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TepmuHubl H onpeaeeHns

Tepmuuel W ompezeneHHs, WCIONb3YeMEIE B  HACTOAIIEM THIIOBOM
aZIMIHUCTPATUBHOM perjiaMeHTe IIPeioCTaBleHHs] MyHHLMIAILHON yeayra «Baigaya
ApXMBHBIX CIIPAaBOK, apXHBHBIX BBINHMCOK, apXUBHBIX KOMHHA U HH(OPMAIMOHHBIX
[IHCEeM IO BOIIPOCAM, 3aTParHBalOlIMM IpaBa M 3aKOHHBIC HHTEPECHl 3asBUTEIS»
(manee — AJIMHHHMCTPAaTHBHBIH perjaMeHT), ykasaHbl B IlpunoxeHun 1 K
HacTOAIIEMY AJIMHHUCTPATHBHOMY pPETJIaMEHTY.

I. O6mue nonoxeHns
1. IIpeomem pecynuposanun AOmMunucmpamuenozo peziamenma

1.1. AmMuUHUCTPATHBHBII periaamMeHT yCTaHaBJIMBAET CTaHzapT
NpeJOCTaBIEHUs MyHULIMNAIBHON yciIyru «Bblnaya apXUBHBIX CIIPABOK, apXMBHBIX
BBIIIUCOK, apXUBHBIX KONWA M HMHQOPMALIMOHHBIX IHMCEM 10 BOMPOCAM,
3aTPAarMBAIONIMM TpaBa M 3aKOHHBIE HHTEpechl 3asBUTeNs» (mamee —
MyHununansHas yciyra), cocTaB, IOCIeJOBAaTeIBHOCTE M CPOKH BBITOJHEHHUS
aJIMUHHCTPATUBHEIX IIPOLEAYpP II0 IpeJoCTaBleHUr0 MyHUIMNANbHOH YCIIyTH,
TpeOOBaHUs K MOPSAAKY HX BBIIOJHEHHS, B TOM UYHCJIEe OCOOEHHOCTH BBHINOJIHEHHSA
aJMHHHUCTPATUBHBEIX NPOLIEAYpP B DJJEKTPOHHOM (opme, a Takke OCOOCHHOCTH
BBINIOJIHEHHA AJAMUHHCTPATUBHBIX MpPOLEAYpP B MHOTO(QYHKIHOHAIBHBIX LEHTpax
MPENOCTaBIEHNs TOCYHAPCTBEHHBIX W MYHHILHMNAIBHBIX YCIyr B MOCKOBCKOH
obnactu (nanee — M®ILI), hopMbl KOHTPOIIS 32 UCMOJIHEHUEM A IMMHHCTPATHBHOIO
periamenTa, nocyeOHbIl (BHeCymeOHEIM) MOpSJOK OOXKAJTOBaHHMS pelleHHi |
nevicTBuil (0e3neiicTBUs]) NOKHOCTHBIX JIMI apXHBHOIO OT/ieNia aJgMUHHUCTPaI[UH
Py3ckoro ropojckoro oxpyra MockoBckoii obGnactu (nmanee — MyHHIMIIATBHEIA
apXxuB), YIIOTHOMOYEHHBIX crienanuctoB MOI1.

2. /Tuua, umeronque npaso na noayvenue MynuyunanoHou ycayzu

2.1, Jlumamu, ¥MEOIIMMH MpaBO Ha HoaydeHHe MyHHUMITATbHOM YCIIyrH,
ABIAIOTCA (DU3UYECKHE M FOPUINYECKHE JIMIA, HHIUBUIYIbHBIE NPeIPAHUMATEH,
MpoXKMBaroImue (Haxoxsuuecs) Ha teppuropun Poccuiickoit ®enepaniu win 3a ee
TNpeNeNaMyi, TOCyJapCTBEHHbIE OpraHbl, OpPraHsl MECTHOTO CaMOYIpAaBJIEHHS WU
cyneOHblE OpraHbl, KOTOPBIM HEOOXONMMEI JOKYMEHTHI, XpaHAIHecs B
MYHHMIUIIAJILHOM apXuBe (Jajiee — 3asiBUTeIb).

2.2. Kareropuu 5ML, HMEKOIUMX MpaBO HAa MoJydyeHHe MyHHLHIANBHOH
YCIyrH:

2.2.1. ®uspueckue JsuNa, OOpaTHBINMECA 3a IIONYYEHHEM JOKYMEHTOB,
COICP)KAIIMX CBEACHHUA B OTHOIICHUH 00BEKTOB HEBI)KHMOTO HMYIIIECTBA B JIHLIS:

npaBooOJiagaTens;

3ajorofep)katenss B OTHOLIEHMA OOBEKTOB HEOBIIKIMOIO WMYIIECTBa,
KOTOpBIe HAXOJSATCS Y HEro B 3a/I0Te WM MpaBa, Ha KOTOpPhIE IIPEJOCTABICHbl €My B
3aJI0T;
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AMCIOIIMX  TpaBO  HA  HAcleNOBaHWE  HEABIKAMOTO  HMYIIECTBA
npaBooOnanarens MO 3aBELIaHWI0 WA MO 3aKOHY — B OTHOIIEHUM JOKYMEHTOB, C
natel CO3JaHus KOTOpbIX He mpouwio 75 ner. JroGoe du3uueckoe nuio — B
OTHOLIEHWH apXMBHBIX JOKYMEHTOB, C [aThl CO3JaHUsl KOTOPKIX MpoIwro Goiee 75
Jer.

2.2.2. Ousuyeckue Nula, OOpaTUBIIMECS 33 IMOJyYeHHEM JOKYMEHTOB,
COZIepXKalUX CBEIEeHUS B OTHOLIEHUH COJEPXKaHUS 3aBElIaHUs: B JIULE 3aBelaTesis
WM J1I060T0 U3 yKa3aHHBIX B 3aBellaHUM HACIEIHHMKOB WM OTKA3 OT MoJydaresei,
HacJIETHUKOB II0 3aKOHY INIPH NpeIbsSBIEHHH CIPaBKH OT HOTapHUyca 00 OTKPLITHH
HacJIe/ICTBA, a TaK)Ke HCIIONHHUTEINIO 3aBeIaHus M0Cie CMEPTH 3aBeLaTeNs.

2.2.3. Duspyeckue una, obOpaTHUBLIHECS 3a I[IOJYYSHHEM JOKYMEHTOB,
CoIepKallliX CBeACHHUA 00 YCBIHOBJICHUH (YAOUEPEHHH), NPEIBABHBIINE COTJIACHE
YCBIHOBHUTEJICH, 3aBEPEHHOE HOTApPUYCOM, MIIH HETIOCPEACTBEHHO CaM YCBIHOBHTEb.

2.2.4. O®usnueckue vna, OOpPaTHBINWECH 3a IOJYyYSHHEM [IOKYMEHTOB,
comep)KalliX CBeNeHHsA o0 akrax TIpaXkJaHCKOrO COCTOSHHUs  (POXKAEHHH,
OpakocoyeTaHWU, CMEpTH) MIM CBEAECHUSN M3 KHUI PETUCTpaLd 3aXOpPOHEHWMH
(3aXOpOHEHHWH YPH € IpaxoM), SBISAOLIAECS POACTBEHHUKaMU YeloBeKa, 0 KOTOpPOM
3aIIpalIUBalOTCsl CBEJIEHUS - B OTHOLUIEHHUU JJOKYMEHTOB, € JaThl CO3JaHUS KOTOPHIX
He npouwio 75 ner. Jlioboe ¢usnuyeckoe JIMLO — B OTHOLIEHHUU APXUBHBIX
JOKYMEHTOB, C 1aThl CO3/IaHUS KOTOPBIX Mpolwio 6omee 75 Jer.

2.2.5. ®usnyeckue nauua, OOpaTHUBLIMECH 3a I[IOJy4YeHHEM JOKYMEHTOB,
COZIEpIKalIMX CBENCHHA O CBOEM CTaxe pabOThI M pa3Mepe 3apabOTHOM TUIATHL.

2.2.6. Pusuyeckue mauua, OOpaTUBIIMECS 3a MOJNyYE€HHEM HOKYMEHTOB,
COZIEPXKAIUX UHBIE CBEICHHS.

2.2.7. IOpunuveckue nuna, oOpaTHBIIMECS 3a TMOJNy4YeHHEeM IOKYMEHTOB,
CO/IepKalUX CBEJIeHUS! B OTHOIIEHUM OOBEKTOB HEJBIKMMOTO MMYILECTBA B JIHIIE
npaBoofiaarens; 3ajorojep)xarens B OTHOIIEHWH OOBEKTOB HEJBHUXKHMOIO
UMYILECTBA, KOTOphIe HAXOATCS B 3aJI0T€ WJIH IpaBa Ha KOTOPEIE MPENOCTABIEHEl B
3aJI0T.

2.2.8. IOpunuueckue nuna, oOpaTHBIIMECA 3a IMOJYYECHHEM JOKYMEHTOB,
COZIEpPKaIllUX CBEOCHHA 00 yCHIHOBICHMH (YZO4YEpPEHHM), IpPEIbABUBIIHNE COTJIAacHE
YCBIHOBUTEJIEH, 3aBEPEHHOE HOTAPHYCOM.

2.2.9. KOpunuyeckne nuua, oOpaTHUBIIMECS 3a MOJYyYEHHEM IOKYMEHTOB,
COAEPXALIMX HHEIE CBEJICHUS.

2.2.10. ApbutpaxcHble ynpaBisfOLUe, KOHKYpPCHbIE YIIPABISIOLIAE B Ji€jie O
0aHKPOTCTBE — B OTHOLUIEHHM JOKYMEHTOB 00 HMYIIECTBE JIO/DKHUKA, JIHII,
BXOJSLIMX B COCTaB OPTaHOB YIIpaBlieHUs JOJDKHUKA, KOHTPOJIUPYIOIMX JIUL], B TOM
yucne 00 UMYILECTBEHHBIX NpaBax.

2.2.11. UnauBHayanbHBIC MIPEANPUHUMATENH, OOpaTHBIINECS 3a MONYyYeHHEM
JIOKYMEHTOB, COJEpKallMX CBEIECHWA B OTHOIICHHM OOBEKTOB HEIBHXKHMOTO
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MMYILECTBA B JIMLIE IIpaBoOOJIafaTeNs; 3alI0rofepxkareis B OTHOLICHHH OOBEKTOB
HEJIBHXXUMOI0 HMMYyIIECTBa, KOTOpPbIE HAXOOATCA Y HEro B 3allore WM IpaBa Ha
KOTOpEI€ IIPEIOCTABICHEI €My B 3aJI0T; HMCIOLIMX IpaBO Ha HacledoBaHHe
HEeJIBH)KHMOT'0 HMYLIeCTBa MpaBOOONafaTeNs MO 3aBEIAHHIO MJIM M0 3aKOHY — B
OTHOLICHHH JOKYMCHTOB, C JIaThl CO3J[@aHHs KOTOPBIX He npomwio 75 net. Jlo6oe
(QusuyecKoe NMIIO — B OTHOIICHAHM apXWMBHBIX NOKYMEHTOB, C JaThl CO3JaHMUS
KOTOPBIX ITpo1io Ooee 75 ner.

2.2.12. MiapuBunyanbHble NpeANpUHAMATENH, OOPATUBIIKECS 3 MOTyYeHUeM
JIOKyMEHTOB, COJEpPXAlMX WHBIE CBEJEHUS (3a MCKIIOUEHHEM CBeJeHHil 00
YCBIHOBJIEHHH (yI0UepEeHuH ).

2.2.13. 'ocynapcTBeHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPABIICHHS HIIH
CylleOHble OpTaHbl.

2.3. laTepecsl  nui,  yKa3aHHRIX B myHKTe 2.1  HacTosmero
AJIMUHUCTPAaTUBHOIO perjiaMeHTa, MOr'yT IPeACTAaBIATE HHEIE JIHLA, A€HCTBYIOIHE B
HHTepecax 3asgBHTeNd Ha OCHOBAaHHM HOKYMEHTa, YIOCTOBEPSIONIEr0 HX
MOJIHOMOYHs, JHOO B  COOTBETCTBHM C  3aKOHOJATENBCTBOM  (3aKOHHBIE
NpeJCTaBUTENIM: OIEKyHBl (NOMEYHUTEeNH), poAuTenu (ycblHOBUTENM) (nmanee —
[peACTaBUTENb 3asBUTE).

2.4. OrpaHuM4eHue Ha JOCTYH K AapXMBHBIM JOKYMEHTaM, COJEpXKallliM
CBEJIEHMs O JIMYHOW M CeMelHO# TalHe rpakJaHWHa, ero YacTHON >XU3HH, a TaKkKe
CBEJIEHHs, CO3JArOLIMe yrposy Juis ero 0e30macHOCTH, yCTaHaBIMBAaeTCs Ha CPOK
75 ner co JHA CO3JaHMs yKa3aHHBIX JOKyMEeHTOB. C IHMCEMEHHOro paspelleHHus
rpakJaHuHa, a TIOCNie €ro CMEPTH ¢ MHCHMEHHOr0 paspelleHHs HAacleIHUKOB
JAHHOrO TIpaKAaHHHA OrpaHHYeHHe Ha JOCTYNl K AapxXUBHBIM JOKYMCHTaM,
COZEpIKAIIUM CBEICHUA O JIMYHOM M CEMCHHOM TalHE IpaKNaHWHa, €ro 4YacTHOH
KU3HH, a TAK)KE CBEICHHA, CO3JAIOILUE YTPO3y JUIA ero 0€30MacHOCTH, MOXET ObITE
OTMEHEHO paHee, YeM depe3 75 JIET cO JHS CO3MaHusl yKa3aHHBIX JOKYMEHTOB.

3. Tpebosanusn kK nOPAOKY UHEPOPMUPOBAHUA O NOPAOKE NPE)OCHABIeHUS
Mynuyunansnoii yeayzu

3.1. Mndopmarugs o Mecre HaxOXIeHHs, rpaduke pabOTH, KOHTAKTHBIX
TenedoHax, aapecaXx OGHLHAIBHBIX CaiTOB B ceTH WHTEpPHET MyHHIHUIAIBHOIO
apXHBa, OpraHM3alui, y4acTBYIOLIMX B IPEOOCTaBICHHHM U HHGOPMHPOBAHHH O
NoOpsAKe NpenocTaBieHrss MyHUIMNaIbHOK YCIYTH, puBencHs! B [Ipunoxennu 2
HacTosmeMy AJIMUHMCTPATUBHOMY PEIIaMEHTY.

3.2. Tlopsiiox mNONy4YeHUs] 3aUHTEPECOBAHHBIMU JIMLAMU HHPOpPMALUU 110
BOIIpOCAaM  MpefocTaBleHWs MYHHLUMNAIBHON yCIyrd, CBeleHud o Xxofe
npezfocTaBieHus MyHULUNANIBHO| yCiayrd, nopsjake, GopMe U MecTe pa3MelleHUs
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uHopMaLuK O MOpsifike MpenocTaBieHHs MyHHIMIIAIBHON YCIYTH MPUBEICHbBI &
Ilpunoxennu 3 Kk HacTOAIIEMY AIMUHHACTPATUBHOMY PETJIaMEHTY.

II. Cranpapr npegocrapienns MyHHINNATLHOM yeayru
4. Haumenosanue MyHuyunaibHoit yciy2u
4.1. MynuuunansHas yciuyra «Beigaua apXMBHBIX CHpPaBOK, AapXMBHBIX
BHINIMCOK, AapXMBHBIX KOIHUM U HHQMOPMALMOHHBIX IIMCEM IO  BOIPOCAM,
3aTparuBarOIUM [IpaBa U 3aKOHHBIE HHTEpPEeChl 3asiBUTEISD.

5. Opzanet u opzanusayuu, yHacmeyiouiue 6 npedocmasienuu
Mynuyunanonoit yciyeu

S.1. Opranom, OTBETCTBEHHBIM 3a MpeaocTaBieHne MyHUIMIATLHOW YCIIyTH,
ABJAETCA AapXWBHBIA OTAEN aJIMHHHCTpaluu Py3cKOro ropoJckoro okxpyra
MockoBckotii o6acT.

5.2. MyHULIMTIATIBHEIA apXUB o0ecrieunBaeT npejocrabieHue MyHUIUnansHoM
yCIyrd Ha 0a3ze perdoHanbHOTO NOpTala TOCYJapCTBEHHBIX M MYHMULMIAIbHBIX
yenyr MockoBckoii obiactu (nanee — PIIT'Y) u M®LI. CnpaBounas uHdpopMmalus o
MecTe HaxoxaeHus, rpaduxe paboTBl, KOHTaKTHBIX TenedoHax, ajapecax
MyunuunaneHoro apxusa u MOI] ykaszana B [Ipunokennn 2 K HacTosAlEeMYy
AJIMUHHUCTPAaTHBHOMY pErJIaMeHTY.

53. MOIl 3asButenio (mpenctaBuTento  3agBUTENA) oOecriedmBacTCH
Oecrrarasrit goctyn K PIITY mmst obecniedeHnst BO3MOKHOCTH M09 JOKYMEHTOB B
31IEKTPOHHOM BUJIE U KOHCYJIbTUPOBAaHME M0 BOMPOCY MOJYYEHUS MYHUIUIIATIBHOM
ycnyru nocpeactsoM PIITY.

5.4. MynununaneHslii apxuB U M®I] ne BmpaBe TpeboBaTh OT 3asBUTENS
(npeactaBuTens 3asBUTEINS) OCYILIECTBIEHHUS ASHCTBUN, B TOM YHMCJIE COIIACOBaHHII,
HEOOXONUMBIX 1 rojgydeHus MyHHUIHNANbHOM YCIYTM U CBS3aHHBIX C
oOpallleHMeM B HHBICE TOCYHAPCTBEHHBIE OpraHbl MJIH OpraHbl MECTHOIO
CaMOYIIPaBJICHUs], OPraHU3allAH.

5.5. B wnensix npenocrasineHuss MyHuuunansHo# ycnyrn MyHUIUNanbHbIH
apXMB B3aUMOJAENCTBYET CO CAEAYIOLIMMUA OPraHU3alusaIMHU:

1) Yopasiienvem @ejepaibHOM CiIyKOBI T'OCYIapCTBEHHOM PErMCTpaLUK,
Kagactpa u xaprorpadguu Poccuiickoin ®egepauuu no MOCKOBCKOH o00jacTi
(B paMKaX MEXBEJOMCTBEHHOI'O B3aUMOMAEHCTBHs) — I/ MOJY4YEHHs CBEASHUH U3
EnunHOro rocyapcTBEHHOrO peecTpa HeABUKMMOCTH;

2) Yopasnenunem ®enepanbHoil Hamorosoil ciayxObl Poccun no MockoBekoi
obnacTd JUIA  TIOATBEPIKICHWS NPUHAIICKHOCTH 3asdBUTENss K  KaTeropuu
OPUAMYECKUX JTHI] MJIX MHANBHAYaJIBHbIX [Ipe 1IpHHEAMaTeIeH.

3) M®L, pacnonoxeHHbIMU Ha TepPHTOPpHH PY3CKOTr0 ropoicKoro okpyra —
U1 Ipyema, rnepeaqu JOKYMEHTOB U Bblaull pe3y IbTarta.



6. Ocnocanus ona o6pamienun u pesyaomanmol RPeOOCAcIeH s
Mynuyunanvnou yenyeu

6.1. 3asBurens (npencrasutens 3asBuTels) obpaiaercs B MyHUUHMTTANBHBINA
apX¥B B CICAYIONIUX CaydasX:

6.1.1. 3a mnomy4eHmeMm MOKYMEHTOB, HEOOXOAMMBIX ISl MOATBEPKICHUS
cTaka paboThI MJTH pa3Mepa 3apabOTHOM IJ1ATHl.

6.1.2. 3a nony4eHueM JJOKYMEHTOB, COJEpPXKALIUX CBEJEHHsS B OTHOIIEHUU
00BEKTOB HEABUIKUMOI'O UMYIIECTBRA.

6.1.3. 3a nonyueHHeM MHBIX JOKYMEHTOB, B TOM YHCJIe COJAEPKALIUX CBEIEHUs
O TMOATBEPXKAEHHHM pPOJACTBA, YyAOYEpeHUH (YCHIHOBICHHMH), akta y4uelbl,
HAXOMKJACHUS B JIETCKOM JJOME H T.J.

6.2. Pe3ynpTaToM IpegocTaBienns MyHHIUIANBHON YCIIyTH SIBIACTCA:

6.2.1. ApxuBHas crpaBka, apxXWBHas KOIMS, apXWBHAs BBHIHCKA WA
MH(OOPMAIIMOHHOE MHCBMO, O(OpPMIEHHbIE B OyMaKHOM BHIE, MOANHCAHHBIE
YIIOJTHOMOYEHHBIM ~ JOJDKHOCTHBIM  JTMLIOM  MyHMIMNATBHOTO — apXuBa  MJIH
VIIOMHOMOYEHHBIM JIMIIOM OpraHa MECTHOTO CaMOYIpaBJIEHUSl U 3aBepeHHEIE
neyaTel0  MyHMIMNANBHOrO apxuBa WIM aJMUHUCTPALUM MYHHLHUIATBEHOTO
00pa3oBaHUSL.

@®opma apXMBHOU CIPaBKU YTBEPXKJAeHA MPHKA3oM MHHHUCTEPCTBA KYILTYPEIL
H MaccoBbIX KoMMyHHKauHui Poccuiickoin ®emepaumn ot 18.01.2007 Ne 19
«O6 yrBepikaenun l[lpaBun opraHusandyd XpaHEHWs, KOMILJICKTOBAaHHUA, ydeTa H
HCII0JIb30BaHUs JOKYMeHTOB ApxuBHoro ¢onna Poccuiickoit Pemepaunn n apyrux
apXMBHbBIX JOKYMEHTOB B I'OCYJapCTBEHHBIX M MYHMIIMMANbHBIX apXUBaX, My3esX W
oubimorekax, opraHusanusix Poccuiickoii akaieMun HayKk.

Pesynbrar mpenocraBieHus MyHULMOIANBHOR YCIYTH, YKA3aHHBIM B IIyHKTE
6.2.1. wHacrosiero AJIMUHUCTPATHBHOIO perjamMeHTa BBIJAETCS 3asgBHTEIIO
(IIpencraBurento 3agBurens) B MOL[ unu HanpapnsgeTcs MO MOYTe Ha OyMajkKHOM
HOCUTeNe, MOATTHCAHHDIH YI1OJTHOMOYEHHBIM JOKHOCTHBIM JTULIOM
MYHHIHMITAILHOrO apXHBa M 3aBEPEHHbIN Me4aThio MyHHUIHMIAIBHOTO apxuBa (MpH
YCIOBHH YKa3aHWsA COOTBETCTBYIOWIEro Crocoda TMOJdy4deHWs pe3ylbTaTa B
3asABICHUH).

Ilpu obpamennn 3asutens ([IpencraButens 3asBUTENs) [0 3JIEKTPOHHOI
Io4Te pe3yibTaT IpeaocTaBiieHdss MyHUIUNaasHOM yCIyrM yKa3aHHBIM B IyHKTe
6.2.1. Hacroduero AIMHHUCTPAaTUBHOTO perjaMeHTa, COAepXKalldi CBedeHUuI H
UHYI0 MH(OPMALHKIO, JOCTYN K KOTOpOiH He orpaHudeH (manee — 0OIIENOCTYIHAasA
uHdopMmauusa) Hampasiasercs B Gopme SICKTPOHHOTO HOOKYMEHTa IO aapecy
3JEKTPOHHOU MOYTHI.

6.2.2. Peluene 00 OTkase B IpedocTaBieHdH MyHUUIMNAIBHOW YCIyru
(bopma ykazana B [Ipuioxedud 4 K Hacrosemy AJMUHUCTPATUBHOMY
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pernamesry).

Ilpn obpamennn 3assurtens ([IpeacraButelns 3asBUTENA) MO SMEKTPOHHOH
noyte peuieHue 00 OTKase B NpenocTaBleHMd MyHMIMOAIBHOW  yCIIyru
HaNpaBJIAETCA B GOpMe IIEKTPOHHOTO IOKYMEHTa 10 aJIPeCy 3JEeKTPOHHOM MOYTHI.

Pemrenvie 06 oTkase B mpenoctaBieHMd MyHHIMNANBHON YCIyru, IpH
YCIIOBHH yKa3aHWs COOTBETCTBYIOIEro crocoba royydeHus B 3asBIEHHH, MOXKET
OBITh MONYYEHO CIIeAYIOIUMHU CIIOCOOAMHU:

— uepes MOI], B ¢opmMe sK3eMIUBIpa DSISKTPOHHOIO OOKYMEHTA4,
nogmucasHoro Il ymosIHOMOYEHHOro JOKHOCTHOTO JIHLA MYyHHIHIIATLHOIO
apxuBa, Ha OyMa)XHOM HOCHTeNe, H 3aBePeHHOr0 MOAMKCEHIO YIIOJHOMOYEHHOIO
crenuandcra MOL] u neuarsio M®PLI.

— N0 no4re Ha OyMa)XHOM HOCHTENEe, IOANMHCAHHOE YIOJIHOMOYEHHBIM
NO/DKHOCTHEIM ~ JIMIIOM MYHHIMNAJBPHOIO apXWBa W 3aBEPEHHOE IIEYaThH)
MyHsunnansHoro apxmaa.

— mnocpeactBoM PIII'Y B nuuHbii kabuner 3asBurtens (IlpencraBurens
3ajdBUTENS) B BHJAE OSJEKTPOHHOrO JOKYMEHTa, TOANHCAHHOTO YCHIEHHOH
KBATH(DUIMPOBAHHONW SJIEKTPOHHONH mHOAmHCEI0 (mamee — OII) ymoaHOMOYEHHOTO
JOJDKHOCTHOTO Nulla MyHHIUIIATBHOTO apXuBa.

6.3. ®akr mnpenocraBieHus MyHHIMNATBHOK YCIYrH C IPHIOKEHHEM
pesynbraTa npenocTaBieHuss MyHuuunaibHoM ycmyru duxcupyercs B Mogye
oxazanwms ycinyr EUC OY.

7. Cpok pezucmpayuu 3a:a671eHUA

7.1. 3asBnenue, nojaHHoe uepez M®ILI, peructpupyerca B JeHb IOAauH
3agBnenus B MOLI,

7.2. 3asBneHue, NOJAHHOE IO II0YTE, HANPABIAECTCA  CIIELHATACTOM
MyHHLMIaIBHOTO apXuUBa Ui MPUCBOEHHs PErHCTpalMOHHOr0 HoMepa B M®I] He
Mo3fiHee NepBOro pabodero IHA, CACAYIOUIEro 3a AHEM IOJy4YeHHs 3asBICHHs H
JoKyMeHTOoB 1m0 mnoute. Cnemmamictom M®PL] perucrpaiuoHHBIA  HOMEp
npucsauBaeTcs B Monyne AMC M®I] B teueHue ofHOro pabouero JHs.

7.3. 3asiBIeHME U NOKYMEHTHI, HalpaBleHHBIe 10 3JIEeKTPOHHOM IoYTe,
pacneyaTeBalOTCs CrenManucToM MyHUIUNANLHOrO apXuBa U HANpPaBifAIOTCA Ha
peructpanuo B M®L] He no3aHee mepBoro paboyero AHS, CIEAYIOILErO 3a JHEM
nojlydeHus 3asBiieHHs U JoKyMeHTOB. Cmeruamiuctom MOPL] perucTpaoHHbIH
HoMep npucsansaetcsa B Mogyne AVC M®L] B Teuenne ogHOTO pabodero JHs.

7.4. 3aaBnenue, nomaHHoe B eKTpoHHOH dopme depes PIIIY mo 16:00
pabodero AHA, perucTpupyerca B MyHHLIMNIATbHOM apXyBe B I€Hb ero nojxaydu. [lpu
nojayde 3assnerus yepe3 PIIT'Y mocine 16:00 pabGovero gus nubo B Hepabouwmii 1eHb,
perucTpupyercs B MyHHIIMITAIbHOM apXHBe Ha CIEYIOHiA pabounii 1eHb.
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8. Cpok npedocmaenenuna Mynuyunanonoi yciyzu

8.1.Cpox mnpepocTaBieHusi MyHUIUNIAIBHONH YCIYTH COCTaBiseT He Goiee
22 pabouMx JOHed M HayMHAeT HCUHUCIATHCA CO JHSA, CIEAYIOMIEro 3a [JHEM
perucrpauuu 3asBneHus B MOL.

