AJIMUHUCTPALIASI .
PY3CKOI'O MYHULIUIIAJIBHOI'O PAMMOHA
MOCKOBCKOH OBJIACTH

I[HOCTAHOBJIEHNE

OT 25 04 12/F Ne g6

OO0 yrBepikaeHHN aIMHHUCTPATHBHOIO PErjiaMeHTa Mo NMPeJoCTABJIEHHIO
sKHJIBIX NMOMEIEeHHH HA YCJIOBHAX KOMMep4YecKoro Haima

B coorserctBun ¢ OKwmumusiM  kojekcom Poccumiickoit  ®eneparuu,
@enepanbHbiM - 3akoHOM ot 27.07.2010 Ne  210-®3 "O6 opraHuzanuu
NPEIOCTABIIEHUs] TOCYJapCTBEHHBIX M MYHHLHMMANBHBIX ycuyr", denepaabHbIM
3akoHoM 0T 06.10.2003 Ne 131-®3 "O6 o0mux NpUHIHNAX OPraHU3aliyd MECTHOTO
camoynpaBieHust B Poccuiickoii ®enepanun’, pyKoBoACTBYsiCh YcTraBoM Pysckoro
MYHHIIHMIIAIEHOrO paiioHa, MOCTAHOBIISIO:

1. VTBepmuTh  agMMHHCTPAaTHBHBIH  perjiaMeHT O  MpPeJoCTaBIEeHUU
MYHUIUIAIBHOM YCIYIM IO IpPEJOCTaBICHUIO JKUIIBIX TOMEIIEHHH Ha YCIOBHIX
KOMMEepUeCKOro HaiimMa (rpusaraercs).

2. Ony6nukoBaTh HacTosllee IMOCTaHOBIeHWe B rasere «KpacHoe 3Hams» u
pa3MecTUTh Ha o(pUIHATILHOM caliTe B ceT «MHTepHEeTY.

3. KoHTponb 3a BBINOJIHEHHEM HACTOSAIIENO IMOCTAHOBIEHHS BO3JIOKUTH Ha
3aMECTHTeNIsl PYKOBOAMTENS aJMUHHCTpalMU Py3cKoro MyHHIHIAIbHOIO pailoHa
MenseneBy E.A.

PykoBoauTenb agMu aumi\‘\ M.B. TapxaHoB
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Ociiaca b\ YTBepKeH

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeJocTaBIeHUs] MYHHIIUNIAJIBbHOM YCJIYTH N0 NPeX0CTABJIEHHIO )KHJIbIX MOMeIeH i
HA YCJOBHAX KOMMePYeCKOro Haiima

I. O6mmue noJioxkeHust

IIpeamer peryiHpoBaHHSA aIMHHHUCTPATHBHOIO perjiaMeHTa NnpeaocTaBeHus!
MYHHUHIAJIBHON yCIYrH

1. AnMHUHHCTpAaTHBHBIA perjaMeHT IPENOCTABICHUS MYHHUIIMIIAIGHONH YCIyTH MO
NPEIOCTAB/ICHUIO JKUJIBIX IIOMCLICHHI Ha YCIOBHAX KOMMEPUYECKOro HaiiMa (masee -
aJMUHHUCTPATUBHBIN perjiaMeHT) yCTaHaBIIMBAET CTa”HaapT MpeoCTaBICHUs
MYHHULHUIIATBHON YCIYId [0  IPEJNOCTaBJICHUIO JKWIBIX TOMEUICHHH Ha YCJIOBHAX
KOMMEPUYECKOro Haiima (#ajiee - MyHHIMIIAJbHAsL yCIIyra), COCTaB, IMOC/IeI0BaTEIbHOCTh U
CPOKM BBITNIOJTHEHUSI AAMUHUCTPATUBHBIX MpoUeAyp (HelcTBHil) IO MPenoCcTaBICHUIO
MYHHLIMIIAJILHONW yCIIyTH, TpeOoBaHUs K MOPSAAKY MX BBINOJHEHHs, (OPMBI KOHTPOJIS 3a
UCTIOJIHCHUEM aJIMHHUCTPATHUBHOIO pErjaMeHTa, J0CyaeOHbIi (BHeCyHeOHBIN) MOPSA0K
o0JKaJloBaHus pelieHuit U aencTBui (6e31eHCTBYS) TODKHOCTHBIX JIMIL U MYHHUIMIATBHBIX
Cy’Kalux  aIMHHUCTpauud  Py3ckoro  MyHUIMDaJdbHOrO  paiioHa  (nmamee  —

AJMHUHUCTpALINS), COTPYNHHMKOB  MYHHULMIIAJBHOTO  Ka3eHHOTO  YUPEKICHUS
"MHOroQyHKIMOHAIBHBII LEHTP MO NPEeJOCTABICHUIO MYHUIMIIAILHBIX yeayr Py3ckoro
MYHHIIUIATBHOTO paifoHa MockoBckol oOnactu" (majsiee — MHOTO()YHKIIMOHAIBHEINA
HEHTP).

2. AIMHMHUCTPaTHUBHBIN perjaMeHT pa3paboTaH B LIEJISX [OBBIIICHUS KAuecTBa W
JAOCTYIHOCTH NPENOCTABICHISI MyHULIMNIAIBHON YCIYTH MPU OCYIIECTBIEHUN TTOJTHOMOYHI
aZIMUHHUCTPALUU.

JIlnua, umeromue npaso Ha NoJyYeHHe MYyHHIMNAIbHON yCayru

3. MyuununaisHas yciyra NpeCTaBIsAeTCs (uznyecKum JIdLaMm,
3aperUCTPUPOBAHHBIM B YCTaHOBJIEHHOM  IIOpAJKE Ha  TeppuTopuu  Py3ckoro
MYHMLUIAIBHOTO  paiioHa MockoBekoit  obGnacte, MO0 HX  YIIOJHOMOYEHHBIM
NPEACTaBUTENSM (J1aiee — 3asIBUTEINH ).

rpaxaaHaMm, HaxXOMAIIUMCS B TPYAHOH JKU3HEHHOW CHUTyallMd, HMEIOIINM
3aKIIIOYCHUE OOLIECTBEHHOH KOMHCCHM MO JKWIHMIIHBIM BONpocaMm, 00pa30BaHHOH B
aIMUHHUCTpaluu Py3CKOro MyHUIMNANIBHOTO paifoHa, MOATBEPIKIAIONIEE HAXOXKICHHE B
TPYAHO )KU3HEHHOI CUTYallUH;

MYHHUIMIAIBHBIM  CITyXKaluM, pabOTHUKAM OpraHOB MECTHOTO CaMOYIIpaBJIEHUS,
MYHHLHUIIAIBHBIX MPEANPUATHNR U MYHULUIIAIBHBIX YIPEIKICHHIA;

rocyapCTBEHHBIM CITy Kallum, paboTHHKaM roCy/1apCTBEHHBIX 2
MPaBOOXPAHUTENBHBIX OPraHoB;

pabOTHUKAM roCyIapCTBEHHBIX MPENPUITHI ¥ TOCYAAPCTBEHHBIX YUPEK IEHHUI;

pabOTHUKAM OTKPHITBIX aKLMOHEPHBIX 00mmecTB, 100% axuumii KOTOPHIX SBISIOTCS
COOCTBEHHOCTBIO Py3¢KOro MyHULIUIIATEHOTO paiioHa.



[Ipn oOpamenun 3a noiyyeHHeM MYHHLHMIAIBHOW YCIyIM OT MMEHM 3asBHTEEH
B3aHMO/ICHCTBHE C JKMJIMIIHBIM OTIENOM aJMUHHCTPAlMH Py3CKOro MYyHMIMIAIBHOTO
paiioHa (nanee — SKMIMINHBIA OTZEN) BHpaBe OCYIIECTBJIATH HX YHNOJHOMOUYCHHBIE
PEACTAaBUTEIIH.

TpeboBanus x nopsiaKky HHGOPMHPOBAHHUS O MOPSIIKE NPEAOCTABICHHS
MYHHIHTIAJILHOH yCJIyTH

4. UndopmupoBaHue rpak[aH O MOpSAAKE MNPEJOCTABICHHS MYyHHIHIAIBHOMN
yCIlyru OCYMIECTBIIACTCSE MYHHLIUIIATBHBIMY CITyKallUMU aJIMUHUCTPALAK U COTPYAHUKAMU
MHOTrO(YHKIMOHAJILHOTO IEHTPa MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIHIATBHBIX
yeinyr  MockoBcKkoit  obJacTy, pacrojioKeHHOro  Ha  Tepputopuu  Pysckoro
MYHHULIUTAIBHOTO pailoHa (J1ajiee — MHOTO(QYHKIHOHATIBHBIN LIEHTD).

5. OcHOBHBIMH TpeGOBaHUAMH K HH(POPMHPOBAHHIO rpakjad o IIOpsiiKe
NPEIOCTAaBICHUSA MYHHIMIAIBHON yCIyru SBIAIOTCS JIOCTOBEPHOCTH IPENOCTABISEMOI
MH(POPMAIIUK, YETKOCTD U3JIOKEHHS HHPOPMALIMH, TIOTHOTa MHPOPMHPOBAHHSL.

6. Mupopmauus o mopsake MpesocTaBieH s MyHULMIAILHON YCIYTH COAEPIKHT
CIIENYIOLINE CBENCHMUS:

1) HaMeHOBaHME M TIOYTOBBIE ajpeca aJMUHHUCTPALMH, OTBETCTBEHHOIO 3a
MPEAOCTABICHNE MYHULIUIIATBHOR yCIIyrd, © MHOTO(YHKIMOHAIBHOTO LEHTPA;

2) cipaBouHble  HOMepa  Tene)OHOB  aJMUHUCTPALMM, OTBETCTBEHHOIO 34
PE/I0CTABICHIE MYHULIMIAIBHOM YCIyTH, B MHOTO(QYHKIIMOHATIEHOTO LIEHTPA;

3) anpec opuimanbHOro caiita aAMHHICTPAIIAH  MHOTO(YHKIMOHATLHOTO IIEHTPA B
HH(POPMALMOHHO-TEIEKOMMYHHKALIMOHHO# ceT «HTepHET» (nanee — ceTh WNurepner);

4) rpaduk  paGoTBl  aIMMHHCTPALlMHM, OTBETCTBEHHOTO 33  MpPEIOCTABICHHE
MYHMIMIIAIBHOM yCIyr, U MHOTOQYHKIIHOHAIBHOTO LIEHTPA;

5) TpeboBaHUs K MNHCBMEHHOMY 3alpocy 3asBUTENel O  IPefOCTaBICHHM
MH(OPMALIMH O TIOPSIJIKE MPEJOCTABICHUS MyHUIMIAIBLHON YCIyTH;

6) nepedeHn JJOKyMEHTOB, HEOOXOAMMBIX JUIA TOYYEH s MYHHIMIATBHON YCIyTH;

7) BEINCPKKM M3 NPABOBBIX AKTOB, COAEPIKAIIMX HOPMBI, PEryJIHMPYIOLIHeE
ACATEIBHOCT 110 MPE0CTaBICHUIO MYHUIIUIIAIBHON YCITYTH;

8) TEKCT aIMMHUCTPATUBHOIO PETNIAMEHTA C TIPUIOKECHUIMU,

9) KpaTKoe ONiCaHue NOoPsIKa PEeIOCTABICHAS MYHULMIAIBHOM YCITyTH;

10) obpasupr  opopmiieHHs  JIOKYMEHTOB,  HEOOXOAMMBIX  JUIS  IOJMyHCHHS
MYHULMIIAIBEHON YyCIyTH, U TpeOOBaHUS K HUM;

11) nepeyens TunoBeIX, HanGosiee aKTyaJlbHBIX BOMPOCOB IPaX<AaH, OTHOCSALIMXCS K
KOMIETEHIIMY aIMUHUCTPALUK, MHOTO(YHKI[MOHAIBHOTO LIEHTPa U OTBETHI HA HUX.

7. WudopMamus O mOpAAKE — IIPEOCTABICHUS MYHULIMIIAJIBHOM  yCIIyru
pasMelaeTcs Ha MHOOPMALMOHHBIX CTEHJIAX B IOMEINEHMAX aJMHHUCTPALMH U
MHOTO(QYHKIMOHAILHOTO LIEHTpa, INpEAHa3HAYEHHBIX Ul TpHeMa 3asBuTeneil, Ha
opuuHaNTEHOM caiiTe aAMMHMCTPALMKU M O(GUUMATBLHOM caiiTe MHOrO(YHKIMOHAIBHOTO
uentpa B ceru Murepuer, B (enepanbHoil rocynapcTBeHHON MHMOPMALMOHHON CHCTEME
«EjuHBIH 1OpTaN rocy/apcTBEHHBIX U MYyHHLMIANBHBIX YCIyT (bynxmmii)» (manee —
EquHblil mopran rocylapcTBEHHBIX M MYHUIMNATBHBIX YCIyT), B rocy/lapcTBEHHOM
HH(OpMALMOHHOH  cucteme MockoBekoit  o6macti  «Ilopra rOCYJJapCTBEHHBIX H
MyHHUIMNANGHBIX  yeuyr  (yHkumi) MockoBekoit  obnmactu»  (manee — Ilopran
FOCYlapCTBEHHBIX M MYHMLMNAIBHBIX ycayr MockoBckoii ofsactu), a  Takke
MPEIOCTABIISETCS 10 TeNe(OHY U JIEKTPOHHOI 1oYTe 10 00paleHnio 3asBUTes.

8. CnpaBounas wuHbOpMAalMA O MecTe  HAXOXK/ICHHS aJIMUHHUCTpAIUH,



OTBETCTBEHHOTO 3a TPEJOCTaBIECHUE MYHHUIMIAIBHONH YCIYrd, MHOTO(QYHKIHOHAILHOTO
[IEHTpa, OpPraHOB W OPraHM3alWii, y4YacTBYIOIIUX B IPEJOCTABICHUM MYHHUIHIAILHOM
YCIIYT'M, UX TIOYTOBEIE ajpeca, opuimaibHble caliTel B ceTH MuTepHer, mHdopmanus o
rpadukax paboTel, Tene(OHHBIX HOMEPAX U aJpecax JIEKTPOHHOM MOYTHI Ipe/ICTaBlIeHa B
[Ipunoxxenuu 1 K aAMUHUCTPATUBHOMY PEIJIAMEHTY.

9. Tlpu ofmeHnu ¢ rpaxJaHaMi MYHUIUIAIbHBIE CIy)XKallue aJMHUHUCTPALUHN U
COTPYAHUKH MHOTO(YHKIIMOHAJIBPHOTO IEHTpa 00s3aHbl KOPPEKTHO U BHUMATEIBHO
OTHOCHTHCS K TpakjJlaHaMm, He YHIKas MX 4YecTd M JocToumHcTBa. MuHopMupoBanue o
MOPAJIKE MPEJOCTaBIEHUs MYHMLIMNAIBHON YCIyrM HEOOXOAMMO OCYLIECTBIATH C
HCIIOJIb30BAHUEM O(UILINAIBHO-ET0OBOTO CTHIIS PEUH.

II. CtanaapT npeocTaB/ieHHs] MyHHIHIAJIbHOM yCIyru

HanveHoBaHHe MyHHIHIAJbHOMN yC/IyTH
10. MyHunumnansHas yciyra mno rnpeaocTaBIeHHIO JKUIBIX TTOMEIIEHNIT Ha YCIOBUAX
KOMMEpYECKOro Haiima.

HaumenoBanue oprana, npeaocTapjsiomero MyHHIHIAJIbHYIO YCJIYry

11. IlpenocraBienne MyHHIMIAIBHON  yCIAYrM  OCYIIECTBISICTCS  IKUIMUIIHBIM
OTJEIIOM.

12. AnMuHUCTpausi  OpraHM3yeT IpeJOCTaBICHUE MYHUIMIAIBHON YCIyrH IO
NPUHIUITY «OJHOrO OKHa», B TOM 4HcjIe Ha 0a3e MHOTO(QYHKIIMOHAIBLHOTO LIEHTPA.

13. B npenocTraBieHUH MYHULIHMNAIBHOM YCIyrH HE y4yacTBYIOT WHbIE OpraHbl M
OpraHu3aluu.

14. Opranbl, 1peroCTaBiISIOMIUE YCIYTy [0 HPEeJIOCTABICHUIO JKHMIIBIX MOMEIICHHUIT
Ha YCJIOBUSIX KOMMEPUYECKOro HalimMa, MHOrO()YHKIIMOHAJIBHBIA IEHTp, Ha 0a3e KOTOPBIX
OpPraHu30BaHO IIPENOCTaBICHHE MYHHULUINAIBHOM Yyciyru, He BrpaBe TpeboBaTh OT
3asBUTEJII OCYLLECTBICHUS! NCHCTBUM, B TOM YHCIIE COIJIACOBAHWI, HEOOXOAMMBIX JIJIs
NOJY4YEeHHss MYHMUMIIAIBHOM YCIYrd H  CBS3aHHBIX ¢ oOpallleHHeM B  HHBIE
rocy/lapCTBEHHBIC OpraHbl (OpraHbl MECTHOTO CaMOYMpaBieHHsA) W OpraHusaluu, 3a
UCKIIIOUEHHEM TIOJIyYEHHUS! YCIYT, BKJIIOUYEHHBIX B MEPEYEHb YCIYr, KOTOPHIE SBJISIOTCS
HEOOXOMUMBIMM M OOSI3aTENbHBIMH Ul NPEAOCTABICHUS MYHHUIMIAIBHBIX  YCIYT,
YTBEPIKIECHHBIN MOCTAHOBIIEHUEM aJMHHUCTPALMU Py3cKOro MyHMIMIAIBHOrO paiioHa OT
01.08.2011 roma Ne 3227 «OOG yTBEpKICHMM peecTpa MYHHIMIAJIBHBIX YCIYT,
NPEeNOCTaBIIIEMBIX OpraHaMH MECTHOTO caMOyIpaBiieHuss Py3CcKoro MyHUIMITaJBHOTO
paifona MockoBcKkoii o6sacTiy.

PesynbTaT npegocraB/ieHHs MyHHIHNAJIBHOMH yCIyra

15. PesynpraTaMu npeocTaBieHus My HULMIAIBHOM YCIIYTH ABJISIOTCS:

1) 3akmodeHue A0OroBopa O MPEAOCTABIEHUM JKWIOIO IMOMEIIEHHs Ha YCJIOBHSX
KOMMep4YecKoro Haiima,

2) oTKa3 B IPEJOCTABICHUU MYHUIUIIAIBHON yCIyru, 0hOpMIICHHBIH Ha OyMaXKHOM
HOCHTEJIE WIM B DJIEKTPOHHOU (opMe B COOTBETCTBUM C TpeOOBaHUAMH HCHCTBYIOLIETO
3aKOHO/JaTeJILCTRA.

Cpok perucTpanuu 3anpoca 3asiBHTeJIsl
16. 3anpoc 3asBUTENS O MPEAOCTABICHUN MYHUIMIATLHON YCIyrd pErHCTpUpYyeTCs
B aJIMUHHCTPaLMy, B CPOK He I1o3/iHee 1 paboyero aHsA, CIEAYIOMEro 3a AHEM MOCTYILICHUS
B AZIMMHHCTPAIUIO.



17. Pernctpanus 3ampoca 3asiBUTENSI O MPEJOCTABJICHAM MYHULMIAILHON YCIyru,
NEepe/laHHoro  Ha OyMaXXHOM HOCHTENEe U3 MHOrOQYHKIMOHAJILHOrO LEHTpa B
AJIMUHHCTPALIMIO, OCYINECTBIISIETCS B CPOK He Mo3jHee 1 pabodero aHA, CIEAyIOLIEro 3a
JHEM TOCTYIUIEHHS B AJIMUHUCTPAIIHUIO.

18. Perucrpanus 3anpoca 3asBUTENs O MPEJOCTABIECHAN MYHHIHITATBLHOM YCIyTH,
HaNpaBJICHHOIO B (DOpME SJIEKTPOHHOIO MOKYMEHTa IOCpeACTBOM EmuHoro mnopraia
rOCyJapCTBEHHBIX W  MYyHMUMNANIBHBIX  ycuyr, [loprama  rocyaapcTBEHHBIX U
MYHHUIUTANBHBIX yCiIyr MOCKOBCKOW 0071acTH, OCYLIECTBISETCS B CPOK HE mosgHee 1
paboyero Hs, cIeIyIoIero 3a JHeM MOCTYIUICHUs B AJIMUHUCTPALIHUIO.

Cpox npegocTaBieHHss MyHHIMIAIBHON YCIYrH

19. Cpok npejrocrapnenus MyHHIMITAIBHON YCIyTy He npesbimaeT 30 KaTeHIapHbIX
JHEH C aThl PETHCTPAIMK 3aIpoca 3asBUTENS O NMPEIOCTABICHUN MYHUIUIIAILHON yCIyru
B AZIMMHHCTPALHUIO.

20. Cpok mpeocTaBeH s MyHHUIUNATLHON YCITyrH, 3aMpoc Ha TOTydeHHue KOTOpOii
nepelaH  3asBUTEIEM Yepe3 MHOrO(QYHKIMOHANBHBIH LEHTP, HCUYUCIIETCS CO  JHS
pErucTpanuy 3anpoca Ha rojy4eHue MyHHLIUIIAILHON! YCIIyrd B aIMUHUCTPALHH.

21. Cpok npejocTaBlieHlss MyHHIMIATBHON yCIyTH MCUHCTAeTcs 63 yuera CpOKOB
NPUOCTAHOBJICHUA IIPEJOCTABICHUSI MYHMUMIIAILHOW YCIYru, Iepeladd 3ampoca o
IPEOCTABICHUY MYHHUIMNATBHON YCIYrM M JIOKYMEHTOB M3 MHOTO(GYHKIHMOHAIEHOIO
IeHTpa B AJIMMHHCTPAlMIO, Tepeflayd pe3ylibTata IMpeNoCTABIEHUS MYHUIMIAIBHON
YCIAyrd W3 aJMUHHUCTPAlUHM B MHOTO(QYHKIMOHAIBHBIN LIEHTP, CPOKA BBIJAUHM pe3yjbTaTa
3asIBUTEITIO.

22. Cpok  NpPHOCTAHOBJIECHHS  MPEAOCTABIEHHS  MYHHIWAIIAIBHOI yCIIyTH,
OCYIIECTBJICHHOIO HA OCHOBaHMAX, MPENYCMOTPEHHBIMH HOPMATUBHBIMH [1PaBOBBIMH
aKTaMU HE MPeIyCMOTPEH.

