPOro
OpraHM30BAHO MNPEIOCTABICHHE MYHHLUNANIbHOH YCIyrH, He BrpaBe TpeOOBAaThH OT
3aABUTCIISL OCYIIECTBICHHs JACHCTBHM, B TOM YHCIIE COIJIACOBAHMI, HEOGXOIMMBIX IS
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MOTyYCHMs MYHULIUNAIBHOM yCIyrd M CBA3aHHBIX ¢ oOpalieHueM B  HHBIE
rOCy1apCTBEHHBIE OpraHbl (OpraHbl MECTHOIO CAaMOYINpPAaBIICHWs) W OpraHM3alliM, 3a
HCKITFOYCHUEM TIOJIyYCHUS YCIYT, BKIIOYEHHBIX B IEPEUYEHBb YCIYT, KOTOpPHIE SBISIOTCS
HEOOXOAMMBIMH M 00A3aTENbHBIMM  JUIS  [PEJOCTABICHUS MYHHIMIATBHBIX  YCIYT,
YTBEPKACHHBIH ITOCTAHOBIICHHEM aJIMUHUCTPAIMK Py3ckoro MyHUIMNansHOro paiioHa ot
01.08.2011 roma Ne 3227 «OG6 yTBepKIEHHH peecTpa MyHHUHNATBHBIX YCIYT,
MPEOCTAB/IAEMBIX OpPraHaMM MECTHOrO CaMoyIpaBieHus Py3cKoro MyHHIUNAILHOIO
paiitona MoCKOBCKO# 001acThy.

16. PesyabTaT npeaocTaBiennst MyHHIHNAIBLHOM YCIyrn

17. PesynpraTtamu npeiocTaBiaeHus My HUIMIATBHOMN YCIIYTH SBISIOTCS:

1) nmoroBop Haiima XHIBIX IOMEIIECHUH CIIEHUATU3UPOBAHHOTO KMIHIIHOIO (GOH/IA;

2) OTKa3 B [PENOCTABICHHH MyHHLMITAIBHON yCIIyrH, 0hOpMIICHHBIH Ha GyMasKHOM
HOCHTENIE WM B 2JIEKTPOHHON (OpMe B COOTBETCTBHU C TPeOGOBaHHAMH JEHCTBYIOIIETO
3aKOHO/ATEIHCTRA.

Cpok perucrpauun 3anpoca 3asiBHTeJIsI

18. 3anpoc 3asBuUTeNsT O MPEJOCTABICHUH MYHHIUTIATBHON YCILyT'H pErHCTpUpyeTcs
B AJIMHHHCTpAlMM B CPOK He 103/Hee 1 paGodero JiHs, CIeIyIomero 3a JHeM MOCTYIUICHUS
B AZIMMHHCTPALHUIO.

19. Peructpanus 3ampoca 3asBuTens o NpeoCTaBICHAN MYHHULMIIAIBHONH YCIIyTH,
[EPEJAHHOTO  HAa  OYMaXHOM HOCHTENE M3 MHOTO(DYHKUMOHAJIBHOTO ILIEHTpAa B
AZIMUHHUCTPALIMIO, OCYLIECTBISIETCS B CPOK He mo3aHee | paGouero jms, CJIEYIOUIETo 3a
JHEM MOCTYIUIEHUs B A IMUHHUCTPAIHIO.

20. Perucrpanusi 3amnpoca 3asBUTENsS O TPEJOCTABICHAM MYHHULMOAIBHON yCIyru,
HalpaBJIeHHOI0 B (OpME DJIEKTPOHHOTO JOKYMEHTA IIOCPEACTBOM EjMHOrO nopraiia
FOCYJapCTBEHHBIX WM MYHULMNANBHBIX  yciyr, [loprama  rocysapcTBeHHBIX W
MYHULHTAIBHBIX yeiayr MOCKOBCKoi 0671acTh, OCylIecTBIsieTcsl B CPOK He mosjmee 1
paboyero jHs, cie/ly oIero 3a AHEM MOCTYIICHUS B AIMUHHUCTPALUIO.

Cpoxk npeocTaB/ieHHs] MyHHIHNIAILHON YCAyTH

21. Cpok mnpemocTaBieHHs MyHHIHIAIBHOMN yClIyru He npesblnaer 15 paGoumx
JIHEHl ¢ aThl PErUCTPALMK 3aNPOCa 3asBUTENS O NPEAOCTABIEHNH MYHHIUATBHOI yCIIyTH
B AZIMUHHCTpALIUIO.

22. Cpok npefocTaBieHusl MyHHIMNAIBHOI YCIIyTH, 3alIpOC Ha IOJyYeHHe KOTOPOi
epelaH  3asgBHUTEIEM 4YEpPe3 MHOTOQYHKIMOHAIBHBIA LEHTP, MCUUCISICTCS CO JIHS
PCTUCTPAlNK 3alpOca Ha MOJNyYeHHEe MyHULUTIAILHON YCIYTH B AIMUHUCTPALIIH.

23. Cpok mpeocTaBIeHusi MyHUIMNAIBHOMN YCIyru Hcumcsercs 6e3 yuyera CpoKoB
[IPUOCTaHOBICHUS  MPEJOCTABICHNS MYHHUMIAILHOM YCIyry, Iiepeaud 3ampoca o
MPEIOCTABICHAN MYHULHIIATEHOH YCIYIH M JOKYMEHTOB W3 MHOIO(YHKIMOHAIBHOTO
LeHTpa B AJMHUHUCTPALMIO, TEPEfavyd pesysbTaTa MpeJOCTaBICHHS MYHHULIMNAIBHOMN
yelryru u3 AJIMUHUCTPAIMU B MHOTO(GYHKIMOHATBHBIH 1IEHT, CpOKa BBIJAYM pe3yJibTaTa
3a5BUTEJIIO.

24. Cpoxkn mepefayn 3ampoca O MPEAOCTABIEHUN MYHULUIIAIBHONH yCIYyTU |
[pUJIAraCMBIX JOKYMEHTOB M3 MHOrO(QYHKUMOHAIBHOIO IIEHTpa B AJMHHHCTPALMIO, a
TAloKE — Tiepeiadn  pesyibTaTa  MYHHULMOAIBHOH — yClIyrm W3 AJMMHUCTpAlMM B
MHOTOQYHKIMOHANIBHBIH LEHTP YCTAHABIHMBAIOTCSA COMVIAIIEHUEM O B3aMMOJENCTBUM
MEK/ly AJIMHHUCTpaLeil i MHOrO(YHKIHMOHATbHBIM LIEHTPOM.
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25. Brijaua (HanpaBieHHe) pe3yJbTaTa NpedOCTaBIeHHs MYyHHIMIANBHON YCIyru
OCYLIECTBJIACTCS B CPOK, HE MPEBBIIAOLIMIA 5 pabounx JHEH.

IIpaBoBbie 0OcHOBAHMSI MPEOCTABICHHSI MYHHIHIAILHOM YC/IyTH

26. IlpenocraBienne MyHUIUIAILHON YCIyTH OCYHIECTBIISIETCS B COOTBETCTBHU C:

1) Kunuuaeim KOJIEKCOM Poccuiickoii Oenepanuu (Cobpanue
3aKoHoaresibeTBa P, 3 suBaps 2005 roga, Ne 1 (wacrts 1), cr. 14);

2) ['paxknanckmii konexe Poccuiickoit ®eneparui;

3) ®enepanbupiii 3akon ot 27 monst 2010 roma Ne 210-d3 «O6 opranmsanuu
MpEIOCTaBJICHUA  TOCYJJapCTBEHHBIX W MyHUIMIAIbHBIX  yciayr»  (CoGpannme
3akoHoatenbcTBa PD, 2 aBrycra 2010 roga, Ne 31, ct. 4179);

4) ®enepanbublii 3akoH oT 6 okTa6ps 2003 roma Ne 131-d3 «O6 o6mux
NpUHLUIIAX OpraHU3allil MECTHOro caMoympasieHus B Poccwuiickoit ®enepaumm»
(Cobpanue 3akononarenscrsa PP, 6 oxrsbps 2003 roga, Ne 40, cr. 3822);

5) Denepanbublii 3akoH oT 2 Mast 2006 roma Ne 59-03 «O mopsxe
paccMoTpenust — oOpameHuii  rpaxpaH  Poccuiickoit  ®eneparmmy» (Cobpanue
3akoHoaatTenbcTBa PD", 08 mast 2006 roma, Ne 19, ct. 2060);

6) ®enepanbhbiii 3akoH ot 27 momsa 2006 roma Ne 149-®3 «O6 unpopmarum,
MH(QOPMALIMOHHBIX TEXHOJNOTHSX ¥ 0 3amure nHpopmarum» (CobpaHue 3aKOHOIATENBCTBA
P®, 31 mons 2006 roma, Ne 31 (1 4.), c1. 3448);

7) nocranosienue [paBurenscrsa Poccuiickoii ®enepamuu ot 26 ausaps 2006
roga Ned2 «O6 yrBepkuenun IIpaBuia  OTHECEHMS JKMIOrO TOMENIEHHS K
CHCUMAIM3UPOBAHHOMY  JKMJIMIIHOMY  (OHJY H  THNOBBIX  JOrOBOPOB  HaiiMa
CHCHUAIM3UPOBAHHBIX  KWIBIX rnoMenenuit» ("CoOpanue 3akoHopjarensctBa Pd",
06.02.2006, N 6, ct. 697);

8) 3akon MockoBcekoit obmactu ot 28 nekabps 2006 roga Ne 257/2006-03 «O
MOPsI/IKE MPENOCTABICHUS JKWIBIX MOMEIICHNUH CIIENHaIn3HPOBAHHOIO XKIIHIHOTO (HOH/Ia
MockoBckoii 061acTuy;

9) MHple MyHULHTIATBHBIE IPABOBBIE aKTH Py3CKOro MyHUIMIIATBHOTO paioHa.

HcuepnpiBaromuii nepeyeHb 10KyMeHTOB, He0OX0AHMBIX, B COOTBETCTBHH ¢
HOPMATHBHBIMH NPaBOBBIMH aKTaMH Poccuiickoii Menepannu, HOPMATHBHBIMH
NpaBOBbIMH AKTAMH MOCKOBCKO# 00,12CTH H MYHHIHIIAJILHBIMH PABOBLIMH
AKTaMH, /ISl IPe0CTABJIEHUS MYy HHIHIIAJIbHOH YCIYIH, YCJIYTr, He0OX0AHMBIX H
005132 TeILHBIX /1151 €€ NPeI0CTABJIEHHS, CTI0CO0bI HX NMOJTydeH s 3asiBUTeISMH, B TOM
4Hc/Ie B 3JeKTPOHHOH (popme, H MOPAIOK UX NMPe0CTABICHHS

27.Tlpu  obpameHn 3a MOJYYEHHEM MYHUIUNATBHOMN YCIYyrd  3asBUTEIb
[IPEACTaBIISET:

AL aIMHUHHUCTPATHBHBIX TPOLEAYp IO MPEJOCTABICHUIO CIIYKEOHOro IKHUIIOro

TIOMEILLEHN: 110 I0rOBOPY HaliMa ClelHaIu3UPOBAaHHOIO JKHUIIOTO TTOMEIICHMUS

1)  sassnenue (o6pasew npeacrasinen B [punoxenuu 3);

2)  MOKYMEHT, y/IOCTOBEPSIOLINI INYHOCTH 3aSBUTEIIS U WICHOB €ro ceMbH (KOTHs
MpU HAJTMYUN OPUTMHATIA);

3) JOKYMEHT, NOATBEPIKNAIOMMI TpYJOBBIC OTHOIICHHS (KOMMS TPYAOBO
KHWKKH MJIH KOIUSA TPYZOBOTO IOrOBOpA);

4)  CBHJETENBCTBO O 3aKMOYeHHH Opaka (KOMMS NpH  HAJIHYHK OpHUrHHala,
MOJUIEIKUT BO3BPATY);



5)  cBUJAETENLCTBO O pokaeHuu jul (rpaxknan P®), we mocturmmx 14-nerHero
BO3pacTa (KoM MPH HAIMYMU OPUTHHAJIA, TIOJIJICIKUT BO3BPATY);

6)  CBHIETEILCTBO O PACTOP)KEHHUU Opaka (KONus MPH HAJIMYUK OPUTHHATA);

7)  CBHIETEIBCTBO 00 YCHIHOBJICHUU (KOMHUS MPU HAJTMYUM OPUTHHAJIA);

JUIs  aIMMHMCTPATHBHBIX IPOLEAYP IO MPEJOCTABICHUIO JKUJIOTO IOMEIIEHUS B
OOLIEKUTHU:

1) 3asBieHHE;

2)  JIOKYMEHT, YOCTOBEPSIOILUI JHUHOCTH 3asSBUTEIIS U WICHOB €ro ceMbH (KOS
IpU HAJIMYKUU OpUTHHAJA);

3) JOKYMEHT, MOATBEPKAAIONMI TPYAOBBIE OTHOIICHMSA(KOIUS  TPYIAOBOM
KHUKKH);

4)  CBUJCTENBCTBO O 3aKiioueHHd Opaka (KOmWs TpH HAJWMYMKM OpHUIHMHAJIA,
IIOJUICKUT BO3BpATY);

5)  CBMIETENbCTBO O poxaeHuW jmi (rpaxaan P®d), me gocturmmx 14-metHero
BO3pacTa (Komus Ipy HaJIMUUK OPUTHHAIA, TOITIEKUT BO3BpATy);

6)  CBHIETENBLCTBO O pacTOpyKeHHU Opaka (KOMHs MpH HATHYMK OPUTHHAIA);

7)  CBHAETENLCTBO 00 YCHIHOBIEHUH (KOIMS MPH HAJINYMU OPUTHHAIIA).

Wi aJIMUHHUCTPATHUBHEIX I[IPOLIEAYP IO MPEJOCTABICHHIO JKHJIOIO ITOMEIIEHHS
MaHEeBpPEHHOTO (oH/Ia:

1) 3asBieHue;

2)  JIOKYMEHT, yJIOCTOBEPSIOLINI JMYHOCTD 3asBUTEIS U YIEHOB €ro CeMbHU (KOMUS
IIPH HAJIMYUU OPUTHHATA);

3)  CBHETENBCTBO O 3aKiIIOYeHWH Opaka (KONWs MpU HaIM4uM OpUIHMHAiA,
MOJUIEIKUT BO3BPATY);

4)  CBMIETENLCTBO O poxJAeHWH jul (rpaxiaan P®), me mocturmux 14-metHero
BO3pacTa (KOIHs PY HaJMYUK OPUTHHAIA, HOUICKUT BO3BPATY);

5)  CBHJETEIBCTBO O PACTOPIKEHUH Opaka (KOMus MpH HAIMYUN OPUTHHANIA);

6)  cBHAETENLCTBO 00 YCHIHOBICHHUH (KOIIHS MIPU HAJIMYNK OPUIHHAA);

7)  BBIIMCKA U3 JOMOBOM KHUIU;

8) Komwusi pUHAHCOBOTO JUIEBOIO CUETA;

9)  JOKyMEHTBI, NOATBEPXKIAIOLINE MPABO IOJIL30BAHUS JKUIBIM IOMEIIECHUEM,
3aHMMAEMbIM 3asBUTEJICM U YICHAMM €r0 CEMbHU (KOMUS JI0roBopa HaiiMa 4acTHOTO YKHJIOTO
MOMEILIEHHS );

10) nmokymeHnThl, TOATBEp)KAAIONME (aKT yTpaThl OJKHIOrO IOMELICHHS B
pesylibTaTe 0OpallieH s B3bICKaHUs Ha 9TO JKUJIOE oMeIeH e (Cy1e0Hoe pemenne);

11) noKyMeHTBI, HOATBEpXJAIONIMe (aKT HAXOXKACHHS JKUIOTO TOMEINEHHs B
HETIPUTOZIHOM JUISl MPOXKUBAHHMS COCTOSHUM B pe3yJIbTaTe YPE3BBIYAHHBIX 0OCTOSTEIBLCTB
(3aKII0YEHHE O TOM, YTO JKMJIOE TOMEIEHHe MPHU3HAHO B YCTAHOBIEHHOM MOPS/IKE
HENPUTOJHBIM JUIsl POJKUBAHUS U PEMOHTY WM PEKOHCTPYKIIMH HE IOJUIEKUT, BBIAAHHOE
[10 UTOTaM MPOBEACHUS HE3aBUCUMOMN 3KCIIePTU3bI (IIPU HAJTUYUH)).

28.B OymaxuHoM Buje dopma 3asBIEHHS MOXKET ObITh TOJNyYEHA 3asiBHTENEM
HETIOCPEJICTBEHHO B OT/E/Ie 110 paboTe ¢ 0OpaleHnsIMH rpaskiaH aMUHUCTpauu Py3ckoro
MYHHUIMIIATBHOTO paiioHa 1M B MHOTO()YHKIIMOHAIBHOM IIEHTPE.

29. ®opma 3asBieHHMS IOCTYNHA Ui KOMMPOBAHMS ¥ 3alOJIHEHHS B HJIEKTPOHHOM
BUJe Ha EQMHOM mopraie rocyJapcTBEHHBIX M MyHHUMIANBHBIX yclayr u Iloprase
FOCYAApCTBEHHBIX W MYHMIMNANBHBIX yciyr MockoBckoil obnactu, Ha OQUIHAIBEHOM
caiite AamuHucTpauuu B ceTd MHrepHer hitp:/www.ruzaregion.ru/, a TaKke o
00paIleHHIO 3as4BUTENIS MOXKET OBITH BBICIIAHA HA AJ[PEC €TI0 ANEKTPOHHOI MOUTHL.
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UcyepnbiBaronuii nepeyeHb JOKYMEHTOB, HE0OX0AUMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH NPABOBBIMH AKTAMH /ISl IPeJ0CTABJICHHS MYHHIIHNIAJIbHOH yCIyTH,
KOTOPbI€ HAXOAATCH B PACNOPSI)KEHUH OPraHOB MECTHOI0 CAMOYNpPAaBJIeHHsI H HHBIX
OpPraHoB H NOJABEAOMCTBEHHBIX HM OPraHU3alMAX, YYACTBYIOIIUX B NMPeAOCTABJIEHHH
MYHUIUNAJIbHBIX YCJIYT, H KOTOpbIE 3asiBHTE b BIIpABe NPEACTABUTH M0 COOCTBEHHOM
HHHIHMATHBE, 4 TAKIKe CIIOCO0BI HX NMOJIy4YeHHsl 3asiBUTEJISIMH, B TOM YHC/Ie B
3JIEKTPOHHOM (popMe, MOPSAJIOK UX MPeACTABJIEHHS

30. JlokymMeHTEI, HEOOXOAMMEIC B COOTBETCTBUM C HOPMATUBHBIMU NPaBOBBIMH
aKTaMM  JUISL  TPEIOCTaBJICHUS MYHHULUIAIBHOW  YCIYrH, KOTOPbIE HaXOAATCs B
pacIopsKEHHM  OpPraHOB  MECTHOI'O  CaMOYINpaBJIEHUWSt M HMHBIX  OpraHOB W
MOJBEIOMCTBEHHBIX UM OpPIraHM3allMsAX, YYaCTBYIOIIUX B IIPEJIOCTABICHUHA MYHHUIIUIATBHBIX
YCIIyT, M KOTOpEIE 3asIBUTEIIb BIIPaBe IPEACTaBUTD 110 COOCTBEHHOM MHUILIUATHUBE:

1) Beimicka u3 EI'PIT o npaBax Ha HeIBIOKHMOE MMYIIECTBO HA BCEX WIEHOB CEMBH;

2) Komusi JOroBopa COLMAILHOIO, KOMMEpPYECKOr0 WJIM HMHOIO HaiiMa JKHJIOro
TIOMEIIEHHS IOCY1apCTBEHHOTO WM MYHUIIUIIATBHOTO KUIUIIHOTO (hOoH/Ia;

3) crmpaBKa O moxape;

4) 3aKIIOYEHHE O TOM, YTO JKMIJIOE OMELIEHUE IIPU3HAHO B YCTAHOBJIEHHOM IOPSIJIKE
HEMNPUTOTHBIM JUISI IPOXKUBAHKUSA M PEMOHTY WJIH PEKOHCTPYKIIMU HE IOJUIEIKHUT,
BBIJIAHHOE OPraHOM MECTHOI'O CaMOYIIPaBJICHUSI.

31. AnvunncTpanus U MHOrOQYHKIMOHAIBHBIN LEHTp He BrpaBe TpeOOBAaThH OT
3asBUTENISL NPEJCTaBICHUS NOKYMEHTOB M MH(OpMAIMM WJIH OCYIIECTBJCHUS JEHCTBHIA,
NPEACTAaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE IIPEAyCMOTPEHO HOPMATUBHBIMU
NPAaBOBBIMU  aKTaMM, PETYJHMPYIOIIMMH  OTHOLUEHUS, BO3HHMKAIOIIME B CB3H C
NpeIoCTaBIeHUEM MYHULIMIIAIIBHOM YCITYTH.

