AJIMUHUCTPALIUSA 5
PY3CKOI'O MYHULIUITAJIBHOTI'O PAMMOHA
MOCKOBCKOM OBJIACTH

I[TOCTAHOBJIEHUE

OT 28, 04, 75"  Nep35™

O6 yTBep:IeHuH aIMHHHCTPATHBHOIO PerjiaMenTa o oGopmJeHHnIo
AOKYMEHTOB N0 00MeHY KHJIBIMH MOMeIeHHAMH,
NpeAoCTABJIEHHBIMH 10 10r0BOPaM COLHAJIBLHOr0 HaliMa

B coorserctBum ¢ I'paxmanckum kojgekcom Poccuiickoii ®Denepanuu,
KunuimuaelM - komexkcoM  Poccuiickoit Qenepauun, @DenepaibHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "OO6 opraHM3alud IperoCTABIECHUS roCy1apCTBeHHBIX U
MYHHLMIATBHBIX ycuyr", denepanbHbiM 3akoHOM OoT 06.10.2003 Ne 131-®3 "O6
OOIIMX TNpPUHLUIAX OpraHU3alMd MECTHOIO CaMOyNpaBieHHs B PoccHHCKO
OQenepauuu”, PpPyKOBOJACTBYACH YcTaBOM Py3ckoro MyHHMIMNAnbHOTO —paiioHa,
[IOCTAHOBJISIO:

1. VYTBepaute  aAMHHUCTPATHBHBIH  perJiaMeHT O  [peJOCTaBICHHH
MYHMIMIIAIBHOH YCIYTd TI0 O(QOPMIEHHIO [NOKYMEHTOB [0 OOGMEHY IKHIIBIMHU
[IOMEILEHUSMH,  TPENOCTaBIEHHBIMH [0  JOroBOpaM  COIMAJbHOrO  HailiMa
(mpunaraercs).

2. Omy6mukoBath B rasere «KpacHoe 3HaMms» W pa3sMecTUTh Ha O(pUIUATLHOM
caiite B cetu «MHTEpHETY.

3. KoHTposib 3a BBINOJHEHHEM HACTOSINETO MOCTAHOBJIECHHUSI BO3JIOKHTH HA
3aMECTHUTEJIl PYKOBOAMUTENS] aIMHHHCTpaluMu Py3ckoro MyHHIMNAIbHOrO paiioHa
Mensenesy E.A.
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AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeAoCTABJCHHS MYHHUMIIAJIbLHON yCIyru no o(hopmM/IeHHIO JOKYMEHTOB 110 00MeHy
JKHJIBIMH NTOMEIeHHSIMH, NIPeJ0CTABJIeHHbIMH 0 I0r0BOPaM COHANBLHOI0 HaliMa

I. O01mue nos1oKeHUs

IIpeamer peryiMpoBaHusi aAMHHHCTPATHBHOIO PerjiaMeHTa NpeJocTABIeHHs
MYHHUHIAJALHON YCJYTH

1. AJMUHHCTPaTHBHBINM PENIAMEHT MPEJOCTABJICHUsS MYHHIMIANBHOH YCIYTH IO
O0(pOpMIIEHIIO JIOKYMEHTOB 110 O0OMEHY JKWJIBIMH MOMEIIEHHUAMHM, [PEJIOCTABICHHBIMHU 110
JOrOBOpaM COLMANILHOIO Hakma(Jajee - aJIMUHHCTPAaTHUBHBINA pErilaMeHT) yCTaHaBJIMBAET
CTaHAApT NPENOCTaBICHUS MYHHILMIIAILHONH YCIYrd 10 O(OPMICHUIO JIOKYMEHTOB IIO
00OMeHy JKWIBIMH IOMEIIEHHAMH, IPEJOCTaBICHHBIMH [0 JIOrOBOPAaM COLMAIBHOIO
HaliMa(zamee - MyHULMNAAbHAS YCJIyra), COCTaB, [OCIENOBATENLHOCTE H  CPOKH
BBITIOJIHEHUSI  aJIMUHUCTPATUBHBIX  Mpouefayp  (AeicTBuil) 10  MpPeaoCTaBIEHHIO
MYHUIUNAIBHON yCIyTH, TpeOOBaHMA K MOPAAKY WX BBIIOJHEHUs, (OPMBI KOHTPOIS 32
UCIIOJTHEHHEM aIMHHUCTPATUBHOIO pErjJaMeHTa, JocyJeOHbINH (BHECYHeOHBIH) MOPsIoK
obkamoBanusi pemeHuit u  feiictBuit  (GeszeiicTBus) amMmHHCTpamuu  Pysckoro
MYHHULUIAIBHOTO paifoHa (najnee — AJIMHHUCTpAIMs), COTPYAHUKOB MYHHIMIIAIBHOTO
Ka3eHHOro  ydpexjieHus "MHOroQyHKUMOHANBHBI LEHTP 10  NpeaoCcTaBICHUIO
MYHULIUTAIBHBIX yCiIyr Py3cKOro MyHUIMNANIbHOro paiiona MockoBckoii obmactu" (nanee
— MHOTOQYHKIIMOHAIBHBII IIEHTP).

2. AJMUHHCTPAaTHBHBI perjIaMeHT pa3pa0oTaH B LE/SAX MOBBHIIEHUS KAYeCTBA MU
AOCTYIHOCTH MPEJOCTABICHUS MYHULMITAJILHON YCIIyTH NP OCYLIECTBICHHIN TIOJTHOMOYHIA
AJIMUHHCTpAIINH,

JInua, nmMeromme NpaBo Ha MOJyYeHHeM MYHHUHIAILHOM yCIyrn
3.  MyHununaneHas yciyra MpeiacTaBisieTcs (pU3MUECKHM JIHIEM, SBISIOIUAMCS
HaHUMATEJSIMH  JKUJIBIX TOMEIICHHMH I10 JOroBOpaM CONMAJILHOrO HaiiMa, aubo ux
YIOJIIHOMOUYEHHBIM TPEACTaBUTENAM (Jlajiee — 3assBUTENH).

TpeGoBanus k nopsAKy HHYOPMHPOBAHMS 0 OPSAKE NPEJOCTABICHHS
MYHHIHNAJIBHOH YCJIYIH

4.  WudopmupoBaHHe TpaXIaH O MOPSAKE IMPEJOCTABICHHS MYHHULUIATBHOMN
YCIyrd  OCYIICCTBIACTCS ~ MYHHIMNAIBHBIMH  CIY)KaIUMH  AJMHHUCTpALUA U
COTPY/THUKAMH MHOTrO(YHKIMOHAIBHOTO LIEHTPA MNPEJOCTABIEHHsS TIOCYJAPCTBEHHBIX U
MYHHUUMIATBHBIX yCIyr MOCKOBCKO# 06/1aCTH, pacIoiIoKeHHBIX Ha Tepputopun Py3ckoro
MYHUIHIIAJILHOTO paiioHa).

5. OcHOBHBIMH TpeGOBaHMAMH K HMHGOPMUPOBAHMIO TIPAKIAH O HopsJIKe
IPCIOCTABICHNSA MYHULIMIANBHON YCIYIrd SIBISIOTCS JIOCTOBEPHOCTH IPENOCTABISIEMOi
MH(OPMALIMH, YETKOCT U3/I0KEHHS HHPOPMALUH, IOTHOTa MHPOPMHPOBAHHMSL.

6. Mudopmarus 0 HOpsKE MPEIOCTABICHHS MyHUIMTATBHOMN YCIYTH COJEPIKUT
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CIEIYIOUINE CBEICHUS:

1) HaumeHOBaHME M TOYTOBBIE ajpeca AJIMHHHUCTPALIMM, OTBETCTBEHHOIO 3a
NpeNOCTaBIEHUEe MyHULMIIAIBHOMN yCIyrd, 1 MHOTO(YHKIIHOHAIBHOTO IIEHTPA;

2) cripaBOYHBIE HOMEpa Tene(OHOB AJIMHHUCTPALMH, ¥ MHOTO(YHKIHMOHAIBHOIO
LIEHTpa;

3) agpec oUIMAIBHOIO caiita AIMHHUCTPAIIMM M MHOTO(YHKIIMOHAIBHOTO IIEHTpa
B MH(OPMAMOHHO-TEIEKOMMYHUKALMOHHOI ceTu «VHTepHeT» (nanee — ceth UnTEpHET);

4) rpaguk paboThl AJMUHUCTPALUK U MHOTO(YHKIIHOHAIBHOTO IEHTPA;

5) TpeboBanMs K IHMCBMEHHOMY 3ampocy 3asBHTENEM O MpeaoCTaBICHUU
MH(POPMALMK O MOPSIKE IPEJOCTABICHUS MY HULIUNIAIBHOM yCIyry;

6) nepedyeHnb JOKyMEHTOB, HEOOXOJUMBIX ISl MOy YEHHS MYyHUIUNIAIBHOMN YCIyTH;

7) BBINEPXKKM U3 TIPAaBOBBIX aKTOB, CONEPXKALMX HOPMEIL,  PEryJHpyIoIiue
ACATEIIBHOCTB I10 IPEJOCTABICHUIO MYHUIUIIAILHON YCIYTH;

8) TEKCT a/IMUHUCTPATUBHOTO periiaMeHTa C MPUII0KEHUAMHM;

9) kpaTKkoe orucaHue NMopsKa IpeJI0CTaBIeHUs. My HULUTIAIBHON YCIyTH;

10) kpaTkoe onucaHue MopsIKa NpeJOCTaBICHUS MyHUIMIIAIBHOM YCIIyTIH;

1) obpasuel  odopmieHHss  JOKYMEHTOB, HEOOXOAWUMBIX I8 HOJyuYeHHs
MYHHMIMIIAJIBHON yCIyTy, U TpeOOBaHUS K HUM;

12) nepeyens TUTIIOBEIX, HaubOJIEE aKTyalIBHBIX BONPOCOB IPAKIaH, OTHOCSIIUXCS K
KOMIICTEHIIMN AJIMUHUCTPALIUH, MHOTO(YHKIIHOHAIBHOTO LIEHTPA U OTBETHI HA HUX.

7. HMndopmamus o mopsAKe IMPEeNOCTaBIEHHS — MYHHIMNAIBHOMN YCIYIH
pasmemaercss Ha HMHQOPMAIMOHHBIX CTEHJAX B IOMEIICHUSX AJIMUHUCTPALUH |
MHOrO(QYHKIMOHAILHOTO IIEHTpa, MpeJHA3HAYEHHBIX Ul NpHUeMa 3asBHTeNeil, Ha
ohunpanbHOM caifte AJMHHUCTPAIMH U OQULUMAILHOM caifTe MHOrO(YHKIMOHAILHOTO
nentpa B cetu WurepHer, B (efiepanbHOil rocyjapcTBeHHOM MH(GOPMALMOHHON cHCTEME
«EnuHbIA TOpTAN rocyJapcTBEHHBIX H MYHHUMNANBHBIX yeuyr (dyHkimii)» (namee —
Enuupiii mopran rocylapcTBEHHBIX U MYHHLMIAIBHBIX YCIYr), B TOCYJapCTBEHHOIR
uHpOpMALMOHHOM  cucteme MockoBekoit  obmactn  «[lopTai  rocymapcTBEHHBIX W
MYHUIUNATBHBIX — ycayr  (QyHkumii) MockoBekoit obmactu»  (manee — Ilopran
FOCYyMapCTBEHHBIX W  MYHUIMNAIBHBIX ycayr MockoBckoit obmactu), a Takxke
IPEIOCTABIISIETCS 110 TeJIe(OHY U HIEKTPOHHOM MMOYTE M0 00paleHuIo 3asBUTENs.

8. CopaBounas uH(pOpMAIMsS O MECTE HAXOKICHMUS Anmvunucrtpanuu, Otnena,
OTBETCTBEHHOI'O 3a MPEAOCTABICHUE MYHUIMNAIBHOW YCIyTH, MHOTO()YHKIMOHAILHOIO
[ICHTpa, OpraHoB M OpraHM3alyii, Y4YacTBYIOUIMX B IPEJOCTABJICHUM MYHHUIIUIATLHOI
YCIIYTH, UX TIOYTOBBIC ajpeca, oduuuanpHble caiiThl B cetu MHTepHeT, MHpOpMANHs O
rpadukax paboThl, TejaeGOHHBIX HOMEpax U ajpecax 3JIeKTPOHHOI MOYTHI MPE/ICTABICHA B
Ipuioxennn 1 K aIMUHICTPATUBHOMY PErJIaMEHTY.

9.  Ilpu oOumeHnn ¢ rpakiaHaMi MyHULMIATIBHEIE CITyIKallue AZMUHHUCTPALIUK U
COTPYZHMKH MHOTO(QYHKIMOHAILHOIO IEHTPa 00f3aHbl KOPPEKTHO M BHUMATEIBHO
OTHOCHTBCSl K IpaK[IaHaM, HE YHIDKas UX 4eCTH U JocTouHcTBa. MH(OpMUpOBaHHE O
[IOpsAZIKE  MPEIOCTABICHUA MYHHIMIAIBHOW YCIYyrd HeOoOXOIMMO OCYIIECTBISATh C
MCIIOJIB30BaHUEM O(UIMATBEHO-ET0BOI0 CTHIIS PEUH.

II. CranaapT npexocTaB/IeHHst MyHHIHNAALHOM YCayrn
HaumenoBanue MyHHUHIAIBHON yeayru

10. MynuuunansHas yeiayra 1o ohOpMICHHIO IOKYMEHTOB [0 OOMEHY JKUIIBIMH
TIOMELIEHUSMH, TPEAOCTABIEHHBIMH 10 JOrOBOpaM COLMAILHOTO HaliMa.



HaunmenoBanue oprana, npeocTaB/isiioniero MyHHIHIAILHYIO YCIYTy

11. IlpenocraBieHue MyHHULUNAIBHON YCIYTH OCYIIECTBISIETCS A IMUHUCTPALIUE.

12. AnmuHHCTpaius OpraHusyeT NpeJoCTaBICHHE MYHHLMIAILHONW YCIYIH 10
NPUHLIKITY «OAHOIO OKHa», B TOM uucie Ha 6a3e MHOrO(YHKIIMOHAILHOTO IIEHTPA.

13. B npenocraBieHny MyHHUIMIAIBHON YCIYTH Y4aCTBYIOT:

- JKWIMIIHO-KOMMYHAJIbHBIE CIIy)KObI, opraHu3amuu Py3cKOro MyHHIUNATBHOTO
paioHa, NPe0oCTaBIAIOIHE BBIIUCKY U3 JOMOBOIl KHUTH, KOMUIO (PMHAHCOBOTO JIUIEBOIO
cyera ¥ CrpaBKy 00 OTCYTCTBMM 3a[0JDKEHHOCTH 3a COJEpIKaHHE, PEMOHT KUIIOrO
MIOMEILEHUST 1 KOMMYHaJIbHbIE YCITYTH,

14. Opranpl, npegocTaBIsIoONIIe MyHAIUITATGHYO YCIyTy, MHOTO(QYHKIMOHATEHEII
IEHTp, Ha 0a3e KOTOPBIX OPraHM30BaHO IPEJOCTABICHHE MYHUIMNAILHON yCIyru, He
BIIpaBe TpeOOBaTh OT 3asBUTENS OCYLIECTBICHHUS ACHCTBHI, B TOM YHCIE COIJIAaCOBAHHIA,
HEOOXOAUMBIX JIUIs TOJYYeHUs MYyHULHUNATBHONW YCIyrHM M CBA3aHHBIX ¢ OOpalleHHeM B
MHBIE IOCY/IapCTBEHHBIE OpraHbl (OpraHsl MECTHOIO CaMOYTIpaBJICHHs) U OpraHu3alMu, 3a
UCKIIIOYEHUEM [OJIy4YE€HUsI YCIIyT, BKIIOUEHHBIX B MEPEYECHb YCIYT, KOTOpHIE SBJISAIOTCA
HEOOXOMMMBIMU U O0A3aTENBHBIMH Ul IPEJOCTaBJICHHUsS MYHUIMNAIBHBIX YCIIYT,
YTBEPIKJICHHBINH MOCTAHOBJICHUEM aJIMMHMCTpali Py3cKOro MyHHLMIAIBHOrO paioHa OT
01.08.2011 roma Ne 3227 «O6 yTBepKIEHHH peecTpa MYHHLMIAILHEIX YCIYT,
MPEOCTABISIEMBIX OpraHaM¥ MECTHOIO caMOyIpaBieHHs Py3ckoro MyHHMIUNAILHOTO
paitona MockoBckoii o0macTiy.

PesyjbTaT npeaocTaBiieHUst MyHHUIHNAJILHOM yCJIyrH
15. PesynpTaToM npenocraBieHust MyHULMIIAILHON YCIYTH SIBIISIOTCS:
1) nocranosnenue 06 oOMeHe KUIBIMH ITOMEIICHUSIMU,
2) nocraHoByieHHe 00 0TKa3e B 0OMEHE KMJIBIMU TOMEIIEHUSIMHU.

Cpok perncrpanuu 3anpoca 3asiBHTeIs

16. 3ampoc 3asBuTens 0 NPeAOCTABICHUI MyHULMIIATBHON YCITYTH PETHCTPUPYETCS
B AJIMHHUCTPAIIMK B CPOK HE Mo3aHee 1 paboyero [Hs, cleayIomero 3a JHeM MoCTyIUICHUSs
B AZIMUHHCTPALIHIO.

17, Peructpanus 3anpoca 3asBUTENS O NPEAOCTABICHHH MYHHUIHIATBHON YCIyTH,
NEpeJaHHOr0  Ha OyMaXHOM HOCHTENe U3 MHOrOQYHKUMOHAILHOIO IIEHTpa B
AJZIMIHHUCTPALMIO, OCYIIECTBIAETCS B CPOK He mosjHee 1 paGodero jHs, CIeAyIOIEro 3a
JHEM IOCTYIUIEHUS B A IMHHHUCTPALHIO.

18. Perucrpanus 3anpoca 3asBUTENs O NPEIOCTABIEHHH MYHHIMIAIBHON YCIyTH,
HanpaBJIeHHOTO B (OpME DJIEKTPOHHOTO JOKYMEHTa IIOCPEACTBOM EjuHOro mnoprana
rOCYIapCTBEHHBIX M MYHUIMIANbHBIX  ycayr, Iloprama rocyaapcTBEHHBIX U
MYHHIUTAIBHBIX yCIayr MOCKOBCKOW 00J1aCTH, OCYIIECTBISIETCS B CPOK He Mo3jHee |
pabouero jus, cieyIOIero 3a JHEM MOCTYILUIEHUS B A IMHHHCTPALHIO.

