AJIMUHUCTPALIUSA )
PY3CKOI'O MYHUIIUITIAJILHOI'O PAUOHA
MOCKOBCKOM OBJIACTH

I[TOCTAHOBJIEHME

OT 054 04 075~ Ne g 5%

006 yTBep K/IeHHH aIMHHHCTPATHBHOIO PerjaMeHTa no opopMIeHHIO
paspelleHHii HA BceJIeHHe FPasKAaH B KaYecTBe YJIeHOB CeMbH HAHUMATE/Isl B
KHJIbIe OMeLeH sl, IPeJOCTABIeHHbIE 10 IOrOBOpaM COIHAILHOr0 HafiMa

B coorBerctBUM ¢ JKunumipsiM @ komekcoM Poccuiickoit  Depepauuy,
®enepanpHpiM - 3akoHoM ot 27.07.2010 Ne 210-®3 "O6 opraHusanuu
MPeNOCTABIEHUS. TOCYApPCTBEHHBIX M MYyHHIMNANBHBIX ycuyr", @denepalbHbIM
3akoHOM 0T 06.10.2003 Ne 131-®3 "O6 o6mux NpuHIHKIIAX OpraHU3alMi MECTHOTO
camoymnpasienus B Poccuiickoit @enepanuu”, pyKoBoACTBYysch YcraBoM Pysckoro
MYHHIUNATIBHOTO paiioHa, MOCTaHOBIISIO:

1.  VYrBepauTh  aIMUHMCTPATHUBHBIA  periaMeHT O  MpelOCTaBJICHHUH
MYHULUNAIGHONH YCIYyrH N0 O(OpPMIEHHIO pa3pellieHdil Ha BCEleHHe TpaXIaH B
KauecTBe YJIEHOB CEMbM HAaHMMATENs B JKWIIbIE NOMEUIEHHs, MPEeNoCTaBIeHHbIe I10
JIOrOBOpaM COIMAIBHOTO HaliMa (TIpHUIaraeTes).

2. Ony6nukoBaTh Hacrosiiee MocTaHoBleHue B rasere «KpacHoe sHams» U
pa3sMeCTUTh Ha OPUIMATBLHOM caiiTe B ceTn «IHTepHET».

3. KoHTpoisib 3a BBINOJHEHHWEM HACTOSLIErO I[MOCTAHOBIICHUS BO3JIOKHUTH Ha
3aMeCTUTeNls PYKOBOIUTENS aIMHHHCTPALMU Py3CKOro MyHHUIMMANLHOTO paloHa
Mensenesy E.A.
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VYrBepxaeH
BICHHEM aIMUHHCTPALIMH
MYHUIUIIAIILHOTO paiioHa

vob 20757 NegfP

USTREIN S
Tl FPyBCK

AJIMUHUCTPATUBHBINA PETJIAMEHT
npeaocTABJCHHS MyHHIHIAJIBHOH YCJIyrd no o(hopmMiIeHHI0 pa3pelieHuil Ha BceleHne
rpaskaaH B KaYecTBe 4JIeHOB CeMbH HAHMMATEJISI B JKHJIbIe MOMeleH s,
npeocTABJIEHHbIE N0 J0rOBOPAM CONHAJILHOIO HalMa

I. O0uue moJioKeHUd

IIpeameT peryiHpoOBaHUs AAMHHHCTPATHBHOIO perjiaMeHTa NpeJocTaB/IeHusl
MYHHUHMNAJTBHON YCJIYIH

1. AJIMHHHCTpATHBHBIA pEriaMeHT NpPeJOoCTaBICHUS MYHHIMIIAILHONW YCIYru IO
odopMIIeHHIO pa3pellleHU Ha BCEJIEHHE TPak[iaH B KaueCTBE YWICHOB CEMBbH HAaHMMATEJIS B
JKIJIBIE TIOMEINEHMs, MpeOoCTaBlIeHHbIe MO IOroBOpaM COLMAJIBHONO HaiimMa (jaiee -
aJIMUHUCTPATUBHBIN perJIameHT) yCTaHaABIUBAET CTaHJIapT [PeIOCTaBIICHU
MYHULMIAIBHOM yCIyrd mo oGOpMIIEHUIO paspelIeHi Ha BCEJIEHUE IpayKaaH B KauecTBe
YJIEHOB CEMbHM HAHUMAaTels B JKWIbIE IOMEIIEHHs, MPEJIOCTaBIEHHBIE IO JOroOBOpam
COIMAILHOrO Haiima (Janee - MyHHIMIAJbHAs YCiIyra), COCTaB, IOCIEI0BATENLHOCTE W
CPOKM BBITIOJTHEHUS] aJMHHHUCTPATHBHBIX Ipouesyp ([eHCTBHIl) IO IPeAOCTaBICHHIO
MYHHLIMTIATGHONW yCayru, TpeOoBaHUS K MOPSAKY HX BBIMOJHEHUS, (GOpPMBI KOHTPOJIA 3a
UCIIOJIHEHHEM aMHUHUCTPATUBHOIO perjaMeHTa, AocyAcOHbIH (BHeCy1eOHBIN) MOpPANOK
o0skaoBaHus pelIeHuil u aecTBui (0e31eHCTBY) JODKHOCTHBIX JIMI| U MYHHLIUIIAIBHBIX
CIIy’KalUX ajMUHUCTpany Py3ckoro MyHHLIUITANBHOTO paifoHa (fanee — AJIMUHUCTpPALKs)
U MYHHIUIATBHOIO Ka3eHHOro Yy4YpekaeHus "MHOroQyHKIMOHAJIBHBIA LEHTP IO
NPEeJOCTABICHUI0  MYHULUNAIBHBIX — ycuyr Pysckoro MYHULMIIAIBHOTO  paiioHa
MockoBckoii obmacti" (nanee — MHOrO(QYHKIIMOHAIBHBIM LEHTP).

2.  AJIMHMHHMCTPAaTHBHBIN perjiaMeHT pa3paboTaH B LEJISAX MMOBBILICHUS KayecTBa M
JIOCTYITHOCTHU TPEIOCTaBIEHUSI MYHULIUNIAIBHOM YCIYTU IIPU OCYIUECTBICHUN MOTHOMOYNI
ANMUHUCTPALIAU.

JIuna, MernHe NpaBo HA MoJiy4eHHeM MYHHIUNAIbLHOH yCayru
3. MyHuuunanpHas yciayra NpeacTaBisieTcsl (PU3MYEeCKUM JIMIAM, sBJISIOLUMCSH
HAHUMATEIISIMU  JKWIBIX IIOMELIEHUH [0 JO0roBOpY CONMAIBHOrO Haiima, Jubo ux
YIOJTHOMOYEHHBIM TPECTABUTEIIAM (J1ajiee — 3asiBUTEIN).
[Ipu oOpaineHun 3a MOJYYEHMEM MYHUIMIIAIBHON YCIYrd OT MMEHH 3asiBUTENEH
B3aUMOJIEHCTBHE C JKWIMIIHBIM OTIENIOM aJMMHUCTpalMu Py3cKOro MyHHUIMIAIBHOIO
paifoHa BrpaBe OCYIIECTBIATh UX YIIOJHOMOYCHHBIE ITPE/ICTaBUTEIIH.

TpeGoBanus K MOpsAAKY HHPOPMHPOBAHHS 0 MOPSIAKE MPEAOCTABIEHHS
MYHHUHMNAILHOH YCJIYTrH
4. UWuadopmupoBaHue TrpaxjJaH O TMOPSJIKE MPEJOCTABICHUs MYHUIUNAIBHON
YCIAYTH  OCYUIECTBISIETCS ~ MYHUIMNAJIBHBIMM  CHY)XKalUMH  AJIMHHHMCTpaluu |
COTPYJHUKAMH MHOTO(YHKIIMOHAIBHOIO IEHTPA MPEJOCTaBICHUs TOCYJapCTBEHHBIX H
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MYHUIIMIIAIBHBIX YCIyT MOCKOBCKOM 00/1aCTH, pacrloIOKEHHBIX Ha TeppUTOpUH Py3ckoro
MYHUITMIIAIEHOTO paiioHa (fajiee — MHOrO(QYHKIMOHAIBHBIH LEHTD).

5.  OcHoBHBIMH TpeOOBaHHAMM K HWH(POPMHUPOBAHUIO TIpakJaH O TOPSJIKE
TMPEIOCTABJICHUS] MYHUIUMAIBHON YCIYrH SBISAIOTCS JOCTOBEPHOCTH IPEIOCTABIIIEMOM
uHbOpMAIHHU, €€ H3JI0KEHHS, TOTHOTa HHPOPMUPOBAHUSL.

6. Hudopmaius o0 nopsaKe MpeJocTaBleHHs] MyHUIUNATBHON YCIyTH COJIEPIKUT
CJIEYIOLIUE CBEICHUS:

1) HauMeHOBaHME M TIOYTOBBIE ajpeca AJMHUHUCTpalUM, OTBETCTBEHHOH 3a
IpeAOCTaBICHNE MYHUIIUIIATBHON YCIYTH, 1 MHOTO(QYHKIIMOHAIBHOTO LIEHTPA;

2) cmnpaBouHble HOMepa  TenedoHOB — AJIMHMHHCTPallMM,  OTBETCTBEHHOH  3a
[PEJIOCTABIICHNE MYHUIIMIATIBHOM YCIIyTH, © MHOTO(QYHKIIMOHAJIBHOTO LEHTPA;

3) anpec odunmanbHOro caifta AJMUHUCTPAMA U MHOIO(YHKIMOHAIBHOIO LIEHTpa B
HH()OPMAIIMOHHO-TEJIEKOMMYHUKaMOHHO# ceTn «MuTepuer» (nanee — ceth VIHTEpHET);

4) rpaduxk  paboTel  AJMHHHCTpAllM¥, OTBETCTBEHHOW 3a  IpeNOCTaBIIEHHE
MYHULUIAJIBHON YCIyTH, 1 MHOTO()YHKIMOHAIBHOTO LIEHTPA;

5) TpebGoBaHUSA K MUCEMEHHOMY 3arpocy 3asiBUTENIEH O MpeaocTaBIeHUH HHPOPMAIMH O
MOPSIJIKE MIPEIOCTABIECHNSI MYHULIUIIAILHOM yCIIyTu;

6) nepedyeHb JOKYMEHTOB, HEOOXOUMBIX JUIsl MTOJYyYEHHUST MyHHULIANIATBHON YCIYyTH,

7) BBIIEPKKH U3 NPABOBBIX aKTOB, COAEPKALIMX HOPMBI, PEryJIUpPYyIOIIHE JAeATeIbHOCT
T10 TPEOCTABICHUIO MYHULUIIAIBHOM YCIIyTH;

8) TEeKCT a/IMMHUCTPATUBHOIO pPErjaMeHTa ¢ PUIOKEHUIMH;

9) KpaTKoe onMcaHue MOpsAKa MPEeJIOCTABICHUS MYHUIIUIIAJIBHON YCITyTH;

10) oOpa3ubl opopMiIeHHs TOKYMEHTOB, HEOOXOAUMBIX [UISI OJIYYEHHUST MYHHULUIIAIBHON
yCIIyry, U TpeOOBaHMs K HUM;

11) mepeyenp TUINOBBLIX, Hauboliee aKTyaJllbHBIX BOIPOCOB IPaX/JaH, OTHOCSIIMXCH K
KOMITeTeHIIUH A IMUHUCTPALIMH, MHOTO(QYHKIIHOHAIBHOT'O LIEHTPA U OTBETHI HA HUX.

7. UWudopmamms o0 TNOpSAAKE MPEAOCTABIECHUS  MYHULMIAIBHONH  yCIyIrd
pasmelnaercss Ha MH(GOPMALMOHHBIX CTE€HJAX B IOMELIEHHAX AJMHUHUCTpAUUU U
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, TMpe/JHAa3HAYeHHBIX JUId T[IpUeMa 3asBUTelel, Ha
ounmansHOM caiite AJIMUHUCTPAUMK W O(QHUIMATLHOM caiiTe MHOTO(YHKIMOHAIBHOTO
neHrpa B cetu MHTepHeT, B (efepalibHON rocy1apcTBEHHON HMH(POPMAILMOHHON CUCTEME
«EauHblii mopran rocyapcTBEHHBIX W MYHULMMNAIBHBIX YCIyr (QyHKImi)» (majiee —
Enunelii mopran rocyaapCTBEHHBIX U MYHHIMIANBHBIX YCIYT), B TOCYJapCTBEHHOI
uHpopmaMoHHOH cucreMe MockoBekoi obGmactu  «llopTam rocyapcTBeHHBIX U
MYHULMNAABHEIX — ycuyr (Qynkuuit) MockoBckod obnactu» (manee — Ilopran
rOCYJapCTBEHHBIX U MYHUIUNAIbHBIX yciayr MockoBckoit o0macTh), a Takke
IIPEIOCTABIIAETCA 110 TENE(POHY U IIEKTPOHHOU 1oUTe Mo 00paleHuto 3assBUTES.

8. CnpaBounass uH(poOpMalus O MecTe HAXOXKIEHUS aJMUHUCTpAIUu Py3ckoro
MYHHULIUNIAJBHOTO  paiioHa,  JKWIMIIHOIO  OTJAeina  ajJMUHUCTpaiuu  Py3sckoro
MYHHUIUIIAJBHOIO palioHa, OTBETCTBEHHOI'O 3a IPE/JOCTaB/ICHUE MYHHUIMIAIBHONH YCIyTH,
MHOrO(QYHKIMOHAJIBHOIO  L[EHTpa, OpPraHOB W  OpraHM3aluii, y4yacTBYIOIIUX B
NPEJOCTAaB/ICHUA MYHHLMIIAJIBHON YCIyrW, UX MOYTOBBIE ajipeca, opuLUaIbHbIE CAalWThl B
cetn Murepuer, mHdopmanus o rpapukax pabotrbl, TenedOHHBIX HOMEpax W ajipecax
3JIEKTPOHHON 1oYThl mnpencrapieHa B [Ipwiokenuun Ne 1 K aaMUHHCTpaTHBHOMY
periaMeHTy.

9. Tlpu oOmeHun ¢ rpakiaHaMu MyHUIMIATBHBIE CIyKalue AJIMUHHCTPALUN U
COTPYZHUKH MHOTO(YHKIMOHAIBHOTO IEHTpa 00s3aHBl KOPPEKTHO W BHHUMATEIHHO
OTHOCHTBLCSI K TpakJaHaM, He YHIDKas MX 4YecTH M JocromHcTBa. MHOpMupoBanue o
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TNOpsSIAKE ITIPEJOCTABICHNS MYHHIUNATBHOM YCIyrH HEOOXOAMMO OCYILIECTBIATH €
HCIIOJIB30BAaHUEM O(UIHATBEHO-EI0BOTO CTUJISI PEYH.

II. CranaapT npeaocTaB/eHHs MyHHIHIAIbHOMR yCayru

HaumeHoBaHHEe MYHHIUNIAJIbHOH YC/IYyI'H
10. MyHuunansHas yciayra 1no opopMIEHHIO paspelleHuii Ha BCEJICHUE IPaXaaH
B KAuyecTBE WJIEHOB CEMbH HAHUMAaTeNs B JKUJBIE TOMELIEHUs, MPEIOCTaBJICHHBIC IO
JIOTOBOpaM COLIMAJIBHOIO HalMa.

HaumMeHoBaHUe OpraHa, NpeJoCcTAB/ISIONIEr0 MyHHIHNAILHYIO YCIyTy

11. TlpemocraBieHHe MYHHLMIAIBHON yCIyrM OCYLIECTBISCTCSA IKHIUIIHBIM
OTJEJIOM aIMUHHCTpAaLUK  Py3CKOro MyHHIMIIAJBHOrO paifoHa (Jajee — JKUJIMIIHBIA
oTzen).

12. AJMHHUCTpaIMs OpraHU3yeT IPeJOCTaBJICHUE MYHULMIIAIBHONH YCIYru IO
NPUHLIUITY «OJHOIO OKHa», B TOM 4uciie Ha 6a3e MHOrO(yHKIMOHAIBHOTO IEHTPA.

13. B mnpeaocTaBIeHWH  MYHUIMIIQIBHOM  YCIyTM  y4YacTBYIOT — JKHJIMIIHO-
KOMMYHaJIbHBIE CITyK0bI Py3¢KOro MyHUIMIIAIEHOIO paiioHa.

14. Oprausl, NpeAOCTaBISONME MyHUIUITAIBHYIO YCIYTy, MHOTO(QYHKIMOHAIBHBII
HeHTp, Ha 6ase KOTOPOro OPraHU30BaHO MNPEAOCTABIEHUE MYHUIMIIAIBHOW YCIYTH, HE
BripaBe TpebOBaTh OT 3asBUTENS OCYIIECTBIEHUA JACHCTBUH, B TOM 4YHMCiIE COINIaCOBaHWH,
HEOOXOAMUMBIX ISl TOJIyUYEHUS] MYHUIMITAJIBHOW YCIYIH U CBA3aHHBIX ¢ OOpalllcHHEM B
MHBIE TOCYJAPCTBEHHBIE OpraHsl (OpraHbl MECTHOTO CaMOYIIPABJIEHMS) U OpraHU3aliH, 3a
MCKIIIOYEHHEM TIOJIYUEHUSI YCIIYT, BKJIIOYEHHBIX B II€PEUEHb YCIIYI, KOTOpPbIC SBJISIOTCS
HEOOXOAMMBIMH U 00sA3aTEABHBIMU  JUISl IIPEJOCTaBICHUS MYHULMIAIBHBIX YCIYT,
YTBEPIKACHHBIH MOCTAHOBICHHEM aJMUHUCTPAIMU Py3CKOro MyHHUIMIIAIBHOIO paiioHa oT
01.08.2011 roma No 3227 «OO6 yTBepKIEHHH peecTpa MYHULHUIAIBHBIX YCIYT,
MPeIOCTABISIEMBIX OpraHaMd MECTHOTO caMoylpaBiieHus: Py3cKoro MyHHUIMIAIBHOTO
paiiona MocKoBCKOIt 00macT.

Pe3yabTaT NpeJocTaBJIeHHs MyHHIUNAJIBHON yCIyrH
15. PesyapTaToM NpeaocTaBICHHs MyHULUNAIBHON YCIIYTH ABJISAIOTCA:
1) opopmiieHHOE paspelieHne Ha BCEJIEHME TPaXK[JaH B KayecTBE WICHOB CEMbH
HaHMMAaTeJs B )KUJIOE [IOMELIEH e, IPEIOCTaBIeHHOE 10 J0r0BOPY COLMAIBHOTO HaiiMa.
2) pemienue 00 OTKase B BBIJAue Pa3pelICHUs] Ha BCEJICHME TPaKJaH B KauyeCTBE
YIEHOB CEMBM HAHUMATENlsl B JKWIOE IOMEIIEHHWE, NPEAOCTaBICHHOE [0 JOroBOpY
COLMAIILHOrO HaliMa.

Cpox perucTpanui 3anpoca 3asgBHTeJIs

16. 3anpoc 3asgBuTeNs O NPEJOCTaBICHUH MYHHUIUIAIBHON YCIYTH PErHCTPUPYETCS
CTPYKTYPHBIM TMOJpaz/iesieHueM AJIMHHUCTPALUM, OCYIIECTBISIOIIUM J0KYMEHTAlMOHHOE
obecrieuenne BXOJAIIEH KOppecHoHAEHIMH B TeyeHue | pabouero JHs, CIEAYIOUIErO 3a
JIHEM TIOCTYIIEHHUS B A IMUHUCTPAIHIO.

17. Perumcrpanus 3arpoca 3asBHTENS O MPEJIOCTaBICHUM MYyHULIUIAILHON YCIyTH,
nmepejaHHoro  Ha OyMakHOM HOcHUTeNe M3 MHOTOQYHKIMOHAJBHOIO LIEHTpa B
AJIMHHUCTPALINIO, OCYIIECTBISAETCS B CPOK He mo3aHee 1 paGouero AHsA, CIeAylOLIEro 3a
JHEM NOCTYTUICHUST B AIMUHUCTPALIMIO.

18. Perucrpanus 3ampoca 3asgBUTENS O NPEJAOCTaBICHUH MYHULMIIAIBHONW YCIIYTH,
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HANpaBIeHHOTO B (OpME 3IEKTPOHHOTO JOKyMeHTa mocpenctBoM Ejunoro mnopraia
roCyJlapCTBEHHBIX W  MYyHUOUNambHeIX  ycuyr, Iloprama  rocyaapCTBEHHBIX U
MYHUIIMTIATBHEIX YCIyr MOCKOBCKON 0671acTH, OCYIIECTBISIETCA B CPOK He mosjHee |
paboyero JHs, CIEAYIOIMEro 3a JHEM NOCTYILUIEHUs B A IMUHUCTPALHIO.

Cpok npeocTaBJjeHUs MyHHIHNAJIbHOH YCJIYIH

19. Cpok mpeiocTaBieHHs MyHUIUMNAIbHON ycmyru He npesbimaer 30
KaJIeHIapHBIX JIHEH C JaThl PErucTpaluy 3anpoca 3asBUTENS O IPEJOCTaBICHUU
MYHUIUTATBHON YCIIyTY B AIMUHHUCTPALIAH.

20. Cpox mnpenocraBleHHs MYHHULMIIAIBHON YCIyrd, 3ampoc Ha IMOJy4eHHE
KOTOpO# TepejiaH 3asBUTENIEM Yepe3 MHOrO(QYHKIMOHAIBHBIN LIEHTpP, UCUUCIISLETCS CO JHS
perucTpary 3arpoca Ha MnojydeHue MyHUIUIAIBHON yCIyrd B AJIMUHUCTPALIUH.

21. Cpok npeaocTaBieHs MyHULMIIATBHON yCiIyru Mcuncisercs 0e3 yuera CpokoB
MPUOCTAHOBJICHHS IPEIOCTABICHUS MYHMIMIAIBHOM YCIIyrd, Tepeiavyd 3ampoca o
NPENOCTABICHUH MYHHUIUIAIBHON YCIyrd M JIOKYMEHTOB M3 MHOIO(YHKIHOHAILHOIO
IeHTpa B AJIMUHHCTpAIMIO, Tepeflayd pe3ysbTara IpeJoCTaBIeHUs MyHUIUIIAIBHOMI
yeayru U3 AJIMUHUCTpAl B MHOTO(YHKLIMOHAJIBHBINA LIEHTP, CPOKA BbIJa4y pe3ybTaTa
3asBUTEIIIO.

22. Brigaua (HampaBlieHHE) pe3yJibTaTa NPeAOCTaBICHUS MYHHULMIIAILHON yCIyrd
OCYIIECTBIISIETCSI B CPOK, HE TpeBBILIaoNuii 3 pabounx aHei.