8.2. B ciyyae OTCYTCTBHS TOYHBIX ITOMCKOBBIX J@HHBLIX B 3asBII€HHH H TIPH
IOUCKe HHpOpMauuu 3a Tmepuon Oomee 10 ner, cpok mpeaoCTaBIeHHA
MyHHUIMNANBEHON YCIyru MOXKeT OBITE NMpoAsieH He Oosiee UeM Ha 22 paboduux JHA ¢
IMUCBMEHHOTO pa3pelIcHUs pyKoBOAHUTENd MyHHIHMIIaIbHOTO apxuBa. B maHHOM
ciydae 3asfBUTENIO (NPEIACTABUTENIO JasBUTENsA) HANpPaBIAeTCs IHCbMEHHOE
YBeIOMJIGHHE O MPOIJICHHH CpOKa IpenocTaBlieHUs MyHHMIMNaNbHOH YCIyrH IO
¢dbopme, ykazanHuoi B [IpuiokeHun 5 HacTosero AJIMUHACTPATUBHOIO perjaMeHTa,
C YKa3aHUEM IMPUYUHBI YBEJIUYEHUs CPOKa NMPENocTaBieHnss MyHUITUIIAIbHON YyCITyTH
¥ W3MEHEeHHO! MaTH TMOJydeHUs pe3ylbTara. YBedoMJIEHHe O MPOJUIEHWH CpoKa
npefocTaBieHdss MyHUIIUIIAIBHOM YCIIyIM HarpaBiisieTcss He mno3gHee 14 paboumx
IHel co JHS perucTpanuy 3asBlIeHUs clIocOOOM, yKa3aHHOM B 3asiBIIEHUU.

8.3. B cmyyae oOpamieHus] rocyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOyNpaBlIeHUA WIH CyZeOHBIX OpraHOB, CBS3aHHOIO C MCIOJHEHHEM HMH CBOMX
MOJIHOMOYHMH, 3ampoc paccMaTpUBaeTCs B IIEPBOOYEPENHOM MOpAIKE HIH B
COTJIACOBAHHBIE C HUMH CPOKH.

8.4. MakcuMaNbHBIH CpPOK TpenocTaBieHuss MyHHIMIATbHOW YCIyru c¢
y4€TOM BO3MOXXHOIO NPOJIEHUsI CpOKa INpefocTaBieHUss MyHHIMNAIBHON YCIIyIH
He MOXeT mnpeBbliaTe 44 pabouux JHS C OaTel perucrpauuy 3asiBlEHUS B
MyHHALIMIIAIEHOM apXUBe.

8.5. B o0mmii cpok mpepocrapiieHds MyHUIUNIAIEHOM YCIYTrH BXOAUT CPOK
HaIpaB/IeHUS MeXXBEeJIOMCTBEHHBIX 3alpOCOB MU MOJYYEHHS HA HUX OTBETOB, CPOK
HAlpaB/IeHHA  JAOKYMEHTOB,  SABJSIOUMXCA  pe3yJbTaTOM  MpeJOoCTaBlIEHHUs
MyHHALUITATBHON YCITYTH.

8.6. Cpoxk NpHOCTaHOBICHHA INpeNOCTaBIeHUsA MyHHIMNAIBHOW YCIYTH
3aKOHOJaTeNbcTBOM Poccuiickori Penepaliiy M 3aKOHOAATENIBCTBOM MOCKOBCKOM
00JacTd He MPEAyCMOTPEH.

9. Ilpasogsie ocnoganus npedocmagienus MyHuyunaibHol yciyzu

9.1. OCHOBHBEIMH HOPMAarTHBHBIMH TIPAaBOBBIMH AKTaMH, PETYIHPYIOIAMH
npegocrapineHre MyHUIIMNIAIBHON YCIIYTH, SIBIAIOTCA:

DenepanbHblii 3akoH oT 22.10.2004 Ne 125-®3 «OO6 apxuBHOM jene B
Poccuiickoit @enepanumny,;

3akoH MockoBckoii obmactd Ne 65/2007-O3 «O6 apxuBHOM Jelie B
MocxoBckoii obnacT»,;
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npuka3 MuHHCTepCTBa KYJbTYphl M MacCOBBIX KOMMYHHKauui Poccmiickoi
@epepanun ot 18.01.2007 Ne 19 «O6 yrBepknenwm IlpaBun opraHu3auuu
XpaHeHHs, KOMILUIEKTOBAHUA, y4deTa W HCIOJNb30BaHUA IOKYMEHTOB ApPXHBHOIO
ponna Poccmiickoii ®enepaumm W ApYrMX ~ apXMBHBIX  JOKYMEHTOB B
rOCyapCTBEHHBIX M MYHUUMINAIBHBIX apXuBaX, My3esx M OubIMoTexax,
opraHu3anusix Poccuiickoii akaieMuu HayK».

9.2. Cnucok HOPMATHBHBIX aKTOB, IPUMEHSEMBIX [PH IPeIOCTaBIeHUH
MysununaneHoii  ycnyru, nmnpuBeneH B [lpunoxeHun 6 K HacTogmeMmy
AJIMUHUCTPaTUBHOMY peTJIaMEHTY.

10. Hcuepnolrearowquii nepeuetns 00KymMeHmoas,
Heobxo0umslx 011 npedocmasnenus MyHuyunaibHoi ycayzu

10.1. B cnydae ofpauieHuss 3a mnojgydeHneM MyHHLIMNAIBHON YCIyrH
HEMOCPENCTBEHHO CAaMOro 3asiBUTEJNss MPE/ACTaBIsIOTCS Cleayrolue o0s3aTeNbHbIe
JOKYMEHTEHI:

10.1.1. 3agBnenue, mnoanucaHHoe 3asBUTENeM MO (opMe, YyKa3aHHOHW B
[Ipunoxenuu 7, Ilpunoxenun 8 wnu Ilpunoxenun 9 x HacrogmweMy
AJIMUHHCTPAaTUBHOMY PeTJIaMeHTy (B 3aBHCUMOCTH OT OCHOBAHHS 1Jisl OOpallleHus).

10.1.2. JlokyMeHT, yAOCTOBEPAOILUI JIMIHOCTE 3aABUTEIIS.

10.2. Tlpu obpamennm 3a mpenocraBieHHeM MYHHIMNATBHOW YCIyrd
NpeCTaBUTeNs 3asBUTENA, YIIOJTHOMOYEHHOIO Ha cJavy AOKYMEHTOB M IMOJIy4eHHEe
pesynbrata  IpeAocTaBleHHs  MyHWIMManbHOW  yCIyrH,  TIPeACTaBISIIOTCS
cienyroye oos3arenbHble TOKYMEHTEHI:

10.2.1. 3asBneHre, mNoANMHCaHHOe 3asBUTelNeM, IO (QopMe, YKa3aHHOH B
[lpunoxenuu 8, Ilpunoxennn 9 wmmm Ilpunoxennu 10 k HacTosmemy
AJIMUHUCTPaTHBHOMY perjiaMeHTy (B 3aBHCHMOCTH OT OCHOBaHUSA JJIA 0OpaLIeHus ).

10.2.2. JIoKyMeHT, yAOCTOBEPAIOMIHIA IUIHOCTD MPEeACTABUTENS 3asBUTEIIA.

10.2.3. JIoxymeHT, MOATBEPKAAFO LI H MOJTHOMOYHSA npeacTaBuTeNsA
3asBuTeNs.

10.3.IIpu obpamennu 3a mnpenocTaBieHHeM MYHHIMOAIBHOM YCIyTH
IpeACTaBUTENS 3asBUTENsA, YIOJHOMOYEHHOIO Ha TMOJNUCAHWE 3asBIEHUS WU Clady
JOKYMEHTOB, a TakKe IOJlydyeHHe pe3yibTara IpelocTaBileHus MyHUIUnanbHOM
YCIIYTH, IPEe/ICTaBISIOTCS Clelylolue obs3aTeNbHbIe JOKYMEHTHI:

10.3.1. 3agBnenue, moAmUcaHHOe MpelcTaBUTeNleM 3asiBUTeleM, 1o GopMme,
yka3zaHHoi B [Ipunoxxenun 7, [Ipunoxkenuu 8 unu lIpunoxxeHuu 9 K HacTOSIIEMY
AIIMAHHCTPaTHBHOMY perjiaMeHTy (B 3aBHCHMOCTH OT OCHOBAHHSA JJ1A 0OpallleHHs).

10.3.2. JIokyMeHT, YIOCTOBEPAIOIINH JIHMHOCTD MPEICTaBUTENA JasBUTENA.

10.3.3. JlIokyMeHT,  IOATBEPXKIAIOLIMA  TOJHOMOYHS  IIPEHCTaBUTEIA
3asBATENS.
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10.4. Ilpu obpamenun 3aspurens (IpeacTaBuTeIss 3asBUTEN) 3a IOJTYICHHEM
JOKYMEHTOB, COIAEpKAlIUX CBEACHHA O IOATBEPKICHHH POICTBA, YI04YCPECHHH
(YchIHOBNIEHHHM), CONEPIKaHMHU 3aBCLIAHHA, K JOKYMEHTaM, yKa3aHHBIM B IIyHKTax
10.1 — 10.3 mnHacrosmero AIMHHACTPaTHBHOIO pErJIaMEHTa, IIPEICTaBIAIOTCS
CJIeIyIoIIAe 00A3aTebHbIE JOKYMEHTHI:

10.4.1. Cormacue yCHIHOBHTENIEH, 3aBEpEHHOE HOTAPHUYCOM - JUIs MOJyYEHHS
JIOKYMEHTOB, COJIEp)XalllUX CBEAECHHsI 00 yCHIHOBIIEHUH (YIOHYEPEHUH ).

10.4.2. JlokyMeHT, MOATBEPKAAIOMININ (PaKT CMEPTH 3aBelaTesis, i TOKYMEHT,
MOATBEPX/IAIOMIUN POACTBEHHEIE OTHOILICHUS 3asBUTENs] C 3aBellaTeleM - IUIf
Nony4eHUs UH(POPMAaIK B OTHOLLIEHUH COZiepKaHUs 3aBellaHUsl.

10.4.3. JloxymeHT, NMOATBEpPKAAIOLIHUN POACTBO 3asiBUTENS C YeIOBEKOM, O
KOTOPOM 3allpallliBalOTCs CBEAEeHUs (B CIydae, €CIM He MPOIUIo 75 JeT ¢ MOMeHTa
CO3/laHHsl JOKyMeHTa) - [Jsl TMOJy4YeHHs] JOKYMEHTOB, COAEep’KallluX CBeAeHHs H3
KHHT perHCTPaLUH 3aX0OpOHEHHH (3aXOpOHEHUH YpH C IIpaxoM).

10.4.4. JloxymeHT, MOATBEpKAAOIIMK (aKT CMEpPTH 4YeJoBeKa, O KOTOPOM
3alpalruBalOTCA CBEICHUA, U JAOKYMEHTEI, MOATBEPKAAIOIINE POJACTBO 3asBUTE C
YeJIOBEKOM, O KOTOPOM 3alpalldBalOTCs CBENCHHA (B ciiydae, €cld HE IpOILIO
75 ner ¢ MOMEHTa CO3JaHds MJOKyMeHTa) - JJIA TIOJNyYeHHs JIOKyMEHTOB,
COZepXKaIllMX CBeJeHHss 00 akrax TIpPaXIaHCKOrO COCTOSHHUS  (POXKIEHHH,
OpaxocoueTaHuu, CMEpPTH).

10.5. ApOurpaxkusle ¥ KOHKYPCHBIE YIPABISIONINE  JONOJHUTEILEHO
IPEJCTAaBISIOT KOMHIO pelleHus apOHTpakHOro cyna o0 YTBEpXKIeHHMH HX
apOUTPa>KHBIMH U KOHKYPCHBIMH YIIPaBJIAIOLIMMH.

10.6. 3agBneHre Ha NMPEAOCTABICHAE MYHHUIIAITAIBHON YCIIYTH MpU obpalieHH
3a OOLICNOCTYNMHOM HHpOpMaUuWed MO MoYTe WM IIEKTPOHHOM IOYTE MOXKET
paccMaTpUBaThCS W WCIOIHAETCS MYHHULHMIATBHBIM apXWBOM IPH HAJIAYHHM B HEM
TOJIBKO HAaWMEHOBAaHHUS IOpUJIUYECKOro nauua (Ui rpaxaaH - (amMuiInd, UMEHH U
OTYECTBAa), TIOYTOBOTO W/WJIU 3JIEKTPOHHOrO ajjpeca IMOJIb30Baressl, YKa3aHusl TeMbl
(Bompoca), XpOHOIIOIHH 3alpalliBaeMol HHGOPMALHH.

10.7. IIpu obpalieHud 3a MYHULMIAIEHON YCIYroi I10 3JIEKTPOHHOM IouTe
3asBieHHe H [JOKYMEHTHl HAMpaBiAlOTCS B (opme DIEKTPOHHOIO JOKYMEHTa.
Omnucanne AOKYMEHTOB, HEOOXOOHUMBIX MU IPEAOCTaBIeHHs MyHHLMNAILHON
yciyra npu obpamenun B M®LI, no moyre u nocpeactsoM PIII'Y, mpuseneno s
IIpunoxenun 10 k HacTosAmeMy AIMUHACTPATHBHOMY PETJIaMEHTY.

11. Hcuepnoiearouiuii nepevers 00KyMeHmoe, Heo0x00umulx 01a
npedocmasnenua MyHuyunanbvHoi yeayeu, KOmopbole Haxo0amcs 8
pacnopsxcenuu Op2anoe enracmu, Op2anoe MECMHO20 CAMOYRPABTIEHUA UL
Opzanuzayuii
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11.1. ing mpemocrapnenns MyHHUHANATBHON YCIYIH B OTHOLIEHHH OOBEKTOB
HE/IBHXKUMOT0 UMyIecTBa MyHUIMIaIbHBIM apXUBOM 3alpalliMBaIOTCS CIELYIONIUE
HeOOXOMMBIE JOKYMEHTbI, HAXOMSAIIMECs B pacniopskeHHA OpraHoB BIaCTH:

11.1.1. Boimucka n3 EnuHOTO rocynapcTBEHHOTO peecTpa HeIBHKHMOCTH
(manee — EI'PH) - B Vnpasnennn ®epepanbnoii cimyx6el rocynapcTBeHHO
perucTpanyy, kaaacTpa u kaprorpagpuu no MockoBckoi o6nacTu

11.1.2. Bemucka u3 EfMHOro rocyfapcTBEHHOrO peectpa FOpHIANYeCKHX JIHII,
(nanee — ETPIOJI) conmepxarmas cBeieHust o 3asBuTelle, B ciydae oOGpalieHus
FOPMIIMYECKOro JIMIA - B YnpasieHuu DesiepaibHON HANIOTOBOH cimyx05I Poccuu 1o
MockoBckoi obnacT.

11.1.3. Bemucka u3 EIMHOrO rocyIapCTBEHHOTO peecTpa WHOMBHIYalbHbIX
npeanpuauMaresnei (manee — EIPUII), conmepxainas cBemenumss o 3asgBurene, B
ciay4qae oOpallleHHs HHAWBHAYAIBHOTO TPEANPUHUMATEN — B YIpaBleHHH
PenepanbHO HaOroBoit ciyx6b61 Poccun mo MockoBckoit obmactu.

11.2. JloxymeHTEI, yka3aHHble B IyHKTax 11.1 MoOryT GbITh IpeICTaBieHbI
3asBuTeneM (IpeACTaBUTENEM  3asBUTENS) 1O COOCTBEHHOM MHHLIMATHUBE.
Henpencrapinenne 3asBuUTeNieM yKa3aHHBIX JOKYMEHTOB HE SIBISIETCS OCHOBAHHEM
s oTkasza 3asBUTento  (TMPeACTaBUTENIO 3asiBUTENs) B  IIPeNOCTaBIEHUH
MyHUIUNATEHOM YCITYTH.

11.3. Mynununaneseiii apxuB 1 M®L] He BnpaBe TpeGoBarh OT 3asgBHUTENA
(mpexncraBuTens  3asgBHTeNs) MPEACTABIEHHA JOKyMEHTOB H  HH(OpMAalHH,
YKa3aHHBIX B IIyHKTax 11.1.

11.4. Myruumunansuerit apxuB 1 M®L[ He Brpase Tpe6oBarh OT 3asBUTENS
(mpencraBuTens 3afBHTENs) NPENOCTABICHHWS MH(GOPMAIMM U OCYIIECTBIEHUS
NEACTBHH, HE TIPEIYCMOTPEHHBIX AJIMUHUCTPATHBHBIM PErJIAMEHTOM.

12. Hcuepnorearowjuii nepeuens 0CHOGAHUIL OA OMKA3A 6 HpUeEMe u
pezucmpauuu 00KyMeHmog, He00X00UMbIX 0J1A RPEOOCIACIEHUA
Mynuyunansuoi yenyzu

12.1. OcHoBaHMAME 1)1 OTKa3a B INIPHEME W DETMCTPAlMH JOKYMEHTOR,
HEOOXOJUMBIX IS [IPeIOCTaBIeHIsE MyHUIIMNATBHOM YCIIyTH, SBISIOTCS

12.1.1. OOpamenre 3a npenocTaBaeHHeM MyHHIMIATBHON yenyrn 6es
NpEenbsSBIEHUs] JOKYMEHTa, [O3BOJISIOLIEr0 YCTAaHOBHTH JIUYHOCTL 3asBHTENA
(mpepncraBuTens 3asBUTeNs ), 32 HCKIIOUEHHEM CIIyYaeB OOpaIlieHus 1o 3JeKTPOHHOM
oYTe IS MOTy4YeHHs] O0ILIeI0OCTYTHOM HH(OpMAaLIHH.

12.1.2. JIokyMeHTBI coaeprkat MOAYHCTKY M HCIIPABICHHA TEKCTA.

12.1.3. lokyMeHTBI HMEIOT HCIIPAaBICHHs, HE 3aBEPEHHBIE B YCTAHOBJIEHHOM
3aKOHOJATEICTBOM IMOPSAIKE.

12.1.4. loKyMeHTHI cofiepKaT MOBPEXACHHS, HAIMYHAE KOTOPBIX HE MO3BOJISET

OJHO3Ha4YHO UCTOJIKOBATH HX COJAEPXKaHHC.
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12.1.5. JIokyMeHTBI ~ yTpaTMIM CHJIy Ha MOMEHT oOOpameHHs 3a
npexocTaBneHrHeM MyHHIANANLHOH YCIYTH.

12.1.6. HexoppekTHOoe 3amonHeHHe o0OsA3aTeNbHBIX MMOJedl B 3asBicHUM B
clydae OOpallleHHs TNpPEACTaBUTENs 3asBHTENA, HE YINOJIHOMOYEHHOTO Ha
NOJNHCaHKe 3asBICHHUS.

12.1.7. KagecTBO mNpeACTaBICHHBIX IOKYMEHTOB HE IMO3BOJSET B IOJHOM
00beMe MPOYHTATH CBEACHHS, COAEPIKALMECS B JIOKYMEHTAX.

12.1.8. ®opma nopanHoro 3asiBuTeneM  (IpeACTaBUTENEM — 3asBUTENs)
3asBNeHUs HE COOTBETCTBYET ¢popme 3asiBIeHuUS, YCTaHOBJIEHHOM
AnmuHucTpaTUBHBIM pernameHToM (IIpunoxenuu 7, IlpunoxkeHun 8 WM
[Tpunoxenun 9 k HacTosmEMy AJIMUHHCTPATHBHOMY PETJIAMEHTY) 32 HCKITIOUEHHEM
Cily4aeB OOpallleHUs] 10 3JEeKTPOHHOM moyYTe s MOJIyYeHUS OOLIeIOCTYMHOH
HUHOOPMAIUH U IO [TOYTe.

12.1.9. TlpeacraBneH HENMOJHEIH KOMIIIEKT JOKYMEHTOB B COOTBETCTBHH C
myHKTOM 10 HacTosIero AIMHUHHCTPAaTHBHOIO perjiaMeHTa.

12.1.10. Obparenue mo 31eKTPOHHOH MOYTE 33 MOMyY€HHs WH(GOPMALUH, He
ABIIAFOIIEHCS O0LIEAOCTYITHOM.

12.2. JlononHATENEHBIME OCHOBAaHUAMH I OTKa3a B MpueMe (PEervcTpalim)
JIOKYMEHTOB, HEOOXOMMMEIX IS NpPEeJOCTaBICHHS MyHHIMIAILHON YCIyIH, NpU
HanpasieHuy obpamenus yepes PITTY sBnsiorcs:

12.2.1. HexoppekTHOe  3amoiHeHHe 0O0s3aTeNbHBIX TONel B (opMe
MHTepakTuBHOro 3ampoca PIII'Y (oTcyrcTBHe 3amonHeHHsA, HEOOCTOBEPHOE,
HerosHoe MO0  HempaBHNBHOE, HE  COOTBETCTBYIOLIEE  TpeDOBaHHAM,
YCTaHOBJICHHBIM HACTOAIIMM AJIMUHHCTPATHBHBIM PETJIAMEHTOM).

12.2.2. TIlpencTaBneHre HEKaYECTBEHHBIX JIEKTPOHHBIX KOMUM (3JIEKTPOHHBIX
00pa3oB) NOKyMEHTOB, HEe MO3BOSIOIIMX B MOJHOM OOBEME IPOYUTATH TEKCT
JOKyMEHTa H/MJIA Pacrio3HaTh PEKBU3UTHI JOKYMEHTA.

12.3. Pemienue 06 oTkaze B MNpuUeMe JOKYMEHTOB, HEOOXOAMMBIX JUIst
npefocTaBieHds MyHUIUNANLHON YCIyrH, ogopmisercss 1o (opMe COIIacHo
[Npunoxenuro 11 k HacTosmIEMy AIMHHHCTPAaTUBHOMY PETJIAMEHTY.

Ilpy HamMuuM OCHOBaHUS JUIS OTKAa3a B MpHEME AOKYMEHTOB, YKa3aHHOTO B
nydkre 12.1.10 3asBuremo HampaBifeTcs YBEOOMJIEHHA O CIOco0e Monadu
3agBleHuA 1o QopMe, YKa3aHHOH B Ilpunoxennu 1la HacTosmero
aZIMHHHCTPATHBHOIO PETJIaMeHTa.

12.3.1. IIpn obpamenun uyepes M®PI] nucemennoe pemerne 06 OTKase B
IIpUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIA MpefocTaBieHuss MyHULMNAIBHOR yeiyTy,
opopmisiercss 1o  TpeGoBaHHMIO  3asBuTeNs  (MPeNCTaBUTENs  3asBHUTENs),
noAnMCEBaeTcss crneunaaucrom MOL] U Bbaercs (HampaBiseTcs) 3asiBUTENIO
(npexncraBuTento 3asBHUTENS) ¢ yKa3aHHeM MPHYHMH OTKAa3a B CPOK HE IO3IHEe
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30 MMHYT ¢ MOMEHTa moOXydeHHA OT 3asBUTeNs (IIPENCTABMTENA 3asBUTEIs)
JIOKYMEHTOB. ;

12.3.2. Tlpu obpamennu wuepes PIII'Y pewenne 06 oTkaze B npueme
JAOKYMEHTOB  MOANHKCBIBAETCA  YIMOTHOMOYEHHBIM  JIOJDKHOCTHBIM  JTUIIOM
MyHununanbHOro apxWBa M HanpaBiseTcss B JMYHBIA KaGuuer 3asgBurens
(npencrasutens 3assurens) Ha PIIT'Y B nepBsiii paGounii eHs, CIeAYIOMIHIL 32 THEM
nojga4v 3asiBIEeHUSs.

12.3.3. Tlpu ofpaiieHny 1o MoyTe U SIEKTPOHHOMN II0UTe peleHue 06 oTKaze
B TpHeMe JIOKYMEHTOB MOJANUCHIBAETCS YIOJHOMOUYEHHEIM JOKHOCTHBIM JTHLIOM
MyHHUMIIATEHOTO apXMBa M HANpaBlAeTcs CHoco0oM aHaJOTH4HBIM Crocofy
nmojaud 3adBICHHA He IMO37jHee MepBOro pabodero IHs, CAEAYIOIIETO 3a OHEM
MOCTYIUICHHUA 3asBICHHA.

B cmyuae HanpaBnenus 3asButeneM (peicTaBuTelNeM 3asBUTENs) 110 TOYTE
HOTapHaJbHO 3aBEPEHHBIX KONUH JOKYMEHTOB, HEOOXOIMMBIX /ISl MPeJOCTABIEHHAS
MyHuuunanbHo# yciyry, yka3aHHbIe KOIIHU JOKYMEHTOB TIPUJIATAIOTCS K PEIIEeHHIO
00 OTKa3e B IpHeMe JOKyMEHTOB.

13. Hcuepnoiearouuii nepeuens OCHOGAHUI ONA OMKA3A 8 NPEOOCMAGTICHUN
Mynuyunansnoii ycuyzu

13.1. OcHoBanMAMYM Ui OTKa3a B MpeaocTaBiieHnd MyHHIMIIAIBHOW YCIIyTH
ABIAIOTCA:

13.1.1. Hanu4ame npoTHBOPEYMBBIX CBeJCHAN B 3asiBJIEHHH M NPUIOKEHHBIX K
HEMY JOKyMEHTaXx.

13.1.2. HecoorBercTBre Kateropuu 3asBUTENsS KpPYry JUI, YKAa3aHHBEIX B
MyHKTe 2.2 HACTOSIIEero A JMUHUCTPATHBHOTO periaMeHTa.

13.1.3. HecooTBercTBHE JOKYMEHTOB, YKa3aHHEIX B MyHKTe 10 HacTOAIIEro
AIMHMHHCTPAaTUBHOIO periaMeHTa, no (GopMe HIH CONEPKAHHIO TPeOOBAHHAM
3akoHomarenscTBa Poccuiickoit Pemepanmpii B 3aKkoHOZATENbCTBA MOCKOBCKOM
obnactu.

13.1.4. IlpencraBneHue 3asBHTENEM HENONHBIX W (MIHM) HEJOCTOBEPHBIX
CBE/ICHU M.

13.1.5. 3agBiieHre MoJaHO JIMLIOM, He MMEFOIUM ITOJHOMOYHM TIPeCTABIISATE
WHTepechl  3asBHTels, B COOTBETCTBMH C TYHKTOM 2.3  HACTOAILIEro
AJIMUHHMCTPATHBHOT'O perjiaMeHTa.

13.1.6. HenpeacraBnenye OpPUrHHANIOB JOOKYMEHTOB (B clydae €cClId OHH
TpebyroTCs), HalpaBACHHbBIX B 3JIEKTPOHHOM BHIIE.

13.1.7. Opurunane: JIOKYMEHTOB, npe/cTaBlIeHHbIe 3asBUTEIEM
(mpencraButeneM 3asBuTens) /Ui cBepkd B M®DLI, He COOTBETCTBYIOT 3JI€KTPOHHEIM
obpaszam OKYMEHTOB, MoJaHHEIX nocpeacTteom PITTY.
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13.1.8. Mudopmanus, KoTopas COAepXKHTCA B AOKYMEHTaX, IPEACTaBICHHBIX
3asgBureneM (mpencraBuTEIEM 3agaBuTens), MIPOTHBOPEYHT CBEIEHUASAM,
COZIePKAIMMCS B JOKYMEHTAX, HaXOAAIIMUXCA B BEICHHH OPraHOB BIACTH.

13.2. 3asBurene (mpexcTaBHTENb 3asBHTENA) BIPaBE OTKAa3aThCs OT
nonyveHus MyHMUOMNANBHOH YCIYIM Ha OCHOBAHMM JIMYHOTO MHCBMEHHOIO
3asjBJICHHsA, HAalMCaHHOTO B CBOOOZHONH ()OpMe HampaBHB IO afpecy 3JeKTPOHHOI
I104ThI Wi obpatuBLIKMCE B Bemomcrao.

13.3. Otkas ot npenocTaBieHnss MyHHIMIIATBEHOM YCIYTH HE MPENsSTCTBYeT
MIOBTOPHOMY OGpaIlEeHHIO 3a TPpeJoCTaBIeHHeM MyHUIHIATEHOM YCITyTH.

14. ITops0ok, pasmep u OCHOGAHUA 83UMAHUA 20CYOAPCHIGEHH O ROWIUH b
WU UHOU nilambl, 63umaemoii 3a npedocmasgierue MynuyunanoHoi yciyzu

14.1.  3ampocel, cBA3aHHBIE C COUMAIBPHOM  3alIMTONW  rpaxiaH,
NpeaycMaTpHBalolled HX NMEHCHOHHOE OoOecrnevyeHHe, a TakKe MOJy4IeHHE JIbIOT H
KOMITEHCAIlMi B COOTBETCTBUH C 3aKOHOjaTenscTBOM Poccwuiickoit ®Denepanuu
HCTIONHAIOTCS MyHUIIMNIaNnbHBIM apXHBOM 0€3B03Me3/THO.