Cpoxk npeaocTaBjieHHs] MyHHUHOAABHOM YCIyru
19. Cpox mnpemocrapneHusi MYHMLMNAIBHON YCIy'M He MOXET IpEBBIIIATH
30xaneHiapHbIX JHEH, € JaTHl PErHCTPalMyM 3arpoca 3asBUTENsS O IPeIOCTABICHHH
MYHHUIHIIAIBHON YCIIYTH B A IMUHHCTPALUH.
20. Cpox mnpemocTapieHHs MYHHLUNAIBHON YCITyTH, 3alpoc Ha IOMyYeHHe
KOTOpO¥1 IepesiaH 3asBUTENEM Yepe3 MHOrOGYHKIHOHAIBHBIN HEHTP, UCUNCISAETCS CO IHS
PETHCTPALMH 3aIPOCa Ha MOJIyYCHNE MYHUIUNATBHOM YCIyTrd B A JIMUHUCTPALIUH.
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21. Cpoxk mpeJocTaBIeHHs MyHULMIAIBHOI YCIyTH ucumcisercs 6e3 yyera cpokoB
NPUOCTAHOBJIEHMSI NPEJOCTABICHUsS MYHMUMIANBHOH YyCIyru, Iepejauu 3ampoca o
MPEAOCTABJICHUH MYHULMIATBHON YCIYTM M JIOKYMEHTOB M3 MHOTO(GYHKIHOHAIEHOIO
UECHTPa B AJMUHMCTPALMIO, MEPEJau pe3ysbTaTa MpPeSOCTABICHHS MYHHIMITAIBHOI
ycyru u3 AJZMMHUCTPAalUK B MHOTO(QYHKIHOHAIBHBI LEHTp, CPOKA BBIAAYM Pe3yIbTaTa
3asBUTEIIO.

22. Cpoku nepejauyd 3ampoca O MPeSOCTABICHHH MYHHIMIANBHON YCIyrH u
MPHIAracMpIX JIOKYMEHTOB U3 MHOTOQYHKIMOHAJIBHOIO LEHTpa B AJMHHHCTPALHIO, a
TAlOKe  Tepelaym  pesyipTata MyHUIUNAAbHONW — yCIyrH W3 — AJMUHHCTPALlMH B
MHOTO(YHKIMOHANBHBIH IIEHTP YCTAHABIMBAIOTCA COIVIALICEHHEM O B3aHUMOJIECHCTBHH
MEXKTy AJIMHHUCTpaLKed 1 MHOTO(YHKIMOHAIBHEIM LIEHTPOM.

23. Beiaua (HanpaBiieHHe) pesysibTaTa TpeI0CTABICHHS MyHULUNIATBHOL YCIyTH
OCYIIECTBIISICTCS B CPOK, HE MPEBBILIAONIMIA 3 pabounx JHEll.

IIpaBoBbie 0OCHOBAHMS MPeAOCTABICHHS MYHHIMNAIBHOMN YCJIYTH

24. TlpenocTaBieHne MyHHIUIAILHOM YCIYTH OCYIIECTRISETCS B COOTBETCTBHM C:

Kunmumeeim - konekcom  Poccuiickoit ®exeparmu ot 29.12.2004 No  188-D3//
«Cobpanue 3akoHomaTensctBa Pocceuiickoit ®eneparmmy, 03.01.2005, Ne 1 (gactp 1), cr.
14, «Poccwuiickas razera», Ne 1, 12.01.2005, «ITapmamenTckas raszera», Ne 7-8, 15.01.2005;

Oepiepanpupiv - 3akoHOM  oT  27.07.2010 Ne  210-®3  «O6 OpraHu3aLuu
IPCIOCTABICHUA IrOCYJapCTBEHHBIX W MYHUIMIIAIBHEIX yciuyr» // «Poccuiickas raseray, Ne
168, 30.07.2010, «CoGpanue 3axononarenscra Poccuiickoii ®eneparmmy, 02.08.2010, No
31, cr. 4179;

®enepanbHbiM  3akoHOM 0T 06.10.2003 Ne 131-®3 «06 o6umx [IPUHIMIIAX
OpraHM3allil MECTHOro camoynpasiieHuss B Poccuiickoit ®eneparmm» / «CobGpanue
3akoHozarenscTBa Poccuniickoit ®enepannny, 06.10.2003 r., Ne 40, cr. 3822:

Pacriopsuxennem  Tlpasurenscta  Poccmifckoit  ®emepammn or  17.12.2009
Ne 1993-p «OG yTBepikieHHH CBOAHOTO IMEPEYHs MEPBOOUEPEIHBIX rOCY/IapCTBEHHBIX H
MYHHULHIIAJIBHBIX yCIIYT, NPEAOCTABIACMBIX B DJIEKTPOHHOM Bujie» // «Poccuiickas razeray,
Ne 247, 23.12.2009, «Cobpanue 3aK0HOJATENBCTBA P®y, 28.12.2009, Ne 52 (2 4.), cT. 6626;

Ilocranosnenuem  IlpaBurensctBa  MockoBekoit  o6mactu or  27.09.2013
Ne 777/42 «O6 opraHu3aliy NpeAOCTaBIEHHS TOCYIaPCTBEHHBIX YCIIyI' MCIIOJTHUTEJIBHBIX
OpraHOB rocyapCTBEHHOM BiacT MockoBeckoi obacti Ha 6aze MHOrO(GYHKIHOHATBHBIX
LICHTPOB MPEIOCTABICHNS TOCYJApPCTBEHHBIX M MYHMIMIAIBHBIX YCIyr, a Take o0
yTBepXAeHUM  IlepeuHs  rocylIapCTBEHHBIX — yCIYr — MCHONHMTENBHBIX — OPraHoB
rocyapCTBEHHOU BacTH MOCKOBCKOH 06/1acTH, NpeoCcTaBieHHe KOTOPBIX OpraHu3yercs
0 NPUHLHIY "OJHOrO0 OKHAa", B TOM uHCile Ha 6aze MHOTOQYHKIHOHAILHBIX LIEHTPOB
TIPEI0CTAaBICHUS FOCY IAPCTBEHHBIX M MYHUIUIIATILHBIX YCIyT, H PexoMeniyeMoro nepeys
MYHULIMIIAIBHBIX  yCIYT, TPENOCTABISEMbIX OpPraHaMH MECTHOIO CaMOYyNpaBICHHUS
MyHULUNATBHEIX  00pa3oBaHuii MOCKOBCKOM 06JacTH, a Takke YCIyr, OKa3bIBaeMBIX
MYHUIHUNATEHBIMA YUPEKACHUAMH U APYTHMU OPTaHU3AIMSIMH, IIPEIOCTABIEHHE KOTOPBIX
OpPraHU3yeTCs 10 NPUHIIMITY «OJHOTO OKHA», B TOM 4Mcie Ha 0a3ze MHOro(yHKIMOHAIBHBIX
UCHTPOB NpPEeIOCTABJICHUS TOCYJIapCTBEHHBIX H MYHHIHNAIBHBIX yciayr» // «Cobpanne
3aKoHoarenscrBa Py, 03.01.2005, Ne 1 (uacts 1), cr. 14, «Poccuiickas razera», No 1,
12.01.2005, «ITapnamenrtckas razera», Ne 7-8, 15.01.2005;

Ilocranosnennem  IlpaBurensctBa  MockoBekoit  o6mact ot 25.04.2011
Ne 365/15 «O6 yrpepxaenun ITopsjka paspaGoTkn u YTBEPXKIACHHUS aIMUHUCTPATUBHBIX
PCTIAMEHTOB MCTIONIHEHUA OCY IaPCTBEHHBIX QYHKIUMIA M aIMUHUCTPATUBHEIX PErTIaMEHTOB
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peIOCTABJICHUs T'OCYIapCTBEHHBIX YCIYI HEHTPaJbHBIMU HCIOJHUTEIBHBIMH OpraHaMu
roCy/lapCTBEHHON ~ BIacTH  MOCKOBCKOH — 06/acTH, rocyaapCTBEHHBIMH — OpraHaMH
MockoBsckoit obnactu» // «ExenneBusie HoBoctu. ITomMockossey», No 77, 05.05.2011,
«Mudopmarmonnsit BectHuk [Ipasurenscrea MOy, Ne 5, 31.05.2011;

VHBIMH HOPMATUBHEIMU NIPABOBBIMH aKTaMH Py3¢KOro MyHULIMITAIBHOTO paiioHa.

UcuepnbiBalomuii nepeyeHs J0KYMEHTOB, HEOGX0JHMBIX, B COOTBETCTBHH €
HOPMATHBHBIMH NPaBOBBIMH aKkTaMu Poccuiickoii ®eaepaunu, HOPMATHBHLIMH
NpaBoOBbIMH aKTaMH MOCKOBCKOH 00/1aCTH H MyHHIHIIAALHBIMH NPABOBBIMH
AKTaMH, AJIsl NpeJ0CTABACHH MyYHHIHNIAJLHOM YCIYTH, YC/Iyr, HeOOX0AUMBIX H
00sI3aTeJIbHBIX /1JIs1 €€ MPeJOCTABJICHHS, CIOCOOBI HX MOJTyYeHHsI 3aABHTEISIMH, B TOM
4HcIie B 3J1eKTPOHHOMH (hopme, H MOPSIAOK MX NPeJ0CTABIeHUS

25. Tlpu ofpamieHdd 3a TOJyYeHHEM MYHHIMNATLHON YCIIYIH  3asiBUTEJIb
IpeICTaBIsCT:

1) sasBiiene HaHuMmarteneif O pa3spelleHUH COBEPIICHHS OOMEHAa IKMIBIMH
[OMCIICHUSIMU, TIPEOCTABJICHHBIMH 110 JIOTOBOpaM COLMAIBHOrO Haiima (mamee -
3asBiieHue) (oOpasen npezcrasied B [Ipunoxkenuu 2);

2) noropop 00 oOOMeHe JKWIBIX [IOMELICHWI, 3aHUMAaeMbIX 10 JIOroBOpam
COIMAJIbHOTO HaiiMa, C COINIAaCHMEM IMPOKUBAIOIIUX COBMECTHO C HAHUMATEJeM UYICHOB
CEMBbH, B TOM YHCIIC BPEMEHHO OTCYTCTBYIONIMX, Ha OCYILECTBICHHE COOTBETCTBYIOIIETO
obMeHa;

3) TOKYMEHTBI, YJIO0CTOBEPSIOIINE JIMYHOCTh IPakJaHWHA, MMOJABLIErO 3asBICHUE U
JIMYHOCTD  K&XIOTO W3 UICHOB €ro CeMbu (MaclmopT HIM HHOM JOKYMEHT, ero
3aMEHSIOIIINI);

4) IOKYMEHTSI, MOATBEPKIAIOLINE CeMEIiHBIE OTHONIEHNs IPaKIaHNHA, TT0JaBIIEr0
3QSBJICHHC W YIECHOB €ro CeMbU (CBHJCTENBCTBO O POXKAECHHH, CBHIETEIBCTBO O
3aKIOYEHNN  (pacTopykeHuu) Opaka, CBHJETENBCTBO O CMEPTH, CyaeGHOe peuieHue o
MPU3HAHUY YWIEHOM CEMbH U JPYTHE);

5) IOKYMEHTBI, TOATBEPIKIAIONIME [PABO TOAB30BAHMS IKHIBIM  [OMELIEHHEM,
3aHUMACMBIM  33sBHTEJIEM M WICHAMH €ro ceMbu (OpIep, /[OroBOp, peLIeHHE O
MpEAOCTAaBICHUH JKUJIOTO TIOMEIIEHHUS, PEIICHHE CYIa U T.I1.);

6) cipaBka 00 OTCYTCTBHHM y HAHMMATENS M YICHOB €r0 CEeMBH THKEIBIX bopm
XPOHHYECKUX 3a00/IeBaHIIl B COOTBETCTBUHU C IIEPEYHEM, YTBEPIKICHHBIM [TOCTAHOBIEHUEM
IIpaBurenscrea PO or 16.06.2006r. Ne 378 (m1s HaHUMATENeH, MEHAIONIMXCS HA HKHITBIE
IOMEILEHUs] B KOMMYHaJIbHOH KBapTHpE).

7) BBINACKA M3 JOMOBOM KHHUTHW (C COAEp)KaHMEM CBEIEHHMH 000 Beex rpaKaHax,
3aperuCTPUPOBAHHBIX COBMECTHO C 3asBHUTENIEM, B TOM YHCIIE HE SIBJSIOMIMXCH WICHAMH
CEMbH 3asIBUTEJISN);

8) Komus pMHAHCOBOIO JIMIEBOTO CUETA C MECTA KUTEILCTBA 3aMBUTENS M ICHOB
€ro CEMbH;

9) cipaBki 06 OTCYTCTBHM 3aJ0JDKEHHOCTH 3a COJEPIKAHME, PEMOHT JKMJIOTO
NIOMEILIEHHS U KOMMYHAJIBHBIE YCITYTH;

10) cornmacue oOpraHOB OIEKM ¥ TOMEYHTENLCTBA B ciyyae oOMeHa IKHJIBIMH
IOMCIICHUAMH, B KOTOPBIX 3apEruCTPUPOBAHBI 0 MECTY JKHUTENbCTBA M IPOIKUBAIOT
HCCOBCPIICHHOJICTHHE JIETH, HEJIEECIIOCOOHBIC UM OTPAaHHIEHHO JeeCIiOCOOHEIE Ipak/IaHe,
ABIIIOMIMECS yIaCTHUKAMH CICTTKH 110 0OMeHy.

26. B Oymaxnom Buae Qopma 3asBieHHA 06 OGMEHE KHIBIMH TTOMELICHHSMU
MOJKET OBITh MOJTyYeHa 3asBUTEIEM HEMOCPEACTBEHHO B OTENE 110 pabore ¢ oOpaleHusIMHU
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rpak/iaH aAIMMHUCTpAK Py3CKOro MyHHMIMIIAIBHOTO paifoHa MM MHOTO(YHKI[HOHAIEHOM
LIEHTpE.

27. ®opma 3asBiueHus 06 OOMEHE >XWIBIMH TOMELICHHSMH JOCTYIHA JUIsl
KOIMPOBAHHs U 3aIIOJTHEHUs B 3JIEKTPOHHOM Bujie Ha EauHOM mopTase rocyjapcTBeHHBIX U
MyHHIMTANBHBIX  ycnyr u Iloprame rocyqapcTBEHHBIX MW MyHMIMIANBHBIX YCIIyT
MockoBckoii  obnacti, Ha OQHUMATEHOM caiiTe AnMuHUCTpanuu B cetu HHTepHET
http://www.ruzaregion.ru/ u caiftax MHOro)y HKLIOHAIILHBIX IIEHTPOB B ceTH MHTepHeT, a
TaKOKe MO 0OPAIICHUIO 3aABUTENISI MOXKET OBITH BBICIAHA Ha AJIPEC ET0 HIEKTPOHHOI TTOYUTHI.

UcyepnbiBaromuii nepeyeHb J0KyMEHTOB, He0OOXO0AHMBbIX B COOTBETCTBHH C
HOPMATHBHBIMH MPABOBBIMH aKTaMH /I NPEJOCTABJIEHMSI MYHHIMNIAIbLHOMH yCJIyrH,
KOTOpbIe HAXOAATCS B PACHOPSI’KEHHH rOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO

CaMOyNpPaBJIEHHsI H HHbIX OPraHOB H NOJABEIOMCTBEHHBIX HM OPraHH3aNusAX,
Y4YacCTBYIOIIUX B NPeJOCTABIEHHH MYyHHUMNAIBHBIX YCJIYT, H KOTOpPbIE 3aBHTE/b
BIpaBe NPeJCTABHTE MO COOCTBEHHOH HHHIMATHBE, 2 TAKIKE CNOCOObI HX MOJIyYeHHUs
3asIBUTEJISIMH, B TOM YHCJIe B 9JIEKTPOHHOH (opMe, MOPAXOK HX NpPeICTABICHHUS

28. JlokyMeHTBI, HeOOXOAMMBIC Ui MNPEIOCTABIECHHUS MYHHUIIATBLHON yCIyTH,
KOTOpBIE HaXOJATCS B pAaCHOPSIKEHWM B PACIOPSHKEHUHM TOCYJApPCTBEHHBIX OpPraHoOB,
OpraHoB MECTHOTO CaMOYIpaBJIeHUs W UWHBIX OpPraHOB M IIOJBEIOMCTBEHHBIX WM
OpraHM3alMsiX, y4JacTBYIOIIMX B MPEAOCTABIEHMH MYHULHUNATBHBIX YCIYT, W KOTOpPHIE
3asBUTEIb BIIPABE MPE/ICTABUTH 110 COOCTBEHHOM MHUIIMATUBE OTCYTCTBYIOT.

29. AnvumuCTpauus ¥ MHOTO(YHKUMOHAIBHBIA HEHTp HE BIpaBe TPeGOBATH OT
3asBUTENIA NPEACTABICHUS JOKYMEHTOB M MH(OPMALMH WM OCYILECTBICHHS JEHCTBHIA,
NPCICTABICHNE WM OCYIIECTBICHHE KOTOPHIX HE IIPELYCMOTPEHO HOPMATHBHBIMH
MpaBOBBIMU ~ AKTAMH, PETYJIMPYIOIIMMM  OTHOIICHHS, BO3HUKAIOIIHE B CBA3H C
IPEI0CTaBICHUEM MYHUIUTIAIBHOM YCITyTH.

30. AnmunncTpanus ¥ MHOrohYHKUMOHAIBHBIA LIEHTP He BIpaBe TPeOOBaTh OT
3asBUTEII TAKKE INPEJCTaBICHUSA JOKYMEHTOB M HH(POpMAIMH, KOTOPHIE HAXOIATCS B
PacropsuKEHUM  OpraHoB, TNPEAOCTABIAIOMMX T'OCYJAPCTBEHHBIE WIH MYHULUNATbLHBIE
ycnyru, Ju00 IOABEJOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOH BIACTH WIM OpraHam
MECTHOrO ~ CamOYNpaBJICHUS  OpraHW3alMi,  y4acTBYIOIMX B  MPEJOCTABICHHM
MYHUIMTIAJIBHON  yCIYIH, B COOTBETCTBMM C HOPMATHBHBIMU MPABOBBIMH aKTaMM
Poccuiickoit ®eziepanum, HOPMATHBHBIMH TIPABOBBIMH aKTaMi MOCKOBCKOH 06/1acTH,
MYHULHIIAIEHBIMH [TPABOBBIMH aKTAMHU.

HcyepnbiBaromuii nepevens 0CHOBAHUIi /15 0TKA32 B MPHEMe JAOKYMEHTOB,
He0OXOJHMBIX AJISl IPeA0CTABICHHSI MyHHLIHNIAALHOM yCayrn
31. OcHoBanmit s OTKaza B TIpHeMe JIOKYMEHTOB, HEOOXOIUMBIX  JIsI
[Ipe/10CTaB/ICHUS. MyHUIIUIIAJILHOM YCIIYTH, 3aKOHOaTeNnbeTBOM Pocceniickoit ®enepanun He
IIPEAYCMOTPEHO.