32. AnvuHuCTpanus ¥ MHOTOQYHKUMOHAIBHBIH LIEHTp He BIIpaBe TpeGoBATH OT
3ad4BUTEIIS TAIOKE NMPEACTABIECHMs JOKYMEHTOB W UH(MOpMaIMu, B TOM umcie 00 oruiare
rOCy1apCTBEHHON IOLLTHHEI, B3MMAeMOH 3a INpPEJOCTAaBICHHE MYHUIMIIAIBLHON YCIIyIH,
KOTOPBIE HAXOAATCS B PACHOPSDKEHUHM OPraHOB, MPEJOCTaBIIIOIINX TOCYAapCTBEHHBIE TN
MYHULIUIAIBHBIE YCIYTH, MO0 1MOJBEJOMCTBEHHBIX OpraHaM roCyIapCTBEHHOMN BIACTH MM
OpraHaM MECTHOI'O CaMOYNpAaBJICHUs OpraHM3aluii, ydaCTBYIOLIUX B MPeIOCTaBICHUN
MYHULUNAIBHON  yCIyr'd, B COOTBETCTBHM C HOPMATHUBHBLIMH TIPABOBBIMH aKTaMU
Poccuiickoit ®enepauny, HOPMATHBHBIMU IIPAaBOBBIMM akTaMi MOCKOBCKON 006iacTu,
MYHHIUIIAIBHBIMU ITIPABOBBIMH aKTaMH.

HcuepnpiBaromuii nepeyeHs 0CHOBAHHIL 7S OTKA32 B NpHeMe JOKYMEHTOB,
He0OXO0AMMBIX /IIfl IPe0CTABICHHS MYyHUUHUNAILHOMN YCayru
33. OcHoBanust 11 OTKasa B IpHEME AOKYMEHTOB B AJMHHHCTPALHH I
MHOTO(QYHKIMOHAILHOM IIEHTPE, HEOOXOIMMBIX JUIA TPENOCTABICHHS MyHHIMIAIBHOMN
YCIIyTH, OTCYTCTBYIOT.

HcyepnbiBaromuii nepeyeHb 0CHOBAHMIA 11l IPHOCTAHOBJICHHS HJIH 0TKA32 B
NpeAoCTaABJIEHHH MYHHIHIIAIBHOM yCayru
34. OcHoBaHMSMH JUIsi OTKa3a B MPEJIOCTABICHHH MYHHUIMNATBHOMN yCIIyTu
SABJISIIOTCS :
1) BbIsABIEHME B 3ampoce HAa MPEIOCTABICHHE MYHUIMMANLHON YCIYyrH WIH B
MPE/ICTaBJICHHBIX JOKYMEHTAX HEOCTOBEPHOM, CKaKEHHOI NI HEeNOJIHON MH(pOpMAaLKH,
B TOM YHCJIC NPECTaBICHUE 3asBUTEIEM JOKYMEHTOB, CPOK JEHCTBUTENHLHOCTH KOTOPHIX
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Ha MOMEHT TMOCTYIUIEHHS B AJMHHHUCTpAUMIO B COOTBETCTBHM C JEHCTBYIOIUM
3aKOHOJIaTEIbCTBOM UCTEK;

2) nopaya 3asBIEHMS U JIOKYMEHTOB JIMIIOM, HE BXOJSAIIMM B [EpPEYEHb JIHII,
YCTaHOBJIEHHBIH 3aKOHOJATEIbCTBOM M IIYHKTOM 3 HACTOSIIEro aJMUHHCTPATUBHOTO
periameHTa;

3) HENpeJCTaBIIEHUE 3asABUTEJIEM OJHOIO WM Oojiee JOKYMEHTOB, YKa3aHHBIX B
IyHKTE 27 HACTOALIETO aJMUHUCTPATUBHOTO PErjIaMEHTa;

4) TexcT B 3ampoce Ha NPeJOCTaBlIeHHE MYHHULMITATLHOW YCIYIM HE MOIIaeTCs
IIPOYTEHMIO JINOO OTCYTCTBYET.

35. IlucemenHOe pelieHne 00 OTKase B MPENOCTABIEHMH MYHHLMNAILHOH YCIyrH
MOJNUCBIBACTCS PYKOBOAUTENEM AJIMUHMCTPALMK U BBIAACTCS 3asABUTENIO C YKa3aHUEM
MPUYKH OTKa3a.

ITo TpeGoBanuio 3asaBuTENA, pereHne 06 0TKase B MPEAOCTABICHUN MYHULANIATBHON
YCIYTH TNpPeNOoCTaB/IAE€TCS B OJJIEKTPOHHOM (OpPME MM MOXKET BBIIABATHCS JIMYHO HIIH
HalpaBisIThess MO Io4Yre B IHMCbMeHHOM  ¢opme nubo  BelgaeTcs  yepes
MHOTO(YHKIMOHATBHEII LIEHTP.

36. OcHoBaHUs Ul TPHOCTAHOBJICHUS TIPEIOCTABIEHUS MYHHIUNATLHON YCIyTH
3aKOHOJATEILCTBOM HE IPEyCMOTPEHEI.

Ilepeuyens yciyr, HeoOX0AHMBIX H 00SI3aTe/IbHBIX ISl IPEJOCTABICHHUS
MYHHUHMNAJILHON YC/IYyTH, B TOM YHCJ/Ie CBeIeHHS 0 JOKYMEHTAX BbIJaBaeMbIX
OpPraHU3aUHsAMH, YYACTBYIOIHMH B NIPe0CTABIEHHH MYHHIHIAILHOM’ YCAYTrH

37. Ycayru, Heo6XoauMble U 00s3aTeNbHBIE s TIPEJOCTABIECHUS MYHUIIUITAIBHON
YCIIyTH, OTCYTCTBYIOT.

Ilopsinok, pasMep H OCHOBAHMS B3HMAHHUS IOCYAaPCTBEHHOM MONLTHHBI HJIH HHOM
IJIATHI 32 NpeAoCTaAB/IeHHe MyYHHIHNIAJLHOMN yCayru

38. IIpenocraBiienre MyHHIUIIAIBHOMN yCIyrd B AIMHUHUCTPAIUU OCYINECTBIACTCS
OecriaTHo.

[lopsgok, pasmep H OCHOBAHHSI B3UMAHHUS IUIATHI 32 NIPEI0OCTABJICHHE YCJIYT,
HEeOOXOAMMBIX H 00513aTeIbHBIX ISl IPEA0CTABIEHHs] MYHHIHIAILHOM yCIyru
39. Yenyru, Heo6XoquMble M 00s3aTeNbHBIE T TIPEJOCTABICHNS MYHULHITAILHOMN
YCIIYT'H, OTCYTCTBYIOT.

MakcumanbHbIii CPOK 0:KHIAHMS B 0YepPeIH NPH MoaYe 3a1Poca o MpeJoCcTaABICHHH
MYHHUIHIAJIBHOH YCIIYTH, yC/IyTH OPraHH3alHH, Y4ACTBYIOLIEl B NPe0cTABIeHHH
MYHHUHIAILHOH YCJIYTd, M IPH MOJyYeHHH Pe3yJIbTaTa NPeA0CTABICHHS TAKUX
ycaayr

40. MakcumabHOe BpeMs OXKHUIAHUsA B OUepeay MPH JIMYHOIN Mojaue 3asBJIeHUs O
NPEeI0CTaBICHIH MYHHUIIMIIATIBEHOM YCIyTH cocTaBiseT He 6osee 15 MuHyT.

41. lpenenbHas TPONOKUTENBHOCT OKHAAHMS B OUEPEAM IPH IOJNYUYCHHN
pesyJibTara Npe0CTaBICHIs MYyHULMTIAILHON YCIyTH He JOJDKEH MPEBBIATh 15 MUHYT.

TpeboBanusa Kk noMenIeHHsIM, B KOTOPBIX NPEAOCTABJSAETCS MyHHIHIAIbHAS yeayra,
yCJIyrd OpranM3aluH, y4acTBYIOLIeH B IPeI0CTABJEHHH MY HHIIHNAIBHOMN YCJIyTH, K
MeCTaM O’KM/IAHHS H NPHeMa 3asiBHTeJIeH, pasMellleHHI0 H 0()OPMJIEHHIO BH3YaJIbHOI,
TEKCTOBOH H My IbTHMEAHITHOH HH(OPMALNH 0 NOPS/AKE NPeJOCTABICHHUS
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MYHHIHIAJIbHOH yCayrd

42. TlpeocraBieHne MYHUIMIAIBHBIX YCIYT OCYHIECTBISETCS B  CIEIHAIBHO
BBIJICIICHHBIX JUISL 9TUX I€Jeil MOMEIeHUsIX AJIMUHUCTPAIMM U MHOrO(YHKIIMOHAIBLHOTO
[IEeHTpa.

43. ins  3asBUTeNeH MOMKHO OBITH OOECIEUeHO YAOOCTBO € TOYKH 3pEHHs
IEHIEeXO0AHOM JOCTYIIHOCTH OT OCTAHOBOK OOIECTBEHHOro TpaHcopTa. I1yTh OT 0CTaHOBOK
00IIECTBEHHOTO TPAHCIIOPTA [0 TIOMELISHHI [PUeMa M BBIJIAUM JOKYMEHTOB JOKEH OBITH
000pyI0BaH COOTBETCTBYIOLIMMHU HH()OPMAIIMOHHBIMU YKa3aTESIMH.

44. B ciyyae eciu UMeETCsl BOSMOKHOCT OPraHM3alluM CTOSHKM (TAapKOBKH) BO3JIE
31aHus (CTPOEHMs), B KOTOPOM Pa3MEILUECHO IMOMELICHHE IpUeMa M BhIJa4d JOKYMEHTOB,
OpraHM30BBIBACTCS CTOSIHKA (IIAPKOBKA) JUIS JIMYHOIO AaBTOMOOWJIBHOIO TpaHCIOpTa
3asiBUTEJIEH. 3a 110J1b30BaHKE CTOSHKOM (TapKOBKOM) ¢ 3asBUTENEH IJ1aTa He B3UMAETCl.

45. ins MapKOBKM CIENMAIBHBIX aBTOTPAHCHIOPTHEIX CPEICTB WHBAIMIOB Ha
Ka)K/10i cTosHKe BhIAEsAeTca He MeHee 10% Mect (HO He MeHee OJHOrO MECTa), KOTOPBIE
HE JIOJUKHBI 3aHMMAaTh UHbIE TPAHCIIOPTHBIE CPEICTBA.

46. Bxo B TOMeLIEHHE MpPHEMa U BBIAAUM JOKYMEHTOB JIOJ/DKEH O00eCIeunBaTh
CBOOOIHBIN JOCTYN 3asBUTeNel, ObITh 0GOpYHOBaH YAOOHOW JIECTHMLEH ¢ MOPYYHAMH,
IIMPOKUMH MIPOXOJIaMH, & TAKIKE IaH/lyCaMH JJIsl epe/IBUKESHUS KPecel-KOJIsCOK.

47.Ha 3pauum pagoM ¢ BXOJAOM JOJDKHA OBITH pasMmeleHa MH(OpPMAIMOHHAs
TabiuKa (BbIBECKaA), CoJeprKalias ClieyIoILy0 HHPOPMALIHUIO:

HAaUMEHOBAHUE OpraHa;

MECTO HaXOJKJIEHUS U IOPUJHUECKHUit ajipec;

pex)HUM padboThI;

HOMepa Teae(OHOB [UIs CIPABOK;

azpec opUIUATILHOTO caiiTa.

48. @acan 31aHua  JIOJKEH OBITH 0GOPYIOBaH OCBETMTENBHBIMH HPHOOpaMH,
MO3BOJIAIOIIUMHU IMOCETUTENAM 03HAKOMUTHCS € HHPOPMALIMOHHBIMY TaOINYKAMU.

49. Ilomerenus npuemMa M BBIIAYH JOKYMEHTOB JIOJDKHBI TIPELyCMaTpHUBaTh MecTa
Julsl OXKUJaHUs, MHGOPMUPOBAHHKS U TIpHeMa 3asBuTeNeil. B Mectax mis undopmuposanus
JoIKeH ObITh obecnedeH JOCTYI TpaXkJIaH [UIsl 03HAKOMIIEHHS! ¢ MH(MOpPMAIMEil He TOIBKO B
4acel NpUEMa 3as1BJICHHI, HO U B paboyee BpeMs, KOT/Ia IIPUEM 3asiBUTENEH HE BeIeTCH.

50. B nomemennn npuemMa W BbIZAYM JIOKYMEHTOB OpraHmsyercs paGota
CIIPaBOYHBIX OKOH, B KOJMYECTBE, 00ECIIEUNBAIOINEM TOTPEOHOCTH MPaskIaH.

51. XapakrepucTuKn MoOMeLIeH It IIpHeMa U BBIIauy JOKYMEHTOB B 4acTH 00BEeMHO-
[UITAHUPOBOYHBIX M KOHCTPYKTHBHBIX PEIICHHIA, OCBEIIECHUS, IMOKapHOil 0e30MacHoCTH,
MHXEHEPHOr0 000pY/0BaHUS JOJDKHBI COOTBETCTBOBATH TPEOOBAHMAM HOPMATHUBHEIX
JIOKYMEHTOB, JCHCTBYIOIMX Ha TeppuTopun Poccuiickoit ®epepariu.

52. Tlomelenus npuema BBIIA4H JOKYMEHTOB 060pYAYIOTCS CTeHaaMu (CToiikamu),
coziepiKaluMi HHPOPMALMIO O MOPAKE NPEIOCTABICHNS MYHUIUITALHBIX YCIIT.

53. Tlomemenne npuemMa M BBIJAYH JOKYMEHTOB MOXKET OBITh 00OpYHOBAHO
MHDOPMALMOHHBIM TabJI0, MPEJOCTABISIONEM HHPOPMALIMIO O TOPSIKE HPEAOCTABICHHUS
MYHULMNATLHON yCIyrH (BKIIOYas TPAHCIAIMIO BHICOPOIUKOB, PA3bACHAIOMMX MOPSIOK
NpEAOCTAaBICHUA MYHUIMIAIBHBIX YCIYT), @ TAKKE PErYIUPYIOIUM OTOK «3JIEKTPOHHOI
ouepeny». Mupopmaiyst Ha TabIo MOKET BRIBOAUTHLCS B BUJIE OEryIeii CTpoKH.

54. UnpopmanuoHHoe Tabllo pasMemaeTest pAaoM CO BXOIOM B MOMENIEHHE TAKUM
o0pa3oM, uTOOBI O00ECHEYUTH BHAUMOCTE MAaKCHMAIBHO BO3MOXXHOMY KOJIMYECTBY
3aMHTEPECOBAHHBIX JIMII.
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55.B Mectax mnd OXHIAHWS YCTAHABIMBAIOTCA CTYJbs (KpECENbHBIE CEKIMH,
Kpecia) AJ1s1 3asiBUTENICH.

B nomemenun npueMa u BBIIAYU JJOKYMEHTOB BBIIEISETCS MECTO Ui 0pOpMICHMUS
AOKYMCHTOB, MpeAyCMaTpuBaiollee CTONBl (CTOWKM) ¢ OJlaHKaMu  3asBIEHHH U
KaHLEISPCKUMHU ITPUHAIIEKHOCTSIMH.

B momerenusax npuema u BbIa4U JOKYMEHTOB MOT'YT OBITh Pa3sMEIEHBI TIaTeKHEIE
TEPMUHAIIBI, MUHU-OQHCHI KPEAUTHBIX YUPEKACHHI MO MPHeMy IUIAThI 33 MPeNOCTaBIeHUE
MYHULMIIAIBHBIX YCITYT.

56. Unpopmanuss o daMHIHH, HUMEHH, OTYECTBE M JIOJUKHOCTH COTpY/IHHMKA
AIMVHUCTPAM ¥ MHOTO(QYHKIMOHAIBHOIO LEHTPa, J0JIKHA ObITh pa3MeLIeHa Ha JIUYHOM
MHPOPMALMOHHON TabaruKe U Ha paboueM MeCTe CIieLUaIiCTa.

57. Jins 3asBuTeNs, HAXOAIIETOCS Ha MPHEME, 0JDKHO OBITH MPEyCMOTPEHO MECTO
JUISL pacKiIaJKi JIOKyMEHTOB.

58. IlpueM KOMIUIEKTa JOKYMEHTOB, HEOOXOMMMBIX JUISl NPEJOCTABICHUS JKHIBIX
IIOMEILCHUH CHEeUUaTU3MPOBAHHOIO JKUIUITHOTO (OHIA MYHHULHIAIBHOTO 00pa3oBaHMs
Mockosckoii 006nacTd, M BblAaya JTOKYMEHTOB, IPU HAIMYMH BO3MOIKHOCTH, JOJIKHBI
OCYILIECTBIIATHECS B Pa3HBIX OKHaX (kaOuHeTax).

59. B nowmemieHusX mpueMa W BbLAAYM JOKYMEHTOB pa3MeIlaeTcsi abOHEHTCKHil
AIMK, a TaKKe CTEeHJ MO aHTUKOPPYNIMOHHOW TemaTtuke. Kpome Toro, B moMeIieHusX
npuemMa U BbIJAYM JIOKYMEHTOB MOTYT paclpOCTpaHAThCA HHBIE MaTepuasbl (OpOIIOpHI,
COOPHMKM) IO AHTUKOPPYNIIMOHHON TeMaTHKE.

[TokasaTe/in JOCTYMHOCTH H KA4eCTBA MyHHUHNAJILHBIX YCJIYT (BO3MOKHOCTD
MoJIy4eHHsI HH(PpOpPMALHK 0 X0/Ie NPeI0CTABIeHHSI MYHHIIMNIAIbLHOM yCIyry,
BO3MOKHOCTD NOJIy4eHHS YCJIYIH B 2JIEKTPOHHOI (popMe HiIH B
MHOIro(pyHKIHOHAIBHOM HEHTpe

60. TTokasaTeisIMi JOCTYITHOCTH M KAY€CTBA MYHUIIUTIANBHOM YCIIYTH SBIISIOTCS:

AOCTOBEPHOCTH MPEOCTABIAEMOI IrpaykiaHaM UH(OpMaIKK;

HOJTHOTa HH(OPMHPOBAHUS TPAXK/IAH;

HarAAHOCTE  (opM  TpenocraBiseMoil uHbOpMamuu 06 aJAMMHHCTPATHBHBIX
nporeaypax;

YAOOCTBO M JOCTYNHOCTH IOJMy4eHHs MHYOPMALMU 3aABUTENAMH O TOPSIKE
MPeAOCTaBICHUS My HULIUTIAJIBHON YCITYIH;

COOJII0/ICHHE CPOKOB HCMOJHEHHS OT/E/BHBIX aJMMHHCTPATHBHBIX MPOLEAYD M
[IPEJIOCTAB/ICHUS MYHULIUIIAIBHON YCIYTH B I[EJIOM;

cobimoieHuit TpeboBanuil cTaHapTa NPEOCTaBICH IS MY HULIMMATBHON YCITyTH;

OTCYTCTBUE JKalo0 Ha pemeHus, jeictBus (6e3geHCTBHE) JOMKHOCTHBIX JIHIL
AIMMHHUCTPALMK ¥ MyHHUIMIATBHBIX CIIY)KAIUX B XOJI€ MPEI0CTABICHUS MYHULUIAIBHOI
YCIIyTH;

MOJIHOTA M AKTYaJ bHOCTh HH(POPMALIUHU O MOPSIIKE MPEAOCTABIEHUS My HHLHIAIBHOM
YCIIYTH.

61. 3asBurenaM NpefoOCTABISETCS BO3MOKHOCTh TTOJTYYCHHS UHpOpPMaLIH O XOJIe
[PEAOCTaBICHNSA MYHHUIMIIAIBHOW YCIYI'H M BO3MOKHOCTH IOJYYEHHS MYHHUIMIIAIBHOMH
YClyrd B ONEKTPOHHON (opme ¢ mucmonp3oBanmeM [loprana rocyJapcTBEHHBIX U
MYHHULMIATBHBIX ycnyr Mockosekoit obnactn, Enuaoro mnoprana rocyfapcTBEHHEBIX |
MYHUIMIAIBHBIX YCIYT U IO MPHHIUITY «OJHOr0 OKHa» Ha 6a3e MHOrO(YHKIMOHAILHOTO
LIEHTpA.
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62. Ilpu nonyueHUHn MyHUIUMAIBLHON YCIyry 3asBUTENb OCYIIECTBIAET He Gonee 3
B3aUMOJICUCTBUIN C JOJIKHOCTHBIMM JIMIIAMM.

63. IIpono/KUTENBHOCTh OXKUAAHUS B OYepefd MpH OOpalleHHH 3asBUTENs B
AJIMUHMCTPALIMIO Ul TIOJYYEHHWs] MYHMLMIIQJIBHOW YCIYTH HE MOJXET TpeBhIIIaTh
15 MuHyT.