IlpaBoBble OCHOBAHMS NPeJOCTABJIEHUS] MYHULHIIAJILHOH yCIyrH

23. TlpenocraBieHre MyHUIMIIAIEHON YCIYTH OCYILECTBIISIETCS B COOTBETCTBUM C:

KummmueiMm - kogekcom Poccuiickoit ®enmepaumu ot 29.12.2004 Ne  188-D3//
«Cobpanue 3akoHomarenbcrBa Poccuiickoit @enepanum», 03.01.2005, Ne 1 (gacte 1), cT.
14, «Poccuiickas razeran, Ne 1, 12.01.2005, «Ilapnamentckas razera», Ne 7-8, 15.01.2005;

denepanpupiM - 3akoHOM  orT  27.07.2010 Ne 210-®3 «O06 opranusanuu
IPeA0CTABICHNUS TOCYJapCTBEHHBIX M MYHHLMIIAIBHBIX yeiyr» // «Poccuiickas rasera», Ne
168, 30.07.2010, «Cobpanue 3axoHomatenscTBa Poccuiickoit @enepanumy», 02.08.2010, Ne
31, cT. 4179;

®enepanbubiM  3akoHOM  oT  06.10.2003 Ne 131-®@3 «OO06 o0mmx NpuHOMIAX
OpraHmM3anmMyi MeCTHOro camoymnpasieHus B Poccuiickoii @enepaumn» // «CobGpaHue
3aKoHojaresibcTBa Poccuiickoit @eneparuuy», 06.10.2003 r., Ne 40, ct. 3822;

Pacniopsbkenuem  IlpaButensctBa  Poccuiickoit  ®epepamun ot 17.12.2009
Ne 1993-p «O6 yTBepk/IeHUM CBOJHOIO IE€pPEUHsl MEPBOOYEPEAHBIX I'OCYIAPCTBEHHBIX U
MYHUIUIAJIBHBIX YCIIYT, IPEJOCTaBIsIEMbIX B 2JIEKTPOHHOM BUJe» // «Poccuiickas raseray,
Ne 247, 23.12.2009, «Cobpanue 3akonomatenscta POy, 28.12.2009, Ne 52 (2 4.), c1. 6626;

[TocranoBnennem  IlpaButensctBa MockoBckolt  obmactm ot 27.09.2013
Ne 777/42 «O6 opraHu3anuu MPENOCTABICHUS TOCYAAPCTBEHHBIX YCIYT HUCIIOJIHUTEIbHBIX
OpPraHoB rocyAapCTBEHHOH BaacT MockoBckoit obnacTi Ha 6a3ze MHOroyHKIMOHATBHBIX
IIEHTPOB IIPEIOCTABIICHUSI TOCYJAapCTBEHHBIX M MYHHUIUIAIBHBIX YCIyr, a Takke 00
yrBepakaennn  llepeunss  rocyapCTBEHHBIX — YCIYI  MCIIOJHHUTENIBHBIX  OpPraHoB
rocyaapcTBeHHON BiracTH MOCKOBCKOI 00s1acTH, NPeaoCcTaBIeHHe KOTOPBIX OpraHU3yeTCs
no npuHuMmy "OoAHOro OKHA", B TOM YHucie Ha 0a3ze MHOTO(YHKUIMOHAIBHBIX LIEHTPOB
MPEe0CTABIEHUS TOCYJAPCTBEHHBIX U MYHHULIMIIATIBHEBIX YCIIYT, U PeKxoMeHIyeMoro nepeuHs
MYHULMIATBHBIX  YCIIYT, IIPEJOCTaBISIEMBIX OpPraHaMH MECTHOIO CaMOyTIPaBICHMSI
MYHULIMMAIBHBIX 00pa3oBaHuil MOCKOBCKONH 001acTu, a TakkKe YCIyr, OKa3blBaeMbIX
MYHUIUIAIBHBIMUA YUPEKICHUAMHU U APYTUMHU OpraHU3alUsIMU, MPEIOCTaBICHUE KOTOPBIX
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OpraHu3yeTcs Mo MPUHIIKIY «OJHOTO OKHa», B TOM uKcie Ha 0a3e MHOTO(QYHKIMOHATBHBIX
LIEHTPOB MPEJOCTABICHUS TOCYIAApCTBEHHBIX M MyHHIMNanbHBIX ycrayr» // «Cobpanue
3akoHoarenbcTBa PO», 03.01.2005, Ne 1 (wacte 1), cr. 14, «Poccuiickas razera», No 1,
12.01.2005, «ITapnamenTckas razera», Ne 7-8, 15.01.2005;

[Tocranosnenuem IlpaButensctBa  MockoBckoit  obmactu ot 25.04.2011
No 365/15 «O6 yrBepxknenun Ilopsnka pa3paOOTKM M yTBEPIKACHHS aJIMUHHUCTPATUBHBIX
PEriaMeHTOB UCTIOIHEHHSI TOCYAapCTBEHHBIX (PYHKIMI M aIMUHUACTPATUBHBIX PErTIaAMEHTOB
MPEeAOCTaBICHUSI TOCY/IaPCTBEHHBIX YCIYTr LIEHTPAJIbHBIMU HUCIOJHUTENBHBIMA OpraHaMu
rocyaapcTBeHHOM BnacTh MOCKOBCKOH  oOnactd, TrocyJapCTBEHHBIMM — OpraHaMu
Mockosckoit obmactuy // «Exennesusie Hosoctu. ITogmockoBbe», Ne 77, 05.05.2011,
«Mudopmanmonnslii BectHUK [ IpaBurensctBa MO», Ne 5, 31.05.2011;

WMHBIMH MYHUIIMIIAIbHBIMU IIPABOBBIMU aKTaMH Py3CKOro MyHUIMIIAIIEHOTO paioHa.

HcuepnbiBalomuii nepedyeHb J0KYMEHTOB, He00X0AHMBIX, B COOTBETCTBHH €
HOPMATHBHBIMH NPaBoBbIMH aKkTaMH Poccniickoii ®@enepanun, HOPpMATHBHLIMH
npaBoBbIMH aKTaMH MOCKOBCKO# 00J1aCTH H MYHHIIUNIAJBHBIMH NPABOBLIMH
AKTaMH, I MPe0CTABJEHHSI MyYHHINNIAIbHOMN YCJIYTH, yCJIyT, HeOOX0AUMBIX H
00s13aTeIbHBIX /151 ee NPeJoCTABJICHH , COCO0BI HX NMOJy4YeHHs 3asiBHTE/ISIMH, B TOM
YHcJie B 3JIeKTPOHHO# (popme, H MOPAJOK HX NPeJOCTABICHHUS

24. Tlpu ofpameHud 3a TOJYYEHHEM MYHULUIAIBHON YCIyru 3asBUTENb
[IPE/ICTaBIISICT:

1) 3asiBnenne 1o  (GopMe  COMJIacHO  TNPUIOKEHUIO 2 K HACTOSAILEMY
aJIMUHUCTPATUBHOMY pPErJIaMEHTY;

2) KONUHM JIOKYMEHTOB, YJIOCTOBEPSIOMIUX JUYHOCTh 3asBUTENSI (OTBETCTBEHHOIO
HaHUMATEeNs1) U JIMYHOCTh Ka)KJOTO W3 WICHOB €ro CeMbU (MacropT MK MHOH JOKYMEHT,
ero 3aMeHsIOLIHiT);

3) KOMUM JOKYMEHTOB, MOATBEPIKJAIOLIIUX CEMEWHBbIC OTHONICHUS HAHUMATENs M
rpaKAaHWHA, BCEISIEMON0 B KauyecTBE 4IEHAa CEMbM HaHUMaTels (CBUICTEILCTBO O
POXKJIEHUH, CBHUJIETENIBCTBO O 3aK/IIOUYeHUH Opaka, CBUIAETENHLCTBO O pacTop:KeHu Opaka u
ap.);

4) cornacue 4IEHOB CEMbU HAHMMATENls, B TOM YHUCJIE BPEMEHHO OTCYTCTBYIOLIMX
YJICHOB CEMbHU, Ha BCEJIEHUE IpakJaHMHA B KauecTBE IIPOIKUBAIOIIEIO COBMECTHO C HUMU
YjeHa ceMbH (MpUIokeHne 2 K aIMUHUCTPATUBHOMY perjiaMeHTy);

5) 1oroBop Haiima >KHMJI0r0 OMELEHMS;

6) BBINUCKA U3 (QUHAHCOBOIO JIMIIEBOIO CUETA,;

7) BBIIIMCKA U3 JJOMOBOW KHUTH;

8) TOKyMEHTBI YIOJHOMOYEHHOIO IIPEJCTABUTENS 3asBHUTENSI B COOTBETCTBUM C
3aKOHO/1aTeJIbCTBOM.

25. B Oymaxxnom Buzae Qopma 3asBICHHsS MOXKET OBITH IIOJyueHa 3asBUTEIEM
HEIMOCPE/ICTBEHHO B AJIMUHUCTPALIMU MJIM MHOTO(QYHKIIMOHAIBLHOM LIEHTpE.

26. ®opma 3asgBIIEHNs O BCEJICHUH MPaX/IaH B KAUECTBE WICHOB CEMbU HAHUMATEIIS
B 3aHMMaeMoO€ MM JKMJIO€ TOMELICHHE IO JIOrOBOPY COLUANBHOrO HaiMa JOCTyIHA JJIs
KOIMPOBAHUS U 3aII0JTHEHHsI B 3JIEKTPOHHOM BUJe Ha EquHOM moprasne rocyapcTBEHHBIX U
MYHULMIAIBHBIX ycayr W Iloprane rocyaapcTBEHHBIX W MYHHIMIAJIBHBIX —YCIYT
MockoBckoit obslacTi, Ha O(pUUIHAIFHOM caiite AJMUHUCTpalu B cetu MHTepHET
http://www.ruzaregion.ru/, a Taxke 1o oOpallleHUIO 3asBUTEsT MOXKET OBITh BBICIAHA Ha
aJipec ero 3JeKTPOHHOI MOYTEHI.




HcuepnbiBaoummii nepeyeHb 10KYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH AKTAMHE ISl IPEJOCTABICHHS] MyHHIHNAJILHON YCIyTH,
KOTOpbIe HAXOAATCS B PACHOPSIZKEHHH rOCYIapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO

CaMOYNpaBJIeHUs] H HHBIX OPraHOB U MOJABEJIOMCTBEHHbIX UM OPraHU3alHAX,

YY4ACTBYIOUIUX B MPeI0CTABIEHHH MYHHIIMNIAJIbHBIX YC/IyT, H KOTOpPbIEe 3asBHTE/Ib
BIpaBe NpPeACTABUTH M0 COOCTBEHHOI HHHIHATHBE, 2 TAKIKe CIOCOObI UX MOy YeHHUs
3asIBHTE/IIMH, B TOM YHCJIe B 2JIEKTPOHHOI (popme, NOPSAI0K HX NPeACTABJIEHUS

27. 3agBuTeNb BIPaBE MPEACTABUTH MO0 COOCTBEHHOI MHMIMATHBE JIONOBOpP HaiimMa
JKAJIOTO TIOMELIeHHs (OpUrHHa).

28. HenpeacrapieHue 3asiBUTE/IEM  YKa3aHHOTO  JIOKYMEHTa HE  SIBJISICTCH
OCHOBAHHEM JIJISl OTKA3a 3asiBUTENIO B MPEJIOCTABICHUH MYHHUIIMIIAIBLHOM YCIIYTH.

29. AnMmuHHCTpanMs U MHOrO(GYHKUHOHAILHBIM LIEHTp HE BIpaBe TpeboBaTh OT
3asBUTENS TIPEACTABICHUS JOKYMEHTOB M MH(OpPMAIMU MM OCYINECTBICHUS JICHCTBUH,
NpeCTaBIeHHEe WU OCYIIECTBICHUE KOTOPBIX HE TPEAYCMOTPEHO HOPMAaTHBHBIMH
NPAaBOBBIMU  aKTaMH, PEryJHUPYIOLUMH  OTHOIICHHUS, BO3HHKAIOUIHE B CBI3H C
MPe0CTaBICHUEM MYHUIIUIIAILHOR YCIyTH.

30. ApmuHuCcTpanMs ¥ MHOrO(YHKIMOHAJIBHBIM IEHTp HE BIpaBe TpeOoBaTh OT
3aMBUTENIS TAK)KE IPEJCTABICHUS JAOKYMEHTOB M HMH(OpMalUy, KOTOpbIE HAaXOAATCS B
pacropsHKEHHH  OpraHoOB, IPENOCTaBIIAIOMMX T'OCYJapCTBEHHBIC MM MYHHUIMIIATIbHBIE
yeayr, aub0 TMOJABEIOMCTBEHHBIX OpraHaM TIOCYyJapCTBEHHOM BJIACTH WM OpraHam
MECTHOIO  CaMOYINpaBJCHUS  OpraHu3aluil, y4acTBYIOUIMX B  IPEAOCTaBICHUU
MYHUIMITAJIBHONW YCIYI'HM, B COOTBETCTBUM C HOPMATHUBHBIMM IIPABOBBIMH aKTaMH
Poccuiickoit ®Deaepauny, HOPMATHBHBIMH IPAaBOBBIMM akTaMu MOCKOBCKOH o00nacty,
MYHMIUIAIBHBIMU IIPABOBEIMU aKTaMH.

VcuepnpiBaoiuii nepevyeHb 0OCHOBAHHUII JJIA 0TKA3a B IPHEMeE JOKYMEHTOB,
He0oOX0AMMBIX /11l IPeJoCTABIeHHA MYHHUHIAJbLHOH yCayru
31. OcHoBaHmWii mIf1 OTKa3a B [puUeMe JOKYMEHTOB, HEOOXOIMMBIX IS
TpeIOCTABJICHUS] MYHHUIUIIAIBHON yClIyry, 3aKoHoAaTebeTBoM Poccuiickoit Menepannn He
[IPEyCMOTPEHO.

HcuepnbiBaromuii nepeveHb OCHOBAHHI /1S MPHOCTAHOBJICHH JIM00 0TKA32a B
Npe1oCcTABIEHUH MYHHIHIAJIBHON yCJIYIrH

32. OcHoBanusaMH JUis OTKa3a B NPEJOCTaBJICHUM MYHUIMIAILHOW YCIyru
SIBJISIIOTCSL:

1) BBISIBJICHHE B 3alpoce Ha MPEJOCTABICHME MYHUIMNAIBHON YCIYyrd HWIH B
TPEJICTABJICHHBIX JOKYMEHTaX HEJIOCTOBEPHOH, NCKa)KEHHON WIIM HEMOJIHOM MH(pOopMaLuu,
B TOM YHCJIE€ TPEJCTABJICHUE 3aiBUTENIEM JOKYMEHTOB, CPOK JEHCTBUTEIBHOCTH KOTOPBIX
HA MOMEHT TMOCTYIUIEHUSI B AJIMHHHMCTPALMIO B COOTBETCTBUU C JAECHCTBYIOLIMM
3aKOHO/ATEIHCTBOM UCTEK;

2) nmojaya 3asBJICHUS M JAOKYMEHTOB JIMIIOM, HE BXOJUIIIMM B IEPEYEHb JIUIL,
YCTaHOBJIEHHBIM 3aKOHOJIATEILCTBOM M IYHKTOM 3 HACTOSIMIEr0 aIMHHUCTPATUBHOIO
periaMeHTa;

3) HenpeACTAB/ICHUE 3asBUTEIIEM OIHOrO WM 0ojiee JOKyMEHTOB, YKa3aHHBIX B
nyHKTe 24 HacTOAIEr0 aIMUHUCTPATHBHOIO PETJIAMEHTA;

4) TEKCT B 3ampoce Ha MpPeNOCTaBJICHUE MYHHUIMIAIBHON YCIyr'M HE IOJIaeTcs
MPOUYTEHUIO JTUOO OTCYTCTBYET.



5) HaCTyIUIEHUE CUTYaIllH, IIPH KOTOPOM MOCje BCEJICHUS rpaxiaH o01as Ioumab
3aHMMAEMOr0 JKHJIOTO TIOMEIIEHHS Ha OJHOrO 4YJ€Ha CEMbU COCTABUT MEHEE YYETHOH
HOPMBEI.

ITuceMennoe pemeHue o0 OTKase B MPENOCTABICHUM MYHHUIUNAIBHON YCIyrH
IOJNKUCHIBAECTCS PYKOBOAMTENEM AIMHHUCTpPAIMM U BBIJAETCSA 3asBUTENIO C yKa3aHUEM
MIPUYMH OTKAa3a.

ITo TpeGoBanuio 3asBuTeENs, pelieHre 00 0TKa3e B NMPeJIOCTABICHUN MYHHUIMNAIBHOM
YCIYI'H TIpEJOCTABISIETCS B JJEKTPOHHON (opMe WIM MOXET BbIJIABaThCs JIMYHO WIIH
HAlpaB/IsAThCS O  TOYTe B NUChbMEHHOW ¢opme, JuOO  BBIAABATBCS — uepes
MHOTO(YHKIIMOHATBHBII LIEHTP.

33. 3aKkoHOJATE]IBHO  YCTAHOBIICHHBIC  OCHOBAHWS Ul [PUOCTAHOBJICHUS
MPEOCTABIEHHS MYHUIIMIIAIBHOM YCIYTH OTCYTCTBYIOT.

Ilepeyennb yciyr, He00X0AMMBIX H 005132 TeJIbHbBIX /AJI51 PEIOCTABJIEHUS
MYHHUHNAJbHOH YCJIYrH, B TOM YHCJe CBeIeHHS] 0 JOKYMEHTAX BbIIaBaeMbIX
OpraHM3auUsiMH, Y4ACTBYIOIIIHMH B NPEJOCTABJICHUH MYHHIHNAILHON YCIyry

34. VYcemyrn, HeoOXoauMble U 00sI3aTeNIbHBIE s PENOCTABIEHU My HULIUIAILHOI
YCIIYTH, OTCYTCTBYIOT.

Ilopsinox, pasmep U OCHOBaHHS B3HMAHHS IOCYAapPCTBEHHOH MOMIIHHBI UJIH HHOM
IJIATHI 32 NPeJocTaB/JIeHHe MYHHIIMNAJbHON YCIyrd
35. IlpenocraBieHue MyHUIMIATBHOM YCIYTH OCYIIECTBISETCS GECIIATHO.

MakcHMAaJIbHBIH CPOK 0KHAAHHS B 0YepeH NMPH MoJaye 3a1poca 0 NpeIocTaBIeHHH
MYHHIHIIAJAbHOH YC/IYIH, YCJYTH OPraHH3alHy, y4acTBYoIel B mpe1ocTaBJIeHHH
MYHHUIHIAJbHOH YyCIAYTH, H NPH NOJYYeHHH Pe3yJIbTATAa NPeAOCTABJIECHHS TAKHX
yeayr

36. MaxkcumaiibHOE BpeMs OKHJQHUS B OYepey NPH JIMYHOMN Io/1ade 3asBICHUS O
NPeIOCTaBICHUN MYHULIUIIAILHON YCIIyT'H cOCTaBisIeT He OoJiee 15 MUHYT.

37. TlpenenbHas TpPOJOJDKHTENBHOCTh OXHIAHHS B OYEpeqd IPU IOJyYEHHHU
pesyJbTaTa npeloCTaBICHUS My HHUIIMITAJLHOM YCIIyIM He TOJDKHA MPeBbIaTh 15 MUHYT.

Tpebosanusi K NOMeIeHUAM, B KOTOPBIX NPEeAOCTABJISIETCS MYHHIHNAJbHASA yCJIyra,
YCIOYIrd opraHusalnuu, y‘laCTBYIOllIEﬁ B NpeaocraB/JIeHHH MYHH[.lHl]aJ]bHOﬁ YCJIYI'H, K
MeCcTaM OKHIaHHUsI M NpHeMa 3asiBHTeJIeH, pasMeleHHI0 H 0OopMJIEHHIO BH3YaIbHOIH,
TEKCTOBOI M MyabTHMeIHHON HH(pOPMAaHH 0 MOpPsSIAKe NPeI0CTABIEHHS
MYHHUHNAIBHOH YCJIYTH

38. IlpenocraBieHne MyHHIMIAIBHBIX YCIyI OCYLIECTBISETCS B CIIELUAIBHO
BBIJICTICHHBIX JUISL OTHX LEICH MoMemenuax AJIMHUHUCTPAlUH U MHOTO(YHKIIMOHATBHOIO
LEHTpA.

39. Jna 3asBHTeNel AOIDKHO OBITH 00ECTEYeHO YAOOCTBO € TOUKM 3PEHHS
MEMEeXOAHOM JOCTYITHOCTH OT OCTAHOBOK OOIECTBEHHOTO TpaHcnopTa. [IyTh OT 0CTaHOBOK
OOIIECTBEHHOIO TPaHCIIOPTa 10 MOMELCHUI MpUeMa U BbIJaYy JOKYMEHTOB J0JOKEH OBITH
000py10BaH COOTBETCTBYIOMIMMH HHPOPMALIMOHHBIMH YKA3aTCIISIMH.

40. B ciyyae eciu MMeeTCsSl BOSMOXKHOCTh OPTaHM3aLMK CTOSHKH (IIAPKOBKH) BO3JIE
37aHusl (CTPOEHU), B KOTOPOM pa3MEIIeHO IOMEIIEHUE MPUEMa M BBIZAYU JJOKYMEHTOB,
OPraHM30BBIBACTCS CTOSIHKA (MapKoOBKa) JUISL JIMYHOTO aBTOMOOHJIBHOIO TpaHCIOpTa
3asBUTEJICH. 3a 110JIb30BaHKUE CTOSHKOIT (TApKOBKOIT) ¢ 3asiBUTEIEH T11aTa HE B3UMAETC.
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41. Jlns MapKOBKM CIEUUAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB WHBAJIMAOB Ha
Ka)k/10i1 cTosiHKe Bhiensgercs He meHee 10% mect (HO HE MEHee OJIHOrO MecCTa), KOTOphie
HE JIOJKHBI 3aHUMATh WHBIE TPAHCIIOPTHBIE CPEJICTBA.

42. Bxoj B IOMEIIEHME MpHEMa U BBIIAYM JIOKYMEHTOB JO/DKEH OOecreurBaTh
cBOOOJIHBINA JIOCTYI 3asBUTENCH, ObITh 000OpyIOBaH YAOOHOH JIECTHHLIEH ¢ MOPY4YHSIMHU,
IMHAPOKIMHU IIPOX0/IaMHU, a TaKOKe MaHycaMy Ui MepeIBUKEHUS KPECe-KOIICOK.

43. Ha 3pmanum psAIOM € BXOJOM JIOJDKHA OBITH pasMellieHa UH(pOpMalnuOHHAas
tabaruKa (BbIBECKa), CoJepiKalias Cleayouyo HHGopMalHIo:

HAHMEHOBaHUE OpraHa, MHOTO(MYHKIIMOHAJIBHOIO LIEHTPA;

MECTO HaXOJKJICHUS U IOPUIUYECKHil ajipec;

pexuM paboThI;

HOMepa TesieOHOB ISl CIPABOK;

ajipec opUIMAIBLHOIO caiTa.