HcyepnpiBaromuii nepevyens 0CHOBAHMIL 17151 NPHOCTAHOBJIEHHS JIHO0 0TKA32 B
npeJocTaBIeHHH MyHHIHNIAIbHOMN yCJIyrH
32. OcHOBaHMSIMH IS OTKa3a B MPEIOCTABJIEHHH MYHULUIIAIBHOM  yCIyru
SABJISIFOTCA:
1) K HanmmaTemo OOMEHMBAEMOrO IKUIOTO MOMELIEHHUS NPENbSIBIEH HCK O
PacTOPIKEHNM WK 00 M3MEHEHHH JI0TOBOPA COLHAIBLHOTO HAMa JKMIIOTO IOMEIIEHUS:;



2) npaBo MOJb30BaHMA OOMEHMBAEMBIM JKWJIBIM IIOMEIIEHHEM OCTApHBAETCS B
cy1e0HOM TopsiIKe;

3) obMeHnBaeMOe KHMJIOE IOMEINIEHHE [PU3HAHO B YCTAHOBIEHHOM MOPSIKE
HENPUTOJHBIM JUIS POKUBAHUS;

4) NPUHATO PENIEHHUE O CHOCE COOTBETCTBYIOIIErO JI0Ma WM €T0 MepeobopyI0BaHUH
JUISL UCTIOJIB30BAHUS B IPYTUX HENSX;

5) IPUHATO pEHIEHHE O KalUTAIbHOM pPEMOHTE COOTBETCTBYIOIIETO JOMa C
NepeyCcTpONCTBOM U (MJIH) MEPEIITaHUPOBKOM JKHIIIBIX TOMELIEHNI B 3TOM JIOME;

6) B pe3yibrare oOMeHa B KOMMYHAIBHYIO KBAapTUPY BCEINSIETCS TIpPaKIaHUH,
CTpa/lalolil  OAHONW u3 TOKENBIX (GOPM XPOHHYECKHX 3a00JIeBaHMii, yKa3aHHBIX B
IPEeIyCMOTpEeHHOM MyHKTOM 4 wactu 1 cratem 51 JKmammuoro kojexca Poccuiickoii
Deneparuu nepeyHe;

7) HenpeacTaBIEHUE 3aBUTEIIEM JOKYMEHTOB, YKA3aHHBIX B MYHKTE 24 HACTOSINErO
aJIMUHUCTPATUBHOIO pErjlaMeHTa.

33. Tlucemennoe pemreHue o6 OTKase B MPeJOCTABICHAN MyHHIUIAIBHOI YCIIyTH
MOJIMKICHIBAETCS PYKOBOJUTEIEM AJIMUHUCTPAIMM M BBIJAETCS 3asBUTENIO C YKA3aHHEM
MPUYHH OTKa3a.

Io TpeGoBanmio 3asBuTeNs, pemenne 06 oTkase B NPEAOCTaBICHHH MyHUIIUATBHON
YCIYru INpeloCTaBIACTCS B SJIEKTPOHHOW (GOpMe WIM MOMKET BBIJIABATHCS JWYHO WU
HalpaBJATBCA 110 IIOYT€ B NUCBMEHHOW  ¢opme, MO0  BhIgaeTcs  yepes
MHOTO(YHKIUOHATBHBIN LIEHTP.

34. 3aKoHOJATENFHO  YCTAHOBJICHHBIE  OCHOBAHHMS U1l NPHOCTAHOBIICHHUS
MYHHIIUIIAIBHON YCIYTH OTCYTCTBYIOT.

Ilepedens ycayr, HeoOXoAHMBIX H 00532 Te/IbHBIX /1JIs1 NPEAOCTABIECHHS
MYHHIHNAJIBHON YC/IYTH, B TOM 4YHc/Ie CBeIeHHs 0 J0KYMEHTAX BbIJaBaeMbIX
OPraHH3aUHUsAMH, YYACTBYIOIHMH B NPeJ0CTABJIEHHH MYHHIHNAILHOM yCIyra

35. VYcnyramu, HeoOXONMMBIME M OOS3aTEJBHBIMH  JUIs MpeIOCTABICHUS
MYHHUIUIIAJIBHON yCIIyTH, ABJSIOTCS:

1) BBIJaya BRIMMCKM W3 JOMOBOM KHMIM C MECTa JKMTENBCTBA WM HHOIO
JOKYMEHTa, MOATBEPIKAAIOIIETO IIPABO MOJIB30BAHMS JKHUIIBIM TIOMEIIEHUEM,

2)  BBIJJaYa KONMU (PUHAHCOBOTIO JIMLIEBOTO CUETA C MECTA KUTEIbCTBA

Ilopsinok, pasmep u OCHOBaHMS B3UMAHHUS rOCYIaPCTBEHHOI MOMUIHHBI HIIH
HHOH IIaThI 32 NPeA0CTABIeHHEe MYHHIHIAILHOM YCJayTH
36. TlpenocrapiieHne MyHUUMIAILHON YCIYTH OCYIIECTBISETCS OECIIaTHO.

Ilopsixok, pasmMep u 0CHOBAHMS B3MMAHHS IUIATHI 32 NPEI0CTABIECHHE YCJIYT,
HEOOXOAMMBIX H 005132 Te/ILHBIX /LIS IPEJOCTABICHHS My HHIHNIATBLHOM yCIyrn
37. Meronuku pacdera M pasMepbl IIAThl 33 OKA3aHHE HEOOXOMMMBIX U
00A3aTENbHBIX  YCIYr  YCTAHABIMBAIOTCA  OPraHM3ALMAMH,  [PEIOCTABISIONIHME
HEOOXOIMMBEIC M OOs3aTeNbHBIC — YCIyrH, HEOOXOAMMEBIE JUIS  [PEJOCTABIEHUS
MYHUIMTIATBHONH  yCIIYTrH, CaMOCTOATEJBHO B  COOTBETCTBUM ¢  TpeGOBaHHSIMHU
JEUCTBYIOLIEr0 3aKOHOIATEIbCTBRA.

MaxcumaibHbIi CPOK 0KHIAHHS B 0UepPeaH NPH Moa4e 3ampoca o
MPeAOCTABIEHHH MyHHIHNIAJIBHOM yC/IyrH, YCIyrH OPraHU3alHu, y4acTByIoLIei B
Npe1ocTaBJIeHHH MYHHIHNAAbHOM yCJIyrH, H NPH MOJy4YeHHH pe3yJbTaTa
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NpeoCTABJIEHHS] TAKHX YCJIYyT
38. MakcuMabHOE BpeMsl OKHJIaHHS B OYEPEIU MPH JIMYHOIL 1oa4ue 3asBICHUs O
MpEIOCTaBICHUN MYHHUIIMIAIBHOM yCayru cocTaBiser He 6osiee 15 MUHYT.
39. IlpenenbHas NPONODKUTENBHOCTh OXKHIAHUS B OUYepeAM MPU TOJYyYCHUU
pesyJibTaTa NpeJoCTaBIeHUs] MyHHLIMITAIBHON YCIIyTH HE AOJDKEH MPEeBRIIaTh 15 MUHYT.

TpeboBanns K NoOMeIIeHHSIM, B KOTOPBIX NPeI0CTABJSIETCS MyHUIHNIAIbHAS
ycayra, ycJayrd OpraHu3aliy, y4acTBylolleH B NPeAoCTABICHHH MyHHIIMAIbHOT
yCJIYIH, K MecTaM O:KHAAHHSA H NpHeMa 3asiBUTeJIel, pa3MemieHHI0 U 0OPMIIEHHIO

BH3YaJIbHOM, TEKCTOBOW M MYJIbTHMEIHHHOH HH(POPMALIMH 0 NOPSAAKe

NpeAoCTABJIEHH MYHHIHNAJIBHON yC/IyTrH

40. IlpenocrapieHue MYHHLMNAIBHBIX YCIYI OCYIIECTBIAETCA B CIELHAILHO
BBIJIEJIEHHBIX JUISL OTUX Lejeil MOMEIeHUusIX AIMUHUCTPAIMM U MHOTO(YHKIIMOHAIEHOTO
LEHTpA.

41. Jlns 3asBuTeneil DOJDKHO ObITh oOecredyeHO YI00CTBO € TOYKH 3PEHUS
MEMEXOAHOM JOCTYIHOCTH OT OCTAHOBOK OOIIECTBEHHOr0 TpaHcnopra. I1yTh OT 0cTaHOBOK
OOIIECTBEHHOr0 TPAHCIIOPTA JI0 [IOMEILEHH TTpreMa U BBIIaud JIOKYMEHTOB JIOJKeH OBITh
000py10BaH COOTBETCTBYIOMIMMHU MHGOPMAIIMOHHBIMHU YKa3aTEIISIMHM.

42. B ciyuae eciii UMEETCs BOZMOKHOCTH OpraHU3aluyi CTOSAHKY (MApKOBKK) BO3JIE
30aHus (CTPOCHMA), B KOTOPOM pa3MeEIleHO MOMENIEHHe IIpUeMa M BbIJayd JOKYMEHTOB,
OPraHM30BLIBAETCS CTOsSHKA (ITAPKOBKA) JUI JIMYHOTO aBTOMOOMJIBHOIO TpaHCIOpTa
3asgBHTENEl. 3a M0JIb30BaHKME CTOSHKOM (MapKOBKOIf) ¢ 3asiBUTEIEH M1aTa He B3MMAeTCs.

43. Jlns napKOBKH CHEILMAIbHBIX ABTOTPAHCIIOPTHBIX CPEACTB MHBAIMAOB Ha
Ka)KJ10M cTOsSHKe BblAeisieTcss He MeHee 10% mecT (HO He MeHee OJIHOro MecTa), KOTOpbIe
HE JI0JDKHBI 3aHUMAaTh UHBIC TPAHCIIOPTHBIE CPEICTBA.

44. Bxoj B NMOMELICHHE IpHeMa M BBIJAYM JOKYMEHTOB JOJKEH 00eCreuMBaTh
cBOOOAHBIN J0ocTyn 3asBuUTeNneil, ObITh 000pyHOBaH YHOOHOW JIECTHMIEH C MOPYYHIMH,
IIHPOKUMH IIPOXOLAAMH, a TaKXKe MaHayCcaMy JUIS TEPEIBIIKEHUS KPECEI-KOIACOK.

45. Ha 3paHumM paaoM ¢ BXOJOM JODKHA OBITh pasMmerneHa HH(OpMaLMOHHAs
Tabnnyka (BbIBECKa), COAeprKalias CleAyoIIy0 HHHOpMAIIHIO:

HaMMEHOBaHUE OpPraHa;

MECTO HaXOXKJIEHHS U I0PUINYECKHii aapec;

pexuM paboThl;

HOMepa TelneOHOB JIsl CIIPABOK;

ajpec opUIUAIBLHOTO caiiTa.

46. ®acajg 3maHuA JODKEH OBITH 0GOPYZOBAH OCBETHTENBHBIMU HpHOOpaMHy,
MO3BOJIAIOIIMMH IIOCETUTENIAM O3HAKOMHUTHCS ¢ MHPOPMAIIMOHHBIMH Ta0JIMYKAMH.

47. Tlomemenus mpueMa U BBIIAuM JOKYMEHTOB JIOJDKHBI TIPEyCMaTpHBATh MECTa
VISl OKujlaHusl, HHGOPMUPOBAHUS U NpHeMa 3asBurelieil. B mectax st uHGOPMUpPOBaHHS
JOJUKEH ObITh 0Oecrieyen JOCTYN rpaX/iaH /ISl O3HAKOMIICHHs ¢ HH(pOpMAaLuel He TOIBKO B
yackl MpUEMa 3asBJICHUI, HO U B paboyee BpeMs, KOT/ia IpHeM 3asiBUTE/ICH HE BEIETCS.

48. B momemeHMH TpHeMa M BBIAYM JIOKYMEHTOB Opramusyercss paboTa
CIIPABOYHBIX OKOH, B KOJIMUECTBE, 00ECIIEYNBAIOIEM OTPEOHOCTH TpaXkaaH.

49. XapakTepHUCTHKH TIOMEIICHHH IpueMa M BbIJa4d JOKYMEHTOB B YacTH
00bEMHO-TIITAHMPOBOYHBIX M KOHCTPYKTUBHBIX pEIIEHUI, OCBELIEHMS, I0XKAPHOI
0e301macHOCTH, HMHKEHEPHOrO O0OpYHOBaHHUS JOJDKHBI COOTBETCTBOBATH TPeOOBAHUAM
HOPMAaTUBHBIX JIOKYMEHTOB, NEHCTBYIOIMX Ha TeppuTopun Poccuiickoit @enepariyn.



50. Ilomemenus mnpuema BbIAYM  JIOKYMEHTOB  OOOpPYAYIOTCS  CTEHIAMH
(croiikamu), cojepKalliMU HH(OPMALUIO O HOPAAKE MPEIOCTABICHUS MYHHUIMIAIBHBIX
YCIIyT.

51. TlomemeHue npueMa W BBIJAYH JOKYMEHTOB MOXET OBITH 00OpYHIOBaHO
MH(OPMAIMOHHBIM Ta0JI0, MPEIOCTABISIONEM HHPOPMALIUIO O HOPSKE IIPEIOCTABIICHUS
MYHMLUIIAIBHON YCIIyTU (BKJIIOYAasl TPAHCISALHUIO BHACOPOJIUKOB, Pa3bICHIIOMIMX TOPSI0K
MPeIOCTaBICHUS MYyHULUUIAIBHBIX YCIYT), @ TAKKE PEryJIUPYIOIUM MOTOK «3JIEKTPOHHOI
ouepen». Madopmanus Ha Tab10 MOKET BHIBOAUTHCS B BUJIE OeryIieil CTpOKH.

52. HudopmannoHHoe Tabio pasMernaeTcs psajaoM co BXOJAOM B MOMEIEHHE TAKUM
00pa3oM, 4TOOBI OOECIEUNTh BHAMMOCTH MAKCHMAJIBHO BO3MOXKHOMY KOJHYECTBY
3aMHTEPECOBAHHBIX JIUII,

53. B MecTax Uil OXUJAHHS YCTAaHABJIMBAIOTCS CTYJbi (KpeceldbHbE CEKIUH,
Kpeciia) s 3asBUTeNei.

B nomemenuy npuema v BBIZIAQUH JOKYMEHTOB BBIIEJISETCS MECTO Ui 0POpPMIIEHUS
JOKYMEHTOB, INpeaycMaTpuBarolliee CTojabl (CTOMKM) ¢ OlaHkaMHu 3asaBJICHUNA U
KaHLEJIIPCKUMH NPUHAIEKHOCTAMH.

B nomemenusax npueMa v BbIIa4u JOKyMEHTOB MOTYT OBITh pa3sMeIeHBI TUIaTEKHBIE
TePMUHAJIBI, MUHM-0GUCH] KPEAUTHBIX YUPEKICHUI [0 MPHEMY ILIATHI 3a MPEA0CTABIECHUE
MYHULUTATBHBIX YCIIYT.

54. Wndopmauus o ¢aMHINM, HMEHH, OTYECTBE M JODKHOCTH COTPY/IHHKA
AJIMMHHCTpAllMH ¥ MHOTO(QYHKIHOHAIBHOTO LIEHTPa, A0/DKHA OBITH pa3MelleHa Ha JTUYHOMH
MHMOPMaLMOHHOM TabnruKe U Ha paboueM MecTe CrieLUaIncTa.

55. Jlns 3asBUTENs, HAXOMALIErOCs Ha IMPUEME, JODKHO OBITh NPeXyCMOTPEHO
MECTO JUIsl pacKIa/IKi JIOKyMEHTOB.

56. Ilpuem KOMIIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUIs OGOPMIIEHHS JOKYMEHTOB
10 OOMEHY JKWJIBIMM TOMEINEHHAMH, NPEIOCTABICHHBIMU 10 JOrOBOPAM COLMATLHOIO
HailiMa, ¥ BbIIaYya JIOKYMEHTOB, IPH HAJIUYUH BO3MOKHOCTH, JOJKHBI OCYLIECTBIATHCS B
pa3HBIX OKHax (kabuHeTax).

57. B momemeHUsX TpHUeMa U BBIIAYM JOKYMEHTOB pa3MeInaeTcsi a0OHEHTCKHIA
MUK, a TaloKe CTEHJ M0 aHTHKOPPYNUHOHHON TemaTwke. Kpome Toro, B momereHmsx
npHeMa M BBIJAYM JOKYMEHTOB MOIYT PaclpOCTPaHAThCS HHbIE Marepuaibl (Opolopsl,
COOPHHUKH) MO AaHTUKOPPYNIHOHHO TEMaTHKE.

Iloka3zaTenn J0CTYNMHOCTH H KAaYeCTBA MyHHIHNAJbHBIX YCJIyr (BO3MOKHOCTD
nojay“ueHHs HHpOpMALHH 0 X0/1e IPeAOCTABJIEHHSI My HHIIMNAJbHOMN YC/IyIH,
BO3MO’KHOCTH MOJIy4eHHsl YC/IYyTH B 3JIeKTPOHHOI (popMe miin B
MHOro(p)yHKIHOHAIBLHOM LEHTpe

58. TlokasarensMu JOCTYITHOCTH M KA4€CTBA MyHUIMITANBHOM YCIyTH SBISIOTCS:

— JIOCTOBEPHOCTh IPEJIOCTABIAEMON IrpaykaaHaM HHGOpMaIu;

—  TIOJIHOTa HH(GOPMHUPOBAHUS IPa/IaH;

— HarBIIHOCTh  (hopM  mpefocTaBiseMoit uHpOpManuun 00 aJMUHHCTPATHBHBIX
npoueaypax;

— YMOOCTBO U JOCTYNHOCTh IIOMYYEHHs] HHPOPMAIMM 3aABUTEAAMU O MOPSAIKE
MPEAOCTABICHUSA MY HULIMITAIBHON YCITyTH;

— COOJIoJIeHHe CPOKOB MCIONHEHHS! OTACNBHBIX aJIMMHHCTPATHBHEIX TPOLEAYD H
NPEJOCTaBICHUs MYHUIUIIAIILHON yCIyTH B LIEJTOM;

— cobmozenuit TpeboBanuii CTaHIAPTA IPEIOCTABICHUS MYHHUIUNATIBHOI YCIIyTH;
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— OTCYTCTBME >ajo0 Ha peuieHus, neificTBus (Oe3neiicTBHE) MOIKHOCTHBIX JIHII
AIMUHHUCTPALIMMA U MYHHLIMINAIBHBIX CIYKAIUX B XO/€ MPEJAOCTaBICHHS MYyHHUIIMITIAIBHON
YCITyTH,

— TOJIHOTA M aKkTyaldbHOCTh HMHGOpMANMU O TNOpsAKEe  MPeAoCTaBICHUS
MYHUIUITIATEHON YCIIYTH.

59. 3asBuTensaM NpeIOCTaBISLETCS BO3MOXKHOCTH MOMYUEHHS HHPOPMALUU O XOJIe
NPEIOCTABICHUS MYHHUIMIAIBHON yCIyrH M BO3MOKHOCTH IMOJIyYEHHs MYHHIHUIATbHOI
YCIYrH B 3JeKTpOHHOM (opme ¢ wucnone3oBanueM IlopTana rocynapcTBEHHBIX M
MYHULIUNAIBHBIX ycayr Mockosckoit obnactu, EamHoro moprana rocyaapCTBEHHBIX U
MYHHUUITATBHBIX YCIYT M [0 NPUHIMITY «OAHOrO OKHa» Ha 06a3e MHOro(YHKIHOHAIBHOIO
LIEHTpa.

60. Tlpu nosyueHun MyHHMIMIAIBHOMN YCIIYTH 3asBUTENb OCYLIECTBIAET He Goee 1
B3aUMOJIEHCTBHIA ¢ JOJDKHOCTHBIMHY JIMLIAMH,

61. TIpomo/mKMTETBHOCTE OXKUJAHUS B O4YEpedd NpH OOpalleHHH 3asBUTENS B
AJIMUHUCTPALIMIO JUIs  IOJYyYEHUS] MYHHUMNAIBHOM YCIyrd He MOKET IPEBHIIIATh
15 munyT.