14.2. 3ampockl 0 mpenocTaBleHUH HHPOPMALMK M0 ONpeaeleHHol mpobieme,
TeMe, CoOBITHIO, (aKTy, GHorpadHIecKue 3ampockl, M0 KOTOPEIM YCTAHABIHBAKOTCS
CBeJeHHs, HEOOXOJUMBIE IJIsi M3YyYSHHS KH3HH M IESTENbHOCTH KOHKPETHBIX JIHI]
HCIIOJHAIOTCA MyHHIUNIANBHBIM apXHBOM 0€3B03ME3IHO.

143.3ampocel 0 npemocTaBICHUH ~ MH()OPMALMKM, HEOOXOOMMOW I
YCTaHOBIIEHUS POJICTBA, POACTBEHHBIX CBA3€H JBYX HJIU Ooliee JHILl, HCTOPHH CEMBH,
poJia HCNIONHAOTCS MyHHIUTIATEHBIM apXWBOM GE3B0O3ME3/IHO.

15. ITepeuens ycnyz, Heobx00umbIX U 00A3aMeENbHLIX OIA HPEOOCHIAGNCHUA
MyHuyunanbroll yeityzu, 8 MOM YUC/IE ROPAOOK, PA3MED U OCHOGANUS 63UMAHUS
nJaamosl 3a npec)ocmameuue maxkux yciye

15.1. Yenyrn, HeoOxomumele U o0s3aTeNbHBIE Ul IPENOCTABICHHS
MyHuIMNaNbHON yCITyTH, OTCYTCTBYIOT.

16. Crocobut npedocmasnenun 3aneumenem 0OKyMeHmMOB, HEOOX00UMbLX O
noayuenua MynuyunanoHou ycayzu

16.1. O6painenne 3asButens (NMpeACTaBUTENS 3asBUTENS) [1OCPELCTBOM
PITTY.

16.1.1. Ins mosydenns MyHUIMnanpHoi ycnyru 3asBuTeNs (IpeacTaBUTENh
3asBHTENS, YIIOJIHOMOYECHHBIH Ha MOANHCAHHE 3asBICHHS) 3alONHAET 3asABICHHE C
HCIIONb30BAaHHEM CIELHAIBHON MHTEPAKTUBHOW ()OPMBI B 3JIEKTPOHHOM BHJE.
3anonHeHHOe 3asBIEHHE OTIIPABIAET BMECTE € IPHUKPEIVIEHHBIMH 3JIEKTPOHHBIMA
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obpa3zamu 00s3aTeIbHBIX OOKYMEHTOB, YyKasaHHbIX B myHkte 10 HacrodAwuiero
AJIIMMHUCTPAaTUBHOIO pEriamMeHTa.

16.1.4. OrnpaBnennoe nocpeiacrBom PIITY  3asiBieHne U JIOKYMEHTHI
noctynaiotT B Moayne okazanus yciayr EMC OY u mpoxonsT mnpejxBapuTernbHOE
paccMOTpeHMe B MyHUIUIIATIEHOM apXUBe.

16.1.5. B ciyyae HanuMuus OCHOBAHUIA, IPEIyCMOTPEHHBIX IIYHKTOM 12
HACTOSAIEero AJAMMHHUCTPATUBHOIO perjliaMeHTa, pellleHHe 00 OTKase B IpueMe
JOKYMEHTOB C YKa3aHWeM TpHYHH OTKasa [OAMNMCHIBAETCS  YCUIEHHOMH
KBaJH(HUIUPOBAHHON DJCKTPOHHOM MOAMUCHI0 YIIOJTHOMOYEHHOTO JOJIKHOCTHOIO
nana MyHHIMNATBHOrO apXHBa W HampaBisgeTcs B JHUYHBIM KaOHHeT 3asBHTENs
(npencrasurtens 3assurens) Ha PIII'Y He mo3gnee pabodero aHs, CAeAyrOLIEro 3a
AHEM TofavyH 3asiBICHHUS.

16.1.6. O pesynbraTax [peJBapUTEIFHONO PACCMOTPEHMs  3asiBUTENb
(ITpemcraBuTens 3asiBUTENS) YBEAOMISIETCS M3MEHEHMEM CTaryca 3asBIIEHUS B
Jlnurom xabunete 3asBurtens (IpeacTaBurens 3asgBUTENs).

16.1.7. Ha ocHOBaHMUM NPEACTABICHHBLIX JOKYMEHTOB  CIELMaTIMCT
MyHHIHOANEHOTO ~ apXWBa  NPUHMMAeT  pelleHHe O  NpPeJoCTaBlIeHHH
MyHuupananpHod  yenyrn Jgubo  pemieHMe 00  OTKase B NPeJOCTaBlIEHHH
MyHUUIMNAaTBbHON YCIIYTH.

16.1.8. B cmy4yae OTCYTCTBHA OCHOBAaHMH A OTKa3a B IPEJOCTaBIICHHH
MyHHIMAIANBHOM YCIIyrd 3asBUTENb YBEIOMIISETCS O HEOOXOAUMOCTH B TE€YEHHE O
paGouux JaHel NpesocTaBuTh OpUruHaibl Ui cBepkn B M®ILI myTem cmeHbI cTatyca
3aseienus B Jluunom kabunete 3asButens ([Tpeacrapurens 3assutens) Ha PTTTY.

16.1.9. 3ageurens (IlpexncraBurens 3asBUTENs) MpeACTaBlISeT JOKYMEHTHI B
COOTBETCTBHH ¢ TpeOOBaHHSAMH, yKasaHHbIMU B Ilpmimoxenuu 10 K HacTOSIIEM)
AJIMUHHCTPATUBHOMY perjlaMeHTy.

16.2. JInanoe obparuenue 3assutela (npeacrasurens 3aasurens) B MOLL

16.2.1. 3asiBuTenb (nMpeacTaBuTeNb 3asBUTEINA) MOKET 3alIACATbCA Ha JHYHBII
nprem B M®I] 3apaHee 1o KOHTaKTHbIM TeledoHaM, yKa3aHHBIM Ha caiTax, aipeca
KOTOpHIX TMpuBeleHbl B [lpuiokeHMHM 2 K HacTosieMy AJIMUHUCTPATHBHOMY
pernameHTy, Mau mnocpeiactsom PIII'Y. Ilpu ocyluecTBlleHHWH IpeaBapHTEIbHON
3anmucH  3asBUTENb (MpeacTaBUTedb 3asBUTENSI) B  0O0s3aTEILHOM  [OpsIKe
HHGOOPMHPYETCS O TOM, UTO MpeiBapuTelIbHAs 3alKCh aHHYJIHPYETCS B ClIyyae ero
HEABKHU MO HCTEUYCHHH |5 MUHYT ¢ Ha3sHA4€HHOrO BPEMEHH MpUeMa.

16.2.2. JIina nonyduenuss MyHHALHTATBHON YCIIyrd 3asBHUTENb (IPEACTaBUTEIb
BasiBUTENs) TPEACTaBIseT HeoOXOIUMBIE TOKYMEHTBI, yKa3aHHble B myHKTe 10
HACTOSILEr0 AJMHHHCTPATHBHOIO periaMeHTa, 3a HCKIIOYeHHeM 3asBJIeHHs.
3asiBIeHME 3aI0/IHAeTCS H pacrnedaTeiBaeTcs crnenuanucrom MOLL,

16.2.3. B cavyae HaluuyHs OCHOBAHHM, IPeAyCMOTPEHHBIX IIYHKTOM 12
HAcTOAWIEro AIMHHHCTPAaTHBHOIO periaMeHTa, cneruamrdcrom MOII 3assurento
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(MpezncTaBuTemO 3adBUTEN) BBIIACTCS pellieHHe 00 0TKa3e B IpHEMe JOKYMEHTOB C
yKa3aHHeM MPUIHH OTKas3a B CpoK He nosxanee 30 MUHYT ¢ MOMEHTa MOJIYYEHUST OT
3asBUTeNs (IPeACTABHTEIA 3aABUTENS ) JOKYMEHTOB.

16.2.4. B crywae OTCYyTCTBHs OCHOBAHMi ISl OTKa3a B MPUEME JOKYMEHTOR,
cneunanict ML npurmmaer npencrasieHHbie 3asiBurenem  (TpeacTaBUTENEM
3asiBuTEN) JOKYMEHTBI, 3alOJHSAET M paclievarhiBaeT 3asBlieHHe, KOTOpPoe
MOAMUCHIBAETCA  3asBUTENeM (Npe/cTaBuTeNeM 3asBUTes) B  IPUCYTCTBHMH
cnenmanicra M®Il. B ciywyae oOpaiueHuss npejcTaBuTens 3asgBUTeNs, He
YIOJHOMOYEHHOI'O Ha IoJANucaHue 3asBleHUs, IPeACTABISeTCS MOJIIUCaHHOe
3asBuTeseM 3asiBlIeHHE.

16.2.5. Cnempamuer MDL[  cxaHupyeT IpeACTABICHHbIE  3agBHTENIEM
(mpezncTaBuTeneM 3agBUTeENIs) OPUTHHANBI JOKYMEHTOB H (DOPMHUPYET 3IEKTPOHHOE
geno B Moxnyne M®L] EMC OV, cHuMmaeT ¢ MpeiacTaBIEHHBIX OPHIHHAIOB
JOKYMEHTOB KOIMHM M 3aBepsieT MX NMoAnuchkio U medarero M®DL] (3a uckmroueHnem
JAOKYMEHTOB, IpPEACTABIEHNE KOTOPBIX IPEIyCMOTPEHO TOJNBKO B IIOMIMHHHUKAX).
Cneunanuer M®DL] pacriedaTbiBaeT M BbiA@aeT 3asBUTENIO  (IPEICTABUTENHO
3asBUTENS) BBIIUCKY O [OJyYeHUH 3asBlIeHMS, NOKYMEHTOB C YyKa3aHUEM HX
MepeyHs. ¥ KOJWYeCTBa JUCTOB, BXOSMIIEro HoMepa U JaThl TOTOBHOCTH PEe3yJbTaTa
npenocTapieHns MyHUIUIAILHOH YCIYTH.

16.2.6. DnexktpoHHoe neno (3asBiacHHe, NMpHIaraeMple K HEMY HOKYMEHTBI,
BbIMUCKa) moctynaer U3 Moayas M®PLL EMUC OV B Moaynes okaszanus ycayr EMC
OV B neHb ero popMHpPOBaHHA.

16.2.7. 3asBnenune, npunaraeMbie K HeMy AOKYMEHTHI M JK3eMILIAP BBIITHCKH
HarnpasisloTes U3 MOL[ B MynuumnanbHbeli apXuB Kypbepckoit crnyxboit Ha
OyMaXXHBIX HOCHTENSX Ha CIeayrolUmi paGoumii JeHb CO JHS HX MOJYYEHHS OT
3asButens (peacTaBUTeNs 3asBUTENS).

16.2.8. B M®DIL] 3agsuremo ([IpenctaBurento 3agBUTENS) IMpel0oCTaBIeH
OecmmatHeIi goctyn k PIITY ainst obecneuenus BO3MOXKHOCTH MOAAYH JOKYMEHTOB B
5JIEKTPOHHOM BHJIE.

16.3. Obpainenne 3a npenoctaBieHHEM MyHHAIIMIAIBHOH YCIYTH [0 MOYTE.

16.3.1. Jlna momy4yenus MyHuuMnaabHoi ycayru 3asButesb ([IpeACcTaBHTE b
3asBUTENs) HANPaBIIsET 110 afpecy MyHHIMMATBHOTO apXUBa MHChMO, COJIEPKAILIEE
3agBieHue, MONNMCAHHOE IIMYHO 3asiBUTENIeM WIIM IIpeACTaBHTENeM 3asiBUTEJI,
YIIOJIHOMOUYEHHBIM Ha MOANUCaHHe 3asBIeHHS, U KOIIUH HEOOXOJUMBIX JOKYMEHTOB
B COOTBETCTBMH ¢ TpeOOBaHUSIMH, YKa3aHHLIMA B mnyHkre 10 HacTosmero
AIMHUHHUCTPATUBHOI'O perjaMeHTa.

16.3.3. Cnemmanuct MyHHIANIaTHPHOIO apXWBa, OTBETCTBEHHBIA 3a MPHEM H
NpPOBEPKY IMOCTYMHUBUINX JOKYMEHTOB, B LENSAX MpenocTaBieHus MyHHIIUNaIbHOM
YCIYTH yCcTaHaB/IMBaeT TMpeaMer oOpauieHds, mnonHoMmouust IlpencraBuress
3asiBUTEIs, NpoBepsieT  KOMIUIEKTHOCTh  IPEeJCTaBIEHHBIX  JAOKYMEHTOB,
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HEeOOXOMUMEIX ISl MPeNoCTaBieHdss MyHHIMIAIbHOM YCIyTH, H COOTBETCTBHE HX
YCTaHOBJICHHBIM AZIMHUHHCTPATUBHBIM PETIaMEHTOM TpeOOBaHHUAM.

16.3.4. B caydae HanuuusA OCHOBAHHMM [Jisi OTKa3a B IPUEME IOKYMEHTOB
crenuanucT MyHHAIMIaTbHOrO apXuBa HANPABIISIET TI0 MMOYTE pPEIleHKe 06 oTKase B
IpUEMeE IOKYMEHTOB C yKa3aHWeM NPUYUH 0TKa3a.

16.3.5. TIpu OTCYTCTBMM OCHOBaHMI JUIi OTKa3a B IpHEME IOKYMEHTOB
MYHWIIMIIAIEHBIA apXUB HE IO3JHee NepBoro pabouero JHS, CIEQYIOLIEro 3a THEM
NOJIyYEeHHs JOKYMEHTOB, nepejaer 3asBlieHUe U NOJyYeHHbIE JOKYMeHThl B M®DI]
JUIS TIPUCBOEHUS perucTpallioHHOTO HoMepa.

16.4. OOpamienre 3a TMpejoCTaBleHHeM MyHHUIUNAIbLHOH YCIAYrH 110
3JIEKTPOHHOM IOYTE 3a O0IIENOCTYITHOM HHPOpMaLIHe.

16.4.1. Ilpu oOpamieHHH MO 3MNEKTPOHHOH mouTe 3asABUTENE (MIpeACTaBHTENb
3asBUTENsA) HANpaBisdeT MHUCBMO, CoOfepiKallee 3asBlIeHHE Ha MpPeaOCTaBICHHE
MYHHIHMIIAIBHOH YCIYIH U HEOOXOAHMBIE JOKYMEHTBI Ha afpec 3EeKTPOHHOH IMOYTHI
MyHununanbHOro apxusa.

16.4.2. Cnennanuct MyHHIMIIAIEHOTO apXHMBa, OTBETCTBEHHEBIA 3a NpHEM H
[IPOBEPKY MOCTYNMBIIMX NOKYMEHTOB, B LENAX IpeJocTaBlIeHUss MyHUIUMIIANIBHOM
YCIyTd  yCTaHaBIMBaeT ImpeaMmer oOpaineHus, momHoMouus [IpencraButens
3asBUTEIS, IpOBEpseT  KOMIUIEKTHOCTb  TNPEACTABIEHHBIX  JIOKYMEHTOB,
HEOOXOAUMBIX ISl MpeaocTaBieHnss MyHUIIUNIANBHON YCIYTH, U COOTBETCTBHE HX
YCTaHOB/IEHHBIM AIMUHHCTPAaTHBHEIM PErIaMeHTOM TpeOOBaHUAM.

16.4.3. B ciyyae HaiW9usA OCHOBAaHWH JJIA OTKa3a B MpHEME IOKYMEHTOB
cniequaniceT MyHHIMIIAIBHOTO apXHBa HapaBJIsAeT 110 3JIEKTPOHHOM MMOYTE pelleHue
00 oTKa3e B mpreMe TOKYMEHTOB C yKa3aHHeM NMPUYHH OTKas3a.

16.4.4. IIpu oTcyTCTBMM OCHOBaHMii JUIf OTKa3a B IPHEME JOKYMEHTOB ITMChMa
¥ TPHIOXKEHHbIE K HHUM [OKYMEHTHI, IOJIyYeHHblE IO 3JIEKTPOHHOM TIouTe,
pacrneyaTsIBarOTCs CrielanicToM MyHUIMNIANBHOr0 apXuBa U nepepawotcs B MOIL]
nins perucrpauuu B Moayne M®Ll EMC OV He mo3gHee mepBoro pabodero IH,
CIIEZIYIOLIEro 3a JHEM I10JTY4YeHHS JJOKYyMEHTOB.

16.4.5. B cnydae mocrymyieHHs 3afgBICHHA 10 OJJIEKTPOHHOH IIOYTE
criefHaIncToM MyHHIIMnanbHOTo apXrBa Ha aJipec MCKTPOHHON MOYTHI, C KOTOPOro
ObuTO MomaHo 3asBICHHe, B TeYeHHE paboyero OHs, B KOTOPOM MYHHLIMIATbHBIM
apXvBOM IIOJNy4EHbl  JOKYMEHTbI, HaIpaBIseTICsi COOOLIEHHE O MOTyueHUH
3asiBlieHHs M JOKYMEHTOB I10 3JIEKTPOHHOM MOYTe U Nepeaade UxX /sl pETUCTPALiK B
M®LI.

17. Cnocobsl nonyuenusn 3aseumesnem pe3yibmamoe npedocmasne s
Mynuyunanoroit ycayzu
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17.1. 3agButens  (mpeacTaBHTeNh 3afABHTENS) YBEAOMIACTCA O XOHE
PacCMOTPEHHS U FOTOBHOCTH pe3yJbTaTa MpeaocTapieHusA MyHUUHIATBHON yCIyri
CJIEIYIOLIMMH CIIOCOOaMHu:

17.1.1. Yepes nuunbi kabuner na PIITY.

17.1.2. TlocpenctBom cepsuca PIIT'Y «Y3Hats cTaTyc 3asBieHus».

17.1.3. o 3nmeKTpOHHOH IToYTE.

17.1.4. no noure.

Kpome Toro, 3asBurens (npencraButens 3asBUTENS) MOXKET CAMOCTOSTENIBEHO
MOMYYHTh  MH(OpPMANMIO O  TOTOBHOCTH  pe3ylbTara  [peNoCTaBIeHHS
MyuununanbHo# ycimyru no TeneoHy MyHHIMIATEHOTO apXHBa, YKA3aHHOMY B
Ipunoxennn 2 X HacTosAEMY AIMUHUCTPATHBHOMY PErIAMEHTY, WM 110 TeJe(OHy
leHTpa TenedoHHOro obciIyKMBaHUs HaceleHHs Mockosckoit o6mactu 8(800)550-
50-30.

17.2. ApxuBHag crnpaBKa, apXMBHas KOIHA, AapXHBHAas BBHIIHCKA HIIH
HH(GOPMAIIMOHHOE MHCBMO B ClIydae He WCTeYeHHs 75 JIeT CO AHSA CO3/aHHd
apXHBHOI'O JOKYMEHTa MOTYT ObITh MOXY4EHEI CIICAYIOIIMM CIIOCO00M:

17.2.2. Yepe3 MOI] na 6ymakxHOM HOCHTEIE.

17.2.3. mo onextpoHHOH moyre (npu oOpameHHH 3a OOIIEOOCTYIMHOM
uH(bOpMaIHeit).

17.2.2. no nouyrte Ha GyMa>KHOM HOCHTEIIE.

17.3. Pemiennie 06 oTkase B MpeIOCTaBICHHH MYHHLMIAIBHOM YCIYTH HIIH
apXMBHYIO CIIPaBKy, apXUBHYIO KOIHIO, APXHUBHYIO BBITHCKY HIH HHPOPMALHOHHOE
[IMCHMO B Clly4ae HCTE€YeHHs 75 JIeT cO JHs CO3[aHHA apXHBHOTO JOKYMEHTa MOTYT
OBITH MOMYYEHbI CASAYIOLIMM CII0OCOO0OM:

17.3.1. Yepes nuynslit kabuser Ha PIII'Y B BHIE 2JIEKTPOHHOTO JIOKYMEHTA,
npu obpautennu nocpeacrsom PITY.

17.3.2. Yepe3 M®I] Ha GymaxHOM HOCHUTEIE.

17.3.3. Tlo noute Ha 6yMa)>KHOM HOCHUTETIE.

17.3.4. mo »>mexkTpoHHOM moure (Hmpu oOpalieHUH 3a OOIIeJOCTYIHOH
UH(pOpMaIHeit ).

17.4. Jlata ortnpaBneHHs pe3ylbTaTa MpemOoCTaBIeHHd MyHHIUIIAIbHOH
YCIYrH IO IIOYT€ HE JOJIXKHA IPeBbIIIATE AaTy OKOHYaHHA CPOKa IPEHOCTaBICHHS
Mynununansnod ycmyru. Cpok JOCTaBKH HE BXOJHUT B CPOK INPENOCTaBIEHHs
MyHBuuunatbHO#R yCmyru.

17.5. Pesynprar npeznocraBieHus MyHUIMDAIbHOK ycayry no 3asBieHUsM B
OTHOIIEHUH OOBEKTOB HEIBUKUMOCTH, YCHIHOBIEHUS (yIOYEPEHHS), O CONEPKAHUM
3aBell[aHusl, 00 aKTaX TPaXXJAaHCKOTO COCTOSIHUS (€CNH He MpoUUIo 75 JNeT co JHS
CO3/1aHMS aKTa TPaXIaHCKOTO COCTOSHMSI) BhIJaeTcsl 3asBUTENIO (IIpeCTaBUTEIIO
3asButenis) yepe3z M®L] unu o noure.

18. MakcumatbHbIE CPOK 0XCUOAHUA 6 OUEpedU
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18.1. MakcHManbHbIl CPOK OXHIOAHHA B OYepeNH NMpH Mojade 3asBICHHS O
MpefoCTaBICHHH MyHWIMIANBHONH YCIYTH W TNpH  MONYYE€HHH pe3ynbTaTa
npexoctasiaeHua MyHUIunanbHoO#M yciayru - 15 MuHyT.

19. Tpeboeanun K nomewieHUAM, 6 KOMOPHIX HPEOOCMABIAEMCA
Mpynuyunansnasn ycnyza

19.1. Tlomenienus, B KOTOPHIX MpefocTaBisieTcs MyHULMIAILHAS YCIyTa,
MNPEAMOYTHTENRHO PpasMEIAOTCs Ha HEDKHHX 3TaXaxX 3JaHAid M JOJIKHBI
COOTBETCTBOBATE CAHUTAPHO-3MTUAEMHUOTIOTHYECKHM MIPABUIIAM U HOPMATHBAM.

19.2. Bxoxmel B mnomelleHUs OOOpPYAYIOTCS TAHAYCaMH, pPacIIHpeHHLIMH
NpOXOJAMH, TIO3BOJIAIOIIMMH OO0eCredYuTh OecNnpensTCTBEHHBIA [OCTYN JIHL[ C
OrpaHUYeHHEIMH BO3MO>XHOCTSIMH 3[I0POBBS, BKJIIOYas JHL, HCIOMB3YIOUIUX Kpecia-
KOJISICKH.

19.3. Hnele TpeGoBaHWA K TMOMEIIEHHS M, B KOTOPBIX IPENOCTaBIAETCS
MynununaneHas ycnyra, npuBefeHl B Ilpuinoxkenun 12 K  HacTosleMy
AJIMHHHUCTPaTUBHOMY pPETJIAMEHTY.

20. ITokazamenu docmynnocmu u kauecmea MyHUUURAbHOU ycyzu

20.1.Tlokasarenn JOCTYNMHOCTHM M KadecTBa MyHHIMNANBHOM YyCIyrH
npuBenieHs! B [Ipunoxxenun 13 k HacToseMy AIMUHUCTPATHBHOMY pErlaMeHTYy.

20.2. TpeboBanus k obecre4eHUI0 JOCTYMHOCTH MYyHUIUIATBEHOM YCIyru IS
WHBAIUJIOB M JIMI| C OrPaHHUYEHHBIMU BO3MOXXHOCTSIMH 37I0POBBSl INPHBENEHLI B
Ipunoxennu 14 x HacrosiueMy AIMUHUCTPATHBHOMY PETJIaMEHTY.

21. Tpeboeanua k opzanuzayuu npedocmasnenus Mynuyunanvnou ycayzu ¢
IN1eKMPOHHOIL hopme

21.1. B anexTponHOl hopMe TOKYMEHTHI, yKa3aHHbIE B IyHKTe 10 HacTosmEro
AZIMUHUCTPATUBHOTO perjiaMeHTa, moaaroTcs mocpeactsoM PITTY.

- 212.Tlpm nopave JOKyMEHTHI, yKa3aHHble B IyHKTe 10 HacTosiero
AJIMWHHCTPATUBHOI'O PerjIaMeHTa, IIPUJIAraloTCs K BJIeKTPOHHOM (opMe 3asiBIeHus B
BUJe OTAeNbHEIX (aiinoB. KonuuectBo (ailioB JOMKHO COOTBETCTBOBATEH
KOJIMYECTBY  JOKYMEHTOB, a HauMeHOBaHWe (¢aina JO/DKHO  I103BOJIATEH
UAEHTHGULHPOBATE JOKYMEHT H KOJTHYECTBO JIHCTOB B JOKYMEHTE.

21.3.Bce moKyMeHTBI [OOJKHBI OBITH OTCKAHHPOBAHBI B OIHOM M3
pacnpoCTpaHeHHBIX rpaduyeckux (opmaToB (aioB B IBETHOM pEXHME
(paspemierne ckanupoBaHus — He MeHee 200 Tovek Ha ArOiM), 0OeCIEYHBAIOIIEM
COXpaHEHHE BCEX ayTEHTHYHbBIX NMPU3HAKOB MOJUIMHHOCTH, @ UMEHHO: rpaM4yecKoi
IOJIICH JIUL[A, [1eYaTH, YIJIOBOro IITamna 61aHka.

21.4. 3agButens  (mpencTaBuTeNb  3asBUTENIs)  UMEeT  BO3MOXHOCTH
OTCJIe)KUBATh XOJ OOpabOTKH MOKyMEHTOB B JIMYHOM KaOWHeTe Ipd Hozpaye
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sasBiaennss depes PIIIY wnm ¢ momompro cepsuca PIIIY «VYsHate craryc
3asgBICHHI.

22. Tpebosanua k opzanuzayuu npedocmagerenus MyHuyunaibHou yciy2u
e M@I]

22.1. Opranusanus nmpeaocTaBieHndss MyHHIUNAIbLHON yenyrd Ha 6aze ML
OCYILECTBISETCST B COOTBETCTBHM C COIJIAIEHWEM O B3aUMOJEHCTBHM MEXKIY
MyHUIMDATBHBIM ~ Ka3eHHbIM yupexnaeHueM «MHOro@yHKIHOHANBHBIA —LEHTP
NPeJOCTaBICHHSA IOCY1apCTBEHHBIX U MYHHLIMIAIBHBIX YCIYT HaceleHHIo Pysckoro
MYHUIMIIAJIBHOTO paiioHa» W AJMHHHMCTpanueil Py3cKoro ropojacKoro Okpyra
MocKOBCKOH obunactu, 3aKIIFOYEHHBIM B OpsIKE, YCTaHOBJICHHOM
sakoHonarenscTBOM Poccuiickodt @enepanuu. Ilepeyenr MO®L[, B KOTOpBIX
opraHuzyeTcs IperocTaBleHHe MyHHULIUIIAIBHOA YCIYIM B COOTBETCTBUM C
corjanieH|ieM O B3aMMOIEHCTBUH, YKa3aH Ha OUIIMATbHBIX calfiTax, afjpeca KOTOPhIX
npuBoasatca B [Ipuioskenun 2 Kk HacToseMy AJIMHHHCTPATHBHOMY PErJIaMeHTYy.

22.2.3agBuTens  (NpeAcTaBATENL  3asBUTENI)  MOXET  OCYILECTBHTH

NMpeBapUTENLHYIO 3aMKCh Ha Tojady 3aseineHus B MOL] ciexyrommmu criocodamu
IT0 CBOEMY BBEIOOpY:

1) npu nmuuHOM o6paineHun 3asBuTess (npencrasutens 3assurend) B MOL;

2) mo Tenepony MPLI;

3) mocpenctBom PIITY.

22.3. Tlpu npenBapuTesbHON 3anuch 3asBuTenb (TIPENCTaBUTENb 3asBHTEIN)
cooflIaer cieAyrolue JaHHbIE:

1) hamunmio, UMsl, OTYECTBO (IIOCTIEHEE NP HAIAYKH);

2) KOHTaKTHBIM HOMep Tene(oHa;

3) aapec 2IeKTPOHHOH MOYTHI (MIPH HATIUYHH),

4) xemnaeMble JaTy H BpeMs MPEACTABICHAS JOKYMEHTOB.