44. ®dacajx 3panus  JIOJDKEH OBITH 00OpY/JIOBaH OCBETHUTENBHBIMU NpubOOpaMH,
MO3BOJIAIOIIMMHU ITOCETUTEISIM 03HAKOMUTHCS € MHPOPMAMOHHBIMH TaOIUYKaAMU.

45. TlomereHus npueMa U BBIIAYM JOKYMEHTOB JOJIKHBI IIpelycMaTpUBaTh MECTa
JUISL OKuIaHus, HHGOPMHUPOBaHUS H NpueMa 3asiButeneil. B mectax st mHGOpMUpOBaHUS
JI0JuKeH OBITh 00ecredeH IOCTYN IpakaaH JUlsl 03HAaKOMJIEHUs ¢ UH(OopMaryen He TOIBKO B
Yackl IpueMa 3asBjIeHui, HO U B pabodee BpeMsi, KOTia IPUEM 3asBUTENEH HE BEJETCS.

46. B momemnieHMd TpueMa ¥ BBJIaYM JOKYMEHTOB oOpraHusyercs padora
CIIPaBOYHBIX OKOH, B KOJIMUECTBE, 00ECIEYNBAIOLIEM MIOTPEOHOCTH IpakIaH.

47. XapakTepuCTHKH TIOMEIIEHUH TIpueMa M BBIJAYM JOKYMEHTOB B YacTH
00BEMHO-IJIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PpELICHUM, OCBELIEHMs, I0KAPHOM
0e30MacHOCTH, WHKEHEPHOro 00OpYyJOBaHUS JIODKHBI COOTBETCTBOBATH TPeOOBaAHMAM
HOPMaTUBHBIX JJOKYMEHTOB, IEHCTBYIONIMX Ha TeppuTopun Pocculickoi ®enepanuu.

48. TlomelneHuss mnpueMa BBIJAYH JIOKYMEHTOB  O0OpyAyIOTCA  CTEHIAMHM
(croiikamu), coaepKaluMu HHGOPMALUIO O MOPSAKE MPEIOCTaBICHUs MYHULUINAIbHBIX
YCIIYT.

49. TlomemeHnne npueMa W BBIJAYH JOKYMEHTOB MOXKET OBITH 000py/0BaHO
UHGOPMAIMOHHBIM Ta0J10, MPEAOCTABIISMIONIEM HHGOPMALIUIO O MOPSAKE MPENOCTABICHMUS
MYHUIUTIAIBHOM YCIyTH (BKIIOYAs TPAHCISHMIO BHICOPOIUKOB, Pa3bsICHSIOIUX MOPAI0K
NPEIOCTABIIEHUS MYHUIIUNIAIBHBIX YCIYT), @ TAKXKE PEryJMpPYyIOLIUM IMOTOK «3JIEKTPOHHOM
ouepenn». Mudopmarius Ha Tab10 MOXKET BEIBOAUTHCS B BUAE Oeryieil CTpoku.

50. Hudopmanmonnoe Tabjao pa3MemaeTcs psaoM co BX0JIOM B OMEIIEHNE TAKUM
obpazom, 4YTOOBl OOECHEeUYUTh BUAUMOCTH MAKCHUMAJILHO BO3MOKHOMY KOJUYECTBY
3aUHTEPECOBAHHBIX JIUII.

51. B mecrtax ans OXHOaHMS YCTaHABIMBAIOTCS CTYJbSI (KpecebHbIC CEKLUH,
Kpeciia) JJis 3asiBUTENEN.

B nomenienuu npueMa U BbIIaYU JIOKYMEHTOB BBIJEJISICTCS MECTO JUIsl 0hOpMIIEHHUS
JIOKYMEHTOB, IpeJyCcMaTpuBaioliee Ccroasl (CTOHKM) ¢ OjgaHKamMy  3asdBJIEHMA U
KaHUEJISAPCKUMH TPUHA/IIEKHOCTAMH.

B nomerenusx npuema u Bblauu JJOKYMEHTOB MOT'YT ObITh pa3MEIlleHbl TIaTe)KHbIE
TEPMHHAJIBI, MUHU-O(QHUCH KPEIUTHBIX YUPEXKACHHH MO MpUeMy IUIaThl 3a NMPeIoCTaBIcHHE
MYHULMIAIBHBIX YCIIYT.

52. Hudpopmauust o GamMuink, HMMEHH, OTYECTBE H JOUKHOCTH COTPYIHMKA
AJQMUHHCTpAalMM U MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, J0DKHA OBITH pa3MeleHa Ha JINYHOH
MH(popMaunoHHOI Tabauuke U Ha paboyeM MecTe CrelraIucTa.



53. Jlnsa 3asBUTeNs, HAaXOMAIIErocs Ha TMpuUeMe, MAO0JKHO OBITh IPEayCMOTPEHO
MECTO ISl PACKJIaIKK JIOKYMEHTOB.

54. Tlpuem KOMIUIEKTA JIOKYMEHTOB, HEOOXOAMMBIX JIsi OHOPMIIEHHS paspelieHuit
Ha BCEJICHHE IpaKJlaH B Ka4yeCTBE YJIEHOB CEMbM HAHUMATENs B JKHUIIbIC MOMEIIECHMS,
NPEJIOCTABIICHHBIE T10 JOrOBOPaM COLMANBHOTO HaiiMa, M BBIAAYa JOKYMEHTOB, IIPH
HAJIMYMK BO3MOJKHOCTH, JOJKHBI OCYIIECTBISATHCS B pa3HbIX OKHAX (KaOuHeTax).

55. B mnomemeHusx mpueMa U B4l JOKYMEHTOB pPa3sMEINAeTcss abGOHEHTCKMil
SIIMK, @ TaKoKe CTEHJ 110 aHTUKOPPYINIMOHHON TemaTuke. Kpome TOro, B noMmemeHusx
npueMa M BbIJAYM JOKYMEHTOB MOIYT PacHpOCTPaHAThCS MHbIE MarepHaibl (Opoumnopel,
COOpPHUKM) 110 AHTUKOPPYIIIUOHHON TEMATHKE.

IToka3aTesin JOCTYNHOCTH M KA4eCTBA MYHHIHMIAJIbHBIX YCIyT (BO3MOKHOCTH
nosyueHusi HHGpopMaHH 0 X0Je NPeJoCTABICHHS] MYHHIIMIAIBLHON YCJIyIH,
BO3MOKHOCTD MOJIyYE€HHS YCJIYTH B 3J1eKTPOHHOI dopme unu B
MHOTroyHKIIHOHAJTBLHOM IEeHTpe

56. llokaszaTensMu JOCTYITHOCTH M Ka4eCTBa MYHUIIUIATBHON YCIYTH SBISIOTCS:

JAOCTOBEPHOCTH MPEAOCTaBIIAEMON rpakiaHaM UH(OpMaIIiK;

NIOJIHOTa HH(GOPMHUPOBAHMUS TPAXK/IAH;

HATIIHOCTE  ()OpPM  TpelocTaBisAeMoii uHpopManuu 006 aJMUHHCTPATUBHBIX
npoueaypax;

yA00CTBO M JIOCTYNHOCTH HOXy4YeHHs HMHQOPMALMU 3asBUTENSIMH O MOPSIKE
[PeI0CTaBJICHNs] MyHULIMIIAIbHOM YCITYTH;

COOJIIO/ICHHE CPOKOB HCTIOJHEHMs OT/EIBHBIX AJMHUHHCTPATHBHBIX MPOIEAYp M
NPEAOCTaBICHHS MYHULIUIIAIBHON YCIYTH B LIEJIOM;

cobimoieHnii TpeOoBaHuMil cTaHIapTa MPeI0CTaBIEHUS My HULUNIAILHOI YCIIyTH;

OTCYTCTBHME 3KanoO® Ha pemeHusi, aeiictBus (6es3neiicTBHE) JOIKHOCTHBIX JIHIL
AJMHHHCTPAIUKE U MYHHULMINAIBHBIX CITY)KAIUX B XOJ€ MPEeJOCTABICHNS MyHHUIMIATBHOI
YCIYTH;

TOJIHOTA M aKTYAJIIbHOCTh MH(POPMALIMK O MOPSJIKE NPeIOCTABICHIUS MYHUIUNAIBHOI
YCIIYTH.

57. 3BasBuUTENAM NPEJIOCTABIACTCS BO3MOXKHOCTD MOTYYeHHs MHPOPMAIHN O XOJe
NPEOCTABICHU MYHMLHUIAIBLHOW YCIYrH M BO3MOJKHOCTH IOJMYYEHHsS MYHHIMIAIbHOMN
YCIYTH B DIEKTPOHHOW (opMe ¢ wucmonb3oBaHHeM [loprana rocyfapcTBEHHBIX U
MYHHULUINAIBHBIX ycinyr MockoBekoit obsactu, EauHOro moprana rocymapcTBEHHBIX H
MYHUIUTIAIBHBIX YCIYT U 110 NPUHLHKIY «OAHOIO OKHa» Ha 0a3e MHOro(yHKIMOHAILHOIO
LIEHTpa.

58. Ilpu nosyyeHnn MyHHUIMITAIBHON yCIyTH 3asBUTEb OCYIECTBISIET He Gonee |
B3aUMOJICHCTBUSA C JOIDKHOCTHBIMU JIMIIAMH.

59. TIpomomKkuTensHOCTh OKUIAAHMS B OYEped IIpPH oOpaiieHun 3asBHUTEIS B
AZIMHHHCTPALMIO Ul TOMYyYEHUS MYHHIUIAIBHOW YCIYTM HE MOMKET MPEBHIIIATD
15 munyT.

Hubie TpeboBanusi, B TOM YHC/Ie yIHTHIBAIOIIHE 0COGEHHOCTH OPraHH3a NN
npeaocTaB/AeHHsI MyHHIHNAILHONH YCJIYTH 10 NPUHIMIY «OJHOI0 OKHA)» Ha 0a3ze
MHOTO()YHKIHOHAJBLHOIO LIEHTPA U B 3JIEKTPOHHOI (hopme

60. 3asBuremo NpPeNOCTABISCTCS BO3MOXKHOCTH TOJYYEHHS MyHHIHIAILHOI
yciayru mo MNpUHIUILY «OJHOTO OKHa», B COOTBETCTBHMM C KOTOPBIM IPENOCTABJIEHUE
MYHHIUIATBHON YCIYTH OCYIIECTBIIAETCS MOCIE OJHOKPATHOrO OOpAIeHHs 3asBUTENS C
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COOTBETCTBYIOIIMM 3aIllpocoM, a B3auMoJelcTBHe ¢ AIMUHHUCTpPALMEH OCYIIEeCTBISIETCS
MHOTO()YHKIIMOHAJIBHBIM ~ LEHTpOM 0€3 y4acTusd 3asBUTE]I B  COOTBETCTBHH C
HOPMATUBHBIMH TPABOBBIMU aKTaMU U COIJAIIEHHUEM O B3aUMOJEHCTBHM MEKIY
AaMUHECTpalMed U MHOTO(QYHKIMOHAJIBHBIM LIEHTPOM, 3aK/IIOYEHHBIM B YCTaHOBJICHHOM
MOpsIIKE.

61. Opranuzanmst  NpelOCTaBIEHHs  MYHUIMIANbHOH  ycnyrm  Ha  Gase
MHOTO(YHKIIMOHAJILHOTO LEHTpPa OCYILECTBIAETCS B COOTBETCTBMM C COIVIAIIEHUEM O
B3aUMOJIEHCTBUN  MeXJy AJMUHHUCTpalHeil ¥ MHOTNO(QYHKIMOHAIBHBIM  LIEHTPOM,
3aKJIIOYEHHBIM B YCTAHOBJIEHHOM IOPSJIKE.

62. MyHuuunanpHas yciayra mpeocTaBisercs B MHOTO(QYHKIHOHAIBHOM LIEHTPE ¢
YUETOM MPUHLIKIIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBUM ¢ KOTOPBIM 3asBUTENb BIIPABE
BpIOpaTh Juis  oOpamieHuss 3a [OJyYeHHeM MYHMIMNAIbHOH  yciuyru o000
MHOrO(YHKI[MOHAJIBHBIM  LEHTP,  paclojoKeHHbIH  Ha  Teppuropuu  Pysckoro
MYHHMIIMIIAJIBHOTO paiioHa.

63. Ilpu NpeJIoCTaBIeHHH MYHULUTIAIBHOM yCIyru CrielUaluCTaMHU
MHOTO(QYHKI[MOHATBHOTO  [EHTpPAa  WCIOJHAIOTCA  CIEAYIOlMe  aAMUHHUCTPATHBHEIE
IPOLEYPBI:

1) npuem 3asBiCHUS W JOKYMEHTOB, HEOOXOAMMBIX JUIsl  IpeAOCTaBIEHUS
MYHULIUIIATIBHON YCIyTH;

2) opMupOBaHME W HaIPaBJIEHHE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbI
(opraHu3anuu), y4yacTBYIOIIKE B IPEAOCTaBICHUN MyHUIIUIIAJIILHON yCIyTy;

3) BeIaYa JIOKYMEHTA, SABJIAIOIIErOCs pe3ynbTaToOM IIPEJIOCTABIICHH
MYHULIMIIAIBHON YCIIYTH.

AJMHUHUCTPATUBHBIE MPOLEAYPHl IO IpUEMY 3asBICHUS U JIOKYMEHTOB,
HEOOXOAUMBIX Il ITPEOCTABIEHUS] MyHULIUNIAIBHOM yCIyru, a TakKe Bbljaue JJOKYMEHTa,
SIBJISIOIIErOCs. pPe3ysIbTaTOM IIPEJIOCTABICHUS MYHMIMIAJIBHONW YCIYTH, OCYIIECTBIISIOTCS
YHHMBEPCAIBHBIMHM  CHEIUAIMCTAMH  MHOTOQYHKIMOHAJIBHOIO LIEHTpa 1O I[PUHLMITY
SKCTEPPUTOPUATIBHOCTH.

64. 3asBuTenH UMEIOT BO3MOXKHOCTH MONYYEHHS MYHUIHMIAIBHON YyCIyrd B
9JIEKTpOHHOH (opme ¢ wucnons3oBaHueM EauHOro mnoprana rocyJapcTBEHHBIX U
MyHULMNAAbHEIX yciayr W Iloprasa rocyJapCTBEHHBIX W MYHHULMNAJIBHBIX YCIyT
MockoBcKO# 001acTH B 4acTH:

1) monydenust uHGOpMALMK O MOPSIIKE MPEIOCTABICHHUS MYHHUITUITATEHOM yCIyTH;

2) o3HaKoMJieHUs! ¢ (pOopMaMH 3asBICHUI M MHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MOJIyYEHUs] MYHUIMIAIBHON yCIyru, oOecreyeHus J0CTyna K HUM Ul KOIMPOBAHUSA M
3aI0JIHEHHSI B 3JIEKTPOHHOM BHJIE;

3) HampaBjeHMs 3amnpoca M JIOKYMEHTOB, HEOOXOIMMBIX Ui IpeJoCTaBICHUS
MYHULMITAIBHON YCIIyTH;

4) ocyuiecTBIEHUs: MOHUTOPUHTA XO/a MPeI0CTaBICHUS My HULIMNIANBHON YCIyTH;

5) nmojtydeHust pe3yibTaTta NpeaocTaBlIeHus MyHHIMIAIBHON YCIyTH B COOTBETCTBUH
C JIEHCTBYIOIMM 3aKOHOJATEIBCTBOM.

65. Tlpu HanpaBneHuu 3ampoca O MPEAOCTaBICHUN MYHHIHUMAIBHON YCIyrH B
2JEKTPOHHOM  QopMe  3asgBUTENb  (QOPMUpPYET 3asdBJICHHE Ha  INPEIOCTaBICHUE
MYHHMLMIIAJIBHOH yciayru B (opMe OJJIEKTPOHHOTO JIOKYMEHTa M IIOJITHCHIBAET €ro
3JIEKTPOHHOM IOJANKCHIO B COOTBETCTBHUHU ¢ TpeboBaHusMu PeepanbHoro 3akoHa Ne 63-03
u TpeboBanusiMu DesrepanpHoro 3akona Ne 210-D3,

66. Ilpm HanpaBieHMM 3ampoca O HPEJOCTABICHHM MYHHIMIIAIBHON YCIyrd B
3JIEKTPOHHOM (opMe 3asBUTENb BIPAaBE NPHUIOKUTH K 3aSBICHUIO O IPEIOCTABICHUH
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MYHUIUIIAIBHON yCJIYTy JJOKYMEHTBI, YKa3aHHble B IMyHKTax 24 u 27 aqMUHUCTPATUBHOIO
pernamMenTa, KOTOpble (OPMUPYIOTCS ¥ HAIpPaBIMIOTCS B BHAE OTAEIbHBIX (ailioB B
COOTBETCTBUM ¢ TpeOOBAHUAMH 3aKOHOIATEIILCTBA.

67. Tlpu HampapjieHWW 3asBJICHUS M NPWIATAEMBIX K HEMy JAOKYMCHTOB B
3JEKTPOHHON  (opMe TpeACTaBUTENEM 3asBHUTENd, ACHCTBYIOLIMM Ha OCHOBaHUH
JIOBEPEHHOCTH, JOBEPEHHOCTh JO/DKHA OBITH TpeAcTaBieHa B (QopMe BICKTPOHHOIO
JIOKYMEHTa, TOJIMMCAHHOTO AJIEKTPOHHOH MOANKMCHIO YIIOJIHOMOYEHHOTO JIUIIA, BBIAABIIETO
(rmojnucaBuIero) 1O0BEPEHHOCTD.

68. B Teuenume 5 aHell ¢ JaThl HaMpaBJIEHUsl 3ampoca O IMPEJOCTaBICHUH
MYHULUMNAIBHON — yCIyr# B 2JIEKTpPOHHOH  (opMe 3asgBUTENb  IPEJOCTABISICT B
AJIMMHHCTPALIMIO JOKYMEHTBI, [pEACTaBlIE€HHbIE B IyHKTe 24 aJIMUHHUCTPAaTHBHOIO
periaMenTa (B ciydyae, €Clii 3arpoc U JOKYMEHTHI B 2JIEKTPOHHON (OpME He COCTABIICHBI C
UCIIOJIB30BAHUEM  OJICKTPOHHOM  TMOANUCH B COOTBETCTBMM € JCHCTBYIOLIUM
3aKOHOJIATELCTBOM). 3asgBUTEIb TAKXKE BIIPaBe MPEICTaBUTh 10 COOCTBEHHON WHHIIMATHBE
JIOKYMEHTBI, YKa3aHHBIE B ITYHKTE 27 aJIMUHUCTPATUBHOI'O perjaMeHTa.

69. Jlns 00paboOTKM TNEPCOHAJIBHBIX JAHHBIX TIPU PpErucTpanuu cyObekTa
epCOHAIBHBIX JaHHBIX Ha EMHOM mopTaie rocyIapCTBEHHBIX ¥ MyHUIUIAIBHBIX YCIYT U
Ha [Toprasie rocyIapCTBEHHBIX 1 MYHHIMIIAIBHBIX YCIyr MOCKOBCKOH 001acTH MOJTyYeHUE
corjiacusi 3asBUTEIS B COOTBETCTBMM C TpeOoBaHusMuU cTaThbd 6 (DelepajbHOro 3aKkoHa
Nel52-®3 ne Tpedyercs.

70. 3asBUTENSAM IMPEIOCTABISETCS BO3MOMXKHOCTD Ul IIPEABAPUTEILHON 3allMCH Ha
Moja4y 3asBJIE€HHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIS NPEJOCTABIEHUS MYHHIHUIIAIBHOM
yciayru. TpeaBapuresibHasi 3allUCh MOJKET OCYLIECTBIATBCA CIEAYIOIMMU CrocobaMu 1o
BHIOOpY 3asiBUTEJIS:

P JINYHOM OOpallleHHuH 3asgBUTEIs B AJIMUHHCTPAIMIO, €0 TePPUTOPUAIbHBIN
OTJ1€JT WJIM MHOTO(YHKIITMOHAJIBHBIN LIEHTP;

1o teneoHy AJIMUHUCTPALUU WM MHOTO(QYHKIUOHAILHOIO LIEHTPA,

yepe3 OPUIMATIBHBIN caiiT AJMUHACTPAIIUU MIIM MHOTO(QYHKIIMOHAILHOTO IIEHTPA.

71. Tlpu npeaBapuTEIbHON 3aNIUCH 3aBUTENH COOOINAET CIAEAYIOIIHNE JaHHBIC:

(amMunio, UM, OTYECTBO (T1OCIIEIHEE [TPH HAJIMYKK);

KOHTAKTHBIH HOMEp TesnedoHa;

aJIpec JIEKTPOHHOM MOYTHI (IIPU HATUYHH);

JKeJlaeMbIe JaTy U BpeMs MpeICTaBIEeHUs JJOKYMEHTOB.

72. TlpenBaputeiibHas 3alMCh OCYLIECTBIACTCA IIyTEM BHECCHMs YyKa3aHHBIX
CBEJIEHMII B KHHUTY 3alHCH 3asBUTeNell, KOoTopas BeaeTcss Ha OyMakHBIX H/WIIHU
SIIEKTPOHHBIX HOCUTEIISX.

73. 3BasBuTenO COOOIAIOTCS JaTa U BpeMs MpueMa JOKYMEHTOB, OKHO (KaOMHET)
npuema JIOKYMEHTOB, B KOTOpBIE ciieflyeT oOpaTuthes. IIpu mnanoM oOpalleHuu 3asaBUTEITIO
BBIJIACTCS  TAJOH-TIOATBEpIKIACHUE. 3asBUTENb, 3alMcaBIIMiics Ha MpUeM  Yepes
opUIIMANBHEIN calT AJMHUHHUCTpPALMU WIA MHOTNO(MYHKIIMOHAJIBHOIO LEHTpa, MOXKET
pacrieqaraTh aHaJIOT TalOHa-TIOATBEPIKICHNU.

3anuch 3asgBUTENEH Ha ONpEAeNeHHYK [JaTy 3aKaHuyuBaeTcs 3a CYTKH 10
HACTYIUIEHUSI 9TOU JaThl.

74. Tlpu ocCylIeCTBICHHMH MpeABApPUTEILHON 3amUCH 3asBUTEIb B 0043aTeIbHOM
nopsike THGOPMUPYETCS O TOM, UTO IpeBapUTe/IbHasl 3alICh aHHYJIMPYETCS B Cliydae ero
HE SIBKM 110 UCTEYECHUH 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHM MpHeMa.

3asgBUTENSAM, 3alIUCABIIMMCS Ha MPUEM uyepe3 OpUUMAIBHBIN calT AJMUHHCTPALHH
WJIM MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, 3a JeHb 10 IpUeMa OTIPaBJISETCs HallOMMHAHUE Ha
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yKa3aHHBIA aJpec SJEKTPOHHOI IMOYTHl O JaTe, BPEMEHM M MeCTe IpHUeMa, a TakKKe
undopmaius 00 AaHHYJIUPOBAHWM TNPEJBAPUTENILHON 3amUCcH B ClIydyae HE SBKH I10
UCcTeYeHU! 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHH IIpHEMa.