Hubie TpedOBaHHS, B TOM YHC/Ie YYHTHIBAIOIIHE 0COOEHHOCTH OPraHU3aALHH
NpeaoCcTaBJIEHHS] MyHHIMNAJIbHOMH YCJIYrd N0 NPHHIHNY «O0HOr0 OKHA» Ha 0ase
MHOr0(pYHKUHOHAJILHOrO HEHTPA H B 3JIeKTPOHHO# dopme

62. 3asBUTENIO INPEJOCTABISAETCS BO3MOKHOCTH TONYYEHHS MYHUIHITAIBHOMN
YCIyrH IO MPHHLUUIY «OJHOrO OKHa», B COOTBETCTBHMM C KOTOPBIM IIPEIOCTaBIICHHE
MYHULIUTAIBHON YCIyI'd OCYIIECTBIISIETCS MOCHE OJHOKPATHOrO OOpalieHus 3asBHTENS C
COOTBETCTBYIOUIMM 3arpoCOM, a B3aUMOJEHCTBUE ¢ AJIMHUHHCTpalueil OCyIEeCTBISETCs
MHOTO(QYHKLMOHAIBHBIM — LEHTPOM 03 ydYacTus 3asBUTEIs] B COOTBETCTBHH C
HOPMaTHBHBIMM TIPABOBBIMH aKTaMHM M COIJIAIIEHHEM O B3aUMOJCHCTBUM MEXK/Y
AJIMAHMCTpaluel 1 MHOTOQYHKIMOHANBHBIM LEHTPOM, 3aK/IIOUEHHBIM B YCTAHOBJICHHOM
TIOpSIJIKE.

63. Opraumsanms  TpeJOCTaBICHHWS ~ MYHMIMNAIGHON  ycayrm Ha  Oase
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA OCYIIECTBISETCS B COOTBETCTBHU C COIVIAIIEHHEM O
B3aUMOJICHCTBUH ~ MEXKIY AJIMUHUCTPAlMEd U  MHOTO(YHKIIMOHAIBHBIM  LIEHTPOM,
3aK/IIOYEHHBIM B YCTaHOBIIEHHOM TOPSIJIKE.

64. MyHununanbHas yciyra npeloCcTaBisercss B MHOrOMYHKIMOHAIBHOM HEHTPE C
YUYETOM NPHUHIIUIIA IKCTEPPUTOPHUAIILHOCTH.

65. Tlpu  mpenoCTaBNEHMM  MyHULMNAIBHON  YCOyIM  YHHBEpCATbHBIMH
CHenualuCcTaMu MHOTOQYHKIIMOHAIIBHOTO ~ LEHTPAa  MCIOJHAIOTCS  CIEyIOIue
aJIMUHUCTPATUBHBIE MTPOLIEYPBI:

1) npuem 3asBieHHS W JOKYMEHTOB, HEOOXONMMBIX JUIS TIPEIOCTAaBICHUS
MYHHULIMIAIBHON YCIIYTH;

2) BeIIaua JIOKYMEHTA, SABJIAIOLIErocs pe3yJibTaToM IIPEI0CTaBICHUS
MYHULATIAIBHON YCITYTH.

AJIMUHUCTpaTHBHBIE ~TPOLENYpPHl 1O NpHUEMY 3asBICHMS W  JOKYMEHTOB,
HEOOXOAMMBIX JIIsl [IPEIOCTABICHHS MyHHLUIIANBGHOM YCIIyTH, a Takke Bbljade J0KyMEHTa,
SBJISIOLIErOCsA PE3yJbTATOM IPENOCTABIEHH MYHUIMIIAIBHOW YCIYTH, OCYIIECTBIISIOTCS
YHUBEPCAIBHBIMU  CIICIMAIUCTAMU  MHOTO(QYHKUHOHAJIBHEIX I[IEHTPOB 10  TPHUHIMITY
9KCTEPPUTOPUAIILHOCTH.

66. 3asBuTeNM MMEIOT BO3MOKHOCTH MOMYYEHHS MYHHIHIATbHOMN yCIyru B
IEKTPOHHOI (opme ¢ wucrnomb3oBaHneM EjuHOro moprana rocyJapcTBEHHBIX W
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MyHUIUIAAbHBIX yciuyr u Iloprama rocyaapcTBEHHBIX M MYHUIHUIAIBHBIX  YCIYT
MockoBckoit 001acTH B 4acTH:

1) nonyuenus undopmanuu o0 MOPSAAKE MPEAOCTABICHUS MYHULUIIATLHON YCIyTH;

2) o3HakoMJIeHHs C (opMaMy 3asBJICHUM M UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
MOJIyYCHHsT MYHULIMIIAIBHON yciyru, obecriedeHus JOCTyna K HUM JUISi KOIMPOBAaHUS W
3aIOJTHEHUSI B 3JIEKTPOHHOM BUJIE;

3) HanpaBjieHHs 3anpoca W JOKYMEHTOB, HEOOXOAMMBIX JUls TPEIOCTaBIECHUS
MYHULATNIAIBHON YCIIYTH;

4) ocy1ecTBIIEHHs MOHUTOPUHIA X0/Ia NIPEOCTABICHNS MYHUIMIIAIBHON YCIYIH;

5) nostyyeHus pesynbTara NpeoCTaBieHus MyHULUITAIBHON YCIYyIH B COOTBETCTBUH
C JCHCTBYIONIUM 3aKOHO/IATEILCTBOM.

67. Ilpu HampaBIeHHH 3ampoca O MPENOCTABICHUH MYHHIMNAILHON YCIYIH B
3JIEKTPOHHOM  Qopme  3asgBUTENs  (GOPMHUPYET 3asBIEHHE Ha  IPEJOCTaBICHHE
MYHMLHMIIAJBHOW yCcayrd B (GopMe 3JIEKTPOHHOTO JIOKYMEHTa M IIOANUCHIBAET €ro
3JICKTPOHHOM IOJIUCHIO B COOTBETCTBUU ¢ TpeboBanusaMu DeepansHoro 3akona Ne 63-03
1 TpedoBanusimu OenepansHoro 3akona Ne 210-D3.

68. Ilpu HampaBieHHMS 3ampoca O MPEJOCTABICHUM MYHMIMOANBHON YCIyrH B
9JIEKTPOHHON (OpMe 3asgBHTENb BIPaBE NPHIOKUTH K 3asABIEHHIO O MNPEJOCTABICHUM
MYHULIUTAIBHON YCIYrd JOKYMEHTHI, YKa3aHHbe B IyHKTe 24 aJIMHHHUCTPATHBHOIO
pernameHTa, KOTopeie (hOPMUPYIOTCS M HANpaBisIOTCS B BHAE OTHACIHBHBIX (ailioB B
COOTBETCTBUHU € TPEOOBAHUSIMU 3aKOHO/IATEIHCTBA.

69. Ilpu wHampaBIGHHUM 3asBICHWS M TNPWIATAEMBIX K HEMY JIOKYMEHTOB B
3JICKTPOHHOM  (hopMe IpEJICTaBUTENEM 3asBUTENS, JCUCTBYIOIMM HAa OCHOBAHHUHU
JOBEPEHHOCTH, [JOBEPEHHOCTh JOJ/DKHA OBITh mpejacTaBieHa B (OpMe 3JIEKTPOHHOTO
JIOKYMEHTa, MOANMMCAHHOTO 3JIEKTPOHHON MOANKMCHIO YIIOJTHOMOUYEHHOIO JINIA, BBIJABILIErO
(ImoJmMcaBLIero) J0BEPEHHOCTS.

70. B Teuenwme 5 gamHeil ¢ JaThl HAmpaBieHHs 3anpoca O IIPEJOCTaBICHHH
MYHULMIIAJIBHOW ~ YCIIyrM B JJIEKTPOHHOH ¢opMe 3asiBUTENb NpENOCTaBIseT B
AJIMUHHCTPAIMIO JIOKYMEHTBI, MPEACTABICHHbIe B MyHKTe 24 aIMHHMCTPATHBHOIO
perjiamenTa (B cliydae, €y 3anpoc U JJOKYMEHTHI B 3JIEKTPOHHON (JOpMe He COCTABIIEHBI C
HCIIONIb30BAHUEM  DJICKTPOHHOM  NOANUCH B COOTBETCTBUH €  JICHCTBYIOIIMM
3aKOHO/IaTEJILCTBOM).

71. JIna oOpaGOTKM NEepCOHANBHBIX J@HHBIX MPH pPErMCTpaluu  cyOBeKTa
NePCOHANBHBIX JaHHBIX Ha EXUHOM nopTase rocyJapcTBEHHBIX U MyHHUHIAIBHBIX YCIYT U
Ha [lopTasie rocy 1apcTBEHHBIX M MYHHLHMIIAIBHEIX YCAYT MOCKOBCKOM 06JacTH MOTydeHue
corjacus 3asiBUTEIIsI B COOTBETCTBUHM C TpeOoBaHMSIMU cTaTbu 6 PDenepaipHOro 3aKoHa
Nel52-®3 ne tpebyercs.

72. 3asBHTENSIM NPEJOCTABISETCS BO3MOXKHOCTB JUIS TIPEIBAPUTEIHLHON 3aMUCH Ha
nojady 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX /Ul HPEIOCTABICHUSA MYHHUIIUIAILHON
ycayru. IlpenBapurenbHas 3amMch MOKET OCYIIECTBIIATHCS CIEAYIOMMMH CIOCOOAMH T10
BEIOODY 3asiBUTEJIS:

NpH JIMYHOM OOpalleHuH 3asBUTENs B AJIMHHHCTPALMIO, €r0 TEPPUTOPHANIbHEIIL
OT/IENT WJIM MHOIO(YHKIIMOHAJIEHBIN IIEHTP;

110 TeniepoHy AJMMHUCTPALMU MM MHOTO(YHKIIMOHAILHOTO LIEHTPA;

uepe3 OYUIMATBLHBIN caiiT AIMHHUCTPAINK WX MHOTO(YHKIMOHAILHOTO LIEHTpA.

73. Tlpu npeJBapuTeILHON 3aMMCH 3aBUTENH COOOMIAET CiIeLyIOIHe JaHHBIE:

(hamMumIO, UMS, OTYECTBO (ITOCHIEHEE TIPU HATIUYUMH);

KOHTaKTHBII1 HOMep TeliedoHa;
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aZipec 3JIEKTPOHHOM MOYTHI (IIPY HAJIUYHH );

JKEJTaeMbIE aTy U BpeMs IIPEICTaBICHUS JOKYMEHTOB.

74. TlpeaBaputenbHas 3amucCh OCYIIECTBIAETCS ITyTEM BHECEHHS YKa3aHHBIX
CBEICHUH B KHWUIY 3alMCH 3asgBUTeNEH, KOTOpas BeAeTcs Ha OyMaKHBIX W/WIH
3JIEKTPOHHBIX HOCUTEJSX.

75. 3asBUTENIO COOOLIAIOTCS JlaTa U BPeMs IpHEMa JOKYMEHTOB, OKHO (KaGHHeT)
[IpueMa JJOKyMEHTOB, B KOTOpEIE cliefyeT oOpaTutscs. [Ipu nuuHoM obpaliieHuu 3assBUTEITIO
BBIIACTCSl  TAJIOH-IIOATBEPXKAEHUE.  3asBUTENIb, 3alHMCABIIWIICS HAa TMpHeM  uyepes
obUIMANbHBI CaliT AJIMMHUCTpAlMM  HIM MHOTO()YHKLUMOHAIBHOTO LEHTPA, MOXKET
pacrieyaTaTh aHaJIOT TaJOHA-TIOITBEePIHKACHHUSI.

3amuch 3asgBUTENEHl Ha ONpEeJeNeHHYI0 JaTy 3aKaH4YMBaeTCs 3a CYTKH JIO
HACTYIUIEHUS dTOU J1aThl.

76. Ilpu ocyliecTBICHNH TNpeABAPUTEILHON 3alIUCU 3asBUTENb B 00S3aTEIbHOM
MOPSIKE MHPOPMHUPYETCS O TOM, YTO MPEIBAPUTEIBHAS 3alIUCh AHHYJIUPYETCS B CIydae ero
HE SIBKU IO HCTEYCHUHU 15 MUHYT C Ha3HAUEHHOI'O BPEMEHH IpUeMa.

3asgBUTEIISIM, 3AMCABIIMMCS HA NpHeM uepe3 opUUHaTbHBIN caliT AJIMUHECTpALIUN
WM MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, 3a JEHb JI0 IpHeMa OTHPaBIISETCs HAIOMHUHAHUE Ha
YKa3aHHBIH ajipec SJIEKTPOHHOH II0YTHl O JaTe, BPEMEHHM U MeCTe IpPHeEMa, a TaKKe
uHpopmanus 00 aHHYJIMPOBAHUM IPEIBAPUTEILHOM 3aluCH B CIIlydae HE SBKH IIO
UCTEYEHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHH TIpHeMa.

77. 3asButens B m000e BpeMsi BIIpaBe OTKA3aThCs OT MpeBAPUTENLHOI 3aIiCH.

78. B orcyrcTBumM 3asBHTeNel, 0OpaTHBIIMXCS II0 IPEABAPUTENBHON 3aIlHCH,
OCYIIECTBIIAETCS NPUEM 3asBUTENEH, 0OpaTUBIIMXCS B MOPSJIKE OUEPE/IH.

79. T'paduk mpuema (mpuemMHOE BpeMs) 3asBUTENE MO MPeIBAPUTENBHOM 3arucH
YCTaHaBIMBACTCS PyKOBOAUTEIEM AAMUHUCTPALIMN I MHOTO(QYHKIIMOHAIBHOIO IIEHTPA B
3aBHCHMOCTU OT MHTEHCHUBHOCTH OOpalieHuii

III. Cocras, nocyie10BaTeJIbHOCTH H CPOKH BHINOJIHEHHsI /IMHHHCTPATHBHBIX
npoueayp (aelcTBuii), Tpe00BAHNSA K MOPSAKY HX BbINOJHEHHS, B TOM YHCJIe
0C00EHHOCTH BbINOJHEHHS] AAMHHHCTPATHBHBIX Npouenyp (aeiicTBuii) B 371eKTPOHHOI
dbopme 1 MHOTODYHKIHOHAILHOM LEHTpe

80. IlIpenocraBieHne MyHULMIAIBHON YCIYrM BKIIOYaeT B cebs  cieaylonme
aJIMUHUCTPATUBHBIE IPOLIEY PbI:

1) npuem  3asBieHMA M JOKYMEHTOB, HEOOXOAMMBIX I MPEAOCTABIIEHHUS
MYHHUIIUTNIATBHON YCIIYTH;

2) peructpanus 3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX JUIsi TIPEJOCTABIEHUS
MYHULIATIAIBHOM YCIIyTH;

3) IpUHATHE pelleHuMss O MpejgocTaBieHnd (06 OTKase NpenoCTaBiIeHHs)
MYHULIMTIATBHOM YCIIYTH;

4) Begaua JIOKYMEHTa, SIBJISIFOLLETOCS pe3yibTaToM IPEN0CTaBICHUS
MYHHULIUITAIIBEHON YCIIYTH.

biiok-cxema npeocTaBIeHHs] MyHHIHIAJBLHOM yCIyrH
81. bBiok-cxema  MOCHENOBaTENBHOCTH — JAEHCTBHI  NpPHM  NPEAOCTABICHAM
MYHHMIMIAIBHON YCIAyrH mpejJcTaBieHa B [IpuinokeHun 3 K aJMUHUCTPATUBHOMY
periIaMeHTYy.

IIpuem 3agBaeHHs H JOKYMEHTOB, HEOOXOAUMBIX /LISl IPeA0CTABJICHHS
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MYHHUHNAJIbHON yCayru

82. OcHoBaHHEM ISl Hayaja OCYIIECTBJICHHS aJMUHUCTPATHBHON NPOIEIYPHI 110
NpUeMy 3asBJIEHUS M JIOKYMEHTOB, HEOOXOAMMBIX Uil MPEJAOCTABJICHUS MYHULIUINAIBHOMN
YCIYTH, SBJISETCA MOCTYIUIEHHME B AJIMHUHUCTPALMIO WIHM MHOTOQYHKIMOHAIBHbIN LEHTP
3a5BJICHMS O TPEJNOCTaBICHUM MYHHULUINAIBHOM YyCIyrM U IIpWiaraéMblX K HEMYy
JIOKYMEHTOB, IIPEACTaBICHHBIX 3aBUTEIIEM:

a) B AZIMUHUCTpaALMIO:

[IOCPEJCTBOM JIMYHOTO OOpaIieHus 3aaBUTES,

MOCPENCTBOM MOYTOBOTO OTTIPABJICHUS;

IIOCPEJICTBOM TEXHMUYECKUX cpeacTB EaMHOro mnopraia rocyJapCTBEHHBIX U
MYHULMNAABHEIX  yeuyr win Iloprama rocyapcTBEHHBIX M MYHUILMIIAIBHBIX YCIyD
MockoBckoii obnactu;

6) B MHOTO(YHKIIHOHAIBHBIH LIEHTP MOCPEICTBOM JIMUHOIO OOpaIeH s 3assBUTEIS.

83. Ilpuem 3asBieHMS M JOKYMEHTOB, HEOOXOAUMBIX JUIS IIPENOCTABICHHUS
MYHUIMIIAIBHOM YCIyTd, OCYIIECTBISAIOT COTPYIHUKH AAMUHHUCTPALUN WIH COTPYIHUKH
MHOTO(]YHKIIHOHAJILHOTO LIEHTPA.

84. Tlpuem 3asBleHUS H JOKYMEHTOB, HEOOXOAUMBIX I IPEIOCTABICHHS
MYHUIUIAJBHOM  YCIIyITM  OCYLIECTBISIETCS B  MHOTOQYHKI[MOHAJIBLHOM IEHTPE B
COOTBETCTBHM C COIVIAICEHHMEM O B3aUMOJEWCTBUM MEXJy AJIMUHUCTpAalMed U
MHOTO(YHKIMOHAJABHEIM LEHTPOM, 3aKIIOUEHHBIM B YCTAHOBJIEHHOM TIOPSJIKE, €CIIH
UCTIOJIHEHHUE JIaHHOM IpoLelyphl IPElyCMOTPEHO 3aK/IFOUEHHBIM COTJIAIIEHHEM.

85. Ilpu mocryrieHUH 3asBICHHS ¥ T[PWIAraeMbIX K HEMy JOKYMEHTOB
MOCPEJICTBOM  JIMYHOrO  oOpalieHus — 3asBUTENsT B AJIMHHHCTPAIMIO WM
MHOTO(YHKIIMOHAIBHBIA LEHTp, CHEHHAIHCT, OTBETCTBEHHBIN 3a IIPHEM JOKYMEHTOB,
OCYIIECTBIISET CIEAYIOILYIO [10C/IeI0BATENBHOCTD JAeHCTBHIA:

1) ycranaBiauBaeT npeaMer odpaiieHus;

2) yCTaHaBJIMBAET COOTBETCTBUE JUYHOCTHU 3asBUTEIS JOKYMEHTY,
YAOCTOBEPSIOIIEMY JIMYHOCTS (B ClIydae, €ClId 3asiBUTENIEM SBIsIeTCS (GU3MYECKOE JIUIIO);

3) npoBepsieT HaNIMYME JIOKYMEHTa, YJOCTOBEpSAIOIEro rpasa (MOTHOMOYMS)
npejcTaBuTeNs (QU3MYECKOro MM IOPUAMYECKOro Juia (B ClIydae, €ciy ¢ 3adBICHHEM
obpalaercs npeAcTaBUTeN b 3aSBUTENs);

4) ocyIeCcTBIISIET CBEPKY KOMMUI PE/ICTABICHHBIX JOKYMEHTOB C UX OPUTHHAIAMH;

5) npoBepsieT 3asABIEHUE M KOMIUIEKTHOCTh MpPUJIaraeMblX K HEMY JOKYMEHTOB Ha
COOTBETCTBHE TIEPEUHIO JIOKYMEHTOB, IPEJYCMOTPEHHBIX ITYHKTOM 24aMUHHCTPATHBHOTO
periamMeHTa.