Hubie TpedoBaHMsl, B TOM YHC/1€ YIHTHIBAIOIIHE 0COOEHHOCTH OPraHU3alHH
npeaoCcTABJACHHA MYHHIHNIAJIBbHOH YCIYTrH N0 NPHHIUNY «OIHOTO OKHAa» Ha (a3e
MHOro(yHKIHOHAJIBHOI0 LIeHTPa U B JIEKTPOHHOI (hopme

64. 3agBUTEIIO NPEIOCTABIIACTCS BO3MOKHOCTD MOIYYEHUS MYHUIUIAILHON yCIyru
MO TNPHUHIMIYY «OJAHOTO OKHa», B COOTBETCTBHM C KOTOPBIM TIpPEJOCTaBIICHUE
MYHHLUIIAILHOM YCIYTH OCYLIECTBIISIETCS 110CIE OAHOKPATHOTO OOpAaIeHUs 3asBUTENS C
COOTBETCTBYIOIIMM 3alpoCcoM, a B3aUMOJEHCTBHE ¢ AJMUHHUCTpalMEl OCYIIECTBISETCS
MHOrOQYHKIIMOHAIBHBIM ~LEHTPOM 0e3 yuacTusi 3asBUTENss B COOTBETCTBHH C
HOPMATHUBHBIMU MPABOBBIMM aKTaMU M COIJIAIIEHUEM O B3aUMOJICHCTBHH MEKIY
AJIMUHUCTpALMEH ¥ MHOrO(QYHKIMOHAIBHBIM LIEHTPOM, 3aKIIOYEHHBIM B YCTAHOBIECHHOM
HOPSIIKE.

65. Opranmsamusi  NPEJOCTAaBICHUS  MYHULMIANIBHOM  ycloyrm  Ha  Gase
MHOTO(QYHKLIMOHAJILHOTO LEHTPA OCYILIECTBISETCS B COOTBETCTBMHM C COIVIAIIEHHEM O
B3aUMOJICHCTBUN ~ MEXIy AJMHMHHMCTpalMeil M MHOTOQYHKIMOHAIBHBIM — LEHTPOM,
3aK/IIOUYCHHBIM B YCTaHOBIIEHHOM TOPSIKE.

66. MynununanbHas yciayra npefocTaBiIsercs B MHOrO(QyHKIMOHATBHBIX IIEHTPaX C
YUYETOM INPHUHLHUIIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBHH € KOTOPHIM 3asiBUTENb BIIPABE
BBEIOpaTh  juis  oOpamieHust 3a  TOJMyYeHHEM  MYyHULUNAIBHON  yciayru  Jo6oii
MHOTOQYHKIMOHAIBHBI ~ LEHTP,  pPAaCNONOXKEHHBI HA  TeppuTopuM  Pysckoro
MYHHUIUIIAJIBHOI'O pailoHa.

67. Ilpu IPE/I0CTaBICHUH MYHHULIUIIATBHOM yCIIyra YHUBEPCAIBHBIMU
CHenMaJIucTaMu MHOTOQYHKIMOHAIBHOTO  IEHTPAa  KCIOJHAKOTCS  CIEyIOIHe
aJIMUHHUCTPATUBHBIE TIPOLIE/YPHI:

1) mpuem  3asBieHMS M JOKYMEHTOB, HEOOXOAMMBIX Ul  IPEJOCTABICHMUS
MYHULIMIIAJIBHON YCIyTH;

2) bopmupoBanne ¥ HanpaBleHHE MEXKBEJOMCTBEHHBIX 3alpOCOB B OpraHbl
(OpraHusanum), y4acTBYIOIIHE B IPEAOCTABICHAN MYHUIMNAILHOM YCIyTH;

3) BbI1aua JIOKYMEHTA, SIBJIAIOILErocs pe3ynpTaTom IIPeI0CTaBICHUS
MYHHULIMIIATBHON YCIIYTH.

AJIMHHUCTDATHBHBIE ~ MPOLEAYPSl 1O IMpHEMy 3asBICHUS W  JOKYMEHTOB,
HEOOXOMMMBIX JUISl IPEIOCTABIICHHs MYHHUIMITAIBHON yCIyTH, a Takke BBIaue JOKYMEHTa,
SIBJIAIOMIEr0Cs pe3yJIbTaTOM NPEIOCTABICHUS MYHUIMIATBHON YCIYIH, OCYINECTBIISIOTCS
YHHUBCPCAJIbHBIMA  CHICHHANINCTAMUA  MHOTOQYHKIMOHANIBHOTO LEHTPAa [0 [PHHIIUILY
9KCTEPPUTOPUATILHOCTH.

68. 3asBuTem MMEIOT BO3MOXKHOCTH IOJYYEHHS! MYHHIMIAIBHON yCIyIH B
ONIEKTPOHHOI  opme ¢ ucrnonb3oBanHeM EauHOrO moprama rocylapcTBEHHBIX W
MYHUIMDATbHBIX  yeiayr u  [loprama rocyqapcTBeHHBIX W MyHMIMNANBHBIX  YCIYT
MockoBckoit obnactu B yacTh:

1) monyuenus napopmaiyu o nopsaKe MpejoCTaBIeH s My HHIAIBHOM YCTyTH;

2) o3HakomsIeHHs ¢ GOpMaMU 3asABJICHUI M MHBIX JOKYMEHTOB, HEOOXOMMMBIX JUIs
TIOJTyY€HUSI MYHULIUTIANBHON yCITyTH, oOecredeHns N0CTyna K HUM Ul KONMPOBAHMS U
3aII0JIHEHUS B 9JIEKTPOHHOM BHJIE;
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3) HampaBleHUA 3amnpoca M JIOKYMEHTOB, HEOOXOIMMBIX Ui MPEJOCTaBICHUS
MYHHUIMIAJIBHON yCIIyTH;

4) ocymiecTBIeHUss MOHUTOPHHIA X0/1a MPEAOCTABICHIUS MyHUIUITATBHON YCIYTH;

5) nosyuyeHust pe3ysbTaTa MpeJoCTaBIeHU MYHUIIUIAILHOM YCIYTH B COOTBETCTBUH
C JIEHCTBYIOLIMM 3aKOHO/IaTeIbCTBOM.

69. IIpu HanpasieHHH 3ampoca O MPEJOCTABICHUH MYHHIUNAIBHOW YCIYTH B
SJEKTPOHHONM  dopme  3asgBuTeNnh  (QOpPMHpYET  3asBICHHE Ha  IPEAOCTaBJICHHUE
MYHULUIIAJBHON ycayru B (opMe 3IIEKTPOHHOrO JOKyMEHTa M TOJIIKCHIBACT €ro
5JICKTPOHHOM ITOJNMUCBI0 B COOTBETCTBMM C TpeboBaHusiMu DelepaibHOrO 3aKoHa OT
06.04.2011 Ne 63-D3 «O0 351eKTpoHHOI noanucH» U TpeboBaHusiMU DelepaibHOTO 3aKOHA
or 27.07.2010 Ne 210-®3 "OO6 opraHu3anyy IpeJOCTaBJIICHUSI T'OCYJapCTBEHHBIX U
MYHULMTATBHBIX yCIyr".

70.Ilpy HanpaBieHust 3ampoca O MPEJOCTABICHUH MYHUIUNAILHON YyCIyru B
3JIEKTPOHHOM (opMe 3asgBUTENL BIpaBe NPWIOKHTH K 3asBICHUIO O NpeJOCTaBICHUH
MYHULIMIIATBHOM YCIYTH JOKYMEHTBI, yKa3aHHble B yHKTax 27 ¥ 30 aJIMUHUCTPATHUBHOI'O
periamenTa, KOTOpble (OPMUPYIOTCS M HANpaBiSIOTCS B BHAE OTACIBHBIX (aillioB B
COOTBETCTBMH C TpeOOBAHUIMHU 3aKOHOIATEIILCTBA.

71.1lpu HampaBieHMH 3asBJI€HUs W TNPWIAraeMbIX K HEMy JOKYMEHTOB B
SJICKTPOHHOM  (popMe IpelCcTaBUTENIEM 3asiBUTENS, JICUCTBYIOINMM Ha OCHOBAaHHH
JOBEPEHHOCTH, [OBEPEHHOCTh JIOJDKHA OBbITH IpejcTaBieHa B (OpMe 3JIEKTPOHHOrO
NOKYMEHTa, MOJIHUCAHHOI0 3JIEKTPOHHON MOAMMCHIO YIOJHOMOYEHHOIO JIMIA, BBIJIABILIETO
(moanMcaBLIero) TOBEPEeHHOCTb.

72.B TeyeHue 5 JHeH, ¢ HaThl HANPaBIEHHWs 3ampoca O IPEeJOCTABICHUH
MYHUIMIIAJIBHOM ~ YCIIyr'M B OJIEKTPOHHOH (opme, 3asBUTENIb IPEJOCTABISET B
AZIMAHHCTPALIMIO JOKYMEHTBI, IIPEICTaBIEHHbIE B IyHKTe 27 aJMHHHUCTPATHBHOIO
periameHTa (B Cilyyae, €Clid 3arpoc U JAOKYMEHTHI B 3JIEKTPOHHOM (pOpME HE COCTABIIEHBI C
UCIIOJIb30BAHUEM  OJICKTPOHHOM  TOANMUCH B COOTBETCTBHM C  JIEMCTBYIOLUM
3aKOHO/IaTENILCTBOM ). 3asBUTEIIb TAK)Ke BIIPABe MPEACTABUTh 110 COOCTBEHHOI MHUIMATHBE
JOKYMEHTBI, YKa3aHHbI€ B IIyHKTe 30 aJIMUHMCTPAaTHBHOIO pErilaMeHTa.

73. Jlns  06paGOTKM TIEPCOHANBHBIX JAHHBIX MPHM pEruCTpaluy  cyObeKTa
NIEPCOHAIBHBIX JAHHBIX Ha EJIMHOM mopTajie rocy 1apCTBEHHBIX U MyHMIUNAIBHBIX YCIYT U
Ha [lopTane rocy1apcTBEHHBIX ¥ MyHHIMITANBHBIX YCIyT MOCKOBCKOM 00J1acTH MOTyYeHHe
coryiacus 3asBUTENSI B COOTBETCTBMM € TpeOoBaHMAMM cTaThbu 6 DenepalbHOro 3akoHa
Nel52-®3 ne Tpebyercs.

74. 3asBUTEnAM NPENOCTABISETCS BO3MOXKHOCTD JUIsl TIpe/IBAPUTENLHON 3alUcH Ha
nojavy 3asBiICHUS U JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABJICHUS MYHHULUIAILHON
yenyru. [lpeaBapuTesnibHas 3amich MOXKET OCYLIECTBIIATHCS CIEAYIOLIMMH CIoco0aMH 1o
BBIOOPY 3asBUTEJIS:

NpH JUYHOM OOpAaIlCHUM 3aABHUTENS B AJMHHHUCTPALUIO, €r0 TepPUTOPHAIbLHEII
OT/IeJT W MHOIO()YHKIMOHAIBHBII LEHT];

1o Teneony AJIMUHUCTPALMHI WX MHOTO(YHKIIHOHAIBHOTO LIEHTPA;

4epe3 OQUIMaTBHBIH caiiT AIMUHHCTPAIUE WX MHOTO(YHKIMOHAILHOTO HEHTpA.

75. Ilpu npeaBapuTeTBHOI 3aUCH 3asSBUTENb COOOIIAET ClIEIyIONINE JAHHbIE:

AT pU3MIECKOro Muia: (haMHINIO, HMsI, OTYECTBO (IOCIIEAHEE IPH HATHYKH);

KOHTaKTHBIN HOMep TelieoHa;

aJipec MEKTPOHHOM MMOYTHI (IIpU HATUIHMH);

JKeJITaeMbIC aTy ¥ BpeMsl [IPE/ICTaBICHUs JJOKYMEHTOB.
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76. IIpenBapurenbHas 3amuch OCYNIECTBISICTCS IMYTEM BHECEHHs YKa3aHHBIX
CBEJICHMI B KHWUIY 3allMCH 3asBUTElEd, KoTopas Befercss Ha OyMaXHBIX W/HIH
SJICKTPOHHBIX HOCUTECITAX.

77. 3asBUTENIO COOOIAIOTCS []aTa U BpeMs NpHeMa JIOKYMEHTOB, OKHO (KaOuHeT)
npremMa JIOKYMEHTOB, B KOTOphIE cieyeT oOpatutbes. [lpu tuaHom oOparieHnn 3assBUTEIIO
BBIJIA€TCS TAJIOH-TIOATBEPIKICHUE.

3anuch 3aABUTEICH Ha ONpPENEICHHYIO [aTy 3aKaHYMBaeTcs 3a CYTKH JI0
HACTYIUICHUS 5TOU JaThl.

78.Ilpu ocymiecTBICHUH TMpPEABAPUTENBLHON 3aMUCH 3asBUTEIb B 00SM3aTENBHOM
MOpsI/IKe MHPOPMHUPYETCS O TOM, UTO MPEBAPUTEIbHAS 3alMCh AHHYJIUPYETCs B CIyyae ero
HE SIBKU IO UCTEYEHHUHU 15 MUHYT C Ha3HAUEHHOI'O BPEMEHHM ITpUeMa.

3asBUTENSAM, 3aIIUCABIIMMCS Ha TpUEM depe3 OQHIHAIbHBIN calT AJMUHUCTPALUKI
WM MHOTO(YHKIMOHAJIBHOTO LIEHTpa, 3a JeHb 0 NpHeMa OTIpaBIIAeTCsS HAIOMHUHAHHUE Ha
YKa3aHHBIN a/Ipec SJIEKTPOHHOM IIOYTHI O JaTe, BPEMEHH W MeCTe IpHeMa, a TaKkKe
uHpopmanys 00 aHHYJIUPOBAHHM TPEABAPUTEIHLHON 3allMCH B clydae HE SBKH TI0
MCTE€YEHMH |5 MUHYT ¢ HA3HAYEHHOI'0 BPEMEHH NpHUeMa.

79. 3asBuTens B m0O0E BpeMs BIIPABE OTKA3aTHCA OT NPEABAPUTEHHOIM 3aUCH.

80. B orcyrcrBuM 3asBHTelNEl, OOpaTHBIIMXCSA IO TNpe/BAPUTENBLHON 3arlicH,
OCYIIECTBIIACTCS MPHEM 3asBUTEINIEH, 00OpaTUBIINXCS B IOPSIJIKE OYCPE/IH.

81. I'paduk mpmema (mpueMHOe BpeMs) 3asBUTENEi 10 NpeBAPUTEILHON 3aMUCH
YCTaHABJIMBACTCSA PYKOBOAUTEIEM AIMUHUCTPALIMU WX MHOTOQYHKIIMOHAJIBLHOTO IIEHTPA B
3aBHCHMOCTH OT HHTEHCUBHOCTU OOpPALICHHIA.

III. Cocras, nocjie10BaTeJIbHOCTD H CPOKH BHINOJIHEHHSI AIMHHHCTPATHBHBIX
npoueayp (aecreuii), Tpe60BAHASA K NOPSAKY HX BBLINOJHEHHS, B TOM YHCJIe
0C00€HHOCTH BBINOJIHEHHs] ATMHHHCTPATHBHBIX Npouexyp (AeiicTBHii) B 2J1eKTPOHHOI
(¢opme 1 MHOrOYHKIHOHATLHOIO EHTPA

82. IlpesiocTapieHne MyHHIHMNAIBHON YCIyrM BKIIOYaeT B cebs  ClIe/Iylomie
aIMUHUCTPATUBHBIE NIPOLIETYPHI:

1) npuem 3agBieHMs U JOKYMEHTOB, HEOOXOAMMBIX JUI TIPENOCTABICHHS
MYHHIMIIAJTBHON YCIIYTH;

2) peructpauus 3asBIEHHA W JOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTABICHMS
MYHHIUIIATLHON yCIIyTH;

3) obpaboTka W mNpeaBapUTENLHOE PACCMOTPEHHE 3asBJICHUS M TPECTABJICHHBIX
JIOKYMEHTOB;

4) bopmupoBanve W HampaBleHHE MEKBEJOMCTBEHHBIX 3alpOCOB B  OPraHbI
(opraHu3aLiK), y4acTBYIOIIHE B PEJOCTABICHUH MYHUIMNIATLHOMN yCIyr;

5) mpuHATHE pemeHMs O mpegocTaBieHHH (006 OTKa3ze  IpeAOCTABIICHMS)
MYHULMIAIBHON YCIIYTH;

6) BB 1aua JIOKyMEHTA, SIBJISIFOLLIETOCS pe3yibTaToM [IpEAOCTaBIICHUS
MYHHUIIUTIAJBHON YCITYTU.

bJiok-cxema npeocTaBIeHHs MyHHUHNAILHOM Yy H
83. Bnok-cxema IIOCJIe IOBATEILHOCTH JOeHcTBU pu [IpeOCTaBICHUN
MYHMUMIIATBHOH  yCiayru mnpencraBieHa B [IpwiokeHuu 2 K aMHHHCTPATHBHOMY
perilaMeHTy.

Ilpuem 3asB/1eHHS H IOKYMEHTOB, HeOOX0AHMBIX /ISl PEI0CTABJICHHS
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MYHHUHNAJIbHOH yCayru

84. OcHoBaHMeM Julsi Hayajla OCYIIECTBJICHUs aJMHUHHUCTPATUBHON MPOLEMYpPLI 10
MpUeMy 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTaBICHHUS MYHHUIHUIAILHOM
YCIIYTH, SBISETCS MOCTYIUIEHHE B AJMUHUCTPALUIO MM MHOTO(YHKIMOHAIBHBINA HEHTP
3a5BJIEHUSI O MPEAOCTAaBICHMM MYHHMLMIAJIBHON YCIYTM U TIpPWIAaraeMelX K HEMY
JIOKYMEHTOB, IIPEJICTABICHHBIX 3asBUTEJIEM:

a) B AIMUHUCTpALINH:

IIOCPEJICTBOM JIMYHOTO OOpaLeHHsI 3asBUTEIS,

MIOCPEJCTBOM IIOYTOBOTO OTIPABJICHUS;

NOCPEJICTBOM TEXHUYECKUX cpeAcTB EaumHoro moprana rocyaapcTBEHHBIX U
MYHULUINAIBHBIX yeayr uid [lopranma rocylapcTBEHHBIX M MYHUUMIAIBHBIX YCIYT
MockoBckoii obmacTu;;

0) B MHOrO()YHKIIMOHAIBHBI LIEHTP MOCPEACTBOM JINUHOTO 0OpALEeHHUs 3asBUTEIIS.

85.Tlpuem 3asBneHMs M [OKyMEHTOB, HEOOXOAMMBIX JUIS TIPEAOCTABICHHS
MYHULUIIATBHON YCIYI'H, OCYLIECTBIISAIOT COTPYAHUKH AJMHHUCTPALMU MM COTPYIHUKHU
MHOTrO(YHKIHOHAIBHOTO LIEHTpA.

86. Ilpuem 3asBieHMs M JOKyMEHTOB, HEOOXOMMMBIX JUISA IIPeIOCTaBIICHHUS
MYHHLMMATPHOM  yCIyrH — OCYWIECTBISETCS B MHOrOQYHKIMOHAJIBHOM  IIEHTPEB
COOTBETCTBMM C COrJAlIEHHEM O B3aUMOJEHCTBHM MEXIy AIMHUHHUCTpanueil u
MHOTO(YHKIMOHAJILHBIM  LIEHTPOM, 3aKIIOYEHHBIM B YCTAHOBJEHHOM TOPSKE, eCiH
VCTIOJIHEHUE JIAHHOM IPOLIEYPBI IPE/IyCMOTPEHO 3aKTIOUEHHBIM COTJIAIIEHUEM.

87. Ilpu MOCTYILICHNH 3asIBICHUS M [IPUJIAraeMbIX K HEMY JIOKYMEHTOB MOCPEICTBOM
JIMYHOro oOpalueHus 3asBuTes B AJIMHHHCTPANIO HIIM MHOTOQYHKIHMOHANBHBIN LIEHTD,
CTICHHAINCT, OTBETCTBCHHBIM 3a IPUEM ¥ PETMCTPAIMIO JIOKYMEHTOB, OCYIECTBIISET
CIIEYIOLIYIO TTOC/IEI0OBATEILHOCTD JeHCTBUI:

1) ycranasnuBaet npeaMer oOpaiieHus;

2) ycraHaBIMBaeT COOTBETCTBHE JIMYHOCTH 3asIBUTEJIS JIOKYMEHTY,
YIOCTOBEPAIOIIEMY JTUYHOCTE,

3) npoBepsier HaIMYME JIOKYMEHTA, YAOCTOBEPSIOUIEr0 MpaBa  (TOJHOMOYHS)
npejcTaBuTess  (PU3NMYECKoro smua (B Coydae, eciam C 3aABJEHHEM 00pAIaeTcs
MPEJICTABUTEID 3asBUTEIIA);

4) OCYLIECTBIISET CBEPKY KOMMIA IIPE/ICTABICHHBIX JOKYMEHTOB ¢ X OPUIHHATAMI;

5) mpoBepseT 3asBeHUE M KOMIUIEKTHOCTh MPUJIAraeMbIX K HeMy JOKYMEHTOB Ha
COOTBETCTBHE MEPEYHIO JOKYMEHTOB, MPEAYCMOTPEHHBIX IIYHKTOM 27 aJIMUHUCTPATUBHOTO
periamMeHTa;

0) mpoBepsieT 3asBJCHHE W INpWIAraeMble K HEMYy JOKYMEHTHI HA HAIMYUe
[OAYUCTOK, MPUNUCOK, 3aYePKHYTHIX CJIOB M HMHBIX HEOIOBOPEHHBIX MCIIPABJICHUIA,
CCPBE3HBIX MOBPEKACHUH, HE MO3BOIIIOIMX OJJHO3HAYHO HCTOJIKOBATH UX COJIEPIKAHHE;

7) OCYIIECTBIISIET TIPUEM 3asBJICHHS M JOKYMEHTOB IO OIHCH, KOTOpAs COZIEPIKUT
NOJIHBIH  TEpeueHb  JIOKYMEHTOB, TPEACTABNCHHBIX 3asBUTENEM, a NP  HATMIHA
BBISIBJICHHBIX HEIOCTATKOB - UX OMHCAHMUE;

8) BpyuyaeT KOIHIO OIUCH 3asBUTEIIIO.