22.4. 3asButenio (IpeacTaBUTENO 3asBUTENA) COOOINAIOTCA Jara W Bpemsd
IpreMa TOKyMEHTOB.

225.Tlpu  ocyulecTBIEHWM  TPEJBAPUTENBHOH  3amucd  3asBHUTENb
(mpexcraBuTens 3agBUTEN) B 0043aTeIbHOM IMOpSike MH(QOPMHUPYETCS O TOM, YTO
MpefBapUTelbHas 3alich AHHYJIHpPYeTCs B Cllydae €ro HEesBKH II0 HCTEYeHHH
15 MHHYT ¢ Ha3HaUYE€HHOIrO BPEMEHH TMpHeMa.

22.6. 3asaBuTent (npenacTaBUTeNnb 3asBHUTeNs) B JI000e Bpems BIpaBe
0TKa3aThkCA OT MpeABapUTEILHOM 3aITHCH.

22.7. B orcyTcTBHH 3agBHTENCH, 0OpaTHBIIUXCA 110 IIPEBAPUTEIILHON 3aMUCH,
OCYLIECTBIAETCS IpHeM 3asBuTener (IpeacTaBuTeNnci 3agBuTeneit), 00paTHBIIKUXCS
B MIOPSAJIKE OYEPEIH.

22.8. O6ecnieuenne OecriaTHOro Jioctyna 3asBuTened (TpeacTaBUTENen
3agButeneit) k PIITY Ha 0a3ze MOIL[ ocyiuecTBIsieTcss B COOTBETCTBUM C
TpeGOBaHUAMH, YCTAHOBIEHHBEIMH TocTaHosneHueM IlpasutenscTea Poccuickon
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denepanmn ot 22.12.2012 Ne 1376 «O06 yrep:xxaenuu Ilpasun opraHuHsaluu
NeSTeTbHOCTA MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTaBIICHHA rOCy1apCTBCHHBIX
M MYHULUMIAIBHBIX YCIyr», pacnopsbkeHHeM MUHHCTEpCTBa TIOCYIapCTBEHHOTO
yripaBieHusi, WHPOPMALMOHHBIX TEXHONOTHH M CBA3M MOCKOBCKOH 001acTH 0T
21.07.2016 Ne 10-57/PB «O peruoHanbHOM CTaHAApTE OpraHU3alMu AEeSATEIbHOCTH
MHOrOQYHKIHOHATBHBIX  IIEHTPOB  INPEIOCTABJIEHWS  TOCYIapCTBEHHBIX M
MYHHULMITATBHEIX YCIyT B MOCKOBCKO# 001acTh».

22.9. KoncyneTupoBanue 3asiBuTeled (mpexctaButTened 3asButeneii) 1o
MOPAAKY IIPeNOCTaBIeHHUs] MyHHMIMIAIBHON YCIYI'H OCYIIECTBISETCS B paMKax
COTVIALIEHUsI O B3aWMOEHCTBHM MeXAy AIMHHHCTpauueid Py3ckoro ropojckoro
okpyra MockoBckoit obnacti ¥ MyHHUMNAIBPHBIM Ka3€HHBIM YUPeKICHHBIM
«MHOTOQYHKIIMOHATBHBIA ~ LEHTp  NPeNOCTaBJIC€HHs  TOCYNapCTBEHHBIX  H
MYHULIMNIATBHBIX ~ yCIIyI HAaceleHHI0 Py3cKoro MyHHIMIIAIBHOTO —paioHay,
3aKIIOYEHHBIM B IIOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoi
Depnepanu.

I11. CocTaB, moC/1eA0BATEALHOCTD H CPOKH BBINOJHEHHS AIMHHHCTPATABHBIX
npoueayp, TpeGoBaHHS K NOPAAKY HX BbINOJIHEHHS

23. Cocmas, noc1e006amenvHOCHb U CPOKU GLINOIHEHUA AOMURUCIPAMUBHbIX
npouedyp (Oeiicmeuit) npu npedocmaenenuu MyHUWUNAILHOU yCay2U

23.1. Ilepeyens aIMHUHHUCTPATMBHLIX HpOLENYP IPA  IPeJOCTaBICHUU
MyHULUIANBHON YCIIYTH:

l)npueM 3asgBneHns M JAOKYMEHTOB, IIpeJBAPUTENIBHOE pPacCMOTpeHue
NOKYMEHTOB H TIlepemada HMX B MyHHUIUNANBHBLIA apXUB, HEMOCPEICTBEHHO
NpeaoCTaBIIOIMH MyHHIIMIAIBHYIO YCIYTY,

2) 06paboTKa TOKYMEHTOB;

3) dopMupoBaHKe KW HaNpaBICHHE MEKBEIOMCTBEHHBIX 3alpOCOB B OPraHbI
(opraHuzaiyy), yd4acTByWIMe B TpejocraBieHHd MyHHUIMIAIBHOW —YCIyrH.
OxujjaHue OTBETA;

4) oopmneHue pe3ynpTara npenocTaBieHuss MyHULIUNIATbHON YCIIYIH;

5) BEIaua pe3yJsbTaTa npeJocTaBie s MyHUIUTTIAIBHOH YCIyTH.

23.2. Kaxpmas afMHHUCTPATUBHAL MPOLIEYypa COCTOMT M3 aJIMUHUCTPATUBHBIX
nedictui. Tlepedens 1 comepaHie afMUHHCTPATUBHBIX JEHCTBHM, COCTaBISIOIINX
KaKIYI0 aJMHHHCTPATHBHYIO Tpouexypy, npusegeH B Ilpunoxennu 15 K
HacToAlmeMy AJIMAHUCTPAaTUBHOMY PETJIaMEHTY.

23.3. Biok-cxema MpenocTaBieHus MyHMIMIAIbHOW YCIYrd TpUBEJCHa B
[Tpunoxenun 16 k HacTosAuieMy AIMHHUCTPATHBHOMY PETTaMEHTY.
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IV. Ilopanok u ¢popMBI KOHTPOJIS 32 HCNOAHEHHEM AAMHHHCTPATHBHOTO
periamMeHTa

24. Ilopadok ocyuiecmenenua KOHMPONR 3a cob100enuemM u UCROTHEH UEM
OOJIHCHOCIHBIMU JIULUAM U, MYHUYURATILHIMU CIIYHCAUUMU U PROOMHUKAM U
MYHUHURAIBHOZO0 APXUBA NOJIONCEH U AOMUHUCMPAMUBHOZ0 pe2laMenma u

UHbIX HOPMAMUGHBIX NPAGOGLIX AKMOG6, YCIAHAGIUEAIOWLUX MPefOBAHUA K

npedocmasgienuio MyRuyuna bHOU yeiy2u, @ maKsice RPUHAMUEM UMU Petden il

24.1. Texymuii KOHTpOJIb OCYIIECTBNsieTCs B ()OpMe MPOBEPKH DEUIeHHH U
JICWCTBMHA,  y4acTBYIOIIMX B  NPENOCTaBIeHMH  MyHHIMIIATLHON  YCIyrH
JOJDKHOCTHBIX ~ JIMIl,  MYHUIMNANBHBIX  CIY)XallMX, HHBIX  pPabOTHHKOB
MyHUUMNANTBHOIO apxuBa, a Takke B (OpMe BHYTPEHHHX [POBEPOK B
MyHUIMIIATEHOM apXuBe MO 3asBleHUSM, OOpalleHHsIM U KanobaM rpaxaaH, HX
oOBeMHEHMI M OpraHM3alMii Ha pellleHWs, a Takke neicTsua (6e3meiicTsrs)
AOJDKHOCTHBIX  JIML, MYHHUMIAIBHEIX  CHOYXAIIUX H  HHBIX  pPabOTHHKOB
MyHHIHITIANBHOTO apXHWBa, YYacTBYIOIUMX B MpPeNOCTaBIeHMH MyHHIUNANbLHOH
yCIIyTH.

24.2. [Topsinox ocymecTBaeHHuss Tekyliero KOHTpoiss B MYHHIUIIAIBHOM
apXHBe YCTaHaB/IMBaeTCA PyKOBOAUTENeM MYHHIIMIIATBHOIO apXHBa.

24.3. Konrpois 3a cobioileHHeM NopsiziKa MpeaocTaBienuss MyHUIUNaIbHOM
YCIYrd  OCYINECTBISIETCS  YINOJHOMOYEHHBIMH  JOJDKHOCTHEIMH  JIHIAMH
MunucTepeTBa rocyiapCTBEHHOTO YIPAaBIEHHS, HWH(POPMALMOHHEIX TEXHOJIOTHI H
cBI3H MOCKOBCKOH 00J1aCTH MOCPEACTBOM MPOBEAEHHs TIAHOBEIX M BHEILIAHOBBIX
NPOBEPOK, CHCTEMATHYECKOro HaONIONCHHA 3a MCIOJHEHHEM OTBETCTBEHHBIMH
AOJDKHOCTHBIMH  JIMI[aMH  MyHHIUNANbHOrO apxXuBa TMOJOKEHHH HAaCTOSILEro
AJIMUHHCTPAaTHBHOIO pErjiaMeHTa B YacTH COOJIONEHUsS MOPSIKA INpPeJ0CTaBlIeHHs
MyHBunHnIanpHO#M yCIyru.

24.4. TInaHoBble TpoBepkr MYHHAIMNAIBHOIO ApXWBA WM JOJKHOCTHOIO
nmana MyHUIMNansHOro apXuBa IPOBOAATCS B COOTBETCTBUHU C €XKErOJHLIM ILIAaHOM
NPOBEPOK, YTBEPXKIAAeMbIM MMHHUCTEPCTBOM TrOCYIapCTBEHHOTO  YIpaBleHHS,
MH(OPMALMOHHBIX TEXHOJIOTHI W CBS3H MOCKOBCKOH OOJNIaCTH  He 4allle OZHOIO
pasa B iBa roja.

24.5. BuennanoBble MpoBepkH MyHHUHIATBHOTO apXKMBa HIH AOJXKHOCTHOIO
Jaaia MyHUIHMDAneEHOrO apXuBa IMPOBOMATCA YIIOJHOMOYEHHBIMH IOJKHOCTHBIMU
JuiaMn  MuHHCTepCcTBa TrOCYIapCTBEHHOIO — yIpaBi€HHS, HHGOPMALMOHHBIX
TEXHOJIOTMA M cBA3M MockoBckoil obnactu mo cornacoBaHuto ¢ Ilpokypatypoit
MockoBckoif 06macTH Ha OCHOBaHUHM pelIeHUS MHUHHUCTpPAa TOCYIapCTBEHHOTO
ylpaBieHuss, HHOOPMALUOHHBIX TEXHOJOTUH M CBs3u MOCKOBCKOM o06macTH,
NPUHUMAEMOr0 Ha OCHOBAaHUHU OOpallleHHuH rpaxciaH, opraHu3auuil (IOpHAMYECKUX
JUI) M TOJY4eHHOH OT TOCYHApCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOTO
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camoymnpapliennss HHQOpMaumd O (dakTax HapylIeHMHA 3aKOHOJATeIbCTBa
Poccuiickoii ®enepanyu, BICKYIUX, @ B OTHOIIEHHH OPraHOB I'OCYIapCTBEHHOH
Blactd MocKoBCckoi 00JacTH TakKe MOTYUIMX IIOBJI€Yb BO3HHKHOBEHHE
4pe3BBIYANHBIX CUTyalMi, yrpo3y XW3HHM ¥ 3JI0POBBIO I'paXKJaH, a TakKe MaccoBble
HapylLlIeHUs NpaB FPaXIaH.

24.6. BueruiaHoBele  NpoBepkd  MyHHIUMITANBHOIO  apXHBa  I[IPOBOISATCS
YIIOJTHOMOUEHHBIMHE JTOJDKHOCTHBIMH JTMIIAMH  MMHUCTEPCTBA TOCYIapCTBEHHOIO
yrpaBieHus, WHGOPMAIMOHHBIX TEXHONOTUH U cBI3M MockoBckoit obnactu Ge3
COINIAacOBaHHsl C OpraHaMH MPOKYpaTypsl B COOTBETICTBHU C IIOPYYEHHSIMH
[Tpesunenta Poccuiickoit @enepauun, [Ipasurenscrea Poccuiickoit Peepauny, Ha
ocHoBaHuM TpeboBanus I'eHepanpHOro mnpokypopa Poccuiickoit ®Penepaiuy,
npoxypopa MockoBcko# 00JacT © IPOBEICHUH BHEILIAHOBOH IIPOBEPKH B paMKax
Haa3opa 3a KMCIOJHEHHEM 3aKOHOB II0 NOCTYNHMBIIHM B OpTaHbl IPOKYpaTyphl
MaTepuajaM A OOpalIeHHsAM, a TaKXKe B LElsAX KOHTPOJS 3a HCIOJHEHHEM paHee
BBIJJAHHOTO NPE/NUCaHUst 00 YCTPAHEHHH HapyIISHHs 00513aTelbHEIX TpeOOBaHU.

24.7. JIoIDKHOCTHBIM JIMIIOM MyHHMIMIAIpHOIO apXuBa, OTBETCTBEHHBIM 3a
coOJIOJleHne TOopsSaKa [MpefocTaBineHus MyHUIMNANBHON YCIyTH, ABISETCH
pPyKOBOJHTENs MYHUIUNATBHOTO apXvBa WM JO/DKHOCTHOE IIMIO, BPEMEHHO
HCIIOJTHSIONIee 003aHHOCTH PyKOBOAUTENs] MyHHIIUIIAIBEHOTIO apXHBA.

25. Ilopsaook u nepuoduunocms ocyuiecmenenusn Tekyujezo KOHmpo/is nOJIHOMbL
u kauecmea npedocmasnenus Mynuyunanwvroii ycayzu u Konmponsn sa
cobnrodenuem nopaoka npedocmagienua Mynuyunaioroi ycnyau

25.1. Texymuii KOHTpOJIb  OCymecTBiIseTcss B  (opMe  [OCTOSHHOIO
MOHHUTOPHHIA pEIIeHHH W OeHCTBMH  ydYacTBYIOIIHMX B  IIPEJOCTaBJIeHUH
MyHHUIMNATBHOM YCAYrH MJOJDKHOCTHBIX JHI, MYHHIMMNAIBHEIX CIyXallUX H
paboTHYKOB MyHHLMIIAIBHOTO apXHBa, a Takke B (OpMEe BHYTPEHHHX MPOBEPOK B
MyHHIMIIATFHOM apXvBe M0 3asBJICHHAM, OOpallleHHsAM H jKajnobaM IpaxaaH, HX
o6beMHEHNIT M OpraHM3allMii Ha peleHus, a TaKxke nelicrBus (Ge3mercTBHsA)
IODKHOCTHBIX  JIAL, MYHULMNATGHBIX CIY)XalldX ¥ HHBIX pabOTHHKOB
MyHHUIUNATEHOTO apXWBa, YYacTBYIOIIMX B IIPENOCTaBieHrd MyHHIMNAIbHOU
YCIyTH.

25.2. Tlopsamox  ocymecTBieHHss  Tekyliero KOHTPOJS  yTBEpXKIAeTcs
pykoBoauTeNeM MyHHIIMNIaIBHOrO apXHBa.

25.3. Kontpous 3a cobmoeHHeM MopsAaKa npeaocTapaeH s MyHUIUIAIbHOH
YCIYTH  OCYIIECTBNISAETCS  YNOJHOMOYECHHBIMH  JOJDKHOCTHBIMH  JIMIAMH
MUHHCTEpCTBA TOCY/IAPCTBEHHOIO YNPaB/eHNs, MHQOPMAIMOHHBIX TEXHONOTHA H
cBsi3U MOCKOBCKOM 061acTH MOCPEACTBOM MPOBEAIEHKS ILUIAHOBBIX M BHEIUIAHOBBIX
IPOBEPOK, CHCTEMATHUECKOTO HAOMIOAEHMS 334 HUCHONHEHHEM OTBETCTBEHHBIMH
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JOJIKHOCTHEIMH U AMHU MyHuUHIATEHOTO apxuBa NOJIOKSHUN
AJIMHHUCTPATHBHOTO periamMeHTa B 4HacTH COOJIONCHHA MOpAIKA NMPEeIOCTABICHMUS
MyHHUMIIATBHOH YCIYTH.

25.4. llnaroBbie NpoBepkHM MyHHIMIANIBHOIO apXMBa WM JOJIKHOCTHOTO
THlla OPOBOAATCA HE Yallle OJHOTO pasa B 2 roja, ecid MyHHUMTANGHEIA apxuB
ABIACTCA  OPraHoM  WIIM  CTPYKTYPHBIM  MOJpa3fieieHueM  aJMUHUCTPALHU
MYHALHMIATBHOr0 00pa3oBaHus, M He 4Yalle OIHOr0 pasa B 3 TIoda, eciu
MyHHUMTIIbHBI apXUB SIBISETCS MyHUIUNATbHBIM YUpeXkEHHEM, B COOTBETCTBUH
C  ©eXerogHelM  IUIAHOM  MpPOBEPOK,  YTBEpPXKJaeMbiM  MUHHCTEPCTBOM
rOCYyTapCTBEHHOr0  yNpaBleHHs, HH(MOPMAIHOHHBIX TEXHOJOTHHA M CBA3NU
MockoBckoi obnacT.

25.5. BHemnaHoBble IMpPOBepKH MYHHIMNAIBHOTO apxMBa IMPOBOAATCA
YNOJTHOMOYEHHBIMH JIO/DKHOCTHBIMU  JIMLAMH  MUHHMCTEPCTBA TOCYAapCTBEHHOTO
ynpaBjieHHs, WHQOPMALMOHHBIX TEXHONOTHM W CBi3Mm MOCKOBCKOH o6iacTu Mo
cornacoBanuto ¢ Ilpokypatypoid MockoBckoit 00JacTH Ha OCHOBAHWH peEllEeHHS
MHHHCTPa IoCyIapCTBEHHOI0 YIPABIeHUS MH(OPMALMOHHBIX TEXHOJOIMH U CBA3U
MockoBckoii  00nacTH, NPUHAMAEMOTO HAa OCHOBAaHHMU OOpAIlEHHH IpaxaaH,
OpraHu3alii (IOpPUIMYECKUX JIMI[) U IOJYYeHHOH OT roCyJapcTBEHHBIX OpPIraHoB,
OpraHoB MECTHOrO caMmoynpaBiieHuss HHpopMauuu o ¢akrax HapyleHHsa
3aKoHosaTenbecTBa Poccuiickor ®enepanuu, BIEKyIIHX, a B OTHOIICHHH OPraHOB
rocylapcTBEHHOH BiacTH MOCKOBCKOM 005macTh TakKe MOTYIUX —ITOBJIEYD
BO3HHKHOBEHHE YPE3BBIYAHHBIX CHTYALHH, yrpo3y JKU3HU U 3/IOPOBBIO IpaXaaH, a
TaK)K€ MacCOBBIC HApYLIEHHs MpaB TPaX<aaH.

25.6. BuennaHoBble MpOBepkM MYHULMMATBHOTO apXWBa IPOBOJISTCS
YHOJIHOMOYEHHBIMM  IOJDKHOCTHBIMM  JIMIIaMi  MUHHCTEPCTBA OCYAapPCTBEHHOTO
YUpaBieHus, WH(OPMALIMOHHBIX TEXHOJIOTHH M cBs3u MOCKOBCKOH 001acTH 6e3
COTJIACOBaHHMA C OpraHaMH NpOKypaTypel B COOTBETCTBHH C IOPYYEHHAMH
Ilpesuienta Poccuiickoit ®exepauun, Ilpasutenscrsa Poccuiickoit Menepannu, Ha
OCHOBaHMH TpeboBanus ['eHepanpHOro rmnpokypopa Poccumiickoit ®enepaunn,
NpoKypopa MockoBckoH 061acT O MPOBENCHUH BHEIUIAHOBOM MPOBEPKH B PaMKax
Haa3opa 3a WCIOJIHEHWEM 3aKOHOB IO IOCTYIHBLIMM B OpraHbl ITIPOKYpPaTyphl
MaTepuaiaM M oOpallleHMsM, a TaKXe B LeJIIX KOHTPOJS 3a MCIOJHEHHeM paHee
BBIZIAHHOIO NIPEATIUCaHUs 00 YCTPaHEeHUU HapyllleHUs 00s3aTeILHEIX TpeOOBaHUIH.

25.7. JIoJTOKHOCTHBIMU THIIAMH MYHHULMITATBEHOTO apXUBa, OTBETCTBEHHBIMH 32
COOMOJIleRHe IOpsaKa MNpeJoCTaBleHuss MYHHIUOATbHONH YCIYrH, SBIAIOTCS
pPYKOBOAMUTENH MyHHUITHITAIBHBIX apXHBOB.

26. OmeenicmeeHHOCHb 00JIHCHOCIHBIX J1UU, MYHUKUNAIbHBIX CYHCAUUX U
PADOMHUKOE MYHUUURAIbHOZ0 APXUEA 30 PelHeHUa U oeilicmeun (oe3oeiicmeue),
npuHuMaemole (0CYuiecmeInemsle) umu 8 xo0e npeodocmagieHus
Mynuyunaisnoit yeayzu
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26.1. ToJOKHOCTHBIE /1ML, MyHHUHMNAIbHBIE CITYIKALIAE U HHbIE paboOTHUKH
MyHHULHMANbHOTO apXHUBa, OTBETCTBEHHBIE 3a MPENOCTABICHUE MyHuuunasHoi
YOIyrH H  y4acTBYIOUHE B NPENOCTaBlIeHMM MyHWIMOANBHOM YCIyrH, HecyT
OTBETCTBCHHOCTb 3a MNPHHAMaeMble (OCYLIECTBISEMEE) B XOI€ MpeloCTaBIeHHS
MyHUUMIANbHOR YCIYTH pelleHUs U JielicTBUs (Ge3TelicTBHE) B COOTBETCTBHH ¢
TpeboBaHMAMY 3aKOHOaTesbeTBa Poccuiickoit Meneparmi 1 MocKoBCKOil 06.1a¢TH,

26.2. HenonHoe MM HeKayecTBEHHOE IpeoCTaBleHHe MyHHIMIATLHO
YCIyTH, BBISBJICHHOE B mporecce TeKyIllero KOHTPOJs, BIEYET MpUMEHEeHHe
JUCHHUIUIHHAPHOTO B3BICKAHHA B COOTBETCTBUH € 3aKOHONATENBLCTBOM Poccuiickoii
Denepanuu.

26.3. Hapymenne mopsaka npegoctaBieHdss MyHHUMNANBHOH — yCIyrH,
[MOBNICKIIEE €€ HENPEAOCTaBICHHE WIIH IIpeiocTaBlienne MyHUIHNaIbHOR YCIIyryu ¢
HapylICHHEM  CpOKa,  YCTAHOBIEHHOTO  AJIMHUHMCTPAaTUBHBIM  pErjiaMeHTOM,
OpeayCMaTpyuBacT aJAMMHHUCTPATHBHYIO OTBETCTBEHHOCTh JIOJIKHOCTHOIO JIHLIA
MyHHLMIIANbHOTO  apXuBa,  OTBETCTBEHHOTO 32  COOMIOJEHHE  MOpSIKa
npenocrasieHus MyHUIUNANBHON YCIyrH, YCTAHOBIEHHYIO 3aKOHOM MOCKOBCKO
obiactu Ne 37/2016-O3 «Kopekc MockoBekoil 06jacTH 06 aMHHHCTPATHBHBIX
[PaBOHAPYLLIEHUSIX.

26.4. K HapyuleHusM TopsjaKa TpenocTaBieHns MyHHIMIANbHOH YCIyTH,
YCTaHOBIICHHOIO HACTOAIIMM AJIMMHHCTPATUBHLIM PErJIAMEHTOM B COOTBETCTBHH C
®enepanibibiM - 3akoHOM  oT  27.07.2010 Ne  210-®3 «O6  opraHm3amun
NpeOCTaBIICHUS FOCYAapCTBEHHBIX U MYHHIHUIAIbHBIX YCIIYT» OTHOCHTCS

1) tpeGopanue ot 3asButens ([IpeacraBuTens 3asBHTENS) NpPEACTABIEHIA

JIOKYMEHTOB U MHGOPMALMU WM OCYILECTBICHHS JEHCTBHI, NpeIcTaBlIeHHE HIH
OCYIIECTBJICHHE KOTOPBIX HE MNPECAYCMOTPEHO HACTOSIIUM AIMEHHCTDATHBHbBIM
PEraaMeHTOM, HMHBIMH HOPMAaTHBHBIMH IPABOBBIMHU aKTaMH, peryIupyHLIIG
OTHOIICHHMA, BO3HUKAIOLINE B CBS3HU C MpeJocTaBaeHneM MyHHIUNaTbHO VCIVTH:

2) tpeboanme ot 3aseutens (IlpejcraBurens 3asBUTeNs) NpelCTaBIeHH
JIOKYMEHTOB M MH(OPMAIAH, B TOM YUCJIE MOATBEPKIAIOIIMX BHECEHHE 3aIBHTe oM
MIaTel 3a npefocraBieHre MyHUIMNIANBHON YCIyTH, KOTOpLIe HAx0IATCA B
PacnopsKeHUH OPraHoB, MPEJOCTABNSIOMMUX  MyHHUUNAIBHYIO YCIVEY, HHEIX
rOCy1apCTBEHHBIX ~ OpPraHoB, OpPraHoB  MECTHOI'O  caMOYIIpaBlIe€HHA /1100
MOZBEOMCTBEHHBIX OopraHusarui, Yy4acTBYIOILIHUX B IpelOCTaBICHHH
MyHHUMOATBHOR YCIYTH B COOTBETCTBHH C HACTOSINAM AJIMMHMCTPATHBHBIM
peryiaMeHToM;

3) tpebosanue ot 3asButens (IIpeacraBurens 3asBHTENs) OCYILIECTBICHMUS
JEACTBUH, B TOM UYHCJIE COIVTACOBAaHMI, HEOOXOIUMBIX  [UIs MOJIy4eHHUS
MyHHUHIIATBHOR YCIyTH M CBA3aHHBIX C OOpallleHHEM B HHbIE I'OCYIApCTBEHHEIE
OpraHbl, OpraHbl ME€CTHOrO CaMOYIpaB/IEHHA, OpraHHM3allH, VA NPEHOCTaBICHHS
MyHuiunaneHoi yciyrd He NMPenaycMOTPEHHBIX HACTOAIIMM AJIMUHHMCTPATHBHBIM
periiaMeHToM;
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4) HapymeHue cpoka peructpanun 3agsnenus 3assurens ([IpexcraBurens
3aABHTENA) O IpeAocTaBlieHWH MyHUIHNAIBHON YCIYTH, YCTaHOBIICGHHOTO
AIMAHHCTPATHBHBIM PETIIaAMEHTOM;

5) HapylleHHe CcpokKa MpenocTaBieHHs  MyHHIMNAIBHOM  YCIyTH,
YCTaHOBJIEHHOTO A IMMHUCTPATHBHBIM PETIAMEHTOM;

6) orka3 B mpueme aokymeHToB y 3asiBuTens (IIpeacraButess 3asBHTEINS),
ecJIi OCHOBaHHs 0TKa3a He MPeyCMOTPEHBI AIMUHUCTPATHBHBIM PErTaMeHTOM;

7) oTKa3 B mpeaocTaBieHH MYHULMITIANBHON yCIYTH, €ClIi OCHOBaHMS OTKa3a
He IpeIyCMOTPEeHBI AIMAHHCTPATABHEIM PETJIAMEHTOM;

&) HeMOTHBHpOBaHHBIN OTKa3 B NpeAoCTaBleHMH MyHULMNIATBHOM YCIyTH, B
cllydae OTCYTCTBHS OCHOBaHHIl Ul OTKa3a B MpeJoCTaBlieHWH [ ocynapcTBeHHOH
YCIIyTH;

9) oTKa3 B MCMpaBIeHUH JOMYIICHHBIX OIEYATOK M OLIHOOK B BBIJAHHBIX B
pesyabTare MpefocTaBleHHs MYHHUMNANBHOH YCHOYrH  JOKyMeHTax JH6o
HapylIeHHE YCTaHOBJIEHHOI'0 CPOKa TAKUX HCTIPABJICHHUM.

26.5. JomxHOCTHBIM JULIOM MyHHUMNANBHOIO apXHBa, OTBETCTBEHHBIM 3a
coOmoaeHHe TMOpsAKa MpeaoCTaBieHns MyYHHUIMITATbHOM YCIYrd, sIBIsS€TCA
PYKOBOJMTENs MYHHIIMIIAIBHOTO apXUBa.