6) npoBepsieT 3adBIEHHE W IpUilaraeMple K HEMYy JOKYMEHTHI Ha HaJlWdHe
MOYUCTOK, MPUIIUCOK, 3AYEPKHYTHIX CIOB U HHBIX HEOrOBOPEHHBIX WCIPABJICHUIA,
CEPBE3HBIX MMOBPEIKACHUH, HE NMO3BOJISIOMNX OJHO3HAYHO UCTOJIKOBATh UX COJEPIKAHUE,

7) OCYyHIECTBISAET MPUEM 3asBICHUS M JOKYMEHTOB IO ONWCH, KOTOpAs COAEPIKUT
IOJHBIM TEpeYeHb JOKYMEHTOB, NPEJICTABICHHBIX 3asABHTENEM, 4 NpPU HATHYUU
BBISIBJIEHHBIX HEJIOCTATKOB - UX OIUCAHUE;

8) BpyuaeT KOMHIO OIUCH 3asBUTEIIO.

86. Crnenmamuct MHOTO(YHKLHMOHAIBHOTO LEHTpa, OTBETCTBEHHBI 3a NpHEM
JAOKYMCHTOB, B JONOJIHEHUE K IEHCTBHAM, yKa3aHHBIM B IYHKTe 84 aJIMHHHUCTPATUBHOIO
periamMenTa, Mepe/aeT 3asBICHME W IpUjaraeMple K HEMY JOKYMEHTHI CIEIHAIHNCTY
MHOTO(QYHKIIMOHAIBHOTO ~LEHTPA, OTBETCTBEHHOMY 3a OpraHM3alliid HarpaBleHHs
3aSBJICHUS ¥ IPUJIAraeMBIX K HEMY TOKYMEHTOB B AJIMHHUCTPAIIMIO.

CoTpyHUK MHOTO(YHKIHOHAJIBHOTO IIEHTPa, OTBETCTBEHHBI 3a OpPraHU3alUIo
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HallpaBJICHUS 3asBJICHUA W TpPWIAraeMblX K HEMY [OKYMEHTOB B AJIMUHHCTPALHIO,
OpraHusyeT TIepelauy 3asiBJICHHs M JOKYMEHTOB, IIPEJCTABIEHHBIX 3asSBUTENIEM, B
AJIMMHUCTpAIMIO B COOTBETCTBHM C 3aKIIOUEHHBIM COTNAMICHHEM O B3aUMOJCHCTBUM W
TIOPSIZIKOM JIEIONPOM3BO/ICTBA MHOTO(YHKIMOHATBHOTO LIEHTPA.

87. MakcumanbHOe BpeMs IpUeMa 3asBICHNs U IPHIAraeMbIX K HEMY JIOKYMEHTOB
MpH JIMYHOM OOpaIlleHHH 3asBUTEIS He IpeBbImaeT 15 MunyT.

88. Ilpm oTcyTcTBUM Yy 3aABUTENs, OOPATHBLIErOCS JIMYHO, 3arOJHEHHOTO
3aABJICHUA WM HC NpPaBMIBHOM €ro 3allOJHEHHH, CHELUATUCT AJMUHMCTPALMH N
MHOTO(QYHKIUMOHAIBHOTO HEHTPa, OTBETCTBEHHBIH 3a MPUEM JIOKYMEHTOB, KOHCYJIBTUPYET
3asBUTEJIS 110 BOIPOCAM 3aII0JIHEHHS 3asIBICHHUSL.

89. Ilpn moOCTyIUICHWM 3asBEHMS M TNPUIAraeMbIx K HEMY JIOKYMEHTOB B
AJIMUHHUCTPAIMIO TIOCPEJICTBOM IIOYTOBOTO OTMPABJICHHS CIIELUAHCT AJMUHHCTpALAH,
OTBETCTBEHHBIM 32 IPUEM 3asBJICHUNH M TOKYMEHTOB, OCYIICCTBISIET AEHCTBHS COIJIACHO
MyHKTY 84 aJMMHHCTPATHBHOIO perjiaMeHTa, KpoMe JeHCTBHii, IIPETyCMOTPEHHBIX
NOJMyHKTaMHu 2, 4 myHKTa 84 aJMUHUCTPATUBHOIO PErJIAMEHTA.

Omuce  HampaBseTcss  3asSBHTENIO  3aKa3HBIM  IIOYTOBBIM OTIIPABIIEHUEM C
YBEJIOMIICHHEM O BpY4€HMH B TeyeHHE 2 paboyux JHEl ¢ JaThl MOJydYeHHUs 3asBIEHHUS U
NpUIaraéMeIX K HEMY JIOKYMEHTOB.

90. B ciyuyae mocrymienus 3anpoca o NpefoCTaBIeHUH MYHHMLMIIAIBHON YCIYTH U
NMpUIIaraeMbIX K HEMY JIOKYMEHTOB (IIPH HaJW4YMM) B JJIEKTPOHHON (opMe MOCPenCTBOM
EmHoro moprama rocymapcTBEHHBIX M MYHHIMMAIBHBIX yeayr  uiam  Iloprana
FOCYIapCTBEHHBIX U MYHMULMIAIBHBIX yciayr MOCKOBCKON 00JacTH  CHEIHAIHCT
AJIMUHUCTpAIMM, OTBETCTBEHHBIH 3a NPHUEM JOKYMEHTOB, OCYLUECTBJISET CIEIYIONLYIO
MOCIeI0BATENIBHOCTD JI€HCTBHIA:

1) mpocmatpuBaeT  SMeKTpoHHBIE  00paskl  3ampoca O NpeaoCTaBICHUN
MYHHIMIATBHON YCIYTH U ITPUJIaraeMbIX K HEMY JOKYMEHTOB;

2) OCYIIECTBIISIET KOHTPOIb IIOJYYEHHBIX 3JIEKTPOHHBIX 00pa3oB 3asBIICHUS WU
[pUIaraéMeIX K HEMy JIOKYMEHTOB Ha MpPeIMET LEeJ0CTHOCTH;

3) duKcHpyeT Jaty noydeHus 3asBICHHS U IPUIATaeMBIX K HEMY JOKYMEHTOB;

4) B cllydae €ciM 3anpoc Ha MPeJOCTaBIeHHe MyHUIIHNATBHOMN YCIIyTU U JIOKYMEHTEI,
TIpE/ICTABICHHBIC B DJICKTPOHHOH (OopMe, HE 3aBEPeHbl DIEKTPOHHON IMOAMHMCHIO B
COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHO/[ATEILCTBOM HAIIPABIISET 3asSBUTENIO Yepe3 JIMUHBIIA
KaOMHET yBEJIOMJIEHHE O HEOOXOMMMOCTH MpPEACTABUTE 3alpoc O IpeAoCTaBICHUN
MYHULMNAIBHON YCIYrd M JIOKYMEHTEI, IOAINCAHHBIE 3JIEKTPOHHON IMOJIHCHIO, THGO
NMPEACTaBUTh B AJMHHHCTPALMIO TOJIMHHHKH JOKYMEHTOB (KOIHH, 3aBEDEHHBIE B
YCTAHOBJICHHOM MOPAJKE), YKA3aHHBIX B MyHKTE 24 ajMHHUCTPATHBHOIO PErIAMEHTA, B
CPOK, HE TPEBBINAIOMMI 5 KaJlCHAApHBIX JHEHl ¢ JaThl IMOJdyueHHs 3ammpoca o
PCIIOCTABICHN MYHUUMNAIBHOH yCIyrd M NpWiIaraeMbIX K HEMy JOKyMEHTOB (TpH
HAJINYUK) B 3JIEKTPOHHOM (hopMme;

5) B citydae ecliu 3ampoc O NpeAoCTABICHHH MyHULUNATBHOIN YCIYIH U JOKYMEHTHI
B 9JICKTPOHHONH ()OpME MOANMCAHBI 3JIEKTPOHHON MOAIMUCHI0 B COOTBETCTBHU C
JICHCTBYIOIMM 3aKOHOJATEIECTBOM HATpABISIET 3asBUTENIO yepe3 JIMYHBIA KaOuHET
YBEJOMJICHHE O TOIYYECHHWM 3anpoca O TpPedOCTaBICHHH MYHULMIAILHON YCIYTH W
NpUJIAraeMbIX K HEMY JOKYMEHTOB.

91. MakcuManbHBIi CPOK OCYIIECTBICHHS aJIMUHUCTPATHBHON MpOIENypsl He
MOKET —MpEBbIIATh 2 pabouymx JHEH ¢ MOMEHTa TOCTYIUIGHHs 3asBJ€HUS B
AZIMAHHMCTPALIMIO HIT MHOTO()YHKIMOHAIBHBIN LIEHTP.
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92. PesynbraToM HCNONHEHHS aJMHUHHCTPATHBHOW MPOLEAYPHl 10 IPHEMY
3Q5BJICHUS. W TIpUJIaraeMplX K HEMY JOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTaBICHUS
MYHHIUIIAIBHON YCIIYTH, SABIISICTCS:

1) B AqMuHuCTpanuy - nepejava 3asBICHHs U [IPUJIaraeMbiX K HEMY JOKYMEHTOB
COTPYTHUKY AJMHWHHUCTPALMHK, OTBETCTBEHHOMY 32 PETHCTPALMIO MOCTYIMBLIETO 3aIpoca
Ha MPeI0CTaBICHUE MYHULIUITAIIBHON YCIIYTH;

2) B MHOTO(GYHKIHOHAJILHOM LIEHTpE — Nepe/iaya 3asBieHUs U MPUIAraeMbIX K HEMY
JIOKYMEHTOB B AJIMUHUCTpALMH.

93. CnocoGom (ukcaruu pesysbrara HCIIONHEHNs aIMUHUCTPATUBHOM TIPOLELYPbI
SIBJISICTCS ONMCh NPUHATBIX Y 3asgBUTENS JOKYMEHTOB HJIM YBEJIOMJICHHE O MNPHUHATHU
3ampoca O NpeAoCTaBIEHUH MYHULUIIAIBHOM yCIyId U IpUJIaraeMbIX JOKYMEHTOB.

PerucTpauus 3asiB/ieHHsI H J0KYMEHTOB, HeOOXOMHMBIX /1151 IIPEI0CTABJIEHHUS
MYHHIMIAILHON YCJIYTH

94. OcHoBanuem JuIi Havyajla OCYLIECTBIEHHS aJMHHHUCTPATHBHON MPOIEIypPHI
SABJIAETCS MOCTYIIEHHE CHIELHATUCTY AJIMMHUCTPAIMH, OTBETCTBEHHOMY 3a PETHCTPALIMIO
NOCTYNAIOMX 3alPOCOB Ha TMPEIOCTaB/IIEHHE MYHULMNAIBHONW YCIyrH, 3asBlIEHHS W
MpPUIAraeMbIX K HEMY JJOKYMEHTOB.

95. Cneumanuct AJMHHUCTPALMM  OCYLIECTBJSAET PETMCTPALMIO 3asBICHHUS H
NpUIaraéMplX K HEMY JIOKYMEHTOB B COOTBETCTBHM C TOPSJIKOM JIEJIONpPOM3BOJCTBA,
YCTAQHOBJICHHBIM  AJIMMHMCTpanueil, B TOM  UHCIE  OCYLIECTBIASET  BHECEHUE
COOTBETCTBYIOIINX CBEJACHUI B JKypHal pPErucTpaluu OOpalleHuif o IpeaoCTaBiIeHUN
MYHHIUTAIBHON yCIyru M (WIM) B COOTBETCTBYIOLIYIO HH(OPMALMOHHYIO CHCTEMY
AJIMUHUCTpALIAH.

96. Perucrpanys 3asBICHHS U MPUIATAEMbIX K HEMY JOKYMEHTOB, IONyYEHHBIX
MOCPEACTBOM  JIMYHOrO  OOpalleHus  3adBHTENS WIM  [I0YTOBOIO  OTIPABIEHHS,
OCYWICCTB/ISIETCA B CPOK, HE MpeBblaoIuid 1 pabouuii JeHp, ¢ AaThl MOCTYIIEHHS
3asABJICHUS U NIPUJIATraeMBIX K HEMY JJOKYMEHTOB B AJIMHHUCTpALIMU.

97. Peructpanus 3asBICHHUS M NPUIAraeMbIX K HEMY JOKYMEHTOB, MOTyYCHHBIX B
NEKTPOHHON (hopme yepes EMuHEIA 1OpTan rocyapcTBEHHBIX M MYHHIMITATBHBIX YCIYT
win  [lopTan rocyapcTBEHHBIX W MYHHIMIAIBHBIX yciyr MOCKOBCKOM o6nacTw,
OCYILIECTBJIACTCS HE To3/Hee | paboyero jaHsA, CAEMYIOIIETO 3a JHEM HX MOCTYIUIEHUS B
AJIMUHUCTpAIIHIO.

98. Perucrpaius 3aABICHHA U NPUIATAEMBIX K HEMY JOKYMEHTOB, [OJIy4CHHBIX
AnMunucTpanueil M3 MHOrO(QYHKIMOHAILHOIO LEHTPa, OCYIIECTBISETCS He TMO3JIHEe
1 pabouero jiHs, cieayromero 3a IHEM UX MOCTYIUIEHHS B A IMHHHCTPALIHIO.

99. Tlocne perucTpanuu B AJMHHHCTpAUUM 3asBEHHE W MpUIAraeMble K HEMy
AOKYMEHTBI, ~ HAaNpaBJsIOTC HAa  PAaCCMOTPEHHE  CNELHUAIUCTY  AJMUHHCTpALIUH,
OTBETCTBCHHOMY 3a NPUHATHE PEIICHUs O NPEJOCTaBIEHUN MYHUIUIAIBHON YCIYIH.

100. MakcumanbHbIii CPOK  OCYLIECTBIICHNUSI aJIMUHUCTPATHBHON MPOLELYPHl HE
MOJKET MPEeBLIIATE 2 pabouyux AHEN.

101. PesynbTaToM MCHONHEHHS aJMHHUCTPATHBHON MPOLEAYPHI MO PErHCTPALHH
3QABJICHAS WM IPHUIAaraéMbIX K HEMY JIOKYMEHTOB, HEOOXOAMMBIX JUISl IPeJOCTABICHUS
MYHULMNAIBHON  YCIIyTH, sIBIsSETCS Tiepeflada 3asBICHHS ¥ TPWIATaeMbIX K HEMy
JIOKYMEHTOB COTPYIHUKY AJMHHHCTpAlLMM, OTBETCTBEHHOMY 3a IPUHATHE DEIIEHUS O
NPEeIOCTaBICHUN MYHHUIUIIATBHON YCIyTH.,

102. Tlpu oGpamennn 3asBuTENs 3a TOSYYEHMEM MYHHLUIAIBHOMN YCIYyTH B
JNIEKTPOHHOI (opMe AJMUHUCTpALIHS HAIpaBiseT Ha EunbIii mopra rOCyIapCTBEHHBIX U
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MYHULIMIAIBHEIX yeayr wuiaud llopranl rocygapcTBEHHBIX W MYHULMIAIBHBIX YCIYT
MockoBCKOil 007MacTH NOCPENCTBOM TEXHUYECKMX CPEACTB CBS3M YBEJAOMJIEHHE O
3aBEpIICHUN HCIOJIHEHUS aJMUHUCTPATUBHOM IIPOLIEAYpHl C YKa3aHUEM pe3yJsbrara
OCYLIECTBJIEHUS aIMUHUCTPATUBHOMN MPOLIETYPHI.

103. CniocoboM uxcaruyn MCHOMHEHHS aAMUHHCTPATUBHON MPOLEAYPHI ABIAETCH
BHECCHHE COOTBETCTBYIOLIMX CBEACHMH B JKypHal peructpanud oOpalieHuii 3a
MPEJIOCTaBICHHEM MYHMLMIIAIBHON YCIYIHM MM B COOTBETCTBYIOLIYIO MH(MOPMALMOHHYIO
CUCTEMY AJMUHHUCTpPALIUH.

IIpunaTHE pemienus o npeJocTaBaeHHH (00 0TKa3e B NpeI0CTABIEHHH)
MYHHIHIIAIBHOH YCJIYIH

104. OcHoBanuem /i Havana JAHHOW aIMHHHCTPATUBHOM MNpOIEAYpHl SBISETCS
HOCTYIUICHHE 3asBJICHUS M IPEACTaBICHHBIX JOKYMEHTOB CIEIHAIUCTY AJIMUHUCTPALIHH,
OTBETCTBCHHOMY 3a INPUHATHE PELICHUSA O MpeJocTaBieHuH (0TKa3e B MPEIOCTaBIICHUHN)
MYHHULHUIIAIBHON YCIYTH.

105. Corpynauk Otjenia, OTBETCTBEHHBIN 3a MOArOTOBKY JOKYMEHTOB, B T€UEHHUE
SKaJleHJapHBIXHEH ¢ JaThl MOCTYIUIGHHS K HEMY 3asBJICHHUA M [PEICTaBIEHHBIX
JOKYMEHTOB, IIPOBEPSET YKAa3aHHbIC JOKYMEHTHl Ha HAJIMUME OCHOBAHUM JIJIsl OTKAa3a.

106. Ilpu ycraHoBIeHUHN HATUYHS XOTs ObI OHON U3 NPUYUH, YKA3AHHBIX B IYHKTE
3laqMUHUCTPATUBHOTO perlaMeHTa, cOTpyAHHMK OTJena, OTBETCTBEHHBI 3a NpUHATHE
peuieHus, B TeYeHHME |S5KajmeHJapHBIXHEH IMOArOTABIUBAET TPOEKT ITOCTAHOBIEHUS 00
OTKa3e B OOMEHE JKWJIBIMM TOMEIIEHUSMH M HAlpaBlseT ero Ha MOANKUCH PYKOBOJUTEIIO
AIMUHHUCTpALIUU.

107. Ilpu OTCYTCTBUH OCHOBaHHil /Ul OTKa3a B MPEIOCTaBICHUH MYHHIMIAILHOI
YCIYr, yKa3aHHBIX B IIyHKTe 31 aIMHUHHCTpPAaTUBHOIO periaMmeHTa, cotpyaHuk Otmena,
OTBETCTBEHHBIH 34 MOATOTOBKY JOKYMEHTOB, IOJrOTABIMUBACT MPOEKT IMOCTAHOBJIEHUS 00
oOMeHe KUIIBIMH TIOMEIIEHUAMH B TeueHue 15 KajdeHmapHbIX JHEH, ¢ JaThl MOCTYILUICHHs
3asIBJICHUS M HAIIPABJISET €ro Ha MOAIUCH PYKOBOAUTENS A IMUHUCTPAIIHH.

108. IToanucanHoe pykoBoguTeeM AJIMUHUCTPALIMM TIOCTaHOBJIeHHE 00 0OMeHe(00
OTKase B 00MeHe) JKUIIBIMU TTOMEILEHHUAMH, He M03/(Hee pabovero JHs CIeAyIOIEro 3a JHeEM
MOJANMCAHUS MEPETAeTCsl Ha PErHCTPALMIO COTPYIHUKY OOIIero orjesia AJIMUHHUCTpALIUY,
OTBETCTBEHHOMY 3a PErHCTPAIHIO JOKYMEHTOB.