88. CrenmanueT MHOro(yHKIMOHANLHOTO IIEHTPa, OTBETCTBEHHBIH 32 preM
AOKYMEHTOB, B JOIOJIHEHUE K JCHCTBUAM, YKa3aHHBIM B IYHKTe 87 aJIMMHUCTPATHBHOTO
perjlaMeHTa, OCyIeCTBIISET CIeAYIONUE AeHCTBUS:

1) TpoBepseT KOMILIEKTHOCTH TPEJCTABIEHHBIX 3asBUTENEM JOKYMEHTOB IO
EPEYHIO OKYMEHTOB, NPEYCMOTPEHHBIX IIYHKTOM 27 aAMUHHUCTPATHBHOI'O PErIaMeHTa;

2) GpopmupyeT nepeueHb TOKYMEHTOB, HE TPECTABICHHBIX 3asBUTE/IEM W CBEICHUS
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13 KOTOPBIX MOMJICIKAT MOJYYEHUIO MTOCPESICTBOM MEXKBEAOMCTBEHHOIO HH()OPMAILIMOHHOTO
B3aUMO/ICHCTBHS,

3) HanpasiseT crenuatucTy MHOro(GyHKIMOHAILHOTO IEHTPa, OTBETCTBEHHOMY 3a
OCYILECTBIICHUE MEKBETOMCTBEHHOT'O UH()OPMALMOHHOTO B3aUMO/ICHCTBHS,
chopMUpOBaHHBIH epeUeHb JOKYMEHTOB, He MPEACTABICHHBIX 3asBHTEIEM U CBEICHHS W3
KOTOPBIX TOMIEKAT IOJNYYCHHIO IOCPEJICTBOM MEKBEJIOMCTBEHHOTO HH()OPMALMOHHOIO
B3aUMOJEHCTBUS;

4) npu HaNMYMM BCEX JOKYMEHTOB W CBEJCHUH, NpPELYCMOTPEHHBIX MyHKTOM
27aIMAHUCTPATUBHOTO ~pEraMEHTa TepefaeT 3asBIEHME W NpwiaraeMble K HeMmy
AOKYMEHTBI ~ CNELMATUCTY ~ MHOTO(YHKIMOHAJILHOTO  LEHTPa, OTBETCTBEHHOMY  3a
OpraHM3allii0 HANpaBICHUS 3asABACHHA U NPHIAraéMBIX K HEMy JIOKYMEHTOB B
AJIMUHHCTpPALIUIO.

CorpyHUK MHOTO(QYHKIMOHAIBHOIO LEHTPA, OTBETCTBEHHBIH 3a OPraHM3aLlMio
HalpaBJICHUA 3a4BJICHUA W NPUIIAraeMblX K HEMY JOKYMEHTOB B AJMHHUCTPALUIO,
OpraHusyeTr Ineperady 3asBICHHs M JOKYMEHTOB, IPEJCTABJICHHBIX 3asBUTEIEM, B
AJIMUHHCTPAILIMIO B COOTBETCTBUM C 3aK/IIOYEHHBIM COMVIALIEHHEM O B3aMMOICHCTBHH H
MOPAIKOM JICJIONPOU3BO/CTBA MHOTO()YHKIHOHAILHOTO [IEHTPA.

89. MakcumanbHOe BpeMsi premMa 3asBIeHUs H NPHIaraeMsix K HEMY JOKYMEHTOB
TpH JIMYHOM OOpaIleHNH 3asBUTEIS He MpeBbImaeT 15 MunyT.

90. Ilpu oTcyTcTBUM y 3asBUTENS, 0OPATUBIIETOCS JTHYHO, 3aMOTHEHHOTO 3asBICHIS
WM HE TpPaBUILHOM  €r0  3alOJHEHMH, CHENHATHCT  AJMUHHCTpALUH WU
MHOTO(YHKIMOHATIBHOTO EHTPa, OTBETCTBEHHBII 3a MPHEM TOKYMEHTOB, KOHCYJILTUPYET
3asBUTEJIS 110 BOIIPOCAM 3aIlOJIHEHUS 3asBIICHHU.

91.Tlpn mocTymieHWH 3asBiEHUS M TpHIAraeMbIX K HEMY JIOKyMEHTOB B
AJIMHHHCTPAILMIO MOCPEICTBOM IIOYTOBOTO OTIPABICHHS CIELHATINCT AJIMUHHCTpALIUH,
OTBETCTBEHHBIIl 32 MpHeM 3asBICHUH U JOKYMEHTOB, OCYLICCTBISET ACHCTBUS COTIACHO
NyHKTY 87 aJMUHMCTPATUBHOTO perjlaMeHTa, KpoMe JeHCTBHii, [IPEyCMOTPEHHBIX
NOANYHKTaMH 2, 4 myHkTa 87 aJMUHUCTPATUBHOTO PErIaMEHTa.

92. B ciyuae HOCTYIUICHHS 3a1poca O NPEfOCTaBICHIN MYHHULUIAIBHON YCIYTu U
TIpHjIaraeMeiX K HEMY JOKYMEHTOB (IIpH HalMYHH) B 3JIEKTPOHHON (OpMe NocpeacTBOM
EqmHoro  moprana rocyJapcTBEHHBIX W MYHHIMNATBHEIX — YCIYT WM IToprana
FOCYIapCTBCHHBIX M MYHUUMIAIBHBIX  yCIyr MOCKOBCKOW 0OOJIACTH  CHELMAIHCT
AZIMHHHUCTPALMK, OTBETCTBEHHBIH 3a IpPHEM JIOKYMEHTOB, OCYIIECTBIISET CJICAYIOLIYIO
NOCJIeI0BATELHOCTD MCHCTBYIA:

1) npocmatpuBaeT  onmekTpoHHsle  06paskl  3ampoca 0 [PEOCTaBICHUN
MYHUIUTIAIBHOM YCIIYTH W NIPUIaraéMbIX K HEMY J0KYMEHTOB;

2) OCYIIECTBIISIET KOHTPOJIb TONYYEHHBIX IEKTPOHHBIX 00pa3oB 3asBICHUS WU
MPUIAracMbIX K HEMY JIOKYMEHTOB Ha IPeIMET LEeJOCTHOCTH;

3) Guxcupyer naty rnosydeHus 3asBieHUs U IPHIATaeMbIX K HEMY JIOKYMEHTOB;

4) B Cily4ae eciiu 3aIpoc Ha MpeJOCTaBIeHue MYHULUAIBHOI YCIIYTU U JIOKyMEHTEI,
TIpE/ICTaBICHHBIE B DJICKTPOHHOH (opMe, He 3aBepeHbl SIEKTPOHHON MOMIKMCHIO B
COOTBETCTBHH C IEHCTBYIOIINM 3aKOHOJATEILCTBOM HANPABIISIET 3aABUTENIO Yepe3 JTHIHbIIL
KaOMHET yBe/IOMJICHHE O HEOOXOAMMOCTH IIPEJACTABHTH 3alpoc O IIPeJOCTaBICHUH
MYHUIMTIATBHOH YCIyTd W JOKYMEHTBI, MOIIUCAHHBIE SNEKTPOHHON TMOANHUCHIO, 60
NpE/CTaBUTh B AJAMUHUCTPALMIO MOMIMHHUKA JIOKYMEHTOB (KOIWH, 3aBEPEHHbIC B
YCTAHOBJICHHOM TOPAIKE), YKA3aHHBIX B MyHKTE 27 aIMUHUCTPATHBHOIO PErNIAMEHTA, B
CPOK, HC INpEBBIUAIOWMH 5 KAICHAAPHBIX JHEH C JaThl [MOMyYeHHs 3ampoca o
MPEAOCTABICHAN MYHULMIANBHON YCIYrH W NPUIaraeMbIX K HeMy JOKYMEHTOB (Tpu
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HAJIMYMH) B IJIEKTPOHHOM (popme;

5) B ciiydae ecliv 3ampoc O NPe0CTaBIEHUN MYHUIMIAIBHON YCIYrH U JOKYMEHTHI
B 2JIEKTPOHHOW (opmMe moAnmucaHbl HISKTPOHHOM MOJAMUCHI0 B COOTBETCTBHU C
JNEHCTBYIOIIUM 3aKOHOHATENBLCTBOM HAIpPABIAET 3asBUTENI0 YEpe3 JIMYHbIA KaOMHET
YBEJIOMJIEHHE O [IOJYYEHUH 3ampoca O TMPEeJOCTABICHUM MYHUIMNAIBHOW YCIYrH U
MPUIAraeMbIX K HEMY JIOKYMEHTOB.

93. MakcuMalbHBIl CPOK OCYIIECTBJICHHS aJAMMHUCTPATUBHON IIPOLEAyphl HE
MOXKET TIpeBbllIaTh 2 pabouux JHEH C MOMEHTa TOCTYIUIGHUs 3asBlICHHUS B
AJIMUHHUCTPALUIO WX MHOTOQYHKIIMOHAIBHBIN LEHTP.

94. PesynbraToM WUCIHOJNHEHWsS aJMUHUCTPATHBHOW MpOLEAYphl [0 IHPHEMY
3a5BJICHUSI W TpHUJIaraéMbIX K HEMY JOKYMEHTOB, HEOOXOJUMBIX /IS IPeJOCTaBIICHUS
MYHULMIIAJIBHOMN YCIyTH, ABISETCS:

1) B AnMuHHCTpalMy - 1epejaya 3asBieHUs U [PUIAraeMbIX K HEMY JOKYMEHTOB
COTPYIHUKY AJMHUHHUCTpAIIMH, OTBETCTBEHHOMY 32 PErMCTPALMIO MOCTYIHUBIIETO 3ampoca
Ha MPEeJOCTaB/IeHNe MYHULIUNIATIBEHOM YCIIyT |,

2) B MHOTO()YHKIIMOHAJIBLHOM LIEHTpE:

a) IpU OTCYTCTBHM OJHOTO WK 0oJiee JOKYMEHTOB, MPEAyCMOTPEHHBIX IyHKTOM 27
aJIMUHUCTPATUBHOI'O pErilaMeHTa, — Iepejiaya IepedHs JOKyMEHTOB, HE MpeACcTaBIeHHBIX
3a5BUTEJIEM WM CBCJCHHS M3  KOTOPHIX MOAJEXKAT  IOJYUYEHUID  TOCPEICTBOM
MEKBEIOMCTBEHHOIO MH(POPMALIMOHHOTO B3alMO/IeCTBUS, CIELUAIUCTY
MHOTO(YHKIIMOHATBHOTO LIEHTpa, OTBETCTBEHHOMY 3a OCYIIECTBIICHHE
ME)KBEJ0OMCTBEHHOIO MH()OPMALIMOHHOTO B3aUMO/ICICTBHS;

0) npy HaIMYUMM BCEX JIOKYMEHTOB, MPEAyCMOTPEHHBIX IyHKTOM 27
aJIMMHUCTPATUBHOIO perilaMeHTa, — Iepejlaya 3asiBICHUS W IpWJIaraeMelx K HEMy
JIOKYMEHTOB B A JMUHHUCTPAITHUIO.

95. Criocobom uKcarmm pesyibTaTa UCIIOIHEHHMs aJMUHUCTPATHBHON MPOIEIyPHI
SABJISIETCSl OMMCh NPUHATBIX y 3asBUTEIS JOKYMEHTOB MM YBEIOMJIEHHE O MPUHATHH
3ampoca O MpeAO0CTaBICHUH MYHULUIIAIBHON yCIYr U IpHjlaraéMbIX JOKYMEHTOB.

Perucrpanus 3asiBjeHHsi H J0KYMEHTOB, He00XOAUMBIX /15l IPEJ0CTABJICHHUS
MYHHUHIAJIBHOH YCJIYIH

96. OcnoBanueM /Ui Hayajga OCYLIECTBIEHMS aJMUHHCTPATHBHOI IpOLEeaYPHI
SIBJIAETCS TOCTYIUIEHUE CHEIHAIMCTY AQMMHUCTPALIMU, OTBETCTBEHHOMY 3a PErMCTPAIUIO
NOCTYMAIOIMMX  3allpOCOB HA TPEAOCTaBIIEHHE MYHULHUNAIBHON YCIyr#, 3asBlICHUS U
[PHIIAaraeMbIX K HEMY JIOKYMEHTOB.

97. Cnenmanuer AIMUHHUCTPaLMH  OCYIIECTBIISET PErucTpanmio 3asiBICHUS H
NpuwiaraéMpIX K HEMYy JOKYMEHTOB B COOTBETCTBMM C IIOPSJAKOM JI€JIOIPOU3BOJICTBA,
YCTAaHOBJICHHBIM  AJIMMHUCTpAlMeil, B  TOM  4YHCI€  OCYIIECTBISIET  BHECEHHE
COOTBETCTBYIOIIUX CBEICHUM B JKypHAJl DPErHCTpalMu OOpaleHuil O IpeJoCTaBICHUN
MYHMIMIANBHON ycIyru ® (WIM) B COOTBETCTBYIOLIYIO HH(OPMALMOHHYIO CHCTEMY
AJIMUHHUCTpALUN.

98. Perucrpanust 3asiBICHUS. M TNPUIAraeMblX K HEMY ITOKYMEHTOB, IIOJIyYEHHBIX
[IOCPEACTBOM  JINYHOrO  OOpamleHuss  3adBUTENS WIH  [I0OYTOBOTO  OTIPABIEHUS,
OCYIICCTBIIACTCA B CPOK, HE MNpeBbIIAIONM 1 pabouuit geHb, ¢ HaThl MOCTYILIEHMS
3asBJICHUSA M IIPUJIAraéMbIX K HEMY JOKYMEHTOB B A IMUHHUCTPAILIHIO.

99. Perucrpaiust 3asBICHHUS W NPUIATaEMbIX K HEMY JOKYMEHTOB, IOJIyYEHHBIX B
NMEKTPOHHOH (opme yepe3 EnuHBIN MOpTal rocy/[apcTBEHHBIX M MYHHIMNATBHBIX YCIyT
wim  llopran rocylapCTBEHHBIX U MYHHIMIAIBHBIX ycayr MOCKOBCKOH —06iacTi,
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ocyulecTBisgeTcsl He rnosgaHee | pabodero mHs, CIEAYIOIIEro 3a JHEM HMX TOCTYIUIEHHS B
AJIMUHUCTPALIUIO.

100. Perucrparius 3asBieHds U MPUIaraeMblX K HEMY JOKYMEHTOB, IOJTy4EHHBIX
AJIMUHUCTpaLe M3 MHOTO(YHKIMOHAIBHOTO II€HTPa, OCYINECTBJIIETCS HE I03]Hee
1 pabouero jiHs, CieayIOMEro 3a AHEM UX NOCTYIUIEHHS B AIMUHHUCTpALIUH.

101. TIlocne perucrpaimu B AIMHHUCTpALUM, 3asBJIEHUE U IPUIAraeMble K HEMY
JIOKYMEHTBI,  HAlpaBjIsIOTCS HAa  PAacCCMOTPEHHE  CHENMAIUCTY  AJMUHHCTPALMH,
OTBETCTBEHHOMY 3a MOJI'OTOBKY JOKYMEHTOB 10 MyHHUIMIIAJILHOI yCiIyre.

102. MakcuMasbHblil CPOK OCYLIECTBICHHSI aJMMHHCTPATHBHON MpOIEAYphl HE
MOJKET MPEBBIIATL 2 pabOUUX JHEH.

103. Pe3ynnTaToM HCIOMHEHHS aJMHUHHCTPATUBHON MPOLEAYPHl MO PErHCTpaIiH
3aBJICHUS. M TPUJIAraéMbIX K HEMY JOKYMEHTOB, HEOOXOIMMBIX JUIS IIPEJOCTABIEHUS
MYHULUNAIBHON yCIIYIW, SABJIACTCA Tepefaya 3asBICHUS M IPUIATAeMBIX K HEMy
JAOKYMCHTOB ~ COTPYJAHUKY ~AJMHMHHCTPAlli{, OTBETCTBEHHOMY 3a IpeJOCTaBJIEHHE
MYHHITHITAIILHOM YCIIYTH.

104. Tlpu obpamenun 3asBUTENsT 3a MOJyYEHHEM MYHHIMIAILHON YCIyrH B
3JIEKTPOHHO# (hopme AJIMUHUCTpaLMs HanpapisieT Ha EAMHBIN opTan rocy 1apcTBEHHBIX U
MYHHMIHIAIbHBIX ycnyr wid Ilopran rocyiapcTBEHHBIX W MYHHLHNAIBHBIX YCIyT
MocKoBCKOli  00macTn MOCPEACTBOM TEXHHYECKHX CPEICTB CBS3M YBEJOMIIEHHE O
3aBEPIICHUM WCIIOJHEHHs aJMMHMCTPATHBHOM TPOLENYphl C YKasaHHEM pe3yJbTaTa
OCYLIECTBJICHUS aJIMMHUCTPATHBHO POy PEIL.

105. CnocoGom ukcaumn UCHIONHEHUS aAMUHUCTPATUBHOMN MPOIELYPHI ABISETCS
BHECEHUE COOTBETCTBYIOLIMX CBEJEHUMH B IKypHAI peructpammu oOpalieHuii 3a
IIPEIOCTABICHHEM MYHHULIMIATBHOM YCIYTH MM B COOTBETCTBYIOLIYIO HH(OPMALMOHHYIO
cucTeMy AJIMUHUCTpAIHH.

O6paboTka M npeABapUTe/IbHOE PACCMOTPEHHE 3aBJICHHUS
H MpeACTABJIEHHBIX JOKYMEHTOB

106. OcnoBanmeM Ui Hayama MCHONHEHMS aAMHHHCTPATHBHON MpPOLELYPbI
ABJIACTCA  TIOCTYIUICHHE 3asBJCHUS U JIOKYMEHTOB COTPYAHHKY AJIMHUHHCTpALUH,
OTBETCTBEHHOMY 34 IPEJOCTaBICHHE MYHHUIHIIAIBLHOI YCIyTH.