27. ITonosicen us, xapakmepusyioujue mpebosanus K nOpaoKy u popmam
KoHmpois 3a npedocmasnenuem MyHuyunansHot yciyzu, 8 mom wucie co
CIMOPOHBI 2PAHCOAH, UX 00BEOUHEHUE U OPZAHUSA WU
27.1. TpeboBaHusiMu K TOpsSAKYy 4 GopmaM Tekyllero KOHTpoOJs 3a

npeaocraBneHueM MyHAIUNAIBHON YCIYTH ABIAIOTCA:

HE3aBHCHMOCTB;

TUIATENBHOCTb.

27.2. He3zaBucuMocTh TeKylero KOHTPOJIS 3aKII04aeTcsi B TOM, AOIKHOCTHOE
JIMLO, YNOJHOMOYEHHOE HAa €ro OCYIIECTBJIEHHWE, He HaXONUTcs B CIIyKeOHOH
3aBUCUMOCTU OT JOJDKHOCTHOIO JIMI[A, MYHUUMIAJIBHOIO CIYXKALIEro, WHOIO
paboTHHKa MyHULUNATBEHOIO apXWBa, YYaCTBYIOLEro B  IPeAOCTaBICHUH
MyHHIMIIATBHON yCIYyTH, B TOM YHC/Ie HEe MMeeT OIM3KOro poACTBa MM CBOHCTBA
(pomutenu, cynpyru, AeTH, OpaThbs, CECTPHI, a TakXe OpaTbs, CECTPHl, POOUTENH,
JICTH CYNIPYT'OB ¥ CYTIPYTH I€TeH) C HUMH.

27.3. JIomKHOCTHBIE  JIHI@, OCYIICCTBIAIOINHAE TeKyILIMid KOHTPO/db 3a
MpefocTaBIeHHeM MYHHIIMNANBHOM YCIYTH, [OOJDKHBI DOPHHHAMAaTh MEphl II0
Mpea0TBpAIIEHUI0 KOH(IMUKTA MHTEPECOB MPU PEeLOCTABICHUA MyHUIHMIATBHOR
YCIYTH.

27.4. TiaTeaIbHOCTS OCYILIECTBICHUS Texyiero KOHTpOJIS 3a
npexocraBneHieM — MyHMLMIANBHOH ~ YCIyrH  COCTOMT B HCIIOJHEHUM
YIOJHOMOYEHHBIMH  JTHLAMH  OOS3aHHOCTEH, MpPedyCMOTPEHHBEIX HACTOALIUM

pasnenom.
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27.5. I'paxnane, ux OOBEAWHEHWS W OpraHM3aldH JUIS OCYIIECTBICHUS
KOHTPOJIsl 3a MpenocTaBleHueM MyHHIMIIANbHON YCIYTd UMEIOT IpaBO HAIPaBIsTh
B MHHHCTEPCTBO rOCYZapCTBEHHOIO YIpaBieHHs, HHPOPMALMOHHBIX TEXHOIOIHI U
cBs3H MockoBckoit obmacti kajoObl Ha HapylIeHHWe JOJKHOCTHBIMH JIMIaM,
MYHHULHATIATBHBIMA CITY)KalllMMHK, WHBIMM PaboTHUKaM¥ MyHULMIIATBHOTO apXUBa
Nopsijika  NpeNocTaBleHus  MyHUIMNANBHON  YCIyrW,  [OBIeKIlee  ee
HEIIPEe/ICTABIEHAE WM IMPefOCTaBIeHUe C HapylleHHeM CpoKa, YCTAHOBIEHHOTO
AJIMUHUCTPATUBHEIM PErjlaMeHTOM.

27.6. I'paxxane, uX OOBEAMHEHMS M OPraHU3alUM Ui OCYLIeCTBIICHUS
KOHTPOJIS 3a IpeJlocTaBlIeHneM MyHULIUNANBHOH YCIYTH UMEIOT NPaBoO HAMPAaBIATH
B MyHUIMNANBLHEIA apXUB MHAUBHUAYalIbHBEIE H KOJUIEKTHBHEIE OOpalleHHA ¢
[IpeJI0XKEeHHAMHU 1o COBEpILIEHCTBOBAHUH nopsaKa NpeOCTaBICHIS
MyHuIMnanbHON yCIyTH, a TakkKe *ao0bl U 3adBISHHA Ha OeiicTBus (Oe3aeiicTBr)
JNOJUKHOCTHBIX  JIML, MYHULMNAIBHBIX CIYXAIlUX © HWHBIX pabOTHUKOB
MyHuIMDANBHOTO apXwWBa W TNPUHATEIE HMMH  pElIeHHs, CBsA3aHHBIE C
rnpeaocTaBieHrneM MyHHIIMITAIbHOM YCITyTH.

27.7. KoHTpOJb 32 npeaocTaBieHdeM MyYHUIMNATBHON YCIyrd, B TOM 4UCIe
CO CTOPOHEI TpaXJaH, HX OOBEIMHEHMI U OpraHU3aLuil, OCYILECTBISETCS
[IOCPEICTBOM  OTKPBITOCTH  JIeSATeNbHOCTH MYHHLUMNAIBHOIO apXuBa IIpH
NpeaoCTaBNeHH MyHUIMNANBHON YCIIyrH, NONy4YeHUs I[IOJIHOH, aKTyalbHOH H
NOCTOBEPHON HH(pOpMALH O MOPAAKE MpenocTaBieHus MyHHAIIUNAIBHON YCIyTrd |
BO3MOKHOCTH JIOCYAEOHOro paccMOTpeHMsi oOpameHuid (kasod) B Iporecce
nony4eHuss MyHULIMITaIbHON YCIIYTH.

27.8. 3asBuTenu (npeacraBUTeNs  3asBUTENA) MOTYT  KOHTPOJHPOBATh
npejocraBineHrne MyHUIIMNANBHON yCIyrd MyTeM MONy4YeHus: MHQopMaluu o0 Xoze
NpeJocTaBIeHud MyHUIUNIANBHOM YCNIYTH, B TOM YHCJIE O CpPOKax 3aBeplIeHHs
aZIMHHHCTPATUBHBIX TpoueAyp (HedcTBHil) moO TenedoHy, MyTeM NHCBMEHHOIO
oOpaiueHus, B TOM HHCIe MO JJeKTpPOHHOH moute H uepe3 PIII'Y, B ToM uducie B
M®L] nocpeacTBom OecrutatHoro goctymna k PITTY.

V. JdocyneOHbli (BHeCyAeOHbIH) NOPSAOK 00KkaI0BAHHS pelleHHH H JeHcTBH
(De3peiicTBHSA) AOOKHOCTHBIX JIHL, MYHHIIHNIAJIBHBIX CJIYKAIIMX H paGOTHHKOB
MYHHLHNAJBHOIO apXHBa, a Tak:ke pabornnkos M®II, yyacreyromux B
npenocrapiennd MyHHIHNAAbHOH yCayTrH
28. [locyoebnutii (6necyoednslit) nopao0oK 001canoseanus perenui u oeicmeut
(6e30eiicmeus) 00HCHOCHHBIX J1UU, 20CYO0APCIMEEHHBIX CAYHCAU{UX U
cheyuanucmos, a maksice cneyuaaucnos M@L|, yuacmeyoujux 6
npedocmaenenuu MynuyunaitsHoi yeayau

28.1. 3asBUTenb (TMpeACTaBUTENh 3asBUTENsSI) MMEET INpPaBO OOPATUTECS B

MyHuIUnanbsHBIN apXuB, a Takke B MUHHUCTEPCTBO roCYJapCTBEHHOIO YIPaBISHHS,
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MH(OOPMALIMOHHEIX TEXHOIOIHH M CBI3H MOCKOBCKOM 007acTH ¢ Kano6oi, B TOM
YKCJIe B CIEAYIOLIUX CITyJasax: ,

1) Hapyuienue cpoka peructpaumu 3aseienua 3assutens (IIpeacrasutens
3a9BUTeNS) O TPENOCTABICHHMH MYHHIOMNANBHOA YCIyrH, YCTaHOBJICHHOTO
AJMHHHCTPaTHBHBIM PETJIAMEHTOM;

2)HapylmieHHE ~ CpoKa  MpeNOCTaBIeHHs  MyHHUIMNAnbHOM  YCIYTH,
YCT@HOBJIEHHOT0 AZIMUHUCTPATUBHBIM PErJIAMEHTOM;

3) pebosanue y 3asBurens (npeacTaBUTENs 3asiBUTENs) NOKYMEHTOB, He
MPEIyCMOTPEHHBIX ~AIMHHUCTPATUBHBIM DErJNAMEHTOM [l  [PEJOCTABIECHUS
MyHHUHNANBHOM yCIyTH;

4) 0TKa3 B IpreMe JOKYMEHTOB y 3asBuTels (IpeJCTaBUTENs 3asBUTENS), eCIH
OCHOBaHHS OTKa3a He NMpPeNyCMOTpeHbl A IMUHHCTPATUBHBIM PErIaMEHTOM;

5) 0TKa3 B NpeJoCTaBIeHHH MyHUIIMIAIBHON YCIyIH, eC/IH OCHOBAHHUS OTKa3a
He [IPeNyCMOTPEeHb! A IMUHUCTPATHBHEIM PerjaMeHTOM;

6) Tpe6oBanue ¢ 3asBUTENS (MpeACTABUTENA 3aABUTEN) IIPH NPEJOCTaBICHUH
MyHHIMIaNEHOH yCIyrd TIUIaTbl, HE TPEAYCMOTPEHHON AJMHHHCTPaTHBHBIM
pernaMeHToM;

7) OTKa3 MOJKHOCTHOIO JMIa MyHHUHMIATEHOTO apXWBa B HCIPaBIEHUH
AOIYIICHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTare NpPerdoCTaBIeHNUs
MyHunnnankHod ycmyru JOKyMeHTax THOO HapylleHHe YCTAHOBJIEHHOTO CpOKa
TaKUX UCIIPABIEHUIA.

28.2. Xanoba nogaercs B MUCbMEHHOM (opMe Ha OYMaXKHOM HOcHTeNe JTH60 B
3JIEKTPOHHOH (popMme.

28.3. XKanoba MoxeT ObITh HanpaBiieHa 4epe3 JMYHBIN kabunHer Ha PIITY,
noxaxa npu nocewmeHuu M®LI, ranpasnesa no no4re, ¢ UCMOJIb30BaHUEM CTPAHHMIIBI
Mynuuunanesoro apxuBa Ha oduuuanbHOM caiite Pysckoro ropoackoro okpyra, a
TAKKE€ MOXKET OBITh NPHHATA IIPH JIHYHOM INpueMe 3asBuTels (NPeICTaBUTENs
3asButens) B MynununansHoM apxuBe. HH(opMaims o MecTe mpueMma, a Takxke 00
YCTaHOBJIEHHBIX JJIs TIpHeMa JHAX M 4Yacax pasMellleHa Ha CTpPaHHIe
MyHHIMIATEHOTO apXuBa Ha Oo(UIMANBEHOM caiite Py3cKoro ropoackoro Okpyra
MockoBckoi obactu B cetn MHTepHer.

28.4. XKanoba nomxkHa cogepKaTh:

1) HaMeHOBaHHE OpraHa, NPENOCTABIAOMEr0o MyHHIMNANbHYIO YCIyTy,
100 OpraHM3alMy, YYacTBYIOLIEH B NpenocTaBieHuM MyHHIMNANBHON yCIyTH
(M®PLI); davmnmmo, uMs, OTYECTBO. JOIKHOCTHOIO JIMIA, MYHHUIHUIAIBHOTO
CJIXKalllero, WMHOro paboTHMKa MyHHIMNANEHOTO apXWBa, IPeOCTaBISIOLIETO
MynununansHoii  yciyru, Mo pabOTHHMKAa OpraHU3alU¥, Y4acTBYIOLIed B
IpeJocTaBieHud MyHHIUNAIBHON YCIyrd, pelleHus U JelictBusa (Oe3nelicTsue)
KOTOpOro ob6anyrores;



32

2) pamunuio, UM, OT4eCcTBO (MOCISAHEe - MPH HAIHYHH), CBEICHHUA O MECTE
)KATENbCTBA 3asiBUTENA (NMPEACTaBHTENA 3asBUTENA) - (H3HYECKOro aHLa Iudo
HaNMEHOBAaHHE, CBEICHWSA O MECTE€ HaxOKIeHHs 3aiBuTeNs (NperacTaBHTENs
3asBUTENs) - OPUAMYECKOTO JIMIA, a TAKXKE HOMep (HOMepa) KOHTaKTHOTro TenedoHa,
azpec (anpeca) 3NMEKTPOHHOM MoYTH (P HAJIMYMK) U NTOYTOBBIN azpec, Mo KOTOPBIM
JI0JDKEH OBITh HAaMpaBieH OTBeT 3assBUTENIO (TIPECTaBUTETIO 3asIBUTES);

3) cBeneHUs 00 0OKanyeMBIX pellleHUsIX 1 fedcTBusx (6e3neiicTBUN);

4) noBOMBI, HA OCHOBAaHUM KOTOPHIX 3asgBUTENb (MpeICTaBUTENb 3asBUTes) He
corJIaceH ¢ pelleHueM U JeicTrueM (be3neiicTBUEM).

3asBuTeneM (mpencTaBUTEeNeM 3asBHTENS) MOIYT OBITH INpeJCTaBIeHE
JIOKYMEHTSI (TIpH HAJIMYHH ), TIOATBEPKAAIOIIHE €r0 JOBOAEI, TH0O0 UX KOIHH.

28.5.B cimyyae ecan xanmoba mojaeTcsa uepe3 IpeACTABHTENA 3asBHTEN,
TaK)KE€  NpPEJACTaBNAETCA  JOKYMEHT,  IOATBEPXKAAIOIMH  IOJHOMOYAA  Ha
OCYILECTBJICHUE NEHCTBUI OT HMEHH 3asBUTEIA.

28.6. Kamoba, mocrynuBmias B MyHHUMITATBHBIA AapXHB, MOJIEKHUT
PaccMOTPEHMIO TOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha PacCMOTpEHHE Xkajol,
KOTOPBII 00ecnevrnBaeT:

l)ipueM u paccMOTpeHHEe Xamno® B COOTBETCTBUHM C TpebOBaHUAMM
OenepanpHOro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opraHuzaiiu npeaocTaBieHus
rOCyJapCTBEHHbBIX U MyHULIUITAIBHEIX YCIYTY;

2) unpopmupoBanne 3asBuTeNedl (mpeactaBuTeNneil 3asBHTeNel) O IMOpPsAKe
o0anoBaHHWs pelleHHd M JedcTBHM (Oe3nelcTBHA), HApyLIAIOIIUX HX IpaBa M
3aKOHHBIE HHTEPECHI.

28.7. Xanoba, moctynuBmias B MyHHUMNANbHBIA apXuB, IOIUIEKHUT
pPETUCTpaLMK He MO3/IHee cieaytoulero pabo4ero qHs o AHs €€ MOCTYILIEHUs..

28.8. XKanoba noayiexxuT pacCCMOTPEHUIO:

B TeyeHue 15 pabouux AHeid co OHS ee perhcTpalv B MyHHUIUIIAIBEHOM
apxuBe;

B TeueHHe 5 pabouux OHEH CO [OHSA €e perucTpalld B Cilydae 00XaloBaHHS
OTKa3a B NpUEME JOKYMEHTOB y 3asfBHTENA (MpPEACTaBUTENA 3adBUTENsA) JUOO B
HCTIPABICHUH MOIYIICHHBIX ONEYaTOK M OIMHMOOK HJIW B Ciy4ae O0)KaJOBaHHA
HapyILIEHUs] YCTaHOBJIEHHOTO CPOKa TaKMX MCIPABICHHH.

28.9.B cuydae ecnu 3asgBureneM (IpeACTaBUTENEM  3asBUTENA) B
MyHULIMIANBHBIA apXUB MOJaHa >anoba, pacCMOTPeHHe KOTOPOH He BXOJUT B €r0
KOMIIETEHIIMIO, B TeyeHHe 3 paboyux JHeH co [OHS ee perucIrpanuv B
MyHHLHIIATEHOM apxuBe jkajoba IepeHanpaBiseTcd B YMOJIHOMOYEHHBIH Ha ee
paccMOTpeHHEe OpraH, 0 YeM B ITHCBMeHHOH (opMe HHpopMupyercd 3adBUTENb
(npencraBuTens 3agBHTENA).

[Ipx 3TOM CpOK paccCMOTpPEHHs KanoObl MCHHUCIACTCA CO AHA PETHCTPALUH
*aJ00BI B yIIOJJHOMOYEHHOM Ha €€ paCCMOTPEHHE OpraHe.
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28.10. I'To pe3yisTaTam paccMOTpeHHus KaJI00BI PYKOBOJIWTEINb
MyHUIUIIANEHOTO apXKUBA IIPHHEMAET OJHO U3 CIIEAYOIIX PEIleHH i

1) ynosnersopsier »kanoby, B TOM wumuciae B (GOpPME OTMEHBI IIPUHSATOTO
peLICHHS, HCNpPAaBIEeHUS JOMYILUEHHBIX ONEYaTOK M OWMOOK B BHUIAHHBIX B
pesynbTaTe MpefoCTaBaeHHs MyHHUMIAIbHOR yCIyrd IOKyMeHTax, BO3BpaTa
3asBHTENI0 NGHEKHBIX CPEACTB, B3MMAaHHE KOTOPBIX He TpexyCMOTPeHO
HOPMAaTHBHBIMH IIDAaBOBBIMH akTamu Poccuiickoii ®eneparui, HOPMaTHBHLIMH
IpaBOBBIMH aKTaMH MOCKOBCKOM oGnactu;

2) OTKa3BIBACT B yIOBJIETBOPEHNH XKAaNOOEL

28.11. He nosnHee JHs, CNENyIOUIETO 3a J[HeM TPHHSATHS peLIeHHS,
YKa3aHHOro B NyHKTe 28.8 AJIMHHHUCTPATHBHOIO pETJIAMEHTa, 3asBHTEIIO
(mpezcraBuTenio 3asBUTENd) B MHUCEMEHHON (OpMe M IO SKENAaHHIO 3asBHTENA
(mpecTaBuTesns 3asBUTeNs) B 3MeKTPOHHOH (OpMe HATIPAB/IAETCS MOTHBHPOBAHHEI
OTBET O pe3yJbTaTaX paCCMOTPEHHUS 3KaTOBEI,

28.12. Tlpn ynoBneTBOpeHHH KaloObl MyHHUMITANBHEINH apXHB IIPHHHMAET
HCYEPNEIBAIOIINE MEPhI 10 YCTPaHEHHIO BBIABICHHBIX HApyIIEHWH, B TOM YHCIE IO
Bblflade 3agBUTENIO (NMPEACTAaBUTENIO 3asBUTENsA) pe3yNbTaTa MYHHIHNAIBHON
YCIOyrd, HE TIO3JHEE CpOKOB, YKa3aHHBIX B IIYHKTE 8  HACTOSILErO
A/IMUHHMCTPATHBHOTO PETJIAMEHTA CO [HS [IPHHATHS PELICHHS

28.13. MyHUUMNaNBHELH apXHB OTKa3HIBAET B YIOBJETBOPEHHH JKATOOHI B
CIIEIYIOIUX CyJasix:

1) HanM4Us BCTYNHBINETO B 3aKOHHYIO CHIy PeLISHMs Cyaa, apOHTPaHOTO
CyJia I1o >xajiobe 0 TOM e MpeMeTe U [0 TEM K€ OCHOBAHUAM;

2) nopayn >KajmoObl JHLOM, IOJHOMOYMS KOTOPOTO He MOATBEPKIEHBI B
NOPANIKE, YCTAHOBIICHHOM 3aKOHOAaTeNbcTBOM Poccuniickoit Denepaunu;

3)HannuMsA pelmleHHs MO kajo0e, NPHUHATOrO paHEe B COOTBETCTBUH C
Tpe6OBaHHAMKY AJMHHACTPATUBHOIO PENIaMeHTa B OTHOIIEHHH TOTO e 3asgBUTes
(npezcraBuTens 3asBUTENS) ¥ [0 TOMY e MPEMETY 5KanoObl;

4) mpu3HaHUs Kano0bl HE0GOCHOBAHHOI.

28.14. B ciyyae ycTaHOBNEHHs B XOJ€ HJIHM 10 Pe3ylbTaTaM PacCMOTPEHHs
KAOOBI ~ NPH3HAKOB  COOBITHA  aJMHMHHCTPATUBHOrO IIPABOHAPYILEHHA WM
NPECTYIICHUA JODKHOCTHOE JIMLO, HANCNCHHOE MOJHOMOYHAMH 110 paCCMOTPEHHIO
K00, HE3aMEUIHTENBHO HANPABIACT HMEIOIIMECS MaTepHanbl HalpaBisieT
HMEIOIIHECA MaTePHUalIbl B OpraHbl NPEIBapPUTENFHOIO PACCIEN0BAHNSL.

28.15. B cmy4ae ycTaHOBJNEHHS B XOJ€ HIIM [0 Pe3yJbTATaM PACCMOTPEHHS
KaJoObl IIPH3HAKOB NPECTYIUIEHUS JOIDKHOCTHOE JIMIIO, HaJeeHHOe TOIHOMOUHSMHY
[10 PACCMOTPEHHUIO XKa00, HE3AMEUTUTENBHO HANPaBJIsSeT HMEIOLHECs MaTepHalbl B
OpraHsl IPOKYpaTypEI.

28.16. B oTBeTe 110 pe3ysbTaTaM pacCMOTPEHHS KaT00B! YKa3bIBAIOTCA:
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1) mo/mKHOCTD, GaMunMs, HMA, OTYECTBO (mpy HaNM4YMH) pPYKOBOIMTEIS
MyHHULUIIANEHOTO apXHBa, IPUHSABILIETO PELICHHE T10 KAI00e;

2)HOMEp, paaTa, MECTO MNPHHATHA PpEINeHMs, BKJIOYAas CBEIEHHS O
AOKHOCTHOM JIHLIE, PelICHHE WIK AericTBue (Oe3nieiicTBre) KOTOPOTO 06%KamyeTcs:;

3) amunns, uMsA, 0THeCTBO (MPH HANTHYHAK) HITH HAMMEHOBAaHHe 3agBuTenNs;

4) OCHOBaHHA JJIA IIPUHATHS PELIEHHS 110 KAI0Ge;

5) mpuHATOE 1O XKaA00E pPEIEHHE;

6)B ciyuae ecnm jxanoba mpusHaHa OGOCHOBAHHOH — CPOKH YCTpaHeHHS
BBIABIICHHBIX ~HAPYIIEHWH, B TOM WYHCIEe CpPOK IpeJOCTaBIEHHA pe3ynbTaTta
MyHunmnansHOM yciyru;

7)B ciydae ecnu kano6a NpU3HaHA HEOOOCHOBAHHOMN - IPHYHHBI [PH3HAHHS
KOOkl HeOGOCHOBaHHOW M HH(pOpMAlUHs O mpape 3asBHTeNs (IpeCTABHTEISA
3asiBUTeNIs) 06KNOBATh PHUHSITOE PEILECHHE B CYAeGHOM TIOPSIKE;

8) cBezieHHs O MOpsKE 003KaNTOBaH|s IPHHATOrO MO Kalobe PeleH s

28.17.O0tBeT mo pe3yibrataM pacCMOTPEHHS IKANOOBI MOMNKMCHIBAETCS
pykoBoauTeseM MyHHUIMNaNbHOTO apxuBa.

28.18. MyHuumMnaneHeIi apXWB BIPaBE OCTaBUTH >kano0y 6Ge3 OTBeTa B
CIEAYIOIUX CITy4asX:

1) orcyrctus B kanoGe (ammmuu 3asButens (mpeiacTaBUTENs 3asBUTENs)
WK MOYTOBOrO anpeca (aapeca 3JEKTPOHHON MOYTHI), 10 KOTOPOMY JOJKEH OBITH
HarpasJeH OTBET;,

2) HanM4Ms B Xanobe HEeLEH3YPHBIX JMO0 OCKOPOMTENBHEIX BHIDAKEHHH,
Yyrpo3 >XHM3HH, 3J0POBbI0O M HMMYILECTBY HOKHOCTHOIO JHI@, a TAKXKE WICHAM ero
ceMbH (kanoba ocraercs 6e3 orsera, mpu 3ToM 3asBHTENMO (NPECTABUTEITIO
3aABHTEIs) COOOLIAETCS O HEOIYCTHMOCTH 3JI0yIOTPe6IEHUS IPABOM);

3) OTCYTCTBHS BO3MOMKHOCTH NPOYMTATh KAKYIO-THOO YAaCTh TEKCTA KATOOHI
(xanoba ocraercsi Ge3 OTBeTa, 0 4eM B TeuyeHHe 7 KaleHIAPHBIX AHEH CO AHA
peructpanun Xano0sl coobaercss 3asBUTENMO (IIPeACTaBUTEINO 3asBUTEIA), €CIIH
€ro (paMUIIAs U MOUTOBEIH aJjpec MOANAIOTCS NPOYTEHHIO).

28.19. 3asButens (MpeaCTaBUTENs 3adBHTENs) BIpaBe 00XkKanoBaTh MPHUHATOE
IO XaJlobe peleHHe B CyneOHOM MOpsNKE B COOTBETCTBHU C 3aKOHOAATEIBCTBOM
Poccutickoit ®enepaiumu.

28.20. Paccmotpenre xano6 3assuteneidl (npeacraBuTeneii 3asBuTerneif)
MunncTepcTBOM rocyIapcTBEHHOrO yrpaBieHusi, WH(POPMALMOHHBIX TEXHONOTHI 1
cBsA3H MOCKOBCKO# 06acTu NMPOMCXOIUT B IIOPSIAKE OCYIIECTBIECHHS KOHTPONS 3
NPENIOCTABICHUEM TI'OCYHApCTBEHHBIX M MYyHHULHUIANBHBIX YCIYT, YTBEPKIECHHOM
nocraHoBnenueM IlpasurenscTBa MockoBckoil obnactu ot 16.04.2015 Ne 253/14
«O6 yreepxnenun [lopsinka OCYIIECTBIEHHS KOHTPOJA 3a IpeJOCTABICHHEM
FOCYAAapCTBEHHBIX H MYHHLHIIAIEHEIX YCIYT Ha TeppHTOpUH MOCKOBCKOH 001acTH u
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BHECEHMM M3MeHeHWH B Ilonoxenume o MHUHHCTEPCTBE roCydapCTBEHHOIO
ynpapJieHusl, HHQOPMAIMOHHEBIK TeXHONOTHH H cBa3H MOCKOBCKOH 061acThy.
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Pasnen VL Ilpasnia 06paboTkn nepcoHaJbHbIX AAHHBIX NPH NPEA0CTABJICHHH
MyHHIHIAABHOH YyCIYTH

29. Ipasuna o6pabomKu nepcoHanbHbIX OGHHBIX NPU HPedOCMAs/IeH Ul
Mynuyunansnoiu ycayzu

29.1. Obpabotka NepCOHANIBLHBIX JIaHHBIX pU peoCTaBIeHHH
MyHUIMIIABHON YCIYTH OCYILECTBISETCS Ha 3aKOHHOW H CIIpaBeUTHBOM OCHOBE C
ydeToM TpeboBaHMH 3akoHojaTenbcTBa Poccuiickoit ®@emepanmu B chepe
MepPCOHANBHBIX JaHHBIX.

29.2. Oopabotka NepPCOHANBHEIX TaHHBIX npu MIPEeI0CTaBICHUH
MyHununaneHOH ~ yCIyrd — OrpaHM4HMBaeTCs  JAOCTHXKEHHEM  KOHKPETHBIX,
ONpeJIEICHHBIX HAcCTOSAIIMM AJMHHHUCTPAaTHBHBIM perjamMeHToM 1eneii. He
nomyckaercs oOpaboTka nepcoHaNbHBIX JaHHBIX, HECOBMECTHMas C lemsMu cGopa
NEePCOHANBHBIX JAHHBIX.

29.3. OOpaboTke mnojexar TOJIBKO I€pCOHAJBHbIE JaHHBIE, KOTOpBIE
OTBEYaIOT LIeJISIM X 00pabOoTKH.

29.4. llenpio 00pabDOTKH MEPCOHANBHBIX JAHHBIX SABIAETCS HCIOJHEHHE
JNOIDKHOCTHBIX 00A3aHHOCTEH H TOJHOMOYHE pabGOTHUKAMH MYHHIHIIAIBHOIO
apxyBa B IIpOlLlecC€ TNPENOCTaBlEeHHWA MyHUUMIAIBHON YCIYrd, a TaKkKe
OCYILECTBIICHHS YCTaHOBJIEHHBIX 3aKOHOAaTenbCcTBOM Poccuiickoii ®Denepaiuu
Gynkmit no 06paboTKe pe3ynbTaToB NpefocTaBIeHHo MyHUIMNIATEHON YCITYTH.