75. 3asBuresb B Jit000€ BpeMs BIPaBe 0TKA3aThCs OT MPEABAPUTEIBHOMN 3aIIUCH.

76. B otcyrcrBuH 3asBHUTENEl, OOpAaTHUBIIMXCA IO TIPEIBAPUTEILHON 3allMCH,
OCYLIECTBIIETCS IPUEM 3asBUTENICH, 00paTUBIIUXCS B TIOPSIKE OUEPE/IH.

77. T'padux npuema (npueMHOE BpeMs) 3asiBUTENEH MO MPEIBAPUTEILHON 3amucu
yCTaHABJIMBAETCS PYKOBOJUTEEM AJIMUHUCTPALIUN MM MHOTO(YHKIIMOHAIBHOTO LIEHTpa B
3aBUCUMOCTH OT UHTEHCHUBHOCTH OOparieHuit

III. Cocras, nocie0BaTeIbHOCTh H CPOKH BBINOJHEeHHS aIMHHHCTPATHBHbBIX
npoueayp (aefcreuii), Tped0OBaHMS K MOPAAKY HX BbINOJHEHHS, B TOM YHCJIe
0C00eHHOCTH BBINOJHEHHS AAMHHHCTPATHBHBIX Npoueayp (AefcTBHI) B 3JIEKTPOHHOH
(¢opme 1 MHOTOPYHKIHOHAILHOIO HEeHTPa

78. TlpemocraBicHUe MYHUIMMAIBHOW YCIyrd BKIIOYaeT B ceds  Cleayromue
aJIMUHUCTPATUBHBIE POLIE/LYPBL:

1) mpuem 3asBiICHUST M JOKYMEHTOB, HEOOXOOUMBIX ISl  TIPENOCTaBICHUS
MYHHIUIIAIBHON YCITyTH;

2) peructpauusi 3asABICHUs M JOKYMEHTOB, HEOOXOAMMBIX ISl IIPEJOCTaBICHUS
MYHHIUIIAIBHON YCIIYI'H;

3) obpaboTka M TIpeJBApUTEIBHOE PACCMOTPEHHE 3asABIEHUS M IPEICTABIECHHBIX
JIOKYMEHTOB;

4) popmupoBaHHEe W HampaBlE€HHE MEXKBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbI
(opranmusaiyu), y4acTBYIOIIHE B IPEAOCTaBICHUN MYHULUNIAIILHON YCIYTH;

5) paccmotpenue  JKunMIHON — KOMMCCHEW — 3asBJICHHUS C  [PWIaraeMbIMU
JIOKYMEHTaMH W NPHUHATHE pPEIIEHUS O BCEJICHUM TpaKJaH B KauyeCTBE UYIEHOB CEMBHU
HaHUMATEJIs JKUIIOT0 MIOMEILEHUS 10 JIOTOBOPY COLMAIBHOTO HaiimMa;

6) BBI1aua JIOKYMEHTa, SABJIAIOLIETOCS pe3ysbTaToM [IpeOCTaBIEHHUS
MYHHULIMIIATBHON YCIIYTH.

Biiok-cxema npeocTaBiieHUs MyHHIHNAILHOMN yC/Iyry
79. bnok-cxemMa  MOCIEAOBATEILHOCTH  NEWCTBMH  TpH  [PEJOCTABICHUN
MYHULMIAIBHONW yciyru mpejactaBieHa B [IpwiokeHun 3 K aJMHUHHCTPATUBHOMY
periaMeHty.

Ilpuem 3asiB/IeHHS H JOKYMEHTOB, HEOOXOAMMBIX /Il IPeIOCTABJIEHHSI
MYHHUHIAJIbHOH YCIYIH

80. OcHoBaHueM Ui Ha4yajga OCYIIECTBICHHUS aJMUHUCTPATUBHON MPOLELYPHI 10
NpHEMY 3asBJIEHHS M JOKYMEHTOB, HEOOXOOUMBIX AJIs MPENOCTABICHHUS MYHULIUNAIBHOMN
YCIIyTH, sIBJISIETCS IIOCTYIUICHHE B AJMUHHUCTPALMIO WJIM MHOTO(YHKIIMOHAJILHBIM IIEHTP
3aABJICHUSI O IMIPEJIOCTABJICHUH MYHHMLMIIAIBHOM YCIYrd M IpWiaraeMbplXx K HEMY
JOKYMEHTOB, IIPEACTaBICHHBIX 3asiBUTEIIEM:

a) B AIMUHUCTpaLUIO:

MIOCPEJICTBOM JIMYHOT'O OOpalieHus 3asiBUTe,

[IOCPEJICTBOM [IOYTOBOI'O OTIIPABICHUSI;

MOCPEACTBOM TEXHMYECKMX cpeAcTB EauHOro mnoprajga TrocyJapCTBEHHBIX U
MYHULMNAIBHEIX yeuyr win [loprama rocyiapcTBEHHBIX M MYHUIMIAIBHBIX YCIIyT
MockoBckoii obacTu;
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0) B MHOrO()YHKIIMOHABHBIN LIEHTP MOCPEICTBOM JIUIHOTO 0OpaIeHuUs 3asiBUTEIS.

81. Tlpuem 3asBiacHUS U JOKYMEHTOB, HEOOXOMUMBIX JUIS TPEJIOCTABICHUS
MYHULIUNAJIBHON YCIYTU, OCYHIECTBISIOT COTPYJHUKHA AJMUHHUCTPALMU WIH COTPYIHUKH
MHOT0()yHKIIHOHAJILHOT'O LIEHTpA.

82. Ilpuem 3asBIEHUS W JOKYMEHTOB, HEOOXOJUMBIX JUIS IPEJOCTaBICHUS
MYHHULIMNAJIBHON  YCIYTM  OCYIUECTBISIETCSS B MHOTO(QYHKIIMOHAJBHOM IIEHTPE B
COOTBETCTBUM C COIJIAIIEHUEM O B3aUMOJEHCTBUM MEXKAY AJIMUHUCTpalMeil wu
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM, 3aK/IIOUEHHBIM B YCTAHOBJIEHHOM TIOpSJIKE, €CIIu
UCIIOJIHEHUE JIAHHOMN MPOLIeyPhl PEyCMOTPEHO COTJIallIeHUEM.

83. Ilpu mocTymiieHWW 3asBlICHWS M TNPWIAraeMbIX K HEMY JOKYMEHTOB
[OCPEACTBOM  JIMYHOTO  oOpamieHuss — 3asiBUTEAS B AJMUHUCTPALMIO WM
MHOTO(YHKI[MOHAIBHBIH LEHTp, CIELHaJNCT, OTBETCTBEHHBI 3a IpHeM JOKYMEHTOB,
OCYILECTBIISET CIEAYIOLLYIO ITOCIIE0BATENIBHOCTD IEHCTBHIA:

1) ycranaBiuBaeT npeaMeT 00paleHus;

2) ycTaHaBJIMBAeT COOTBETCTBUE JIMYHOCTH 3asiBUTEIIS JIOKYMEHTY,
YIOCTOBEPSIOLIEMY JUYHOCTD (B CIy4ae, eCly 3asBHTENEM SIBIISIETCS (PU3UYECKOE JIUILIO);

3) mpoBepseT HaJU4YUE JIOKYMEHTa, YJAOCTOBEPSIOIIEro TmpaBa (MOJHOMOYMS)
npejacTaBuTeNs (GU3MYECKOr0 HIM IOPHIMYECKOro Juna (B ciydae, €clii ¢ 3asBICHUEM
oOpalaercs npejiCTaBUTelb 3asBUTEINA);

4) ocy1IecTBIIIET CBEPKY KOMUI NPEICTaBIEHHBIX JOKYMEHTOB C UX OpPUTMHAJIAMH;

5) npoBepsieT 3asBiICHHE U KOMIUIEKTHOCTH TpMJIaraeéMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBUE MEPEUHIO JOKYMEHTOB, MPENYCMOTPEHHBIX MTYHKTOM 24 aJIMUHUCTPATUBHOTO
perjaMeHTa;

6) npoBepsieT 3asBJIEHUE W TpWIaraeMble K HEMYy JAOKYMEHTBI Ha HaIM4ue
MOYUCTOK, IIPUIIMCOK, 3a4YEPKHYTBIX CJIOB M HMHBIX HEOTOBOPEHHBIX HCIPABIICHUIA,
CEPBE3HBIX MOBPEKACHUHN, HE MO3BOJIAIOLIUX OJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHUE;

7) ocymecTBIsIET MPHEM 3asBICHHs U JOKYMEHTOB IO ONMHCH, KOTOpas COJAEPIKUT
HOJHBIH  NepeYeHb JOKYMEHTOB, [PEJCTABJICHHBIX 3asBUTENEM, a TpH HaTHIUH
BBISIBJIEHHBIX HEJOCTATKOB - UX ONHICAHUE;

8) Bpy4aeT KOIHIO OIMCH 3asBUTEIIIO.

84. Crnenmanuct MHOTO(YHKI[HOHAIBHOTO LEHTPa, OTBETCTBEHHBIH 3a MpHEM
JOKYMEHTOB, B JIOIOJHEHHE K JIEHCTBHUAM, YKa3aHHBIM B IIyHKTe 83 aJMMHUCTPAaTUBHOIO
perinamMeHTa, OCyIIeCTBIISIET CAeAYIOne AeHCTBUS:

1) mpoBepseT KOMIUIEKTHOCTH MPEJCTABJICHHBIX 3asBUTEIEM JAOKYMEHTOB IIO
MEePEYHIO JOKYMEHTOB, MPEAYCMOTPEHHBIX IIYHKTOM 24 aIMUHUCTPATUBHOIO PErjIaMeHTa;

2) bopMmupyeT nepeueHb JOKYMEHTOB, HEe MPEICTABICHHEBIX 3asBUTEIIEM U CBEICHUS
M3 KOTOPBIX IOJUICKAT MOJTYYEHHIO ITOCPEICTBOM MEKBEIOMCTBEHHOTO HH(POPMAILIMOHHOTO
B3aHMMO/JICHCTBHA;

3) HampasJIsieT CINELUAINCTY MHOTO(YHKIIMOHAJIBHOIO IIEHTPa, OTBETCTBEHHOMY 3a
OCYILECTBJIEHHE MEKBEOMCTBEHHOTO UHbOPMAITHOHHOTO B3aUMOJICHCTBHS,
cpopMUpOBaHHBIN NEPEYCHb TOKYMEHTOB, HE IIPEICTABIEHHBIX 3asBUTEIEM U CBEAECHUS U3
KOTOPBIX MOJJICKAT IMOJIYYEHHIO TIOCPENCTBOM MEXKBEAOMCTBEHHOT0 HH(GOPMAIIMOHHOTO
B3aUMOJICHCTBHS;

4) mpu HaJMYMK BCEX JIOKYMEHTOB U CBEJICHHI, MPEIyCMOTPEHHBIX IYHKTOM 24
AAMUHUCTPATUBHOIO pPETJIaMEHTa [IePEeAacT 3asABICHUE U TIpUilaraeMble K HeMY JIOKYMEHTBI
CIELHUAIUCTY MHOIO(YHKIMOHAIBHOIO I[€HTpPa, OTBETCTBEHHOMY 3a OpPraHU3aluio
HaIpaBJICHUS 3asBJICHUS U NPUJIaraéMbIX K HEMY JOKYMEHTOB B AJIMUHUCTPALIUIO.

CoTpyAHUK MHOTO(GYHKUMOHAIBHOTO IEHTPa, OTBETCTBEHHBI 3a OpraHU3aIMIo
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HalpaBjICHUs 3asBJICHUS M IPUIaraéMelX K HEMYy JIOKYMEHTOB B AJMUHHMCTpAIHIO,
OpraHusyeT Iepejavy 3asdBICHMSA U JIOKYMEHTOB, IPEACTABICHHBIX 3asABUTEIIEM, B
AIIMVHHUCTPAlMIO B COOTBETCTBMH C COIVIAIIEHHEM O B3aHUMOAEHCTBUM U IIOPSIKOM
JEJIONPOU3BOJICTBA MHOTO(YHKIIHOHAIEHOM IIEHTpE.

85. MakcumanabHOe BpeMmst IpHeMa 3asBJIeHHs U IPUJIaraeMbIX K HEMY JIOKYMEHTOB
IpH JTAYHOM O00palleHUU 3asBUTENS HE IpeBsInaeT 15 MUHyT.

86. Ilpm orcyTrcTBUHM y 3asBHTENs, OOpATMBLIErocs JIMYHO, 3allOJHEHHOTO
3af4BJICHUSA WIH HE TMPABHJIBHOM €ro 3alO/IHEHMH, CHEHMAIUCT AJIMHHUCTPALMH WIIH
MHOTO(YHKIIMOHATIBHOTO IIEHTPA, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB, KOHCYJILTUPYET
3asiBUTEJIS 110 BOIIPOCAM 3allOTHEHHs 3asBICHHS.

87. Ilpum mnoCTyruIeHMM 3asBICHHMS M NPWIAraeMblX K HEMYy JOKYMEHTOB B
AJZIMUHHUCTPALMIO TIOCPENCTBOM IIOYTOBOIO OTIPABIEHUS CIHENMANNCT AJMHHUCTPALIH,
OTBETCTBEHHBIH 3a MpUEM 3asdBICHHI U JOKYMEHTOB, OCYIIECTBJSET ACHCTBHUSA COTIIACHO
NyHKTY 83 aJMUHHCTPaTMBHOTO perjamMeHTa, KpoMe JeWCTBHiA, NpeaycMOTPEeHHBIX
HOJIMYyHKTaMH 2, 4 myHKTa 83 aAMHUHUCTPATUBHOIO pErjlaMeHTa.

88. B ciryuae nocrymieHus 3anpoca o NpefoCTaBIeHHN MyHHIHIATBHON YCIyTH |
IpHUIaracMeIX K HEMY NOKYMEHTOB (IIpH HaJM4MHU) B JIEKTPOHHON (hopMe MOCpeacTBOM
Ennnoro  moprama  rocylapcTBEHHBIX M MyHHLMNAQIBHBIX  ycuyr win  Iloprama
rOCYJITapCTBEHHBIX M  MYHHLHMIAIBHBIX yciayr MOCKOBCKOII 00jacTd  CHEerHaJIucT
AJIMUHHCTPALM, OTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB, OCYIIECTBJISET CJIEYIOLIYIO
MOCJIEI0BATENBHOCTD JICHCTBHIA:

1) mpocmarpuBaeT  2ieKTpoHHBIE  00pa3sl  3ampoca O  IIPEAOCTABICHHH
MYHHULIUIIAILHON YCIYTY U IPUJIaraéMblX K HEMY JIOKYMEHTOB;

2) ocyiiecTBIsSET KOHTPO/Ib MOMYYEHHBIX BIEKTPOHHBIX 00pa30B 3asBICHUS U
MpujiaraéMbIX K HEMY JIOKyYMEHTOB Ha IPEJIMET EeTOCTHOCTH;

3) buxcupyer 1aTy MoJTyYeHns 3asBICHUS U NPUIAraeMbIX K HEMY JJOKYMEHTOB;

4) B cilydae eciu 3anpoc Ha MPEeJOCTaBICHAEe MYHUIMIAIBHON YCIYTH H JOKYMEHTEL,
NpE/CTaBICHHbIC B DJICKTPOHHON (OpMeE, HE 3aBEPEeHBI HJICKTPOHHON IOINHUCHIO B
COOTBETCTBHH C JICHCTBYIOLINM 3aKOHOATEILCTBOM HAIPABISIET 3aBUTENIO Yepe3 JTNYHBIIL
KaOMHET yBEJOMIIEHHE O HEOOXOMMMOCTH IIPEACTABUTh 3alpoc O MPEJOCTABICHHH
MYHHULHUNAIBHON YCIYTH U JOKYMEHTEI, IOJNUCAHHbIE 3JIEKTPOHHON MOANUCHIO, OO
MPEICTaBUTh B AJIMHHHCTPALMIO IIOJVIMHHUKU JIOKYMEHTOB (KOIMH, 34BEPEHHBIE B
YCTaHOBIICHHOM IOPS/IKE), YKa3aHHBIX B IyHKTE 24 aJMUHMCTPATHBHOIO pErjiaMeHTa, B
CPOK, HE NPEBBIIAIOMINIA 5 KaJICHAAPHBIX JIHEH C JaThl M[OJy4eHHs 3alpoca o
MpPe/IOCTABJICHUH MYHHULUIAIBHOW YCIYIH W NPHIAraéMBIX K HEMY JOKYMEHTOB (IIpH
HaJIMYMK) B 3JIEKTPOHHOIT (hopme;

5) B cllydae eCiiu 3a1poc O NPefOCTaBICHHH MyHUIMIAIBHON YCIYTH U J0KYMEHTHI
B JICKTPOHHOW (opMe NOANHCAHBI HJIEKTPOHHON IMOAMUCBIO B COOTBETCTBHH C
JSHCTBYIOIIMM 3aKOHOJATENLCTBOM HANpPABIsIET 3asgBUTENI0 Yepe3 JINYHBIH KaOHHET
YBCIOMIICHHE O TIOJYYEHMH 3alpoca O MpPEeJOCTaBICHHH MYHULHITAIBHON YCIYyIH H
MpUJIaraéMbeIX K HEMY J0KYMEHTOB.

89. MakcuManbHblil CPOK OCYIIECTBICHHS AJMUHUCTPATHBHOI NpoLeyphl He
MOXKET TMpeBblaTh 2 paboymx JHEM ¢ MOMEHTa I[IOCTYIUIEHHsI 3asBICHHS B
AJIMUHVCTPAIUIO WIIH MHOTOMYHKIMOHAIBHBII LIEHTp.

90. PesynbraToM HCHONHEHHMS aJAMHHHCTPATHBHOI IPOLEYPEl 10 TMpUEMY
SQIBICHUS W TNpPUJIAraéMbIX K HEMY JIOKYMEHTOB, HEOOXOIMMBIX JUISl TPENOCTaBICHHUS
MYHULUIIAIBHON YCIYTH, SIBJISETC:
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1) B AIMUHHMCTpaUUM - IIepejaya 3asBICHUs U MpuiiaraéMeiX K HEMY JTOKYMEHTOB
COTPYIHUKY AIMUHHUCTPALMU, OTBETCTBEHHOMY 3a PErMCTPalMIO ITOCTYIHUBIIEro 3ampoca
Ha IPEJOCTaBIEHNUE MYHULUIIAILHON yCIYTH;

2) B MHOTO(QYHKIHOHAIBHBIX LIEHTPAX:

a) IpHU OTCYTCTBHM OJHOIO WM 0oJiee JOKYMEHTOB, MPEyCMOTPEHHBIX IIyHKTOM 24
aJIMMHUCTPATUBHOIO pErjlaMeHTa, — Iepejiaya MepedHst JOKYMEHTOB, HE MpeCTaBICHHbBIX
3asgBUTEJEM M CBEJEHUS M3  KOTOPBIX [OJIekKAT IMOJYYEHHIO  TOCPEACTBOM
MEXKBEIOMCTBEHHOTO MH()OPMALIMOHHOTO B3aMMOJIEHCTBUS, CHELUATUCTY
MHOTO(QYHKITHOHATBHOTO LIEHTpa, OTBETCTBEHHOMY 3a OCYLIECTBIICHHUE
MEKBEJOMCTBEHHOTO MH(POPMAIIMIOHHOI'O B3aUMOEHCTBYS;

0) mnpu HamMYMM BCeX JOKYMEHTOB, TMpPEAYyCMOTPEHHBIX ITyHKTOM 24
aIMUHUCTPATUBHOrO perjliaMeHTa, — Illepejlada 3asBJICHUsS M IIpUIaraéMelX K HEMY
JOKYMEHTOB B AIMUHHCTPAIHUIO.

91. Cnocobom dukcanuu pesyjbrara HCIIOJHSHUS aIMUHUCTPATUBHOMN IIPOLIELYPbI
SIBJIICTCSL ONMCh TPUHATBIX Y 3asBUTENS JOKYMEHTOB WM YBEJOMJICHHE O NPHHITHH
3arpoca o MPeAOCTaBICHUU MYHULIUIIAIBHON yCIIyTH U NIPUJIATa€MbIX JIOKYMEHTOB.

Peructpauus sasgBieHnsi H JOKYMEHTOB, He00XOAUMBbIX /ISl PE0CTABICHHS
MYHHIHIAIbHOH YCJIYTH

92. OcHoBaHMeM sl Hayajda OCYIISCTBICHUS AIMUHUCTPATHBHOM IIPOLENYPhI
SIBJISICTCS TOCTYIIEHUE CIENUAIUCTY AJMUHHCTPALMM, OTBETCTBEHHOMY 3a PErucTparfio
MOCTYNAIOMX 3alpOCOB Ha IIPEJOCTABICHUE MYHHIMIIAIBHON YCIYrd, 3asBICHUS U
NpUJIaraeéMbIX K HEMY JIOKYMEHTOB.

93. Cnenmanucr AJMHUHHCTPALMH OCYIIECTBJISET PErHCTPALUIO 3asABIEHHS U
NpUIaraéMbpIX K HEMY JOKYMEHTOB B COOTBETCTBHM C TOPSIAKOM JEIONPOU3BOJICTBA,
YCTaHOBJIEHHBIM  AJIMUHUCTpauMeifl, B TOM  4YHUC/I€  OCYIIECTBISET BHECEHHE
COOTBETCTBYIOIIUX CBEJEHHI B JKypHall pEerucTpaliy OOpalleHHid O IPeloCTaBICHHH
MYHHULIMIAIBHOW yCIyrd W (WIM) B COOTBETCTBYIOUIYIO HH(OPMAIMOHHYIO CHCTEMY
AJMUHUCTpALIAH.

94. PerucTpauys 3asBICHHS W MPHIATA€MBIX K HEMY JOKYMEHTOB, IOJYYEHHBIX
MOCPEJICTBOM ~ JIMYHOrO  OoOpaleHus  3asBUTeNs WIH  IIOYTOBOIO  OTIIPABIICHUS,
OCYHICCTBIIACTCS B CPOK, HE MpeBblLAOUN 1 pabounii JeHb, € JaThl MOCTYIUICHUS
3asBJICHUS ¥ IIPUJIAraeMBIX K HEMY JOKYMEHTOB B AIMHUHHUCTPALIUIO.

95. Peructpauust 3asBICHUSI U NPUIATAEMbIX K HEMY JOKYMEHTOB, MOJy4EHHBIX B
3J1eKTpOHHOM (opme uepes Eaunblil moprai rocyiapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT
win [lopran rocynapcTBEHHBIX M MYHHIMIIAIBHBIX yCIyr MOCKOBCKOH —061acTH,
OCYUIECTBIIACTCA HE ro3faHee 1 paboyero AHs, CIEAYIOMIEro 3a JHEM HMX TOCTYIUICHHS B
AJMUHUCTPALUIO.