107. Corpynnnk — AIMHHHCTpALMM,  OTBETCTBEHHBII  3a  IPENOCTABICHHE
MYHUIIUIIAIBHOR YCIYTH, OCYLIECTBISET ClIeAyIOIINe AeHCTBHUS:

1) mpoBepsieT KOMIUIEKTHOCTh TPEACTABICHHBIX 3asABUTEJEM JIOKYMEHTOB IO
MEPEeYHAM JTOKYMEHTOB, TPEAYCMOTPEHHBIX MyHKTaMH 27 u 30 agMUHHUCTPATHBHOIO
perinamMeHra;

2) mpoBepsieT 3adBJE€HHE W IpWIAraeMble K HEMYy JOKYMEHTHI Ha HAJIHYHe
TMOMYUCTOK, TIPUNUCOK, 3a4ePKHYTBIX CJIOB M HHBIX HEOTOBOPEHHBIX HCIpaBJICHMI],
CEPBE3HBIX TTOBPEKACHUH, HE TI03BOJIAIOMIMX OJHO3HAYHO UCTOJIKOBATH UX COIEPIKAHHE;

3) Opu  OTCYTCTBUM OIHOTO WM Gojee JOKYMEHTOB M3 4HCla JOKYMEHTOB,
MPEyCMOTPEHHBIX IMYHKTOM 27 aJMHHUCTPATHBHOTO perjiaMeHTa, a TaK e [pu
BBIABJICHUH B 3alIPOCE HA MPEJOCTaBICHNE MYyHHIIMIAIBHON YCIIyTH WM B IIPEICTABIECHHBIX
AOKYMEHTaX HEJ0CTOBEPHOM, HCKaKEHHON MM HENOIHON HH(POpPMALIMHU, B TOM YHCIIe TIPH
MPEJICTABJICHUN 3asBUTENIEM JIOKyMEHTOB, CPOK JACHCTBUTENBHOCTH KOTOPBIX HA MOMEHT
NOCTYIUICHHS! B AJIMMHHMCTPALMIO B COOTBETCTBUU C JEHCTBYIOIMM 3aKOHOAATEIBCTBOM
HCTEK, I0Jaye 3asBJICHHS H [OKYMEHTOB JIMIIOM, HE BXO[SIIMAM B [EPEYEHb JIMII,
YCTAHOBJICHHBIH 3aKOHOJATENLCTBOM M IIYHKTOM 3 HACTOSIIErO aJAMHHUCTPATUBHOTO
perilaMeHTa, WM B Clly4ae, eCcjid TEKCT B 3alpoce Ha MpeAoCTaBIEHHe MYyHHLUNAIBHON
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YCIyTH HE MOANACTCS TIPOYTEHHIO IMOO OTCYTCTBYET, TOTOBHUT IIPOEKT PeLeHHs 00 0TKa3e B
TpeI0CTaBICHUH MYHUIMIAIIBHOM YCIIYTU U HATIPABJISIET €r0 COTPYAHUKY AIMUHMCTPALMH,
OTBETCTBEHHOMY 3a IPUHSTUE PELICHHUS;

4) hopMupyeT nepeyeHb NOKYMEHTOB, HE NPEICTABICHHbIX 3aSBUTEIEM U CBEICHUS
13 KOTOPBIX MOJJICHKAT I0JIyYEHHIO IIOCPEICTBOM MEKBEIOMCTBEHHOIO HH(POPMAIIMOHHOTO
B3aUMOJIECHCTBUS,

5) HaNpaBJISIET COTPYHUKY AJIMHHHCTPALMH, OTBETCTBEHHOMY 3a OCYIIECTBIIEHUE
MEKBECAOMCTBEHHOTO HMH(OPMALOHHOTO B3aUMOJEHCTBHS, CHOPMUPOBAHHBIH TEpEYeHD
AOKYMCHTOB, HE TMpPEICTABICHHBIX 3asBUTEIEM M CBEICHHS H3 KOTOPBHIX IIOIUIEKAT
TOJTyICHHIO MOCPEICTBOM MEKBEJOMCTBEHHOIO HHPOPMALIOHHOTO B3aMMOIEiCTBHUS;

6) B cilyyae HaIMYMd TOJHOTO KOMILIEKTAa JOKYMEHTOB, [IPEYCMOTPEHHBIX
myHKTaMu 27 1 30 aJMMHMCTPATMBHOTO PEriiaMeHTa, U MPH OTCYTCTBHHM BBISBICHHBIX B
XOJ€ NPCABAPUTENBHOIO PACCMOTPEHMS 3ASBJICHUS M NPUIATAEMBIX K HEMY JOKYMEHTOB
OCHOBAHMH JUIs OTKa3a B MPEJOCTABICHHM MYHHLMNAIBHON YCIYTH, MEpPeXOmuT K
OCYILIECTBICHUIO aJIMUHUCTPATHBHON NMPOLEAYPH NPHHATHS PELICHUS O MPEeaOCTaBIEHHN
(00 oTKa3se B MPeNOCTaBICHIN) MyHUIUNIATBHOM YCITyTH.

108. MaxcumanbHblif CPOK BBINOIHEHHUS aIMUHUCTPATHBHO IPOLEYPBI HE MOMKET
npeBbIlIaTh 1 pabouero maus.

109.  PesynpraToM aqMUHUCTPATUBHOI MPOLEAYPHI SBISETCS:

1) mepenaya cotpyaHuKy AAMHHHCTpaluy, OTBETCTBEHHOMY 3a OCYLIECTBJICHUE
MEKBEJIOMCTBEHHOI0  MH(OPMALMOHHOTO B3aMMOJCHCTBHS, C(HOPMHPOBAHHOTO [epeyHs
ZIOKyMEHTOB, HC MPCJCTABICHHLIX 3asBUTEJIEM M CBEICHHMS M3 KOTOPBLIX MOJIEXAT
TOJTy"CHHIO [TOCPEICTBOM MEKBEJOMCTBEHHOIO HH(POPMAIIOHHOIO B3aUMOICIHCTBHUS;

2) nepenava 3aMECTHUTCTIO  PYKOBOLHUTENS AJMMHUCTPALMM, KypPHPYIOLIEMY
BOTIPOCBI NIPEIOCTABIICHUS JKMIIBIX NOMEIICHUHN CIIENUATH3UPOBAHHOTO JKIIMIIHOIO (GoH/Ia,
[pOeKTa peneHns 00 0TKa3e B NPEeI0CTaBICHUN MYHUIMIATBHOM YCITyTH;

3) mepexoji K OCYIIECTBICHHIO aIMUHUCTPATUBHOI NPOLEAYPBI NPUHATHS PEIIeHUs
0 TpejlocTaBaeHu (00 OTKase B MPEIOCTABICHUH) My HUIMITATBHON YCITYTH.

110. Tlpu obpamennn 3asBuTENs 3a NOTyYeHHEM MYHUUUIAJIBHOH yCIyru B
2JIEKTPOHHOI popMe AIMUHHCTpanus HanpasiseT Ha Equubrii IOpTajl roCyAapCTBEHHBIX U
MYHHIMIANBHBIX  yeuyr wid ITopTan rocy/lapcTBEHHBIX M MyHHLMNATBHBIX YCIyT
MockoBckoit  06acTH  MOCPEACTBOM —TeXHHYECKHX CPEJICTB CBS3M YBEJIOMIIEHHE O
3aBCPIICHAN  MCIOJIHCHHUA aJIMMHUCTPATUBHON MPOLEAYPEl C yKa3aHUEeM pe3yjbTara
OCYIIECTBIICHUS a[MUHHCTPATUBHOM [POLIETYPHI.

I11. CrnocoGom dukcauuu aaMHHHCTPATHBHO HpPOLIEYPBl SIBISIETCS OIUH W3
CIEIYIOLUX JOKYMEHTOB:

1) nepeuens 10KyMEHTOB, He Mpe/CTABICHHBIX 3asBUTE]EM U CBEACHHUS U3 KOTOPBIX
O/UIe)KAT — MNOJYYCHUIO  TIOCPEJCTBOM — MEXKBEJOMCTBEHHOTO  MH(OPMAIMOHHOTO
B3aUMO/JIEHUCTBUS

2) MpOEKT yBeJOMIICHUS 3asBUTENS 06 OTKase B NPEe0CTaBIEHUH MYHHIUIIATLHON
YCIIYTH.

@®opMupoBaHHe H HANPABJIEHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl

(opranusauuu), y4acTBYIOIIHE B NIPEJOCTABICHHH MyHHHNIAIELHOI YCIyrH

112. OcHoBanvem  jnsi  Havama — aJMHHHCTPATHUBHOIM IPOLEAYpPbI  TIO
(bopMHpOBaHHMIO W HaNpaBIEHMIO MEKBEIOMCTBEHHOIO 3alpoca O IMPEeIOCTaBICHUH
AOKYMEHTOB, HEOOXOAMMBIX MUIA TPEJOCTAaBNCHHS MyHULMMATBHOH YCIIyIH, SBISETCS
HCMPCACTABIICHNE 3asBUTEIEM B AJMHHHCTPALMIO WM MHOTO(YHKIMOHAIBHBIH LIEHTp
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JIOKyMCHTOB M MH(OpMalMH, KOTOPBIE MOIYT  OBITH MOJyyeHsl B paMKax
MEKBCIOMCTBEHHOI'0 HH(POPMALMOHHOIO B3aUMOICHCTBHSL.

L1, MexBeoMCTBEHHEI  3ampoc  ©  mpemocTaBIEHHH JOKYMEHTOB |
MH(pOpMaIUN OCYILIECTBIISIETCS COTPYIHUKOM AJIMUHUCTpALIN WIIH
MHOTO(QYHKIHOHAIIBHOTO LEHTPA, OTBETCTBEHHBIM 32 OCYLLIECTBIIEHUE MEKBEIOMCTBEHHOTO
MH(OPMALIMOHHOIO  B3aUMOIEHCTBHS. MHorodpyHknHoHaNbHEI  HeHTp OCYILECTBIISAET
bopmHpOBaHME W HANpaBICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB  TOJIBKO B  Cilydae
oOpamieHuss  s3asBHUTENs  3a TNONyIeHHEM — MYHMLHIAIBHOH  yCIyru  uepes
MHOTO(YHKINOHATBHBII HEHTP.

114. DOpMUPOBaHME M HANpaBleHHE MeKBEIOMCTBEHHBIX 3allpoOCOB O
HNPENOCTABICHHH  JIOKyMEHTOB, HEOOXOMMMBIX JUIS TPEeIOCTABICHHS MYHULIUNIATBHOM
YCJIYTH,  OCYHIECTBISIETCS  MHOTO(YHKLIHOHAIBHBIM IEHTPOM B  COOTBETCTBUH C
SAKMOYCHHBIMA B YCTAHOBJIEHHOM MOpPSAAKE COTNIAIIEHHEM O B3aUMOJICHCTBUM, €ClIN
UCIIOJIHCHHE TAHHOM HPOLIe/y PBI IPELYCMOTPEHO 3aKTIOUEHHBIM COMIAIICHIEM.

115. Me:xBenoMcTBeHHBIN 3anpoc (Gopmupyercss u Hanpasisercs B bopme
JICKTPOHHOTO JIOKYMEHTa, MOIMMCAHHOTO 3JIEKTPOHHOMN MOMMUCHIO U Halpasisercs 110
KaHajlaM CHCTEMbI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aumozencTsus (nainee - CMDB).

Ilpu orcyTcTBUM TeXHMYECKON BO3MOIKHOCTH (bopmupoBaH¥s M HampapieHus
MEKBC/IOMCTBEHHOTO 3ampoca B (OpMe 3JIeKTPOHHOTO JOKYMeHTa mo Kanadam CMDOB
MEXBEJIOMCTBEHHBIH 3alPOC HalpaBIsleTess Ha GYMaXKHOM HOCHTENE 110 rnoure, 1o ¢axcy ¢
OHOBPEMCHHBIM €TI0 HANPaBJICHUEM 110 MOYTE WM KYPhEPCKOIi 0CTABKOIA.

MexBeI0OMCTBEHHEII 3anpoc 0 TpecTaBIeHHH JMOKYMEHTOB M (MJIM) MH(OpMaIHH,
YKa3aHHBIX B TyHKTe 2 wactu 1 cratem 7 PemepansHoro 3akoma Ne 210-®3, nus
TPEAIOCTABICHIST  MYyHULMIANBHON YCIYTH C  HCIHONB30BAHMEM MEKBEIOMCTBEHHOIO
HH(POPMAIMOHHOTO B3aUMOJICHCTBIS B OyMa)XHOM BHJIe JOJDKEH COmEpIKaTh clielyroniue
CBCJICHHS, €CIIM JIOTIOJIHUTE/IBHBIC CBEICHHS HE YCTAHOBJICHBI 3aKOHOMATEIBHBIM AKTOM
Poccuiickoit ®eneparun:

1) naumenoBanne oprama wam opranmsamm, HaTIPABJISTIOLUX MEXKBEIOMCTBEHHBII
3arpoc;

2) HaUMEHOBAaHWE OpraHa W OpraHM3auyy, B aJpec KOTOPBIX HAampaBiseTcs
MEKBEIOMCTBEHHBIH 3a1poc;

3) HAMMEHOBAHUE  MYHUIUNATLHOI YCIYTH, Ul TIPEOCTAaBIEHHS  KOTOPOii
HEOOXO0MMO TpeCTaBICHUE AOKyMEHTa u (WiIM) uHpOpManuu, a TaK)Ke, €ClIM HMEETCH,
HOMep (HAeHTH(HKATOP) TaKoil yCiIyru B PEECTpe MyHUIMIATBHBIX YCIYT;

4) ykazaHue Ha MOJNOKEHH] HOPMATHBHOTO [IPaBOBOr'0 aKTa, KOTOPBIMU yCTAHOBIICHO
TIPEACTABIICHUE JIOKYMEHTA ¥ (Mu) MH(OPMAIMM, HEOGXOIHMBIX JUISL TIpeOCTaBIEHUS
MYHHLUTIATBHON YCIIyTH, M yKa3aHWE Ha PEKBH3UTHI JIAHHOTO HOPMAaTHBHOI'O IPaBOBOIO
aKra;

5) cBeieHus1, HEOOXONUMBIE IS NPpEACTaBICHUs NOKyMEHTa W (niaH) uHbOpMarmu,
YCTAHOBJICHHBIC ~ HACTOSLIUM  aAMHHHMCTPATHBHBIM PErNIAMEHTOM  TPeIOCTaBICHUS
MYHULIMDIATBHOM  yCIyTH, a TaKke CBejeHus, [PETYCMOTPEHHBIE HOPMATHBHBIMHA
TIPABOBLIMH aKTAMM KaK HEOOXOJMMEIC JUIsl TPEICTABICHHS TAaKUX JAOKyMeHTa MU (W)
uHpopmanum;

6) KOHTaKkTHas uH(OpMALMs IS HalpaBJICHUSI OTBETAa HA MEXKBEJOMCTBEHHBII
3a1poc;

7) nata HanpaBJIEHHS MEXKBEIOMCTBEHHOTO 3arpoca;
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8) pamunus, UMs, OTIECTBO U JOMKHOCTE JIHIA, TIOATOTOBUBINETO 1 HAIPAaBUBLIETO
MEKBCIOMCTBEHHBIH 3alpOC, a Takke HOMEp cily:keGHOro TenepoHa u (unu) anpec
3JIEKTPOHHOM IOYTHI JAHHOTO JIML@A JJISI CBSI3H:

9) urpopmanus o dhakre MoMyYeHUs coraacus, [IPEAYCMOTPEHHOI'0 YacThIO 5 CTaThu
7 nacrosmero ®enepansHoro 3akona Ne 210-03 (p¥ HaNpaBIEHUM MEKBEIOMCTBEHHOIO
3anpoca B ciiydae, NpefyCMOTPEHHOM YacThiO 5 CTaTbU 7 HACTOSILETrO DenepanbHOTO
3akoHa Ne 210-D3),

Hamnpapnenne mexBe0oMCTBEHHOTO 3anpoca JOMYyCKaercs TOJBKO B LENSX,
CBA3AHHBIX C TPE/IOCTABICHUEM MYHHULIHIIAIBHOI yCITyTH.

Makcumanbuplii - cpok  dopmupoBanus u HAMPaBJICHUsI 3arpoca COCTABIISET
1 pabounii seHs.

116. IIpn IIOJIFOTOBKE MEKBEJOMCTBEHHOI'O 3arpoca COTPYAHUK
AJIMUHUCTPALIMK WM MHOTO(YHKIHOHATBHOTO LCHTPA, OTBETCTBEHHBIN 3a OCYIIECTBIICHUE
MEKBCAOMCTBEHHOTO MH(OPMALMOHHOTO B3aUMOJICHCTBHS, OMpEeJIe/IsET roCyJapCTBEHHEIE
OpraHbl, OpraHel MECTHOTO CaMOYTIpaBlIeHHs, JUOO TOABEJOMCTBCHHEIE roCy1apCTBEHHBIM
OpraHaM MJIM OpraHaM MECTHOIO CaMOYNPABIEHUA OpPTraHH3alliH, B KOTOPBIX JIaHHBIE
JIOKYMEHTBI HaXOJISITCH.

117. st mpenocraBneHns MyHHIHITANBLHOIN YCIyru AJMUHHCTpans M
MHOTO(YHKIMOHAIBHBIN EHTP HAMPABISIET MEKBEIOMCTBEHHELC 3aIpoCHl B:

Denepanbyio ciykly rocyaapcTBeHHOMN PerucTpanun, Kajacrpa m Kaprorpaduu
Poccuiickoit ®enepanun B nessx noixyuenust ceeneHud u3 EI'PII o npasax ¢msuueckoro
JIMLA Ha HEJIBKUMOE UMYILECTBO;

MUHHCTEPCTBO  Upe3BBIYAHHEIX cHTYauuii  PoccHiicKoi Denepann B mensx
MOy CHHS CBEACHHH O (paKTe HMYIIECTBEHHBIX MOTEPh BCIIEICTBHE noykapa, CTUXUIHOTO
OelncTBUs, aBapuu M3-3a HCHCNIPABHOCTEH 000pYAOBaHUA M (WJIM) MHKEHEPHBIX CHCTEM
JKIJIOTO TMIOMEIICHUS - aKT O [MoXKape;

AJZIMAHHMCTPAIMK MYHHUIMTAIBHBIX obpasoBanmii MoCKOBCKO#i 06nacT B Iessx
MOJTy4eHNsI CBEICHUH O 3aK/II0YEHHOM JOrOBOPE COLMATIBHOIO HAMMAa JKIIIOro [IOMELIEHHS,
A0roBope HaliMa JKHIIOTO MOMEIICHHS U3 MYHHIUITATBHOTO ¢onza sxmbs, oroBope Haiima
CHCLHATN3UPOBAHHOIO  JKMIIONO HOMelleHuss (B TOM 4Yucie CIIy’)K€OHOT0  KHMJIOro
TIOMCIICHUA, JKHJIOTO MOMEILICHHUSI B OOINEKHTHM, JKUIOTO MOMEICHNUS MaHEBPEHHOTO
(oH/a, JKMIOro MOMEIIEHHS B JOME CHCTEMBI COLMAIIBHOTO 00C/Ty)KUBAHUS HACEJICHH,
KIJIOTO  IOMEWIeHUs  (OHAA  BBIHYKACHHBIX IEpEceeHles u NI, TPU3HAHHBIX
OexeHLamn), cBeleHuii 0 0roBope GE3BO3ME3THOrO M1OJB30BANMS JKHIIBIM TIOMEIIEHUEM
UL COLMAIbHOM 3alUTEl  OTAEIBHBIX KaTeropuil rpakiiaH, CBEIECHUIl O MOJIBb30BAHUU
3asBUTEIIEM JKHIIBIM TTIOMELCHUEM.

Cpox moAroToBKM M HampaBieHHs OTBeTa Ha MEIKBEJIOMCTBEHHBIH 3ampoc o
TIPCACTABICHUN  TIOKYMEHTOB U HH(OpMamuy, HEOOXOAMMBIX JUIS [PEJOCTaBICHHUS
MYHHULIUNATLHOH YCIyrH, ¢ HCIOJIb30BAHHEM MEKBEIOMCTBEHHOIO MH()OPMALHOHHOTO
B3aUMOJICHCTBHA HE MOXET MPEBBIIATH IIATH paboumx jHelt co aHA ToCTymeHus
MEHKBCIOMCTBEHHOr'O 3aMpoca B OPraH MM OPTraHU3aIMIO, TIPEI0CTABISIOLIIE JIOKYMEHT U
HUH(pOPMAIIHIO.

Corpynnuk Aamunuctpanuy win MHOTO(QYHKIHOHAIBHOTO LEHTPa, OTBETCTBEHHBII
3a OCYIICCTBICHHE MEXKBEJOMCTBEHHOTO HMH(MOPMALHOHHOTO B3aMMOJEHCTBUSA, 00513aH
NPUHATH HEOOXOIMMBIE MEPBI 10 MONTYYEHHIO OTBETa Ha MEXBETOMCTBEHHBIH 3aIpoc.

118. B ciyyae nanpasienus 3amnpoca COTPYAHUKOM AJIMMHHCTPAllMH OTBET Ha
MEIKBEIOMCTBEHHDIH 3aIPOC HAIIPABJIAETCS COTPYIHUKY AJIMMHHCTpAIIHH, OTBETCTBEHHOMY
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3a peloCTaBJICHUE MYHUIUMNAIBHOM YCIIyrH, B TEYEHUE OJHOro pabouyero AHS ¢ MOMEHTa
[OCTYIUIEHHUs OTBETA Ha MEXKBEJIOMCTBEHHBII 3a11poc.

119. B cnyuae Hanpasnenus 3ampoca COTpYIHHKOM MHOTO(YHKIIHOHAILHOIO
UCHTpa  OTBET ~ HAa  MEKBEJOMCTBCHHBI  3alpOC  HANpaBISETCS  COTPYHHKY
MHOTO(QYHKIMOHATBHOTO IIEHTPA, OTBETCTBEHHOMY 3a OpraHM3alUIl0  HamNpaBJIEHUS
3QABJICHUS W NPUIAraeMpIX K HEMY JOKYMEHTOB B AJIMHHHCTPALMIO, B TEYEHHE OIHOTO
paboyero JiHs ¢ MOMEHTa MOCTYILIEHUS OTBETA HA MEKBEIOMCTREHHbIH 3anpoc.

120. B cimydae He mOCTYmIeHHS OTBETa Ha MEKBEIOMCTBEHHBI 3arnpoc B
YCTaHOBJICHHBIH CPOK B AIMUHHCTPALMIO WIM B MHOTO(DYHKIMOHAIbHBIH LEHTP
TIPUHAMAIOTCS MEPBI, TIPElyCMOTPEHHBIC 3aKOHOIaTeNLCTBOM Poccuiickoii deneparmm.