23. Cpoku mepenaus 3ampoca O IPENOCTABICHHM MYHHIMTATBHOM YCIyTH U
MpUIaraéMelX JIOKYMEHTOB M3 MHOTO(YHKIIMOHAJIBHOTO HEHTpa B AJIMHUHHCTPALMIO, a
Taloke Mepelavyu  pesyiabrara MYHULUIANBHOW  yCIyrd W3  aJAMHHHCTPAlid B
MHOTO(YHKIMOHAIBHBIH LEHTP YCTAHABIMBAIOTCS COMVIALIGHHEM O B3aMMOJEHCTBHHU
MeX Ty AIMUHUCTpALMEil 1 MHOTO(QYHKIMOHAIBHBIM LIEHTPOM.

24. Boiiaya (HanpaBiieHue) pesyjbTaTa MpeIOCTABICHHS MyHHIMIATbHOI yCIIyru
OCYIIECTBIIACTCS B CPOK, HE MPEBBIIIAIOIIMIA 3 KaJleHJapHBIX JHE.

IIpaBoBbie 0OCHOBaHMS MPEAOCTABICHUS MYHHIUNAILHOM YCayIH

IIpenocrasienne MyHUIMITANBHOMN YCIYTH OCYLIECTBIISIETCS B COOTBETCTBHM C:

— Koncrurynueit Poccuiickoit ®dejiepariuu, IpHHATOR BCEHAPOIHBIM TOIOCOBAHUEM
12.12.1993 // «Poccuiickast raseran, 25.12.1993, Ne237;

— @epepanbabiv 3akoHoM o1 06.10.2003 Ne 131-®3 «O6 0o6mMX NPHUHLMIAX
OpraHu3allil MECTHOro camoympasienus B Poccuiickoii ®enepauumn» // «Cobpanue
3aKOHOJIAaTeJIbCTBA Poccuiickoit Denepanuny, 06.10.2003, Ne 40,
cr. 38224;

— I'paxpanckum  xomekcom  Poccmiickoii  ®depepampm  // «CoOpanue
3akoHoMaTesbeTBa P®y», 05.12.1994, Ne 32, ct. 3301;

— @enepanbHeiM - 3aKkoHOM 0T  27.07.2010 Ne210-®3  «O6  opraHusanuu
NpEIOCTaBICHUS rOCYJapCTBEHHBIX M MYHMLMIAIBHBIX yciuyr» // «Poccuiickas raseray,
Nel68, 30.07.2010;



— nocraHosjieHueM llpasurenscrBa MockoBekoit obmactu ot 25.04.2011 Ne365/15
26.02.2013 «O6 yrBepxknenuu Ilopsiaka pa3paboTku U yTBEpKICHHUS aMHUHUCTPATUBHBIX
PEriIaMeHTOB MCIIOJIHEHUS I'OCYIapCTBEHHBIX QYHKIUH 1 aIMHHUCTPATUBHBIX PErJIaMEeHTOB
NPEIOCTABIICHUS TOCY/IApPCTBEHHBIX YCIYI' LEHTPAJbHBIMU WCIOJIHUTEIBHBIMUA OpraHaMH
rocynapcTBeHHOM  Binact  MoCKOBCKOH — 006acTH, rocyJapCTBEHHBIMH — OpraHaMu
MocxkoBckoit obnactu» // «Exennesusie Hosoctu. IToagmockoBsey, Ne77, 05.05.2011:

— nocraHoBienueM IIpasurenscrBa MockoBckoit obnactu ot 27.09.2013 Ne777/42
«O0 opraHMsalMM NPEJOCTABICHUS TI'OCYJAPCTBEHHBIX YCIYI HCIOJHUTENLHBIX OPraHOB
rocy1apcTBeHHO# BiacTu MockoBckoii obnactu Ha 6a3ze MHOTO()YHKUIHMOHATEHBIX LEHTPOB
NPEIOCTABIICHUS] TOCYTAPCTBEHHBIX M MYHHLMIAIBHBIX YCIIYT, a TaKkke 00 yTBEpIKICHUH
[lepeunst rocyapcTBEHHBIX YCJIYr HCIOJIHHUTEIBHBIX OPraHOB T'OCYJApPCTBEHHON BIACTH
MockoBckoit 0651acTH, MpeJOCTaBlIeHHE KOTOPBIX OPraHU3yeTCs MO NPUHIMITY «OJHOTO
OKHa», B TOM uyHcie Ha 0ase MHOrO(YHKUMOHAIBHBIX IIEHTPOB IPEJOCTaBIIEHHUS
roCyapCTBEHHBIX M  MYHHIMIAIBHBIX  yciyr, U  PexkoMmeHmyemMoro  mepeuss
MYHULHUIAIBHBIX  YCIYT, TPEIOCTaBISEMBIX OpPraHaMH MECTHOrO  CaMOYIpaBlIeHuUs
MYHHUIMITAIBHEIX 00pasoBanuii MoCKOBCKOW 00NacTu, a TakKe YyCiIyr, OKa3hlBaeMbIX
MYHHUIUNAIBHBIMU YUPSKACHUAMU U JIPYTUMH OpPraHU3alUsIMHU, [IPEI0CTaBICHHE KOTOPBIX
OpraHu3yeTCst 110 NMPUHIMITY «OJHOTO OKHa», B TOM Yucie Ha 6a3e MHOTOQYHKIMOHAIBHEIX
LIEHTPOB MPEAOCTABICHHUS IOCYAapCTBEHHBIX M MYHUIMIIAIBHBIX YCayr» // «EjkeqHeBHbIE
Hosoctu. IToamockoBwey, Ne199, 24.10.2013;

- MHBIMH MYHUIMNAIGHBIMM [IPABOBBIMU aKTaMHM Py3CKOro MyHMIMIAIEHOTO
paiioHa.

HcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAHMBIX, B COOTBETCTBHH C
HOPMATHBHBIMH NPaBOBbIMH akTamMH Poccuiickoii @egepauuu, HOPMATHBHBIMH
NpaBoBBLIMH aKTaMH MOCKOBCKO# 00/12CTH H MYHHIHNIAJILHBIMHA NPABOBLIMH
AKTaAMH, /ISl NPEI0CTABJIEHHS MYHHIUNIAJIBbHOM YCIYIH, YCJIYT, He0OX0ANMBIX H
00s13aTeJILHBIX ISl €¢ MPeA0CTABJIEHHS, CIIOCO0LI MX MOy eHHs 3asiBHTEISIMH, B TOM
YHCJIe B 3JIEKTPOHHOI opme, H NOPSI0K HX NMPEIOCTABICHUS

25.Tlpu  obpameHuu 3a TONyYCHHEM MYHHUIMIAIBHON YCIYIH  3asBHTEIb
IIPE/ICTABIISET:

1) sasnenue (o6pasen npencrasied B [Ipunoxenun 3) 0 npeoCTaBICHHN KUIOTO
TIOMEIIEHHUS Ha YCIOBUIAX KOMMEPYECKOro HaiiMa.

2) NOATMHHMK U KOTHIO MACIopTa;

3) cmpaBky ¢ Mecta pabOThl 0 HAJIHYHWH TPYAOBBIX OTHOIIEHHMH ¢ paGoTojaresieM,
BBIJAHHYIO He Oosiee uem 3a 14 nHeil 70 marel MOAAa4YM 3asBKH, WIH KOIMIO TPYI0BOI
KHIDKKU;

4) IOKYMEHTBI, MOJTBEPIKAAIOIIME MPHU3HAHUE JIMLA HyKAAIOMUMCS B YIyUIICHIN
JKUATIMIIHBIX YCIOBUIA;

26. B GymaxHoM Buae Gopma 3asBieHHSs MOXKET OBITh MOJydeHa 3asBHTEIEM
HETOCPEJICTBEHHO B a/IMUHUCTPALIMK WM MHOTOQYHKINOHAIEHOM [IEHTPE.

27. ®opma 3asiBICHHs JOCTYNHA Ui KOIMMPOBAHUS M 3aIOJHEHUS B 3JIEKTPOHHOM
BUAe Ha EJNMHOM mOpTale rocylIapCTBEHHBIX M MYyHMIMNAIBHEIX ycuyr u Iloprane
FOCYIapCTBEHHBIX M MYHHLUNANBHBIX yciyr MockoBckoit obnactu, Ha O(QUIMAIEHOM
caiite AJMUHHCTpauuu B cetu HWurtepHer hitp:/www.ruzaregion.ru/, a TakxKe 10
00palleHHIO 3asBUTENIs MOXKET OBITh BBICIIAHA HA /[PEC €TI0 ATEKTPOHHOI MOUTHL.




HcyepubiBaromuii nepeyeHb JOKYMEHTOB, HEOOX0AHMBIX B COOTBETCTBHH €
HOPMATHBHBLIMH NPABOBLIMH AKTAMH ISl IPeIOCTABJICHHS MYHHIUHNAJILHOM YCJIyIH,
KOTOpbI€ HAXOAATCS B PACHOPHAIKEHHH IOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0

caMoynpaBJ/IeHHs] H HHBIX OPraHOB M IOJBEIOMCTBEHHbIX HM OpPraHH3alHUsAX,
Y4acCTBYIOIIHX B MPeJ0CTABJIEHHH MYHHUMIIANBHBIX YCJIYT, H KOTOpbIE 3asiBUTE b
BIIpaBe NPeJCTABHTH N0 COOCTBEHHOH HHUIHATHBE, 2 TAKIKE CIIOCOObI HX MOJIyYeHHs
3asiIBUTE/ISIMH, B TOM YHCJI€ B 3JIEKTPOHHOM (opMe, MOPAIOK HX MpeaCTABIEHHS

28. OTCyTCTBYIOT JOKYMEHTBI, HEOOXOAMMBIE B COOTBETCTBHM C HOPMATHBHBIMH
NIPaBOBBIMM aKTaMH Ul MPEAOCTABICHHS MyHHMLMIAIBHOM YCIYTH, KOTOPbIe HAXOMATCS B
PaCloOpsKEHMH TOCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJIEHWS U HMHBIX
OpraHoB M IOJBEJOMCTBEHHbIX UM OpPraHU3aLUAX, YYacTBYIOIIUX B IPENOCTaBICHUU
MYHHIUIIATBHbIX YCIYT.

29. Anvunnctpanus M MHOroQyHKUMOHANBHBIN LEHTp He Bhpase TpeGoBaTh OT
3asgBUTE/IS MPEJCTaB/ICHUS JOKYMEHTOB M MH(OPMAlMM WM OCYILECTBIEHHS JEHCTBHIA,
NpCJCTaB/ICHUE WM OCYLICCTBICHHE KOTOPBIX HE NPEAyCMOTPEHO HOPMATHBHBIMU
NIPaBOBBIMU ~ aKTaMH, PEryJUpyIOIIUMU  OTHOLIEHMS, BO3HHUKAIOIIUE B CBA3H C
IPE/IOCTABIIEHUEM MYHULUIAIBHOMN YCIyTH.

30. AnMuHuCTpals M MHOTO(QYHKIMOHANBHBIN LEHTP He BIpaBe TpeboBaTh OT
3asABUTECIIA TAKOKE MPEACTABICHHUS JIOKYMEHTOB M MH(MOpMallMu, B TOM 4ucie o6 oriarte
rOCYapCTBEHHOM TOIUIMHEI, B3MMAeMOHl 3a NpeJoCTaBjieHHe MyHHULUIAIbHOMN YCIIyTH,
KOTOPBIC HAXOJATCS B PaClOPSIKEHUH OPraHOB, MPENOCTABISIOMNX IOCYAapCTBEHHBIE UITH
MYHUIUTIATBHBIC YCIYTH, MO0 MMOABEIOMCTBEHHBIX OpraHaM roCy1apCTBEHHOI BIACTH WK
OpraHaM MECTHOIrO CaMOYNpPAaBJICHUSI OpPraHU3alMi, y4YacTBYIOUIMX B MPeAOCTABICHHUU
MYHHUIMNAIBHOH YCIYTH, B COOTBETCTBMM C HOPMATHUBHBIMH [PABOBBIMU aKTaMU
Poccuiickoit ®enepanim, HOPMATHBHBIME IIPaBOBEIMM akTaMH MOCKOBCKOH 0071acTH,
MYHHLHUIIAIBHBIMU [PABOBBIMU aKTaMH.

HcyepnpiBaromuii nepevens 0CHOBAHHI /15l 0TKA32a B NPHeMe JOKYMEHTOB,
HE00X0MMBbIX /JIsl MPE0CTABIEHHS MYyHHIHNAILHON yCayrH
31. OcHoBanmii 111 OTKasa B TpUEME JOKYMEHTOB, HEOOXOMMMBIX JUIS
[PEeI0CTaBIEHUA MyHULMITABHON yCiiyr, AJIMUHUCTpALAEil WM MHOIO(YHKIMOHAIEHBIM
LIEHTPOM 3aKOHO/IATEILCTBOM HE TIPELyCMOTPEHO.

HcuepnpiBaromuii mepeveHs 0CHOBAHMIA 111 IPHOCTAHOBJICHHS HJIH 0TKA32 B
NpeAoCTABJIEHHH MYyHHIHUNAJbHON YCIyru

32. OcHOBAaHMAMH /I OTKa3a B NPENOCTABICHHH MYyHHIMIAIGHONH YCIyrH
SIBJISIIOTCSL:

1) BbIBICHHE B 3anpoce Ha NpeIOCTABICHUE MyHHIMIAIBHON YCIyrH WIH B
TIPEIICTAaBICHHBIX JIOKYMEHTAX HEJOCTOBEPHOI, HCKaKEHHON WM HEMONHON MH(OpMaLuH,
B TOM YHCJIC NPECTABICHUE 3asBUTEIEM JIOKYMEHTOB, CPOK JCHCTBUTEILHOCTH KOTOPBIX
Ha MOMEHT MOCTYIUICHHS B AJIMHHUCTPALMIO B COOTBETCTBHHM C JEiCTBYIOIIMM
3aKOHO/aTeJIbCTBOM MCTEK;

2) mojaya 3asBIEHUA M JOKYMEHTOB JIMIOM, HE BXOJAIIMM B IEPEUCHb JIMII,
YCTAaHOBJICHHBIH 3aKOHONATEIBCTBOM M IYHKTOM 3 HACTOAIIEr0 aJMHHUCTPATHBHOTO
periiameHTa;

3) TeKkcT B 3ampoce Ha NpEJOCTABICHHE MYHUIMNATLHOM YCIyrH HE MOIaeTcs
MPOYTEHUIO JIMOO OTCYTCTBYET;



33. YBenomnenne 06 OTKase B NPENOCTABIEHHH MYHMIMMAIBHON  YCIyrH
NOJNHUCHIBACTCS 3aMECTUTEIEM PYKOBOJMTENS aJAMHHUCTPALMH KYPHPYIOIIEM BOIIPOCHI
MPENAOCTABICHUS TpayKJaHaM JKWJIBIX IOMEIIEHUIT Ha YCIIOBHAX KOMMEPYECKOro HaiiMa,
npejacraBienHoe B Ilpunoxkenun 4 HacToOSIEro aJMUHHCTPATHBHOIO perjaMeHTa |
BBIJIACTCS 3asBUTENIO C YKa3aHUEM MMPUYUH OTKA34.

Io TpeGoBanmio 3asBuTeNs, penieHne 06 OTKase B PEJOCTABIEHUH MYHUIIHIATBHOI
YCIYr' TPEeAOCTaBISETCS B JJEKTPOHHOW (oOpMe WIM MOXKET BBIJABATHCS JIMYHO WIH
HaTpaBIATBC 10 1OYT€ B NHMCbMEHHOW  Qopme mmbo  BeimaeTcs — uepes
MHOTO(YHKIHOHATBHBIN HEHTP.

34. OcHoBauwmii U IPHOCTAHOBJICHNUS! [PEAOCTABIECHHS MY HUIIUITAILHOMN YCIyTH He
[IPEYCMOTPEHO.

Ilepeuens yeiyr, HeOOXOAHMBIX U 00513aTeILHBIX /IS TIPEOCTABICHUS
MYHHIHNAJABHOH YCIIYyI'H, B TOM YHCJIe CBeJleHHs 0 J0KYMEHTAX BbIAABAeMBbIX
OpPraHu3alHsAMH, y4ACTBYIOIIHMH B NPEI0CTABJIEHHH MYHHIHNAJLHOM yCIyry
35. Ilpu nomyyeHHH MyHHLHMIAIBHONH yCIIyru He TpebyeTcs: oGpalieHuii 3asBuTes

32 TOJYyYEHHEM YCIYr, HEOOXOMMMBIX M  00s3aTeNbHBIX IS  IPeoCTaBIeHHS
MYHHUIIMNAJIBHON YCIIYTH.

[TopsiioK, pasMep H OCHOBAHHSI B3HMAHHSI TOCY/IAPCTBEHHOMN MOULIHHLI HIM HHOT
MJIAThI 32 NPeJOCTABIEHHE MYHHIIMNAILHON YCIyIrH
36. lpenocrapienne MyHUIMNATILHON YCIyTH OCYIECTBISETCS GECTLIATHO.

MakcumanbHbIH CPOK 0:KHIAHMS B 0YepeH NPH Moade 3a1poca 0 NPeA0CTABICHHH
MYHHUHNAJBHOH yC/IyrH, yC/Iyrd OPraHU3aliH, y4acTBYIOLIel B MpeaocTaBIeHHH
MYHHIHNAJTBHOH YC/IYTH, H IIPH NOJYyYeHHH Pe3yJibTATa NPeA0CTABIeHHS TAKHX
yeayr

37. MakcumanbHOE BpeMsi OXKHAAHUSA B OUEPEIH TIPH JMYHON Mojade 3asBIeHHs O
IpEe/IOCTaBJICHUH MYHHIUNAIBHOM YCIyI| COoCTaBigeT He Oosee 15 MumyT.

38. IlpenienbHas MPONOKATEIBHOCTD OXKHAAHUS B OUYEpPeAd IpPH HOJIyYEeHHH
pe3yjbTaTa MpeaoCTaBACHIs MyHULIMNAIBHON YCIIyTU HE MPEBbIIIaeT 15 MUHYT.

TpeboBanus k nomemeHnsIM, B KOTOPBIX NPEAOCTABJISETCS MYHHIHIAIbHAS yeayra,
YCJIyrd OPraHM3aliiM, y4acTBYIOINEl B Ipe0CTABIeHHH MYHHIMIIAIbLHOM YCJIyrH, K
MeCTaM OKHAAHMS H NpHeMa 3asiBUTEJIel, pa3MelleHHI0 H 0(pOPMIIEHHIO BH3YAIbHOII,
TeKCTOBOH M MYJIbTHMeAUHHOH HH(GOPMALHH 0 OPSIIKe NPeI0CTABICHHS
MYHHIHNAJIbHOH YCJIyTrH

39. llpeiocraBiene  MyHULMNAILHBIX  YCIYT OCYLIECTBISETCS B CHEIMATBHO
BBIICJICHHBIX IS 9TUX LEJICH MOMELICHUAX aJMUHUCTPALMUA U MHOTO(QYHKLHOHAIBHOTO
LIEHTpA.

40. Jlns  3asButeneil OKHO OBITH oGecHedyeHO yIOGCTBO ¢ TOUKH 3pEHUS
MEIIEXOAHOMH JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOrO TpaHcnopTa. I[TyTh OT 0CTAHOBOK
OOWIECTBEHHOTO TPAHCHOPTA JI0 TIOMELIECHUH NPUEMA U BBLIAYN JOKYMEHTOB J0JIKEH OBITh
000py/I0BaH COOTBETCTBYIOIMMH HHYOPMAIIMOHHEIMU YKa3aTEe M.

41. B cyuae ecii MMeeTCs BO3MOKHOCTh OPIaHU3ALMU CTOSHKHI (mapkoBKkM) Bo3JIE
30aHUs (CTPOCHHS), B KOTOPOM PasMELIEHO IOMENIEHHE MpUeMa U BHILIAYM JIOKYMEHTOB,
OpPraHu30BBIBACTCS CTOSHKA (MapKoOBKa) JUIA JIMYHOTO AaBTOMOOHMIBHOTO TpaHcnopra
3asdBUTENCH. 3a OJIb30BAHHE CTOSHKOM (ITApKOBKOH) ¢ 3asiBUTENEH I1aTa He B3UMAETCS.
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42. JIns napKoBKM CHENMAJIbHBIX AaBTOTPAHCIIOPTHHIX CPEACTB WHBAIMLOB Ha
KaXJ10f CTOsIHKe BhiesseTcs He MeHee 10% mecT (HO He MeHee OJIHOrO MecTa), KOTOpHBIe
HE JI0JDKHBI 3aHMMaTh UHbBIE TPAHCIIOPTHBIE CPEJICTRA.

43. Bxos B NoOMeINeHWe NpUeMa M BBIIAYM JOKYMEHTOB JO/DKEH O00ecreyuBaTh
CBOOOHBINA JOCTYN 3asBHTeNEH, OBITH 000pYHOBaH YHOOHOW JIECTHHIIEH C MOPYYHAMH,
HMIUPOKUMH IIPOXOJaMH, a TAKKe MaHycaMH JUIs NIepeIBUKEHUS KPECE-KOJISICOK.

44.Ha 3paHuu psAJOM C BXOJAOM JOJDKHA OBITh pasMelnneHa HH(GOpMalMOHHAS
TabJuKa (BbIBECKA), CoZlepIKallias CleyIOIIyI0 HHPOPMALUIO:

HalMEHOBAaHUE OpraHa;

MECTO HAXOXKIECHUS U IOPUINYECKHI anpec;

peXKUM paboOTHI;

HOMepa TeJe(OHOB IS CIIPABOK;

azipec o(UUMATBHOTO caiira.

45. @acaj 30aHMA  JIO/DKEH OBITH  OGOPYJAOBaH OCBETUTENBHBIME MpHOOpaMH,
MO3BOJIAIOIMMU IOCETUTENISIM 03HAKOMHUTHCS ¢ MHPOPMALIMOHHEIMH TAOIMYKaAMHU.

46. Ilomenienns npuemMa ¥ BBIIAYH JOKYMEHTOB JOJKHEI IPEyCMaTpHBATh MECTa
AT OXKUZaHus, NHPOPMUPOBAHKSA U NIpUeMa 3asBuTeneil. B mecrax s uadopMUpOBaHUS
JODKEH OBITH 0OecneyeH JOCTYI IpakIaH ISl O3HAKOMJIEHHs ¢ MH(pOpMalueii He TOIBKO B
Jackl npremMa 3asBJICHUI, HO ¥ B paboyee BpeMs, KOr/ia pueM 3asBUTEJIEH He BeIeTcs.

47.B nomemeHMHM TIpHeMa W BBIAAYM JIOKYMEHTOB OpraHmsyercss paGota
CIIPAaBOYHBIX OKOH, B KOJIMYECTBE, 00ECIICUNBAIOIIEM MOTPEOHOCTH I'PaK/IaH.