96. Peructpauus 3asBIEHMS U NPHUIATA€MBIX K HEMY JOKYMEHTOB, IOJYYEHHBIX
AnMunucTpanmed M3 MHOrOQYHKIMOHAIBHOTO LIEHTpa, OCYIIECTBISETCS HE MO3/HEe
1 paGouero JHs, CleAyIOLIEro 3a JHEM UX MOCTYIUIEHUS B AJIMUHUCTPALIUH.

97. Tlocne perucrpauuu B AIMHHHCTPALMM 3asBJICHHE W IPUIATaeMble K HEMY
JAOKYMEHTBI, HAMpaBJSIOTCS Ha PpAacCMOTPEHHE CIHEHHUAIUCTY JKWIMIHOTO —OT/ENa,
OTBETCTBEHHOMY 3a MOATOTOBKY JOKYMEHTOB IT0 MYHHIIUIIAJIBLHOMN yCIyTe.

98. MaxcuMaibHbIl CPOK OCYLIECTBICHUS AJMMHUCTPATUBHON MpOIEIyPsl He
MOJKET IIPEBBILIATE 2 padouuX JHEH.

99. PesynpraToM HCIHOJHEHMS AIMMHUCTPATMBHON IIpoueAyphl MO NpHEMY U
perucrpaliyi 3asBI€HHMsS M IPUIAraeMblX K HEMY JOKYMEHTOB, HEOOXOIUMEIX IS
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IPeIOCTABICHIS MYHHUIUNIATBHOH YCITyTH, SBIAETCA Nepe/iada 3asBICHUs U NPUIIaraeMbIX K
HEMYy JIOKYMEHTOB COTPYAHUKY AJIMHUHMUCTPALMM, OTBETCTBEHHOMY 3a IIPEJOCTaBICHUE
MYHHUILIUIIAIBHON YCITYTH.

100. ITpn  oOparieHun 3asBUTENA 3a MOJYyYEHMEM MYHUIUNAIBHOW YCIYru B
5IEKTPOHHOM hopme AJIMUHUCTpALUS HanpapiseT Ha EJuMHbIA nopTai rocy 1apCTBEHHBIX U
MYHMLIMNAIBHBIX  yeayr wid  [lopTall TroCyJapcTBEHHBIX M MYHMIMIIAIBHBIX YCIyT
MOCKOBCKOH 00JacTH  TOCPEJICTBOM TEXHHUYECKMX CPEJICTB CBA3M yBEIOMIICHHE O
3aBEPIICHUN HCIOJHEHUs aJMHHUCTPATUBHOM NpoLeayphl € yKasaHHEM pesyJibrara
OCYIIECTBIICHUs aMUHUCTPATUBHOMN IPOLIELYPBI.

101. Criocobom ¢ukcanuy UCMOJHEHUS aAMUHUCTPATUBHOM IPOLEAYpPHI ABJIACTCH
BHECEHHE COOTBETCTBYIOIIMX CBENCHHH B JKypHal perucTpauuu oOpalleHuii 3a
NPEIOCTABIEHNEM MYHHIIMIIAIBHONW YCIYTH WM B COOTBETCTBYIOLLYIO MH(POPMALMOHHYIO
cucteMy AJMUHUCTPALUU.

O6paboTka U NpeABaAPUTEIbHOE PACCMOTPEHHE 3asiBJIEHHUsT H NPeICTABIeHHBIX
JIOKYMEHTOB

102. OcHoBanueM [JIs Hayaja WCIHOJHEHUS AaJMHHUCTPATUBHON MPOLEAYPHI
ABNAETCA IOCTYIUIEHWE 3asiBJIEHUs W JIOKYMEHTOB COTPYAHHUKY AJIMUHUCTpALuu,
OTBETCTBEHHOMY 3a IPE/IOCTABICHUE MYHUIIUIAIBHON YCIyT .

103. CorpyaHuk  AJMHHHCTpAldy,  OTBETCTBEHHBIM  3a  INPENOCTaBJICHUE
MYHUIHUIIAIBHON YCIIyTH, OCYIIECTBISET CleyIonue JeHcTBus:

1) mpoBepseT KOMIUIEKTHOCTh IPEJCTABICHHBIX 3asBUTENEM JOKYMEHTOB IIO
MEePEeYHsIM JOKYMEHTOB, MPEAYyCMOTPEHHBIX IyHKTaMu 24 © 27 aAMUHHCTPATUBHOIO
periaMeHTa;

2) mpoBepsieT 3asBJEHHE W TpUWIaraeMple K HEMY JOKYMEHThl Ha HaludHe
MOMYMUCTOK, TPUITHCOK, 3aYePKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX MCIPaBICHMI,
CEepbEe3HBIX MOBPENKICHHIL, HE TIO3BOJIIIOLIMX OJHO3HAUHO UCTOIKOBATE HX COJEpIKaHHUE:

3) mpu OTCYTCTBHM OJHOrO WK Oojiee JOKYMEHTOB M3 4YHCIa JOKYMEHTOB,
MPEYCMOTPEHHBIX MyHKTOM 24 aIMUHUCTPATHBHOIO perjiaMeHTa, a TakK ke TIpH
BBISIBJICHUU B 3aIPOCE Ha MPEJOCTABICHUE MYHUIUIAIBHOMN YCIIyrd WIH B TIPEJICTABICHHBIX
JOKYMEHTaX HEJOCTOBEPHOM, UCKaKEHHOW MM HEMOMHOM MH(pOpMaIUK, B TOM YUCIE MPH
IPEJICTABICHUH 3asBUTEJIEM JIOKYMEHTOB, CPOK JeHCTBUTEIBHOCTH KOTOPBIX HA MOMEHT
MOCTYIUIEHUST B AJIMUHHCTPAIMIO B COOTBETCTBUH C JEHCTBYIONIMM 3aKOHOAATEIHCTBOM
HCTEK, [0Jla4ye 3asiBICHUS M JOKYMEHTOB JIMIOM, HE BXOJUIIIMM B IEPEYeHb JIHIL,
YCTaHOBIEHHBIH 3aKOHOAATEILCTBOM M IIYHKTOM 3 HACTOSIIEro aJMHHHUCTPATUBHOIO
periaMeHTa, WiH B Cllyyae, €Clii TEKCT B 3alpoce Ha IMpeOCTaBlIeHHE MYHHIIUMIATBHOM
YCIIyTH HE MOJIIAETCsI IPOUTEHHUIO JIMOO OTCYTCTBYET, TOTOBUT MPOEKT pelieHust 06 0TKase B
MpEI0CTaBICHUE MYHUIUIAIBHON YCIYTH U HANPaBISIET €ro COTPYAHUKY AMUHHCTpPAIUH,
OTBETCTBEHHOMY 3a IPUHATHE PEIICHHUS; _

4) popmupyer nepedeHb JOKYMEHTOB, HE MPEICTABIECHHBIX 3asBUTENEM U CBEJCHUS
13 KOTOPBIX IMOJUIEKAT MOIYUYEHHIO MOCPEICTBOM MEKBEIOMCTBEHHOTO UHPOPMAIIHOHHOTO
B3auUMOJICHCTBUSI;

5) HarpaBisieT COTPYAHUKY AJIMUHHUCTPAIIAN, OTBETCTBEHHOMY 3a OCYIIECTBIICHHE
MEKBEIOMCTBEHHOTO HH(OPMALMOHHOIO B3aUMOAEHCTBHs, CHOPMUPOBAHHBIN MEepeUeHb
JIOKYMEHTOB, HE MpEICTaBICHHBIX 3as{BUTEIEM M CBENCHUS U3 KOTOPHIX MOJIEKAT
MOIYYEHHUIO MOCPEICTBOM MEKBEIOMCTBEHHOTO HHOOPMAIMOHHOTO B3aUMOICHCTBHS;

6) B ciyyae HaIM4yHMs T[OJHONO KOMIUIEKTa JIOKYMEHTOB, MPELyCMOTPEHHBIX
nyaxkramu 24 u 27 aJMHUHUCTPATUBHOTO PErjlaMEHTa, W MPU OTCYTCTBHUU BBISBICHHBIX B
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X0J/Ie MPeBapUTEILHOTO PACCMOTPEHUS 3aiBJICHUS M MPUIAraeMbIX K HEMY JOKYMEHTOB
OCHOBAaHMM /U1 OTKa3a B TPEAOCTaBICHUH MYHHIUMAIBGHOH YCIyru, NEpexoquT K
OCYILECTBJICHUIO aIMUHUCTPATUBHON MPONEIYpPhl NPUHATUS PEIIEHUs O NMPENOCTABICHUH
(00 oTka3ze B mpe10CTaBIEHUN) MYHULIUTIATBHOM YCITYTH.

104. MakcumanpHBINH CPOK BBINIOJIHEHHS aJIMUHUCTPATUBHOM MPOIEYphl HE MOJKET
IIpPEBHILIATH 3 pabouyux JHEH.

105. PesynpraToM aqMUHUCTPATUBHON IPOLIEAYPbI SIBIISIETCS:

1) nepegaua cOTpyAHUKY AJIMHHMCTPALIUM, OTBETCTBEHHOMY 3a OCYIIECTBJICHHE
MEKBEJOMCTBEHHOTO HH(MOPMAIMOHHOTO B3aUMOAEUCTBUS, CHOPMUPOBAHHOIO TMEpPEUHS
JIOKYMEHTOB, HE IIPEJICTABICHHBIX 3asABUTEJIEM W CBEJCHMUS U3 KOTOPBIX IOJUIEIKAT
HOJIy4EHHIO NTOCPEACTBOM MEXKBEIOMCTBCHHOTO HH(POPMALIMOHHOI'O B3aUMOICHCTBYS;

2) mepefaya  3aMECTUTEIIO PYKOBOAMTENS AJMUHHCTPAIMH, KypUPYIOIIEMY
BOIIPOCHl OGOPMIICHHSI pa3pellleHuil Ha BCElCHWEe TIPaKAaH B KAueCTBE WICHOB CEMBH
HAHMMATEJIA B JKUJIbIE MTOMELIEHMSI, IIPEJOCTaBICHHBIE 110 JJOrOBOpaM COIUAILHOTO Haiima,
IpOeKTa perieHust 06 oTKase B MpeI0CTaBICHIH MYHUIUITAJIbHON YCIIyTH;

3) mepexojl K OCYLIECTBICHUIO aAMUHUCTPATUBHOM MPOLIEAYPHI MPHHATHS PELICHHs
0 npefocTaBieHuy (00 OTKa3e B MPEAOCTABICHUN) MYHUIIUTTATBHON YCIIYTH.

106. Ilpu oOpamenun 3asBUTENsl 3a MOJYYEHHEM MYHHLUNAILHOW YCIyrH B
3JIEKTPOHHOI popme AAMUHUCTpaLMs HalpaBisieT Ha EAMHBIN mopTai rocy1apcTBEHHBIX U
MyHHLUUOAIBHBIX yeayr wid IlopTan rocyaapcTBEHHBIX W MYHHMIUIAIBHBIX  YCIIYT
MockoBckoii  06/1acTH  MOCPECTBOM TEXHUUYECKHX CPEJCTB CBA3M YBEAOMIIEHHE O
3aBCPIICHUM HMCIIOJHEHHUsS aJIMUHHUCTPATUBHOI IpoLeAypsl € YKazaHHEM pe3ysibrara
OCYILIECTBICHUS a/IMUHUCTPATUBHOM MIPOIIE/Y PHI.

107. CnnocoGoM ¢uKkcaiu aJMUHUCTPATUBHON IIPOLIEAYPhl ABISETCS OAMH M3
CIIEAYIOUIUX JOKYMEHTOB:

1) nepeyenn OKYMEHTOB, HE NMPE/CTABICHHBIX 3as BUTEIICM M CBEICHHS U3 KOTOPBIX
MOJUIeKAT  TOJYYEHUIO  IOCPEJCTBOM  MEKBEJOMCTBEHHOTO0  HMH(MOPMAIMOHHOTO
B3aUMO/ICHCTBUS;

2) IpOeKT yBEAOMJICHHUS 3asBUTEs 00 OTKaze B MPENOCTABICHUH MYHHUIUNAILHOI
YCITYTH.

DopMHpPOBAHHME U HATIPABJIEHHE ME)KBEIOMCTBEHHBIX 32MPOCOB B OPraHbI

(opraHu3anuu), y4acTBYIOIIHe B MPEI0CTABICHHH MYHHIMNAIBLHON yCayru

108. OcHoBanmem Juisi Havasia aJMUHUCTPATUBHON TPOLEAYPHI 110 (HOPMUPOBAHUIO
¥ HanpaBICHHIO MEKBEJIOMCTBEHHOrO 3ampoca O IMPEeJOCTaBICHHH JIOKYMEHTOB,
HEOOXOMMMBIX JUIS MPEJOCTaBICHUSI MyHULIMIIAIBHON YCIIyTH, SBJIAETCS HENpeiCTaBIeHue
3asBUTEIEM B AJIMUHHCTPALMIO WJIM MHOTOQYHKIMOHAIBHEIN LEHTP JOKYMEHTOB WU
MHpOpMAIMK, KOTOpble MOrYT OBITh MOJYyYeHBl B paMKaX MEKBEIOMCTBEHHOTO
MH(POPMALIMOHHOT'O B3aUMOICHCTBHS.

109. MeskBe1oMCTBEHHEIH 3a1Ipoc O MPEIOCTABIEHUH JIOKYMEHTOB M MH(OpMAIUH
OCYIIECTBIISACTCS COTPYIHUKOM AJMUHUCTPALIMM WIM MHOTO(QYHKUHOHAJIBHOTO IIEHTpa,
OTBETCTBCHHBIM 32  OCYINECTBJIEHHE  MEKBEIOMCTBEHHOT0  HMH(MOPMAIOHHOTO
B3aUMOJICHCTBHS. MHOrOQYHKIMOHANBHBIH LEHTP OCYIIeCTBIsSeT (GOpMHUPOBAaHHE U
HarpasJIeHHE MEKBEJIOMCTBEHHBIX 3alPpOCOB TOJILKO B cliyyae oOpallleHHs 3asgBUTENs 3a
MOJIy4eHHeM MYHUIMUIATBHON yCIIyri yepe3 MHOTO(YHKIMOHATBHEIHA HEHTP.

110. ®opmupoBansie ¥  HampaBleHHE  MEXKBEJIOMCTBEHHBIX  3alpOCOB O
NPEAOCTABICHUH JOKYMEHTOB, HEOOXOJMMBIX IS [PEJIOCTABICHUS MYHHIHUIAILHOI
YCIIYTH, OCYLIECTBISETCA MHOIOQYHKIMOHAJIBHBIM I[IEHTPOM B  COOTBETCTBHH C
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COIIAalICHUEM O B3aUMOJICHCTBHH, €CJIM MCIOIHEHHE JaHHOU IpOIeIyphl MPEeayCMOTPEHO
3aKJIFOUYCHHBIM COTJIAIICHHEM.

111. MexsenomcrBennplii  3ampoc  gopMmupyeTcs M HampabiseTcss B (opme
SJICKTPOHHOIO JOKYMEHTa, TOJAIMMCAHHOIO 3JI€KTPOHHOM MOANUCHIO M HANpABISETCS 10
KaHajlaM CUCTEMBbI MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOr0 B3auMoeiictBus (nanee - CMOB).

Ilpu oTCyTCTBHM TeXHMYECKOH BO3MOKHOCTH (DOPMHUPOBAHHS M HAINPABICHHS
MEKBEJIOMCTBEHHOT'O 3arpoca B (GopMme 2MIEeKTPOHHOrO JOKyMeHTa 1o KaHaizam CMDB,
MEXKBEIOMCTBEHHBIN 3alPOC HAMPABJIAETCA HA OyMaXKHOM HOCHUTENIE T10 104YTe, 10 (Gakcy ¢
OJTHOBPEMEHHBIM €0 HAIPaBJIEHUEM I10 MOYTE WM KYyPhepPCKON JI0CTABKOI.

MeKBeOMCTBEHHBIH 3a1IpOC O MPEJCTABICHHH JOKYMEHTOB M (MIM) HH(OpMAIHH,
yKasaHHBIX B nyHKTe 2 dyactu | cratem 7 @emepansHoro 3akona Ne210-®3, s
NPEAOCTABICHUS! MYHULMIIAIBHOM YCIYI'M C HCIOJL30BAHUEM MEKBEIOMCTBEHHOTO
MH(OPMALMOHHOrO B3aMMOJEHCTBHS B GyMaXHOM BHJE JOJDKEH CONEpPIKATH CIIEAYIOIHE
CBEIICHUS, €CIIM JIONOJIHUTE/IbHBIE CBEAECHHS HE YCTaHOBJIEHBI 3aKOHOIATEIBHBIM aKTOM
Poccuiickoit deneparum:

1) HaMeHOBaHME OpraHa WM OpPraHW3ALVH, HATPABJIAIONINX MEKBEIOMCTBEHHBIN
3a1poc;

2) HAUMCHOBAHME OpraHa WM OPraHM3alMH, B aipec KOTOPHIX HAINpaBISETCS
MEKBEJOMCTBEHHBIH 3ampoc;

3) HAUMCHOBAaHWE ~ MYHULMNIATBHON  YCIyrH, JUIi [PENOCTaBIEHHA  KOTOPOI
HEOOXOMMMO MpejicTaBleHne NOKyMeHTa W (W) uHGOpPMALMM, a TAKKe, eCH MMEeeTcs,
HOMep (MAeHTU(HHUKATOP) TAKOH YCIYTH B peecTpe MyHHUIMIAILHBIX YCIIYT;

4) yKasaHue Ha MOJIOKEHHs] HOPMATHBHOI'O IIPABOBOTO aKTa, KOTOPBIMH YCTAHOBIEHO
NpEe/ICTaBICHNe JIOKyMEeHTa W (WiaM) MH(OpPMALMY, HEOOXOMMMBIX Ui IPeJ0CTaBIeHUS
MYHULMNATBHON YCIyrd, U yKa3aHWe Ha PEKBH3HTEI JaHHOTO HOPMATHBHOIO IPAaBOBOTO
aKTa;

5) cBesienus, HEOOXOMMMBIC VTS MPEACTABIEHUS JOKYMEHTa H (HITH) UH(pOpMAalUH,
YCTAHOBJICHHBIC ~ HACTOSIUUM  QJIMUHHCTPATUBHBEIM  PEIJIAMEHTOM  IPENOCTABIEHHUS
MYHHUIUNAIBHOH  YCIYTH, a TaKKe CBEJIEHHS, MpPEeJyCMOTPEHHbIE HOPMATHBHBIMU
MPaBOBBIMU AKTAMM KaK HEOOXOMMMBIE JUIS NPEJCTABICHHUs TAKUX JOKYMEHTOB M (M)
UH(pOpMauu;

6) KoHTakTHas MHQOPMALMs [UI HANPABIEHHS OTBETA HA MEXKBEIOMCTBEHHbII
3armpoc;

7) mata HanpaBJIeHUs MEKBEIOMCTBEHHOI'O 3apoca;

8) bamumius, UMsI, OTYECTBO M JOKHOCTH JIMIA, TIOATOTOBUBIIErO U HalpaBUBLIETO
MEKBEJIOMCTBEHHBII 3alpoc, a Takke HOMEp ciayxkeOHOro TteneoHa u (umm) aapec
9JIEKTPOHHOM ITOYTHI JaHHOTO JIULA JUIs CBA3M;

9) undpopmanms o hakTe NOIYIEHUs COTIACHS, IPELYCMOTPEHHOTO YacThiO 5 CTATHHU
7 ®epepansHoro 3akoHa Ne 210-@3 (npu HanpaBlIeHUH MEXKBEIOMCTBEHHOIO 3arpoca B
Ci1yvae, npeJlyCMOTPEHHOM 4acThio 5 crathu 7 ®enepanbHoro 3akona Ne 210-D3).

Hanpasiienne MexBeOMCTBEHHOr0 3ampoca JOMyCKaeTcss TONBKO B IEJsX,
CBS3aHHBIX C NPEAOCTABICHUEM MYHHULIUTAIBHON yCITyTH.

MakcumanbHplii  cpox  (OPMHPOBAaHMS W HANpPABIEHMS 3alpoca  COCTABISET
| paboumii neHs.

112. Tlpn moaroToBke MeXBEIOMCTBEHHOIO 3ampoca COTPY/IHUK AMUHHCTpaIHN
WM  MHOTOQYHKUMOHAIBHOTO — LEHTPa,  OTBETCTBEHHBIi  3a  OCYIIECTBICHHE
MEKBEJOMCTBEHHOIO MH(POPMALIMOHHOTO B3aMMOJIEHCTBIS, ONPE/IENIeT rocyapcTBEHHbIE
OpTraHbl, OpraHel MECTHOTO CaMOYTIPaBJICHHUs JIMOO TOJABEAOMCTBEHHBIE IOCYIAPCTBEHHBIM
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opraHam WM OpraHaM MECTHOTO CaMOYIPaBJICHHs OpraHU3allli, B KOTOPBIX JaHHBIC
JOKYMEHTBI HaXOJISITCSI.

113. ins  npemocTaBieHHs] MYHUIMINAIBHOW yCIyrd  AJIMUHUCTpalUs — WIH
MHOTO(YHKIIMOHAIBHBIM LIEHTP HANpaB/seT MEXBEIOMCTBEHHBIE 3allpOChl B SKMIJIHMIIHO-
KOMMYHaJIBHBIE CI1yKObI Py3CKOro MyHUITMITAIEHOTO paifoHa.

114. Cpox moAaroToBkM M HampaBJICHUs OTBETa HAa MEXKBEJIOMCTBEHHBIN 3aIpoc O
NpeJICTaBIEHUH JOKYMEHTOB M WH(OpMALUK, HEOOXOMAMMBIX JUIsS IPEJIOCTaBICHUS
MYHHULIUNANBHON YCIYyrH, € HCHOJIb30BAaHUEM MEXBEIOMCTBEHHOIO HH()OPMAIMOHHOIO
B3aUMOJEHCTBUS HE MOXKET NPEBBINIATH TMATh pabouyux JHel cO JHA TOCTYILUICHUS
MEKBEJIOMCTBEHHOTIO 3aIpoca B OpraH WM OpraHU3alMIo, TPEIOCTABIIMIONINE JOKYMEHT U
UH(OPMALHIO.

115. Corpyauuk ~ AQMUHHCTpAlMM  WIM  MHOTO(YHKLHOHAILHOTO  LIEHTPA,
OTBETCTBEHHBI  3a  OCYIUECTBICHHME  MEKBEJIOMCTBEHHOTO  HMH(OPMAIIMOHHOTO
B3aUMOJAEHCTBUS, OO0SM3aH MNPHHATH HEOOXOJUMEBIE Mephl IO TOJYYEHHIO OTBETAa Ha
MEBEIOMCTBEHHBIN 3aI1pocC.