29.5. Ilpu oOpaGoTKe IePCOHANBHBIX JaHHBIX B LENSX MpeI0CTABIEHUS
MyHuIMIanEHol yeinyru He JoImyckaeTcs o0beJuHeHHe 0a3 JaHHBIX, COAEPIKaIIuX
NEepCOHANbHEIE  JaHHBIE, OOpPabOTKa KOTOPBLIX OCYILECTBISETCS B  LENAX,
HECOBMECTHMBIX MeXAy COOOH.

29.6. Coneprxanue u 006beM 00pabaThIBAEMBIX IIEPCOHAIBHBIX JAHHBIX HOJIKHBI
COOTBETCTBOBATh 3asABJICHHOW I1enu o6pabotku. OOpabaThiBaeMble IEPCOHAIBHBIE
JNAHHBIE HE JOJDKHBI OBITH M30BITOYHBIMHU 10 OTHOIIEHHIO K 3asBICHHOW LENH HX
obpaboTku.

29.7. Ilpu 0OpaboTKe NepCOHANBHBIX MAaHHBIX JOJDKHBEI OBITh OO0eCTeYeHSBI
TOYHOCTH IEPCOHAIBHBIX JAHHBIX, HX JOCTATOYHOCTDb, & B HEOOXOAUMBIX CIyYasx H
aKTyadbHOCTh I10 OTHOLICHHIO K LeNd o00padOTKH NepCOHANBHBIX IaHHBIX.
JIOJMKHOCTHBIE JIMLIa MYHHLMIIAIBHOTO apXHBa JO/DKHBI NPUHUMATh HEOOXOAUMBbIC
Mepsl 100 obecrevyuBaTh UX MPHHATHE MO YOAICHUIO WM YTOYHEHHIO HEMOIHBIX
WM HETOYHBIX JaHHBIX.

29.8. XpaHeHHe NepcOHANBHBIX JAaHHEIX JOJDKHO OCYLIECTBISITHCS B (popMe,
MO3BOJISIOIIEH ONpenenuTh CyOBeKT epCoOHaNBHBIX AaHHBIX, HE JO0JIbIIEe, YeM 3TOr0
Tpebyer uenb o0OpaboOTKHM MEepPCOHANBHBIX JIAHHBIX, €CIIH CpPOK XpaHEHHs
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NepCOHANIbHBIX HAaHHLIX HE YCTaHOBJEH QenepalbHbIM 3aKOHOAATEIbCTBOM,
3aKoHoIaTenbeTBOM MoCKOBCKOH 00JacTH, IOrOBOPOM, CTOPOHOM KOTOPOTO,
BBITOZIONpHOOpeTaTENIeM WM [OPYYHTENEM [0 KOTOPOMY SBIAECTCA CYOBEKT
NepCOHanbHbIX AaHHbIX. (OpabaTbiBaeMbie MEPCOHABHbIE DaHHBIE MOMIEKAT
VHHYTOKEHHIO J1M00 00e3MMYMBAaHUIO TO NOCTHKeHMHM Liejiei 06paGoTky wim B
Cly4yae yTparbl HeoOXOJAMMOCTH B JOCTHXKEHHMM OITHX IIeJiel, ecnu WHoe He
[1PelyCMOTPEHO 3aKOHOIATEIBCTBOM.

29.9. B coorBercTBMM ¢ LeNbl0 0OpabOTKM TEPCOHANBHBIX [1aHHBIX,
VKa3aHHOM B MOANYHKTe 29.4 AIMUHUCTPATUBHOTO periiaMeHTa, B MyHULIUIATIEHOM
apxuBe 00pabaThIBAIOTCS NMEPCOHAIbHBIE JaHHEIE:

1) damumnus, uMsi, OTUECTBO;

2) ajgpec MecTa JKHUTeJbCTBa,

3) AOMaIIHHHA, COTOBBIH Tele()OHEI;

4) ampec 3NMEKTPOHHOMN TOYTHI;

5) CBeIeHHsl O TPYNOBOW NEATENbHOCTH, POACTBA, yA04epeHUs (YCBIHOBIICHHS)
M WHBIE CBEJIEHMS, €ClId O3TO HeoOXOAWMO Ui TOJNYyYEHUsS pe3ylbTara
npeaocraBiieHus MyHUIUTIAIBHONA yCIIyTH.

29.10. B cooTBeTCTBMM C LENbIO 00pabdOTKM NEPCOHAIBHBIX [JaHHbIX,
YKa3aHHOW B MOANYHKTe 29.4 AJMHHUCTPAaTUBHOI'O periamMeHTa, K KaTeropusm
CyOBEKTOB, NMEPCOHAIBHEIE JaHHbIE KOTOPEIX 00pabaThIBAIOTCS B MYHHLMIATIBHOM
apxHuBe, OTHOCATCA:

1) rpaxnane, oOparuBlIMecs B MyHUIMIAIbHBIA apXUB 3a MPEIOCTAaBICHHEM
MynuumnantsHo# ycnyru;

2) PpYKOBOJAMTENIM  TIOCYJAPCTBEHHBIX  OpPraHOB,  OpraHOB  MECTHOI'O
CAMOYIPABIIEHAsT W OpraHu3aliif, oOpaTHUBLIMECS B MYHULMIAIBHBIA apXuB 3a
npejocTaBieHneM MyHUIIUNAIBHON YCIIyTH.

29.11.  Cpoku 00pabOTKM M XpaHEeHUs YKa3aHHBIX BbIIIE IEPCOHAIbLHBIX
JAQHHBIX OINpeHeNAIoTCs B COOTBETCTBHH CO CPOKOM JEHCTBHS COTJIALICHHA C
CyOBEKTOM, a TakKe HMHbIMH TPeOOBaHHAMH 3aKOHOAATEIBCTBA M HOPMATHBHBIMH
nokymentamu. [lo wuctedennu cpokoB 00paboTkM W XpaHEHHs MNEPCOHATbHbIE
JaHHBIE TOAJIEXKAT YHHYTOKEHHIO JHOO 00e3NMyMBaHMIO, €CIIM MHOE He
PEeNyCMOTPEHO 3aKOHOAATENbCTBOM.

29.12. B cnyyae JgocTwKeHHs Ledun o0pabOTKM MepCOHANbHBIX MAaHHBIX
MYHULMITAIBHEIA apXUB 00s513aH NIpeKpaTuTh 00paboTKy NEPCOHANBHBIX AAHHBIX HIH
obecrieunTe ee TMpekpaieHde (ecnd  o0OpaboTka  MEpCOHANBHBIX — JAHHBIX
OCYLICCTBIIACTCA APYTHM JIHLIOM, JCHCTBYIOLUMM [0 €ro MOpPY4YEHHIO), YHHYTOKHUTh
MepcoHa/IbHBbIe JaHHbIE MM O00eCNeuHTh WX YHHUTOXKeHue (ecnu o6paboTka
MIEPCOHAJIBHBIX JaHHBIX OCYILIECTBIAETCA IPYIUM JIMIIOM, NEHCTBYIOIIUM II0 €ro
MOPYYEHHUI0) MO MCTEeYeHHH 5 JeT ¢ Jarhl JOCTIDKeHUS Leaud o0paboTKH
MepPCOHANBHBIX JaHHBIX, €C1H HHOe He MPeAyCMOTPEHO CIyXKeOHBIM KOHTPaKTOM,
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JIOTOBOPOM ~ WJIK  COIJIAIICHHEM, CTOPOHOH  KOTOpOrO  SBISETCA  CYGBEKT
MEPCOHANBHBIX  JaHHBIX, JIHOO €CJiM MyHMUMIAJIbHBIA apXvMB He BIpaBe
OCYLIECTBIATE OOpabOTKy MEePCOHANBHBIX MAHHBIX 0€3 corachs cyGbekTa
MEepCOHANBHBIX JaHHBIX Ha OCHOBaHWAX, MpPEIYCMOTPEHHBIX (eepatbHbIMUA
3aKOHaMH.

29.13. B ciy4ae oT3bIBa CyGBHEKTOM NEPCOHANBHBIX NAHHBEIX COTMACHS Ha
00paboTKy €ro MepcoHabHBIX NaHHBIX MyHUIMNATBHBIN ApXUB JOIKEH NPeKpaTHThL
ux 06paboTky uim obecrneduTh MpekpaleHue Takoil 06paGoTKH (eciu obpaboTka
NEPCOHABHBIX JAHHBIX OCYIIECTBIAETCS JPYTHM JIMIOM, JeHCTBYIOIIHM IIO
NOpY4Y€HUIO MyHULIMNATEHOrO apXMBa) U B ClIydae, eCiId COXPaHEeHHE NePCOHATLHBIX
JaHHEIX Oonee He TpebyeTcs JUI ILieleil o6paGOTKH MEPCOHATBHBIX NAHHBIX,
YHUYTOXHUTE TEPCOHAIbHBIE NAaHHBIE HIH OOECNEeYHTh WX YHHYTOXKEHHE (eciu
00paboTKa MEePCOHANBHBIX NaHHBIX OCYIECTBIAETCA APYTHM JIHIOM, ACHCTBYIOLAM
M0 TMOPYYEeHHI0 MYHHLMIIAIEHOINO apXWBa) B CPOK, He mpeBblmamomui 30
KaJICHOApHBIX [HEH C Aarhl MOCTYIUICHHSA YKa3aHHOTO OT3bIBa, €CJIM WHOE He
IPEeIyCMOTPEHO CIIy)KEOHBIM KOHTPAKTOM, JOrOBOPOM MIIH COTJIIIEHHEM, CTOPOHO
KOTOPOr'O sIBIIAE€TCA CyOBEKT IIEPCOHANBHBIX NaHHBIX, JTUOO0 €CIIM MyHHIATANLHEIH
apXuB He BIIPaBe OCYLIECTBIATh 0OpabOTKy MepCOHANBHBIX NaHHBIX 6e3 cornacus
CyObeKTa  NEPCOHANBHBIX ~ JAHHBIX HA  OCHOBAHHSIX,  MPENyCMOTPEHHBIX
(enepaybHBIMA 32KOHAMH.

29.14.  VHHUYTOXEeHHE JOKYMEHTOB, COAEpIKAIUMX I€PCOHANBHbBIE NaHHBIE,
YTPAaTHBIIMX CBO€ MPAaKTHYECKOEe 3HAYE€HHE M HE MOJUIeKALIMX apXHBHOMY
XpaHEHHIO, MPOU3BOAUTCA HAa OCHOBAaHMH aKTa O BBINEJNIEHHH K YHHYTOXKEHHIO
apXHBHBIX JOKYMEHTOB, HE NOIS)KALINX XPAHEHHIO.

29.15. YnonHomo4YeHHbIE JHIIa Ha TOJTy4YeHre, 06paGoTKy, XpaHeHue, mepeaayy
¥ I000€ IPyroe HCIOMb30BaHUE EPCOHANBHBIX JAHHBIX 06S3aHEL:

1) 3HaTh ¥ BBINONHATH TPEOOBAHNUS 3aKOHO/ATENLCTBA B 06IACTH ObeceeH s
3aLUTHI NEPCOHANIBHBIX AaHHBIX, HACTOSAIIETO AJIMHHUCTPATHBHOTO PErIaMeHTa;

2) XpaHWTH B TaiiHe U3BECTHBIC UM NEPCOHAILHEIE AAHHEIE, HHPOPMHPOBATH O
(paxTax HapymieHHs mopsaaKa oOpalleHus ¢ MePCOHANBHEIMH JJAHHBIMH, O MOMBITKAX
HEeCaHKLIHOHHPOBAHHOTO JOCTYIa K HHM;

cOOMIO/aTh MpaBHIa HCHONB30BAHMUA IIEPCOHATBHBIX NAHHEIX, TOPAIOK HX
y4eTa U XpaHEHW A, HCKJIIOYUTh JOCTYN K HUM [IOCTOPOHHMX JIHII;

00palaThiBaTh TOJIBKO T€ NEPCOHANbHBIE JAHHEIE, K KOTOPEIM MOJy4eH JOCTYI B
CHUJIY MCITIOJIHEHUS CITY)KeOHBIX 00sI3aHHOCTeHH.

29.16. IIpu o6paboTke NEpCOHANBbHBIX AAHHBIX YIOJHOMOYEHHEIM JIMI[AM Ha
nony4yeHue, oOpabOTKy, XpaHeHHe, Iepelady U Jo060e JPyroe HCIOIE30BaHHUC
MIEPCOHAJILHBIX JJAHHEIX 3alpellaeTes:
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|) ucmons30BaTh CBeleHHMS, coOHEpIKAIHE NEPCOHAIBHBIE  JTaHHBIE, B
HECITy)KeGHBIX LeNsX, a TAKXKe B CIly)KeOHbIX 1Ie/AX - [IPH BENCHHH TIEPETOBOPOB 10
TeNne()OHHOM CeTH, B OTKPBITOM MEPENNCKe, CTAThIAX U BBICTYIUIEHUSAX;

2) mepemaBaTh IIEPCOHANbHbIE NAHHBIE II0 HE3AIMINEHHBIM KAHATAM CBS3U
(Teneraiin, (aKkCHMWIBHAA CBA3b, JNICKTPOHHAS nodyra) G6e3 HCIIOIb30BaHUS
CePTHOULHPOBAHHBIX CPEACTB KPMNTOrpahHIeCKOif 3aIHTHI HH(OpMaLUH;

3) BBIMONHATH Ha JOMY paboThI, CBA3AHHBIE C UCIIOIB30BAHHEM [IepCOHATBHEBIX
AQHHBIX, BBIHOCHTbH JOKYMEHTBI M JApDyrde HOCHTeNIH WH(OpMarmu, copepxaniie
NEePCOHANbHBIE IaHHBIE, U3 MECTA UX XPAHEHHS.

29.17. Jlaua, ynomHOMOYEHHble HA IIOMyYeHHE, OOpPabOTKY, XpaHeHHue,
nepenady u o0oe Opyroe MCMONb30BAHHE MEPCOHANBHBIX JAHHBIX, BUHOBHEIC B
HapylIeHW! TPeOOBaHMI 3aKOHOZATeIECTBA O 3alUTe IEPCOHANBHBIX JAHHBIX, B TOM
HHCJIE NOIYCTUBINME pasrialleHre NEepPCOHANBHBIX AAHHBIX, HECYT IIEPCOHANBHYIO
FPaXIaHCKyIO, YrONOBHYIO, aAMHHHCTPAaTHBHYIO, JMCUHIUIHHADHYID W HHYIO
IIPelyCMOTPEHHYIO 3aKOHOAATEIECTBOM OTBETCTBEHHOCTD.

29.18. MyHMUIMNANBHBIM apXHB [V 3aILKThI [IEPCOHANBHBIX JI@HHBIX OT
HETIPABOMEPHOTO WJIM CIIyYalHOrO JOCTyNa K HHUM, YHHUUYTOXEHHMS, H3MEHEHMUS,
6JI0KMpOBaHKs, KONMPOBAHHSA, NPENOCTABIEHHS, PACIPOCTPAHEHHUS NepCOHANBHBIX
AIaHHBIX, & TAKX€ OT HHBIX HENPaBOMEPHBIX NEHCTBHI B OTHOLIEHHH MEPCOHANLHBIX
AAQHHBIX, TPHUHUIMAET Mephl 3all|Tel, NPEeJYCMOTPEHHbIE 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanuu.
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Ipunosxenne 1

k Tunoso# popme AnMUENCTPaTHBHOTO
PEriIaMenTa 1o MpeJoCTaBIEHUIO MyHHIIHIATLHOM
ycnyru «Beiiaga apXHBHEIX ClIpaBOK, apXHBHBIX
BBINHCOK, ADXHBHBIX KONMH W HHOOPMAIHOHHEIX
IIMCEM 10 BONPOCAM, 3aTPArHBAIOLIHM TIpapa u
3aKOHHBIE UHTEPECE] 3AABHTEIS)

Tepmunbl U onpeaenenus

B AIMHHHCTPATHBHOM DETIAMEHTE HCIONb3YIOTCS CIEIYIOLIHME TEPMHHBI U

OIpeeIeHHA:

AJIMUHUCTPaTUBH -
b/ periaMeHT

ApxuBHas -
BBIITUCKa

ApxuBHasi Konusg =~ -

ApxuBHas -
CIpaBKa

ECHA E

aJIMHUHHCTPATHBHbIH periaamMent NPEOCTABIEHHS
MYHHULIUNAIBHON YCIOyrH IO BblJaye apXMBHBIX CIIPABOK,
ApXMBHBIX BBIIUCOK, APXUBHBIX KON U HH()OPMAIMOHHBIX
IIHCEM MO BOMNpPOCaM, 3aTparvBalOIUM IIpaBa W 3aKOHHBIE
UHTepecHl 3asBUTEJIS;

JOKYMEHT, COCTaBJI€HHBIM Ha OJlaHKE MYHHULHIIATEHOIO
apxMBa, JIOCIIOBHO BOCHPOM3BOMAIIMN 49acTh TeKCTa
ApXMBHOIO [JOKYMEHTa, OTHOCAIIErocsl K OmpeeseHHOMY
(haxry, coGBITHIO, Iy, C yKa3aHHEM apXHBHOTO MHppa H
HOMEPOB JIMCTOB €ANHHIIbI XPaHEHHUS;

JIOCJIOBHO BOCTIPOM3BOJMAIIAA TEKCT apXHUBHOTO JOKYMEHTa
KOIMA ¢ yKa3aHHEM apXMBHOIO IIM(pa U HOMEPOB JHCTOB
CAMHHULBL XPAaHCHHUA; PasHOBUIHOCTBIO apXMBHOM KOIIMH
MOXET SBISTBCS 3aBEePEHHAas B YCTAHOBJIEHHOM IOpAIKE
KCEPOKONHS apXHBHOTO JOKyMEHTa. ApXHUBHEIE IIMGPE H
HOMEpa JINCTOB €IWHHMIIbI XpaHEHHs apXUBHOTO JOKYMEHTA
MPOCTABJIAIOTCA Ha 000pOTe KaXOOTO JIHCTA apXHBHOM
Koruu. Bce JHCTBI apXUBHOI KONHH CKpemIAIOTCS W Ha
MECTe CKPEIUICHHUS 3aBEPSAIOTCS MEYaThi0 MYHHIMIIAIBHOIO
apXHBa H  IIOANHCBIO  €ro  pPYKOBOOUTENS  WJIH
YIOJTHOMOYEHHOTO JIOJKHOCTHOI'O JIHLA;

JAOKYMEHT, COCTAaBJICHHbIH Ha OJlaHKE MYHHMLHIIAILHOIO
apXHBa, MMEIOHIUH IOPHAHYECKYI0 CHIIy H COJepKallHi
JOKyMEHTHYI0 HHGOpPMALMI0O O IIpeJMeTe 3ampoca ¢
YKa3aHHEM apXHBHBIX HIM(POB MU HOMEPOB JIMCTOB €IUHMIL
XpaHEHHSA TeX AapXUBHBIX JOKYMEHTOB, Ha OCHOBaHHMH
KOTOPBIX OHH COCTABIIEHEI;

@enepanbHas rocyaapcTBeHHas HH(pOPMalMOHHAs CUCTEMA



3anpocsl -
COLMAIbHO-
NpaBoOBOTO
xapakTepa

3asBuTEND -

3asgBUTEIND, -
3apErUCTPUPOBAH-
Heiii B ECUA

3asBieHue “

HudopmanmonHoe
TTMCEMO

nc -

JIuyHbIH KaOuHET

Mopayne oxa3zaHus
yeayr EVMC OY
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«Enunas cucreMa HMIOSHTH(UKAMA U ayTeHTHOHKALHH B
MHQpacTpyKType, obecneunBaouieii  HHGOPMAIMOHHO-
TEXHOJIOTHYECKOE  B3aUMOJEHCTBHE  MH()OPMALIHOHHEBIX
CHCTEeM, HCIIONB3YEMBIX IS [Ipea0CTaBICHUA
TOCYJapPCTBEHHBIX M MYHUIUNATIBHBIX YCIYT B 3JIEKTPOHHOMH
¢opme»; JokymeHThI, monaHHsle ¢ nomompbio ECHUA
CYHTAIOTCA  NOANHMCAHHBIMH  IPOCTOM  3JEKTPOHHOH
NOJAUCHIO;

3allpOChl, CBA3aHHBIE C COLMAIBHONM 3aIMTON TpaxkaaH,
IpeIyCMaTpUBAaIOIME KX IIEHCHOHHOe ofecrieyeHue, a
TaK)Ke TMOJIydeHHe JIbrOT U KOMITIEHCALIMH B COOTBETCTBHH C

3aKOHOJATEIECTBOM Poccuiickoii ®Oenepauuu %}
MeX1yHapOAHbIMA 00s13aTeNnbCTBaMH Poccuiickoit
Oenepauus;

nuno, obpamaromeecss ¢ 3asBJIEHHEM O TIPENIOCTABIEHUH
MYHHLMIAIBHON YCIYTH;

nuno, obpamarmonieecss ¢ 3asBI€HHEM O MPEAOCTaBIEHUH
MyHHUMDANBHOW — YCIIyTH, UMEIOoINee YYEeTHYIO 3aIliCh B
ECHA, npomenuryio mpoBepKy, a JHYHOCTE I0Ib30BATENA
NOATBEPXKAEHAa HayiexamuMm obpazoM (B Jo6oM U3
1IeHTpoB obcnyxuBanus Poccuiickoit ®enepauun mwim M®L]
MocxkoBcko#t obnactn);

3anpoc O MpefoCTaBIeHHH MYHUIMNAIBHOW YCIIyTH,
NpeACTaBIeHHbIN 0OBIM MIPeIyCMOTPEHHBIM
AIMUHHCTPaTHBHBIM PETIAMEHTOM CIIOCO60M;

NKMCHMO, COCTaBIIEHHOE Ha 0JlaHKe MyHMLMIIAIEHOTO apXHBa
Mo 3ampocy IOJIb30BaTels], cojepkallee HH(OpMAIMIO O
XpaHAIIUXCd B apXWUBe apXUBHBEIX JOKYMEHTaX [0
OIpe/ieNIeHHOM TpobieMe, TeMe;

HHGOpMaILIHOHHAA CHCTEMA;

Cepsuc PIII'Y, mnosBonsiommii 3asBHUTENO IOJY4aTh
MH(OPMALMIO O XoJe 00paboTKM 3asiBIeHUWH, NMOJAHHBIX
nocpeactsom PINTY;

MOZAYJdb OKa3aHHi YCIyr eOUHOH MH(OPMAIUOHHOH
CACTEMBl ~ OKa3aHWs  yCIyr,  YCTAHOBJEHHBIi B
MYHHLHTIaTbHOM apXHBeE



MyHHLMNaIbEHEIH
apXuB

M®I]

Opranuzanys

Opra#ns! B1acTu

OpraHbl MeCTHOTO
CaMOyIIpaBJIeHUS

[IpocTas
3JIeKTpOHHAs
MOITUCH

PIITY

Cepsuc PITT'Y
«Y3HaTh CTaTyC
3asgBIeHus»

Cetp UnTepner

CHMIJIC

Temarnueckue
3aIpOChl
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CTPYKTYPHOE noJpasaciicHue opraHa MECTHOIO
CaMOYTIPaBJICHUS! MM  MYHHULUINAIBHOE  yupeXOeHHe,
CO3/1aBa€MO€ MYHHMIMIIATBHEIM 00pa30oBaHUEM, KOTOpLIE
OCYLICCTBIIAIOT XpaHeHHE, KOMILICKTOBaHHE, y4eT H
UCIIOIB30BaHUe JIOKYyMEHTOB ApxuBHOTO doHnaa
Poccuiickoit ®enepanum, a TakXke IPYyrHX AapXHUBHBIX
NOKYMEHTOB;

MHOT‘O[l))(HICLIHOHaJIbeIﬁ HEHTP ITpENOCTaBJICHHA
rocyaapCTBEHHBIX H MYHHITUIIAJIbHBIX YCIIYT;

OpraHusaliiu, Y4YacTBYFOIIIHE B Ipea0oCTaBIeHHH
MYHHLMIAIBHBEIX YCIYT (B TOM YHCIIE IMOABEIOMCTBEHHBIE

yUupexaeHus);

rocyapCTBEHHEIE OpraHsl, Y4acTBYIOIIUE B
MpeIOCTaBIeHHH MyHHIHMIIAIBHEIX YCIIYT;

opranbl MeCTHOrO camoymnpasiieHuss MOCKOBCKO# obnacTy,
y4acTBYIOIME B IpeOCTaBIeHHH MYHHIUIAILHEIX YCIIYT;

3JIEKTPOHHAA TIOATIMC, KoTOpas IOCPEICTBOM
MCIIOJIb30BaHUA KOMNOB, Mapoledl MIM HHBIX CpeACTB
MOATBEPXKAAET (HaKT GOPMHUPOBAHHUS IIEKTPOHHOU IOAMKCH
OIpEeEIEHHBIM JIULIOM;

rocyfapcTBeHHass MHQOpMalMOHHas cucTeMa MOCKOBCKOH
obnacti «IlopTan rocymapcTBEHHBIX W MYHHIHITATEHEIX
ycayr MockoBckoi 0OJacTH», paclolioKeHHas B CETH
HurepHer no agpecy http://uslugi.mosreg.ru;

cepsuc PIII'Y, no3sosstomumii moayuuTh aKTyaJIbHYIO
HHOPMaLIHIO O TeKYIIEeM cTaTyce (ITane) paHHee
MO/IaHHOT0 3asBIIEHHUS;

HH(OPMALMOHHO-TEIEKOMMYHHKAIIHOHHASL CeTh
«HHTepHeT;

CTanOBOﬁ HOMEP HHOAHBHAYAJIBHOI'O JIMLIECBOTO cuéra;

3aIpoChl O MPENOCTABIeHHN HHDOPMALINH O ONpeIeIeHHON
npobnemMe, Teme, coOBITHIO, (aKTy.



Y nocroepsiroluii
LEeHTp

Ycunennas
KBaIM(DHULMPOBaHH
agd  JNeKTPOHHas
noamnucs (JI1)

OINEeKTPOHHEIH
JOKYyMEHT
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YAOCTOBEPSIOLIHIT LEeHTP, aKKpeIUuTOBaHHbIN
MHUHHCTEPCTBOM CBA3H M MAacCOBBIX KOMMYHHMKaIIHi
Poccutickoit ®enepaupu;

SJICKTPOHHAs MOIMNKCh, BBIAAHHAS Y IOCTOBEPSIOUM
LEHTPOM, IOJYYCHHad B pe3yJbTaTe KpHUNTOrpauyecKoro
Npeo0pa3oBaHusI HHGOPMAIMM C HCIONB30BAHHEM KIIOYA
9NIEKTPOHHOM MOXIMCH, T[O3BOJISET ONpeNieNIuTh JIMULIO,
MOAMHUCABIIEE JJICKTPOHHBIH NOKYMEHT, OOHapyKuTh (GakT
BHECEHUS] W3MEHEHWM B 3JIEKTPOHHBIH JOKYMEHT IOcie
MOMEHTa €ro MOANMCAHHUA, KJIHOY IPOBEPKU 3IEeKTPOHHOM
NOANNUCH YKa3aH B KBATH(DHUIIMPOBaHHOM CepTHOHKATE;

AIOKYMEHT, HWHQOpMalMid KOTOPOro MpeOCTaBleHa B
MEKTPOHHOH  ¢opMe W  MOANKCaHAa  yCHIIECHHOM
KBaJIMGHIMPOBAHHOH 3IEKTPOHHOM MOAMHCHIO;
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[punoxenne 2

K Tunosoii popme AIMUHUCTPATUBHOIO
periamMeHTa o NpeI0CTABISHHIO MyHHITUIIATEHOH
yenyra «Beiaga apXHBHBIX CIIpaBOK, apXHBHBIX
BBHINHCOK, aDXUBHBIX KOMHH U HHPOpMaITMOHHBIX
MUCEM I10 BOIIPOCAM, 3aTPardBalOIINAM IIpaBa U
3aKOHHEBIE HHTCPECH 3asBHTEIIA»

CnpaBounas nudopmManusa o MecTe HaxoKAeHHs, rpaduke paboThl,
KOHTAKTHBIX TeJiepoHaX, apecax 3JIeKTPOHHOM MOYTEI MYHHIIHIIAJIBLHOTO
apXHBA H OPraHH3aLHii, y4JaCTBYIOIHX B NPel0cTaB/IeHHd U HHGopMHUPOBaHUM
0 mopsiake npeaocrapjeHHd MyHHIHNIAAbHOH yCOyrH

1. ApXEBHBIH 0TAeJ] AaAMHHHCTpaUHH Py3ckoro ropoackoro okpyra

MockoBcko# 00J1aCTH.
Mecto HaxoxaeHHs: MocKkoBckas obmactp, ropox Pysa, ynuma Connruesa, nom 11.
['paduk mpuema: cpema, 4eTBepr, ¢ 9 mo 13 dacos.
INouToBsii anpec: 143100, MockoBckast obnacts, r.Py3a, ynuma Connuesa, gom 11
KonTtakthsiit Tenedon: 8-49627-23-085.
Topsiuas nunus ['yGepHaropa MockoBckoii o6nactu: 8-800-550-50-03
OdurmansHelil caiiT B MHGOPMAaIMOHHO-KOMMYHHUKAMOHHOH ceTu «HTepHET»:
http://ruzaregion.ru/nash_rajon/rajonnyj_arhiv
AJpec aneKTpoHHO# Mo4TH B ceTd MHTepHeT: ruzaarkhiv@rambler.ru
2. TocymapcTBenHOoe KaszeHHoe  y4pe:kaenne MockoBckoH — o0jacTH
«MockoBckuii 00/acTHOH MHOroQyHKIHOHAJbHBIH LEHTP NpeAoCTaBJeHHA
rocyJapcTBEHHbIX H MYHHIMNAJBHBIX Ycayr» (mpHemM 3asiBJeHHH He
OCYLIeCTBJISIETCS )

Mecro Haxoxnenus: 143407, MockoBckas obnacts, r. KpacHoropck, OynbsBap
Crpourenei, n. 4, Busnec uentp «Ky6ux», cexuus A, stax 4.