48. XapakTepHUCTHKH IIOMELICHH [IPUeMa U BBIJa4M JIOKYMEHTOB B YacTH 00BEMHO-
TJIAHUPOBOYHBIX ¥ KOHCTPYKTHBHBIX PELICHHH, OCBELICHUs, MOKApHOH 0e30MacHOCTH,
WHKEHEPHOTO 000py/IOBaHHUs JIO/KHBI COOTBETCTBOBATH TPeOOBAHMSM HOPMATHBHBIX
JOKYMEHTOB, JIeficCTBYIOMMX Ha TeppuTopun Poccuiickoit epeparym.

49. lNomemenus npueMa BBIAYM JIOKYMEHTOB 000pYIYIOTCS CTeHAaMH (CToiKaMu),
COZICpPIKAIINMH MH(POPMALMIO O TIOPSAKE NPEIO0CTABICHUS MYHUIMIATBEHBIX YCIYT.

50. INomemmenne mpuemMa ¥ BBIJAYM JOKYMEHTOB MOXET OBITH 06OPYIOBAHO
MH(OPMALMOHHBIM TalbJ10, MPEeJOCTaBIMIOMEM HHYOPMALMIO O MOPSAAKE MPEOCTABICHUS
MYHHUIMTIAIBHON yCIyr (BKIIOYas TPAHCISIMIO BUASOPOINKOB, PA3bICHSIIOMMX MOPSIOK
NPEIOCTABICHUS MYHULMITAJIBHBIX YCJIYT), @ TAKKE PETYJUPYIOUHM HOTOK «3JEKTPOHHOM
ouepesin. Mudopmanns Ha Tab10 MOXKET BEIBOJUTHCS B BHIE GEryIeii CTpoKH.

51. UndopmarnmonHoe Tabiio pasMemaercs psajaoM co BXOJOM B MOMEIIEHHE TAKHM
o0pazoM, 49TOOBI OG€cnednTh BHAMMOCTE MAKCHMAIbHO BO3MOJKHOMY —KOJUUECTBY
3aUHTEPECOBAHHBIX JIHII.

52.B MmecTax JUls OXKHIAHWS YCTAHABIMBAIOTCS CTYIbs (KpecebHBIE CeKIWW,
Kpeciia) JUis 3asiBUTeNeii.

B nomeuienun npruema u BbIIaYM JOKYMEHTOB BBIIACIAETCS MECTO ISl OhOPMICHHS
JIOKYMEHTOB, IpeycMaTpuBaioliee Ccronbl (CTOWKH) ¢ OJaHKaMu 3asBlICHUH |
KaHIIEIAPCKUMU MPUHATEIKHOCTAMHU.

B nomenienusx npuema u Bblaun JOKYMEHTOB MOTYT OBITh pa3sMeIleHb! UTATeKHBIE
TEpPMHHAJIBL, MUHI-O(QUCHI KPEAUTHBIX YIPEKICHHUI 110 IPUEMy IUIAThI 33 MPEJ0CTaBICHNE
MYHULUIIAIBHBIX YCIIYT.

53. Uadopmanust 0 (GamMuiuuM, HMEHHM, OTYECTBE M JODKHOCTH COTPYAHHKA
aIMUHMCTPALMH U MHOTO(YHKIIMOHAIBHOTO LIEHTPA, JA0JKHA OBITH pasMelleHa Ha JIUYHOI
uH(pOpMaLMOHHON TabnuKe U Ha paboyeM MecTe CreIHaTICTa.



54. Jlns 3asBUTENs, HAXOIAIIErOCS Ha IPHEME, JO/DKHO OBITH MPEIyCMOTPEHO MECTO
ISl PACKJIAKH JJOKYMEHTOB.

55.B momemeHusx opraHmsyercs paGora BceX OKOH (KaGMHETOB), B KOTOPBIX
OCYIIECTBJISIETCS IPHEM M BblJIaua JJOKyMEHTOB.

56. Ilpuem KOMILIEKTa JOKYMEHTOB, HEOOXOAUMBIX ISl TIPENOCTABICHHS JKUIBIX
IIOMCIIECHUI Ha YC/IOBHAX KOMMEPYECKOro HaiiMa M BBIIAUM JIOKYMEHTOB, IPH HaJIUYHU
BO3MOXKHOCTH, JIOJKHBI OCYIIECTBIIATHCS B pa3HBIX OKHAX (KkabuHeTax).

57.B mnoMemeHMsX MpuHeMa M BBIAAYM JOKYMEHTOB pa3MEINacTCs abOHEHTCKHIl
SAIMK, @ TaKkkKe CTEHJ| 10 aHTUKOPPYNIMOHHON TeMmaTtuke. Kpome TOro, B momemeHMsX
MpUeMa ¥ BbIJA4M JOKYMEHTOB MOTYT paclpOCTPaHATBCS HHbIE MaTepuaisl (GpOIIIOpSI,
COOPHHKHM) 10 AHTHKOPPYIILIMOHHON TeMATHKE.

IToka3saTenu JOCTYNHOCTH H Ka4eCTBA MYyHHIHIAIBHBIX YCJIyT (BO3MOKHOCTD
noJIyYeHHs: HHpOPMALHH 0 X0/1e NPeAOCTABICHHSI MYHHIMIIAIbHOI yC/Iyry,
BO3MOKHOCTH MOJIy4Y€HHS YCJIYTH B 31eKTPOHHOM (popme uiin B
MHOT0()YHKIHOHAJIBHOM LIEHTpe

58. IlokasaTeaMu OCTYITHOCTH M KAYeCTBa MYHHIMIAIBHOMN YCIIYTH SBISIOTCS:

JOCTOBEPHOCTDH MPEAOCTaBIAEMOI rpakiaHaM UH(GOPMAaLHU;

MOJIHOTa MH(MOPMUPOBAHUS TpaK/IaH;

HarJHOCTE  (OPM  MpeocTaBisgeMoil MHpopManuu 00 aJMUHHCTPATUBHBIX
poLeaypax;

YAOOCTBO M JIOCTYNHOCTh IONy4eHHs HHPOPMALMU 3agBUTENAMH O TOPSIKE
IPEIOCTABJIEHUsI MYHULUIIAIBHON YCIyTH;

COOJTIO/ICHHE CPOKOB HCIOJHEHMs OTJACIBHBIX aJMUHUCTPATHBHBIX TPOIEAYD M
NIPEIOCTaBICHHS MYHHULUIIAILHON YCIIYTH B 1IEJIOM;

coburoaenuit TpeGoBaHuii cTangapTa NPeJOCTaBICHHs My HUIMIIATLHOM YCIYTH;

cobmonenue TpeboBaHuii K pa3Mepy IUIaTHl 3a TIPEJOCTABIECHHE MYHUIIHITAIBHOIN
YCIIyTH;

OTCYTCTBHE JKajlo0 Ha pemleHus, aeiicTeus (Ge3neiicTBUE) JOMKHOCTHBIX JIHIL
AJIMUHUCTPANY M MYHUUMIAIBHBIX CITy)KAIUX B XOJ€ IMPEJOCTABICHUA MYHHUIIUIAIBHOI
YCIIyTH;

TOJTHOTA M aKTyaJlbHOCTh HH(GOPMAIMK O MOPSIKE MPEIOCTABICHNS My HULUNATBHO
YCIIyTH.

59. BasBuTeNsM NPEAOCTABISETCS BO3MOKHOCTD TOMYUEHHS UH(pOpMALMH O XOMIe
NpEIOCTaBICHUS MYHUIMIIAIBHON YCIAYTH M BO3MOJKHOCTH HOJYYCHHS MYHULUTATLHON
yCIyrd B OJCKTPOHHOWH (opMe ¢ wuCmonp3oBaHMeM Ilopraja rocyfapcTBEHHBIX H
MYHHIUNAIBHBIX yeayr Mockosekoit obmactu, EamHOro moprajia rocyaapcTBEHHBIX W
MYHUIHMIIATIBHBIX yCIYT ¥ N0 TMPHHIIMIYY «OJHOr0 OKHa» Ha 6a3ze MHOro(yHKIMOHAILHOTO
LEHTpa.

60. Ilpy monyYeHHN MyHUIMNAILHON YCIyTH 3asBUTEIb ocyuecTsisieT He Gonee 2
B3aMMOJICHCTBUIM C JOJKHOCTHBIMU JIMIIAMH.

61. IIpofOIKATENBHOCTh  KaXI0T0 B3aUMOJACHCTBHS HE  JIOJDKHA [PEBBIIIATH
15 munyT.

62. 3asBUTENIO IPEIOCTABIIACTCS BO3MOKHOCTh MOJIYYCHHUS! MYHULUITAIBHONW YCIyru
B MO®I].

63. 3asgBUTENIO MPEOCTABIAETCS BO3MOIKHOCTH MOJMy4YeHUs] MHPOPMAIIMH O XOje
MPeOCTaBICHUs MYHHULUNATBHOM ycimyrn nocpencrtBoM Ilopraia rocysapcTBEHHBIX U
MYHULHMTNATBHEIX  yciyr MockoBekoi obiactu, ExuHOro moprana rocynapcTBEHHBIX H
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MYHHLHUIAIBHBIX YCIYT U 110 IPUHIMILY «OJHOIO OKHa» Ha 06a3e MHOTO(pYHKIHOHAIEHOTO
HEHTaA.

64. IIpoIOKUTENIBHOCTD OJKHUAAHUS B OYEpEIM TpU OOpallleHHM 3asBUTENS B
AJIMAHUCTPAIMIO [/ TMOMYyYEHHsS MYHULUIAIBHOW YCIyrM HE MOXKET MpEBHIIATh
15 munyT.

Wubie TpeGoBanus, B TOM YHc/Ie YYHTHIBAIOIHE 0COOEHHOCTH OPraHu3auH
NpeI0CTAB/IEHHS MYHHI[HNAJILHON YCJIYIH N0 NPHHIHIY «OJHOI0 OKHA» Ha 0ase
MHOTr0()YHKIHOHAILHOIO IEHTPA H B JIeKTPOHHOI (opme

65. 3asBUTEIIO IPEOCTABIISAETCS BO3MOXKHOCTh MOMYYEHU MyHUIUNATIBHOMH YCIyTrn
MO MPUHUUIY «OJHOTO OKHA», B COOTBETCTBUM C KOTOPHIM TIPENOCTABIEHHE
MYHUIHUTAIBHON YCIyTH OCYIIECTBISIETCS TOCHE OAHOKPATHOrO OOpaIleHMs 3asBUTENS C
COOTBETCTBYIOIIUM 3alPOCOM, @ B3aUMOJAEHCTBHE C AJIMUHHUCTPALUCH OCYIECTBIISIETCS
MHOTO(YHKIMOHAABHEIM  LEHTpOM 0e3 yuacThs 3adBUTENs B COOTBETCTBHU C
HOPMaTUBHBIMM TIPABOBBIMH aKTaMH U COIVIAIIEHHEM O B3aUMOJIEHCTBUM MEXK/LY
AJIMUHHCTpAlMed ¥ MHOTOQYHKIMOHAIBHBIM LIEHTPOM, 3aKJIIOUEHHBIM B YCTAHOBJICHHOM
HOPSIAKE.

66. Opranmsaiis  NpPEJOCTaBIEHUS  MyHMIHMIATBLHOM  ycayrH  Ha  0Oase
MHOTO(QYHKLIMOHAJILHOTO IIEHTPA OCYLIECTB/SIETCS B COOTBETCTBHHM C COIVIAIICHHEM O
B3aHUMOJICHCTBUM ~ MEXKIAy AJMHHHMCTpaLueil M MHOTOQYHKIMOHAILHBIM — LEHTPOM,
3aKJIFOYEHHBIM B YCTAHOBJIEHHOM IOPSI/IKE.

67. MynuumnanpHas yciyra npefoCTaBiIseTcs B MHOrO(QYHKIMOHATBHOM [IEHTPE C
YUYETOM NPUHLUIIA SKCTEPPUTOPHATIBHOCTH.

68.Ilpn  mpemocTaBieHUH  MYyHHUIHIAIBHOIN YCIYTH  YHUBEpCAIBHBEIMU
CrenMaIucTaMu MHOTOQYHKI[MOHAIIBHOTO ~ HEHTpa  MCIOJHAIOTCS  CJEAYIONHe
aIMMHUCTPATUBHEIE MIPOLIELYPhI:

1) mpuem  3asBieHMS W JOKYMEHTOB, HEOOXOAMMBIX JUIsi  IPEJIOCTABIECHUS
MYHULUIIAIBHONU YCIyTH;

2) bopmyipoBaHMe W HANpaBJCHHE MEXKBEJOMCTBEHHBIX 3allpOCOB B  OpraHEI
(opranmsaiiiu), yyacTByIOIHE B IPEJOCTaBICHUI MYHHUIMITAILHON yCIIyTH;

3) BeJaua JOKYMEHTa, SIBJISIOLLETOCsI pE3yIbTaTOM IIPEIOCTABIICHUS
MYHULMTAIBHON YCIyT 1.

AZIMAHHCTPATHBHBIE ~ TIPOLEAYPEl 1O [PHEMYy 3asBICHUS M JOKYMEHTOB,
HEOOXOMMMBIX JUIsl IPEIOCTaBICHH MyHHIUIATBHON YCIIyTH, a Tak)Ke BIaUe JOKYMEHTa,
ABJIAIOLIECrOCs pPe3yJabTaTOM MPENOCTABICHUS MYHUIMIAIBHOW YCIYIH, OCYIIECTBISIOTCS
YHUBEPCAILHBIMU  CHCLUAMCTAMH  MHOTO(QYHKLMOHAABHEl LEHTPOM [0  NPUHLIAILY
9KCTEPPUTOPUATIHBHOCTH.

69. 3asBUTENM MMEIOT BO3MOXHOCTH IIOJYYeHHs MYHHIHMNAILHOH YCIyrH B
NIEKTPOHHON Qopme ¢ wucnonp3oBaHMeM EJMHOrO 1oprana rocyJapCTBEHHBIX W
MYHHUIMNAIBHEIX  yenyr u Iloprama rocyJapcTBEHHBIX U MyHMUMIAIBHBIX  YCIIYT
MockoBckoit obacTu B yacTh:

1) nonyyenus nHpopmaiuu 0 NopsKe MpeJOCTaBICHIS MY HUIMTATLHOM YCITyTH;

2) o3HakomieHHs1 ¢ GOPMaMHU 3asBICHUI U MHBIX JOKYMEHTOB, HEOOXOMMMBIX IS
MOJIy4eHNs MYHHUIIUTIAIBHON yCIyrH, oOecriedeHus J0CTyna K HUM JUisi KOMMPOBAHUS W
3aIOJIHEHUSI B DJIEKTPOHHOM BHJIE;

3) HampaBJieHUs 3anpoca M JIOKYMEHTOB, HEOOXOJMMBIX JUIS IIPEeIOCTaBICHHUS
MYHHIIHITAJIBHON YCIIYTU;

4) ocyIIecTBIEHUS MOHUTOPHHTA X0/ IPEAOCTABIEH S MYHHITHITAIBHOI YCITyTH;
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5) nojyueHus pe3yJibTara MpejaocTaBieHlss MyHUIIUIAaJIbHOW YCIYTH B COOTBETCTBUH
C JIEHCTBYIOLIUM 3aKOHO/IATEIBCTBOM.

70. IIpn HampaBleHHWH 3ampoca O MPEJOCTABICHUH MYHUIUNAIBHOW YCIyrd B
3JCKTpOHHONH  ¢dopme  3asBUTENb  (GOpMHUpPYET 3ajdBICHHE Ha  IPEJOCTaB/IEHHUE
MYHULIMIIAJIBHOM yCIIlyrd B (OpME HIIEKTPOHHOTO JOKYMEHTa U IOJAMKMCHIBAET €ro
5JICKTPOHHOW TMOANHUCHI0O B COOTBETCTBHM € TpeboBaHusiMu DenepaibHOr0 3aKoHa OT
06.04.2011 Ne63-®3 «O0 snexTpoHHOM noanucu» U TpedoBanusiMu PenepanbHOro 3aK0Ha
or 27.07.2010 Ne210-®3 «OO6 opraHM3anyu NpeJOCTaBIEHUS TOCYJApCTBEHHBIX WU
MYHULIAITATBHBIX YCITYT.

71.1lpu wHanpaBlieHHs 3arnpoca O MNPEAOCTaBICHHH MYHHIUNAIBHON YCIyrd B
3JEKTPOHHOU (opMe 3asiBUTENHh BIpaBe NPWIOKUTh K 3asIBICHUIO O MPEJI0CTaBICHUU
MYHULUIAJIBHOM YCIyrM JOKYMEHTBHI, yKa3aHHble B IYHKTe 25 aJMHUHHCTPATUBHOIO
perjaMeHTa, KOTOpble (OPMHPYIOTCS M HAINpaBiSIIOTCS B BHAE OTAENBHBIX (aiiioB B
COOTBETCTBUU ¢ TpeOOBAHUAMM 3aKOHO/IATEIIHCTBA.

72.1lpn HampaBlieHMM 3asBJACHUS ¥ TpPWIAraeMbIX K HEMY JIOKYMEHTOB B
3JEKTPOHHOW (opme TmpeAcTaBUTENeM 3asBHUTENs, JEHCTBYIOIUM Ha OCHOBaHUU
JIOBEPEHHOCTH, JIOBEPEHHOCTh JOJDKHA OBITH MpejcTaBieHa B (opMe 3JIEKTPOHHOTO
JIOKYMEHTA, MOAINUCAHHOTO 3JIEKTPOHHON MOIMHUCHI0 YIIOJHOMOYEHHOIO JIMIA, BbIIABIIETO
(moamucaBIIero) JI0BEPEHHOCTb.

73.B Teuenue 5 jgHell ¢ JaThl HANpaBIEHHs 3ampoca O IPEJOCTABICHUH
MYyHHMLIMIIAJIBHOW ~ YCIyrM B 3JIGKTpOHHOH (opMe 3ajgBUTENh MPENOCTaBISIET B
AJIMUHHMCTPALIUIO JOKYMEHTBI, TPEJICTAaBICHHbIE B IyHKTe 25 aJMHUHHCTPATUBHOTO
perinaMenTa (B cillyyae, €CJIM 3anpoc U JOKYMEHTHI B 3JEKTPOHHOM (opMe HEe COCTaBJICHEI C
HCIIOJIG30BAHUEM  DJIEKTPOHHOM  MOANMUCH B COOTBETCTBMM € JACHCTBYIOIIUM
3aKOHOAATELCTBOM).

74. lna  0OpaGOTKM MEpCOHANBHBIX JAHHBIX [PH  pErucrpanud  cyObekTa
MEePCOHANBHBIX JaHHBIX Ha EQUMHOM mopTan rocyapCcTBEHHBIX M MYHHUIIUIIAIBHBIX YCIYT U
Ha [lopTase rocy1apcTBEHHBIX M MYHHIHMIAIBHBIX YCIyT MOCKOBCKOI 00JacTH MOTyYeHHE
corjacus 3asgBUTENII B COOTBETCTBUU C TpeOoBaHUsAMHU cTaThu 6 DejepajibHOr0 3aKoHa
Nel52-®3 ne tpeOyeres.

75. 3asBUTENAM TMPEAOCTABISAETCS BOSMOKHOCT JUIs TIPEABAPUTENHHON 3alucu Ha
Nojiavuy 3asBICHMS M JIOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTABICHHUS MYHHIUMAIBHON
yeayrd. IlpeaBapurenbHas 3aluch MOKET OCYHIECTBIATHCS CAEAYIOIUMH CIOCO0aMH 10
BEIOOpY 3asBUTEIIS:

npu JIMYHOM oOpameHuu 3asBUTEIIS B AJIMUHHCTpAIIO WA
MHOTO(YHKIIMOHAIBHEIHN LIEHTP;

10 TeJae(OHy aIMUHUCTPAIMK HIX MHOTO(YHKIHOHAIBHOTO [IEHTPA;

yepes opUIMaIbHbINA CalT aIMUHICTPALINK MM MHOTO(YHKIMOHAIBHOIO IEHTPA.

76. Ilpu npeaBapyUTEIbHON 3aIMCH 3asSBUTENb COOOIIAET CAEyIONHEe JaHHBIE:

JJ1s1 GU3MYECKOTO JInNa: GaMHIMIO, UM, OTYECTBO (IOCIEIHEE TIPH HATMYNH);

JUTSI FOPHIMYECKOTO JIMLA: HAMMEHOBaHHUE IOPHIMYECKOT0 JINIIA;

KOHTaKTHBII HOMep TenedoHa;

aapec dJICKTPOHHOM IMOYTHI (IIPH HATUYUH);

KeJlaeMble JaTy ¥ BpeMsl IIPeJCTaBICHUS JIOKYMEHTOB.

77. IlpenBaputenbHas 3aliCh OCYIIECTBISETCS IyTeM BHECCHMS YKa3aHHBIX
CBEJICHUH B KHUIY 3alMCH 3asBUTeNEH, KOTopas BeieTcs Ha OyMaKHBIX W/HIH
9JIEKTPOHHBIX HOCUTEIISX.
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78. 3asButemo coolIIAIOTCS faTa ¥ BpeMs NpUeMa JOKYMEHTOB, OKHO (KaOHHET)
npyreMa JIOKyMEHTOB, B KOTOpBIe cieayer obpatuthes. [Ipu muurom obGpalinennn 3asBUTEIIO
BBIJIACTCA  TaJOH-MOATBEPXK/CHUE. 3asgBUTE]b, 3alHCABLUIMICA Ha [PHEM Yepes
OpUIHMATBHBIA CAlT aAMMHMCTPALMKM  WIH MHOTO(YHKIMOHATIBHOINO IEHTPa, HMEeT
BO3MOKHOCTH pacrieyaraTh aHajlor TaJOHA-TIOATBEPIKAEHMUSI.

3amuck 3asBUTENEH Ha ONPEJCICHHYIO JaTy 3aKaHYMBAETCS 32 CYTKH JI0
HaCTYIIJICHUS 2TON JaThl.

79.Tlpu ocCylIecTBIEHHH IIPEABAPHTENHLHON 3alMCH 3asBUTENb B 00S3aTENBHOM
NOpsZIKe MHPOPMUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3alUCh AHHYJIMPYETCs B CIIydae ero
HESBKH T10 HCTEYCHNH 15 MUHYT C HA3HAUYEHHOTO BPEMEHH IIPUEMA.