116. B ciyyae nHanpaBineHus 3ampoca COTPYIHMKOM AJIMHHHCTpalMd OTBET Ha
MEKBE/IOMCTBEHHBIH 3aPOC HAMPABIAETCS COTPYIHUKY AJMHUHUCTPALMH, OTBETCTBEHHOMY
3a [PE0CTaBIEHUe MYHUIMIIAIBHOIN YCIyry, B TEUEHHE OJHOrO pabodero JHsS ¢ MOMEHTa
TIOCTYIUIEHHs OTBETA HA MEKBEJOMCTBEHHBIMN 3arpoc.

117.B cnydae HampaBieHHs 3ampoca COTPYIAHHMKOM MHOTOQYHKIHOHAILHOIO
IEHTpa  OTBET HAa  MEKBEJOMCTBEHHBIH  3ampoc  HAmpaBisETCs  COTPYIHHKY
MHOTO(YHKIMOHAABHOTO IIEHTPa, OTBETCTBEHHOMY 3a OpraHM3alMio HaIpaBiIeHUs
3as4BJICHUSA W IPUJIaraeMbIX K HEMY JOKYMEHTOB B AJIMHHHCTPAIIMIO, B TEYEHHE OJHOIO
pabouero JJHsg ¢ MOMEHTA MOCTYIUIEHHS OTBETA Ha MEKBEIOMCTBEHHBIN 3a1poc.

118. B cnyyae He NOCTYINICHHS OTBETA HA MEXKBEIOMCTBEHHBIH 3ampoc B
YCTAHOBJICHHBIH CPOK B AJMMHHCTPALMIO WJIH B MHOTO(YHKIHOHAIBHBIM IEHTp
NPUHUMAKOTCS. MEPBI, IIPElyCMOTPEHHbIE 3aKOHOAATeNbCTBOM Poccuiickoii Megeparum.

119.B cllyyae MCIIOJTHEHUS aJIMHHHCTPATUBHOM MPOLIE/LY PbI B
MHOTO(QYHKIMOHAJBHOM ~ HEHTPE  COTPYAHHK  MHOrOQYHKIMOHAJILHOTO  LIEHTpA,
OTBETCTBEHHBIN 3a OpraHU3allMIO HANpPABICHHS 3asBICHUS M IPWIATAEMBIX K HEMY
JOKYMEHTOB B AJMHHUCTPALMIO, OpraHU3yeT TMepeiady 3asBiC€HHs, JOKYMEHTOB,
NPEJCTABICHHBIX 3asBUTEIEM, M CBEACHHIl, MOJYYECHHBIX B paMKax MEKBEJIOMCTBEHHOIO
MH(POPMALMOHHOTO B3aUMO/IEICTBHS, B AIMUHUCTPALMIO B COOTBETCTBUH C 3aKIIOUCHHBIM
CorJIallieHuEM 0 B3aUMO/ICHCTBUM H HOPSIKOM JIeJIONPOU3BOJICTBA B
MHOI0(yHKIIHOHAIEHOM IIEHTPE.

120. Pe3ynpraToM aIMUHUCTPATUBHOI IIPOLIEAYPEI ABISETCS:

1) B MHOrOQyHKIMOHAIBHBIX ILIEHTPAaX IIPU HAIWYMH BCEX JOKYMEHTOB,
[IPeyCMOTPEHHBIX MMyHKTOM 24 a/IMUHUCTPATHBHOIO perjiaMeHTa — repejiaya 3asBieHus 1
IPUIAraeMbIX K HEMY JIOKYMEHTOB B AJIMUHHCTPAIIMIO;

2) B AAMUHHUCTPALUHU - MTOJYYEHHE B paMKaxX MEXBEIOMCTBEHHOTO B3aMMOIECHCTBHS
HH(pOpMAIMK (IOKYMEHTOB), HEOOXOANMOIL /UTSl MPEJIOCTABICHHS MyHHIUIIAIBHOH YCIyTH
3asBUTEJIIO.

121. Tlpn oOpamiennn 3asBUTENs 3a MOJYYEHHEM MYHULMIAILHONW YCIyrM B
JIEKTPOHHOI (hopMe AMHUHMCTpALMS HAaMpaBisieT Ha EuHbIA nopTa rocy1apcTBEHHBIX 1
MYHUIMIANBHBIX  yciayr wid IlopTan rocynapcrBeHHBIX M MYHHIMIAIBHBIX  YCIIyT
MockoBckoii  001aCTH  [OCPEACTBOM TEXHHYECKAX CPEACTB CBA3HM YBEIOMICHHE O
3aBEPLICHUU HCIIOJHEHUs aJMMHHCTPATUBHOW IpOLEAYPHl C YKa3aHUEM pe3yJbTara
OCYILIECTBJIEHMUS aIMUHUCTPATUBHOM IPOLIEYPHI.
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PaccmoTpenne KniiHmHoi KoOMHCCHelH 3asiBJIeHUS C NPHJIAraeMbIMH
AOKYMEHTAMH U NPHHSITHE PelleHUsI 0 BCeJIEHHH IPaKIaH B KAYeCTBe YICHOB CeMbH
HAHHMATeJIsl JKHJI0r0 NMOMeIleHHs 10 J0r0BOpYy CONHAJIBLHOr0 HaliMa.

122. OcnoBanuem i Hauana JaHHOW aJMUHHUCTPATHUBHON MPOLEAYPHI SABIAETCS
HAJIMYME  IIOJIHOTO  IaKeTa JOKYMEHTOB, HEO0OXOAMMOro Uil  TPeJOCTaBICHHUS
MYHHULATIAIIBHON YCIIyT 1.

123. CoTpyaHUK JKWIHILIHOTO OTJeNa, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB,
B TedyeHue 14 KajeHJapHBIX JHEH ¢ JaThl TOCTYIUICHUS K HEMY IIOJIHOTO IaKeTa
JIOKYMEHTOB, HEOOXOUMBIX JUISl MIPEJAOCTABICHHS MYHUIMIAIBHON yCiayry, o0ecneynBaer
UX Iepejady B OOLIECTBEHHYIO JKMIMIIHYI0 KOMHCCHIO IMPH aJMUHHUCTpaIu Py3cKoro
MYHHLHUIAIBHOTO paiioHa (Janee — JKuiuiHas KOMUCCHS) HAa paCCMOTPEHHE.

124, JKunuimHelid oTen opraHusyeT npoBeieHue 3aceanus Kumnmnoi KoMuccun
(cocraB JKnnuiuHoll KOMUCCHM YTBEPXKIAeTCs PYKOBOJUTEIEM aIMHHHUCTparyuu Py3ckoro
MYHHUIHUIAJIBHOTO paiioHa), a TAaKXKe MOJAroTaB/IMBACT HEOOXOUMBIE JUISI PACCMOTPEHUs Ha
3acelaHiK MH(POPMAaLMOHHO-aHAIUTHYECKUE U UHBIE MaTePUaJIBI.

125. Opranmsanus 3acemanus JKWIMIIHONW KOMUCCHH OCYILECTBIISETCS B CPOK, HE
npespiatomuii - 30 KaleHZApHBIX JHEH C MOMEHTa pPErucTpalud 3asBlICHUS B
AJMUHUCTpALIUN.

126. Cocras JKuauIHoM KOMUCCHE TIPOBEPAET MPUIIOKEHHBINH K 3asBIEHHIO MaKeT
JAOKYMEHTOB Ha Hajnuue (OTCYTCTBME) OCHOBAaHMU sl OTKasa B IPEJOCTaBJICHHU
MYHUIUTAIBHON YCIYT'H, YKa3aHHbIX B IYHKTE 32 aJMUHHCTPATUBHOIO perjaMeHTa, a
TaKKe Ha HEIOIYIEHHE U HAa OTpPaHMYCHUS CIEAYIOIUX MapaMeTpOB:

- COOTBETCTBHE TPeOOBAHUAM JACHCTBYIONIErO 3aKOHOJATENBCTBA;

127. KpurepusMu NpUHATHE PeLICHUS ABJAETCS HalHuue (OTCYTCTBHE) OCHOBAHHIA
JUIL OTKasa B IPEJOCTaBICHUM MYHMIHMIAIBHON YCIyru, yKa3aHHbIX B MyHKTe 32
aJIMUHUCTPATUBHOTO pErjlaMeHTa.

128. Tlo pesynpratam pacecmoTpeHus JKWIMINHOM KoMUCCHEll MPHIOKEHHOIO K
3asBJICHHUIO ITAKETa JIOKYMEHTOB,

129. Cexperapp Kunmmuoit komucenn odopmisercs MPOTOKON — 3aceaHus
JKunmuiHol KoMHCCHH, B KOTOPOM YKa3bIBAIOTCS:

a) haMuIIusL, UMs1, OTYECTBO 3asBUTEJIS;

0) mepeyeHs paccMaTpUBAEMBIX JIOKYMEHTOB;

B) pellieHHe O BCEJIEHUH (OTKaze BCEJIEHUS) TPaKIaH B KAadeCTBE UJIECHOB CEMbBU
HaHMMaTeJIsl B JKUJIbIC TIOMEIIECHNS MYHULIUIIAIBEHOTO )KUIKIHOTO (OH/A.

130. IIpotokon  3acemanuss MeXBEIOMCTBEHHONH KOMHCCHHM  IIOIIMCHIBAETCS
npexacenareneM XMWIMITHON KOMUCCUU U wieHaMu JKUIUIHON KOMUCCHH.

131. Ilporoxon 3acemanms JKunuimHol KOMHCCHM SIBISIETCS OCHOBAHHMEM  JUIsi
NOJITOTOBKH IMPOEKTa PEUICHUA PYKOBOAMUTEI aIMUHUCTpAuK Py3cKOro MyHHIMIIAIBHOTO
paiioHa o0 BcelieHMH (OTKa3e BCEJICHHS) WICHOB CEMBbHM HAHUMATENA M MHBIX IPAXKJIAH B
JKUJIBIC TIOMEIICHUS MY HULIUIIAIBHOTO JKWIUIHOTO (DOH/IA.

132. ToanucanHoe PYKOBOJUTENEM aJMMHHCTPAIMH Py3cKOro MyHHIHIATBHOIO
pailoHa pelIeHHe O BCelIeHWH (OTKa3e BCEJIEHHUs) WIEHOB CEMbH HAHMMATENS U HMHBIX
FPOKAAH B OKWJIBIC IOMEIICHUS MYHHMIUNAILHOTO JKWIMIIHOTO (OHAA, HE IO3JHEE
paboyero JiHs CIIe/IYIOIEro 3a JJHEM MOANNCAHNS [IEPEAAETCS HA PETUCTPALIMIO COTPYIHUKY
JKUIALHOTO OT/ENa.

133. CoTpyaHHK JKHIMIIHOTO OTZIENA, OCYHIECTBISET PErHCTPALMIO TIOAMHCAHHOTO



PYKOBOJMTENEM aAMHHHUCTpanui Py3cKoro MyHHMIMIAIBHOTO palfoHa  pelieHus o
BcesieHUH (OTKa3e BCEJIeHWs) BCEJCHMU YIECHOB CEMbH HAHMMATeNs M HMHBIX TpakJaH B
JKUJTBIC TTOMEIIEHUSI MYHUIIUIIAIBHOTO KUIUINHOTO (oHma B Teyenue | pabodero jaHs €O
JTHS €70 MOCTYIIIEHUS Ha PETUCTPAIIHIO.

134. Tlpu oOpamieHun 3asBUTENS 3a MOJYYEHHEM MYHHULMINAILHONH YCIYru B
5JIEKTPOHHOM popme AMUHUCTpaLus HanpaBiseT Ha EQuHbIi mopTan rocy1apcTBEHHbIX U
MYHHLIMOAIBHBIX yoayr winM  [lopTam rocynapcTBEHHBIX W MYHHIMIIAIBHBIX  YCIyT
MocKoBCKOI 001acTH  MOCPEJACTBOM TEXHHYECKHX CpPEICTB CBA3M YBEIOMJIEHHE O
3aBepUICHUN WCIIOJHEHUS aJMHHUCTPAaTUBHOM TNpoleaypsl C YKa3aHHEM pe3yJbTara
OCYIIECTBJICHUS aIMUHUCTPATUBHOI MTPOLIEAYPHI.

135. Crniocobom (ukcaiuy afMUHUCTPATUBHOMN TIPOIIEYPHI ABJISIOTCS PErHCTPALINs
MOANUCAHHOIO PYKOBOJAUTENEM aJMHHUCTpAli Py3cKOoro MyHHIMIIAILHOTO paioHa
pelIeHust 0 BCeleHNUHU (OTKa3e BCEJECHHs) WICHOB CEMbHM HAHMMATENsl M WHBIX IPaXKIaH B
JKUJIBIE TIOMEINEHHMs] MYHHUIMIAIBHOIO JKWIUIIHOTO (OHJIAa B IKypHAJIE PperucTpaluu
JOKYMEHTOB MJIM BHECEHHE COOTBETCTBYIOIIMX CBEJICHHUN B HHGOPMAIIMOHHYIO CUCTEMY
AJIMUHUCTpALIUN.

Bbiaaya 10KyMeHTa, IBJSIIOIIEr0Cs pe3yJbTATOM NpeI0oCcTaABJIeHH
MYHHIHNAJIBLHON YCJIYIrd (JoBeAeHue 10 3asBuTe/Is (paKkTa pe3ybTata
NpeJocTaBJIeHHs] MyHHIHAAbHOMN yCayrn)

136. OcHoBanueM Jyisi Havajla JAaHHOW aAMHHUCTPATHBHOW MpPOLEAYpHI SBIISETCS
HaJlM4he YTBEPXKIACHHOTO pELICHUS O BCEJCHMH (OTKa3e BCEJICHMs) UWIEHOB CEMbH
HaHMMAaTeJIs U UHBIX IPaXk/aH B )KUIIbIC IOMEILIEHUS MYHULIUNIATBHOTO KWIUIHOTO (OHIA.

137. Beiyiaua pe3ynbTaTa MpeI0CTaBICHUS MYHHUIHITATBHOM yCIIyTH
OCYLIECTBIISIETCS.  CIIOCOOOM, YKa3aHHBIM 3asBHTENEM I[IpU  I[0jaue 3asBICHUS U
HEOOXOIMMBIX JIOKYMEHTOB Ha MOJIy4YeHHe MYHHUIUIAIBHOM YCIyrd, B TOM YHCIIE:

[IpY JIMYHOM OOpalieHny B A IMUHUCTPALIUIO;

IPH JIMYHOM 00paleHHu B MHOro(QYHKIIMOHATBHBIN LIEHTP;

[IOCPEJICTBOM [IOYTOBOIO OTHPABICHHUS Ha aJpec 3asgBUTES, YyKa3aHHBIH B
3asB/ICHUM,

yepes JU4HbI KabuHeT Ha EQMHOM mopTase rocynapCTBEHHBIX U MYHHIIAIIATBHBIX
yeayr uinu [Topraie rocy1apcTBEHHBIX M MyHHIMIAIBHBIX YCIIyT MOCKOBCKO# 06/1aCcTH.

138. B cinyyae ykasaHusi 3asBUTENEM Ha  IOJyYeHHE  pesyjibTara B
MHOro()yHKIIMOHAJIEHOM IICHTpEe, AJMHUHHUCTPALMs HAIIPABJSIET PE3yJbTaT MPeA0CTaBICHIS
MYHHULMIIAJIBHON YCIyTH B MHOTOQYHKIHOHAIBHBII ILIEHTP B CPOK, YCTAHOBJIEHHBIH B
COrIalIEHUH, 3aKIIOYEHHBIM MEXAy AJMUHHCTpanMeili M  MHOro()yHKIIHOHAJIBHBIM
LICHTPOM.

139. Boijaua  oKyMeHTa,  SIBISIFOLIETOCA  pe3yJbTaTOM  IIPEJOCTaBJIEHHs
MYHMLMIIAJILHOW — YCJIyTH, OCYIIECTBISIETCS. MHOTO(YHKIMOHANBHBIM  LIEHTPOM B
COOTBETCTBUM €  3aK/IIOYEHHBIM B  YCTaHOBJIEHHOM I[IOPSJKE COIVIALIEHHEM O
B3aUMO/IEHCTBUH, €C/IM HMCIIOJIHEHUE JAHHON MpOUeayphl MPeayCMOTPEHO 3aKIOUYEHHBIM
COTJIAIICHUEM.

140. IIpu oOpamenun 3asBuTelst 3a MOJYYEHHEM MYHHLUNAILHOW YCIyrH B
IIEKTPOHHO#M hopme AJIMUHUCTpalLMs HanpapiseT Ha EJuHbIH nopTan rocyjapcTBeHHBIX U
MYHUIUMATBHBIX  yeuyr und  Ilopranm rocyaapcTBEHHBIX W MYHHUIMIAIBHBIX  YCIIyT
MockoBckoif  006/acTH  TIOCPEJCTBOM TEXHHUYECKHUX CPEJCTB CBS3M YBEAOMJIEHHE O
3aBEPUICHUN MCIIOJHEHMs aIMUHUCTPATUBHOW TNPOLEAYPHl C YKa3aHWEM pe3yJibTara
OCYIIECTBICHUS aIMUHUCTPATUBHOM MPOLIEAYPHI.
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141. Pesynerarom  aAMHHUCTPaTHBHON  IpOLEAYpPHl  SBJIAETCA  BblJAHHASA
(HarpaBJjieHHas) C COIPOBOJMTEIBHBIM MHUCHMOM 3aBepeHHasl KOIHUsA PEIICHUS O BCEJICHUH
(06 oTkase BcesleHUs) YICHOB CEMBU HAHMUMATENS U UHBIX IPaXKJaH B XKHJIBIC TTOMEIICHHS
MYHHLUIIAIEHOTO XKUIUIIHOTO (OHA.

142. O0muii MaKCUMAaTBbHBINH CPOK BBINOJIHEHUS aMUHUCTPATUBHON NPOLENYPhl HE
npesblliaeT 5 pabounx aHei (Ho He Gosee 3 KajleHAAPHBIX AHEH) CO JHSA yTBEPKICHUS
peleHns O BCEJIEHUU (OTKa3e BCEJICHUS) BCEJICHUHM WICHOB CEMbU HAHMMATEIS M HHBIX
IpaXkJiaH B JKUJIbI€ IOMEIICHHs MYHHUIMIIAIBHOTO )KWIHMIITHOTO (OHA.

143. Cnocobom (uxcanny aMHHUCTPATHBHON MPOLEAYPHI ABISIOTCA PErUCTPALHs
BBIJJAHHOT'O (HAIIPaBIIEHHOI'0) PELICHUS O BCEICHMU (OTKA3€ BCEJIECHHS) BCEJIEHUM UJIEHOB
CEeMbH HaHMMATE/s U MHBIX IPaX/aH B JKWIbIE MOMEIECHUS MYHUILMIIAILHOIO JKUIHIIHOTO
(onga B IKypHame HCXOJsINEH KOPPECIOHAEHIMH WIH BHECEHHE COOTBETCTBYIOIIHX
CBEJICHUI B MH(DOPMALIMOHHYIO CUCTEMY AJIMHUHUCTPALIUN.

IV. Ilopsinox 1 ¢popMbI KOHTPOJIS 32 MCIOJHEHHEM AIMHHHCTPATHBHOIO
peryiaMeHTa NpeAoCTABICHHS MYHHIHIIAJIbHOM yCJIyrH

Iopsinok ocymecTB/IeHHs TEKYIIEro KOHTPOJIS 32 cOOII0ieHHEM H HCIOJHEHHEeM
OTBETCTBEHHBIMH A0/UKHOCTHLIMH JIHUAMH MOJI0KEHHI aAMHHHCTPATHBHOIO
perjiaMeHTa H HHbIX HOPMATHBHBIX NPABOBbLIX AKTOB, YCTAHABJIHBAIOIHX
TpeOOBaHMs K NPEAOCTABJIEHHI0 MYHHIHNIAJILHON YCJIyTH

144, Texymuit KOHTPOJIb 32 COOITIOICHUEM U MCIIOIHEHUEM TIOIOKEHMI periaMeHTa
¥ WMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIHMBAIOUIMX TPeOOBaHHMA K
NPEJOCTABICHUIO MYHUIMIAIBHONH YCIYTH, OCYIIECTBISETCS JO/IKHOCTHBIMU JIMIAMH,
OTBETCTBEHHBIMHU 32 OPTaHU3AIMIO PAGOTHI 110 MPEIOCTABICHUIO MYHUIUIIAILHON YCIyTH.

145. Texyumii KOHTPOJIb OCYIIECTBISETCA IIyTEM IPOBEAEHHS OTBETCTBEHHBIMHU
JOJDKHOCTHBIMH JIMIIAMH CTPYKTYPHBIX MOApa3JeieHnii A MUHNUCTPALMKI, OTBETCTBEHHBIX
3a OpraHu3aluio paboTBl MO MNPENOCTABICHUIO MYHHIMIIAIBLHON YCIyrH, MPOBEPOK
COOJTIOICHNST ¥ MCIIONIHEHHS TMOJIOKEHUI perjiaMeHTa M MHBIX HOPMATUBHBIX IIPABOBBIX
aKTOB, YCTAHAB/IMBAIOIINX TPeOOBAHUS K IPEOCTABICHHIO MYHUIIMIAILHOMN YCIyTH.

[Topsiaok 1 MEPHOANIHOCTD OCYIECTBJICHHS MJIAHOBBIX H BHEIIAHOBBIX POBEPOK
MOJIHOTHI H KAYeCTBA NPeJ0CTABJICHHS MYyHHIUIAIbHON YCJAYTH

146. KoHTpoJIb 32 OIHOTO ¥ Ka4eCTBOM IIPEOCTABICHUS MyHUIIUTIANBHOM YCIyTH
OCyIIeCTBIIsIETCs B (hopmax:

1) npoBeieHMs TTAHOBBIX ITPOBEPOK;

2) paccmoTpeHust  okano0 Ha  jeiictBus  (Oe3neiicTBHE)  MOKHOCTHBIX  JIHII
AZIMAHHUCTPALUM, OTBETCTBEHHBIX 3a MIPEIOCTABICHAE MYHUIMITAIBHON yCITyTH.

147. B nensx ocymiecTBICHHsS] KOHTPOJIS 3a TIOJHOTON M KAUECTBOM INPEAOCTABICHNUS
MYHMUMIAIBHON YCIYTH NPOBOMAATCS IUIAHOBBIC M BHEIUIAHOBBIC NpOBepKH. [lopsamok u
NEPUOAUYHOCT OCYIIECTBICHHS IJIAHOBBIX IPOBEPOK YCTAHABIMBAETCS IJIAHOM paGoTHI
Anvunncrpanuu. Ilpum mpoBepke MOryT paccMarpuBaThCsi BCE BOIPOCHI, CBSI3aHHBIE C
NPENOCTaBICHUEM MYHHUIUIAIBHON yCIyrd (KOMIUIEKCHBIE MPOBEPKH), WU OTIETBHEIA
BOIIPOC, CBSI3aHHBIM € MPENOCTAaBICHUEM MYHHIMIIAJIBHONH yCIyrd (TeMaTHYeCKHe
nposepkn). [IpoBepka TaxoKke MOXKET NPOBOAUTHCS 10 KOHKPETHOIM skato6e 3asBUTeES.