I'pacux paboTsI:

[lonenenpHHUK: ¢ 09.00 o 18.00 (nmepepeis 13.00-13.45)
Bropauk: ¢ 09.00 mo 18.00 (mepepsial3.00-13.45)
Cpena: ¢ 09.00 mo 18.00 (mepepsis 13.00-13.45)
YeTgepr: ¢ 09.00 o 18.00 (epeprir13.00-13.45)
[TaTHHLA: ¢ 09.00 no 16.45 (nepepriel3.00-13.45)
Cyb606ora: BEIXOJHOM A€HL
Bockpecenre: BBIXOHOH JA€Hb

TTouroseni anpec: 143407, Mockosckas ob6inacts, T. KpacHoropck, Gynbsap
Crpoutenei, a. 1.

Tenedon Call-nentpa: 8(495)794-86-41.

OdunuaneHeli caiiT B cetd MHTEpHET: mfc.mosreg.ru.

Anipec sneKkTpoHHOM nouTs B ceTH MHTepHeT: MEC(@mosreg.ru.
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3. MynnuunajibHoe KazenHoe yqpexnaente «MuoropyHKuHOHaIbHBIA HEHTP
NMpe10CcTABIEHUS FOCYAAPCTBEHHbIX H MYHHIHINIAIBHBIX YCJAYT HACEJCeHHIO
Pyvickoro mynuumunaJisHoro paiona». Cokpamennoe nassanue - MKY «M®1]
PMP»

MecTto Haxoxaenus: 143103, MockoBckast o61actb, ropoa Pyza, yiuna
DeneparuBHas, J0M 23.

['pauk paboThl:

llonenenbHUK: ¢ 09.00 o 20.00
BropHuk: ¢ 09.00 no 20.00
Cpena: ¢ 09.00 no 20.00
Yergepr: ¢ 09.00 o 20.00
[TarHULA: ¢ 09.00 o 20.00
Cyobora: ¢ 09.00 110 20.00
BockpeceHnbe: BBIXOIHOM JICHB

ITourossrit agpec: 143103, MockoBckas obnacte, ropoa Pysa, ynuua
dejieparuBHasd, 10M 23.

Tenedon Call-tientpa: 8(495)600-43-94

Mudopmanus npuBejieHa Ha cairax:

Odunmansusiii caiiT B cetd MHTepHeT: mic.mosreg.ru.

Anpec 2IeKTpOHHOH Mo4TH B ceTH MHTepHeT: mfc-ruzamr@mosreg.ru
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ITpunoxenue 3

k Tunosoii hopme AnvmunECTpaTUBHOIO
PErIaMeHTa 110 [1PEI0CTABIEHUIO MYHHIIHIIATLHOMH
yciyru «Beinaua apXUBHBIX CIIPABOK, apXHBHBIX
BBIITACOK, apXHBHBIX KONHH U HHPOPMALTHOHHBIX
ITHCEM M0 BOIIPOCAM, 3aTPAruBalOIIHM [1paBa H
33aKOHHBIE HHTEPECH] 3aABUTEIA»

ITopsiok moyyeHus 3aHHTEPeCOBAHHBIMH JTHIAMH HH$opManHH Mo Bonpocam
npenocrasyieHuss MyHununaabHoM yciayrd, cBeeHHnii 0 xo1e NnpeaocTaBIeHHs
MyHHuMna LHOI yeayru, nopsake, popme u MecTe pasMelneHHs HHGopMaHH
0 nopsiike npeaocTaBjienuss MyHHOHNAALHOH YCayTH

1. Madopmanus o npegocrasnennn MyHuuunansHoM YCIYTd pa3MemaeTcs B

OJIEKTPOHHOM BHJIE:

1) Ha oduumansHOM calite agMUHMCTparuM Py3sckoro ropoackoro okpyra
http://ruzaregion.ru (ykasats anpec caiita);

2) Ha odHuLHanEHOM caiite MDILI;

3) Ha nopranax uslugi.mosreg.ru, gosuslugi.ru na CTPaHMIaX, MOCBAIIEHHBIX
MysununansHoli yenyre.

2. PasMellleHHas: B JIEKTPOHHOM BHIE MHOOpPMallMs O MpeJOCTABIEHUH
MyHununansHOH yClIyru 10KHA BKITIOYATh B CeOs:

1) HauMeHOBaHKe, TOYTOBBIE a/ipeca, CIPABOYHEIE HOMepa Tej1e()OHOB, ajpeca
9NIEKTPOHHOH TMOYTHI, aJipeca caliTOB MyHHUMIIAILHOTO APXHBA U M®I];

2) rpaduK paGoOTHI MyHHIIUIIAIEHOTO apxuBa u M®@I];

3) Tpe6GoBaHUS K 3aSBIEHHIO W NPHIATAEMBIM K HEeMY AOKYMEHTaM (BKIrOYast
UX [IEPEYEHB );

4) BBIIEPXKH M3 IpPAaBOBLIX aKTOB, B YacTH KacaIOIIEHCs MyHununansHoi
yCIyTy;

5) TeKCT AZIMHHHCTPATHBHOT'O PErNTAMEHTA C [IPHIIOKEHUSM,

6) KpaTKOe OIMCAaHKeE OPSAIKA MPEIOCTABIEHHUS MynununansHo#l yemyru;

7) obpasupl  oQopmieHHsT [OKYMEHTOB, HeO6X0MUMEIX JUIA  TIOJNY4eHHs
MyHAuMnNanbHOM yeyru, U TpeGOBaHUS K HUM;

8) mepeyeHb THUIIOBBIX, HauGoJee aKTYalbHEIX BOIPOCOB, OTHOCAIIUXCE K
MyHununansEHoO# yeiyre, 4 OTBETH Ha HHX.

3. Uugpopmanys, yKkasaHHas B IyHKTe 2 HAcTOSIIETO Ilpunoxenus
AZIMAHHCTPATHBHOTO PEINIaMEHTY, TIPEOCTABISETCS TAKKE coTpynHUKaMu M®I] u
MYHHLHNQTBHOTO ~ apXuBa mpu oOpamenun 3asiBuTelNeld  (mpencraBuTeneii
3asiBuTeNElH): |

1) mayHo.

2) o no4re, B TOM YHCJIe 3JIEKTPOHHOIA,

3) mo TtenedoHaM, ykasaHHEIM B IlpmioxeHmHm 2 K HacToAIIEMY
AZIMHUHHUCTPATHBHOMY PETJIAMEHTY.
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4. KOHCYbTHPOBaHHE 1O BONpPOCAM MpPENOCTABIEHUSA MyHununansHoit
ycnyrn  pabotHukamMH M®I] B MyHALMOATBHOrO apXuBa OCYILECTBIISIETCS
OecrnaaTHoO.

5. Mudopmuposarne 3asButeneil (mpexcraBuTeseit 3asiBuTeNel) O mopsike
OKazaHUA MyHHIHMIIANBPHON YCIYIM OCYIIECTBISETCS TAKXKE I10 TeJle(QOHy «ropsyeit
nuHun» 8-800-550-50-30.

6. Magopmauns 06 okasammu MyHMUMDANBHOM YCIyrH pasmemaercss B
MOMEIICHUAX MYHHUMNAIbHOro apxuBa U MOL], npenHasHaueHHBIX Ui MpHeMa
BasiBuTeneit (npeacraBuTelei 3asBurereit).

7. MyHUUMNATBHBIA apXUB pa3paGaTeiBaeT MH(pOPMALHOHHBIE MaTepHalbl —
MaMsTKH, WHCTPYKIHH, OpOLIOpEl, — B (pOpMe MakeToB H mepegaeT ux B MODILL
MyHunUnaneHeI apXUB 0becneyrBaeT CBOCBPEMCHHYIO aKTyaIM3allMl0 YKa3aHHBIX
MH(OPMALHOHHBIX MATEPHANOB H KOHTPONMPYET HX HANMYMe M aKTyalbHOCTh B
M®II.

8. CocraB mHMOpManmu, pasmemaemoii B M®LI, noimkeH COOTBETCTBOBATH
PeTHOHAIBHOMY CTaHAapTy OpraHM3alldH AESTENBHOCTH MHOTO(YHKIMOHATILHEIX
ICHTPOB  NPENOCTABACHHUA  [OCYJapCTBEHHBIX M  MYHHLUMIAIBHBIX  YCIVT,
YTBEPXIECHHOMY  IPHKa30OM  MHHHCTPA  [OCYJapCTBEHHOTO  YIIpaBJeHHs,
MH(OPMAIIMOHHBIX TEXHOJOTH U CBSI3M MocKoBckoil obmact ot 10 mons 2015
Ne 10-36/11.

9.9. Obecnieyenne GecmmarHoro poctyma 3asBHTeNeH (IpeacTaBUTENEH
3asBurens) k PIITY xa 6ase M®LI, B ToM 4Kciie KOHCYIBTHPOBAHHUE 110 BOTpPOCaM
npenocTaBieHdss MyHUIMTIANBHOW YCIyrM OCYIIECTBISETCS B COOTBETCTBHH  C
TPeOOBaHHMSMH  PETMOHAJIBHONO  CTAHZAPTa  OPraHM3alMH  JAeATeNbHOCTH
MHOrOQYHKIMOHAJIBHBIX ~ LEHTPOB  NPENOCTABIEHHS rOCyapcTBeHHEIX  H
MYHHUUIATBHBIX YCIyr B MOCKOBCKOM 06/1aCTH, YTBEPXKAEHHOIO PacHopsKeHHeM
MunucTepcTBa  rocyJapcTBEHHOIO yIpaBleHHs, HHGOPMALMOHHEIX TEXHOIOTHII H
cBs13u MockoBckoit o6actu ot 21 urons 2016 Ne 10-57/PB.
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[ Ipunoxenue 4

K THII0BO# opMe A IMHHUCTPATURHOTO
periaMenTa 110 IPeJoCTaBICHMIO MYHHITHTATLHOM
yeayru «Boigada apXHBHBIX CIIPABOK, apXHBHELN
BBINUCOK, APXMBHBIX KOMUH U HHOOPMALIHOEHELX
THACeM MO BOIPOCaM, 3aTParHBarOIIHM MPaBa i
3AKOHHBIC HHTEPECHI 3aABHTE AN

Dopma peurenus 06 oTKaze B npeaocTaBaeHun MyHHIHNAIbHOI YCJAVTH

oopmisiercs Ha opuumMansHOM GnaHke MyHHLANATEHOTO apXHBa

@.1.0. duznyeckoro muna u
aapec wiu ®@.M.0. pyxoroaurens
OpraHu3alyy ¥ aapec Oprasn3aiiu

Peruerne 06 otkase B npenocrasnennn MyHUIAITANBHOM yCITyTH
«Bbl1aua apXUBHBIX CIIPABOK, APXUBHEIX BLITHCOK, apXHBHBIX KOMHH U
HH(OPMALMOHHBIX MUCEM TIO BOIPOCAM, 3aTParuBalOLIHM [IPaBa H 3aKOHHbIE
UHTEPECH! 3asiBUTEIS»

YBaxaembrit (as)

Paccmorpes Baine 3asigiense Ha npejgocrasienye MyHUIATATBHOM ycnyru «Bergada
apXMBHBIX CIPABOK, APXMBHBLIX BBIIMUCOK, apXMBHBEIX KONHH M HH(GOPMALMOHHBIX
[IUCEM TIO BOIpOCaM, 3aTParuBalOllUM IIpaBa M 3aKOHHBIC HHTCPECHI 3asBUTEIA»
MyHUIHTATBEHEI apXUB coobmaeT 00 OTKase B MPENOCTaBICHHH MyHunmunaneHoi
YCIIYTH 10 CJIEIYFOLIHUM OCHOBAHHAM:

(sv16pamo Heobxodumoe)
U Hanuuue mpOTHBOPEYHBBIX CBEACHHE B 3asBIEHHH H MPUIOKEHHBIX K

HEMY JOKYMEHTaX.

O HecoorBercrBue kateropun 3asgBuUTeNs KPyry JIML, MMEIOLIUX MPaBO HAa
nosy4yenue MyHHUMNATBHOMN yCIIyTH.

[0 HecoorBeTcTBME — MpEJACTABIEHHBIX  JOKYMEHTOB 110  (opMe WM
ColepXkaHui0  TpeOOBaHMAM  3aKoHoJarenbcTBa  Poccuiickoit  Mexepaupn  u
3aKOHOJaTeIrCcTBA MOCKOBCKOM 00J1aCTH.,

O Ilpencraenenue 3asBUTedeM HEMOMHBIX W (MJIM) HEJOCTOBEPHBIX
CBEJCHUMN.

[0 3asBiieHue MOJAHO IHLOM, HE HMEIOLIMM IOJHOMOYMI NpPEACTABNSTH
MHTEpECHl 3asBUTES.

O HemnpezncTtapieHue OpHIHHATOB J10KyMEHTOB (B CJyyae eclnd OHH
TpebyroTCs), HalIpaB/IeHHBIX B 3 TeKTPOHHOM BHIE,
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[ Opurunansl [OKyMEHTOB, MpEICTaBIeHHbIe 3asBuTeneM (NpeacTaBUTeNeM
3asutend) ana csepkd B MOL], He COOTBETCTBYIOT 3IEKTPOHHBIM OOpa3aM
JOKYMEHTOB.

[ HWudopmanms, KoTOpas COAEPKHUTCS B IOKYMEHTAX, MNpeCcTaBIeHHbIX
3asBuTeneM  (npexcraBuTeNieM  3asBuTtens), IPOTUBOPEYUT CBEIeHHIM.
COZIEpIKalMMCs B JIOKYMEHTAaX, HAXOAAIIUXCS B BeJEHUH OPraHOB BJIACTH.

OnHoBpeMeHHO COOOMIAEM O TOM, 9YTO B CJy4Yae YCTPaHeHHH [PHYIH.
MPEMSITCTBYIOIIMX IOJMy4YeHU0 MyHULMNAIBHOW yCcnyru, Bbl MokeTe MOBTOPHO
00paTuThcs B MyHHIMIANBHBEIA apXuB 3a [OJYYEHHEM apXHMBHOH CIPaBKH
(ApXMBHOM BBLIITMCKY, ADXMBHOM KONUU, UHPOPMALIMOHHOTO MMUCHEMA).

(JI0JKHOCTE JIHL(Q, MOAMUCABLIETO PeLieHHe) (noanuce) (pacmdporka noarn1cH)

Hcnonaurens

Tenedon
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[ Ipunoxenne 5

K THITOBOI popMe AIMHUHHUCTPATHBHOTO
periiaMenTa 1o MpeoCcTaBICHHIO MYHHIHTATEHOM
yerayru «Bpizada apXMBHBIX CHIPABOK. APXHBHbIN
BBINTHMCOK, QDXUBHBIX KOTHH ¥ HHGOPMALHOBHBIX
ITMCEM TI0 BOITPOCAM, 3aTparuBaloLIuM IPasa H
3aKOHHBIC HHTEPECHI 3aABHTEIA)

®opma yBeJOMJIEHHs O NPOAJIEHHH CPOKA npeaocTaBieHHs MyHHIHNAIbLHOI
YCJAYIrH

odopmaserca Ha oduHaIbHOM G1aHke MyHHUHNAIBHOTO apXHBa

@®.1.0. puzugeckoro JuLa U
agpec niu @.1.0. pyxoBoauTes
OpraHu3alliy 1 ajpec OpraHu3aluy

YBenomieHre o NpoJUIeHUH CpOKa IpeIocTaBIeHust MyHHIMIATLHON YCIyTH
«Bblna4ya apXUBHBIX CIIPAaBOK, apXUBHBIX BBIMUCOK, apXUBHBIX KOIHIA 1
HH(OPMALMOHHBIX MTHCEM TI0 BOIIPOCaM, 3aTparuBaroLIM NpaBa 1 3aKOHHbIE
HHTEPECHI 3aSBUTEIIS)

YBakaeMblil (as)

Paccmotpes Baie 3aaBneHne Ha npeocTaBIeHUE MyHUIUIAIBHON yeIyri « Beigaya
APXWBHBIX CIPABOK, apXWBHBIX BBIITMCOK, apXMBHBIX KOMWUHA M HMH(DOPMALUMOHHBIX
IUCEeM II0 BOIPOCaM, 3aTpardBalOLIAM IIpaBa W 3aKOHHBIE MHTEPEChl 3asiBUTEJIsI»
MynununaneHelid  apxuB  cooOliaeT O [POJJIEHHH CpOKa MpPefoCTaBieHHs
MynuuunansHoit  yeayru  Ha 22 pafouumx  JHS 0 CIEAYROLIHM
OCHOBaHUSIM

(yxazame ocnosanue)
Jlata monydeHus pesynsTarta npefocraBieHnss MyHHIIUIATBHOR YCIIyry:

(DOLKHOCTS JTHLA, NOANKCABLIETO peLeHue) (noanucs) (pacuindporka noanuen)

Ucnonuurens

Tenedon
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[ Ipunoxenue 6

k Tunoroit popme AIMHHHCTPATHBHOrO
periiaMeHTa no npeaoCTaBICHHI0O MYHHIMIIAIbHOM’
yciyra «Bbiiaia apXMBHBIX CIIPABOK, apXHBHBIX
BBIITHCOK, APXUBHBIX KOIMI 1 HHOOPMAIHOHHBIX
ITHCEM 10 BOMPOCaM, 3aTParuBalOKM [IpaBa H
3aKOHHBIC HHTEPECH] 3aABHTEIIN)

Crnncok HOpMAaTHBHBIX AKTOB, B COOTBETCTBHH ¢ KOTOPBIMH OCYIIECTBISETCH
npenocrapjienne MynHuunaasHoii yeayru
IIpenocrasnenne MyHHUHIANBHOM YCIYrH OCYIIECTBIAETCS B COOTBETCTBUM

I. Koncrtutyumedt  Poccmiickoit  ®epmepammm  («Poccmiickas — raseray,
25.12.1993, Ne 237).

2. OcHoBamy  3aKkoHOmaTenbcTBa Poccuiickoit Mexepaupyn o HOTapHare
(«Bemomoctu Cosera Haponwsix JlernyTatoB u BepxoBHoro Cosera PoccHiicKoid
®eneparmny, 11.03.1993, Ne 10, cr. 357; «Poccuiickas razera», Ne 49, 13.03.1993).

3. I'paxkmanckuM  KOHEKCOM  PoccHiickoi Qenepaunun  (Cobpanne
3aKoHozaTenscTBa Poccuiickoit ®epepauuu, 05.12.1994, Ne 32, cr. 3301;
29.01.1996, Ne S, cr. 410, «Poccuiickas razera», No 238-239, 08.12.1994; Ne 23,
06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. ®enepansHbIM 3aKk0HOM OT 15.11.1997 Ne 143-®3 «O6 akTax IPaXaaHCKOI0
cocroanus»  («Poccmiickast raseran, Ne 224, 20.11.1997; «Cobpanue
3aKoHonatenbcTBa Poccuiickoit ®eneparmmy, 24.11.1997, Ne 47, cr. 5340).

5. ®exepanbHBIM 3aKOHOM OT 26.10.2002 Ne 127-®3 «O HECOCTOATENBHOCTH
(Gankporctee)»  («CobOpanue  3akoHomaTensctBa  Poccmiickoii Denepanumny,
28.10.2002, Ne 43, ct. 4190; «Ilapnamentckas raseta», Ne 209-210, 02.11.2002;
«Poccuiickag razeta», Ne 209-210, 02.11.2002).

6. Genepanbhbiv 3aKoHOM 0T 06.10.2003 Ne 131-®3 «O6 06umx npUHLHNax
OpraHH3alliM MCCTHOro camoynpasieHHs B Poccuiickoit ®enepamnu» (Cobpanue
3aKoHopareNecTBa Poccuiickoit @enepaiyu, 6 okT0pst 2003 roza, Ne 40, ct. 3822).

7. ®enepanbHbiM - 3akoHOM  OoT  02.05.2006 Ne 59-03  «O MopsAaKe
paccMorpeHus  oOpaiuenuii rpaxmaH Poccuiickoit  ®enepamuuy»  (Cobpanue
3aKoHoJaTenscTBa Poceuiickoit enepaiuny», 08 mas 2006 rona, Ne 19, cr. 2060).

8. QeziepanbHEIM  3aKkOHOM OT 27.07.2006 Ne 149-®3 «06 wunbopmaim,
HHQOPMALMOHHBIX ~TEXHONOTHAX M O 3aiHTe HH(OpMaLEm» (Cobpanue
3aKoHoOAaTenbCTBa Poccuiickod ®Penepauuu, 31 wmions 2006 roma, Ne31 (1 u.),
c1.3448).

9. ®enepanbhpiM  3aK0HOM 0T 27.07.2010 Ne 210-03 «O6 opraHu3amuu
NPENOCTABICHHS TOCYJApCTBEHHbIX M MyHMLMNAIbHBIX ycayr» (Cobpanue
3aKoHoJaTeNnbcTBa Poccuiickoi Menepanuy, 2 arycra 2010 roga, Ne 31, ct. 4179).

10. ®epepansueiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocyaapcTBeHHOM
peructpanuu  HeABwxXHUMocTH»  (CobpaHue  3aKkoHOZATENbCTBA  PoccHiickoit
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Denepanun, 20 uronst 2015 roxa, Ne 29 (4acTs I), ct. 4344).

11. 3akoHoM MockoBekoit o6mactu  Ne 164/2006-03 . «O PaccMOTpeHuH
oOpamennii rpaxnan» («ExxemneBnsle  HoBocTh. [TonmockoBee», Ne 189,
11.10.2006).

12. VcraBoM Pysckoro - MyHHUMManbHOro padiona MockoBckoii o6nacTw,
YTBEPXCHHEIM peitenHeM CoBera aemyTatoB Pysckoro MyHMumMmamsHOro paiiona
Mockosckoit o6nactu ot 13.05.2009r. Ne807/89 (B pex. ot 27.05.2015 Nel181/27)Ne
(raseta «KpacHoe 3uams» Ne20/1 or 30.05.2009(crieuBsImyck);

13. IlomoxeHrHeM 0 MyHHIUIATBHOM apxuBe, yTBepXIeHHbIM PacnopsskeHuem

I'maper  Pysckoro ropoackoro okpyra MockoBckoif o6nacTu Nel00-PJT ot
22.05.2017r.
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Ipunoxenne 7

K TUTNIOBOH (popMe AZIMHHHCTPATHBHOTIO perjiamMeHTa
110 MPeIOCTABACHAIO MYHHIIHIIAIBHON YCIIyTH
«Bblna4a apXuBHBIX CIIPABOK, apXMBHEIX BBITHCOK,
APXUBHBIX KOIIMA U HH()OPMALHOHHLIX THCEM 10
BONpOCaM, 3aTpardBalOIHM IIpaBa H 3aKOHHBIE
HHTEPECHI 3aABHTEIIS)

Dopma 3asfiBIEHHS O NPeJOCTABICHHH ApXMBHO# HH(}OPMANHH 0 cTaxke paboThI
HJIH O pa3Mepe 3apaboTHOM MIATHI

B apxuBHEI oTaen aaIMHMHHCTpaIHH
Py3ckoro ropozickoro okpyra
oT

(©.H.0. nnn HauMEHOBaHKe OPraHM3alMMy; TACTIOPTHBIE NAHHEIE
PakaHNNa; MOYTOBBIA apec; KOHTaKTHBIN TenedoH U anpec
3JIEKTPOHHOM MO9THI)

3asBreHue
O NIPEAOCTABICHUH apXHUBHOH HHPOpMAaLMK 0 cTaxke paboThl MK 0 pa3Mepe
3apabOTHOI TIaThI

[Tpoury mpefoCTaBUTE apXMBHYIO CIIPABKY, apXMBHYIO BBIIIHCKY, ApXHBHYIO
Komuro (ykasaTh HYKHBIM JOKYMEHT) Uil TONTBEPXKIEHHSI CTaXA paboTel H
3apabOTHOH MAaTEL
Ha nepuoy sanpamusaemoii mHdopMauun Mos hamuims Gbta (*):
[TonHoe Hasanwe oprasusanyy (Ha epuos paboTer) (*)

B NOCJIeaYHOIIEM OpraHu3alua CMEHUIA CBOE HAUMEHOBAHKUE Ha:

CrpykrypHoe noapaszenenue (*):
3aHMMaemas DoJKHOCTB (*):
Axpec mecta paGoTer (*):
Jlata Hayana paGoTs! B opranusanuu (*):
Mlata oxoH4Yanus paGoTsl B opranu3anuu (*):
Ilepron, 3a KOTOpEIH HEOOXOAMMO MOATBEPAMTH CTAXK PabOTHI *) c

1o ;

Ilepwon, 3a KOTOPBIA HEOGXOAUMO IOATBEPAUTE 3apaboTHyIo maty (*), B ciydae,
€CII 3anpallliBaeTCs MH(OpMalus o 3apaboTHOW IuIaTe): cC 1o

Homep npukasa o npuéme Ha paoTy: _ , nata MOANMMCAHHs NpPHKa3a O
npuéme Ha pabory: :

Homep mnpukasza o6 yBonpHEHHH: , Jara IIOANMCAHMS IpHKasa 00
YBOJbHEHUH: a

Pesynbrar yciyru npoiiy npeiocTaBuUTh B KOTHYECTBE 9K3eMIUISIpa(0B).

IIpunararo cnenyromme JOKyMEHTHI:
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W

B ciy4ae npomneHms cpoka mpenoctaBieHHss MyHHUMNANBHON YCIyry MpOLITY
YBEIOMHTE MeHs clielyIonpmM crnocooom:

| Yepes nuumbiii kabunrer Ha PIITY B Bume 3NEKTPOHHOTO AOKYMEHTA, MpH
obpamenuu nocpeacteom PINTY

| Tlo moure Ha GymMaKHOM HOCHTEJE

| mo amexTpoHHOM rToYTE
ApXuBHas CrpaBKa, apXWBHAs KOMNHA, apXWBHAs BBbIMMCKA WIM MH(OPMAIHOHHOE
IMCBEMO B CIIy4ae He UCTedeHHs 75 JIeT CO JHS CO3JaHUS apXHBHOIO JOKYMEHTA
BbIJAeTCsA 3asBUTEIIO (TIPe/ICTaBUTENO 3asiBUTEIS ):

| yepez MDIL]

[ mo nmouTe
Peurenne 06 oTkase B mpemocTaBlIeHMM MYHMIMIANBHON YCIYTH WM apXUBHYIO
CTIPaBKy, apXMBHYIO KOIHIO, ApXMBHYIO BBIIUCKY HJIM MH(DOPMAIIMOHHOE MTHCHMO (B
cllydae  HMCTeYEeHHA 75 JieT co JAHA CO3MaHHMS apXHBHOTO [OKYMEHTA) BbIIATh
CIIEIYIOLIMAM CIIOCOOOM:

[ Yepes nnumbiii kabuner na PIII'Y B BHae anekTpoHHOro HOKyMEHTa NpH
obparenuu nocpencteom PIITY

[l Yepesz M®PL] Ha OyMa)kHOM HOCHTEJIE.
[ Ilo mo4re Ha 6ymMakHOM HOCHTEJE

Ha 00paboTky MOUX MNEpCOHANBHBIX ITAaHHBIX, COAEPXKAIUXCA B 3aSBICHUU 1
NpUJlaraeMblX K HEMy HOKYMEHTaXx, COIJIaceH.