3asBUTENSIM, 3aNMCABIUIMMCS Ha TIPUEM 4Yepe3 oQUUMANbHBI CailT aIMHHUCTpALHN
WM MHOTOQYHKI[MOHAILHOTO LIEHTpa, 3a JeHb JI0 [PUeMa OTIPABIISETCS HAIOMHHAHUE HA
YKa3aHHBIH aJpec 5JIEeKTPOHHOM IOYTHI O JaTe, BPEMEHHM M MECTe TpHUeMa, a TaKKe
uHopMmanus 06 aHHYIMPOBAHMM MPEJBAPUTENBHON 3aMHCH B CIydyae He SBKH IO
MCTEYEHUH |5 MUHYT ¢ Ha3HAYECHHOTO BPEMEHH TpHEMA.

80. 3asBurens B mMoGoe BpeMst BIPaBe OTKA3aThes OT MPEABAPHTEIBHOM 3aMHCH.

81.B orcyrcTBumM 3asBuTeneif, OOpaTHBIIMXCA IO TNpPEeABAPHTEIBHON 3aIluCH,
OCYILIECTBIIACTCS IPHEM 3asBUTENIEH, 0OPAaTUBIIMXCS B MOPSIKE OYEPEIH.

82. I'paduk mpuema (mpuemHOe Bpems) 3asBUTENEH 110 MIPEBAPUTEILHON 3anucu
YCTAQHABIMBACTCS PYKOBOJUTE/IEM aIMUHUCTPALIUH WM MHOTO(YHKIHOHAILHOIO 1IEHTPa B
3aBUCHMOCTH OT MHTEHCHUBHOCTH 00paIieHui.

III. Cocras, noc.1e0BaTe/ILHOCTH H CPOKH BbINOJHEHHSI AIMHHHCTPATHBHBIX
npoueayp (aeWcTBuii), Tpe6OBaAHNS K MOPSAKY HX BBINOJHEHHUS, B TOM YHCJIE
0CO0EHHOCTH BbINOJHEHHS a[MHHHCTPATHBHBIX Npoueayp (aeiicTBMii) B 31eKTPOHHOI
¢opme 1 MHOrOYHKIHOHAIBHBIX HEHTPaX

83. IlpesocTapieHne MyHHLMNAIBHON YCIyrHM BKIIOYaeT B cebs cliefyroniue
aJIMUHUCTPATUBHBIE IPOLIEIYPHI:

1) mpuem 3asBieHMs M JIOKYMEHTOB, HEOOXOMAMMBIX JUIS TPEIOCTABICHHUS
MYHHIUIIAJIBHOM YCIIyTH;

2) perucTpauys 3asBieHHS M JOKYMEHTOB, HEOOXOAMMBIX JUIS MpPENOCTABICHHS
MYHULMIIAIBHON YCIIYTH;

3) obpaboTka M MpeaBapUTEILHOE PACCMOTPEHHE 3aABJEHHS M IPEACTABICHHBIX
JIOKYMEHTOB;

4) GopmupoBaHME M HANpaBICHHE MEXKBEJIOMCTBEHHBIX 3alPOCOB B Oprassl
(opraHM3aium), y4acTBYIOIIHME B MPEAOCTABICHHH MY HULIMIIAEHOMN YCIIyTH;

5) IPUHATHE pEUleHus O MpefocTaBieHun (06 OTKase [peoCTaBiIeHus)
MYHULIUIIAJIBHON YCIIYIH;

6) BbIaua JNIOKyMEHTa, SABJISIOIIETOCS pe3yJibTaToM IIPEIOCTaBICHUS
MYHHUIHUIIAIBHON YCIYTH.

bjok-cxema npeocTaBIeHAsI MyHHIHNAJBLHOMN YCAYTH
84. biiok-cxeMa  [OCIIEI0BATENLHOCTH  jeiicTBHil Npyd  TpeloCTaBIeHUH
MYHULUTIAIbHON  yCIyru  npeactasieHa B IIpuioxkeHHH 2 K aJMHHHCTPaTHBHOMY
perjlaMeHty.

IIpuem 3asiBJIeHHs B JOKYMEHTOB, HEOOXOAHMBIX /1JIsI npeaocTaBJ/IeHHUsI
MYHHUHMNAJIbHOH YCJIYyTH
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85. OcHoBanueM JUIsi Hayaja OCYIIECTBIEHUs aJIMHHHCTPATUBHOMN TPOIEIYPHI 10
IpUEMY 3asBIICHHS U JIOKYMEHTOB, HEOOXOAMMBIX ISl NPEJOCTaBICHH MYHHLUNIAILHOI
YCIIYTH, SBISETCS MOCTYIUICHHE B AJMMHHCTPALIMIO WIH MHOTOQYHKIHMOHAILHEIN IEHTP
3ajBJICHHMS O TIPEJOCTABICHUM MYHMIMNAJIBHOW YCIyrM W TpUIaraeMelx K HEMy
JOKYMEHTOB, MPEICTABJICHHBIX 3asBUTEIIEM:

a) B AIIMUHHCTPAIIHIO:

MOCPEICTBOM JINYHOTO O0pAIEHUS 3asiBUTEIS;

MIOCPEICTBOM [TI0YTOBOTO OTIPABIIEHUS;

MOCPEJCTBOM TEXHUYECKUX CpelCTB EauHOro moprana rocyaapcTBEHHBIX H
MYHULIMOAIBHEIX  yeiuyr widn [loprama rocynapCTBEHHBIX M MYHULMIANBHBIX  YCIIYT
MockoBcKoii 06macTu;

0) B MHOTO()YHKIMOHAJIBHBIH LEHTP TOCPEACTBOM JIMYHOr0O 0OpaIeHHs 3asBUTEII.

86. Ilpuem 3asBieHMs M JIOKyMEHTOB, HEOOXOMMMBIX JUIS IIPEOCTABICHHUS
MYHULMNATLHON YCIyTH, OCYLIECTBISIOT COTPYAHHKH aJMHHHUCTDAIMM WM COTPYIHUKH
MHOTO(YHKIIHOHAJIBHOTO [IEHTPA.

87.Tlpuem 3asBIeHHMSs M JOKyMEHTOB, HEOOXOMMMBIX JUIS IIpPEeIOCTaBJICHHs
MYHUUMIATBHOH  YCIYIM  OCYIIECTBIAETCS B  MHOrOQYHKIMOHAIBHOM IEHTpE B
COOTBCTCTBHU C COINIALICHUAMHU O B3aUMOJEHCTBUM MEXKIY AJMUHHCTpalMed u
MHOTO(QYHKIMOHAIBHBIM [EHTPOM, 3aK/ITIOYCHHBIMH B YCTAHOBJIEHHOM [OPSIKE, CCIH
MCIIOJHEHUE TAaHHOM IIPOLIEYPBI IPElyCMOTPEHO 3aKIIOYEHHBIMH COTIALICHUAMHU.

88. Ipu mocTyNIeHUH 3asBICHUs ¥ IPUIAraeMBIX K HEMY JOKYMEHTOB [I0CPE/ICTBOM
JIMYHOTO OOpAIeHus 3asBUTENS B AJMHHUCTPALMIO WM MHOTO(GYHKIMOHATBHBIN HEHT,
CIICIMAIIUCT, OTBETCTBEHHBIH 33 TIPUEM JIOKYMEHTOB, OCYIIECTBISET CIEAYIOIIYIO
0C/IEI0BATEBHOCTD ACHCTBHIA:

1) ycranapnuBaer npeamer o6palneHus;

2) ycTaHaBIUBaEeT COOTBETCTBHUE JTHYHOCTH 3asIBUTEIIS JOKYMEHTY,
YAOCTOBEPAIOIIEMY JIMIHOCTS (B CIIydae, €CIIH 3asBUTENEM SBISETCS (PU3UYECKOE JIULIO);

3) npoBepsieT HaIMYME JIOKYMEHTa, YAOCTOBEPSIONIEr0 MpaBsa (monHOMOYMS)
NpeAcTaBUTeNsT (PU3UYECKOr0 MM IOPUANYECKOro juia (B ciyyae, eciy ¢ 3asBieHUEM
oOpalaercs npeICTaBUTENb 3asBUTENA);

4) ocyIeCTBIISET CBEPKY KONMIi MPEACTABICHHBIX JOKyMEHTOB ¢ HX OPHIUHAIAMIL;

5) MpOBEpsIET 3asBJCHAE M KOMILUIEKTHOCTh IPUIAraeMbIX K HEMY IOKYMEHTOB Ha
COOTBETCTBHE MEPEYHIO JJOKYMEHTOB, MPE/lyCMOTPEHHBIX IYHKTOM 25 aMHHUCTPATHBHOTO
periiameHTa.

6) mpoBepsieT 3adBlIEHME W TpWIAraeMble K HeMy JOKYMEHTHl Ha HaJHuHe
MOAYUCTOK, MPUMUCOK, 3aUEPKHYTHIX CIIOB M MHBIX HEOTOBOPEHHBIX HCIPABIEHUIA,
CEPLE3HBIX MOBPEIKIECHMI, HE MO3BOISIIOINX OJHO3HAYHO HCTOJIKOBATH UX COJIEPIKAHUE;

7) OCYIIECTBIISICT TIPUEM 3aSBJICHHS U JOKYMEHTOB 110 OIHMCH, KOTOpas COZIEPIKUT
MOJIHBIH  NEPEYCHb  [JOKYMEHTOB, TIPEJCTABICHHBIX 3asBUTENEM, a MpPH HAIHIAH
BBISIBJIEHHBIX HEJIOCTATKOB - HX OINMCAHUCE,

8) BpydaeT KOMMIO ONUCH 3aBUTEIIO.

89. CrienmanucT MHOro)yHKIMOHATLHOTO II€HTPa, OTBETCTBEHHBIH 32 npueM
JIOKYMCHTOB, B JIONIOJHEHHE K ACHCTBUAM, YKa3aHHBIM B IyHKTE 89 aJIMHHHCTPATUBHOTO
periiaMenTa, OCyLECTBISIET CIIeIyIOIIue AeHCTBUS:

1) TmpoBepser KOMIIEKTHOCTh MPEICTABICHHBIX 3asiBUTEIEM JOKYMEHTOB TIO
TIEPEUHIO TOKYMCHTOB, TIPE/lyCMOTPEHHBIX ITYHKTOM 25 aJIMUHUCTPATUBHOTO PErTaMEHTa;

2) popmupyeT nepeyeHs JOKYMEHTOB, HEe MPE/ICTABICHHBIX 3asdBUTEIEM U CBEICHIS
13 KOTOPBIX IOVICHKAT TMOJYUCHHIO TIOCPEACTBOM MEKBEAOMCTBEHHOTO HH(POPMALIHOHHOTO
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B3aUMOJCHCTBUS;

3) HarpapiseT CNENUANTMCTY MHOTO(YHKIMOHAIBHOTO 1IEHTPA, OTBETCTBEHHOMY 3
OCYILECTBIIEHUE MEXKBEJOMCTBEHHOTO MH(POPMAIHOHHOTO B3aMMOJICICTBUA,
chopMUpOBaHHEI NIEpeYeHb TOKYMEHTOB, HE MPE/CTABICHHEIX 3asBUTENEM U CBEJICHHUS U3
KOTOPBIX MOANENKAT TMOJYYECHHIO IOCPEICTBOM MEKBEJIOMCTBEHHOI0 HH()OPMAIMOHHOIO
B3aUMOJICHCTBUSA;

4) Npu HaIMYMK BCEX JOKYMEHTOB M CBEACHHWii, TIPELyCMOTPEHHBIX MyHKTOM 25
aIMUHHUCTPATUBHOI'O pErJIaMEHTa MepeiaeT 3asBAeHUE U NIPUIaraeMble K HEMY JOKYMEHTHI
CHCHUAIIUCTY  MHOTO(YHKIMOHANBHOTO 1L[EHTPa, OTBETCTBEHHOMY 3a OpraHM3allHio
HAIpaBICHN 3aABJICHUS U NIPUIIAraeMbIX K HEMY JIOKYMEHTOB B A IMMHHUCTPALIUIO.

CorpysHUK MHOTOQYHKUMOHANBFHOTO LEHTPA, OTBETCTBEHHEIH 32 OPraHM3ALlHIO
HAIpaBJICHUA 3aSBIICHUS W IPUIAraéMbIX K HEMY HOKYMEGHTOB B AJIMHHHCTPALMIO,
OpraHu3yeT Teperady 3asBICHHS M JOKYMEHTOB, IIPEJCTABICHHBIX 3ajdBHTENIEM, B
AJZIMAHHUCTPAIMIO B COOTBETCTBHU C 3aK/IIOUEHHBIM COTJIAIICHHEM O B3AUMOJEIHCTBHH U
MOPSIKOM NE€TONPOU3BOJICTBA MHOTO(YHKIIMOHAIBHBIX LIEHTPOB.

90. MakcumaibHOe BpeMst IpHeMa 3asBIEHHs U NPHIaraeMbx K HEMY JIOKyMEHTOB
TpH JTIMYHOM 0OpalleHuy 3asBUTENIs He NPEBBIMAET 15 MUHYT.

91. Ilpu orcyreTBuM y 3asiBUTENS, OGPATHBIIErOCS JIMYHO, 3aMI0JHEHHOTO 3agBJICHHUS
Wix  HEe  [paBWIBHOM  €ro  3aloJIHCHWH,  CHENHATMCT  AJMHHUCTPALMH WM
MHOTO(QYHKIMOHAIBLHOIO LEHTPa, OTBETCTBEHHEII 3a MPUEM JIOKYMEHTOB, KOHCYJIBTUPYET
3asiBUTEJIS 110 BOIIPOCAM 3aIl0JHEHUS 3asIBJICHHUS.

92.Tlpn mocTymnuieHWH 3asBIEHUS M TPHIATAEMBIX K HEMY JIOKyMEHTOB B
AMUHUCTPALMIO MOCPEJCTBOM IOYTOBOTO OTHPABICHHS CIIELHAIKMCT AJMUHUCTpALIMH,
OTBETCTBEHHBIN 3a MpUEM 3asABJICHUI U JOKYMEHTOB, OCYIIECTBIISICT AEHCTBHS COIJIACHO
MyHKTY 88 aJMMHHCTPaTHBHOTO pErjlaMeHTa, Kpome JeHCTBHil, IpeaycMOTPEHHBIX
NOAMyHKTaMHu 2, 4 myHkTa 88 aJMHHUCTPATUBHOIO PEraMeHTa.

93. B ciyuae moCTyIUICHHS 3alpoca O MPeIOCTABICHUN MYHULMMATBHON YCIyTH U
pHIaracMeIX K HEMy JOKYMEHTOB (IIpH HAJMYMM) B 3JIEKTPOHHOI (OpME MOCPEACTBOM
Ennnoro  moprana rocynapcTBEHHBIX M MYyHHUMNQIBHEIX  YCIYr WM IToprana
FOCYIapCTBEHHBIX M MYHHULMIIAIBHBIX yclyr MOCKOBCKOII 00JaCTH  CIEIHAIHCT
AJIMMHHUCTPALMH, OTBETCTBEHHBIH 3a IPHEM JOKyMEHTOB, OCYIIECTBIISIET CIIEIYIOLIYHO
MOC/IC/I0BATEILHOCTD JICHCTBHIA:

1) mpocmatpuBaeT  onekTpoHHble  00pashl  3ampoca O NPENOCTABICHHH
MYHHULHUIAIBEHON YCIYTIU M IIPUJIaraeMbIX K HEMY JOKYMEHTOB;

2) OCYIIECTBIISET KOHTPOIb MONYYCHHBIX JJIEKTPOHHBIX O0O6PA30B 3asBIeHMS U
NpUIIATaMbIX K HEMY JOKYMEHTOB Ha MPEIMET IEJTOCTHOCTH;

3) dbukcupyer aty HOTydeHus 3asBICHHUS U IPUIATAEMBIX K HEMY JIOKYMEHTOB;

4) B ciydae €cim 3aIpoc Ha MPeJOCTaBIeHHe MyHUIHNATBHOI YCIIYTH U JIOKyMEHTBI,
TIpE/ICTaBICHHBIE B DJCKTPOHHOH (OpMe, HE 3aBEPeHbl SJIEKTPOHHON MOAIMMCHIO B
COOTBETCTBUM C JICHCTBYIOIINM 3aKOHO/IATEILCTBOM HATIPABIISET 3asSBUTENIO Yepe3 IMUHbIH
KabMHET yBeIOMIICHHE O HEOOXOAUMOCTH TPENCTABHT 3alpoc O IIPEJIOCTABICHUH
MYHHULMIIATbHOM yCIyrH U JOKYMEHTBI, IOIIMMCAHHBIE SJIEKTPOHHOM MOAMMCHIO, JHGO
NMPEACTaBUTL B AJMHHHCTPALMIO TOJIMHHUKH JOKYMEGHTOB (KONHH, 3aBEPEHHBIE B
YCTaHOBJICHHOM TIOPsIJIKE), YKa3aHHBIX B MyHKTEe 25 aIMHHHCTPATHBHOTO PEriamMeHTa, B
CPOK, HE MpPEeBBINAIOWMI 5 KaJleHIAPHBIX JHEHl ¢ Jarbl MOJyYeHHs 3ampoca o
PCAOCTABICHUN MYHUUMNATLHOH YCIYyrd M TNpPWIAraeMbIX K HeMy [OKYMEHTOB (Ipu
HAJIINK) B JIEKTPOHHOU (opMe;

5) B cilydae eciu 3ampoc O NPeAoCTaBIeHHH MyHUIATATBHOMN YCIYTd U JOKYMEHTBI
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B DJIEKTPOHHOH (opMe MOANMCAHBI SJEKTPOHHON IOMINUCEI0 B COOTBETCTBHH C
ACHCTBYIOIMM 3aKOHO/ATEILCTBOM HANpPABIsSeT 3asABUTEIIO 4Yepe3 JIMUHBIA KaOHHeT
YBCIOMIICHHE O IIOJlyYCHUH 3alpoca O MPeJOCTaBIeHUHM MYHUIMIIAIBHOW YCIyId MU
MPUIIAraéMbIX K HEMY JIOKYMEHTOB.

94. MakcuManbHBI  CPOK  OCYLIECTBJICHHS aJMUHUCTPATHBHOI [IPOLETYPHl HE
MOXET TpeBbIaTh 2 pabouux JHEl C MOMEHTa T[IOCTYIUIEHHs 3asBICHUS B
AJIMAHVCTPAIUIO WIH MHOTO(MYHKIMOHAIBHBIH LIEHTP.

95. Pe3ynbTaToM MCHOJHEHHS —AJMHHHCTPATHBHON MpOLEIYpsl [0  IpHEMY
3QSBIICHHUS M TNpPHIAraéMbIX K HEMY TOKYMEHTOB, HEOOXOIMMBIX IJISl TpeI0oCTaBIECHHS
MYHHUIHUIIAJIBHON YCIIYTH, SBIISICTCS:

1) B ArmunucTpauun - nepejiaya 3asBieHHs M MPUIATAEMBIX K HEMY JOKYMEHTOB
COTPYJHUKY AJIMHHUCTPALMH, OTBETCTBEHHOMY 3a PErMCTPAlMIO MOCTYIHBIIErO 3ampoca
Ha [peJI0CTaB/IeHNE My HULIUIIAIBHON YCIIyTH;

2) B MHOTO(YHKIHOHATBHBIX [IEHTPaX:

a) IIpH OTCYTCTBUM OJHOTO MM 60JIee JOKYMEHTOB, TIPEIyCMOTPEHHBIX MIYHKTOM 23
aIMUHUCTPATUBHOI'O periaMeHTa, — nepejaya NepevyHs JOKYMEHTOB, HE MNPEICTAaBICHHBIX
3ajBUTC]IEM W CBEJEHMS U3  KOTOPBIX  MOMIEKAT  MONYYEHHIO  I[OCPEACTBOM
MEKBEJIOMCTBEHHOTO UH()OPMAITHOHHOTO B3aUMOJENHCTBUSA, CIICLUATHCTY
MHOT'O(YHKIIMOHAJIEHOI'O LEHTpa, OTBETCTBEHHOMY 3a OCYLLIECTBJICHHE
MEKBEJIOMCTBEHHOI0 HH(POPMAIIMOHHOTO B3aUMOICHCTBUS;

0) 1npu HamMYMM  BCEX  JIOKYMEHTOB, MPEIYCMOTPEHHBIX IYHKTOM 25
aIMUHUCTPATUBHOTO pErjlaMeHTa, — TMepelaya 3asBICHHS W MpWIaraeMelX K HEMY
JOKYMEHTOB B A IMUHHCTPALIUIO.

Perucrpauns 3asipjieHusi 1 J0KYMeHTOB, He0GXOIUMBIX JJIsl IPEIOCTABIIECHHS
MYHHIHNAJIbHON YCJIYyTH

96. OcHoBanueM JUIsl Hayaia OCYILIECTBICHHS aJMUHHCTPATHBHOIL NPOLIEy Pl
SIBIISIETCS TIOCTYIJIEHHE CIELUATMCTY AJIMMHHMCTPALMK, OTBETCTBEHHOMY 3a PErUCTPALIMIO
TIOCTYNAIOIUX 3allpOCOB Ha MPEJIOCTABJICHUE MYHUIMIIAIBLHONW YCIYrH, 3asBICHUS U
MPUJIAraéMbIX K HEMY JIOKYMEHTOB.

97. Cnetmanucr  AQMMHHCTpalMU  OCYINECTBIISET PErucTpalyio 3asBICHUS U
NpuiIaraMpIX K HEMY JOKYMEHTOB B COOTBETCTBHM C ITOPSIIKOM JIEJIONPOU3BOJICTBA,
YCTAQHOBICHHBIM  AJIMMHHCTpanueif, B TOM  YHCIE€  OCYIIECTBIAET BHECCHHE
COOTBETCTBYIOIIMX CBEACHUH B JKYpHAl pPEruMcTpanuy OOpalleHui O NpenocTaBieHUN
MYHULUNATBHOH yClIyrd #u (WiM) B COOTBETCTBYIOIYIO HH(MOPMALMOHHYIO CHCTEMY
AIMUHUCTpAIIH.

98. Pernctpanms 3asBICHUS M [PUIAraeMblX K HEMY JOKYMEHTOB, IOy YEHHBIX
MOCPCACTBOM  JIMYHOrO  OOpamieHHs —3asBMTEII HJIM  [OYTOBOTO  OTIIPABIICHHUS,
OCYWICCTBIIACTCS B CPOK, HE MNpeBbIarommi 1 pabounii neHs, ¢ JgaThl MOCTYILUICHUS
3asBJICHUS U NIPHJIAraeMBbIX K HEMY JIOKYMEHTOB B AIMUHUCTPALIUIO.