121. B ciyJae HCIIOJTHEHUSI aJIMUHUCTPATUBHOI IIPOLIE Ty PBI B
MHOTO(QYHKIMOHABHOM — LEHTPE  COTPYIHHK MHOTO(QYHKIHOHAJILHOTO  I[EHTpa,
OTBETCTBEHHBIH 32 OPraHU3ALMIO HANpPaBICHHUS 3asBICHMS M IMPUIATAEMBIX K HEMY
JIOKYMCHTOB B AZIMHHHCTPAlMIO, OPTraHU3yeT Mepefady 3asBleHMus, JOKYMEHTOB,
TIpEICTAB/ICHHBIX 3ajABUTENICM, U CBE/ICHMH, TOJYYEHHBIX B paMKaX MEXBEJOMCTBEHHOTO
MH(OPMALHOHHOTO B3aUMOJEHCTBHS, B AJMUHUCTPALMIO B COOTBETCTBUMU C 3aK/TIOUCHHBIM
corialeHueM 0 B3aUMO/JIEHCTBHU u HOPSIKOM JIEJIONPOU3BOICTBA B
MHOTO(YHKIIMOHAIBHOM LEHTPE.

122, PesynbTaToM aAMHHMCTPATHBHOM IPOLEIYPHI SIBISETCS:

1) B MHOrOQYHKIHOHANBHBIX IEHTpax NMpyu  HAJIUYUM  BCEX JIOKYMEHTOB,
MPEyCMOTPEHHBIX IYHKTOM 27 aJMUHUCTPATHBHOIO PErlaMeHTa — Mepejada 3asBieHus 1
TNPUIIAra€MBIX K HEMY JIOKYMEHTOB B AIMHHHCTPALIUIO;

2) B AZIMMHUCTpALIUH - TIOJyYeHHE B PAMKAX MEKBEIOMCTBEHHOTO B3aMMOJEHCTBUS
MH(OPMALUH (JOKYMEHTOB), HEOOXOMMMOI st NPEOCTaBICHUS MYHHIIMIIAIBHON YCIyTrn
3asBUTEJIIO.

123. Tlpm o6pamenun 3asButens 3a MOTYYCHUEM MYHMIMNAILHON YCIyru B
JEKTPOHHOM popme AJIMUHHCTpaNWs HanpaBiseT Ha Equublii MopTaJl rOCY1apCTBEHHEIX U
MYHUIMOAILHEIX  yeiuyr wid  IlopTanm rocylapcTBEHHBIX M MyHHIMIATBHBIX yCIlyr
MockoBckoit  06nacTu  MOCPEACTBOM TEXHHMYECKHX CPEICTB CBSA3H YBEIOMIIEHHE O
3aBCPIICHAN  MCIIOJIHEHUS aJMHHHCTPATUBHON MPOLEAYPHl C yKa3aHHEM pesyJibTara
OCYLIECTBIICHUS Q/IMUHUCTPATUBHOI MPOLIE/LY PEL.

124. CriocoGom  ¢ukcaun  pesynsrata aIMMHUCTPATUBHON  NPOLIEIYPHI
ABJIIETCA (pUKCAlus (haKTa MOCTYIUIEHUs JOKYMEHTOB M CBEJICHMIL, MOJYYEHHBIX B paMKax
MEKBEJIOMCTBEHHOIO B3aUMOJCHCTBHYSI, HEOOXOAMMBIX JULS [IPEIOCTaBICHUS
MYHHULHUIAILHOH YCIIYTH, B OJKypHale PEerHCTpald TOCTYIUICHHS OTBETOB B paMKax
MEXKBEJIOMCTBEHHOTO  B3aUMOJICHCTBHSI MM BHECEHHE COOTBETCTBYIOIMX CBEJEHHIl B
HH()OPMAIMOHHYIO  CHCTEMY AJIMHHUCTpAlUM WU MH(QOPMAIIMOHHYIO  CHCTEMY
MHOTO(YHKIMOHAILHOTO [IEHTpA.

IIpunsiTHe pernenus o npexocraBieHun (00 oTka3se npegocTaBieHHs)
MYHHUHNANBHOH yeJayru

125. OcHoBaumem jans Havana AIMUHMCTPATUBHOM  NPOLIEAYPHI  ABJISETCS
MOCTYIIICHUE B AJIMHUHUCTPALMIO HCYEPIIBIBAIONIErO MEpPeyHs JIOKYMEHTOB, HEOOXOIUMBIX
AJIs IPEIOCTABIICHUS. MY HULIMIIAJIBHOM YCITYTH.

126. Corpynnuk AIMUHUCTpaLiH, OTBETCTBEHHBIH 3a MOJrOTOBKY peleHust 06
OKa3aHUM MYHUIUIIATBHON YCIIyI! OCYIECTBIISET CIIEAYIONHE ACHCTBHUS:

1) naer npaBoByIo oreHKY npaB 3asBUTENS HA NOTy4eHHEe MYHULUIIAIBHON YCIyTy;
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2) npoBepsieT HAIMYKME BCEX HEOOXOAUMBIX JIOKYMEHTOB B COOTBETCTBHH C IIyHKTOM
27 aAMUHUCTPATUBHOTO perjiaMeHTa;

3) mOAroTaBIMBAET MPOBEICHHE 3acelaHs KOJUIETMAlbHOTO OpraHa MECTHOTO
caMoyImpaBieHus (OOIIECTBEHHas KOMHCCHS aJMHHUCTPAUu Py3cKoro MyHHIMIATIBHOTO
paiioHa 110 JKUJIMIIHBEIM Boripocam) — (fanee — JKunuiHas KOMUCCHS);

127. OO6mmii cpok ocymiecTBIeHUs aMUHUCTPATUBHBIX JACHCTBHIA 0 MOATOTOBKE
[PUHATHUS PEIICHUs HE MPEBLIIIAET 5 pabouux JHEN.

128. TlpunsATHe pemeHWss © NPEAOCTABICHHH  MYHUIUNAIBLHOMN YCIyTH
ocyuiecTnisieTcs: JKuInmHoi KoMUCCHER.

129.  unuias KOMHUCCHS Ha OCHOBaHMM TIOJYHEHHBIX JOKYMEHTOB, [IPHHAMAET
OJTHO U3 CIEAYIOLINX PEIICHUI:

1) mpenocTaBuTh 3asBUTEMIO JKUIOE MOMENIEHHE CHElHATH3HPOBAHHOTO IKUIOTO
bona;

2) oTKa3aTh B NPEJOCTABICHHN MYHULUIAILHON YCITyTH.

130. JKunumpas KOMMCCHS NPHHMMAaET OIHO W3 NPHBEACHHBIX pElIeHHH B
COOTBETCTBHHU CO CJICAYIOLIUMHA KPUTEPHIMU:

1) Hanuume ocHOBaHMI IS OTKas3a B MpPEAOCTABICHUM MYHHULMIIAJILHONH YCIYTH B
COOTBETCTBHU C MYHKTOM 34 aJMUHHUCTPAaTHBHOTO pErJlaMEHTA U B COOTBETCTBHUU C
JEHUCTBYIOLIUM 3aKOHOIATEILCTBOM.

131. IlpunsToe Xummiisoil KoMuccHeH pelieHre GUKCHPYETCs B IPOTOKOIIE.

[Iporokon, conepikanuii CBefeHNs O NPUHATHH PEIICHUS] B OTHOLICHUHU 3asBUTEIS,
MOKET OBITb HCIIONHEH B 5JIEKTPOHHONH (OpME B COOTBETCTBHH C TpPeGOBAHUSIMHU
MH()OPMALIMOHHON CHCTEMBI AJIMUHUCTPALIUH.

132. O6mwmii cpok OCyIlIeCTBIEHNs aMUHUCTPATHBHBIX AEHCTBHI 1O IPUHSATHIO
PeIICHUs HE MPEBBILIAET 3 pabounx JHEH.

133.  OOGuwmit cpok ocymiecTBIeHNsS aIMHHACTPATHBHOIMN IIPOLEAYPB! MO MPHHSITHIO
pewenus o npeaocraBiaeHud (00 OTKase NpPefOCTaBICHHSA) MyHHLMNAILHON YCIyrH He
IpeBBIIaeT 3 pabouux JiHg.

134, PesynbraToM ajIMHHHCTPATHBHON MpPOIENYpPHI SBISETCS NPHHATHE pelieHus
00 OKasaHWM MYHMLMNANBHON YCIAY'rH WIM TPUHATHE peleHHe o6 OoTKase B
IPEOCTaBIEHUH MYHHIUIIATBHON YCIIyTH.

135. Tlpu oOpamennn 3asBUTENs 3a NOMyYEHHEM MyHHIHIAIBHOI yCIyr' B
DJIEKTPOHHOM (popme AJMHHUCTpALs HAIpaBisieT Ha Euusblii mopra roOCy/1apCTBEHHBIX U
MYHUIMIANBHBIX  yeuyr iy lloprail rocyapCTBEHHBIX M MYHUUMIAIBHBIX YCIyT
MockoBckoii  06macTH  MOCPENCTBOM TEXHHYECKUX CPEICTB CBS3H YBEJOMIEHHE O
3aBCPHICHUN  VICTIOJIHEHMA aJAMUHUCTPATHBHOM IIPOLEAYPHl C YKa3aHHEM pe3yJabTara
OCYIIECTB/ICHUS aIMUHUCTPATUBHOM [IPOLEYPbI

136. Cnocobom  ¢ukcauuu  pesyisraTa  BBITOJHEHHS aJMUHUCTPATUBHOM
MIpOUEAYpbl  SBJSICTCS  NMPOTOKOJN  3acellaHus  KOJUIETHMAlbHOTO  OpraHa  MECTHOTO
CaMOYIIpaBJICHHUS.

Brinaua 1okymeHTa, IBJISIIOIIErocs pesy IbTaToOM NPEA0CTABICHHS My HHIHNAILHOI
yClIyra
137. OcnoBanumem s Havana aJIMUHUCTPATUBHOM  [POLEAYPHI  SBIAETCS
TOIy4eHUEe COTPYIHUKOM AJIMUHUCTPALUM, OTBETCTBEHHBIM 3a HANpaBJIEHHE Pe3y/bTara
MYHULMIAILHO  YCIIYTH  3asBUTENIO, PACTIOPSAUTENLHOTO JIOKYMEHTa O MPUHATOM B
OTHOIIECHWH 3asiBUTEIISI PEIICHUH.
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138. CotpyaHuk AJMHMHHCTpAIHH, OTBETCTBEHHBIH 3a HalpaBlieHHe pe3yJibTaTa
MYHUUUNAIBHON YCIIYI'H 3assBUTEITI0, OCYIIECTBIISIET CIIEIYIOIINE AeHCTBUS:

1) usrorasinBaet yBenomienne o6 0TKa3e B OKA3aHUM MYHUIUTIANBLHOMN YeIyru (pu
HAJIMYUU COOTBETCTBYIOLIETO PEIICHMUS);

2) M3roTaBIIMBAET YBEJIOMJIEHHE 00 OKa3aHMM MYHULMNAILHON YCIYIH B 4YacTH
MHOANUCAHUS COOTBETCTBYIOIIETO JI0TOBOpA Halima J)KUIIOTO MOMEIIEHUs
CIICHMATM3UPOBAHHOTO XKUIIOrO (hoHa (P HAIMYUH COOTBETCTBYIOIIETO PELIeHNUS);

3) M3roTaBJIMBAET MPOEKT JOrOBOpa HaiiMa (IPH HAINYHH COOTBETCTBYIOLIETO
peLeHus );

4) HampapjIsSeT MPOEKT J0rOBOpa HaWMa PYKOBOIMUTEIIO AJIMUHUCTpAllMd WM
MHOMY JIOJDKHOCTHOMY JIMIy AJIMHHUCTpALMH, YIOJIHOMOYEHHOMY Ha MOANHCAHHE
JIOroBopa Haitma.

139. Pykosoautens  AIMHMHMCTpallMM WM MHOE  JIOJUKHOCTHOE  JIHIIO
AJIMMHHCTPALIMM, YNOJHOMOYEHHOE HA MOJNMCAHWE JOTOBOpA HalMa, MOMHUCHIBAET
JIOTOBOp  HaliMa JKHIJIOTO TOMEUICHUS CMENMaTU3UPOBAHHOTO JKMIOro (OHIa B JBYX
IK3EMILIIpaXx.

140.  Jlorosop Haiima >KHIOr0 MOMEMIEHHS CHIEHMATH3HPOBAHHOTO JKIIOTO donma
noinucpiBaercs 3asButesneM. OJMH SK3eMIUIp BpydaeTcs 3asBHTENIO, BTOPOI SK3EMILISP
0CTaeTCsl B AJIMUHUCTPAIIH.

141. OOumii  cpox  ocymecTBieHus — aAMMHHCTPATHUBHBIX  JA€HCTBHI IO
YBCIOMJICHHIO 335BUTENIA O MPUHATOM PEIICHUH, IIOANMCAHHIO U BBIIAYe J0roBOpa HaiiMa
KUIJIOTO  TTOMCIICHUS CHELUATH3MPOBAHHOrO JKUIOro (GOHIAa He MpEeBHIMAeT 5 paGounx
JHEH.

142. Beigaua yBenomiieHHss O HPHHATOM B OTHOIIEHHM 3asBUTEIIS pelIEHUN U
JIOTOBOpA  HalMa  JKHJIOLO  MOMEUIEHHS  CENMAIN3MPOBAHHOTO  KWIOTO0  (hOH/A
OCYIIECTBJIACTCS  CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM I[P  I10Jaue 3asBJICHUS U
HEOOXOMMMBIX IOKYMEHTOB Ha IOJIyYeHHe MYHHLMNATBHOM YCIIyTH, B TOM YHCJIE:

IPU JINYHOM OOpaIleHuu B A IMUHHUCTPALHIO;

IPU JITYHOM OOpaIleHun B MHOTO(YHKIHOHAIBHBII LIEHTP;

MOCPE/ICTBOM  MOYTOBOrO OTMHPABJICHUS Ha aJpec 3asBUTENsA, YKA3aHHBIH B
3asBIICHUH,

4epes JIMUHBIH KabuneT Ha ExuHOM noprajie rocyapcTBEHHBIX M MYHHIHTATBHBIX
yeayr unu Ioprane rocy 1apcTBeHHBIX M MYHHUMIAIBHBIX YCIyr MOCKOBCKOi 06/1aCTH.

143. B ciayuae ykasamusa sasBHTENeM  Ha MOJy4YeHUE  pe3yJibTara B
MHOTO(MYHKIHOHAIBHOM LIEHTpE, AJMUHUCTPAIHS HAMPABIISET pe3ynbTaT MnpeaocTaBlIeHUs
MYHULMTIATLHON YCIYTH B MHOTO(YHKIHOHAJIBHBIA LEHTP B CPOK, YCTAHOBIEHHBI B
COTVIAICHUH, ~ 3aKIIOYCHHBIM ~ MEXKAY AJMMHHCTpanuell U MHOro(yHKIHMOHAIBHBIM
LIEHTPOM.

144. Beimaua  JOKyMeHTa, — SIBNSIOIETOCS — pe3yJBTATOM [IPe0CTaBJICHHS
MYHHIUTAIBHON  YCJIYTH, — OCYLUECTBISETCS  MHOrOQYHKIMOHANBHBIM — LEHTPOM B
COOTBETCTBMM  C  3aK/IIOYEHHBIM B  yCTaHOBJICHHOM IIOPSJIKE  COIVIAIICHHEM O
B3aMMO/ICHCTBUM, €CJIM HMCIOJIHEHNE JAHHOM MPOLEAYPhl NPeIyCMOTPEHO 3aKTIOUEHHBIM
COIJIALICHUEM.

145. Ilpm oOpamenun 3asButens 3a NOJIyYeHHEM MYHUILUIAIBHOW YCIYrd B
SNIEKTPOHHOM (popMe AJIMUHHCTpanys HanpapiseT Ha Eauublii NOpTaj rocyapCTBEHHBIX U
MYHULIMTIANBHBIX - yelayr uad  Ilopral rocyJapcTBEHHBIX M MyHHUMNAILHBIX  YCIyT
MockoBckoii  061aCTH  OCPEACTBOM — TEXHUUYECKHX CPEICTB CBS3M YBEJOMIIEHHE O
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3aBCPUICHUM MCIIOJIHEHUS  aJIMHHMCTPATHBHOM IPOLEAYPHl C YKa3aHWEM pe3yJbTaTa
OCYLIECTBJICHUS aIMHHUCTPATUBHOMN MPOLEIYPHI.

146. Pesynpratom aIMHHHCTPATMBHOHW NpOLEAyphl IO BbIAAYE JOKYMEHTA,
ABJIAIONIErOCs  Pe3y/IbTaTOM  NPENOCTaBICHUS  MYHHLMIAIBHON  YCIyrd  sBIseTcs
HAIpaBJICHUE 3asBUTEIIO JI0TOBOPA HaiiMa JKHJIOrO MOMEIIEHHS CIENUali3upOBAHHOTO
JKMIIOrO (pOHZA MM yBEAOMIIEHHS 00 0TKa3€ B NPEAOCTABIEHUH MyHUIUTIATIBHOMN YCIyTH.

147.  CnocoGom Qukcanum pesyibrata ajMUHUCTPATHBHOI NPOLEAYPHI SBISETCS
OTMETKa O HaNpaBJICHUM 3ajABUTEIIO pe3y/bTaTa MYHHIUNAIBHON yCIyrd B JKypHaje
PETUCTPALMM  HANpPABJICHUS OTBETOB 3asBUTEISAM WM BHECEHHE COOTBETCTBYIOIIUX
CBEJICHUIT B MHOPMALIMOHHYIO CHCTEMY AIMUHUCTPAIIHH.

IV. opsinox 1 opmMbI KOHTPOJISK 32 HCIIO/IHEHNEM ATMHHHCTPATHBHOIO PerJaMeHTa
NpeAoCTABJIEHUS] MYHHUHNAIbHON YCayrH

ITopsinok ocymiecTBIeHHS TEKYIEro KOHTPOJISA 32 COGIIOeHHEM M HCIOJIHEHHEM
OTBETCTBEHHBIMH I0JZKHOCTHBIMH JIHIAMH TOJIOKEHH aIMHHHCTPATHBHOI'O
periiaMeHTa H HHbIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHAB/IHBAIOIMIHX
TPeGOBaHUSI K NPEA0CTABICHHIO MYHHUHNIAILHON yCIyrH

148. Texyumii KOHTPOIb 3a COGMIOJEHHEM U WUCHOMHEHHMEM  IMOJOKEHMIL
perilaMeHTa W UHBIX HOPMATHUBHBIX NpPABOBLIX aKTOB, YCTAHABIMBAIOWIUX TPeOOBAHMS K
NPEIOCTABICHUIO MYHHLUNANBHON YCIYIrH, OCYLIECTBISACTCS JO/KHOCTHBIMH JIUIIAMH,
AJIMVHUCTPALE  OTBETCTBEHHBIMH 33 OPraHM3alMi0 paboThl 10 MPENOCTABIECHHIO
MYHULIUTIAIIEHON YCIIYTHU.

149.  Texymmii KOHTPOIBb OCYIIECTBIAETCS MyTEM MPOBEAEHHS OTBETCTBEHHBIME
AOTKHOCTHBIMU JIMIAMH CTPYKTYPHBIX MOApa3JeNeHnii A IMUHUCTPALMI, OTBETCTBEHHBIX
33 OpraHu3auuio pabOThl MO TNPEJOCTAaBJICHUI0 MYHHLUHMIQIBHON YCIyrH, HpOBEpOK
COOMIONCHNS M UCIIONHEHUS TONIOXKEHNIT PerllaMeHTa U HHBIX HOPMATHBHBIX IIPaBOBBIX
AKTOB, YCTAHABJIMBAIOIIMX TPEOOBAHUS K NPEIOCTABICHUIO My HULMIATBHOM YCIYTH.

ITopsiiok ¥ NepHOAHYHOCTH OCYIECTB/IeHHS IIAHOBBIX H BHEIIAHOBBIX NpPOBEPOK
MOTHOTBI H KA4eCTBA NPeJ0CTABICHHS] MyHHINNAJbLHOMN ycayru

150. Konrpons 3a MONHOTOM M KauyecTBOM IIPeNOCTABIEHUS MYHULUTATBHO
YCIIyTH OCYIIECTBIISICTCS B hopmax:

1) mpoBeieHus MIaHOBBIX MPOBEPOK;

2) paccmoTpenns  xano6 Ha jeiictBus  (Oes3neicTBHE)  AOJKHOCTHBIX  JIHII
AIIMHHHUCTDPALIMH, OTBETCTBEHHBIX 32 IIPEIOCTABICHHE MYHULUIAIBHOI YCIIYTH.