109. Corpynnuk obmiero otTaena AJMUHUCTPALIUI, OTBETCTBEHHBIH 32 PErHCTPALIHIO
JOKYMEHTOB, OCYIIECTBIISICT PETUCTPALIUIO MOAMHCAHHOTO PYKOBOIUTEIIEM
AJIMUHHCTpALUH IIOCTaHOBIEHHsE 06 oOMeHe (0TKase B 0OMeHe )KUIBIMU [TOMELICHHSIMH B
Teuenue | paGoyero JHs CO JHS €ro NOCTYIUICHUS HA PErUCTPALHIO.

110. PesynsraTom JaHHON aAMHHHCTPATHBHOI TPOLEAYPHI ABISETCS MOATHCAHHOE
pyKoBoauTeNeM AJMUHHUCTPALMKU [IOCTaHOBIEHUE 00 oOMeHe (0TKasze B 00OMeHe) JKHIIBIMHU
MOMEILICHUAMU B JKypHaJle PErHCTPaLiy JOKYMEHTOB.

111. Kputepuem mnpuHATHS pelieHMss o0 IpefocTaBieHHd (06 OTKase B
NPEJIOCTaBICHNN) MyHUIUITAIBHONW YCIYTH ABJIAETCS HAJWYWE WM OTCYTCTBHE OCHOBAHMM
JUISL OTKa3a B MPeJI0CTaBIeHIN MyHUIIUIIATBHON YCITyTH.

112. O6muii MaKCHMANBHBINA CPOK BHIIIOJHEHNS aJMUHUCTPATUBHOM MPOIEAYPHI He
JOIDKEH npeBbluaTh3() KaleHJapHBIX [JHEM ¢ JaThl TOCTYIUIEHMSI 3asABJICHUS H
MPUIAraeMBIX K HEMY JIOKYMEHTOB B A IMUHHCTPAIIMIO.

113. TIpu obpamiennn 3asBUTENS 3a IMOMy4eHMEM MYHHIMNAILHON YCIyrH B
3JIEKTPOHHOI (popMe AJIMHUHHCTpALUs HAMPaBIIseT Ha EiHbIN nopTan rocy1apcTBeHHBIX U
MYHULUMIANBHBIX  ycayr wid Ilopran rocyapcTBEHHBIX M MYHHIMIAIBHBIX yCIIyT
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MockoBcKOit 00JaCTH  MOCPEJICTBOM TEXHHUYECKHX CpEJICTB CBSI3U YBEAOMICHHE O
3aBepLICHUM MCIIOJIHEHUSl aJMHHUCTPATHBHOM NpOLEAYphl € YKa3aHUEM pe3yJbTara
OCYUIECTBIICHUS aIMUHUCTPATUBHON IPOLIEYPHI.

114. Cnocobom dukcanuu aiMUHUCTPATUBHOMN MPOLEITYPHI SBISIIOTCS PErUCTpaIus
MOANMCAHHOTO  pYKOBOAWUTENEeM AIMHHUCTpalMd TnocTaHoBiIeHus (00 oTkaze) o
COIIaCOBaHMM OOMEHA KUIIBIMU TOMELICHUSIMH B JKYpHAJIe PErucCTpaliui JOKYMEHTOB MU
BHECEHHE COOTBETCTBYIOIIMX CBEICHUI B MHPOPMAIHOHHYIO CUCTEMY A JIMUHHUCTPAIUH.

Bbigaya 10KyMeHTA, ABJASIONIErocsi pe3yabTATOM NPeA0CTABICHHS MYHHIMNIAIbHOM
yeayru (qoBegeHue a0 3asiBute s paKTa pe3yabTaTa NpeaocTaBIeHUs
MYHHUHIAJBHON YCJIYIH)

115. OcHoBanuem 11 Havana JaHHOW AMUHHCTPATUBHON IPOMEAYPHI SBIISETCS
HQJIMYKUE YTBEP)KJEHHOTO IIOCTaHOBIEHUA 00 oOmeHe (oTkaze B OOMEHE)KUJIBIMU
MOMEIIECHUSIMU.

116. Beijaua ~ JOKyMeHTa,  SIBISIOILETOCS  Pe3yJbTaTOM  MPEAOCTaBICHHUS
MYHHMLMIAJIBHOW  YCIyrd, OCYLIECTBISICTCS MHOTO(QYHKIMOHAIBHBIM  IEHTPOM B
COOTBETCTBUM €  3aK/IIOYEHHBIM B  YCTaHOBIEHHOM TMIOpPSJKE COIJIALICHHEM O
B3aUMO/ICHCTBHUHU.

117. Corpyauuk Otaena win MHOTO(QYHKIHOHATBHOIO L[EHTPA, OTBETCTBEHHEIN 3a
[IpUEM JIOKYMEHTOB, B T€UCHHUE |KaJeHIApPHOTOMHS CO JHS YTBEPIKACHHS MMOCTAHOBIIECHUS
(00 orkaze) 06 oOMEHe XKMIBIMA NOMEIICHUSMH, MOATOTABINBACT 3aBEPEHHYIO KOIHIO
nocranosieHus (00 oTkasze) 06 oOMeHe KHIBIMU NIOMEIIEHUSAMH U BbIJIaeT (HarpasIiseT) ee
3asIBUTEIIIO BMECTE C CONPOBOAUTEILHBIM MUCEMOM.

118. Beinaua pe3yibTaTa IPE0CTABIICHHUS MYHULUITATbHOM yCIyTH
OCYLIECTBIISIETCS  CIIOCOOOM, YKa3aHHBIM 3asBUTENEM IIpH  [OAa4ye 3asgBICHUS U
HEOOXOMMBIX JOKYMEHTOB Ha MOJyYeHHEe MYyHHUIMIATBHON YCIIYyTH, B TOM YHCIIE:

Opyu JMYHOM oOOpallleHud B OTAed Mmoo pabore ¢ oOpameHus MM TrpaxkJiaH
aJMMHHACTpanuu Py3cKOro MyHMIMIIAILHOTO paiioHa;

[IPH JINYHOM OOpalleHuH B MHOTO(YHKIIMOHAIBHBIN LIEHTP;

MOCPEJICTBOM IIOYTOBOIO OTIpPABICHMS Ha aApec 3asiBUTENs, YKa3aHHBIA B
3as1BJICHUH,

yepes JIMYHbIN KabuHeT Ha EauHOM moprane rocyapCTBEHHBIX M MYHHIMIAIBHBIX
ycayr uiu ITopTaiie rocy 1apCcTBEHHBIX U MYHHUIUIATBHBIX YCIYT MOCKOBCKOI 00J1aCTH.

119. B cnywae ykasaHusi 3asdBUTEJIEM Ha  INOJy4EHHE  pe3yabTara B
MHOTO(YHKIHOHAJILHOM LEHTpPe, AJIMUHUCTpPALHS HAMIPABIISAET Pe3yJIbTaT MpeA0CTaBICHHUS
MYHHLUIAJIBHONH YCIYyI'M B MHOTO(YHKIMOHAJIBHBIN LIEHTP B CpPOK, YCTaHOBJICHHBIA B
COIJIAIlICHHH, 3aK/IOYEHHBIM MeXAy AIMHHUCTpAnie ©  MHOTO(YHKIHOHAIBHBIM
LICHTPOM.

120. Beimaya ~ J0OKyMeHTa,  SBJSIOIETOCS — PE3YJbTATOM  [IPEJOCTABICHUS
MYHUIUITATGHONW  YCJIYTH,  OCYIIECTBISETCS MHOTO(GYHKIMOHAJIBHBIM  IIEHTPOM B
COOTBETCTBMM €  3aKJIIOYEHHBIM B  YCTAHOBJIGHHOM TMOPSJIKE  COIVIAIIEHHEM O
B3aUMO/ICHICTBUM, €CJIM HCIIOIHEHUE JaHHOH MpOLEeAyphl MPEayCMOTPEHO 3aKIIOYEHHBIM
COrJIaleHUueM.

121. Tlpn oOpameHun 3agBUTENSI 3a MONYYEHHEM MYHULMNAILHOW YCIyru B
3JIEKTPOHHOM (hpopMe AJIMMHUCTpALMs HanpasiseT Ha EAuHBIN nopTa rocy1apcTBEHHBIX 1
MYHUIUNANBHBIX yeiuyr wid Ilopranm rocynapCTBEHHbIX MW MYHUIUMMAIBHBIX  YCIYT
MockoBckoii  006acTH  TOCPEJCTBOM TEXHHYECKUX CPENCTB CBS3H YBEIOMIIEHHE O
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3aBEPIICHUN MCITIOJHEHUA AaJIMUHHCTPATHBHOW TPOLEXYPhl € YyKa3aHHEM pe3yjbTaTa
OCYIIECTBIICHUS aIMUHHCTPATUBHOM IPOLIEIYPBI.

122. PesynsraToM  aJAMHHHCTPATUBHON  NPOLEAYPH  SBISIETCS  BbIAaHHAS
(HampaBieHHas)c CONMpPOBOJUTENBLHEIM IMCBMOM 3aBEPEHHAs KOIMS IOCTAHOBJIEHUS 00
oOMeHe (OTkaze B OOMEHE)KMJIBIMH MOMEIIEHHAM, MPEeIOCTABIECHHBIME IO JOrOBOPaM
COIIMAJIBHOI'O HaiiMa.

123. O6mmii MakcUMabHEIH CPOK BBIIOJIHEHUS aAMUHUCTPATHBHOI MPOLEAYPhI HE
TNPEBBILIACT 5 pabouux JHEH co JHS yTBEpXKAeHHUs MocTaHoBieHus (06 oTKaze) 06 obMeHe
JKWIBIMH TIOMEILEHUSIMHU.

124. Cnoco6om dukcamu agMUHACTPATHBHOIN NPOLELYPHI SIBISIOTCS perucrpaus
BBIJIAHHOTO  (HAmpaBJIEHHOTO)IIOCTaHOBIeHUsT (06 oTkase) 06 oOMeHe IKUIBIMH
MOMEIMEHUAMIU B IKypHajle  UCXOMMIIEH  KOPPECHOHIEHIIMM  WJIH  BHECEHUE
COOTBETCTBYIOIIMX CBE/ICHUI B UHYOPMALIMOHHYIO CUCTEMY A JIMHUHUCTPALIUH.

IV. Ilopsigox u GpopmMbI KOHTPOJIsI 32 HCIOJIHEHHEM AIMHHHCTPATHBHOTO
perjiaMeHTa NpeA0CTaBIeHHs MyHHIHIIAJIbHOM yC/Iyru

Ilopsinok ocymecTB/IeHHsI TEKYLEro KOHTPOJIS 32 COOII0AEHHEM H
HCIOJIHEHHEM OTBETCTBEHHBIMH JI0KHOCTHBIMH JTHLIAMH M0JI0KeHHI
aIMHHHCTPATHBHOIO PerjiAMEeHTa H HHBIX HOPMATHBHBIX NIPABOBLIX AKTOB,
YCTAaHAB/IMBAIOLUMX TPeOOBAHHS K NPEI0CTABICHHIO MyHHIHNIAILHON yCIyrH

125. Texymuii KOHTPOIB 32 COOMIONEHUEM H HCIIONHEHNEM TTOJI0MKEHHA perinameHTa
¥ MHBIX HOPMATHUBHBIX [PABOBBIX AaKTOB, YCTaHABIMBAIOWIMX TpeOOBaHUS K
NPEIOCTABICHUIO MYHHIUIAIBHON YCIyTH, OCYIIECTBISCTCS IOJDKHOCTHBIMH IJTHIIAMH,
OTBETCTBEHHBIMHU 32 OPraHU3aLMIO PabOTHI 110 NPEJOCTABICHUIO MY HULUIAIBHOMN YCIyTH.

126. Texymuii KOHTPOIB OCYIIECTBISETCS IyTEM TNPOBEACHHS OTBETCTBEHHBIMH
AOJDKHOCTHBIMU JIMIIAMU CTPYKTYPHBIX IOJApa3Ae/ieHH AJMUHUCTPALMY, OTBETCTBEHHBIX
32 OpraHM3anuio pabOTBI 10 INPEIOCTABICHMIO MYHUIHUIMAIBHON yCIyrH, HPOBEPOK
COOMOJCHNST U HCIIONHEHHUS MONOKEHHH PerilaMeHTa M WHBIX HOPMATHBHBIX [IPABOBBIX
aKTOB, yCTAHABIIMBAIOIIIX TPEOOBAHUS K MPEOCTABICHHIO MyHULIMIAILHON YCIyTH.

ITopsiok M MepHOAHYHOCTH OCYIECTB/ICHHS IAHOBBIX H BHEILIAHOBbIX NpoBepPoOK
MOJIHOTBHI U Ka4YeCTBA NPeI0CTaBJAeHHS MyHHIUNAJIbHOM YCIyrH

127. KoHTposIE 3a MOIHOTOMN M Ka4eCTBOM MPEIOCTABICHHS MYHHULHMIAIbHON YCIYyTU
ocyliecTsisgercs B hopmax:

1) mpoBeieHuMst MIaHOBBIX MPOBEPOK;

2) paccmoTpenust  kano® Ha  jeiicteus  (GesmelicTBHE)  OJDKHOCTHBIX  JIMIL
AJZIMAHHUCTpAIMK, OTBETCTBEHHBIX 3a IIPEI0CTABICHNE MYHULIMITAIBHOM YCIYTH.

128. B nensx ocymiecTBieHns KOHTPOIS 3a MOJTHOTOM W KA4eCTBOM IIPEAOCTaBIIEHUSA
MYHHIMTIATLHON yCIIyry NPOBOAATCS IUIAHOBBIE M BHEIUIAHOBBIE NpoBepku. ITopsiaok m
[ICPUOZMTHOCTE OCYIICCTBIICHHUS IUIAHOBBIX IPOBEPOK YCTAHABIMBACTCS IUIAHOM pabOoThHI
Anmvunuctpauuu. Ilpu mpoBepke MOTyT paccMaTpHBaThes Bee BOIIPOCEI, CBSI3aHHBIE C
[IPEAOCTABICHUEM MYHHUUHUNAIBHONH YCIyrd (KOMIUICKCHBIE MPOBEPKH), WM OTHEIbHBII
BOIPOC, CBA3AHHBIM C MPEIOCTaBICHUEM MYHHIMIAILHOW yCIyrH (TeMaTHYecKue
nposepky). [IpoBepka Takke MOXKET MPOBOAUTHCS 10 KOHKPETHOI skaio0e 3asBHTEs.

129. BreriaHOBEIE TIPOBEPKM HNPOBOJATCS B CBSI3U C IIPOBEPKOM yCTpaHEHHUs paHee
BBISBJICHHBIX HApyLICHNH aJMUHUCTPATUBHOIO PErjaMeHTa, a TakXkKe B CIydae MOTydeHUs
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Kanob sasBuTenel Ha JekicTBus (GesaelcTBHE) NOIKHOCTHBIX JIUIL AJMUHUCTPALMH W
Otnena, OTBETCTBEHHOTO 3a NPEIOCTABICHHE MyHHUIUNAILHOMN YCIIyTH.

OTBeTCTBEHHOCTH MyHHIHIAIBHbBIX CJYKAMKX OPraHOB MECTHOTO caMOynpaBJieHHS
H HHBIX TOJZKHOCTHBIX JIML 32 pellieHHs U AelicTBHs (0e3elicTBHE), MPUHAMAEMble
(ocymiecTBiisieMmbie) B X0/1e IPEJOCTABIECHH MYHHITHIAIBHOMN YCJIyTH

130. To pesynpraTtaM MpOBEAECHHBIX MPOBEPOK, B CIyYae BBIABICHUS HapyIIeHUI
COOJIIOICHMS TTOJIOXKEHHIl perjiaMenTa, BUHOBHBIE JOJDKHOCTHBIE JIMLIA AJIMUHUCTpaALUN
HECYT TMCPCOHAIBHYIO OTBETCTBEHHOCTh 3a pelleHuss W jeiictBust (OesmeiicTBue),
NPUHUMACMBIE B XOJI€ NPEAOCTABIEHIS MyHULUITAIBHOM YCIYTH.

131. Ilepconanbhast  OTBETCTBEHHOCTh  JOKHOCTHBIX  JIMII AIMUHHCTpAIHK
3aKpemseTcss B NOJDKHOCTHBIX —perjlaMeHTaX B COOTBETCTBHHM ¢  TpeGOBaHUSIMHU
3aKoHoaTeNbCTBa Poccuiickoii desepanuu 1 3akoHoAaTeIbcTBa MOCKOBCKOM 06/1aCTH.

[onoxennsi, XapakTepusyromue TpeGoBaHUs K MOPSAKY H (JOPMAM KOHTPOJIS 32
npe1ocTaBJIeHHeM MYHHIHNIAILHOM YCJIYTd, B TOM YHCJIE CO CTOPOHBI IPakKIaH, HX
o0beIHMHEHHH U OpraHu3alHii.

132. Kontpone 3a mpenocraBieHieM MyHMLMIATBHOW YCIYrH, B TOM UHCIE CO
CTOPOHBI TPaKiaH, UX OOBEJMHEHMH M OpraHM3alMi, OCYLIECTBJAETCS MOCPEACTBOM
MyONMKaLKK CBEJCHUH O NEATENBHOCTH AJAMUHUCTPALUH, TOTyYCHHS rpaxkJlaHamMu, HX
OOBEIMHECHHUSIMH M OPraHM3alMsAMHI aKTYalbHOM, MOMHOM M J0CTOBEPHOI MH(pOpMaLIUU O
HOPSIIKE  IIPEJIOCTABIICHUS] MYHHUIMIIAIBHOW YCIYIM M 00ECIHEeueHHs BO3MOKHOCTH
aocynebHoro (BHeCY1e6HOT0) paccMOTpeHusl Kaj100.

V. Mocynebusrii (BHecyaeGHbII) MOPSIA0K 005KAT0BAHHS pemenuii ¥ (Wan) aelcTBUii
(Oe3peiicTBHS) OPrana MecTHOro CaMOYNPABJICHHSI, TPEIOCTABIISIONIEr0
MYHHUHNAJILHYIO YCIYTY, 2 TAKIKE ero A0/UKHOCTHBIX JINI, MyHHIHIAJbHBIX
CIyKALHX

IIpaBo 3asBHTeIs MOAATD Ka100y HA pemenue u (HJIH) AelCTBUSA (Oe3aelicTBHE)
OpraHa, npeoCTaBJIAIOLIEr0 MyHHIHNAJIbHYIO YCIYTY, a4 TAKIKE ero J0JKHOCTHBIX
JHI, MyHHIHIAJIbHBIX CIYKAIMX NPH NPeI0CTABICHHH My HHIHNIAILHOM ycIyrH

133. 3asBurenn uMeOT npaBo Ha oOXKamOBaHHME eHCTBHIT WM Oe3neiicTBHS
AJIMUHHUCTPALH, JIOJDKHOCTHBIX JIML, AJMHHMCTPAIMH, MyHHLANATbHBIX CIy)Kalux, a
TAKOKE NPUHUMACMBIX HMH PCHICHUH INPH MPENOCTaBICHHH MYHHIMIAIBHOW YCIyrH B
Jocy1e6HoM (BHeCY1e6HOM) MopsKe.