99. Peructpauus 3asBICHHS ¥ NPUIAraeMbIX K HEMY IOKYMEHTOB, IIOJIyYEHHBIX B
SNIEKTPOHHOM opme yepe3 EuHBIN MOpTaT rocy apcTBEHHBIX W MYHHIMIAIBHBIX YCIyT
wmn  Ilopram rocynapcTBeHHBIX M MyHHUMOANBHBIX ycayr MOCKOBCKOH —06iacTH,
OCYIIECTBIISIETCA HE To3Hee 1 paGouero aus, clemyrouiero 3a JHEM MX MOCTYIUICHHS B
AJMUHUCTpALIHIO.

100. Peructpanus 3asBieHns M MpUIaraeMbix K HEMY JIOKYMEHTOB, IOJYYEHHBIX
AJIMUHHCTpALell U3 MHOro(pyHKIMOHATBHOIO LEHTPa, OCYIIECTBISETCS He MO3/IHee
1 paboyero ams, cieayiomero 3a JHEM UX MOCTYIUIEHHS B AIMUHHCTPALIHIO.
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101. IMocne peructpaumu B AIMMHHCTpALMM 3asBIECHUE U npuilaraeMele K Hemy
JIOKyMCHTBI, ~ HalpaB/IflOTCS HAa  PACCMOTPEHME  CHELMANNCTYy  AJMHHHUCTpALHH,
OTBETCTBEHHOMY 3a MOArOTOBKY JOKYMEHTOB I10 MyHHIUNIAIBLHOI yeiyre.

102. MakcumanbHBI CPOK OCYIIECTBIEHUS aIMHHHCTPATHBHOI poLeIypsl He
MOXKET IIPEBBIIATH 2 pabounx AHEHH.

103. PesynpraToM HCrONHEHHS aMHHHCTPATHBHOI IPOIEIYPhl 10 PETUCTPAIUH
3asiBJICHUST M TNPUJIAraeéMbIX K HEMY JOKYMEHTOB, HEOOXONMMBIX JUlsi IPEeNOCTaBICHUS
MYHUIMNATLHON  YCIYTH, SBISCTCS Iepejaya 3asBiCHHS W [PUIAraeMbIX K HeMmy
JIOKyMEHTOB ~ COTPYAHHMKY ~AJMHHUCTPAllM{, OTBETCTBEHHOMY 3a IIPEJOCTABICHUE
MYHUIIMNAIBHON YCIyTH.

104. Tlpn oGpamennn 3asBUTENs 32 TONYYEHHEM MYHULUMATBHOLN yCIyra B
DIIEKTPOHHON (hopMe AJIMMHHCTPAIHs HANpPABIIsLeT Ha EMHBIH MOPTAT rocy 1apCTBEHHBIX 1
MYHUIMNANBHEIX  yeiyr Wi ITopran rocyapCTBEHHBIX M MYyHULMNANBHBIX YCIyT
MockoBekoit  06/1acTH  MOCPEACTBOM TEXHMUECKHX CPEJCTB  CBSI3H YBEJIOMJIEHHE O
3aBCPLICHUN WCIIONHEHUS AJMHUHUCTPATHBHON MPOLEAYPHl C YKa3aHWEM pe3yJbTaTa
OCYIIECTBIICHUS aJIMUHUCTPATHBHOM MPOIIE/yPHI.

105. Cnocobom ukcannn ucronHeHus aAMHHHCTPATHBHOIN NPOLEAYPHI SABJISETCS
BHECCHUE COOTBETCTBYIOIMMX CBEJCHMII B JKypHal perucrpanuu obpamieHuil 3a
TIPEIOCTABICHUEM MYHUIMIAIBHON YCIYTH WIK B COOTBETCTBYIOILYIO MH()OPMAIMOHHYIO
CUCTEMY AJAMHUHUCTPALTIH.

O6paboTka u npeaBapHTEIbHOE PACCMOTPEHHE 3a5IBJCHHA
U NPeACTABIEHHBIX 10KYMEHTOB

106. OcHoBanuem just Hadana WMCHONHEHHS —aJMHHHCTPATHUBHOIL POLEAYPbI
ABJIACTCS  TMOCTYIUICHHE 3afBICHHS M JIOKYMEHTOB COTPYJAHHMKY AJIMMHHCTpALHH,
OTBETCTBEHHOMY 32 MPEI0CTABIEHNE MYHULMITAIBHOM YCIIyTH,

107. Cotpynauk  AAMUHMCTpalnMyM,  OTBETCTBEHHBIH  3a NpeaoCTaBIeHHE
MYHUIMIATBHON YCIYTIH, OCYIECTBISET CIIEAYIONNE AeHCTBUS

1) mpoBepseT KOMIUIEKTHOCTH IPEJICTABICHHBIX 3asBUTE/EM JOKYMEHTOB  TI0
NEPEYHAM  JIOKYMEHTOB, — HPEAyCMOTPEHHBIX  IYHKTAMH 25  aJMMHHCTPATHBHOTO
periameHTa;

2) mpoBepsieT 3asBJCHHE M NpUIATAEMble K HEMy [JOKYMEHTHl HA HAIHdHe
MOMYHMCTOK, IMPHUIIMCOK, 3aYEPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HCIPABICHMIA,
CEPBC3HBIX MOBPEIKICHHUM, HE [O3BOJISIOIMX OHO3HAYHO HCTOIKOBATh X COZIEPIKAHNE,

3)npu  OTCYTCTBUM ONHOTO MM Oojiee JOKYMEHTOB W3 umCia JIOKYMEHTOB,
MPCYCMOTPCHHBIX  TMYHKTOM 25  a/[MHHUCTPATHBHOIO perJaMeHTa, a Tak e IpH
BBIABJICHHH B 3alIPOCE HA MPE/IOCTABICHHE MyHUIIUIAIBHON yCIIYTH WM B PE/ICTABICHHBIX
AOKYMCHTAX HEAOCTOBEPHOM, HCKAXKEHHON MIIM HENOJNHOM MH(OPMALUK, B TOM YHCie MpH
TIPCAICTABICHUM 3aiBUTENEM JOKYMEHTOB, CPOK JEHCTBUTEIBHOCTH KOTOPHIX HAa MOMEHT
NOCTYIUIEHUS. B AZMHHUCTPAIMIO B COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOIATETbCTBOM
UCTCK, IOJa4e 3asBJICHUSA M JIOKYMEHTOB JIMIIOM, HE BXOMALIMM B TepeueHb JIAIL,
YCTaHOBJICHHBIH 3aKOHOJATEJIBCTBOM M IYHKTOM 3 HACTOSIIETO aJIMUHUCTPATHBHOIO
PCIIIAMEHTA, WIN B Ciy4Yae, €CIM TeKCT B 3alpOce Ha NPENOCTABIECHHE MyHHIMNATIBHOM
YCITyIru He MO/IMAETCA NPOUTEHHIO OO OTCYTCTBYET, FOTOBUT NMPOEKT PelIeHUs 06 0TKa3e B
TIPENOCTABICHUH MYHUIUIIAILHOM YCITYTH U HAIPABJISET €r0 COTPYAHUKY AMUHUCTPAIHH,
OTBETCTBEHHOMY 3a TIPUHSTHE PELICHUS;

4) bopmupyeT nepeyeHb TOKYMEHTOB, He MPEICTABICHHBIX 3aSBHTENEM H CBEICHNS
13 KOTOPBIX MOAIEIKAT MOTYUCHUIO TIOCPEICTBOM MEKBEIOMCTBEHHOTO HH(GOPMALIHOHHOTO
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B3aUMOJICUCTBHUSI;

5) HampaBIISIET COTPYAHUKY AJMHHHCTPALMH, OTBETCTBEHHOMY 33 OCYLIECTBICHHUE
MEKBEJIOMCTBEHHOIO MH(QOPMALMOHHOTO B3aUMOICHCTBHS, C(HOPMHUPOBAHHBIH MEpeUeHb
AOKYMCHTOB, HE IPE/ICTABICHHBIX 3ajiBUTEJIEM U CBEACHHS M3 KOTOPBIX IIOUIEKAT
TIOJIyY€HHIO TIOCPECTBOM MEKBEIOMCTBEHHOIO MH(YOPMALIMOHHOIO B3aMMOICHCTBHS,

6) B ciydae HaIMuMs [OJHOTO KOMIUIEKTa JOKYMEHTOB, [IPEyCMOTPEHHBIX
MYHKTaMM 25 aJIMUHUCTPaTHBHOTO PerJIaMeHTa, U MPH OTCYTCTBUH BBHIABJICHHBIX B XOJI€
NpEIBAPUTCIBHOIO PaCCMOTPEHUs 3asBJICHUS W TpPUWIAraeMbiX K HEMY JIOKYMEHTOB
OCHOBAHMH JUIs OTKa3a B MPEJOCTAaBJICHUM MYHHLMIAILHON YCIYTH, MEPEXOMuT K
OCYIICCTBIICHUIO aJIMMHUCTPATUBHON MPOLEAYPHl MPUHATHS pPElIeHHs O NpeNoCTaBICHHN
(00 oTKa3se B MpeaOCTaBICHHN) MyHHIIUITATBHOM YCTyTH.

108. MakcumanbHblii CpOK BBITONHEHHS aIMUHUCTPATHBHOI IPOLIEYPEI HE MOXKET
npesbimaTe 1 pabouero musi.

109. PesynpraTom aaMUHHCTPATHBHOM TIPOLIETYPHI SIBISETCS:

1) mepenaya coTpyHuKy AJIMHHUCTpALMH, OTBETCTBEHHOMY 3a OCYIIECTBIEHHE
MEKBEJOMCTBEHHOTO  MH(MOPMALMOHHOTO B3aMMOJICHCTBHS, C(OPMHUPOBAHHOTO MEPEUHS
AOKyMEHTOB, HC IMPEICTABICHHBIX 3asBUTEJIEM M CBEJACHHUS M3 KOTOPBIX IOJIEXKAT
NOJY4CHHIO MOCPECTBOM MEKBEIOMCTBEHHOIO HH(OPMAILIIOHHOTO B3aUMOIEHCTBYS;

2) nepenaya 3aMECTHUTEIO  PYKOBOJIUTENSI AJMHHUCTPALMH, KypPHPYIOLIEMY
BOIIPOCBI IPEAOCTAaBICHUsA IPAKAaHAM MKUIBIX MOMELMIEHUH Ha yCIIOBHSX KOMMEPUECKOTO
HaiiMa, NpoeKTa peleHus 06 OTKa3e B MPEIOCTABICHHH My HUIIMIAILHOM YCIIyTH;

3) nepexojl K OCyIIECTBICHUIO aIMUHUCTPATHBHOM IPOLIEYPBI IIPUHSATHS PEIICHHUS
0 MpeaocTaBieHHH (00 OTKase B NPEeJOCTaBICHUH) MYHULMITATIBHOM YCIyTH.

110. TIpn  obpamenun 3asButens 3a NOTYYEHUEM MYHHUIUIAIBLHOH yCIyru B
SNIEKTPOHHOIT popme AMUHHCTpaLHs HanpaBiseT Ha EuHblii mopTan rocy1apCTBEHHBIX U
MYHUIMNANBHBIX  yeuyr umd  IlopTan rocyapcTBEHHBIX W MYHHULMIAIBHBIX yCIyT
MocKkoBCKOi  061aCTH  MOCPENCTBOM ~TEXHUUECKMX CPEICTB  CBS3H YBEIOMJIGHHE O
3ABEPUICHUN  UCIOJIHCHUA aJMHHUCTPATHBHOM MOpOLENYPHl C yKa3aHWEM pe3ylbTara
OCYIIECTBIICHUSI a IMUHHCTPATUBHOI TIPOLIEAYPHI.

111. Cnocobom ¢ukcaiuu agMUHHUCTpaTHBHOI NPOIEAYPbl SBISIETCS ONMH M3
CIIENYIOMHUX JOKYMEHTOB:

1) nepevenHb TOKYMEHTOB, HE MPEACTABICHHBIX 3asBUTEIEM M CBEACHHUS U3 KOTOPBIX
MOMTIEKAT ~ MOJIYYCHHIO  TOCPEJCTBOM  MEXKBEIOMCTBEHHOIO  MH(OPMAIMOHHOIO
B3alMO/ICHCTBHSI;

2) MPOEKT YBEIOMIICHHUS 3asBUTENS 00 OTKase B MPEAOCTaBIEHUN MYHUIIMUITATLHOM
YCIIyTH.

®opmMHpOBaHHe H HATIPABJICHHE MeKBEIOMCTBEHHBIX 32IIPOCOB B OpraHbi

(opranusaumum), yyacTByouHe B pe0CcTABICHHH MyHHIHIAILHOI yCJIyra

112. OcHoBanuem Uit Hayana aMHHHCTPATHBHOI IPOLIEYPHI 110 GOPMUPOBAHHIO
M HalpaBICHUIO MEKBEJOMCTBEHHOIO 3alpoca O MpPeJOCTABIEHMH JIOKYMEHTOB,
HEOOXOMMBIX [UISl MPEIOCTAB/ICHNS MyHULUIANBHOM YCIyTH, SBISETCS HEIIpE/ICTaBICHHE
3aiBUTENEM B AJMUHUCIPALMIO WIH MHOTOQYHKIHOHATBHBI I[EHTP JOKYMEHTOB M
MHQOpMALMK, KOTOpblE MOrYT OBITh IOTYYeHHI B paMKaX MEKBEIOMCTBEHHOIO
MH(OPMALIMOHHOTO B3aMMO/IEHCTBHSL.

113. MesxBetomMeTBeH b 3ampoc 0 pesocTaBIeHuy JOKYMEHTOB U MH(pOpMaIuu
OCYIUCCTBIACTCS COTPYAHUKOM AJMHHUCTPALMA MM MHOTO(YHKIHOHATLHOTO IEHTpa,
OTBETCTBEHHBIM 32 OCYIICCTBJICHHE  MEXKBEJOMCTBEHHOTO  MH(MOPMALMOHHOIO
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B3aUMOJIEHCTBHSL. MHOropyHKUMOHAIBHBIH IIEHTP OCYHIECTBIsSET (OPMHPOBAHUE U
HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3allpOCOB TOJBKO B Ciy4yae OOpalleHusi 3asBUTEIs 3a
MOJIy4EeHHEM MYHULUIAIbHON YCIIyTH yepe3 MHOTO(YHKIIMOHATIBHBIN IIEHTP.

114. ®opmupoBaHne W  HampaBleHHE  MEXKBEIOMCTBEHHBIX  3alpOCOB O
NpPEeJOCTaBIEHUH JOKYMEHTOB, HEOOXOJMUMBIX I MPEAOCTaBICHHS MYHHUIUIAIBHOM
YCIIYTH, OCYIIECTBISETCA MHOrO(QYHKIHOHAJBGHBIM IIGHTPOM B COOTBETCTBHH C
3aKIIFOYCHHBIMM B YCTaHOBJIEHHOM IOpSAKE COMIAUICHHSIMH O B3aUMOJICHCTBUH, €CJIH
UCIIOJTHEHUE JaHHOU MPOLEAYPHI IIPELYCMOTPEHO 3aKIIOYEHHBIMU COTJIAIIIEHUSIMH.

115. MexBenoMCTBeHHBI  3ampoc  (opMupyeTcss W HampapiseTrcs B (opMme
JICKTPOHHOTO JOKYMEHTa, MOANMCAHHOIO 3JIEKTPOHHOM MOAMUCHI0 W HAIMPABJISIETCS IO
KaHajlaM CUCTEMbI ME)KBEIOMCTBEHHOI'O 2JIEKTPOHHOTO B3aumoeicteus (nanee - CMDB).

[Ipy OTCYTCTBMM TEXHUUYECKOW BO3MOXHOCTH (HOPMHPOBAHMS U HANPaBICHUS
MEKBEJIOMCTBEHHOIO 3ampoca B (opMe 3JIeKTPOHHOro JokyMeHTa 1o Kanamam CMDB
MEKBEIOMCTBEHHBIN 3apOC HaNpapiseTcs: Ha OyMa)KHOM HOCHTEJIE IO oYTe, Mo (akcy ¢
OJTHOBPEMEHHBIM €I'0 HAIPpaBJIEHHEM I10 [I0YTE UIH KYPBEPCKOM JOCTAaBKOI.

MesxBeIOMCTBEHHBIH 3anpoc O MPEeACTaBICHUN HOKYMEHTOB U (uin) uH(OpMAaLuy,
yKa3aHHBIX B MHyHKTe 2 4yacth | cratem 7  @emepanbHOro  3aKOHA
Ne210-®3, juis  npenocTaBieHHs MYHHIMMNAIBGHON yCIAYTH C  HCIOJIb30BAHHEM
MEKBEIOMCTBEHHOIO HMH(MOPMAIMOHHOTO B3aUMOJCHCTBHS B OYMaXHOM BHJE HOJDKEH
coJiepxaTh CIEAYIOLUE CBEJCHMS, €CIU JOINOJIHUTENbHBIE CBEJICHUS HE YCTAHOBIIEHBI
3aKoHO/aTebHbIM akToM Poccuiickoit @eneparyu:

1) HaumMeHoBaHME OpraHa WIM OPraHU3alMH, HAMPABJSIOIUX MEKBEIOMCTBEHHBIMH
3anpoc;

2) HaMeHOBaHWE OpraHa WIM OPraHW3alM{, B aJpec KOTOPHIX HAIpaBjgeTcs
MEKBEJOMCTBEHHBIN 3aI11pOC;

3) HAUMEHOBAHWE MYHHUIIMNAIBHOH  yCIyrum, JUisi [PEeJOCTaBIe€HHs KOTOPOii
HEO0OXO0IMMO MpeJcTaBlieHne JOKyMeHTa M (W) uH(OpMaluH, a TaKkKe, ecid UMEeTCH,
HOMep (UAEHTU(PHUKATOP) TAKOW YCIYTH B PEeCTpe MyHUIUINAIBHBIX YCIIYT;

4) yka3aHue Ha IOJIOKEHHs HOPMATHBHOTO MPABOBOT'O aKTa, KOTOPLIMU YCTAHOBJIEHO
npejcTaBlieHre JIOKyMeHTa ¥ (wiM) vHbopMalnuy, HEOOXOMUMBIX IS IPEIOCTaBIEHUs
MYHULIUIATBHON YCIYI'd, ¥ yKa3aHWE Ha PEKBHU3UTHI JAHHOIO HOPMATHBHOIO IMPABOBOIO
aKTa;

5) cBepienus, HeOOXOAMMEBIE JUIs TIPeJICTaBICHHUs JOKyMeHTa W (uin) uHdopMaluu,
YCTaHOBJICHHBIC ~ HACTOSIIMM  QJMMHHCTPATHBHBIM  PEIJIAMCHTOM  IPEIOCTABICHHMS
MYHUIUTANBHOM  YCIYTH, a TaKKe CBEJECHHS, MpPEeIyCMOTPEHHbIE HOPMATHBHEIMU
MPaBOBBIMU aKTaMHM KaK HeoOXOAMMBIE [UIsl MPEACTABICHHUS TaKUX JOKyMEHTa W (M)
MH(pOpMaIIH;

6) KoHTaKTHas MHQOpPMALUs Ui HANpaBIEHHs OTBETA HA MEKBEIOMCTBEHHBI
3arpoc;

7) nata HanpaBJICHUs] MEKBEIOMCTBEHHOI'O 3aIpOCa;

8) bamunus, UMst, OTIECTBO M JOJIKHOCTH JIUIA, MOATOTOBUBIIETO U HaIpaBUBIIETO
MEKBEIOMCTBEHHBIH 3ampoc, a Takke HOMep ciyxeOHoro tenedhona u (Wim) ajapec
JIEKTPOHHOM IMOYTHI JJAHHOT'O JIMIIA YISt CBSA3H;

9) uadopmanus o hakre MONYUCHHs COTIACHS, MPELYCMOTPEHHOTO YaCThIO 5 CTATHH
7 nacrosmero MenepanbHoro 3akoHa Ne 210-®3 (npu HanpapieHUH MEXBEIOMCTBEHHOTO
3ampoca B cilyyae, HNPedyCMOTPEHHOM YacTelo 5 craThu 7 Hacrosimero dejepaibHOro
3akoHa Ne 210-®3).
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HampaBnenne MeXBeJIOMCTBEHHOrO 3alpoca JOMYCKAeTCs TONLKO B  LEJAX,
CBSA3aHHBIX C [IPEJOCTABICHUEM MYHULIUNIATBHOM YCIYIH.

MaxkcumanbHpiii  cpok  (QOpMHMpOBAHMS M HAIPaBIEHUS 3alpoca COCTaBJISeT
1 pabouwnii neHs.

116. Tlpu noaroToBke MeXBEJOMCTBEHHOTO 3ampoca COTPYIHUK AJIMHHUCTDALHH
WIH  MHOTOQYHKIMOHAJIBHOTO  IEHTpa,  OTBETCTBEHHBII  3a  OCYIIECTBJICHHE
MEKBEJIOMCTBEHHOTO MH()OPMALMOHHOTO B3aUMOJECHCTBUSL, ONPEIENSET rocy JapCTBEHHbIE
OpraHbl, OpraHbl MECTHOI'O CaMOylpaBiieHus 100 MO/ABEIOMCTBEHHbIE IOCYAAPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPaBJIECHHs OpraHU3allMd, B KOTOPHIX JIaHHEIE
JIOKYMEHTBI HaXO/ITCA.

117. Jins  npenoctaBieHuss MyHHLMNAIBHOM —yCIyrH AJMMHMUCTpAL[Us —WIH
MHOTOQYHKIMOHANBHBIA LEHTP HANpaBiseT MeKBEIOMCTBEHHBIE 3anpochl B Py3cKuii
oraen Ynpasienus DenepanbHoii ciryxOBI rocyJapCTBEHHOW perucTpaluy, KajacTpa |
Kaprorpagpun 1m0 MOCKOBCKOI 00MacTh, OTAeN MYyHULUNAIBHON COGCTBEHHOCTH
aIMUHUCTpaUMU Py3cKoro MyHuImnanbsHoro paiona, Pysckuii dunuan BTU MockoBckoii
00JIacTH HMHbIE OpPraHM3alMH, NPEJOCTABIIONINE JOKYMEHTH M MH(OPMAILHIO, B LEJIX
HoJIly4enus UHGOPMAIUH U JIOKYMEHTOB.

Cpox MOArOTOBKM M HampaBJeHHs OTBETa Ha MEKBEJOMCTBEHHBIH 3ampoc o
MPEACTaBICHUN JOKYMEHTOB W HH(pOpMalUM, HEOOXOAMMBIX JUli IPEAOCTABICHUS
MYHHIMNAIBHON YCIyrd, C WCMOIb30BAHHEM MEKBEJIOMCTBEHHOTO HH(POPMAILHOHHOTO
B3aUMOJICHCTBHSL HE MOXKET MPEBBINATH MATh pabouymX JHEH €O JAHA TOCTYIUIEHHs
MEXKBEJIOMCTBEHHOI'O 3alIpOCca B OpraH WJIM OPraHM3alluIo, MPeI0CTaBIISIONINE TOKYMEHT U
UH(OpMAITHIO.