151. B wmemsix ocymecrsieHus KOHTPOJS 3a TMOJHOTOW M KAYECTBOM
[IPEIOCTABIICHUA MYHULIMIIAIBHOM yCIIyI'M TIPOBOAATCS IUIAHOBBIE M BHEIUIAHOBBLIC
npoBepku.  Ilopsgok M TEpHOAMYHOCTH — OCYIIECTBICHHS  ILIAHOBBIX IIPOBEPOK
YCTaHABINBACTCS  IUIAaHOM  paboTel  Axmuuuctpamuu. [lpy  nposepke  MoryT
paccMaTpuBaThC BCS BOMPOCHI, CBA3AHHBIC C NPEIOCTABICHUEM MYHUIMIAIBHON yCIyrH
(KOMIICKCHBIE TIPOBEPKH), WM OTAENBHBIH BOMPOC, CBA3AHHBIH C [IPEIOCTaBIICHUEM
MYHHIMNAILHOM yCITyru (TeMaTHyecKue nposepku). [Iposepka Takke MOXKET POBOUTHCS
110 KOHKPETHOH Kajio0e 3assBUTEIsL.

152, BuennaHoBbIe NPOBEPKH MPOBOJATCS B CBAZH C IIPOBEPKOi1 YCTpaHEHUs paHee
BRIABJICHHEIX HAPYIIEHUH aIMMHHCTPATHBHOTO PEIJIAMEHTA, a TAKKe B CIydyae IMOTydeH s
Kajno0 sasBuTenel Ha JeiicTBus (6e3necTBHE) MOMKHOCTHBIX JIHIL AJIMUHHUCTpaUu U
KHITUIIIHOTO OT/1eNa, OTBETCTBEHHOTO 32 MPEI0CTaBICHAE MYHUIUIIAIBHOM YCITyTH.
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OTBeTCTBEHHOCTH MYHHIMNATBLHBIX CJIY/KALIMX OPraHOB MECTHOTO CAMOYIPABJIEHH s
H MHBIX 10/I’KHOCTHBIX JIML 32 pelenns u aerdcTBus (0e3qeilicTBHE), NPHHHMAEMbIE
(ocymecTBisieMmble) B X0/1€ PeIOCTABJIEHUS MyHHIMIAIBLHOMH yC/Iyrn

153. Tlo pesynbratam mpoBeJeHHBIX MPOBEPOK, B CIIyyae BBISBICHHS HapyLICHHIT
COOJIIO/IEHHS TIOJIOXKEHUI periaMeHTa, BUHOBHBIE JODKHOCTHBIE JIMIA AJMUHHCTpaLIUH
HECYT MEPCOHANILHYIO OTBETCTBCHHOCTh 3a pelieHuss U jeiicteus  (GeszmeiicTBue),
MPUHUMAEMBIC B XO/I€ NIPEJIOCTABIEHHS MYHUIUNIAIBHOM YCIIyTH.

154. TlepconampHas OTBETCTBEHHOCTh JOIKHOCTHBIX  JIHII AMUHHCTpAIHH
3aKpeIUIACTCS B JIOJDKHOCTHBIX ~ pErJIaMEeHTaX B COOTBETCTBHM C  TpeGOBaHHAMH
3aKoHozatelbeTBa Poceniickoii @enepain u 3akononarenseTa MOCKOBCKOM 061aCTH.

ITotokenusi, XapakTepusylomue TpeGoBanus K NopsiaKy u Gpopmam KOHTPOJIA 32
NpeaocTaB/IeHHeM MYHHIHIIAIILHOM yCIYyrd, B TOM YHCJIE CO CTOPOHBI IPAKIAH, HX
00beIHHEHHI H OpraHu3auuii.

155. Konrpons 3a mpenocraBieHneM MyHHLMIAIBHON YCIyrH, B TOM UHCIE CO
CTOPOHBI TPa)KlaH, MX OObeJUHEHWIl M OpraHM3allUi, OCYIIECTBISETCA IOCPEICTBOM
MyONMKaLii CBEJCHUH O JEATENbHOCTH AJIMUHMCTDALMH, MONYYCHHS rpakJlaHaMu, HX
OOBEIMHEHUSIMH ¥ OPraHM3alMsAMH aKTYalbHOM, TIOIHOM M JOCTOBEPHOI MH(pOpMaALUU O
NOpsZIKE TIPEOCTABICHUS MYHHIMIIAIBHOW YCIYTH ¥ O00ECIEeYeHUs BO3MOKHOCTH
nocynedHoro (BHeCy 1e6HOr0) paccMOTPEHHs Kajo0.

V. locynedunlii (BHecy1eGHbII) NOPsI0K 063KaT0BAHMS pemieHui u (Wan) aeiicTBHI
(Oe3neiicTBHSA) Oprana MecTHOro CaMOyNpAaB/IeHHs, IPEJOCTABIISIOLIET0
MYHHUMIAJILHYIO yCIYTy, 2 TAKKe ero A0KHOCTHBIX JINI, My HHIHIAJIbHBIX
CIYKANHX

IlpaBo 3asiBuTe/Is1 MOAATH Ka100y HA pemenne H (HiIH) JelicTBHS (Oe3xeiicTBHE)
OpraHa, npeoCTaBJIsIOLEro MyHHIHNAJIBbHYIO YCIYTY, a TAKIKE ero J0/KHOCTHBIX
ML, MYHHUHOAIbHBIX CYKAIKX NPH OPeJoCcTaBIeHHH My HHIMIAILHON yeayrn

156. 3asBurenn wumeror npaBo Ha o0anoBaHue AeHCTBUI WiId Oe3eiicTBus
AJZIMHHUCTPAUMH, JOJKHOCTHBIX JIHI AJMHUHHCTPAIHH, MYHULMIATBHBIX CIy)aumx, a
TaloKe NMPUHUMACMBIX MMH PCHICHUH TpPH IPEJOCTABICHUM MYHULMNAILHOH YCIyrn B
JocyiebHoM (BHecy1eGHOM) TopsiIKe.

IIpeamer kan06mn1

157. 3asBurenr Moxer oOpatuthbes ¢ kanobGoil, B TOM u4ucie B CIIEAYIOTIIX
clyyasx:

1) mHapymenue cpoka perucTpanum 3ampoca 3asBHTENS O [IPEIOCTABICHUH
MYHULIMTIATBHON YCIIYTH;

2) HapyIlIeHHe cpoKa IPeI0CTaBICHNs MYHHUIUITAIEHON yCIyTH;

3) TtpeGoBaHue y 3asBUTENS JOKYMEHTOB, He MPeayCMOTPEHHBIX HOPMATUBHEIMU
IpaBOBbIMM  akTamMu Poccuiickoit ®enepalyy, HOPMATHBHBIMM TPABOBBIMH  aKTaMK
MockoBckoii  061acTH, MyHHUMNAIBHBIMH MPABOBBIMA AKTAMM  JUIS [IPEN0CTaBICHUS
MYHULIUTIANIbHON YCIIYTHU;

4) orkas B mnpueMe JOKYMEHTOB, TIPEIOCTABICHME KOTOPBIX IIPEAyCMOTPEHO
HOPMAaTUBHBLIMM NpaBOBBIMU aKTaMu Poccuiickoit Pdeneparuy, HOpMATUBHEIMU PABOBEIMH
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akraMu  MockoBckoil  o0sacTH, MYHHIMOATGHBIMM — NPaBOBBIMH  aKTaMH  JUIS
IPEIOCTABICHHUS MYyHULIMIIAIBHOM YCIYTH, y 3asIBUTEIS;

5) oTKa3 B NpeJOCTaBICHUN MYHMIMIAILHON YCIyTH, €ClIM OCHOBAHHMS OTKa3a He
MpejlyCMOTPeHb! (eepanbHbIMI 3aKOHAMU U MIPUHATHIME B COOTBETCTBUM C HUMH WHBIMH
HOPMaTHBHBIMH 1IPaBOBBIMU akTamu Poccuiickoii ®enepaiyu, HOpMaTHBHBEIMU TIPABOBBIMU
akramMu MOCKOBCKO# 00/1aCTH, MyHULIUIIATbHBIME IPABOBBLIMM aKTaAMHU;

6) satpeboBaHue ¢ 3asBUTENIs NPHU NPEAOCTABICHUN MyHUIMNATBLHON YCIYTH IUIaTH,
HC TpEJyCMOTPEHHONH HOPMATHBHBLIMM TIPaBOBBIMU akTamu Poccuiickoii ®enepanum,
HOPMAaTHBHLIMH IIPABOBBIMU aKTaMU MOCKOBCKOI 06,1aCTH, MyHULIMTIAIBHBIMU TIPABOBBIMU
aKTamu;

7) 0TKa3 oprana, NpeoCTABISIONIEr0 MYHUIUNIAILHYIO YCIIYTY, TODKHOCTHOTO JIHIa
Oprana, MpeIOCTAB/IAIOMIEr0 MYHHIMIANBHYIO YCIYTry, B MCHPABICHUH JONYIIEHHBIX
ONeYaToK M OMMUOOK B BBIJAHHBIX B Pe3yJIbTaTe NMPEAOCTABICHUS MyHMIUNIAIBHON YCIyTH
JOKyMEHTaX JIn00 HapyIlIeHHe yCTaHOBICHHOTO CPOKa TAKUX UCIIPABJIECHMUIL.

Opranel MECTHOTO CAMOYNPABJICHHS], YIIOJHOMOYEHHbIE HA PACCMOTPEHHE JKAI00bI H
AOJ/IKHOCTHBIE JINLA, KOTOPBLIM MOKeT ObITh HANPABJIEHA KA100a
158. Opranpl MecTHOro caMoyNpaBleHHs, YNOTHOMOUEGHHBIE HA PACCMOTPEHHE
KaI00bl M I0JDKHOCTHBIE JIMIIA, KOTOPBIM MOKET OBITh HATIpaBIeHa Kano0a:
- PYKOBOAUTENb AZIMUHUCTPAIAH;
- 3aMECTHTENIb PYKOBOJUTENsE AIMUHUCTPALMH, KyPUPYIOLINH TAHHOE HATIPABJICHHE;
- Ha4YaJIbHUK KMJIMIITHOTO OT/IEa.
Ilopsiaok mojaum U pacCMOTPEHHS JKAT0GbI

159. JKanoGa momaercs B oprad, mpeaocTaBISIOL{MIL MYHULIUIIANBHYIO YCIIYTY.
KanoGsl Ha pemleHMs, TPUHATBIC DPYKOBOJMTENEM CTPYKTYPHOTO [oJipasaeaeHus
AJIMUHHUCTPAINM, HEMOCPEJCTBEHHO MPEJOCTABIISIOIErO MYHHUIMIIAIBHYIO  YCIYTY,
PaccMaTpUBAIOTCS PyKOBOAUTENEM AIMUHUCTPALMH.

160. KanobGa moxer ObITh HampaBieHa B AJMHHHUCTPALMIO 1O [OUTE, yepes
MHOTO(MYHKIMOHAIBHBI LEHTP, 110 3EKTPOHHOI ouTe, uepes oQHIHANbHBI caifT oprasa,
NPEAOCTABIAIOMIEr0  MyHMIMIAIBHYIO — YCIyry, IIOCpeiCcTBOM  Ejunoro moprana
FOCyNapCTBCHHBIX M MyHHLMIAIBHBIX  ycmyr, Iloprana  rocynapcTBEHHBIX U
MYHUIMIATLHBIX yeayr MOCKOBCKO#M 06/1acTH, a TakKe MOKET GbITh IPHHATA TIPH JTHIHOM
[pUeMe 3asiBUTEIIS.

161. JKanoba nomkua conepsxars:

a) HAUMEHOBaHWE  OpraHa,  MpPEOCTABIAIOWIEr0  MYHHIMIATBHYIO ycIuyry,
AOJDKHOCTHOTO  JIMLIA  OpraHa, MPEAOCTaBJIAIOEro MyHHLHIAIBHYIO YCIyry, au6o
MYHHIHIIATEHOrO CITYMKAIIET0, PEIICHUs 1 AeiCTBuUs (Oe31eHCTBHE) KOTOPBIX 00/KaIYIOTCS;

0) hammimio, ums, oryecTBO (MOCHEAHEE - TPHM HAIMYUHK), CBEJEHUS O MECTe
KUTEJILCTBA 3asBUTENS - (U3MYECKOro JHI@A JMO0 HAMMEHOBAHHE, CBEACHHSA O MECTe
HAXOIK/ICHHUS 3aSBUTEIS - IOPUIMYECKOrO JIMIA, a TakkKe HOMep (HOMepa) KOHTAKTHOIO
TeneoHa, axpec (aapeca) 3MMEKTPOHHOW MOYTH (MPU HATMYMK) ¥ TIOYTOBHIA ajpec, 1o
KOTOPBIM JIOJUKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

B) CBEJICHUST 00 OOXKallyeMbIX pEHIEHHAX W JeiCTBUIX (GespneiicTBum) oprana,
NpEIOCTABIISIOMIEr0  MYHHIMNANBHYIO — YCIyry,  JO/DKHOCTHOrO — JIMLA  OpraHa,
[PEIOCTABIIAIOMIEr0 MyHHIMIIANBHYIO YCIYTY, MO0 roCyapCTBEHHOrO MYHHIHIAIBHOTO
CIIyJKallero;

r) I0BOJbI, HAa OCHOBAHUM KOTOPHIX 3asBHTENb HE COINACEH C pelICHUEM Hu
nerctBueM  (GesnelicTBHEM) Oprama, mNpejOCTABIISIOLIErO MYHHUIIMIIAIBHYIO  YCIYTY,
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JAOJDKHOCTHOTO JIMLIA OpraHa, NpPeAOoCTaBMIOIIEr0 MYHHMIMIIAIBHYIO YyCIyry, Jmbo
MYHUIMIIAIBHOTO CJIy’Kalero. 3asBUTENEM MOTYT OBITH NpPEJACTaBICHBI JOKYMEHTHI (ITpH
HaJIM4YKH), TOATBEPIKAAIOLINE TOBOIBI 3asABUTENS, TUO0 MX KOMUH.

162. B ciayyae HeOOXOAMMOCTH B MOATBEPIKIEHHE CBOMX IOBOJIOB 3asBHTEINb
NpUIAaraeT K IUCbMEHHOMY oOpameHuio (jkanobe) MOKYMEHTBl M MaTepuaiibl Jubo HX
KOIIMH.

CpokH paccMOTpeHHs Ka100bI

163. JKanoGa, moctynmBmas B AJMHHHUCTDALMIO, MOJIEKHT PETHCTPALIMH HE
NO3/THEE CIICAYIOUIEro paboyero JHs cO JHS €€ MOCTYIICHHS.

164. Kanoba, moctynuBmas B AJIMHHHCTDALMIO, MOIIEKHT PacCMOTPEHUIO
JAOJDKHOCTHBIM  JIMLIOM, HAJCJICHHBIM IIOJIHOMOYMAMHU II0 PACCMOTPEHHUIO JKalo0Bl, B
TEUCHHE MATHAALATH pabouuX JHEH CO JHS ero perucrpandu, a B ciyuae 00)KalOBaHHUS
OTKa3a OpraHa, MPeA0CTaBJIAIOIEr0 MyHUIIUNIATBHYIO YCIYTY, TODKHOCTHOTO JIMIa OpraHa,
NPENOCTaB/IAIOIEr0 MYHULIMITAJIBHYIO YCIYTY, B IIpUEME JIOKYMEHTOB Yy 3asBHUTENS JIHO0 B
UCIIPABJICHUM JOINYILICHHBIX ONEYaTOK M OMMOOK MM B cilydae 00KajloBaHMUsS HAPYILEHUS
YCTaHOBJICHHOI'O CPOKa TaKUX UCIPaBICHHI — B TeUeHHe IATH pabouux aHEll co aHs ee
pErucTpanmH.

BreceHne u3MeHeHHH B pe3yibTaT MPEAOCTABIECHHS MyHHIMIATBHOMN yCIIyru B
HEJIAX NCTIPABJICHUS NOIYILEHHBIX OIIEYaTOK U OMKOOK OCYLIECTBIIETCS AIMUHUCTpaLei
B CPOK He OoJsiee 5 pabouux JHeii.

HcuepnbiBaromuii nepedyeHb 0CHOBAHMI JIsl 0TKA3a B paccMOTpPEeHHH KaJ100bI
(npereH3nn) MO0 NPHOCTAHOBJICHHS €€ PACCMOTPEHHUS

165. YnomHomoueHHBIH Ha paccMOTpeHHe IKAIOOHI OpraH OTKa3bIBae€T B
YZIOBJIETBOPEHUH JKaI00BI B CIECIYIOMMX ClydasX:

HaJlnu1e BCTYINMBIIETO B 3aKOHHYIO CHJIYy PEINEeHHs Cyja, apOMTpa)kHOTO Cyja I10
XKanobe 0 TOM )K€ MpeMETe U 110 TeM JKe OCHOBAHHSIM;

nojaya JKajlo0bl JIMLOM, MOJHOMOYMS KOTOPOTO HE HOATBEPIKIEHBI B MOpSIKE,
YCTaHOBJICHHOM 3aKOHO/aTe15cTBOM Poccuiickoit ®eneparuu;

HaJIMYUE PEICHUs 10 JKanode, MPUHATOrO paHee B COOTBETCTBUH C TPeOOBAHUAMU
HacTosmMX 1IpaBuil B OTHOIEHUH TOTO XKe 3asIBUTEIS U [0 TOMY JKe MPEIMETY JKaI00bI.

166. Vnonnomouennrplii Ha paccMoTpeHMe >KaloOGBI OpraH BIpaBe OCTABUTH
Kajio0y Ge3 oTBeTa B CISAYIOMNX CIyYasX:

HaJIMYKE B JKaJl00e HELEH3YPHBIX JIH60 OCKOPOUTEIBHBIX BBIPAXKEHHUIT, YTPO3 KH3HH,
3[I0POBBIO ¥ UMYLIECTBY JOJDKHOCTHOIO JIMLIA, @ TAKIKE YIEHOB €r0 CEMbH;

OTCYTCTBHE BO3MOKHOCTH IPOYUTATE KaKyI0-TMOO0 YacTh TEKCTa JKaao0bl, (haMHUIIHIo,
UM, OTYECTBO (NP HANMYMK) U (WJIM) TIOYTOBBIN a/Ipec 3asBUTENS, yKa3aHHbIE B KAN00e.

€CIIM B MUCHMEHHOM OOpALeHNN HE yKa3aHbl haMHIIKs FPakIaHUHA, HATIPABUBIIIETO
obpaieHue, M IOYTOBBI ajpec, 10 KOTOPOMY JO/DKEH OBITh HamnpaBjIleH OTBET Ha
oOpareHue;

eciy Jkanoda rojaHa 3asBUTENIEM B OpraH, B KOMIETEHIIHIO KOTOPOTO HE BXOJIUT
NPUHATHE pelleHus 1o »kainobe. B aTom ciyyae B Teuenme 3 paGounx mHell co aHs ee
PEruCTpanyy  yKa3aHHBI OpraH HampaBisieT >Kajo0y B YIOJIHOMOYEHHBIH Ha ee
pacCMOTpeHue opraH W B IHUCbMEHHOM (opme uHPOpMHUpPYET 3asgBUTENS O
MepeHaInpaBIeHIH KaJl00bI;

€CIIM B MUCbMEHHOM O0OpAlICHUM 3asBUTENsS COACPIKUTCSA BOMPOC, HA KOTOPBIH eMy
MHOTOKpaTHO  IaBaJlUCh IMCbMEHHBIC OTBETBl 110 CYLIECTBY B CBSI3U C paHee
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HaIpaB/IseMbIMU OOpaAIEHUAMH, U IIPU 3TOM B OOpaIleHUH HE TPHUBOAATCS HOBBIC JIOBO/IBI
WM 00CTOATENBCTBA, HAYAIBHUK (PYKOBOIUTEIB ) )KHUITUIIIHOTO OT/ENa, J0JUKHOCTHOE JIHILO,
ubo yIOJHOMOYEHHOE Ha TO JIMLO BIpaBe MPUHATH pelieHre O 0e30CHOBATEILHOCTH
O4epeIHOro oOpalleHus] U NPEeKPalleHUd NEPenucKU ¢ 3asiBUTEIEM 10 JJAHHOMY BOIIPOCY
MpH YCIOBUH, YTO YyKa3aHHOe OOpalleHHEe W paHee HarpaBiseMble oOpalieHus
HaNpaB/sUIICh B JKUJIMLIHBIM OTHAEN WM OJHOMY M TOMY JK€ JOJDKHOCTHOMY Juiyy. O
JAAHHOM PEIICHUHU YBEJIOMIIAETCS 3asBUTEIb, HANIPAaBUBLINI 0OpalieHue;

€CJIM OTBET M0 CYLIECTBY IIOCTABJIEHHOIO B 00pallleHUH BONpoca He MOXKET OBbITh JlaH
0e3 pasrialmieHus CBEJEHHH, COCTABISIOIMX TIOCYJAPCTBEHHYIO MJIM MHYIO OXPaHAEMYIO
(enepanpHbIM 3aKOHOM TaifHy, rpaXKJAaHUHY, HampaBMBLIEMY oOpallleHHe, coobImaeTcss o
HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY IIOCTaBICHHOTO B HEM BOIPOCAa B CBSI3H C
HEJIOIYCTUMOCTBIO pas3rialieHus] YKa3aHHBIX CBEICHHIA.