148. BuennanoBele NpOBEPKU MPOBOIATCS B CBA3M C MPOBEPKOI yCTpaHEHHs paHee
BBIABIICHHBIX HapyUICHUH a[MUHMCTPATUBHOTO pErJlaMEHTa, a TAKXKe B CiIydae IOJydeHHs
Kanob 3asButenedl Ha melcTBHs (Oe3neiicTBHE) JODKHOCTHBIX JMI AJMHHUCTDALUM W
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COTPYZHUKA JKWIMILHOIO OTJIeNla, OTBETCTBEHHOIO 3a MPEJOCTAaBICHUE MYHHIUIATBHON
YCIIYTH.

OTBETCTBEHHOCTH MYHHIHNAIBHBIX CJIY/KAIMX OPraHOB MECTHOTO CAMOYNPABJIEHHS
H MHBIX J0JZKHOCTHBIX JIMI 32 pellieHHus u AeiicTBus (Oe3elicTBHE), IPUHAMAEMbIe
(ocymecTBisieMble) B X0/1e NPeAOCTABJIEHHSI MYHHLIHNIAJILHOM yCJIyrH

149. Tlo pesysnpraTaM NPOBEJEHHBIX MPOBEPOK, B CIIyYae BHISBICHHS HapylICHHil
COOMIOICHNS TIOJIOKEHUH PErIaMeHTa, BHHOBHBIE JOJKHOCTHBIE JIMIA AJIMHUHHCTpALUU
HECYT OTBETCTBEHHOCTb 3a peIleHMsA M AeHCTBUA (Oe3nelicTBHE), MPUHUMAEMBIE B XOJ€
NPEIOCTaBICHUs MYHHULIIUIIATIBHOU YCIYTH.

150. OTBeTCTBEHHOCTh  JOJDKHOCTHBIX JIMLL AJIMHHHCTPALUH 3aKpervIsieTcs: B
JOJUKHOCTHBIX ~HMHCTPYKIHSAX B COOTBETCTBUM C TpeOOBaHMAMU 3aKOHOIATEIHCTBA
Poccuiickoii @eepannu 1 3aKoHo1aTENLCTBA MOCKOBCKOI 061aCTH.

IloJsi0xenns, XapakTepusyionHe TpeGOBaHUs K MOPSAKY H opMaM KOHTPOJIS 3a
npeAoCTaABJIeHHEM MYHUIHNIAJIBLHOH YCIYyIH, B TOM YHCJ/I€ CO CTOPOHBI IPAKAAH, HX
0o0beIMHEeHH I H OpraHu3aH.

151. KonTpons 3a mpemocTaBIeHMEM MYHUIMNATLHON YCIyrM, B TOM 4YHCIE CO
CTOPOHBI TpaKiaH, MX OOBEJIMHEHMH M OpraHM3aLMi, OCYIIECTBJIAETCS MOCPEACTBOM
MyO/IMKauy CBEIEHHI O JEATENbHOCTH AJIMUHHUCTDPAIMH, TOJIYYEHHs TIpakIaHaMH, HX
O0BEIMHEHUAMH ¥ OPTaHU3aLMAMH aKTyalbHOM, IOJHON M JOCTOBEPHON MH(OPMALHK O
TIOPSIIKE  MIPEIOCTABJICHUS MYHHULMIIAIBHOW YCIyrn ¥ 00ecleueHus BO3MOKHOCTH
nocyaebHoro (BHecy1e0HOr0) pacCMOTPEHUS 3Kajo0.

152. KoHTponb 3a mpemocTaBieHHEeM MYHHIMIAILHONW YCIYTH, B TOM YHCIE CO
CTOPOHBI TpaXK/laH, UX OOBEAMHEHHH W OpraHu3alMii, OCYLIECTBISAETCS IOCPEACTBOM
OTKPBITOCTH ACATENbHOCTH AJMHUHUCTPALMM  IPU NPEAOCTaBICHUH MyHHIHIAIBHOI
YCIyTH, TOJNYYEeHHUs TIpakAaHaMH, UX OOBEJAMHEHMSIMH ¥ OpraHH3alHAMH aKTyalbHOI,
TIOJIHOI 1 I0CTOBEPHON MH(POPMALIUHK O MOPAIKE IIPEIOCTaBICHHs MyHUIUIAILHON YCIyrH
1 obecrieyeHus BO3MOKHOCTH JI0CYIeOHOro (BHECY1eOHOr0) paccMOTpEHHs Kao0.

V. locynebublii (BHecy1eOHbIii) HOPSAAOK 007KAI0BAHAS pelenuii u (HiIH)
aeiicTBHii (0e31eiicTBHSI) OPraHa MeCTHOIO CAMOYIIPABJIEHHSI, IIPEJ0CTABISIONIEro
MYHHUHIAJIBHYIO YCJIYTY, a TAKIKe ero J0J’KHOCTHBIX JIMI, MyHHIHIAJIbHBIX
CIyKaIHX

IIpaBo 3asiBuTeNs1 MOAATH Ka100y Ha perenue U (niu) aelicTBus (6e3geiicTBue)
opraHa, npeJocTaBJIAIOMIEro MyHHIHNAJBHYIO YCJIYTY, a TAKIKE ero J0JKHOCTHBIX
JIHU, MyHHIHNAJbHBIX CIYKAUMX MPH NPeJOCTABJIEHHH MYHHUIHNAILHON YCayrn

153. 3asBurenn uMeoT mnpaBo Ha OOXKalOBaHHE NEHCTBHI WM Oe3jeiicTBUS
AJIIMUHUCTPALMK, JIOJKHOCTHBIX JIHI, AJMHUHUCTPAlMH, MYyHMIHIAIBHBIX CIYXKaIuX, a
TakKe NPUHUMACMBIX UMM PELICHWH TpU NPEJOCTaBICHUU MYHHIHUIAIBHON yCIyru B
Jocy1e0HOM (BHECY1e6HOM) TOPSIZIKE.

IIpeamer xkaJ100b1
154. 3asBurens MoxkeT 0GpaTHTECS € Kan060ii, B TOM YHC/IE B CISIYIOMHX CIIyYasX:
1) Hapymenue cpoka perucTpalmm 3anpoca 3asBUTENS O MPEJOCTABICHHH
MYHHIUITAIBHON YCIIyTH;
2) HapyiIeHHe cpoKa TPeJOCTaBICHHS] MYHULANAIBHON YCITYTH;
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3) TtpeboBanue y 3asgBUTENS JOKYMEHTOB, HE IMPEJYCMOTPEHHBIX HOPMATUBHBIMH
npaBoBEIMH  aKkTaMu Poccuiickoli @enepanuu, HOPMATUBHBIMU IPABOBBIMU aKTaMH
MockoBckoit 00nacTi, MYHUIUMAIBHBIMU TPABOBBIMU aKTaMM JUISL  T[IPEJOCTABICHHUS
MYHUIUIIAIBHON YCIIYTH;

4) orka3 B TpUeME JOKYMEHTOB, IpPEIOCTABICHHE KOTOPHIX MPEayCMOTPEHO
HOPMaTUBHBIMU MPABOBBIMU akTamMu Poccuiickoit @enepanuu, HOpMaTUBHBIMU MIPABOBBIMHU
aktaMu  MockoBckoil  obnacTH, MYHHUUNAJIBHBIMM  MPABOBBIMH  aKTaMu  JUIs
MPEJIOCTaBICHNSI MyHULIMIIAIBHOM YCIYTH, Y 3asBUTEIS;

5) oTKa3 B IpeIOCTaBICHUH MYHHUIMITATBHOW YCIYTH, €ClM OCHOBaHHMS OTKa3a He
NpeayCMOTPEHB! (efiepalbHBIMU 3aKOHAMU U TMIPHHATEIMU B COOTBETCTBMM C HUMM MHBIMU
HOPMaTUBHBIMHU NPaBOBBIMH aKTaMu Poccuiickoit ®enepaiiy, HOpMaTHBHBIME TPaBOBBIMU
aKTaMu MOCKOBCKOM 001aCTH, MyHUIMNAIBHBIMU TIPABOBEIMH aKTAMU;

6) 3aTpeboBaHKE C 3asABUTENS [IPU NIPEAOCTABICHHH MYHULMITIAIBHON YCIIyIH TUIATHL,
HE TMpPEeJyCMOTPEHHOM HOPMATUBHBEIMM IIPaBOBBIMH akTamMu Poccwuiickoit ®exnepanuu,
HOPMAaTHBHBIMU MPABOBLIMU aKTaMHd MOCKOBCKOIT 00/1aCTH, MyHHULIMITAIBHBIMH [TPABOBBIMU
aKTaMu;

7) oTKa3 opraHa, NpeJoCTaBIgIONIEro MyHUIUIAIBHYIO YCIyTY, J0SKHOCTHOTO JIMLA
OpraHa, MpeAOCTaB/IAIOIICI0 MYHHUIMIIAIBHYIO YCIyry, B MCHpPaBICHUH IOIYIICHHBIX
OIeYaToOK M OMIMOOK B BBIJAHHBIX B PE3YJIbTATe MPEJOCTABICHHUS MYHHULUIIAIBLHON yCIyru
JOKyMeHTaX JIM0O HapyIlEHHEe YCTAHOBJIEHHOTO CPOKA TAKUX MCTIPABJICHHIA.

OpraHbl MECTHOr0 caMOyNpaBJIeHHs!, yIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAJ100bI H
AOJIZKHOCTHBIE JIHIA, KOTOPBIM MOKeT ObITh HANIPABJIeHA Ka/100a
155. Opranbl  MecTHOro caMOyIpaBII€HHS, YINOJHOMOYEHHBIE HAa PacCMOTpPEHUE
KaJI00b! ¥ JOJKHOCTHBIE JIULA, KOTOPBIM MOXKET ObITh HAaIlpaBjIeHa xKajioba:
- PYKOBOJIUTENb AIMUHUCTPAIINN;
- 3aMECTHUTEIIb PYKOBOAMTE/S AMUHHUCTPALIMH, KypUPYIOLIMIA JaHHOE HATIPaBJIEHHUE;
- HAYaJIbHUK JKHJIMIIHOTO OT/Iea.
Ilopaaok mogaym U paccMOTPEHHS KAIO0bI

156. XKano6a momaercs B oprad, NpeIOCTABISIONMIT MYyHHIMNAIBHYIO YCIYTY.
JKamobbl Ha pemieHMs, TPUHATBIC PYKOBOAUTENEM AJIMHHMCTpAlUM IIOJAIOTCS B
BBILICCTOSAINMI Oprad (mpu  ero Haluuuu), 6o, B cilydyae €ro OTCYTICTBUS,
paccMaTpUBaIOTCS HEINOCPEICTBEHHO PYKOBOJIUTENIEM AMUHUCTpALTUH,
NPEIOCTABISIOMEr0 MYHHUIMIIAIBHYIO YCIYTY.

157. Kanoba moxer ObiTh HampaBieHa B AJMHUHUCTPALMIO MO T0UTE, HYepes
MHOTO(YHKIMOHATBHBIN HEHTP, 110 3JIeKTPOHHOIT 104Te, Yepe3 odHIMAIBHEIN caiiT opraHa,
NPEJOCTABIIONIET0  MYHMIMIAIBHYIO  YCIYry, THOcpeacTBoM EguHOro  mopraia
rOCyJapCTBEHHBIX W  MYHHMLMIIANBbHBIX  ycuyr, [loprama  rocyaapcTBEHHBIX |
MYHHLHITAJIBHBIX yCIyr MOCKOBCKO# 061acTH, a TakkKe MOXKET OBITh MPUHATA IPH JTUYHOM
npueMe 3assBUTE]IS.

158. XKanoba momkHa comepikarh:

) HANMCHOBaHWE  OpraHa,  IIPeJOCTAaBISIOLIEr0  MYHMIMIAIBHYIO  YCIyTY,
JOJDKHOCTHOTO  JiMja OpraHa, IpeJOCTABISIOIEr0 MYHHUIMNAIBHYIO YCIyry, JHOO
MYHHULIUIAIBHOTO CIIY’KaIlero, peleHus 1 ieiicTBus (6e3eiiCTBHE) KOTOPBIX 00XKAIyIOTCS;

0) bammimio, ums, ordecTBo (TOCieAHEE - IMPU HAJIMYMHK), CBEACHHS O MeCTe
KUTEIbCTBA 3aABHUTENA - (U3UYECKOro JUIa JU00 HAUMEHOBAHHE, CBEICHUS O MECTe
HaXOXKACHWS 3asABUTENS - HOPUAMYECKOro JMLA, a TakkKe HoMep (HOMepa) KOHTaKTHOT'O
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Teneona, aapec (agpeca) 3JEKTPOHHOM MOUTHI (MPU HAJTMYWU) M TIOYTOBBINM ajpec, Mo
KOTOPBIM JI0JIKCH OBITH HAIlpaBJIeH OTBET 3asSBUTEIIIO;

B) cBeficHUss 00 oO)kalnyeMbIX pemieHusiXx W jaeifictBusx (OesneiicTBum) opraHa,
MPEeIOCTABIAIONIEr0  MYHHLMIAABHYIO  YCIYrY,  JO/DKHOCTHOTO  JIMIIAa  Oprasa,
NPEJOCTABIAIONIEr0 MYyHHUIUIIAIBHYIO YCIYTry, MO0 roCyIapcTBEHHOIO MYHHUIUIATIEHOTO
CITY’)KalIero;

r) I0BOJIbI, HAa OCHOBAHMM KOTOPHIX 3asBUTEIh HE COIJIACEH C pELICHHEM W
AeiictBueM  (Oe3jelicTBMEM) oOpraHa, NpPeIOCTaB/SIONIET0 MYHHUIMIAIBHYIO —YCIYTY,
JIOJDKHOCTHOTO  JIMIAa OpraHa, IpeJOCTABISIOMEr0 MYHUIMIAIBHYIO YCIyry, Jubo
MYHHLHIIAIBHOTO CIIYIKAIIET0. 3aABUTENEM MOIYT OBITH NMPEACTABIEHBI JOKYMEHTHI (IIpH
HaJIMYUK ), TIOATBEPKJAIOIINE TOBOIBI 3asIBUTEIS, JINOO X KOIIHH.

159. B cnyyae HeoOXOmMMOCTH B MOATBEPKIEHHME CBOMX JOBOJOB 3asBUTEINb
NpujiaraeT K MUCBMEHHOMY oOpameHuto (okano0e) MOKYMEHTHI W MaTepHuajbl Jubo uX
KOITHH.

Cpoku paccMOTpeHHS 7KATO0ObI

160. XKanoba, nocrynupimas B AJIMHHHCTPALMIO, TIOUIEKUT PErHCTPALlMH He
MO3/IHEE CIIEAYIOMEro pabodero Hs CO JIHS €€ MOCTYILUIEHHS.

161. XKanoGa, mnocrynuBimas B AJMHHHCTPALMIO, TMOIEKHT PACCMOTPEHHIO
JAOJDKHOCTHBIM  JIMLIOM, HAaJEJIE€HHLIM TOJHOMOYHMSAMH I10 PAacCMOTPEHHIO IKAJIOOBl, B
TeYCHHE IATHAAUATH pabouuX JHEH CO JHS ero perucTpaiyu, a B cliydae 00KaJoBaHUS
OTKa3a oprana, NpeA0CTABIMIOMIEr0 MyHUIUIIAIBHYIO YCIIYTY, J0DKHOCTHOTO JIMIa OpraHa,
MPEOCTABISAIONIET0 MYHUIUIAILHYIO YCIYTy, B IIpUeMe JTOKYMEHTOB y 3asBUTENs Ju60 B
HCHPABJICHUH JOMYIICHHBIX ONMEYaTOK M OMMOOK MM B ciiydae 00XKajloBaHUs HApYILEHUS
YCTaHOBJICHHOI'O0 CPOKa TaKUX HCIPABIEHHH — B TeUeHHe MATH paboumx [HeH co JHA ee
pEruCTpaLu.

Brecenne wmsMeHeHMil B pesynpTaT NpeNOCTABIEHMS MYHHULMNAIBHON YCIyrH B
LIeJISIX MCTIPABIICHHUS IOMYIIEHHBIX ONEYaToK H OLIMOOK OCYIIECTBIAeTCS AJIMUHUCTpALEit
B CPOK He Oonee 5 pabouux JHEi.

Hcyepnbisaomuii nepeyens 0CHOBAHUIT ISl 0TKA32 B PACCMOTPEHHH KAJOOBI
(npeTeH3uH) 1H0OO0 NPHOCTAHOBJIEHHUS €€ PACCMOTPEHHS

162. VnonHOMOYeHHBI Ha paccMOTpeHHE JKanoGBl  OpraH  OTKAa3bIBAaeT B
YAOBJIETBOPEHHUH JKAIOOBI B CIICAYIOMMX CIyYasx:

HAJIMYMEe BCTYIHMBILETO B 3aKOHHYIO CHMJIy PELICHHs Cy[a, apOMTPaskHOro Cyja Io
Kajsiobe 0 TOM JKe MPeMETE | 10 TEM YKE OCHOBAHUSM;

nojiaua JKajao0Bl JIMLOM, IOJHOMOYMS KOTOPOTO He TMOATBEPIKIEHBI B IOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAaTeNLCTBOM Poccuiickoit ®enepanuu;

HaJIM4Me PEeIICHUs MO Kanode, NPUHATOrO paHee B COOTBETCTBMU ¢ TPeOOBAHUAMM
HacToAMMX [IpaBuil B OTHOIIEHNH TOTO JK€ 3asIBUTENS M [0 TOMY )K€ NPEJMETY JKaTo0bL.

163. YnonHoMoueHHBIH Ha paccMOTpeHHeE Kano6bl OpraH BIPaBEe OCTABUTH KanoOy
0e3 oTBEeTa B CIEAYIONINX CIIyYasx:

HAJIMYUE B JKAI00E HELEH3YPHBIX 1060 OCKOPOHUTENBHBIX BEIPAKEHHUIL, YTPO3 JKH3HH,
3/I0POBBIO M UMYIIECTBY JOJKHOCTHOTO JIMIIA, @ TAKIKE UJIEHOB €r0 CEMbHU;

OTCYTCTBUE BO3MOKHOCTH TPOYUTATh KaKyIO-TH0O0 YacTh TEKCTa Kaio0bl, (haMUIIHIO,
UM, OTYECTBO (TIPU HAJTMYMHU) U (MJIM) IOYTOBBIN afpec 3asBUTEs, YKa3aHHBIE B jKanobe.
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€C/IM B MMCbMEHHOM OOpallleHUH HE yKa3aHbl GaMIIIUs IpaX/JlaHuHa, HAllPABUBIIETO
oOpaieHue, M TIOYTOBBIM ajpec, MO KOTOPOMY JOJDKEH OBbITh HampaBle€H OTBET Ha
oOparienue;

eciu Jkajoba IojiaHa 3asBUTENEM B OpraH, B KOMIIETEHILIUIO KOTOPOIO HE BXOIUT
MPUHATHE pelleHus 1o kanobe. B sTom cimydyae B TeueHue 3 pabouux el co qHA €€
PEerucTpali yKa3aHHBI OpraH HampasisieT ajno0y B YIOJHOMOYEHHBIH Ha ee
paccMOTpeHHe opraH M B IHCbMEHHOH Qopme wuHPOpMHpPYeT 3asBUTEAST O
NiepeHarpaBIeHUN JKano0bl;

€CJIM B ITMCbMEHHOM 00palleHHH 3asBUTENS COAEPIKUTCS BOMPOC, HAa KOTOPBIA eMy
MHOIOKPAaTHO JaBajiCh [HMCbMEHHBIE OTBETHl 110 CYIIECTBY B CBS3M C paHee
HanpasJisieMbIMU OOpalEeHHsAMH, U TIPU 9TOM B 0OpaIleHUH He TPUBOAATCS HOBBIE HOBOJIBI
WK 00CTOATENBCTBA,  HAYAJIbHUK JKWIHMIIHOTO OTJENa, MO0JUKHOCTHOE JIHMIO, Jubo
YIOJHOMOYCHHOE Ha TO JIMLIO BIIpaBe IMPHHATH pelieHHe O 0e30CHOBATENIBHOCTH
0Yepe/IHOro oOpalieHus U MpeKpaleHHy NepPercky ¢ 3assBUTEIEM 10 JaHHOMY BOIIPOCY
pH YCIOBUH, 4YTO YyKasaHHOe oOpalleHue W paHee HarpaBlisieMble O00paleHus
HANPaBISUIMCh B JKWIMIIHBIA OTAEN WM OJHOMY M TOMY K€ JOJDKHOCTHOMY Juiy. O
JAHHOM pELIEHUHU YBEJOMIISETCS 3asiBUTEIb, HAIPABUBIIHIA OOpaleHue;

€CIIM OTBET IO CYLIECTBY IIOCTABJIEHHOr0 B 00pallleHuH BOTIPOCa HE MOKET OBITH JlaH
0e3 pasriaimieHus cBeeHMH, COCTABIIOINX TOCYJAPCTBEHHYIO WM HHYIO OXPaHAEMYIO
(penrepabHBIM 3aKOHOM TaifHY, IPaKJaHHHY, HalpaBHBIIEMY oOpalleHue, coobaeTcs o
HEBO3MOJKHOCTH [[aTh OTBET IO CYLIECTBY IIOCTAaBIEHHOrO B HEM BOIIPOCAa B CBS3U C
HEJIONMYCTUMOCTBIO Pa3TiIalleHusl YKa3aHHBIX CBEICHMIA.

PesyabTaT paccMoTpeHus KaJ00bI

164. Tlo pesynpraram paccMOTpeHust OOpamieHus KanoObl AJMHHMCTpPAIHS
NPUHUMAET OJIHO M3 CJIEYIOIINX PeIleHuii:

1) ynosnersopsier kanoly, B ToM 4ucie B (opMe OTMEHBI NPUHATOTO pEHIEHUS,
MCTIPABJICHUs [JONYIICHHBIX OpPraHOM, MPEJOCTaBISIONUM MYHHULUIAIBHYIO YCIIyTY,
OMEeYaToOK M OIIMOOK B BBIJIAHHBIX B PE3yJIbTATe MPEJOCTABICHUS. MYyHUIUNAILHON YCIyrH
JNOKYMCHTaX, BO3BpaTa 3asgBHTENI0 JEHEKHBIX CPEJCTB, B3MMaHHE KOTOPBIX HE
NpeyCMOTPEHO ~ HOPMATHBHBIMU ~ NPaBOBEIMM  akTamMH  Poccuiickoit  ®Dexepaiuu,
HOPMAaTHBHBIMU IPAaBOBBIMHU aKTaMu MOCKOBCKOIT 06/1aCTH, MyHULMTIAIBHBEIME TIPABOBBIMU
aKTaMH, a Talkoke B MHBIX opmax;

2) OTKa3bIBaeT B yJIOBJIETBOPEHUH JKAITOOBI.