CotpynHuk AIMUHHCTPALUN UM MHOIO(GYHKIMOHAIBHOTO IIEHTPA, OTBETCTBEHHBII
3a OCYHIECTBJIICHME MEKBEJOMCTBEHHOIO0 HWH(MOPMALMOHHOIO B3auMoOJeHCTBUS, 00s3aH
MPUHATH HEOOXOIUMBIE MEPBI 10 MOJIyYEHHIO OTBETA Ha MEXKBEIOMCTBEHHBIH 3a1poc.

118. B cimyuae manpasjieHus 3ampoca COTPYAHMKOM AJMHHHCTPALIMH OTBET Ha
MEXBEIOMCTBEHHBI 3aIIPOC HAIPABIISAETCA COTPYAHUKY AJIMUHHUCTPAINH, OTBETCTBEHHOMY
3a NPEIOCTaBICHUE MYHULUIIAIBHOM yCIYry, B TEYEHHE OTHOTrO padovero JHs ¢ MOMEHTA
IIOCTYIUICHHsI OTBETA HA MEKBEJOMCTBEHHBIN 3arpoc.

119. B ciywae mnampapieHus 3ampoca COTPYAHMKOM MHOTO(YHKIHOHAIEHOTO
LeHTpa  OTBET  HAa  MEKBEJOMCTBEHHBIM  3alpoc  HampaBisieTCs  COTPYAHUKY
MHOrO(YHKIMOHAJILHOTO ~ EHTpPa, OTBETCTBEHHOMY 3a OpraHM3alMio HalpaBJICHMUS
3Q5BJICHUA U IIPUIAraeMpIX K HEMY JOKYMEHTOB B AJMHHUCTPAIMIO, B TEYEHHUE OJHOIO
pabouero /iHs ¢ MOMEHTA MOCTYILIEHHS OTBETa Ha MEXKBEOMCTBEHHBIIT 3ampoc.

120. B ciydae He mMOCTYIUIGHHS OTBETA HA MEXKBEIOMCTBEHHBII 3anpoc B
YCTAHOBJICHHBIH CPOK B AJMHMHUCTPALMIO MIM B MHOrOQYHKIHOHATBHBIH IEHTp
NPUHUMAIOTCS MEPBI, IIPElyCMOTPEHHbIE 3aKOHO1aTeIbeTBOM Poccuiickoii Mepepanyn.

121.B ciy4dae UCIIOJIHEHUS aJIMUHUCTPATHUBHOM IIPOLEIYPBI B
MHOTOQYHKIHOHAJIBHOM ~ LEHTPE  COTPYAHMK  MHOTOQYHKIMOHAIBHOrO  LIGHTpA,
OTBETCTBEHHBIH 3a OpraHM3allMIO HANpaBlCHHs 3asBICHAS M [PUIATaeMBIX K HEMy
JIOKyMEHTOB B AJIMHHHUCTDAllMIO, OPTaHU3yeT Iepejady 3asBIEHUS, JOKYMEHTOB,
IIPC/ICTABIICHHBIX 3asJBUTEJICM, M CBEJCHMIA, IIOJyYEHHBIX B paMKaX MEeXKBEJOMCTBEHHOI'O
MH(POPMALIMOHHOTO B3aMMOJCHCTBHS, B AIMUHUCTPAIMIO B COOTBETCTBUM C 3aKIIOYCHHBIM
cornamieHueM 0 B3aUMO/IEHCTBUU u [IOPSIKOM JIEJIONIPOU3BOICTBA B
MHOTO(QYHKIIMOHAJIBHOM LIEHTPE.

122. PesynbraToM aIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS:
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1) B MHOrOQYHKIMOHANBHBIX IIEHTPAX TMPH HAIMYMKU BCEX JIOKYMEHTOB,
MpEeyCMOTPEHHBIX MyHKTOM 25 a/IMUHHCTPATHBHOI'O periaMeHTa — repejaya 3asgBiIcHUs U
IpHJIaraeéMeIX K HEMY JOKYMEHTOB B A IMUHUCTPALIUIO;

2) B AIMMHUCTpALIUHM - TIOJly4YE€HUE B PAMKAX MEKBEIOMCTBEHHOTO B3aMMO,IEHCTBUS
uH(bopMauuK (I0KYMEHTOB), HEOOXOIMUMOM IS MPENOCTABICHNS MYHHIUIATBHOM YCIyTH
3asBUTEJIIO.

123. Tlpn obpamennn 3asBUTENS 3a MONYYEHHEM MYHHIMIANBHON YCIyrH B
JNIEKTPOHHON (opMe AMUHMCTpaLHs HAaNpaB/sieT Ha EIuHbIi opTan rocy1apcTBeHHEIX 1
MyHULIMIAIBHBIX yclnyr wid [lopranm rocyJapcTBEHHBIX W MYHMUMNAIBHBIX YCIYT
MockoBckoit  061acTH  MOCPEJCTBOM TEXHHYECKHX CPEICTB CBS3M  YBEJOMIIEHHE O
3ABCPUICHUH HCIIOJIHEHUSI AAMUHUCTPATUBHON NPOLEAYPHl C YKa3aHHeM pe3yJibraTa
OCYHIECTBJICHUS aJIMUHUCTPATUBHOM MPOIIEY PBI.

124. Cnocobom ¢ukcauun pesynbTarta aaMHHHCTPATHBHOI [IPOLIEYPHI SBISETCSA
ukcauus (akra MOCTYNICHHS JOKYMEHTOB W CBEJEHMil, MOTyYCHHBIX B pamKax
MEKBEJOMCTBEHHOTO B3aUMOJIeHCTBHYS, HEOOXOAMMBIX JUIS IIPE0CTaBICHUS
MYHUIMNAIBHOM YCIyrd, B JKypHAlle PErMCTPALMH TOCTYIUICHUS OTBETOB B paMKax
MEKBEJIOMCTBEHHOI'O B3aUMOJCHCTBUSA MM BHECEHHE COOTBETCTBYIOLIMX CBEICHUI B
UHPOPMALMOHHYIO CHCTEMY A IMUHHCTPALIUH.

IIpuHsTHE peluenns o npegocTaBjieHHH (00 0TKa3e MpeaoCTABIECHHS)
MYHHUMAJIbHON YCJIYTH

125. OcHoBannem s Havaga  aJMUHUCTPATMBHONM  HpPOLEAYphl  SBISETCS
cpopMUPOBAHHEIl NAKET JOKYMEHTOB B COOTBETCTBMHM C TYHKTOM 25 HACTOSIIETO
aJIMUHUCTPATUBHOI'O pErjlaMeHTa.

126. [lpunsaTtue pemenuss o npejocrapienun (00 OTKase NpPeOCTABICHHs)
MYHULMTNAIBHON YCIYTH OCYWIECTBISETCS PYKOBOJUTENEM AJMUHMCTpanuu Py3ckoro
MYHHIHIIAIBHOIO paioHa.

127. Kputepuem  npHHATHS — peuieHuss 0 npenocTaBieHun (06 oTkase
MPEAOCTABICHNs) MyHULMIIAIBHON YCITyrH sBIAETCS Hauuuue B PeecTpe MyHUIHITAIBHOM
COOCTBEHHOCTH JKMJIOTO MOMEIIEHHUs, KOTOPOE MOKET OBITH NPEIOCTABICHO 3aSBUTEIIO HA
YCIOBHAX KOMMEPUECKOro Haima, a Takke MPHHAIEKHOCTb 3asBHTENS K KaTErOpuH
3a4BUTENICH, KOTOPHIM MYyHHLMIIAIbHAs yCIyra MOXKeT OBITh IpEJOCTAaBICHA B
COOTBETCTBUU C HACTOSIIMM PErIaMEHTOM.

128. Ilpn obpamenuu 3asBuTeqs 3a MONYYEHHEM MYHHIMIATBHON YCIyrH B
SJIEKTPOHHOI (popMe AZMUHUCTPAIUA HANpaBisieT Ha EQuHbIi mopTai rocy1apcTBeHHbIX 1
MYHHIUTIBHBIX  yeayr unau IlopTam rocynapcTBEHHBIX W MYHHIMIAIBHBIX YCIyT
MockoBekoit  06;1acTH  MOCPENCTBOM —TEXHMYECKHX CPEACTB CBSI3M  YBEJIOMJICHHE O
3aBCPIICHUM HCIIOJIHEHMS aJMUHHUCTPATUBHON IPOLEAYPH C YyKa3aHHEM pe3y/bTara
OCYILECTBIICHUS a/IMUHICTPATUBHOM IPOLE/TYPBI.

129. Creunanuct AIMMHHCTPALNN, OTBETCTBEHHBIH 3a MOATOTOBKY A0OKYMEHTOB T10
MYHULUMTIANBHOMN yClyre, B TeYeHue 2 KaleHJapHBIX [HEH C JaThl MOCTYIUIEHHS K HEMy
3asBIICHUS TIPOBEpSAET PeecTp MyHUIMNANBbHOM COOCTBEHHOCTH Ha IpPEAMET HAIHUYMS
JKHJIOTO  TIOMEIUICHHUS, KOTOPOE MOXET OBITh MNPENOCTABICHO 3asBUTENIO HA YCIOBUSIX
KOMMEpPUYECKOro Hakma.

130. Ilpu  ycTaHOBiIeHMH HANMYHS SKHIOTO MOMEIIECHHUS, KOTOpPO€ MOXET OBITh
NPE/IOCTABIEHO  3ajJBUTENIO HA  YCIIOBHSX KOMMEPYECKOrO HaliMa, CIEIHaJIUCT
AJIMMHHCTpALH, OTBETCTBEHHBIH 3a TMOArOTOBKY JI0KYMEHTOB 110 MyHHIHIAIBEHOMN yCIIyTe,
B TeyeHHe 15 KaJeHapHBIX JHEH C 1aThl yCTAHOBIEGHUS TAKMX OCHOBAHMIA MOrOTABIMBAET
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TIPOCKT Z0roBOpa O MpPEJOCTABICHUH JKHIOrO MOMENIECHUS Ha YCIOBHAX KOMMEPUYECKOTO
Haiima.

131. Ilpu ycraHoBneHu# OTCYTCTBUS B Peectpe MyHunmmnaasHoil coGCTBEHHOCTH
JKHJIOTO  [IOMCIICHHS, KOTOPOE MOXKET ObITh IPEJOCTABICHO 3asSBUTENIO Ha YCIOBHSIX
KOMMepU€ecKoro HaiiMa, AJMHHUCTPAIK, OTBETCTBEHHBIH 3a MOATOTOBKY JOKYMEHTOB I10
MYHHIMTIATIBHON yCayre, B TeueHue 15 KaleHZAapHBIX JHEH ¢ JaThl YCTAHOBICHHS TAKHX
OCHOBaHMH MOJrOTAB/IMBACT IPOEKT aKTa AJIMMHHCTPALUMU 06 OTKas3e B IPELOCTABIEHUM
KHJIOTO MIOMELICHUS Ha YCIOBHAX KOMMEPYECKOro Haiima.

132. Cnenmanuct AJIMUHUCTpALMH, OTBETCTBEHHEIH 3a IIOATOTOBKY JOKYMEHTOB T10
MYHMIMIATBHON yclyre, B TeUeHHe 3 KaJleHJAapHBIX JHEW C JaThl IMOJrOTOBKHU [IpOEKTa
JAOKyMCHTA, SBIAIOMIErOCs pe3yJibTaToM IPEAOCTaBICHUS YCIYI'H, OOECIeYMBAET ero
COITIACOBAHME C 3aMECTHUTENAMM PYKOBOAMTENS AIMHHHCTPAIMM U HANpaBieHHe Ha
MOJIHUCH PYKOBOAMUTEIIO AIMUHHUCTPALHH.

133. Iloanucanuslii  pyKoBOAHTENEM AJIMMHUCTPAllMM  JTOKYMEHT, SBJIAIOIIMICS
PE3YJILTATOM MPEJIOCTABICHUS MYHHULUMNAIBHOH yCIyrH, He mosaHee paboyero mms
CICAYIOIIEro 32 JHEM MOMNMCAHMS [EPEAACTCSs Ha PETHCTPALMIO  CHELHUATHCTY
AJIMMHHCTPALMH, OTBETCTBEHHOMY 3a [IPHEM M PETHCTPALIIO JIOKYMEHTOB.

134. Cneumnanucrt AJIMUHHUCTpAIlM{, OTBETCTBEHHBIN 32 MOJArOTOBKY JOKYMEHTOB,
OCYIIECTBIIACT PErHCTPALNIO MOANHCAHHOTO PYKOBOAUTEIEM AJIMUHKUCTPAIMH JIOKYMEHTa,
ABJIOIICTOCS  pe3yJabTaTOM TIPEAOCTABICHUS MyHHUIMOATBHON YCIyrH, He [03/1Hee
pabodero mus, cieayIoIero 3a JHEM ero MOCTYILUIEHHUs Ha PErUCTPALMIO B COOTBETCTBHHU C
[OpAZKOM  ZIC/IONPOU3BOJICTBA,  YCTAHOBJICHHBIM ~ AJMUHUCTpALMeil, B TOM YHCIIE
OCYIIECTBIIACT BHECCHHE COOTBETCTBYIOIIMX CBEIEHHH B JKypHaI perucrpanuy u (W) B
COOTBETCTBYIOIYIO HHYOPMALMOHHYIO CUCTeMY A IMMHUCTpPALIHH.

135. MakcumainbHblii  CPOK  BBINOJIHEHHUS aJIMUHHCTPATUBHOMH IIPOLEAYpHl 110
TIPUHATHIO PCIICHUs O NpeaocTaBieHHH (00 OTKase MPENOCTABIECHHS) MyHHIUIAIBHOI
yCIyru HE MOXKET MpeBBIIATh 15 KaleHAapHBIX JHeH co JHA  (OPMHPOBAHHUS
CHCIHATNCTOM ~ AJIMHHHCTPALMM, OTBETCTBEHHBIM 3a  MOATOTOBKY JIOKYMEHTOB  T10
MYHUIUIIAJIBHOI ycyre.

136. PesynsratoM apmMusECTpaTHBHOI NPOUEAYPhl [0 IPHHATHIO pPEHIEHHUs O
nMpefocTapieHut (00 oTkase Mpe0CTaBICHNs) MyHUUMIATBHOM YCIyTH ABISETCS HAJTHUME
JIOKYMCHTA, SABJIAIOLIErOCs Pe3ybTaTOM NPEJOCTABIEHHUS YCIyTH.

137. CiocoGom  ¢ukcarmu pe3yjibTaTta  BBINOJIHEHMsS  aJMUHHCTPATHBHOM
HPOLUCAYPBL IO IPHHATHIO PEIIEHUA O TNpefocTaBieHuH (00 OTKase MNpeaoCcTaBICHNS)
MYHULUIATILHON  yYCIIYTH SBJSETCS BHECEHHE CBEJEHMIT O JIOKYMEHTE, SBJISIOMMMCS
PE3YJIbTATOM  NpPEJOCTABICHUS MYHHMIMNAIBHOW yCTYrH, B JKypHal perHcTpaiym
Anvunuctpauun  u  (WiH) B COOTBETCTBYIOLIYIO  MH()OPMALMOHHYIO  CHCTEMY
AJIMUHHCTpAIIUH.

Beixaua 1oxkymenTa, sIBASIIOIIErocst pe3yibTaToM npeaocTABJIECHHS
MYHHIHNAJIbHOH YCJIyrH

138. OcHoBanmem it Hauana aAMUHHCTPATHBHOI OpPOLIELYPHl IO  BEIjaye
(HATpaBIIEHMIO) TOKYMEHTA, SIBJIIOMIEr0Cs Pe3ybTaToM IPEAOCTABIICHUS] MYHUIUITATBHON
YCIYTH, SBIACTCA HAIMYME JOKYMEHTA, SBIISIOMIETOCS pPe3y/lbTaTOM TIPEOCTABICHMUS
MYHULIUITATBHOM YCIyTH.

139. Beyjaua  (nanpasienue) JNOKYMEHTa, SIBJIIIOLIETOCST  Pe3yJIBTaToOM
NPCAOCTABICHNA MYHUIMINIANIbHOH ycmyru, ocymectsisercss M®I[ B cooTBercTBUM ¢
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3AK/TIOYCHHBIMU B YCTAHOBJICHHOM MOPSJKE COIIAIIEHHAMH O B3aUMOJACUCTBUM MEXKIY
Anmunuctpanuei 1 MOI].

140. Cnenmanuer AIMUHECTpAII, OTBETCTBEHHBIH 3a TIPHEM H PErHCTPALIIO
JIOKyMEHTOB, B TEYEHHE 3 KaJlCHAAPHBIX JHEH cO JHA MOAMHMCAaHUS JOKYMEHTa,
SIBJISIOILErOCs pe3yJIbTaToM MPEAOCTaBICHUs MYyHUIMIATLHON YCIYTH, OATOTABIHBACT U
HAlpaBJIsIeT 3asABUTENIIO CONPOBOJAMTENbHBIM IHUCBMOM 3aBEPEHHYIO KOIHIO/OpHTHHAI
JIOKYMEHTa, SBJSIOMIErOCs Pe3yJIbTaTOM MPENOCTABICHUS MYHHUIMIAILHONW YCIyrd, B 3
IK3EMILISIPaX.

141. Crienmanuer AIMMHECTpAIMK, —OTBETCTBEHHBINH 3a NPHEM M PETHCTPALIIO
JOKYMEHTOB, OCYUIECTB/IAECT PETUCTPALIUIO COMPOBOAUTENBHOIO MTMCHMa B COOTBETCTBHHU C
MOPSJIKOM ~ I€JIONPOU3BOJICTBA, YCTAHOBICHHBIM AJMHHUCTpalMeil, B TOM uYHCIe
OCYIIECTBJIAET BHECEHUE COOTBETCTBYIOIIMX CBEICHUI B JKYPHAI PETMCTPAI[MH HCXOIAIICH
KOppeCloHACHIMM U (MIHM) B  COOTBETCTBYIOU[YIO HH(POPMALMOHHYIO CHCTEMY
AIMUHHUCTpALIUH.

142. Brinaua pesyibTaTa NPEIOCTABIICHHS MYHUIUTIATBHOU yCIyTH
OCYWIECTBIISIETCS  CIOCOOOM,  yKa3aHHBIM — 3asBHTENEM IIpH T0jade 3asBleHHs W
HEOOXOAMMBIX JIOKYMEHTOB Ha MOJTyYEHHEe MyHUIMIATBHON YCIYTH, B TOM YHCIIE:

IpH JIMYHOM 0OpallieHny B A IMHHHUCTPALUIO;

TPH JITYHOM 00pallleHlH B MHOrO(hYHKLHOHATBHBII [IEHTD;

[OCPEICTBOM  [IOYTOBOIO  OTIPABJICHMA Ha aApec 3asBUTE/s, yKa3aHHbBI B
3asBIICHUH;

4epes JIM4HbIH KabuHeT Ha EjuHOM mopTane rocyfapCTBEHHBIX U MYHHIMMAIBHBIX
yeuyr win [loprane rocy1apcTBeHHBIX U MYHHLMIAIBHBIX YCIyr MOCKOBCKOI 06/1acTH.

143. B cmyuae  yKkasaHuws ~ 3asBUTeeM Ha  IOJIyYCHHE pesyibTaTa B
MHOrO()YHKIVOHAIBHOM IEHTpE, AIMUHHICTPALMS HAIPABIISAET PE3ybTAT [IPEIOCTABIEHUS
MYHULMNATBHON yCIYTH B MHOrOQYHKIMOHAJIBHBIA IIEHTP B CPOK, YCTAHOBIEHHBINH B
COIVIALICHUY, 3aKIIOYCHHBIM MEXKAy AJMHHUCTpALMeil ¥ MHOro(pYHKIMOHAIBHBIM
LIEHTPOM.

144. Beitaua  oKyMeHTa,  SIBIASIOLIETOCS — Pe3yJIbTATOM Ipe0CTaBICHHUS
MYHULIMOAJIBHOH — YCIIYTH,  OCYLIECTBIAETCA  MHOrOGYHKUMOHANBHBIM  LEHTPOM B
COOTBETCTBUM C 3aK/IIOYCHHBIMM B  YCTaHOBICHHOM [MOPSJKE COIVIAIICHUSMH O
B3aMMOJICHCTBUH, €CIU MCTIOJHEHHE JIAHHOM MPOLEAypPhI MPELyCMOTPEHO 3aKIFOUEHHBIMH
COrJIaLICHUSIMH.

145. Tlpn  obpamennn sasBuTeNs 3a TOTYYEHHEM MYHHLIMNANBHOMN YCIyTH B
SNIEKTPOHHOH (hopMe AJIMHHHUCTpAIs HANPaBIIseT Ha EMHbIH mopTan rocyjapcTBeHHbIX U
MYHHIMNAIBHBIX  yeayr win Ilopran rocyfapcTBeHHBIX M MyHMIMIATBHBIX YCIyT
MocKkoBCKOH  0GIaCTH MOCPEACTBOM TEXHHUECKMX CPEJCTB  CBS3H YBEJOMJIEHHE O
34BCPIICHHH MCIOJHEHMS  aJIMHHUCTPATHBHOM MpOLEAYpHl C yKasaHHeM pe3yibraTa
OCYIIECTBIICHUS aIMUHUCTPATHBHOM TIPOLE/Y PEI.

146. Criocobom  ukcanum  pe3ynprata  BBITOJHEHMUS aJIMUHUCTPATUBHOM
MpoLEaypBl [0 BbIaue  (HANPABICHUIO) JIOKYMEHTA, SIBIAIONIETOCS —Pe3yJbTATOM
NpEOCTAaBICHU ~ MYHUIMOAIBHOM  yCloyru, SIBIS€TCS  BHECEHHE  CBENCHMI O
COMPOBOAHTEILHOM MUCBME B XKYPHAJ PErMCTPALIME UCXOASIIEH KOPPECTIOHICHINHN H (MIIH)
B MH(OPMAIMOHHYIO CHCTEMY A IMHHUCTpPAIIHH.