IIpeamer xano06nI

134. 3asBuress MoXkeT 06paTUTHCS ¢ JKAIOBOM, B TOM YuCIe B CIEYIOLIUX Cayyasx:

1) Hapymienue cpoka perucTpaluMM 3ampoca 3asBHUTENS O NpENOCTaBICHUM
MYHMIIMIIAIIBHOMN yCITyru;

2) HapyIlIeHHe CpOKa NPeI0CTaBICHUs MYHHUIHIIAIEHOMN YCIyru;

3) TpeGoBaHME y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMHU
lIpaBOBBIMK ~ akTamu Poccuiickolt denepanny, HOPMATHBHBIMU TPABOBBIMH AKTAMH
MockoBekoit  0671aCTH, MYHUIMIATBHEIME TIPABOBBIMH  AKTAMH LIS IPEIOCTABIICHUS
MYHULUTTAIILHOM YCIIyTH;

4) orkas B npueMe JOKYMEHTOB, TIPEIOCTABICHHE KOTOPBIX IIPEIyCMOTPEHO
HOPMATHUBHBEIMH NPaBOBBIMU aKTamu Poccuiickolt @esieparinm, HOpPMaTHBHEIME TPABOBBIMH
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aktaMd ~ MoCKOBCKOW  o0snacTH, MYHULIMOAIGHBIMM  TPABOBBIMH  aKTaMH  JUIS
Mpe0CTaBICHUS MYHULUIIATIBHON YCIYTH, Y 3asBUTEIS;

5) OTKa3 B NpPENOCTABICHUN MYHULMIATLHONW YCIYI'M, €CIM OCHOBAHMS OTKA3a He
MPeyCMOTPEHBI (e/lepaibHEIMI 3aKOHAMHU U MIPUHATHIMU B COOTBETCTBHH C HUMH WHBIMU
HOPMAaTHBHBIMH IIPAaBOBBIMH akTamu Poccuiickoit denepaniuy, HOpMaTUBHBIMY [IPABOBBIMU
akTaMd MOCKOBCKO#H 00/1aCTH, MyHUIUITAIbHBIMU TPABOBBIMU AKTAMMU;

6) 3aTpeboBaHue ¢ 3asBUTES TIPU NIPEJOCTABICHUA MYHUIMNAIBHOM YCIIYTH ILIATHL,
HC MNPEyCMOTPEHHONH HOPMATHBHBIMH IIPaBOBRIMH akTamu Poccuiickoii ®enepaium,
HOPMATUBHBIMHU TPAaBOBBIMU aKTaMu MoCKOBCKO# 001aCTH, MyHHIMIIAbHBIME PABOBEIMU
aKTamu;

7) oTKa3 opraHa, IPeJOCTABIMIONEr0 MY HULMIAIBHYIO YCIyTY, H0KHOCTHOTO JHLIA
OpraHa, MNpeIOCTABJIAIONIEI0 MYHHIMIIAIBHYIO YCIyry, B HCIpABIEHUH JOIYLIEHHBIX
Ore4aToK M OMMOOK B BBIIAHHBIX B PE3YIbTAaTe MPEAOCTABICHMS MyHULMIAIBHON YCIyTH
JIOKyMEHTaX 00 HapyIIEHHE yCTaHOBIEHHOTO CPOKA TAKMX MCTIPABIICHHMIA.

Opranbl MECTHOIO CaMOYNPaBJieHHsl, YIIOJHOMOYEHHbIE HA PACCMOTPEHHE KAI00bI H
AOJIZKHOCTHBIE JIHLA, KOTOPBLIM MOKeT ObITh HANPABJIEHA #xKaJ1002
135. Opranel MecTHOro camoynpaBieHHMs, YNONTHOMOYEHHBIE HA paccMoTpeHue
Kajlo0bl M JOJDKHOCTHBIE JIULA, KOTOPBIM MOJKET OBITH HaTpaBJIeHa XKaio0a;
—  PYKOBOJIMTEIb AIMUHUCTPALIHH;
—  3aMECTHUTE/Ib PYKOBOJAUTENS AIMUHHUCTPALINHM, KYPUPYIOIUI JAHHOE HAIIPABJICHHE;
— HavanbHuK Otxena.

Ilopsitok mogayuu M paccMoTpeHHs KAT0GbI

136. XKanoba momaercs B opram, npeaoCTaBISIONIMIL MYHHLUNAIBHYIO YCIIYTY.
KamoGsl Ha pemleHMs, NPHHATBIC PYKOBOAMTENEM AJIMHHHCTDALMM I[OJAIOTCS B
BBILICCTOAIMH ~ OpraH (IpH  ero Hajiuyuu), 76O, B ClIyd4ae €ro OTCYTCTBHS,
paccMaTpUBalOTCS HETOCPEICTBEHHO PYKOBOAUTEIEM AIMUHHUCTpaIyy,
NPEeOCTaBIISIOIEr0 MyHULIUITATBHYIO YCIYTY.

137. )Kanoba moxer ObiTh HampaeieHa B AJMHHHCTPALMIO 10 [OYTE, gepes
MHOTO(YHKIMOHAIBHBII LEHTP, 0 IEKTPOHHO TI0uTe, Yepe3 O(GHIHaIbHbI caifT oprasa,
PCIIOCTABIIAIOMIEr0  MYHHLMIIANBHYIO  yCIyry, mocpeicTBoM EjguHoro moprana
FOCyapCTBEHHBIX M MYHULIUNAIBHBIX  yciyr, Iloprama  rocymapcTBEHHBIX U
MyHULUNAILHBIX ye1yT MockoBekoi o6actu, a Takke MOXKeT ObITh IPUHATA IPH JTHIHOM
[IpUeMe 3asiBUTEIIS.

138. JXKano6a nomkna comepxkars:

a) HANMEHOBAHWE  OpraHa,  NPEIOCTABISIOIEr0  MYHHIHIAIBHYIO yCIyry,
AOJDKHOCTHOTO  JIMIa OpraHa, IpeJOCTaBJIAIONIEr0 MYHHUUHNAIBHYIO YCIyry, Ju6o
MYHHIHIIATEHOTO CITYXKAIIETO, PEeIeHs 1 AeHCTBUs (0e3/1eHiCTBHE) KOTOPBIX 00IKaIYIOTCS;

0) pamminio, uMs, OTYeCTBO (TOC/HEAHEE - NPU HATHYHH), CBEJICHHS O MECTe
JKUTEJILCTBA 3aABUTENS - (U3MYECKOro JMNa JIMOO HAHMMEHOBAHUE, CBEJEHHS O MECTE
HaXOJKACHUS 3asBUTEIS - IOPUIMYECKOrO JIMIA, a TakkKe HOMep (HOMepa) KOHTAKTHOIO
TenedoHa, aapec (azpeca) HIEKTPOHHOH MOYTH (TpH HAJIM4YMU) M IIOYTOBBIM azpec, 1Mo
KOTOPBIM JIOJI’KEH OBITH HAIIpaBJIEH OTBET 3asBUTEIIO;

B) CBeJleHUsI 00 OOKalyeMBbIX PpEIICHMSX M JeHCTBUAX (GeszeiicTBum) opraxa,
MPEIOCTABIIAIOWIEIO  MyHMUMIAIbHYIO  YCIyry,  JOJDKHOCTHOTO  JIMI]A  OpraHa,
MPEAOCTABILIOICTO MYHUIMIIAIBHYIO YCIYTY, MO0 rocy1apcTBEHHOTO MYHMIMIAIBHOTO
CILy’KaIlero;
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T) 10BOJIbl, HA OCHOBAHMM KOTOPHIX 3asABUTENb HE COINIACEH C pEIIEHHEM MU
neiictBueM  (OesfeiicTBueM) oOpraHa, IpPeJOCTABISIONIEr0 MYHMIMNAILHYIO YCIYTY,
JAOJDKHOCTHOIO  JIMIja OpraHa, IMpeJoCTaB/IsAIOMEro MYHULMNAIBHYIO YCIyry, Jubo
MYHHULMIIAIBHOTO CITy)Kamero. 3asBUTENIEM MOTYT OBITh MpeJICTaBIe€HBl JOKYMEHTHI (Tpu
HaJINYKH ), OATBEPIKAAIOIIHE JOBO/IBI 3aABUTENIS, TMO0 UX KOIHHL.

139. B cnyyae HEoOXOAMMOCTH B TOATBEpXKJAECHHE CBOMX JIOBOJOB 3aABUTEID
IpuIaraeT K IMUCbMEHHOMY oOpaieHuro (;kanobe) MOKyMEHThl W MaTepuaisl JH60 HX
KOIIUHU.

Cpoxu paccMOTpeHHs KAT00bI

140. )anoba, nocrymuBmias B AJIMHHHCTPAIMIO, IOJVIGKHT DPEFHCTPALMU HE
MO3AHEE CIIEAYIOIIEro pabovero AHs CO AHS €€ MOCTYIIIEHHUS.

141. XanobGa, nocrynumas B AJMHHACTPALMIO, TOMIEKHUT PACCMOTPEHHIO
AOJDKHOCTHBIM  JIMLIOM, HAJCJICHHBIM IIOJIHOMOYMSAMHU TI0 PACCMOTPEHHIO JKAJ00bI, B
TEUCHHE TATHAAUATH pabo4MX JHEH CO JHS €ro PerucTpaluu, a B clydyae 00IKaIOBaHHS
OTKa3a Oprasa, NpeJ0CTaBIIOIIEro MyHHLIMIIATEHYIO YCIYTY, JOJKHOCTHOIO JIMIA OpPraHa,
NPEIOCTABIIAIOMEr0 MyHHIUITAIBHYIO yCIIyTy, B IPHEMe JOKYMEHTOB y 3asBUTENsS MO0 B
MCTIPABJICHUM JIOMYLIEHHBIX ONEYAaTOK W OIIMOOK MIIM B Ciydae O00KaJlOBaHUs HapylICHMs
YCTaHOBJICHHOI'O CPOKa TaKHUX UCIPaBIICHHUI — B TE€YEHHUE IATH paboumx JHEH co JHA ee
pEerucTparmH.

BHecenne usMeHeHuit B pesynbTaT MpPeOCTABIEHHS MYHHIMIAIBHON YCIyIH B
LICJISIX UCTIPABJICHHUS! IOMYIMIEHHBIX OTIEYaTOK U OIMOOK OCYLIECTBISICTCS AMUHUCTpALUEi
B CpoK He Oosee 5 pabouux gHeil.

HcyepneiBarommii nepevens 0CHOBAHMIA A1 0TKA3a B PACCMOTPEHHH HKAT00bI
(mperen3un) 1u00 NPHOCTAHOBJIEHHS €€ PACCMOTPEHHUs

142. YnonnomoueHHsIii Ha paccMOTpeHMe KalnoOBI  OpraH  OTKA3BIBAET B
YJIOBIETBOPEHUH JKAJIOOBI B CIEAYIONHNX ClyYasx:

HaJTM4YHe BCTYMMBILICTO B 3aKOHHYIO CHIIYy PEIIEHHs CyJa, apOMTPa)KHOTro Cy[a Mo
Kasiobe O TOM K€ MPEAMETEe H 0 TEM K€ OCHOBAHUSM;

mojaya kanoObl JIMIOM, MOJHOMOYHMS KOTOPOrO HE TOATBEPKAEHBI B HOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccuiickoit ®enepanumu;

HaJIMYME PeIeHHs MO Kanode, NPUHATOrO paHee B COOTBETCTBHU ¢ TpeGOBAHUSIMU
HacTosmuX IIpaBui B OTHOLICHHH TOTO YK€ 3aABUTENIS U II0 TOMY K€ TIPEMETY JKaIOObL.

143. YnonnoMo4eHHbII Ha paccMOTpeHHe Kano6bl OpraH BIIPABE OCTABHUTEH XKaoOy
0e3 oTBeTa B CIENYIONUX CITydasx:

HAIMYME B XKa00e HELEH3YPHBIX M0G0 OCKOPOUTEIBHBIX BBIPAKEHHIT, yrpo3 KH3HH,
30POBBIO M UMYIIECTBY AODKHOCTHOIO JIMLA, & TAKKE YJIEHOB €r0 CEMBH;

OTCYTCTBUC BO3MOIKHOCTH NPOYUTATh KAKyHO-IMOO0 4acTh TEKCTA JKalo0bl, (haMUIIMIO,
MMsl, OTYECTBO (NP HAJIMYKMK) U (MJIM) TIOYTOBBIN aipec 3asBUTEN, yKa3aHHbIE B skajio0e.

€CIIM B IMCHMEHHOM 00palleHNU He yKa3aHbl (haMHIMs MPakIaHMHA, HATIPABUBIIETO
oOpaineHue, M IOYTOBBIH ajapec, 10 KOTOPOMY JOJKEH OBITh HAIpPABIEH OTBET HA
obparenue;

eciu kajnoba MoJaHa 3asBUTE]IEM B OpraH, B KOMIIETEHIMIO KOTOPOTO HE BXOMIHUT
NpUHATHE pelieHus o xanobe. B sTom ciiydae B Teuenue 3 paboumx jHell co aHs ee
PErucTpanuu yKa3aHHBI OpraH HanpaBiseT ano0y B YHOJIHOMOYCHHBIH Ha ee
paccMOTpeHue Opran M B NHUCbMEHHOH QopMe uHOOPMHUpPYET 3asBHUTENS O
MepeHanpaBIeHUH KaJI00bI;
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€CJIM B NMUCHbMEHHOM OOpalleHUuH 3asiBUTENI COAEPIKUTCSI BOMPOC, HA KOTOPBI eMy
MHOTOKPAaTHO JIJaBAJIUCh IHUCbMEHHBIE OTBETHI 10 CYIIECTBY B CBA3HM C paHee
HaIpaBIsieMbIMU OOpaIllEeHUsIMHU, U TIPU 3TOM B OOpaIllEHUH HE MPUBOJATCS HOBBIE JOBO/IBI
WK 00CTOATENBbCTBA, HadadbHUK (pykoBoauTens) Otaena, AOMKHOCTHOE JIMIO JIUOO
YIIOJIHOMOYEHHOE Ha TO JMIO BIpaBe NPHUHATH peElIeHHe O Oe30CHOBATEILHOCTH
oYepesiHOro obpalleHust U NPEeKpalleHUU NMEPENUCKU C 3asBUTEIEM [0 JaHHOMY BOIIPOCY
Npyu  yCIOBMM, 4YTO YyKa3aHHoe oOpallleHMe W paHee HarpasjsieMble oOpaleHus
Harnpasjsuiuck B OTAeI WIK OXHOMY B TOMY K€ JIOJDKHOCTHOMY Jtuily. O TaHHOM pelieHun
YBEJIOMJIAETCS 3asBUTEIb, HAllpaBUBILINI oOpalleHue;

€CJIM OTBET I10 CYIIECTBY MOCTaBICHHOTO B 00palieHuy BOMpoca He MOKET ObITh JaH
0e3 pasriaiieHus CBEIEHMI, COCTaBJISIOLIUX TOCYJAPCTBEHHYIO HJIM HMHYIO OXpaHSIEeMYIO
(enepanpHBIM 3aKOHOM TaifHy, rpaKIaHUHY, HampaBHBLIEMY oOpalleHUe, COOOLIAeTCsS O
HEBO3MOJKHOCTH JaTh OTBET I10 CYILECTBY IIOCTaBJIEHHOIO B HEM BOIPOCAa B CBSI3H C
HEJOMYCTUMOCTBIO pa3rilallieHusl YKa3aHHbBIX CBEIeHHUI.

Pe3yabTaT paceMoTpeHHs JKaJI00BI

144.Tlo pesynbrataM pacCMOTpeHHs oOpalieHus Kano0sl AIMUHHUCTPAIMS
MPUHUMAET OJIHO U3 CJAEAYIOIUX PEIICHHIA:

1) ynosnerBopser xanody, B TOM uucie B (OpMe OTMEHBI MPUHATOrO pPEIIeHHS,
UCMpABJICHHUs JONYIIEHHBIX OPraHoM, IIPEJOCTaBISIONIMM MYHHUIUIAIBHYIO YCIIYTY,
OIe4aToK M OKMOOK B BBIJAHHBIX B PE3yJbTaTe MPEJOCTABICHUS MYHUIIUIAILHON YCIyTH
JNOKYMEHTax, BO3BpaTa 3asBUTEII0 JCHEXKHBIX CPEJICTB, B3MMaHHE KOTOPHIX HE
IpPelyCMOTPEHO ~ HOPMATHBHLIMM  TIPaBOBBIMM  akTamu  Poccwmiickoit  ®enepanuu,
HOPMATUBHEIMM IIPABOBBIMU aKTaMu MOCKOBCKOM 00J1aCTH, MYHUIMIAIBHBIME [IPABOBBIMU
aKTaMy, a Takoke B HHBIX (hopMax;

2) OTKa3bIBAET B Y OBJIETBOPEHUH JKaJOOEI.

Iopsinox nupopmMupoBanus 3asBUTENS O Pe3yJbTATAX PACCMOTPEHHS KAT00BI
145. He mosanee aHA, Cleayiomiero 3a JHEM MNPUHATHS PELICHHS, 3asBUTENIO B
MUCbMEHHOM MJIM  DJIEKTPOHHOH (opMe HamnpaBiseTcsi MOTHBHUPOBAHHBI OTBET O
pesyJbTarax pacCMOTPEHHS HKano0kI.

IlpaBo 3asBuTEA HA MOyYeHHe HHPOPMALHH H JOKYMEHTOB, HE00X0AMMBIX JJIs
000CHOBAHHS H PACCMOTPEHHS KAJT00bI

146. 3asBuTeNns MMeeT NpaBO Ha MOJyYeHHE MCUYEpNBIBAaOLIEH HHPOpPMALUU M
JIOKYMEHTOB, HEOOXOAUMBIX J1s1 000CHOBAHUS U PACCMOTPEHHUS JKATOOEI.

147. Undopmanus U 10KyMEHTBI, HEOOXOUMBIE JUIsi 000CHOBAHUS M PACCMOTPEHMS
KajoObl pasMelnaroTcss B AJMUHHUCTPALMM U MHOTOQYHKIMOHAJIBHOM  IIEHTpE, Ha
opunmankHOM caiite AJMHHHCTpPAlUM M MHOTO(QYHKIMOHAJILHOIO LIEHTpa, Ha EauHOM
nopTaje rocylAapCTBEHHBIX M MYyHHLMNAIBHBIX yciyr, [loprajie rocyaapcTBEHHBIX U
MYHUIMITAIBHBIX yCIIyr MOCKOBCKO# 00acTy, a Takike MOYKeT OBITh COOOIIeHa 3aABUTEIO
B YCTHOH W/UiIu MUCbMeHHOH dopme.

Ilopsinok 00:xaI0BAHMUS pPelIeHHs 110 KaJ00e
148. 3asBuTens BrnpaBe o0OKajgOBaTh pELNIEHUS MO JKAI00€  BBHIIECTOSIINM
JNOJIKHOCTHBIM JTULIAM.

149. B ciyuae ycTaHOBIEHHS B XOZ€ WIM O PE3yJIbTaTaM PacCMOTPEHHs JKanoObl
NPU3HAKOB  COCTaBa  aJMWHHMCTPAaTHBHOIO  NPABOHAPYUICHHMS WM  MPECTYILICHHS
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AJIMUHUCTpAIMs B YCTAHOBJIEHHOM TIOpSIIKE HE3aME/UIMTEIbHO HAIpaBiseT UMEIOLIHecs
MaTepualibl B OpraHbl MPOKYpaTyphl.