PesyabTaT paccMoTpeHHs KaJ100b1

167. Ilo pesynbratam paccMoTpeHus oOpameHus KajgoObl AJIMHHHCTpALUS
NPUHUMAET OJIHO U3 CHEAYIOUUX PelCHMIA:

1) ynoBnerBopser xanoby, B TOM 4mcie B (pOpME OTMEHBI MPUHATOIO pEIICHHS,
MCTIpaBJICHUsl JONYIIEHHBIX OPraHoM, MpEeJOCTaBIAIONIUM MYHHUIHUIAIBHYIO YCIyTY,
OMevYaToK W OUMOOK B BEIIAQHHBIX B Pe3yJbTaTe NPEAOCTaBICHMs MYHHUIMIAILHON yCIyru
JAOKYMEHTaX, BO3BpaTa 3asABHUTCIIO JIEHEKHBIX CPEJACTB, B3UMaHHE KOTOPHIX HE
NpelyCMOTPEHO ~ HOPMAaTHBHBIMH  MPaBOBLIMM  akTamu  Poccwiickoit  ®@enepanuu,
HOPMaTHBHBIMHU IIPABOBBIMHU aKTaMu MOCKOBCKOI 06,1aCTH, MyHULMTIAIBHBIMU [IPABOBBIMU
aKTaMH, a TaKke B MHBIX (opmax;

2) OTKa3bIBaeT B YIOBJIECTBOPEHUH JKAIOOBI.

Ilopsgok uHGpOPMHUPOBAHNUS 3aSIBHTEIS O Pe3yJbTATAX PACCMOTPEHHS KAJOOBI
168. He nosamee nms, ClIeayiomero 3a QHEM TPUHATHS PELICHHS, 3aSBUTEII0 B
NMCPMCHHOW WJIM OJIEKTPOHHOM (opMe HampaBisieTcss MOTHBUPOBAHHBI OTBET O
pe3yJibTaTax pacCMOTPEHUS JKaT00bI.

[IpaBo 3asiBHTeIs HA MOJIyYeHHe HHPOPMALHH M JOKYMEHTOB, HEOOX0JUMBIX [JIsI
000CHOBAHHS H PACCMOTPEHHS KATO0BI

169. 3aspurens umeer mpaBo Ha NOJNydeHHMe MCHUEpTBIBAOLIEH HHPOPMALMH W
JIOKYMEHTOB, HEOOXOIUMEBIX /11 000CHOBAHUS U paccMOTpPEHUS KaTOOHI.

170. Wndopmaums ©  HZOKYMEHTH, HEOOXOAMMBIE JUIS OOOCHOBAHHS U
PaccCMOTPEHHUS JKaIOOBI pasMeInaTcss B AIMHHUCTpAlMM ¥ MHOrOQYHKIMOHAIEHOM
LEHTpe, Ha OYHUIMATLHOM caliTe AJIMHHHUCTPALUA U MHOTO(QYHKIMOHANBHOTO IEHTpa, Ha
Ennnom noprasie rocy1apcTBeHHBIX i MyHHIMIAIBHBIX yeiuyT, Iloprane rocyapCTBEHHBIX
M MYHULMNAIBHBIX yCIyr MOCKOBCKoOW 005acTH, a TakKe MOMKeT OBITh COooOIeHa
3asBUTEJIIO B YCTHOM M/MJIM MUCBMEHHOM (opMe.

IMopsaox o6zxaioBaHus peleHus MO xKaJio06e

171. 3asgBurens BrpaBe 00XKanioBaTh pENICHHMS [0 SKAI00e BBIIECTOSIIMM
JOJDKHOCTHBIM JIULIAM.

172. B cnyyae ycTaHOBIICHHS B XO/€ WM O PE3yJIbTATAM PACCMOTPEHHS KATOObI
MPU3HAKOB ~ COCTaBa  aJIMHUHHMCTPATUBHOIO  IPABOHAPYIIECHHS WIM  IPECTYIUICHUS
AIIMMHHUCTPALMS B YCTAHOBIGHHOM IOPAJIKE HE3aMEUTUTETHFHO HAIPABISET UMEIOLHecs
MaTepHalibl B OpraHbl IPOKYpaTyphI.
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173. 3asButens uMeeT mpaBo Ha IMOMy4eHHe HHOOPMALMH M JOKYMEHTOB,
HEOOXOMUMBIX JUIsi 0OOCHOBAaHMSI M PACCMOTPEHHs KaIOObI, MpU YCIIOBUHU, YTO ITO HE
3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE WHTEPECHl JAPYTHX JIMIl U YTO yKa3aHHBIE
JAOKYMEHTBI HE COJEp)KAT CBEICHHMS, COCTABIAIOIIUE TOCYJApPCTBEHHYIO WIH HHYIO
OXpaHseMylo 3aKoHoAaTelbeTBOM Poccuiickoi denepanuu Taitny.

174. Tlpu nomave kamoGbl 3asBUTENb BIOpPaBEe TOMYYHTH  CIELYIONIYIO
UH(pOpPMaIUIO:

MECTOHAX0KIEHUE JKUITUIITHOTO OT/IENa;

TNEpeYeHb HOMEPOB TEICPOHOB IS TOMYYEHUS CBEJCHUI O MPOXOKIAECHUH TPOLELYP
10 PACCMOTPEHUIO KaI00bI;

MECTOHAXO0K/ICHUE OPraHOB MECTHOIO caMOyIpaBjieHus, (aMUINK, UMEHa, OTYECTBA
(Ipy HAMMYMM) U JTOJDKHOCTH MX PYKOBOAMTENEH, a TakKe JOJDKHOCTHBIX JIHII, KOTOPBIM
MOJKET OBITH HaIlpaBJIeHa jkanooa.

175. Tlpu mnopaye skanoOBl 3aMHTEPECOBAHHOE JIMLO BIpaBe MONYYHTh B
KUJIMIHOM ~ OTAEE KOIMUHM JOKYMEHTOB, IOATBEPKAAIOIMX obKamyeMoe JieiicTBHE
(Ges3nelicTBHE), peleHne JOKHOCTHOTO JIUIIA.

Crnioco6b1 nH(popMHUpoBaHUS 3asiBUTE/IEH 0 MOPSIAKE MOAAYH H PACCMOTPEHHS JKAT00bI

176. HndopmupoBanue 3asButeneii o MopsaKe MM0JAY 1 paccMOTpeHHUs KanoObl
Ha pemeHuss W gAekcTBus  (OesgelicTBUE) AJIMUHHCTpALMM, JOJDKHOCTHBIX  JIMIIL
AJIMUHUCTPAllMK, — MYHHLUMNAIBHEIX  CIYXKAIMX,  OCYHIECTBISETCS  NOCPEICTBOM
pasMelenns HHGOPMALMK Ha CTEH/IaX B MECTax NPeAOCTaBICHUs MYHHUIMMANBHOM YCIyry
B AJIMUHHCTPAllMM M  MHOrO(GYHKIMOHAIBHOM LEHTpe, Ha O(HIHATPHOM caiiTe
AJIMHHHCTpAllUM ¥ MHOTOQYHKIMOHAJIBHOTO  LIEHTpa, Ha  EjuHOM ropraie
FOCYNapCTBEHHBIX W MYHUIMIAIBHBIX ycuayr u  Iloprane rocymapCTBEHHBIX H
MYHULIUTANBHBIX yCiiyr MOCKOBCKO# 00/1acTH, a TakikKe MOXKET ObITh COOOIIEHa 3asBUTEITIO
B YCTHOM M (MJIM) NHCBMEHHOM (opMme.
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!
CnpasoyHast uH(popmauust '\ YT E]
0 MecTe HaX0K/eHus, rpaduke padboTbl, KOHTAKTHBIX enetlmﬂax, a;{p&cax
371eKTPOHHOI MOYTHI OPraHa, npeaocTaBJsiioLIero MyHHqu’m&ﬁljy 10y &S
CTPYKTYPHBIX MOApAa3/ieJIeHHH Oprana, npeJocTraBJisiioiero Myﬂuummms”nym yc.ﬂyry,
MHOTO()YHKIIHOHAJBHOI0 EeHTPA H OPraHH3alUHi, yYaCTBYIOIIHMX B MPEI0CTABJIEHUH

MYHHIMIAJIbHON YCJIYyIrd

1. AaMunucTpanus Py3ckoro MyHHIHIAJLHOT0 paioHa:

MecTo HaxoKJeHUs aOMUHUCTpauud Py3ckoro MyHHULMNAJIBHOIO paioHa:
MockoBckast o65acts, Py3ckuit paiion, ropoa Pysa, ynuna Connuesa, gom 11.

I'paduk paboter anmMmunucTpanuu Py3ckoro MyHHIIMNAIBHOTO paloHa:

[TonenenbHUK: c 08:45 no 18:00
nepepbiB Ha o0en ¢ 13:00 mo 14:00
Bropuuk: c 08:45 no 18:00
nepepsiB Ha 00ex ¢ 13:00 no 14:00
Cpena c 08:45 no 18:00
nepepsiB Ha 00e ¢ 13:00 go 14:00
Yersepr: ¢ 08:45 no 18:00
nepepsiB Ha o0ex ¢ 13:00 xo 14:00
IIsrTHMnA: ¢ 08:45 no 16:45
nepepsiB Ha 00ex ¢ 13:00 o 14:00
Cy660Ta BBEIXOJHOH NE€Hb
Bockpecense: BEIXOJHOM J€HB

rDa(bHK IIpueMa 3asiBUTENIEH B AIMHUHHCTpALUU P}"SCI{OFO MYHHIHUIAIBEHOI'O paHOHa:

[ToHeienbHUK: ¢ 08:45 no 18:00
nepepsiB Ha 00e1 ¢ 13:00 o 14:00
BropHuk: ¢ 08:45 no 18:00
nepepsiB Ha 00ex ¢ 13:00 mo 14:00
Cpena ¢ 08:45 no 18:00
nepepsiB Ha 00ex ¢ 13:00 no 14:00
Yersepr: c 08:45 no 18:00
nepepsiB Ha 06ex ¢ 13:00 go 14:00
ITaTHuna: c 08:45 no 16:45
nepepsiB Ha 00ea ¢ 13:00 xo 14:00
Cy0606ota BBIXOJIHOH JICHb
Bockpecenne: BrixoHOM 1eHD

IToutoBeiii agpec agmunuctpanmu Pysckoro MyHuumnaneHoro paiiona: 143100,
Mockosckast o6nacts, Py3ckwuit paiion, ropon Pysa, ynuua Cosnnuesa, gom 11.

Konrakthslii Tenedon: 8 (49627) 24-230.

OdunuanbHelil caiT agMUHHCTpanuH Py3cKOro MyHHUIMITAJIBHOIO paiioHa B CeTH
WMuaTepHeT: www.ruzaregion.ru.

AJlpec 3JIEKTPOHHOM MOYTHl aJIMUHUCTPAMA Py3cKOro MyHULIMIIAIBHOTO paifoHa B
cetu Murepner: info@ruzaregion.ru.

2. KuMmHbIi oTAea aAMHHHACTPannH Py3cKkoro MyHHUHNIAJIBLHOIO paiioHa:
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MecTo HAXOXKAEHHs aAMHUHHCTpAMM Py3cKOro MyHHMIMNAIBLHOTO —paifoHa:
Mocxkosckas o6sacts, Pysckuit paiton, ropoa Py3a, ynuna Comnnuena, oM 11.

I'paduik paboThl JKMIHIHOTO OTAENA aAMHHHCTPAIMU Py3CKOro MyHMIIHITAIBHOTO
paiioHa:

ITonenensHuk: ¢ 08:45 no 18:00
nepepsiB Ha o6ex ¢ 13:00 mo 14:00
Brophuk: ¢ 08:45 5o 18:00
nepepsbiB Ha 06ex ¢ 13:00 mo 14:00
Cpena ¢ 08:45 no 18:00
nepepsiB Ha 00ej1 ¢ 13:00 g0 14:00
Yergepr: ¢ 08:45 no 18:00
nepepsiB Ha 00ejt ¢ 13:00 g0 14:00
[TaTauna; ¢ 08:45 no 16:45
nepepsiB Ha 06ex ¢ 13:00 mo 14:00
Cy606ota BBIXO/IHOM [1€Hb
Bockpecenbe: BBIXOJIHOM JIEHb

I'padux mnpuema 3asBuTENEHl B IKWIMIIHOM OTIENE agMUHUCTpanuu Pysckoro
MYHHUIIMIIAJIBLHOTO palioHa:

IlonenenbHuk: He npuemHslii 1eHb
BropHuk: ¢ 08:45 mo 18:00
nepepsiB Ha 00ex ¢ 13:00 o 14:00
Cpena He npuemuslii 1eHpb
Yetsepr: ¢ 08:45 no 18:00
nepepsiB Ha 00ex ¢ 13:00 xo 14:00
Ilarauna: He npuemuslii 1eHpb
Cy660Ta BBIXOAHOM JEHb
Bockpecenne: BBIXOJIHOU JI€Hb

[TouroBsiit axpec xuimmmuOro oraena agMuHUCTpamun Pysckoro MYHHUIUIAIBHOTO
paiiona: 143100, Mockosckas o6acts, Pysckuit paiion, ropox Pysa, ynmuna Conniuesa, oM
1g.

KonrakTHelii Tenedon: .

OdunmansHbii CalT  IKWJIMIIHOTO OTAela  aJMUHHCTpAIMU Py3sckoro
MYHHLIMIIAIBHOTO pailona B ceTu MHTepHeT: www.ruzaregion.ru.

AJIpeC  DNIEKTPOHHOM ~MOYTH JKHJIHIIHOTO OTAENa aJIMUHUCTPALHMK Py3ckoro
MYHHIIMIIAJIILHOTO paiioHa B cetd MuTeprer: zhilotdel327@mail.ru

3. MuorodgyHKIHOHAILHBIA HEHTP, PACNOI0OKEHHBIH Ha TeppuTOpuH Py3ckoro
MYHHIHIIAJIBHOTO paiioHa:

Mecto  HaxoxkIeHHS  MHOTrOQYHKIHOHAIBHOIO ueHrpa: r. Pysa, yununa
GeneparuBHas, 1. 23.

"padux paboThl MHOrOdYHKLHOHATBLHOTO IEHTpA:

ITonenenbHuK: BBIXOJIHOU J€Hb
Brophuk: ¢ 08:00 mo 20:00
Cpena ¢ 08:00 mo 20:00
YerBepr: ¢ 08:00 mo 20:00
ITsTHUIA: ¢ 08:00 mo 20:00
Cy606ota ¢ 08:00 o 20:00
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| Bockpecense: BBIXOJHO# JIeHb

[Tourossiit agpec MHOrodyHKIHOHATBHOTO LEHTpa: T. Py3a, yiuia PenepaTuBHasd,
n.23.

Tenedpon Call-uenrpa:

Oduumanbueiii  caliT  MHOrOQYHKIMOHAIBHOTO neHTpa B cetu HHrepHer:
WWWw.ruzaregion.ru.

AZlpec DJIEKTPOHHON MOYTHI MHOTO(YHKIMOHAIEHOTO HeHTpa B cetu MHrepHer:
mfcrmr(@outlook.com.
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DopmMHpOBaHHE W HATIPABJIEHHE MEKBEIOMCTBEHHDIX
3aMpocoB B OpraHbl (OpraHM3aLim), y4acTBYIOLIHE B
NpelOCTaBICHUH MYHHLIUNATIBHON YCIyrH

Bee cenenus 1 10JTY4CHBI

[IpunsaTue pewenus o npegocTasneHun (06 oTkase npepocrapaeHus)
MYHHLHIAJIbHOM YCITYTH

€PIKIeH NPOTOKO
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MYHHUHIATBHON YCIyru
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Brigaua gorosopa naiima (YBe;wM.nelme 00 OTKaD
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PYKOBOHHTehi‘&IMHEﬁéTpMHH
Pysckoro MmyHunmnanssoro paiiona
M.B. Tapxanosy

3ASBJIEHUE
q, :
(pamunna, nvs, oTaecTBO 3anBITENN)
nacropT cepus Ne BEIJIaH

JlaTa BbIJIaun » IPOLIY NPEOCTABHTD MHE (HY)KHOE MOAYEPKHYTD):
1) cnyxebHOE XuUII0€ MOMeIeHHE;
2) IKHIIOE MIOMEIIEeHHUE B 001eKuTHH;
3) JKuioe noMenieHue MaHeBPEHHOTO (hOHAA.

CocrtaB Moeii ceMbH YEJIOBEK:
1.

(crenens poxcrsa, ®.1.0., yuco, MECSILI, TOJl POKICHHS)

2,

(crenens poncrsa, ®.1.0., uuco, MECSIII, FOJT POXKICHHS)
3.

(crenens poxcrea, ®.J.0., unciio, Mecsy, roj POKIeHNs)
4.

(crenens poacrea, ®.1.0., uncio, Mecsir, roj POXKIACHUS)
3

(crenens poactea, ©.1.0., YHUCII0, MECSLL, FOJl POIKIACHHS)
6.

(crenens poscrra, @.1.0., uncno, mecsi, rog POXKIEeHHNs)
7.

(crenens pozcraa, ®.U.0., uncno, Mecsil, rox POXKICHHS)
8.

(crenens poxcrea, ®.U.0., ynco, MECHIIL, IO/l POXKICHHUS)

K 3asBnenuio npunarao:

N v E L

Pesynbrar mysuuunansroit yenyru seimars CJICAYIOLIMM CIIOCO60M:
MIOCPE/ICTBOM JIMYHOTO 00palieHus B A IMUHHCTPALHIO:

B ()opMe DITeKTPOHHOTO JOKYMEHTA:

B (popme loxymMeHTa Ha GyMakHOM HOCHTEJIE;

[IOYTOBLIM OTHPABICHHEM HA alpec, yKa3aHHBIA B 3aSBICHHH (Tompko Ha GyMa)kHOM
HOCHTEJIE);

B 8000
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O OTIPABJICHUEM [0 SJIEKTPOHHOH MOYTEe (B (hOpME 3IEKTPOHHOIO JOKYMEHTA M TOJNBKO B
CiTydasX IpsMO MPEYCMOTPEHHBIX B JICHCTBYIOMINX HOPMATHBHBIX [IPABOBBIX aKTaX);

0 TOCPENCTBOM JIMYHOTO 0OpalleHns: B MHOTO(YHKIMOHAIBHBI LEHTp (TOIBKO HA GyMaXHOM
HOCHTEIE);

O [I0CPEACTBOM HampaBsjieHus 4epe3 ENuHBIA mopTan rocyIapCTBEHHBIX M MYHHIIHIAIBHBIX
yeuyr (Tosibko B opMe dIEKTPOHHOTO JIOKYMEHTA);

O [OCPEACTBOM HampaBiieHns 4epe3 Ilopran rocynapcTBeHHBIX M MyHHIMNANBHBIX YCIyT
(TOJIBKO B (hOpME HIEKTPOHHOTO JOKYMEHTa).

Ha 06paboTky MOHMX nepcoHanbHBIX JAHHBIX, COJCPIALIUXCS B 3asIBJICHUN W MPHUIIAraeMbIX
K HEMY JIOKYMEHTaX, coryaceH (corjaacHa).

[Tonnuce 3asBuTens Jara

<<OOpaTHas cTOpOHA 3asBICHUS>>

OtmeTka 0 KOMILIEKTE JIOKYMEHTOB (LpOCTaBiseTcss B Clly4ae OTCYTCTBHS OJHOIO HIIH
Oomee W3 JOKYMEHTOB, HE HAXOMAIIMXCS B PaclOpsDKEHHH  OPraHoB, IIPENOCTaBISIONINX
FOCYapCTBEHHBIE  WIIM  MYHMUMNAIbHBIE  yCIyrd, JubG0  [OABEIOMCTBEHHBIX opraHam
FOCY/apCTBEHHON BIACTH WM OPraHaM MECTHOIO CaMOYIIPaBIICHHS OpraHu3aluii, y4acTBYIOLIMX B
NPEI0CTaBICHUN MYHULUTIANLHON YCITyTH):

O  npeicraBneHMH HE  [ONHOTO  KOMIUIEKTA JOKYMEHTOB, TpeOyIOMHXCS  JuIs
IPEAOCTABNICHNST MYHUIMIANBHOM YCIYIH U NPEJICTABISIEMBIX 3asBUTEIEM, TaK KAK CBEACHHS 110
HHM —OTCYTCTBYIOT B paClOPSKEHHH OPraHOB, MPEJOCTABISIONNX TOCYJAPCTBEHHBIE MITH
MYHHIUTATLHBIC  yCIyTH, JIMOO TMOABEJOMCTBEHHBIX OPraHaM TOCYNAPCTBEHHOH BIACTH WM
OpraHam — MECTHOTO  CaMOYNpaBIICHWs OpraHM3auyii, y4acTBYIOLIMX B [IpeI0CTaBIEHUH
MYHHIUNAIBHON YCIIYTH, MIpeayIpesK/ieH

(monmuck 3asBUTENS) (®.1.0. 3agBuTeNs, HOTHOCTBIO)
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