IV. Ilopsaok 1 (hopMBI KOHTPOJIS 32 HCHOIHEHHEM AAMHHHCTPATHBHOIO perjiaMeHTAa
NpeAoCTABJIEHHS] MYHHIHIAJIbHOM yCJIyrH
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Ilopsiaok ocymecTBIeHHs TEKYIEro KOHTPOJIs 32 cOO/II0CHHEM H HCIIOTHEHHEM
OTBETCTBEHHBIMH A0/KHOCTHBIMH JIHIIAMH NO0JI0KEHHI aJMHHHCTPATHBHOIO
perjiaMeHTa U HHbIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIHBAIOLINX
TPeOOBaHHUS K NPeI0CTABICHHI0O MYHHIHNIAILHOMH yCaIyru

147. Texymmit KOHTPOIH 32 COOIIOCHUEM U UCTIOTHEHUEM MONOKEHH I periaMenTa
M HMHBIX HOPMAaTHBHBIX TIPAaBOBBIX aKTOB, YCTAHABIMBAIOI(MX TpeOOBaHHA K
MPENOCTABICHUIO MYHMUMIIAIBHON YCIyrd, OCYMIECTBISETCS MOKHOCTHBIMH JIHI[AMHU,
OTBETCTBEHHBIMHU 32 OPraHU3aLHIO PaOOTHI 1O MPEIOCTABICHHIO My HHIUNAIBHOI YCIyTH.

148. Texymmii KOHTPOJIb OCYILIECTBISETCS MyTEM NPOBEACHHS OTBETCTBEHHBIMH
JOJDKHOCTHBIMU JINLIAMU CTPYKTYPHBIX IMOApA3JeNeHHid AMUHUCTPALMU, OTBETCTBEHHBIX
3a OpraHm3aluio paboOThl 1O TPENOCTABICHUIO MYHUIMIIAILHON yCIyrH, HPOBEPOK
COOIIOZICHNS. ¥ MCIIONHEHUS TOJOXKEHUH PEerllaMeHTa M MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, YCTAHABIIMBAIOLINX TPEOOBAHMUS K IIPENOCTABICHUIO MYHULIUNAIEHON YCIyTH.

ITopsiiok ¥ EPHOAHYHOCTL OCYIeCTB/IEHHUS NIAHOBBIX H BHEILIAHOBBIX MPOBEPOK
MOJIHOTHI H KA4eCTBA NPeA0CTABIEHHSI MyHHIHIAILHON YCJIyrH

149. KonTposb 3a MONHOTOI M KaYeCTBOM MPeI0CTABICHHS MYHHIUIAIBHON YCIyTH
ocyliecTBisiercs: B popmax:

| ) mpoBeieHus MIaHOBBIX IPOBEPOK;

2) paccmoTpenust  kano® Ha jeifcteus  (GesjelicTBHE)  JOJDKHOCTHBIX  JIHI]
AJZIMVHHUCTpAIMH, OTBETCTBEHHBIX 32 [PEJOCTABIEHHE MY HULUIAIBHOI YCIIyIH.

150. B mensix ocyImecTBIeHIs KOHTPOIIS 3a NOJTHOTOH U Ka9eCTBOM IIPEOCTABIEHHS
MYHUIUTIATILHON yCIIyrH NPOBOASTCS ILIAHOBBIE M BHEIUIAHOBBIE NpPOBepkH. Ilopsmox u
NEePHOANYHOCTE OCYIECTBICHHUS IUIAHOBBIX IPOBEPOK YCTAHABIMBAETCS IJIAHOM PaGOTHI
Anvunnctpaipd. Ilpu nmpoBepke MOTYT paccMarpuBaThCsl BCE BOTPOCHL, CBA3aHHBIE C
MPENOCTABICHUEM MYHHMLUHMNAIBHOM YCIYI'H (KOMIUIEKCHBIE MPOBEPKH), WM OTACIbHBIHN
BOIIPOC, CBA3AHHBIH C MPEIOCTaBIEHUEM MYHHIMIAIBHOW yCIyrH (TeMaTHYecKue
nposepku). IIpoBepka TaKke MOXKET IPOBOJUTHCSA 10 KOHKPETHOM HKaN06e 3asBUTEI.

151. BueruianoBbie nIpoBepKH NPOBOSTCS B CBA3H C MPOBEPKOM yCTpaHEHHUs paHee
BBISIBIICHHBIX HapyMIEHUH aIMHUHUCTPATUBHOIO PErlaMeHTa, a TAaKKe B CIIyyae MOJTydeHHs
XKallod 3asgBUTENCH Ha JCUCTBUS (OesneiicTBUE) JMOIKHOCTHBIX JTHI] AJMuHHCTpauuu,
OTBETCTBEHHBIX 3a MPEI0CTABIEHNE MYy HUILIMIIATBHOMN YCIyTH.

152, Pesynwbratel npoBepku 0GOpMISIOTCS B BHIE aKTa IPOBEPKU, B KOTOPOM
YKa3bIBalOTCs BBIABJICHHBIC HEIOCTATKU U NPETIOKEHHUS M0 UX YCTPAHEHHIO.

OTBeTCTBEHHOCTH MYHHIMIAIBHBIX CJTY7KALIHX OpPraHoB MeCTHOI'0 CaMOYIpPaBJIeHUsI
H MHBIX 10/UKHOCTHBIX JIMI 32 pelueHus U aeiicTBus (Oe3aelicTBHe), IPHHAMAEMble
(ocymecTBisieMble) B X0/1e NPeA0CTABJICHAS MYHHIHIIAIbHOH YCJIYyTH

153. ITo pesynpratam mpoBeeHHBIX NPOBEPOK, B CJIydyae BBHIABICHUSA HapyIUEHUM
COOIOIEHNsT TTOJIOXKEHUI perylaMeHTa, BUHOBHBIE IOJDKHOCTHBIE JIHIIA AMUHUCTpanuu
HECYT TICPCOHAJIPHYIO OTBETCTBEHHOCTh 3a pelueHus M jaedcrBus (OesgeiicTsue),
NIPUHUMACMBIC B XO/I€ IIPEIOCTaBICHU My HULUIIAIBEHOMN YCIIYTH.

154. Tlepconanbhasi  OTBETCTBEHHOCTh  JIOJDKHOCTHBIX . AJIMHHMCTpaIMy
SaKpCIUIACTCA B JIOJUKHOCTHBIX — perylaMeHTaX B COOTBETCTBHHM ¢  TpeOOBaHUSAMU
3aKoHoaresIbeTBa Poceniickoii denepannn u 3akoHoaTeIcTBA MOCKOBCKOI 06/1aCTH.

Hoo:xenns, xapakTepusyoniie TpeGOBaHUSA K MOPSAKY H hopmam KOHTPOJIS 32
NpeAocTaBIeHHeM MYHHIHNAILHON YCIyTH, B TOM YHCJIe CO CTOPOHBI IPaXkAaH, HX

24



o0beqHHeHHI H OPraHU3ALMId.

155. KonTtpone 3a mpefocraBieHHEM MYHMIMIAIBHOW YCIyrM, B TOM YHCIE CO
CTOPOHBI TpaKJaH, MX OOBEIMHEHMH W OpraHM3alyii, OCYIIECTBISETCSH MOCPEJCTBOM
myOJMUKalMKM CBEJIEHUH O AeATeNbHOCTH AJMHHHCTPALUH, IOJYyYSHUS IpakJaHaMH, HX
O0bEeIMHEHUAMI ¥ OPraHU3aLMAMU aKTYaJbHOM, IOJHOM W JOCTOBEPHON MHPOPMALUU O
MOPSAKE TPEIOCTABICHUSI MYHHULMNAIBHOM yCIyrH M 00ecledeHHMs BO3MOIKHOCTH
JocynebHoro (BHecy1e0HOro0) paccMOTpEeHus xKaoo.

V. Hocynebusrii (BHecyaeGHBII) NMOPSAOK 003K I0BAHKS peleH il 1 (MiIH) JeiicTBHI
(Oe3neiicTBHA) OPrana MeCTHOI0 CAMOYNPABJICHHS, IPeJ0CTAB/AIOIIEr0
MYHHIHUNAJIBHYIO YCIYTY, 2 TAKIKEe ero J0JKHOCTHBIX JIHI, MyHHIIHIAIbLHBIX
CIIYKANHX

[IpaBo 3asiBUTE/ISI MOJATD 2Ka/100y Ha pelueHue u (Wau) AeiicrBus (Oe3geiicTBHe)
Oprasa, nNpeaoCcTaBJISIOLIEr0 MyHHIHIAIBHYIO YCJIYTY, a4 TAKIKe ero A0JKHOCTHBIX
JIMI, MYHHIHIATbHBIX CIYKAIUKX NPH NPeA0CTABJIEHHH MYHHIUNAIBHOMH YCIyrH

156. 3agBurenn uMel0T mnpaBo Ha oOXaNOBaHHE NEHCTBHIl MM Oe3xeiicTBUs
AZIMAHHUCTPAIUH, JOJDKHOCTHBIX JHUI] AJIMUHYCTPAILAM, MYyHMIMNAIBHBIX CIyXKalluX, a
TAKKe IMPUHUMACMBIX UMM PEUICHUH I[PU NPEJOCTABICHUN MYHHIMIIAILHOW YCIYTH B
Jocyne6HoM (BHeCY1eOHOM) MOpSIJIKE.

Ipeamer xkano0bI

157. 3agsutens MoxeT 06paTHTHCS € XKan060M, B TOM YMCIIE B CIIEAYIONINX CIyqasx:

1) HapymieHue cpoka perucTpanuu 3anpoca 3asBUTENS O IPEJOCTABICHUH
MYHHULIMTIATBHON YCIIYTH;

2) HapyIeHue CpoKa MpeJOCTaBICHNs MYyHHUIUIIAILHON yCIyTH1;

3) tpeboBanue y 3asBUTENS JOKYMEHTOB, HE NPEXyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBeIMH akTamu Poccmiickoii ®enepanun, HOPMATUBHBIMM MPABOBLIMH aKTAMU
MockoBckoit 06macTH, MyHHIUMANBHEIMUA [PABOBBIMM aKTaMd JUI  TNIPEAOCTABICHUS
MYHHLIMIIAIBHON YCIIYTH;

4) orka3 B npueMe JOKYMEHTOB, IPEIOCTABIEHHE KOTOPHIX MPETyCMOTPEHO
HOPMAaTHBHBIMU IIPAaBOBLIMU akTamMu Poccuiickoii ®eneparyu, HOpMaTUBHBIME TIPABOBBIMH
akTaMu  MoCKOBCKOW ~ 00JacTH,  MYHULMNATGHBIMH  [IPAaBOBBIMH  aKTaMH  JUIS
NPeJOCTaBIeHHs MyHUIUIIAILHOM YCIYTH, Y 3aABUTEIIS;

5) OTKa3 B HpeJOCTABICHUM MYHHIUIIAILHONW YCIyTM, €CIM OCHOBAHMS OTKA3a HE
IpelyCMOTpeHbI (hpefiepaibHBIMU 3aKOHAMU M TIPHHATHIME B COOTBETCTBUU C HUMH HWHBIMH
HOPMaTUBHBIMHU TIPaBOBBIMU akTamu Poccuiickoit ®ezepalin, HOpMATHUBHBIME PABOBEIMU
akramMu MOCKOBCKO# 001aCTH, MyHUIIUIIATBHBIME TPABOBBLIMH aKTAMHU;

6) 3arpeGoBaHue ¢ 3asBUTENIS NPU NPEAOCTABICHUN MyHUIMIATHLHON YCIyTH IUIATH,
HE TpEeJyCMOTPEHHOM HOPMATHBHBIMM IIPaBOBBIMH akTamu Poccuiickoii ®enepanum,
HOPMAaTHUBHBIMU IIPABOBBIMH aKTaMu MOCKOBCKOI 001acTi, MyHUIUNIAIBHBEIMUI ITIPABOBBIMU
aKTamu;

7) oTKa3 opraua, IpeJOCTaB/IOEr0 MYHUIMIIAIBHYIO YCIYTY, H0KHOCTHOTO JIHIIA
OpraHa, MNpeAOCTAB/IAIOIIETO MYHUIHIAIBHYIO YCIYyry, B HCIPaBICHUH JOMYHIEHHBIX
ONeYaToK M OMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHUIMIANBHON YCIyTH
JIOKyMEHTaX JM00 HApYIIEHHE yCTaHOBIEHHOTO CPOKA TAKMX UCTIPABIICHMIA.,

Opranel MecTHOTO camMoyNpaBJIeHHsl, YOJHOMOYEHHbIE HA PACCMOTpPEHHE KAI00bI 1
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AOKHOCTHBIE JIMIA, KOTOPBIM MO2KeT ObITh HaNpaBJieHa Kano0a
158. Opransl MecTHOro camoynpapjeHHs, YHNOJIHOMOYEHHBIE Ha paccMOTpeHue
KaJI00BI ¥ JOJKHOCTHBIE JIMLA, KOTOPHIM MOYKET ObITH HallpaBjieHa kanoba:
- PYKOBOAUTENb AIMUHUCTPALINH;
- 3aMECTHUTE/Ib PYKOBOAUTEIS AIMUHUCTPAIINH, KYPUPYIOLIUiA JaHHOE HATIPABIICHHE;
- HavajbHUK OTena.

ITopsaok noxaum U paccMOTpeHHs KATOOBI

159. XKanoba mnopaercs B opraH, NpeaoCTABISIONIMIA MYHHULIMIIAIBHYIO YCIIYTY.
JKanoGpl Ha pelIeHWs, TPHUHATHIE PYKOBOJHTEIEM CTPYKTYPHOIO  TOApa3ieaeHus
AJIMUHHMCTpAINH, —HEMOCPEJCTBEHHO IPEJOCTABISIOIErO MYHULIUTIANBHYIO  YCITYTY,
paccMaTpUBarOTCs pyKOBOJUTENEM AIMHHUCTPALIUH.

160. XKanob6a moxer ObITH HampaBieHa B ANIMUHUCTpALIMIO TIO TI0YTE, 4Yepes
MHOTO]YHKIHOHAIBHBIH LEHTP, 0 3JIEKTPOHHOM TouTe, uepes o(HIHanbHbI caifT oprasa,
MPEAOCTABIIIOMIEr0  MyHMIHMIANBHYIO — YCIYry, MOCpeNCTBOM Ejunoro  mopraia
FOCYyAapCTBCHHBIX M MYHHLUHMIAIBHBIX  yciayr, Ilopraia rocyJapcTBEHHBIX U
MYHULUNATBHBIX yCIyT MoCKOBCKOH 0611acTH, a TakKe MOXKET OBITh MPUHSTA MPU JTHIHOM
[IpUEME 3asIBUTEIIS.

161. XKanoba nomkna comepxkars:

a) HAMMEHOBAHWE ~ OpraHa,  MPEJOCTABISIONIET0  MYHHILMIAIBHYIO yCayry,
JIOJDKHOCTHOTO  JIMLIA  OpraHa, NPeJOCTaB/IOEr0 MYyHHIMIAIBHYIO YCIyry, JH60
MYHHUIHIJIIBHOTO CIIY KAINEero, pelieH st u AeicTus (6e31elicTBUE) KOTOPHIX 06KATYIOTCS;

0) pamunmio, uMs, ordyecTBO (MOCHEAHEE - TPHU HAIMYUK), CBEJEHUS O MECTE
KUTEJILCTBA 3aSABHTENA - (PU3MYECKOro JMI@ JUMOO0 HAUMECHOBAHHE, CBEINECHHMS O MECTe
HaXOXKICHUS 3aSBUTENIA - IOPUIUYECKOrO JIMIA, a Takke HoMep (HOMepa) KOHTAKTHOTO
TenedoHa, anapec (ampeca) dJMEKTPOHHON MOYTHI (MPH HANMYMM) U TIOYTOBBI aapec, 1o
KOTOPBIM JOJKEH OBITh HANPABIICH OTBET 3aBUTEIIO;

B) CBeJleHHsl 00 OOIKalyeMbIX pEIICHUSX M JeHCTBUSIX (GespmeiicTBuK) oprana,
NPEMOCTABIIAIOIETO  MYHHLMIANBHYIO — yCIyry,  JO/DKHOCTHOIO — JIMIA  Oprama,
MPpEIOCTABJIAIONIECr0 MyHHUIUMNIAIBHYIO YCIIYTY, JIM60 rOCyapcTBEHHOTO0 MYHHIHIIATBHOTO
CIIyJKallero;

r) IOBO/IBI, HAa OCHOBAHWM KOTOPBIX 3asBHTENb HE COMIACEH C pelIeHUEM U
Aeiictrem  (OesaeficTBEEM) opraHa, MpPeJOCTABILSIOLIETO MYHUIHIIATBHYIO  YCIYTY,
AAQJGKHOCTHOTO  JIMIIA  OpraHa, MpeNOCTABISIOMEr0 MyHHIHUIAIBHYIO YCIyry, ju6o
MYHHUIHTIAIEHOTO CITYIKAIIETo. 3asBUTENEM MOTYT OBITh NpEJICTAaBIIEHBI J0KYMEHTHI (IIpH
HAJIMY¥H ), OATBEPKIAIONIME TOBOIbI 3aIBUTEINS, TMGO UX KOITHH.

162. B ciyyae HeoGX0AMMOCTH B TOATBEPIKICHHE CBOMX JIOBOXOB 3asBUTENE
puiaraeT K MUCbMEHHOMY oOOpauieHnio (kanobe) JOKYMEHTHI M MaTepuanbl 6o ux
KOITUH,

Cpoku paccMOTpeHHs KaT00bI

163. Xanoba, mocrymuBmas B AJMHHECTPALMIO, TOJUIEHKHT perucTpanuu He
MO3/IHEE CIICYIOMIEro pabovero JHs CO JHA €€ MOCTYIUICHHS.

164. XKanoba, mnocrynusmas B AJZIMAHUCTPALIMIO, MOJIEKHT PACCMOTPEHHIO
JOJKHOCTHBIM  JIMLIOM, HAJCJICHHBIM TIOJHOMOYMSMH [0 PacCMOTPEHHIO JKANOOBI, B
TEUCHHE IATHANUATH PabOYMX JIHEH CO JIHA €ro PerucTpalyy, a B Cydae 06KalIOBAHHS
OTKasa opraHa, NpEeNOCTABIIAIOIET0 MYHHIMIAIBHYIO YCITyTy, A0JDKHOCTHOTO JIMIA OpraHa,
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MPEIOCTABJIAIOIErO MyHUIMIIAJIBHYIO YCIYTy, B IPUEME JOKYMEHTOB y 3asiBHUTENIS 10O B
UCTIPaBJICHUU JIOIYIIEHHBIX ONEYaToOK M OMUOOK WM B Cilydae 00)KaloBaHHUS HapyILEHUs
YCTaHOBJICHHOI'O CPOKa TAaKUX HCIPABICHUN — B TEYEHME IATH pabOdMX JHEH cO JHS ee
perucTpanuu.

BHeceHne W3MeHEHHI B pe3yNbTaT MPeNOCTABIECHUS MYyHHIMNATBHOM YCIIYyT4 B
LIeJISIX NCIIPABJICHUS TOTIYIIEHHBIX ONEeYaToOK M OMMOOK OCyIIecTBIsIeTes: A IMUHUCTPALIUE]T
B CPOK He Oosee 5 pabouux JqHEid.

HcuepnpiBaromuii nepedenb 0CHOBAHMIL U1 0TKA32 B PACCMOTPEHHH KAT00bI
(mpeTensnu) 1100 MPHOCTAHOBJIEHHS €€ PACCMOTPEeHHSs

165. YnonHomMoueHHbI Ha  paccMOTpeHHE  KanoObI OpraH OTKa3bIBaeT B
YJAOBJICTBOPCHUH KaJI00bI B CAEAYIOUIMX ClIyYasX:

HaJIN4Ne BCTYNMBIIETO B 3aKOHHYIO CHIIYy PELICHUs CyJa, apOUTpPa)KHOro cyna Io
Kanobe 0 TOM JKe TPEMETE | 110 TEM 5K€ OCHOBAHUSIM;

nojiaua KajoObl JIMLOM, MOJHOMOYMS KOTOPOTO HE MOATBEPHKIEHBI B MOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeNLCTBOM Poccuiickoit Denepanum;

HAJIMINE PEIICHHS MO JKanode, MPUHATOTO paHee B COOTBETCTBHU ¢ TPeGOBAHUAMU
HacTOAIMX IIpaBuil B OTHOLIEHUM TOTO JKe 3asBUTENIS U 110 TOMY K€ MPEeAMETY JKaI00bl.

166. YnonnomouenHslii Ha paccMOTpeHue kano6sl OpPraH BIPaBe OCTABUTH KanoOy
0e3 oTBeTa B CIIEAYIONIHNX CIIydasnx:

HAIMYME B XKan00e HeLIeH3yPHBIX JTM00 OCKOPOUTENBHBIX BEIPAKEHHIT, YIpo3 JKH3HH,
3/I0POBBIO M UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKIKE UIEHOB €r0 CEMBH;

OTCYTCTBUE BO3MOKHOCTH IPOYUTATh KaKyl0-TMOO0 9acTh TEKCTa Kano0sl, (haMHIIHIO,
MM, OTYECTBO (IIPU HAIMYWK) U (MITH) TIOYTOBBIN ajpec 3aABUTEIIS, YKa3aHHBIE B KaI00e.