Ilopsiox uHPOPMHPOBAHNUS 3aSIBUTEISA O PE3YJbTATAX PACCMOTPEHHS KAJOOBI
165. He mosanee aus, CIEAYIOIIEro 3a JHEM TPUHATHS PELICHUS, 3aSBHTEIIO B
MUCBMCHHOM WJIM 3JIEKTPOHHOH (opme HarpaBisercsi MOTHBHPOBAHHBIA OTBET O
pe3yJbTaTax pacCMOTPEHHS JKal00bI.

IIpaBo 3asiBuTe/ 151 HA NMOJIyYeHHe HHPOPMAUMH H JOKYMEHTOB, HEOOX0AHMBIX [JIsI
000CHOBAHHUS H PACCMOTPEHHS KAJIOObI

166. 3asButens uMeeT NpaBo Ha TOJyYEHHE MCUEPIBIBAIOMICH MHYOPMALHMHE |
JOKYMEHTOB, HEOOXOMMBIX JJIsl 000CHOBAHUS M pACCMOTPEHUS JKATOObI.

167. Undopmanust u 10KyMEHTEI, HeOGXOAMMbIE T 0G0CHOBAHMS 1 PACCMOTPEHHUS
KaloObl  pasMelaloTcs B AJMHHUCTPAIMM U MHOTOQYHKIMOHATBHOM IEHTpE, Ha
opunmManbHOM caliTe AJMUHUCTPAMM M MHOTO(QYHKIMOHAJIBHOM LEHTpe, Ha EIiMHOM
NopTaJie rOCY/apCTBEHHBIX W MYHMLMNANBHBIX yciuyr, [loprase rocymapcTBEHHBIX U
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MYHULHIAIBHBIX yeayr MockoBckoli obmnacty, a Takke MOKET OBITH COOOIIEHA 3asBUTEIIO
B YCTHOM W/WIIM TMCEMEHHOM (hopMe.

ITopsizok o0kaI0BAHUSA peleHus 10 xKajnobe

168. 3asBuTens BrpaBe 0OKaIOBATH pelIEHMS 110 JKAI00€  BBIIECTOSIIMM
JOJZKHOCTHBIM JIUIAM.

169. B ciyuae ycTanoBiIeHHs B XOfe WM 10 PE3yJbTATaAM PACCMOTPEHMS KaIOObI
NPU3HAKOB ~ COCTaBa  aJIMMHUCTPATUBHOIO  MPAaBOHAPYIIEHHUS HWIM  IPECTYILICHUS
AJZIMUHUCTpAIMS. B YCTAHOBJIEHHOM MOPS/IKE HE3aMEUTUTE/LHO HANpaBIfeT UMEIOLIHecs
MaTepualibl B OpraHbl POKypaTyphl.

170. 3asBurens wmmeer mnpaBo Ha moJyyeHWe HWHOOPMAIMM M JOKYMEHTOB,
HEOOXOAMMBIX /It OOOCHOBAHUS M PACCMOTPEHMS KaloObl, MPH YCIOBHH, YTO 3TO HE
3aTparuBaeT TpaBa, CBOOOXBI M 3aKOHHBIE MHTEPECHl JAPYIMX JIMI[ M YTO YKA3aHHBIE
JMOKYMEHTBI HE COJAEpXaT CBEICHMSA, COCTABIAIONINE TOCYJAPCTBEHHYIO WM HMHYIO
OXpaHAEeMYI0 3aKOHOJATENILCTBOM Poccuiickoit @eneparuu Taiiny.

171. Ilpu monaue »xano6b 3asBUTENb BIPABE MOLYIHTh CIEAYIONLYIO HHOPMALIHIO:

MECTOHAXO0XK/IEHUE KUIUIIHOTO OTHENA;

nepeyeHh HOMEPOB TEAE(POHOB JUIS MONYUEHNs CBEACHUI O POXOIKAECHUU TIPOLIETYD
110 pACCMOTPEHUIO JKaTOOBI;

MECTOHAXO0K/IEHHE OPraHOB MECTHOI'O caMOYTIpaBlIeHUs, GaMHUINKU, UMEHA, OTYECTBA
(TIpy HAIMYNK) U JOJDKHOCTH MX PYKOBOJMTEINEH, @ TAKXKe MOKHOCTHEIX JIHII, KOTOPBIM
MOXeT OBITh HalpaBJIeHa JKano0a.

172. Tlpu nonaye xano6sl 3aMHTEPECOBAHHOE JIMILIO BIPABE TOTYUHTh B JKIIHIIHOM
OTACIC KOIMMM JOKYMEHTOB, TOATBEpXKIAIOMX obxanyemoe jeiicteue (Ge3neiicTBue),
peleHue JOMKHOCTHOTO JIHIIA.

Crnioco6b1 nH(popMHUpOBaHUS 3asIBHTEJIEH 0 MOPSIIKE MOAAYH H PACCMOTPEHHS KAI00bI

173. Unopmuponanue 3asButesieii 0 nopsiike mojauyd M pacCMOTPEHHS KAT00b! Ha
pemenus MU gedcTBus  (OesupeilicTBHE)  AJMMHHCTpAIMU,  JO/DKHOCTHBIX  JIHIY
AIMMHHCTPALMH, ~ MYHHIMNAQIBHBIX  CIYJKAIUX,  OCYIIECTBISETCS  MOCPEACTBOM
pasMerenns HHpOpMAIMK Ha CTEHJIaX B MECTaX IPEAOCTaBIeH)s My HHIMIATBHOM YCIyrn
B AJMHHHUCTPAlMM M MHOTO(YHKIMOHAIBHOM LEHTpe, Ha O(HIHATBEHOM caiiTe
AIMMHHMCTPAIMM W MHOTO(YHKIHMOHAJIBHOrO  LEHTpa, Ha EmuHoM  mopraie
FOCYAapCTBCHHBIX M MYHULMIAIBHBIX yciyr M Iloprase rocyaapcTBEHHBIX U
MYHHMLHIAIBHBIX yCiIyr MoCKOBCKoOH 00J1acTH, a Takike MOXKET OBITh COOOIIEeHa 3aiBUTENIO
B YCTHOM M (MJIM) MMCBMEHHO# hopMe.

/ \.:a'n\" — o o
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0 MecTe HAaXoiKAeHus, rpaguke padoThl, ROﬂTaKTHE.mTeJIet[JOHax, ajapecax
3JIEKTPOHHOH MOYThI OPraHa, NpeAoCcTAB/AI0NEero MyHHIUNAILHYI0 YCIyTy,
CTPYKTYPHBIX NOJAPa3Je/IeHHH OpraHa, npeIocTaBJ/Isi0lero MyHHIHIAJIBHYO YCIIyTy,
MHOTO()YHKIHOHAJILHOTO IEHTPA H OPraHU3aNHii, yYACTBYIOUIMX B NPeJ0CTABICHHH
MYHHIHNAJILHOH YCJIYyTrH

1. AamunucTpanus Py3ckoro MyHHIMNAALHOro paiona:

Mecro  HaxokK[I€HMS  AJMHHMCTpAalMu  Py3cKOro MyHHIMIAILHOTO —paifoHa:
Mockosckas obnacts, Pysckuii paiton, ropon Pysa, ynuna Cosnresa, gom 11.

I'padux paboTel agmMuHuCTpany Py3cKoro MyHHIMIIAIBHOTO paiioHa:

[TonenenpHUK: ¢ 08:45 no 18:00
nepepsiB Ha 00ej1 ¢ 13:00 go 14:00
BropHuuk: ¢ 08:45 no 18:00
nepepsiB Ha 00en ¢ 13:00 mo 14:00
Cpena ¢ 08:45 no 18:00
nepepbiB Ha 06ex ¢ 13:00 mo 14:00
Yeraepr: c 08:45 mo 18:00
nepepbiB Ha 06ex ¢ 13:00 xo 14:00
IIarauna: ¢ 08:45 no 16:45
nepepsiB Ha 00ex ¢ 13:00 mo 14:00
Cy606oTa BBIXO/IHOI [EHb
BockpeceHnse: BBIXOJIHOM JICHB

I'paduk nprema sassureneii B aqmMuaucTpauiy Py3ckoro MyHMIMIAILHOTO paifoHa:

[TonenensHuk: ¢ 08:45 no 18:00
nepepsiB Ha 06ex ¢ 13:00 xo 14:00
Bropuuk: ¢ 08:45 no 18:00
nepepsiB Ha 06e ¢ 13:00 mo 14:00
Cpena c 08:45 no 18:00
nepepsiB Ha 0bex ¢ 13:00 go 14:00
Yersepr: ¢ 08:45 o 18:00
nepepsiB Ha 06ex ¢ 13:00 o 14:00
[IsTHHIIA: ¢ 08:45 no 16:45
nepepsiB Ha 06en ¢ 13:00 mo 14:00
Cy606ota BBIXOJIHO# JIEHB
Bockpecenbe: BBIXOJTHOM JICHb

IlouroBbiit agpec apmunucTpamun Pysckoro MyHHIMMambHOro paiiona: 143100,
MocrkoBckast 061acts, Py3sckuit paiton, ropon Pysa, ynuna ConHuesa, jom 11,

KonTakrusiit Tenedon: 8 (49627) 24-230.

Oduumanbupiilt caiiT aAMHHUCTPaUMK Py3cKOro MyHHIMNIATBHOTO paiioHa B ceTH
Wnreprer: www.ruzaregion.ru.

AJIpec SJIEKTPOHHON TIOUTHI aAMHHUCTPALMU Py3cKOro MyHMIMIIANLHOTO paiioHa B
cetu MuTepuer: info@ruzaregion.ru.
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2. JKnmuHbIH 0TACN aIMHHUCTPanul Py3ckoro MyHHIHIIAALHOIO paiioHa:

Mecro HaxoxkAeHMS ~aAMHUHUCTpanMu Py3ckoro MyHMIIUNAJIBHOTO  paiioHa:
Mockosckas obnacts, Py3ckuit paiion, ropoa Pysa, ymuma Connnesa, jgom 11.

['paduk paboThl KUIMIIHOTO OT/ENA aJMUHHUCTpALUK Py3cKOro MyHHIHMNAILHOTO

paiioHa:
[TonenenpHUK: ¢ 08:45 mo 18:00
nepepsiB Ha 00ex ¢ 13:00 xo 14:00
BropHuxk: c 08:45 no 18:00
nepepsiB Ha 00ex ¢ 13:00 o 14:00
Cpena ¢ 08:45 o 18:00
nepepbiB Ha 00ea ¢ 13:00 o 14:00
Yersepr: ¢ 08:45 o 18:00
nepepsiB Ha 00ex ¢ 13:00 go 14:00
[TaTHuA: ¢ 08:45 no 16:45
nepepsiB Ha 00ex ¢ 13:00 o 14:00
Cy066oTta BBIXO/IHOM JI€Hb
Bockpecennbe: BBIXOJ/IHO#1 JICHb

I'padpuk mpuema 3agBuTENEll B JKWIMIIHOM OTHAeNe aIMUHHCTpauuu Pysckoro
MYHULMIIAJIBLHOTO paiioHa:

IToHenenbHuK: He npuemuslii 1eHb
BropHuk: ¢ 08:45 no 18:00
nepepsiB Ha o6ex ¢ 13:00 o 14:00
Cpena He npuemHslii neHs
Yersepr: ¢ 08:45 no 18:00
nepepsIB Ha 06en ¢ 13:00 o 14:00
[IarHuna: He npuemuslii geHsb
Cyb660Ta BBIXO/IHOIA [IEHb
Bockpecense: BBIXOHOM JICHb

ITouroBeIii aspec UIUIIHOTO OTENa aJAMUHUCTPAUUH Py3CKOro MyHMIMNAIBHOIO
paitona: 143100, Mockosckas obnacte, Py3ckuit paiion, ropox Pysa, ynuua CosHiesa, 1oMm
11.

KonrakTHbIi TenedoH: .

Oduuuanbupiii  caiT  JKIIMIMHOrO  OTHENa  aJMHHHMCTpaMH  Py3cKoro
MYHHIIMIIAILHOTO paiioHa B ceth MHTEepHET: Www.ruzaregion.ru.

AJlpec  5JIEKTPOHHOH IIOYTHI JKWIMIHOIO OTAeNa aJMUHUCTpAaluu Py3ckoro
MYHHIUIIAIBHOTO paiioHa B cetu Muteprer: zhilotdel327(@mail.ru

3. MuorogpyHKuMoHAIbLHBIN HEHTP, PACHOJI0KEeHHbIH Ha TeppuTopuH Py3ckoro
MYHHIHNAJIbHOIO paioHa:

Mecro  HaxokaeHus —~ MHOTO(QYHKIMOHAIBHOTO IeHTpa: rI. Pysa, yauna
®eneparuBhast, . 23.

I'papux paGoThl MHOrO(YHKIHOHATEHOTO LEHTPA:

[lonenensHUK: BEIXOJIHOH JICHB
BTopHuk: ¢ 08:00 mo 20:00
Cpena ¢ 08:00 o 20:00
Yersepr: ¢ 08:00 s10 20:00
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[Iaranua; ¢ 08:00 mo 20:00
Cyb06ota ¢ 08:00 no 20:00
Bockpecenne: BBIXO/IHOM JI€Hb

[TouToBklii ajpec MHOro(YHKIMOHANBHOTO HeHTpa: I. Pysa, yiuna denepaTuBHas,
1.23.

Tenedon Call-nenrpa:

OdunpanbHpiii  caliT  MHOrOGYHKIMOHANBHOrO IEeHTpa B cetd MHTepHeT:
WWW.ruzaregion.ru.

AJIpec 3JIeKTPOHHON TOYTHl MHOTO(YHKIMOHAIBEHOTO neHrpa B ceru UHTepHeT:
mfcrmr(@outlook.com.
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‘QFU

[Tpunoxenue 2

: WA
dopwma 3asBIEHHS O npenop'lfaBneHHn MyH)u UIAJIbHOM yCITyTru

/rl

Pykgso,umeum aﬂMHHHCTpauHH
Pyacx&;m MYHULMTATFHOTO paifoHa

M.B. TapxaHoBy

oT

(P.1.0.,

MACMOPTHEIE JaHHLIE — CEPHA, No, Koraa v KeMm BblaH,

aJlpec MecTa KHTCNIBCTBRA,

Tenedon).

3ASIBJIEHUE

BCe¢J/ICHHE 4/IECHOB CeéMbH HAHHMAaTEJISI H HHBIX rpa:;aiaH B KHJIbI€ IOMeEIIeHUu s

MYHHUHINIAJIBHOIO }KHJIHLUHOI'O c[mH,ua

[lpoury paspeimMTh BCeleHHME B XKUIIOE IOMELIEHHE, PACMOJIOKEHHOe M0 ajpecy:

HaceleHHbIN IYHKT 5 ynuua
, JOM , KOpIIL. , kBaptupa No , U

3aHMMAaeMO€ Ha OCHOBaHWM JOroBOopa COLMAIBHOrO HaiiMa No oT
B KayecTBE COBMECTHO TPOXKHMBAIOUIEIO YJIeHa CEMBH

(®.N.0., cTenens poacTBa, MACMIOPTHEIE JaHHEIE)

[IpuuunHa BceneHuUs:

Pesynprar MyHHMLIIMIATBHON YCIYTH BbIIATh CIEAYIOIIUM CII0OCOOOM:

O MOCPEJCTBOM JTMYHOI0 OOpaIleHUsI B A IMHHUCTPALIUIO:

O B (hopMe AIIEKTPOHHOTO JIOKYMEHTA;

O B (hopMe TOKyMeHTa Ha OyMa)KHOM HOCUTEJIE;

L] [TOYTOBBIM OTIpPABJIEHWEM Ha aJpec, yYKa3aHHbIA B 3asBlIeHUU (TOJBKO Ha

OyMa)KHOM HOCHTEJE);

O OTIPaBJICHUEM I10 3JIEKTPOHHOM 1oyTe (B opMe 3JIEKTPOHHOTO JOKYMEHTA M

TOJIIBKO B CIIy4asX MpsMO TPENyCMOTPEHHBIX B JEHCTBYIOIIUX HOPMATHBHBIX

IIPaBOBBIX aKTaX);

O TNOCPEICTBOM JINYHOTO OOpalleHuss B MHOrO(GYHKIHOHAIBHBINA LEHTP (TOIBKO
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Ha OyMa)KHOM HOCHTEJIE);

0 MIOCPEACTBOM HampaBiieHuss uepe3 EauHbIA mnopTan rocydapCTBEHHBIX H
MYHULUNAIBHBIX YCIYT (TOJNBKO B (hOpPME 3JIEKTPOHHOIO JOKYMEHTA),

O IIOCPEACTBOM  HampaBiieHusi 4epe3  [loptam  rocymapcTBEHHBIX |
MYHULUNAIBHBIX YCIYT (TOJBKO B (hOpMe 3JIEKTPOHHOI'O JIOKYMEHTA).

Hauumarens:

(rmoAnucs)

C BcenieHueMm

(P.H.0. Bcensemoro)

B KQ4eCTBE COBMECTHO IPOYKUBAIOIIETO YJIeHA CEMBU COTJIACHBI:
CogeplieHHOJIETHHE YJI€HbI CEMbU HAaHUMATEJIsI )KUJIOrO MOMEILEHHUS 110 IOrOBOPY
COLMAJILHOTO HalMa:

L

(D.H.0, nacnoprHsle jgaHHbie)

(MoANMCE)

(D.H.0., nacnoprusie JaHHbie)

(rmoanucs)

<<OO0paTHast CTOPOHA 3asIBIICHUS>>

OTMeTKa O KOMILIEKTe NOKYMEHTOB (IPOCTABJSETCS B CIyyae OTCYTCTBHS
ofHOro WM Oosiee U3 JOKYMEHTOB, He HAXOSIUMXCS B PAclOpSIKEHMHM OpPTaHOB,
NPEJOCTABISIOUIMX TOCY/apCTBEHHbIE MM MYHHUIMIANBHBIE  YCIYIH, JHO0
IIO/IBE/IOMCTBEHHBIX OpraHaM TrOCyJapCTBEHHOH BJACTH WM OpraHaM MEeCTHOTO
CaMOYIpaBJIeHHsI OPraHU3alii, Y4acTBYIOLUIUX B MPEJOCTABICHUN MYHHULUIAILHON
YCIIYTH):

O mpezcTaBneHHH He MOIHOTO KOMIUIEKTAa JOKYMEHTOB, TPeOYIOMIMXCS IS
IPE/IOCTaBICHUSI MYHHUIUIIAIBHON YCIYTH M MPeACTaBISIEMbIX 3asBUTENIEM, TaK Kak
CBEJIEHHsA IO HHUM OTCYTCTBYIOT B PAcCIOPsDKEHHH OpPIaHOB, MPeI0CTABISIOIMX
rOCyNapCTBEHHbIC HIIM MYHHUIIUTIAIbHbBIE YCIYTH, JUOO MMOJBEJOMCTBEHHBIX OpraHam
rOCyJapCTBEHHOM BJIACTH MJIM OpraHaM MEeCTHOIO CaMOYIpaBlIEHWs] OpraHu3alyi,
Y4acTBYIOILUX B NIPEOCTABIEHUN MyHHLHUIIATBHON YCIYTH, TIPELyPEX/IeH.
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BJok- cxema npefocTaBaeH s MyHHIHIATbHC
JIOKYMEHTOB 110 pHeMY 3asiBJeHHii u odopmieH
YICHOB CeMbH HAHHMATEIs H HHBIX FPAKIAN BKWIGe
MYHHIHIATBHOTO KHJIHIIHOTO (oHaa

Hauano npenocrapienis MyHHUMIATLHOR yeayru

| .3asBneHuE;

8 RO [1puem 3adBneHHs i NPEACTABNEHHBIX JOKYMEHTOB

JOKYMEHTOB,

YOCTOREPAIOLINX {}

JIMYHOCTh 3aABUTENS

H THYHOCTD Peructpaius 3asBieHns U NpeaCcTaBIeHHbIX

Ka#K10r0 U3 41eHOB IOKYMEHTOB

€ro ceMbi;

3.KOMmHH

AOKYMEHTOB, [pu'nionave 3asenerug B

NOATBEPHAAOUIHX THOrO(YHKUHOHAIBHbI

cemeiiHble LIEHTP OTCYTCTBYIOT Obpabotka 3asBNEHHS 1 TPECTABNEHHBIX TOKYMEHTOR

OTHOMCHAA JIOKYMEHTBL, KOTOpbie

HaHHMare s H 3a4BHTENb BIIpaBe

TpXAaHHHY, NPEICTABHTD

BCEJIAEMOro B

KaqecTe YlIeHa OTcyTeTByio

CEMbH HAHHMATE/Is; JOKYMEHTBI, KOTOpbIE Bee Heobxoammbie

4.cornache uneHoB JAABMTEND BrpaBe NOKYMEHTHI B HAHYH

CEMbH HAHHMATEN;

5. 10KYMEHTI 4

YNONHOMOYEHHOIO 7 </ N7

fpEReTabirens YT — Pacemotpenne JKummmoii  komuccneit

3afABHTENS B % ;

COOTRETCTBUN " itoklz?]n::lu KHHTH; DopMHpoBaHHe i HanpaBTeHHe 3aAB/IEHHA ¢ nMpuUaraeMbiMiu

3aKOHOAATe LCTEOM (‘l].HHaHCOBOI‘O MERBENOMCTBSHHEX 3aMPOCOB HOKYMEHTaMH W TIDHHATHE pELIeHHs O

- / N [rpsore BCE/IEHMH TPaXJaH B KAyecTBE WYMEHOB
} 3.noroBop CeMbH HAHMMATend JKMIOro Tomeltletus

HaiiMa  JEHIIOTO 110 JIOrOBOPY COLMANBHOro HajiMa
MOMELCHH,

\_/_"‘m

crmaa}h

0OTKa3a He
BBIABACHEI

BIABIIEHBI
OCHOBaHMA 0nd
0TKa3a

Jlaya pelieHus o6 oTkase Ha
BCEJIEHUE WICHOB CeMbH
HAHUMATENA M HHBIX FPaKIaH
B JKHIIBIE NOMEWEHHA
1YHHUHATBHOTO HHIHILHOT
oHna

blJJaua pelleHus O BeeleHn
WJIEHOB CeMBbH HAHMMATEN H
MHBIX IPaKIAH B XKHIblE
MOMELIEHHS MYHHLHTIANLHOTO
AHnuiHoro doxaa
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