150. 3asiBuTens uMeeT NpaBo Ha NOAyuYeHHE MHMOPMALMM U JIOKYMEHTOB,
HEOOXOMMMBIX JUIss OOOCHOBAHMS M PACCMOTPEHMS JKaJOObl, MPH YCIOBHHM, YTO 3TO HE
3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHbIE HMHTEPECHl APYTHX JHMII M 9TO YKa3aHHBIE
JOKYMEHTBl HE COJep)Kar CBEIEHHs, COCTAB/IAIOIIME TOCYAApPCTBEHHYIO WIH HHYIO
OXpaHsAeMyIO 3aKOHOJATeIbCTBOM Poccuiickoii @enepanuu Taiiny.

151. Ilpu nogave skano0s! 3asBUTEH BIIPABE TOMYYHUTE CIIEAYIONIYIO HHPOPMAIIHIO:

MecToHaxoxaeHue Otena;

nepeuyeHb HOMEPOB TEAC(HOHOB JJIs MOJIyUEHHUS CBEACHHIH O MPOXOKIACHUH MPOLIELYP
110 PACCMOTPEHMIO JKAIOOBI;

MECTOHAXO0XKJICHHE OPraHOB MECTHOI'O CaMOyIIpaBieHus1, (haMUuInK, MIMEHa, 0TYECTBA
(Ipu HaMMYMM) U JOJDKHOCTH MX PYKOBOAWTENEH, a TAKKe MODKHOCTHBIX JIHI, KOTOPHIM
MOJKeT OBITh HalpaBJieHa kajoba.

152. IIpu nopmadve skanoObl 3aHHTEPECOBAHHOE JIMIIO BIpaBe MONyduTh B OTIEne
KOIMUH JIOKYMEHTOB, IMOATBEPKAAOIIMX obxanyemoe zAeciictBue (OeszeiicTBue), perieHue
JIOJDKHOCTHOTO JIALIA.

Croco6b1 nHpOpMEPOBaHHS 3asIBHTe/IElH 0 MOPSAKE MOAAYH H PACCMOTPEHHS KAIO0bI

153. indopmupopanue 3asBuTeNCH 0 NOPSAKE MOJAYM U PACCMOTPEHHS JKATO0BI Ha
pemieHuss v geiictBug  (OesgelicTBHe)  AJMHHHUCTpanuy,  JIOJUKHOCTHBIX  JIUI]
AJIMUHHUCTPAllM, — MYHMLMIAQIBHBIX  CIYXalUX,  OCYLIECTBIAECTCS  MOCPEACTBOM
pasmerieHus HHOpMALMK Ha CTEHAX B MECTaX MPEI0CTaBICHHs MYHUIUIAIBHON YCIyTrH
B AJMHHHCTPAllMM ¥ MHOTO(YHKIMOHAJBHOM LEHTpe, Ha O(pUIHAILHOM caiite
AJIMMHHCTPALMK ¥ MHOTO(QYHKIIMOHANBHOTO — LeHTpa, Ha EjuHoM  mopraie
FOCyJapCTBEHHBIX U MYHHUMNAIBHBIX ycayr u Iloprane rocyaapCTBEeHHBIX U
MYHULMIIAIBHBIX YCIyr MOCKOBCKOM 001acTH, a TakKe MOXKET OBITh cOOOLIECHA 3as BUTEIIO
B YCTHOH M (MJIM) DUCBMEHHOM (hopMme.
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1. AnmunucTpanus Py3ckoro MyHuuunaanuoro paiiona:

Mecto  HAaXOXKJ€HMS ~aJMHHHCTpAalMH Py3cKOro MyHHUMNAILHOTO —paifoHa:
Mockosckas 06nacts, Pysckuii paiion, ropos Pysa, yiauia Conuuesa, qom 11.

I'padux pabotsl anmuaucTpanuy Py3ckoro MyHAIMIANBHOTO palioHa:

ITonenenbHuk: ¢ 08:45 no 18:00

nepepsiB Ha 06ex ¢ 13:00 mo 14:00
BropHuk: ¢ 08:45 no 18:00

nepepbiB Ha 00ez ¢ 13:00 mo 14:00
Cpena ¢ 08:45 no 18:00

nepepbiB Ha 00ex ¢ 13:00 mo 14:00
Yersepr: ¢ 08:45 no 18:00

nepepbiB Ha 06e ¢ 13:00 mo 14:00
IIsTHHIA: ¢ 08:45 no 16:45

nepepsbiB Ha 06ex ¢ 13:00 go 14:00
Cy66ora BBIXOJIHOM JI€Hb
Bockpecense: BBIXOJHOMW JCHb

['paduk mpuema sassureneit B anMuHuCTparu Py3ckoro MyHHIUIATBHOTO paiioHa:

ITonenenbHUK: ¢ 08:45 no 18:00

nepepriB Ha o0ex ¢ 13:00 mo 14:00
BropHuk: ¢ 08:45 no 18:00

nepepsiB Ha 06ex ¢ 13:00 mgo 14:00
Cpena c 08:45 mo 18:00

nepepriB Ha 00ex ¢ 13:00 o 14:00
Yersepr: ¢ 08:45 o 18:00

nepepbiB Ha 06en ¢ 13:00 mo 14:00
[IsTHHLIA: ¢ 08:45 no 16:45

nepepbiB Ha 06ex ¢ 13:00 mo 14:00
Cy66ota BBIXO/THOM J€Hb
Bockpecenbe: BBIXOJIHOM JIeHb

HouToBeIit aapec aamunuctparmu Pysckoro MyHuumunaisHoro paiiona: 143100,
Mockosckas o6macte, Pysckuii paiton, ropon Pysa, ymuma Consuesa, gom 11.

KonraxtHeii Tenedon: 8 (49627) 24-230.

Oduumanbueii calit agMuHECTpanuu Py3cKoro MyHHIMIAIBHOTO paiioHa B ceTHu
Wnrepret: www.ruzaregion.ru.

AJIpEC NEKTPOHHON MOYTH aAMUHHCTPALiy Py3cKOro MYHHIMNATEHOTO paiioHa B
cerr Murepuer: info@ruzaregion.ru.
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2. JKunMiuHbIH oTAeN agMHHHCTPanHH Py3ckoro MyHununaabHoro paiona:

Mecro  HaxoxzaeHus —aaMuHMCTpalmMM  Py3cKOro  MyHMIMNAIBHOrO — paiioHa:
Mockosckas o6macts, Pysckuit paiion, ropon Pysa, ynuna Connnesa, jgom 11.

I'papux paboThl JKMIMIMHOTO OT/ENA aAMHHHCTPALMKH Py3CKOro MyHHIMNAILHOTO
paiioHa:

[TonenensHUK: ¢ 08:45 no 18:00
nepepbiB Ha 06ex ¢ 13:00 mo 14:00
BropHuk: c 08:45 mo 18:00
nepepriB Ha 00ex ¢ 13:00 mo 14:00
Cpena c 08:45 o 18:00
nepepbiB Ha 06ex ¢ 13:00 mo 14:00
Yersepr: ¢ 08:45 no 18:00
repepsiB Ha 06ex ¢ 13:00 o 14:00
[IsTHHIA: ¢ 08:45 no 16:45
nepepsiB Ha 00en ¢ 13:00 mo 14:00
Cy660ta BBIXOJIHOM NE€Hb
Bockpecenne: BBIXO/IHOH JI€Hb

['papux mnpuema 3asBuUTENEl B IKHIMIIHOM OTIIEJE agMUHUCTpamuu  Pysckoro
MYHHMLMIAJIBHOIO paiioHa:

IlonenenpHUK: He npuemHslii neHsb
BropHuk: ¢ 08:45 no 18:00
nepepsiB Ha 06ex ¢ 13:00 go 14:00
Cpena He npuemHsli 1eHb
Yersepr: ¢ 08:45 no 18:00
repepeiB Ha 00en ¢ 13:00 g0 14:00
IIsTHUIA: He npuemHslii 1eHb
Cy66oTa BBLIXOJIHOM JIeHb
Bockpecense: BBIXOJIHOM JIeHb

IouroBsiii agpec )uMMIHEOro OTAENA AAMUHUCTpPALMK Py3CKOro MyHHIHIAILHOTO

paiiona: 143100, Mockosckas o6nmacts, Pysckuit paiion, ropon Pysa, ymuna Connuesa, 1om
11.

Konraktasrii Tenedon: "
Oduupnanbuelii  calit  KWIMIGHOTO — OTAENa  ajAMHHHCTPALHH Py3sckoro
MYHHULIMNAJIBHOTO paiioHa B ceTu HTEpHET: Www.ruzaregion.ru.

AJIpec  HIIEKTPOHHOH TMOYTHI JKWIHIMHOTO OTAeNa AaJMHHHUCTPALMU Py3ckoro
MYHULUTTAJILHOTO paiiona B cetu Mureprer: zhilotdel327@mail.ru

3. MuoroyHKIHOHAILHBIA UEHTP, PACNOIOKEHHDBIH HA TeppuTopun Py3ckoro
MYHHUHIAJIbHOIO paiioHa:

Mecro  HaxokzeHns — MHOrOQYHKIMOHAJIBHOTO — LIEHTpA: T. Py3a, ymaumna
®enepatuBHas, 1. 23.

I"paprix paGoTEl MHOTODYHKIHOHAILHOTO IEHTpA:

IToHenenpHUK: BBIXOJJHOM JI€HB
Bropuuk: ¢ 08:00 mo 20:00
Cpena ¢ 08:00 1o 20:00
Yersepr: ¢ 08:00 mo 20:00
IIaTauna: ¢ 08:00 o 20:00
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Cy660ta ¢ 08:00 mo 20:00
Bockpecense: BBIXOJHOM JI€Hb

[TouToBBI ajipec MHOTO(YHKIMOHAIBLHOIO LIEHTpA: T. Pysa, ynuna ®eneparusHas,
n.23.

Tenedon Call-nenrpa:

Oduupnaneupiii  caiT  MHOrOQYHKIHOHAIBHOTO LeHTpa B cetw MHTepHeT:
WWWw.ruzaregion.ru.

AJpec 2JIeKTPOHHON HOYTEl MHOTO(YHKIMOHAIEHOTO IIEHTPAa B CETH VutepHer:
mfcrmr@outlook.com.

27



AR
A - .\
-y -

1 B \\' \\.\

s/ OBLLAY pUIIOKEHHE 2

®opma 3aaBJIeHHUsI O NPeIOCTABICHHH MyHHI[HI‘la‘JIhHﬂH 3}}; yra
PyKOBOﬂ}/ITeHEOx JIMHHHCTpALMHI
Pyscmro MyHHug;ﬁanbﬂoro paiioHa
- M.B. TapxaHoBy

3ASIBJIEHUE
00 oOMeHe KnJI0¥ muIomAaau
A,
IIPOJKUBAIOIIHI 110 ajpecy:
aom Ne  , xBaptupa Ne | kopr. , TenedoH:

Jlom HaxomuTCs B BeiCHUU

(Ha3BAHHE BEAOMCTBA, NPCANPHATHA, JLCK)

[TPEJJIATAIO K OBMEHY

(HACTHY10, FOCYAAPCTBEHHYIO, MYHULMIAILHYIO)

KOMHB,TH}/IO, Ha aTaxe, 3T. JOMa
I -HO. 2-X M T.JL, ) (KHMpIL, J1ep.. CMET, NaHeNbLHLIH 1 ,u.p

HMEIOIIEro:
(nepeuncints ynodersa)

KyXHsl, pazmep , CaHy3e

(coBMeCTHRIN/pa3aenLHEl)

B KBapTUpe eme KOMHAaT cemei YeJIOBEK (ecam  kBapTHpa
KOMMYHabHas)

W3 npoxwuBalomux B KBAPTHPE COCTOUT JIM KTO Ha y4eTe B JUCIaHcepax: IMCUXOHEBPOIOTHYECKOM,
TyOEepKyJIe3HOM HJTH HAPKOJIOTHYECKOM

Ha ykasanmnoit sxusioit momany s, , POIKUBAIO C
Ha OCHOBaHMHU opepa No Ha YeJI0BEK
Ha yxazanuoii )xuioii miomaay B HacTosIee BPEMsl IPOYKUBAIOT, BKJIFOUAS CheMIIHKA:
Ne [(@avmimst Ums OTueerBo rog PoacrBennbie OTKY/Ia H KOr/Ja ¢ KAKOIro
POKIEHHSI | OTHOINECHUS NpHOBLI roaa
HPOKHBAET
1
2
3
4
5
6
7
8

U3 mux: B PA, xomaHaupoBkax, no 6poHe, B MecTax JHIICHHS CBOOOJIBI, B IETCKUX JIOMAaX
CaeleHus 0 JHIAX, paHee 3HAYUBIINXCS B OpIepe U BBIOBIBIIMX C IUIOLIAN

Ne [ Davuns Ums OtaecTBo roa PopcrBennnie Koraa n kyaa Be10b1LI
POKIeHUsI OTHOIIEHH S
1
2
3
4
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ITpuunnel oOMeHa.
s,
CEMBH JKeJaeM

MPOU3BECTH OOMEH C MPOXKUBAIOIITHM
10 ajipecy: Ha TUIoIAdb
COCTOSAIYIO U3 KOMHATHOH KBapTHPHI, 00IIeH miomansio , JKHJIOH TJTOIAbIO

[Ipu paswesne ykakuTe KyJia nepeeskaroT OCTATbHBIE WICHBI CEMBH:

1.

2.

3.

H BCE COBCPHICHHOJIETHHUE YJICHBI

( Damusins, Mms, OTHecTBO, pOACTBEHHBIE OTHOLICHM, KYJ1a BRIOBLIT)

Vkazannas )xuiiast 1o1anh OCMOTpEHA U HUKAKUX MPETEH3HUH K OTAENy ydeTa H pacipee/ieHus
JKUJION TUIOLLAH HE UMEEM.

Hauumarens (co6cTBEHHUK) (moamuce)
CoBepLIeHHONETHHE YIEHBI CEMbU (moanuce)
(mojuce)
(moamnuce)

[loasesnT 1M JOM CHOCY WJIH KalMTAILHOMY PEMOHTY
3a yKazaHue HeNPABHILHBIX CBEIEHHH JIHLA [IO/NHCABIIHNE 3aMBIICHHE HECYT OTBETCTBEHHOCTD 110
3aKOHY.

Hawansauk JKKO/OKPDY (moamucek)
Byxranrep (moxmucs)

M.II. nara

Pesynbrar MyRMIMIATBHON yCIyTH BEIIATH CIISIYIOMMM CIIOCOGOM:

[] [IOCPEJICTBOM JIMYHOTO OOpalenus B AIMAHHCTPALIUH:

0 B (hOpME 3IIEKTPOHHOTO JOKYMEHTA;

O B (JopMe TOKyMeHTa Ha GyMa)KHOM HOCHTeTE,

0 [I0YTOBBIM OTHPABJICHUEM HA aJIpec, YKa3aHHBIA B 3asBICHHH (TONBKO Ha OyMa)KHOM
HOCHTETE),

O OTIMPABJICHUEM 10 3JIEKTPOHHOH mo4Te (B (JOpME IMEKTPOHHOrO JOKYMEHTa M TONBKO B
CITyHasx IpsMO MPEayCMOTPEHHBIX B IEHCTBYIOIMX HOPMATHBHBIX IIPABOBBIX aKTaX);

O MOCPEAICTBOM JIMYHOTO 0OpalleHust B MHOTO()YHKIHOHATBHBINA LEHTp (TOMBKO Ha GyMasKHOM
HOCHTENE),

O MOCPEICTBOM HaNpaBIeHus uepe3 EAMHBIN MOpTan rocyiapcTBEHHBIX H MYHHIIHITATBHBIX
yenyr (ToJbKo B hopMe SIIEeKTPOHHOTO JOKYMEHTA);

| OCPESICTBOM Harpasiienus wepes Ilopran rocymapcTBeHHBIX M MyHHIMIATBHBIX YCIyT

(TOMBKO B (hOpME MEKTPOHHOTO TOKYMEHTA).

<<OGpatHas CTOpOHA 3asBICHUS>>

OrmeTka O KOMIUIEKTe NOKYMEHTOB (IIPOCTABIAETCS B CIIydae OTCYTCTBHS OJHOTO HIIH
Oonmee M3 JOKYMEHTOB, He HAXOASIUXCS B PACIOPSIKEHHH OpraHoB, MPEIOCTABJISIONINX
FOCYNapCTBCHHBIC — WIIM  MYHMIHMINANBHBIE  yCIYrH, JHOO IOJBEJOMCTBEHHBIX OpraHaM
FOCYapCTBEHHOH BIIACTH WJIM OpraHaM MECTHOIO CaMOyNpaBJeH s OpraHu3aiuii, Y4YacTBYIOUIHX B
TMPEIOCTaBIEHUH MyHULUITAILHON YCIIyTH):

O  nmpexcraBneHuH He MONHOTO  KOMIUIEKTAa  JJOKYMEHTOB, Tpebyromuxes  Juis
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IPENOCTABJICHNS! MYHULMITAIBHON YCIIYTH M NPEICTaBIseMbIX 3asBUTEIEM, TaK KAk CBEIEHUS 110
HHM  OTCYTCTBYIOT B PpACHOPSUKCHHH OPraHOB, IIPEJOCTaBISIOIMX TIOCYJAapCTREHHBIE HIIH
MYHHUIUTIATBHBIE YCIYrd, JIMOO MOJBEIOMCTBEHHBIX OpraHaM TroCYJapCTBEHHOH BIACTH WM
OpraHamM  MECTHOIO — CaMOYNpAaBJICHWs OpraHu3alMii, ydJacTBYIOLMX B  IPEIOCTABICHHH
MYHHULUTIANBHOM YCIYTH, MpeIypekIcH

Cornacue coGCTBEHHUKA KUITBS HA
0OMeH (BeIOMCTBO, CENbCKHUii OKpYT

WA JIp.)

« » 20 .

(nmoanuces)

M.IL.
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biok- cxema npegocrasiienus MYHHUHIAIbHOH _¥_qﬂym )10 bd)i
AOKYMEHTOB I10 00MEHY KHJIBIMH nomemenuﬂmm{lpeaoc'rasﬂé L
AOrOBOPAM COLIHAJIBLHOIO Hamﬁk

_--'—"'
“-n-—u.. ---"f,

JIoOKyMeHTBlI,

yKa3aHHbIE B Havano npenocrasnenus myuuuunansHoii yCAyru
MyHKTE 25

aJIMMHUCTPATUBHOT

0 perjameHTa

w [Tpuem 3asBieHus U NpeCTABIEHHBIX JIOKYMEHTOB

Peructpauus 3asBienus u npeactaBieHHbIX
JOKYMEHTOB

A4

[Ipunsarue pelenus o npegocragneHuu (06 oTkaze
NPEeAOCTABICHHS) MY HULIMMATBHON yCIIyrH

D bISIBJICHBI
OCHOBaHUA 1151
OTKa3za

DCHOBaHMS TS
0TKasa He

BbIABJICHBI

[Toctanosnenue 06
0OMEHE JKMIBIMH
[MOMEILEHHUAMH

OTKaze B oOmeHe
JKHIBIMH
MOMELIEHUAMH
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