€CJIM B MMCbMEHHOM OOpAIleHHU He yKa3aHb! (paMIINS TPaKJaHUHA, HAPABUBIIETO
oOpaimenue, M IOYTOBBI ajpec, 1O KOTOPOMY JOJKEH OBITh HANPABIEH OTBET HA
oOpalnenue;

eci Kajoda rojaHa 3asBUTENEM B OPraH, B KOMIIETEHIIHIO KOTOPOTO HE BXOJUT
NPUHATHE pelIeHus 1o xanobe. B sTom cimyyae B Tedenue 3 pabouux aHeil co aHS ee
PErucTpanuy  yKa3aHHBIM OpraH HampaBiseT Kalo0y B yIIOJHOMOUCHHBI Ha ee
pacCMOTpCHHE Opran ¥ B MNHUCBMEHHOH Qopme wuHDOpMHpYeT 3asBUTENS O
MepeHanpaBIeHUH Kal00bl;

€CJIM B MUCbMEHHOM OOpalleHUH 3asBUTENS COAEPIKUTCS BOIPOC, HA KOTOPHIH eMy
MHOTOKPAaTHO ~ aBalUCh MHChMEHHBIC OTBETHI IO CYIIECTBY B CBSI3M C paHee
Hanpap/AeMbIMU 00OpaLICHUsIMH, ¥ IPU 9TOM B OOPALIEHUH HE MPUBOIATCSA HOBBIE JOBOIbI
MM 0DCTOATENLCTBA, HAYANBHUK (PyKOBOAMTENh) OTHena, AOMKHOCTHOE JIHIO JHOO
YIO/IHOMOYCHHOE Ha TO JIMIO BIpaBE MPHHATH pEIIEHHE O Oe30CHOBATEIBHOCTH
0YEpPE/IHOro OOpaIeHNs! i MPEKPAIIEHHH TIEPEIHCKU C 3asBUTENEM 110 JaHHOMY BOIIPOCY
py  yClIOBUH, YTO yKasaHHOEe oOpallleHue M paHee HampasisieMble OOpalleHus
HanpaB/SUIMCh  HAYaNbHUKY (pykoBoautemo) Otiena WM OZHOMY M TOMY IKe
AOJDKHOCTHOMY nuily. O JIaHHOM pEIIEHHH YBEIOMISIETCS 3asBUTENb, HAMpABUBIINI
oOpateHue;

€CJIM OTBET MO CYIIECTBY IOCTABJICHHOIO B 0OpALEHUH BOIIPOCA HE MOKET OBITh JlaH
0e3 pasrialleHus] CBEJEHUH, COCTABIISIOMIIX rOCY/IapCTBEHHYIO WJIM HUHYIO OXPaHSIEMYIO
(ezepanbHBIM 3aKOHOM TaliHy, rpakIaHHHY, HanpaBUBILIEMY OOpauleHue, co00IAeTCs O
HCBOSMOXKHOCTH JaTh OTBET I10 CYLIECTBY IIOCTAaBJIEHHOIO B HEM BOIPOCA B CBA3U C
HEJIOMYCTUMOCTBIO pasTiallleHus YKa3aHHBIX CBEICHMUIA.
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PesyabTaT paccmoTpeHust :xaio0bl

167. Ilo  pesynbratam paccMoTpeHms oOpamieHus 5kanoGbl  AJMHHHCTpaiys
MPUHUMACT OJIHO U3 CJICIYIOUINX PEIICHHIA:

1) ynoenersopsier xanoGy, B TomM uucie B Gopme OTMEHBI NPHUHITOrO pelieHus,
MCTIPABJICHUS  IONYIICHHBIX OPraHOM, MPEJOCTABISIONM MYHUIUNAIBHYIO  YCIYTY,
OMEYaTOK M OMMOOK B BHIIAHHBIX B PE3yNbTAaTE NPEJOCTABICHMS MyHUIMIATBHON YCIyTH
JIOKyMCHTAX, BO3BpaTa 3ajdBUTE/IIO JICHEKHBIX CPEACTB, B3UMAHHE KOTOPHIX HE
MpEIyCMOTPEHO ~ HOPMATHBHBIMH ~ TIPaBOBBIMH  akTamMu  Poccmiickoii  ®eneparun,
HOPMAaTHBHBIMU TPABOBBIMH akTaMi MOCKOBCKOM 0671aCTH, MyHHIUNIATEHBIMY TPABOBBIMH
aKTaMH, a TaKKe B UHBIX hopmax;

2) OTKa3bIBACT B yJIOBJIETBOPEHUH JKATOOHL.

Hopsitox nHGOpMUpPOBaHKs 3asIBUTENN 0 Pe3yIbTATAX PACCMOTPEHHS KAT0ObI

168. He mosmmee nms, cielyiomiero 3a JHEM NPUHSTHS peuieHus, 3asBUTEIO B
MHUCbMEHHOM WIIM  DJIEKTPOHHOH (hOpME HampaBisercss MOTHBHDOBAHHBI OTBET O
pesylbTaTtax pacCMOTPEHMS JKalo0Bl.

IlpaBo 3asiBuTeNIs1 HA MOJTyYeHHe HH(POPMAIHH H JOKYMEHTOB, HE0OX0AUMBIX
AJisi 000CHOBAHHS H PACCMOTPEHHS KAJT00BI

169. 3assurens mmeer npaBo Ha momyueHme HcuepnbIBaIOME uHpOpMaLK U
JIOKYMEHTOB, HEOOXOANMBIX JUIsl 000CHOBAHUS M PACCMOTPEHHS JKaT00bI.

170. Undopmaniust u J0OKyMEHTBI, HEO6XOAMMBIE JUTS 060CHOBAHMS 1 paccMOTpeHus
JKaloObl pasMeIalTcsi B AJMHHHCTPALUH U MHOTO(QYHKI[MOHAJILHOM II€HTpe, Ha
opuuranbHOM caiite AIMHHUCTPAUMM M MHOTO(YHKIMOHAIBLHOIO ueHTpa, Ha Enuxom
fiopTaje rocylapCTBEHHbIX W MYHHIMNAIbHBIX yciIyr, Iloprane rocyaapcTBEeHHBIX H
MYHUIUTIATBHBIX YCTyr MOCKOBCKOI 061acTH, a TakiKe MOKET OBITH COOBIIEHa 3asSBUTEITIO
B YCTHOM W/MJIN TUCBMEHHOM (hopMe.

Iopsaok o0skaoBaHuUs pelIeHHs 10 JKa100e

171. 3asiBurens  BnpaBe OOKANOBATH pPEMIEHHS 10 JKANO0E  BBIMICCTOSIIM
JOJDKHOCTHBIM JTHI[AM.

172. B ciyuae ycraHoBieHusl B XOfie WIH IO pe3yJsTaTam PacCMOTPEHHUs KaTOObI
PU3HAKOB  COCTaBa  aMHHMCTPATHBHOIO  NPABOHAPYIIEHUS WJIH  [PECTYILICHHS
AJZIMAHUCTpAIUs B yCTaHOBJICHHOM IIOPSKE He3aMe UTMTEIbHO HAINpaBJIseT UMEIOIIHeCs
MaTepHalibl B OPraHbl TPOKYpPATYpEL.

173. 3asButens wmmeer mpaBo Ha mONyYeHHE UHQOpMALlUU M JIOKYMEHTOB,
HEOOXOIMMEIX VIl 00OCHOBAHHS M PACCMOTPEHHs KanoGbl, IpH YCIIOBUH, YTO 3TO HE
3aTparuBacT Mpasa, CBOOOABI M 3aKOHHBIC HMHTEPECHl APYIMX JIMI M YTO YKA3aHHbBIE
AIOKYMEHTBI  HE COACPIKAT CBEJCHHA, COCTABISIONIME TOCYIAPCTBEHHYIO I HHYIO
OXpaHAEMYIO 3aKOHOMATENBCTBOM Poccuiickoii ®enepaiuu taiiny.

174. Tlpu nonaye sxanoGsl 3asBUTENH BIPABE IOy UHTE CIIEJIYIOILYI0 UH(POPMAIIHIO:

MecToHaxoxaeHue OTaena;

MIEpeUeHs HOMEPOB TeJe(YOHOB IS OMTYIEHUS CBEICHHIT O IPOXOK/IEHAH IPOLIEIYP
10 PACCMOTPEHHIO JKATO0bI;

MCCTOHAXOXKIACHUE OPraHOB MECTHOI'O CaMOYIIpaBIeH s, (paMUIMU, UMEHA, OTYECTBA
(pu HaNMYUKM) U JODKHOCTH UX PYKOBOUTENEH, 8 TAKKE MOMKHOCTHBIX JIUL, KOTOPBIM
MOJXKET OBITH HallpaBlIeHa jKan06a.
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175. Ilpn nomaye kano0bl 3aMHTEPECOBAHHOE JIMIO BHpaBe MOAy4uTh B OTjene
KOIMHK JOKYMEHTOB, MOITBEpXKIAl0uX oOxaiyeMoe nedictBue (OeszeiicTBue), pelneHue
J0JKHOCTHOTO JIHIIA.

Cuoco0b1 nH(popMHpOBaHNS 3asiIBHTEJIEH 0 MOPSIAKE NOJAYH H PACCMOTPEHHS
KAT00BI

176. NUndopmupoanue 3asButelneii o nopske Mojavd 1 PACCMOTPEHHS KaI00b! Ha
pemienuss WU geucTBusA  (OespedicTBue)  AJMUHUCTpAMM,  JO/DKHOCTHBIX  JIMII
AJIMMHUCTPALIUH, — MYHULMOAQIBHBIX  CIOYXallUX,  OCYIIECTBISETCS  MOCPEICTBOM
pasmermenns HHpOPMALMK Ha CTEH/IaX B MECTaxX MPEAOCTaBIeHUs My HHIMTATEHON YCIyTH
B AIIMHHHCTpaMM M MHOrOQYHKI[HOHAJTBLHOM IIEHTpPe, Ha OQUIHAILHOM caiite
AJMUHUCTPAlMM M MHOTO(YHKIMOHAIBHOTO  IEHTpa, Ha Ejaunom ropraie
FOCYMapCTBEHHBIX M MYHUIMNAIBHBIX yciuyr u  Iloprase rocyaapcTBeHHBIX U
MYHHLMTAIBHBIX yCiIyr MocKkoBcKoit 061acTh, a Takke MOXKET OBITh COOOIIEHA 3aABUTENIO
B YCTHOM M (WJIM) MUCHMEHHOM (opMme.
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0 MecCTe HaXO0:KAeHHs, rpadguke padoThl, ROHTaKTH\‘x::reﬂ 1
3JIEKTPOHHOH MOYTbI OPraHa, NpeoCcTaB/AS0Mero MyHHIHNAILHYI0 YCIyry,
CTPYKTYPHBIX NOAPAa3/ie/IeHHil OpPraHa, npeAocTaBIsiomero MyHHIHIAALHYIO YCIYTY,
MHOTO()YHKIMOHAJILHOTO HEHTPA H OPraHH3alHil, y4ACTBYIOLIHX B NPeJ0CTABICHHH
MYHHUHIAJIBHOH YCJIYIH

1. AamunucTpanus Py3ckoro MyHHUNNAALHOTO paiiona:

Mecto  maxoxaenus —aAMMHHCTpAaMU  Py3cKOro  MyHMIMIAILHOTO
Mockosckast o6nacte, Pysckuit paiion, ropox Pysa, ynuna Connuesa, jom 11.

I'padux pabors anmuuncTpammu Py3ckoro MyHUIMIAIEHOrO paiioHa:

paiiona:

ITonenenpHUK: ¢ 08:45 no 18:00
nepepbiB Ha 00ex ¢ 13:00 mo 14:00
BropHuxk: ¢ 08:45 o 18:00
nepepbiB Ha 00ex ¢ 13:00 o 14:00
Cpena ¢ 08:45 no 18:00
nepepbiB Ha 06e ¢ 13:00 go 14:00
Yerpepr: ¢ 08:45 o 18:00
nepepniB Ha o0ez ¢ 13:00 xo 14:00
[IsrHnna: ¢ 08:45 no 16:45
nepepsiB Ha 06ex ¢ 13:00 go 14:00
Cy60ota BBIXOJTHOM JIEHB
Bockpecenbe: BBIXOJHOH JI€HB

I'paduk nprema sassureneil B aMuHICTpaLiy Py3ckoro MyHUIMIAILHOTO paiioHa;

[ToneenbHUK: ¢ 08:45 o 18:00
nepepbiB Ha 06ex ¢ 13:00 mo 14:00
Brophuxk: c 08:45 no 18:00
nepepsiB Ha 00ex ¢ 13:00 g0 14:00
Cpena ¢ 08:45 no 18:00
nepepbiB Ha 06ex ¢ 13:00 o 14:00
Yersepr: ¢ 08:45 no 18:00
nepepsiB Ha odex ¢ 13:00 go 14:00
[TaTHuna: ¢ 08:45 o 16:45
nepepsiB Ha 06ej1 ¢ 13:00 mo 14:00
Cy660ota BBIXOJIHOM JIEHB
Bockpecenne: BBIXOJIHOM JICHb

IlouToBeIii anpec agMuHHCTpamuu Py3ckoro MyHHIHIIATIBHOTO paitona: 143100,
MockoBckas o6iacts, Py3ckuii paiton, ropoa Pysa, ynuna Cosnauesa, gom 11.

Konrakrhelii Tenedon: 8 (49627) 24-230.

Oduimaneheiii caifit agvunucrpauun Py3ckoro MyHHIMIAIBHOrO paifoHa B ceTu
WurepHer: www.ruzaregion.ru.

AJIpec JIEKTPOHHON MOYTHI aIMHMHHCTPALMK Py3cKOro MyHUIMIANLHOTO paifoHa B
ceru Murepuer: info@ruzaregion.ru.
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2. Kuamnblii oTaen axMuHHCTpannu Py3ckoro MyHHIMNAALHOrO paiioHa:

Mecro  HaxoKIeHMS aIMHHMCTpauMy Py3ckoro MyHMIMNATBHOTO —paifoHa:
Mockosckas o6acts, Pysckuii paiion, ropos Pysa, ynuna Connnesa, qom 11.

I'padux paboTel HKUIMIHOTO OTAENa aIMHHUCTPAUUK Py3cKOro MyHHIHIATBHOIO
paiioHa:

[TonenensHuk: c 08:45 mo 18:00
nepepsiB Ha 00ex ¢ 13:00 o 14:00
Bropuuxk: ¢ 08:45 no 18:00
nepepbiB Ha 06ex ¢ 13:00 mo 14:00
Cpena c 08:45 no 18:00
nepepbiB Ha 00ex ¢ 13:00 xo 14:00
Yersepr: ¢ 08:45 no 18:00
nepepsiB Ha 00ex ¢ 13:00 mo 14:00
[IaTHuLA: ¢ 08:45 mo 16:45
nepepsiB Ha 00exn ¢ 13:00 xo 14:00
Cy0660Ta BEIXO/IHOM J€Hb
Bockpecenne: BBIXOJIHOM JI€Hb

['papuk mpuema 3asBuTENEll B IKUIMINHOM OTHE/e angMuHUCTpanuu  Pysckoro
MYHMIUIIAJILHOTO paiioHa:

ITonegenpHUK: He npuemHusIil neHsb
Brophuk: ¢ 08:45 no 18:00
nepepbiB Ha o0ex ¢ 13:00 mo 14:00
Cpena He npuemuslii 1eHb
Yersepr: ¢ 08:45 no 18:00
nepepbiB Ha 00ex ¢ 13:00 mo 14:00
[IsitHua: He npuemmuslii 1eHb
Cy0660ota BBIXOJIHOM JIEHB
Bockpecense: BBIXOJJHOM JICHB

[TouToBsIil ajpec KUIMIHOTO OT/E]Ia aAMUHUCTPALMH Py3CKOr0 MyHUIMIATBHOTO
paiiona: 143100, Mockosckast o6acts, Pysckuit paiion, ropox Py3a, ynuna Conniesa, gom
13

KonrakTHbIi Tenedon: .

O¢uimanbupiii  calfit  JKHIMIHOrO — OTAeNa  AJMUHHCTpALUU Pysckoro
MYHMIIMITAJIBHOTO paiioHa B ceTu IHTepHeT: www.ruzaregion.ru.

AJIpeC  DIIEKTPOHHOM MOYTH O KWIHMIIHOTO OTAe]a aAMHHHCTPALUK Pysckoro
MYHMLMIIAIBHOTO paiioHa B cetu Murepner: zhilotdel327@mail.ru

3. MHOroyHKIHOHANBHBIN WEHTP, PACHONOKEHHBIH HA TeppuTopun Py3sckoro
MYHHUHMIAJIbHOI0 paiioHa:

Mecro  HaxoxaeHws — MHOrO(GYHKIMOHAIBLHOTO uerrpa: 1. Pysza, ymmna
OenepatuBHag, 1. 23.

['padpuk paGoTHI MHOrO(YHKLMOHAIBHOTO IEHTpa:

[ToneenpHuK: BEIXOJIHOM JIEHb
BropHuxk: ¢ 08:00 no 20:00
Cpena ¢ 08:00 g0 20:00
Yersepr: ¢ 08:00 mo 20:00
ITsTHUIA: ¢ 08:00 no 20:00
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Cy66ota ¢ 08:00 o 20:00
Bockpecenne: BLIXOAHOM JIEHb

[TouroBeIil apec MHOrOYHKIMOHANILHOTO HEHTpA: T. Pysa, ynuna ®enepatusnas,
n.23.

Tenedon Call-uienrpa:

Oduuuansueiit  calit  MHOrO(GYHKIMOHATBHOTO neHrtpa B cetm VHTepHer:
WWW.ruzaregion.ru.

AJlpec DJIEKTPOHHON MOYTHI MHOTO(YHKIIHOHATIBHOTO IIEHTpa B CETH Uurepuer:
mfcrmr@outlook.com.
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OGpasen 3asiBiieHns 0 NPeOCTABICHHH MyHHIHIIAILHOI] yeayrn
PykoBoauteno afin CTPaiin
yKOBOZHTETIO ARHHCTRALA

Py3ckoro MyHUIIMNIATEHRETO paifoHa
M.B. TapxanoBy

oT
(IIJ,H.O 3AABHTENA)
(npoxkuBAIOLIEro MO anpecy)
3asiBieHue
5, ;
(D.H.0 3assurens)
B JIMIIE 5

(ykaspisaercs ©.H.0 3aK0HHOTO NIPEACTABUTENS, T0KYMEHT, TOATBEPIKAAIONIITN TOJTHOMOYHS)

IIPOYKUBAIOIIMH 110 afipecy )

(anpec perucTpalmm 1Mo MecTy JKHTEILCTBA)

[pOIly MPEeJOCTaBUTh MHE Ha YCIOBUSIX KOMMEPYECKOTO HaiMa HeIBHKUMOe
UMYLIECTBO, HaxoJysiiieecs B MYHULIUATBHOM COOCTBEHHOCTH,

()’KE]BBIB&ETCFI HaUMEHOBAHHE, ajpec, MIoais U HHbIE XdpaKkTepPHCTHKH HMyH.[CCTBﬁ)

Ha IIEPHOA C «_ » 20 rmo«  » 20 1

OcHoOBaHUsI [U1s IPEIOCTABIICHUS HEIBUKHUMOTO UMYIIECTBA, HAXOMAIIErOCs B
MYHHULUNAIGHOH ~ COOCTBEHHOCTH, HAa  YCIOBUSX  KOMMEPYECKOro  Haiima:

()’KEISI:IB';IIO'I'CH QCHOBAHHA, HANIpUMED, NpH3IHAHHE HYKIAIOIHMMCH B YAYHUICHHH XUINIIHBIX YCI0BHH, HAXOX/ACHHE Ha

MYHHUIMIAILHOI enysGe, TpyaHas JKNIHeHHAs CHTYALMS M T.J1,)

Pesynbrar MyHunmunansHoi yciayru BeaTh CIIEIYIOIUM CIIOCOOOM:

L] MOCPEeaCTBOM JIMYHOTO OOpaIeHust B A AMUHHCTPALHIO:

[l B hopme 31IeKTPOHHOrO JOKYMEHTa;

] B ¢popme nokymeHTa Ha GyMaKHOM HOCHTEIE;

(] IOYTOBBIM OTHpaBIEHHEM Ha aJpec, YKa3aHHBIA B 3asBICHHH (TosbKO Ha
OyMa>kHOM HOCHTENE);

[l oTmpaBjieHHeM 10 3JEKTPOHHOM [OYTe (B ¢dopme 31eKTpOHHOTO
AOKYMEHTA H TONBKO B CIy4asX MPsSMO NPEAyCMOTPEHHBIX B JeHCTBYIOLINX
HOPMATUBHAIX IPABOBBIX AKTAX);

] mocpenctBoM nu4HOro obpamieHus B MHOTOQYHKLMOHANBHBIH LIEHTP
(ToNIbKO Ha GyMa)kKHOM HOCHUTEJIE);

[J' mocpenctsom HanpasieHus yepes Emumblii mopran roCyIapCTBeHHBIX U
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MYHUIUIAIBHBIX YCIIYT (TOJABKO B (POPME IEKTPOHHOI'O JOKYMEHTA);
lJ mocpenctsoM  HampaBnenus depe3 [lopranm  rocyaapcTBEHHBIX U
MYHULMIANBHBIX YCIIYT (TOJIBKO B (hOpMeE ITEKTPOHHOTO JIOKYMEHTA).

<<OO0paTHas cTOpoHa 3asBICHUS>>

OrMeTka 0 KOMIJIEKTE DOKyMEHTOB (IIPOCTAaBIISETCS B CIydae OTCYTCTBHS
OIIHOrO MM 0Oosee M3 JOKyMEHTOB, He HAXOLSLIMXCS B PACHOPSKEHHH OPraHOB,
MPEJOCTABIAIOMMX  FOCYapCTBEHHbIE WM  MYyHHIMOAIbHBIE YCIYTH, JH60
TIOZIBEIOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHOW BIAaCTH WIIM OpraHaM MECTHOTO
CaMOyMpaBJIE€HUs OpraHU3alii, yYaCTBYIOUIUX B MPEJOCTABIECHUH MyHHLHIATBHOM
YCIIyTH):

O npezcraBieHnn He TMOTHOrO KOMIUIEKTA JOKYMEHTOB, TPEGYIOLMXCS IS
MPEIOCTaBJICHUS] MYHHULMIIAIBHON YCIYTH U MPEACTaBIIsIEMbIX 3asBUTENEM, TaK Kak
CBEJIEHUs MO HHUM OTCYTCTBYIOT B DACHOPSIKEHHUHM OpPraHOB, MPeoCTaBIISIOIIIX
FOCYapCTBEHHbIE WM MYHULHIAIbHbIE YCIYTH, MO0 MOJBEJOMCTBEHHBIX OpPraHam
FOCYIapCTBEHHOM BACTH HJIM OPraHaM MECTHOTO CaMOyNpaBIeHHs OpraHH3aIldii,
Y4acTBYIOIIMX B PEOCTABIEHUH MyHULUIAIBHOM yCIIyTH, TIpeLyIpeskieH

(moanuck 3asgBUTEIIS) (D.1.0. 3asBuUTENS, TIOJHOCTEHIO)
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YBEJOMJIEHUE
00 oTKa3e B mpeIoCTABIEHHH MYHHUHNAJIbLHOH YCJaYyrH

Bam ortkasamo B mpemocrasmenun MYHULUNIATBHONA  YCIyrd 110
TIPEIOCTABIICHUIO XKUITBIX IOMEILEHHUI Ha YCIOBUIX KOMMEepYeCKOro HaliMa U BbIgava

AOTOBOPOB KOMMEpPYECKOoro HaliMa 1o CJIEOYHOLIUM OCHOBaHHSIM.

(VKA36I6AIOMCS NPUMUHBL OMKA3A CO CCOLIKOTL Ha npaesosol akm)
[Tocne YCTpaHeHUus 060TOHT6J’ILCTB, IMOCHIYXHBIIHUX OCHOBAHHEM AJIs OTKas3a B

TIpE/10CTaBICHUH MyHHUUHUNIATBHOM yeiyru Ber umeere IIPaBO MOBTOPHO OOpaTUTHCS
3a IPEAOCTABICHUEM MyHMIMNATIBHOM yCITyrH.

Haumenosanue OO)T.}!('HOC'HTHOEG

noonucey pacuugposka  nodnucu (®.1.0,)
omeememeeHHo20 nuya

MLIT. « » 20 ron
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