O.H1.0. TToamuce « » 20 r

*o0nsarenbHble 1714 3aN0JHEHUA OIS

OTmeTKa O KOMILIEKTE HOKYMEHTOB (IIPOCTABISCTCA B CIY4Yae OTCYTCTBHMSI OJHOrO WJM 00/ee M3 NOKYMEHTOB, He
Haxo/JLIMXCA B PACTIOPAKEHMH OPTaHOB, MPENOCTABIAIOWMX FOCYIapCTBEHHbIE MM MYHHUMIANbHbIE YCuyru, audo
NOABCAOMCTBEHHBIX OpraHamM rocydapcTBEHHOH BMacTH MM OpraHaM MEcTHOTQ CaMOYNpaBicHWA OpraHu3aLiii.
YHACTBYIOIIHX B NPEOCTABICHHH MYHHLUNTIANLHOH YCIYTH):

O npeacTaBieHUH He NONHOrO KOMIJISKTa AOKYMEHTOB, TPEOYIOWNXCA 1A NPEAOCTABICHHA MYHHUNNATBHOH YCIyTH
W OpeJCTaBIsIeMbIX 3aABMTENEM, Tak Kak CBeleHHA 1O HHUM OTCYTCTBYKOT B PAclopsAKCHHI OpraHoB,
MPEOCTABNAOIUX  FOCYAAPCTBEHHbIE MM MYHHUHNAbHbIE  YCAYTH, JAHGO MOJABEJOMCTBEHHBIX  OpraHa
rocyAapCTBEHHOI BIACTH WJIM OpraHaM MeCTHOTO CaMOYNpaBleHHsa opraHusaLui, y4acTBYIOIMX B MPEIOCTaBICHHH
MYHHLHITABHOI YCayry, MpeynpeskieH.

B eayuae obparyenun npedcmasumensn 3aseumern 6 3aserenuu ykazele@iomcs marice Oaumuie Mpedcmasumens
Sansumens: (amunus, uvs, omvecmao, IIHH, adpec npoxcusanus, Mobuiensill mereghon, adpec anekmpoHHoll nounsl,

HauMenosanue, cepud, Homep, dama aeloayi doryMenrma, ‘I'L}GCHJ‘OGG‘DH'POHN?C’O JUYHOCH b,

(moamuck 3agBUTENIA) (D.I1.0. 3agBuTENS, OJTHOCTEIO)
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[Ipunoxenne 8

K THIIOBOI hopMe AIMHHUCTPATHBHOTO
PerjiaMeHTa 10 MPeAOCTABICHHIO MYHHIHIATbHOI
ycayru «Bsiada apxuBHBIX ClIPAaBOK, apXHBHBIX
BBIHCOK, ADXWBHBIX KOTMH M MH(OPMALHOHHEIX
TIHCEM TI0 BOIIPOCAM, 3aTParHBAIOIHM IpaBa H
3aKOHHBIC HHTCPECHI 3aABHTEII

®opma 3as1BJIEHASA 0 NPEJOCTABICHHH APXUBHON HHPOPMALHH B OTHOEHHH
HeIBHKHMOI0 HMYLIeCcTBA

B apxuBHBIH OTHEN aJMHHUCTPaLUH
Py3ckoro ropozickoro okpyra
oT

(D.HM.0. unn HauMeHoBaHKe OpraHU3alHH; NaCNOPTHEIE TAHHBIE
rPAKNaHUHA; TOYTOBLIH ajipec; KOHTAKTHLIH TenedoH u anpec
SNEKTPOHHOM MOYTEI)

3asgBneHue
O IIPEAOCTABJIEHUH apXUBHOM MH(OPMAIHH B OTHOLIEHUH HEABHKUMOTO HMYILIECTBa

Ilpouly mpefoCTaBHTE MHE apXHBHYIO CMIpaBKy, apXUBHYIO BBIIHCKY,
apXWMBHYIO KOMNHMIO (yKasaTh HYXHEIA JOKYMEHT) IO BOMpPOCY NIpel0CTaB/IEHHA
CBeJIeHHH 00 00beKTe HeIBHIKMMOTO MMYILIECTBA.

Anpec o6wexra (*):

I"on Havana Bnanenns (*):
I'on oxonyanus Bnanenus (*):
HaumeHOBaHMe opranM3anuy, peJoCcTaBUBIIEH 00BEKT HEIBHKUMOCTH *):

Bun obbexra (kBapTupa, 3eMeNbHEIH y4acToK " ap.)
(*):

Bun 1 peKkBH3UTHI 3aNpamIMBaeMoro IOKYMeHTa (IIOCTaHOB/EHHE, IOT0BOp i Ap.) (*)

JlononHUTEEHEIE CBEAECHHUS O NPEIMETE 3anpoca:

PesynmpTtar ycmyrd mpoimly NpegocTaBUTh B KOJHUECTBE
dK3eMILLApa(oB).

[Tpunararo cnemyromme NOKYMEHTSI:

1.
2.
3.
4
5




56

B ciyyae nponnenns cpoka mnpezoctapnenns MyHHUHNATBHOI YCIYTH TpOIILy
YBEAOMHTb MeHs clieyromuM criocob6oMm:

[J Yepes smunbiii kabuner Ha PITY B BHze BJIEKTPOHHOIO NOKYMEHTA IIpH
obpamenuu nocpeacrsom PITTY
LJ TJo moute Ha GymaHOM HOCHTEINE
[] mo anexTponHOiIi mOUTE
ApxuBHadA CIpaBKa, apxWBHasi KONHA, apXHBHAsA BBHIMMACKA HIH UHPOpMALIMOHHOE
IIHCEMO B Cy4ae He MCTEYEHHs /5 JIeT CO OHA CO3aHUA apXMBHOTO JOKYMEHTa
BBIIAeTCsl 3asIBUTENIO (TPEICTABUTEIIO 3asBUTENIS):
[ gepes MDI]
[J mo moure
Pewenue 06 oTkase B mpenocTaBieHHH MyHHIMMATLHORM YCIOYTH MM apXHBHYIO
CIIpaBKy, apXHBHYIO KOITHIO, aDXUBHYIO BBINMCKY MJIH HH)OPMALUOHHOE MHUCHMO (B
Cly4ae HCTEYCHHA 75 1€T CO JHA CO3JMAaHHMS apXMBHOTO JOKYMEHTa) BhINATEH
CIEAYIOLIHUM CIIOCOOOM:
[J Yepes nuunblii xabumer Ha PIMTY B BHJIC 3JIEKTPOHHOIO OOKYMEHTa IIPH
obpamernu nocpeactsom PIITY

[ Yepe3z M®L] na 6ymMaxkHOM HOCHTeJIE.
[] ITo royre Ha 6yMa)XHOM HOCHTEJIE

Ha 00paboTky MOMX MEpCOHANBHBIX JaHHBIX, CoIepXaluxcsi B 3asgBJIeHHH H
NpUJIAraeMelX K HEMY JTOKYMEHTaX, COIIaCeH.

®.1.0. IMoanuce « » 20 T

*06s3aTeIbHBIC 1A 3AMOJIHEHUA MONA

OTMmeTka O KOMILIEKTC MOKYMEHTOB (POCTaBIBIETCA B Cilydae OTCYTCTBHS OIHOrO MIH Gonee W3 JIOKYMEHTOB, He
HAaXOAALIMXCA B PacnOPAKCHUM OPraHOB, NMPEAOCTABIAIOIIMX IOCYAPCTBEHHBIE WIM MYHHLMIANLHbIE YCITYTH, THOO
TNOABCIOMCTBEHHBIX OpraHaM TrOCYJAapCTBCHHOH BIACTH MM OpraHaM MECTHOIO CaMOYIpaBIEHHA OpraHw3alHil,
YUaCTBYIOLIHX B MPeJOCTaBNeHHH MYHHIMMANLHOH YCIyTH).

O NpefocTaBNeHH: HEMOIHOrO KOMILIEKTa A0KYMEHTOB, TPeGYIOIHXCA 1A NMpEIOCTaBACHHA MYHHLHNIAIBHOM YCITYTH
¥ TNpEeICTABNACMBIX 3aABMTENEM, Tak Kak CBC[CHHA 10 HHM OTCYTCTBYIOT B pacrliOpAXEGHHH OpPTaHOB,
TMPENOCTABNAONMAX ~ FOCYAAPCTBEHHBIE WIH MYHHUMNANbHBIE YCAYrH, JHGO MNOABEIOMCTBEHHBIX OpraHam
TOCYZpCTBEHHOH BIACTA WIIM OPraHaM MECTHOIO CaMOYNpaBiieHHs OpraHH3allnii, y4acTBYIOMMX B NPEIOCTABICHAH
MYHHLUTIANBHOM YCITYTH, TpeynpexaeH.

B cayuae obpawenus npedcmasumens 3aseumersn e 3asenenuu yraswiearomes maxoce dannwie npeocmasumens
3aneumens: gamunus, uma, omuecmeo, HHH, adpec nposcusanus, mobunsuwiii menegpon, adpec anekmponnoti newmei,
HAUMEHOBAHUE, Cepusi, HoMep, 0ama abl0auU OKYMeHma, YOOCMOsepRIowe20 AUIHOCHb.

(noanucs 3asBHTENA) (©.1.0. 3aABHTENA MOJIHOCTBIO)
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[Ipunoxenue 9

K Tumosoit popme AMHHHCTPATHBHOTO
PErjlaMeHTa Mo IPe0CTABICHHIO MYHHIHIATHHOMH
ycxyru «Brinaya apxHBHBIX CIIPaBOK, aPXMBHBIX
BBIIIHCOK, apXUBHEIX KOIMHH 1 HHGOOPMAHOHHEIX
IIHMCeM IO BONPOCaM, 3aTparMBalOIHM IIpaBa H
3aKOHHBIC HHTEPECH! 3aABHTEIISNN

Dopma 3aABJCHHA 0 MOJYYeHHH HHBIX APXHBHBIX CBeJeHHii

B apxuBHEIi oTHEN aJIMMHHUCTpaIiA
Py3sckoro ropoackoro okpyra
oT

(®.H.0. uiu HaAUMEHOBAHHE OPraHM3aLKK; NACTIOPTHEIE JAHHBIE
TPaXNIaHUHA; MIOYTOBRIH afipec; KOHTAKTHbLIH TesedoH 1 anpec
3JIEKTPOHHOM MOUTHI)

3asgBienue
O IIPEOCTaBICHUM HHBIX apXHUBHBIX CBENEHUM

Ilpomry npenocTaBUTe MHe apXMBHYIO CIpPaBKy, AapXHBHYIO BBIITUCKY,
apXUBHYIO KomnHio (yKa3aTh HYXHBI JAOKYMEHT) II0 BONpPOCY MpeAOCTaBIIEHHUS
CBEJCHHI 0

(yKasaTh peAMeT 3anpoca K CBENCHHA, HeOOXOAMMBIE /ISl OMCKA HH(POPMALIMH)
B ciyqae yceiHoBneHuS:

DaMunEs, UM, OTYECTBO YCEIHOBHTENEH (¥)
I'on yceiHOBReHHUS (*)
B ciyuae 3anpoca cBenienuii 06 akTax rpaxgaHCKOTO COCTOSHHA:

®amumus, ¥Ms, OTYECTBO YeNOBEKa, O KOTOPOM 3ampalldBAIOTCS CBefeHHs (*)

I'ox cobrrtus (poxaenus, 6pakocodeTanns CMepTH H T.1.) (¥)
Mecrto cobsitus (*)
B ciryyae 3anpoca JaHHBIX O perucTpalLyy 3aX0POHEHHMIA:

DaMHIHA, MM, OTYECTBO YENOBEKa, O KOTOPOM 3alpAIlNBAIOTCS CBEICHMS (*)

I'ox 3axopoHenus (*)
Mecto saxoponenus (¢ yxazannem knanouma) (*)
B ciyuae 3anpoca JaHHEIX 0 COAEPKAHHH 3aBELIAHHS:
damunusi, UMs, OTYECTBO 3aBelaTes )
['ox cocTaBnenus 3asemanus (*)
HanmMenoBanue oprana, oopMHBLIEro 3aBemanue (*)
B ciyuae 3anpoca JaHHEIX 0 HATPaKAEHHH:

HasBatue opranusaimm, B KOTOpO#i 3asBUTENB paboTal B MEPHUO €ro HarpaKIeHHs
(*):
HaumeHoBanMe Harpa bl HIIH IOYETHOTO 3BaHHus (*):
[on Harpaxxnenus (*):
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B ciayyae 3anpoca mHBIX naHHBIX B CBOOOAHOH ¢opMe omHcaTe HMMeomECs
CBelleHHs 00 06BeKTe 3anpoca. ,

Pesynbrar ycryru npomry IPENOCTABHTD B KOJIHYECTBE 3K3eMIUIsApa (0B).
Iprnaraio cnenyromme moKyrenTsr:

CIyqac NpOLIEHHMs CpPOKa MpeJOoCTaBNeHHs MyHHIMIAIBbHOMN YCIIYTH TIpOMIy
YBeIOMHTE Mens cienyromum crioco6om:

_ Yepe3 nuuHbli xaGuser ma PIITY B BHA€ JJIEKTPOHHOI'O JOKYMEHTa IpH
obpamenunu nocpencrsom PITTY

L] Ilo moute Ha HyMaxHOM HOCHTeTe

1
2
3.
4.
3.
B
y

] mo snexTpoHHO#t mouTe
ApXHBHasi CIpaBKa, apXHBHAS KOIIHS, ApXHWBHAd BBINMHACKA WIH WHOOPMAaLHOHHOE
TMHCBMO B Cllydae He MCTEHYCHHs 75 JIET CO [HA CO3AHHSA APXHBHOIO JOKyMEHTa
BbIIaeTCs 3a9BUTEIIO (TIPEICTABUTEIO 3asBuTens):

[ uepes MDL]

(] mo moyte
Pemenvie 06 orTkaze B mpemoctaBieHuH MYHULUIIATBHOM YCIyTH WIH apXUBHYIO
CHPaBKY, apXHBHYIO KOITMIO, aDXUBHYIO BBITHCKY WM HH()OPMALMOHHOE MACHMO (B
Clydae MCTCYEHHMA 75 J€T cO JHA CO3JaHMS APXHBHOIO JIOKyMEHTa) BBIIaTh
CJIEYIOLIAM CITIOCODOM:
[ Yepes nuumpiii xaGuner ma PITTY B BHJIE 3JIEKTPOHHOIO JOKYMEHTa IIpU
oOpamennu mocpeacteom PIITY

L] Yepes M®I] Ha 6ymaxxHOM HOcHTelTe.
[J Tlo noyre Ha 6ymaskHOM HocuTene

Ha o6paboTky MOHX mepcOHanbHBIX AaHHEIX, CONEpXKAIUMXCS B 3aiABICHHH M
IpUNIaraeMeIX K HeMy JOKyMEHTaX, COTJIaceH.

®.1.0. [Toanuce « » 200 1.

*o6A3aTeNbHbIE A1 3AMOMHEHMS TIONS

OtveTka 0 KOMILIEKTE NOKYMEHTOB (TpocTaBngeTCs B CIyuae OTCYTCTBHA OAHOTO HiM Golee W3 IOKYMEHTOB, He
HAXOMAUMXCA B PaclOpsXXEHHA OPTraHoOB, NMPEeNOCTABJISIOLIHX FOCYRapCTBEHHEIC HIH MYHHLMNAJIbHBIE YCAYTH, THG0
TOABCIOMCTBCHHBIX OpraHaM TOCYIapCTBEHHON BNACTH WIM OPraHaM MecTHOro CaMOYNpaBIeHHA OpPraHA3aLHi,
YUacTBYIOIMX B PEJOCTABICHUN MYHHLIUTIANLHOH YCIYIrH):

O npencraBnenum He MONHOrO KOMIUIEKTa JOKYMEHTOB, TPeOYIOIMXCS [UIA NIPeAOCTABACHHS MyHHLMNATBHOMN YCIyru
M NpPeICTABIACMBIX 3aABHTENEM, TaK KaK CBEJGHHS 10 HUM OTCYTCTBYIOT B pPacmoOpsUKEHHH OPTaHOB,
NPEAOCTABAIOIMX  FOCYAAPCTBEHHBIE MM MYHMLMNANBHBIE YCIYTH, JHGO  II0ABENOMCTBEHHBIX opraHam
POCYNapCTBEHHON BAACTH WIH OPraHAM MECTHOTO CAaMOYMpaB/ICHHS OpraHH3aLMi, y4acTBYIOIMX B PeAOCTABICHHH
MYHULMMATLHON YCyTH, MPeLyNpPekIcH.

B cenyuae obpawenus npedcmasumers 3aseumens 6 3asanenuu YKasuleaiomen maksce Oawuvie npedcmagumensi
3aneumenn: gpamunus, uma, omyvecmeo, HHH, adpec npoocusanus, mobursuwiii meneghon, adpec anekmponnoi noyme:,
HaumeHosariue, cepus, Homep, dama evidayu AOKYMeHma, yoocmosepawouezo auyHocme,

(moamuch 3asBUTENSA) (®.11.0. 3asBHTENA, NOMHOCTEO)
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[Ipunoxenue 11

K THIIOBOH (opMe AIMUHHCTPATHRHOIO
PErIIaMEHTa II0 ITPENOCTABICHHIO
MYHUIUNAILHON yenyru «Brigaya
4pXHMBHBIX CIIPABOK, apXHABHBIX BBITHCOK,
ApXMBHBIX KONMH H HHOOPMAIMOHHBIX
TTHCEM IO BOIIPOCAM, 3aTparHBalOLIUM IIpaBa
U 3aKOHHBIE HHTEPECHI 3aABHTEIIS)

®opma pemenns 06 oTkase B npHeMe AOKYMEHTOB, HeOOXOAHUMBIX Ui
npenocTasiennss MyHRUHIANBHON ycayrn

odopmasercs Ha opUIHATEHOM bTaHKe MyHuuunansHoro apxusa wim M®I]

Komy:

(bamMunms, wuMa, oT4ecTBO (mpu
HAINYUK) (H3HYECKOTO JHIA WM
HaMMEHOBaHUE IOPUIMYECKOr0 JIHIA,
3aMpallMBaIOIIMX HHPOPMAIIKIO)

Peirenue
00 oTKase B pueMe U PErucTpanuu JOKYMeHTOB, HEOOXOJUMBIX IS
npenocrasienyss MyHHIHOAbHOH ycenyru «Bboiiava apxuBHBIX CIIPaBOK, apXHUBHEBIX
BBIITHCOK, apXHBHBIX KOMUH M HH(MOOPMALMOHHEIX
IINCEM 1O BOTIPOCaM, 3aTPArHBaIOLIHM IpaBa o
3aKOHHBIC HHTEPECHI 3aABUTEIIS)

YBaxaeMmsrii !

B npueme u perucTpanmu 10KyMEHTOB, HEOBXOMHMBIX JUTS TIpe/loCTaBICHHA
MyHnuuunansHoit yenyrn «Brigaua ApXUBHBIX CIIPaBOK, apXUBHBIX  BBIITHCOK,
apXHMBHBIX KOMHH ¥ WH(OPMALMOHHEIX [IHCEM IO BOMpOCaM, 3aTparuBaloIlUM MpaBa
M 3aKOHHBIC HHTEpPECHl 3asBHTEN» Bam orkazaHo mo creayromuM ocHOBaHHIM
(8e16pamsv neobxooumoe):

O Obpamernne 3a  npesocraBnenneM  MyHHIHNATBHOHN yenyru  Ges
HPCADBABICHUA OKYMEHTa, IO03BOJIOWIET0 YCTAaHOBHTh JIHYHOCTH 3asBUTEIs
(npencraButens 3asBurens).

0 JlokyMeHTBI conepaT IOYHCTKH H HCIIPABJIEHHS TEKCTa.

[ JIoKyMeHTBl HMEIOT HCIIpaBNeHHS, HE 3aBepeHHBIE B YCTaHOBJIEHHOM
3aKOHOAATEIBCTBOM IOPSAIKE.

O JIoKyMEHTBI COmepXarT MOBPEeXNEHHs, HaTHYHe KOTOPBEIX HE NO3BOJAET
O/IHO3HAYHO MCTOJIKOBATh HX COAEPKAHHE.
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[0 JIoKyMEHTBl YyTpaTHJIH CHUly Ha MOMEHT OOpalleHHsA 3a MpeIOoCTaBICHUEM
MyHHIUNANBHON yCITYTH. :

[0 HexoppekTHOe 3amnojiHeHHe 00sA3aTebHBIX MoJied B 3asBiEHHH B Cilydae
oOpalleHMs MNpeacTaBUTeNs 3adBHTENA, HE YMNOJHOMOYEHHOrO Ha IOJIMCaHKe
3asBIeHUA.

00 KayecTBO mpeAcCTaBleHHBIX JOKYMEHTOB He ITO3BOJISIET B MOJHOM OOBeMe
IPOYMUTATh CBEIEHUS, COIepIKaluecs B JOKYMEHTAaXx.

O dopma noJaHHOro 3asgBUTENIEM (IpeAcTaBUTeNeM 3asgBUTEIIS ) 3asBIeHUs He
COOTBETCTBYeT  (opMe  3asBlI€HMS, YCTAaHOBJIEHHOH  AJIMUHUCTPATHBHBLIM
perjiaMeHTOoM.

O IlpeacraBned HeMONHBIN KOMIUIEKT JOKYMEHTOB.

O ObpanieHHe 10 D3JIEKTPOHHOH TOYTE 3a TONyYeHHS HHQOpPMAIHH, HE
ABIAIOLIEHCA 00IIeOCTYITHOM.

O HexoppekTHOE 3anonHeHne 00a3aTeNbHbIX MMoJied B (opMe HHTEPaKTUBHOIO
sanpoca PIII'Y (oTcyrcTBHe 3allONHEHHs, HEIOCTOBEPHOE, HEIMOJHOe JHOOo
HEeNpaBWIBHOE, HE COOTBETCTBYIOIIEe TpPeOOBaHWAM, YCTAHOBICHHBIM HaCTOALIMM
AJIMUHUCTPATHBHBIM PETJIAMEHTOM).

O IlpeacraBneHre HEKAUECTBEHHBIX SJIEKTPOHHBIX KONUN (3JIEKTPOHHBIX
00pa3oB) MOKYMEHTOB, He IIO3BOISIIOIIMX B IOJHOM OOBeMe IpPOYUTATh TEKCT
JOKYMEHTA U/WJIH Pacrio3HaTh peKBU3UTHI JOKYMEHTA.

PaspsicHeHMs o© TOpsiiKe JEMCTBMMA Uil IONyYEHHMsl [OJI0XHUTEIbHOIO
pesynbrara o MmpeocTaBlIeHui0 MyHULMMAIBHOM YCIYTH (YKa3bBalOTCS KOHKPETHBIE
peKOMeHIANuH):

(1OMKHOCTD JIHLIA, MOANMCABLIETO PEIICHHE) (noarnmcs) (pacLin(poBKa NOIAMHCH)
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IIpunoxenue 11la

K THIIOBOH (opMe AIMHHHUCTPATHBHOIO
PErnamMeHTa 110 Npe10CTaBIeHHIO
MYHUIMIIAIEHOHR yenyru «Breinaua
apXHMBHBIX CNPaBOK, aPXHBHBIX BBIIHCOK,
apXHMBHBIX KOIKH B HH(OPMAIIHOHHBIX
MIHCEM TI0 BOIIPOCAM, 3aTParuBalOIIAM MpaBa
U 3aKOHHBIE HHTEPECH! 3aBHTEIIS

Dopma yBeoMJIeHHS 0 criocobax nmoaayuu 3asiBjeHHs PH 3anpoce 1o
3/1eKTPOHHOH MOYTe APXHBHLIX JAHHBIX, He OTHOCAIIHXCH K 00IIeI0CTYNHOMH
HHpopManuu
odopmnserca Ha opuLMaIEHOM GlaHke MyHHUMNAILHOTO apXuBa

Komy:

(bamunus, uma, oryecTBO (MpH
HaJIM49KK) GU3UYIECKOTrO JIUIA HITH
HallMEHOBaHHE IOPUAMYECKOrO JIMIIa,
3alpamuBaloIX HHGOPMALIHIO)

VBenomnenue

- —

YBaxxkaeMblit

MYHHIUIIAJBHBIA apXuB (ykazamov Hazsawue
MYHUYUnaibHo20 apxuea) paccMoTpen Bame oOpanieHwe o npenocTaBiIeHHH
MynnnpnansHoit yemyrn «Belmasa apXWBHBIX CIPaBOK, apXWMBHBIX  BBIHCOK,
apXMBHBIX KOTHH ¥ MHGOPMALMOHHEIX MTHCEM IO BOIPOCAM, 3aTparuBaroIMM [paBa
u 3aKOHHEIE MHTEPECEHI 3asBUTENISN» B 4acTu BBIJIaYH

{yxa3aTb TeMy KOHKPETHOrO 00pameHHa 3asBUTCIA)

¥ coo0IIaeT cienyroliee.

B cootsercTBHE ¢ HacThio 3 crateu 25 PenepanbHoro 3akoHa ot 22.10.2004
Ne 125-03 «O6 apxuBHOM fene B Poccuiickoit Memepanyuy Ha NOCTYN K apXUBHBIM
JOKYMEHTaM, COAEPKaLIUM CBEIeHUS O THYHOM U CeMEMHOM TaiiHe rpaXK/1aHiHa, ero
YaCTHOM )KM3HM, a TaK)K€ CBEICHHUs, CO3IAIOLIME Yrpo3y s ero 6e30I1acHOCTH,
YCTaHABIHBACTCA OlPaHHMYECHHE Ha CpPOK /5 JeT co JAHA CO3JIaHHs YyKa3aHHBIX
JIOKYMEHTOB.

B cBa3u ¢ stum Bam HeoOXoauMo NOATBEpAUTH IIPaBO Ha IOJNyYeHHE
3anpaliiBacMod HMHGOPMALUH B OTHOLICHHH

(ykaszath damHIHIO, MMA, OTHECTBO (IOCNCAHEE — HPH HANHYHA) TALE, 0 KOTOPOM 3anpalBactcs HHGopMaLma)
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J1s 3T0r0 BaM HE06XOAMMO NMOJATE 3adBICHAE B MyHHUIAIIATbHbLH apXxuB 4epes
TOCyapCTBEHHYI0 HH(OPMalMOHHYIO cHcTeMy MOCKOBCKOM. 06nacTu «[Topran
TOCYNapCTBeHHEIX H MYHHUIHNAIbHBIX yciyr MockoBckoit o6mactu» (ganee —
PIII'Y), pacnonoxennyro b cetn MntepHeT no ampecy http://uslugi.mosreg.ru_nu6o
obparutecs B M®LL. Peructpamus B «EmuHoii cucreme UJCHTUDUKANHY U
ayTeHTHQHKaUMH B  HHQpacTpyKType, obOecneunBaromei UH(OPMALIHOHHO-
TEXHOJIOTHYECKOE B3aMMOJICHCTBHE WH(OPMAIMOHHBIX CHCTEM, HCIIONBE3YEeMbIX I
NPCAOCTABNCHAA TOCYNApCTBEHHBIX W MYHHLMNANBHBIX YCIYT B 3J€KTPOHHOI
hopmMe» ABIAETCH HE 0653aTENBHOIA.

(mOTDKHOCTB /THLIA, NOANKCABLIETO PEIIEHHE) (nommuce) (paciumdporka noanucw)

HUcnonuutens

Tenedon
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Ipunoxenue 12

K THIIOBOH ()opMe A/IMMHUCTPATHBHOIO periaMeHTa
110 IPEOCTABJIEHHIO MYHHITHITAEHOH YCIIYTH
«Br11ava apxXHBHBIX CIPABOK, apXHUBHEIX BBITHCOK,
APXHMBHBIX KOIHH B WHGOPMAaIMOHHEIX ITHCEeM 110
BOIPOCaM, 3aTPAardBalOMUM IIPaBa H 3aKOHHbIE
HHTEPECHI 3asiBHTEII

TpeboBanns k nomelenusM, B KOTOPbIX NpeaocTaBisiercs MyHHUHNATLHAS
ycjayra

1. Tlomeiwenns, B KOTOpBIX mpenoctaBasercs MyHHMIATEHAS yeayra,
TPEIMOYTATEIPHO  pasMellaloTC]  HAa HIDKHUX 9TaXax 3JaHuil M JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-IMUAEMHOJIOTHUECKHM [IPABUIIAM U HOPMATHBAM.

2.Bxomel B TOMemeHHS OGODYIYIOTCS IaHIYCaMH, pacIIupeHHBEIMH
[IpOXO/iaMH, TO3BOJISIOIMMH O0ECTEYHTE OeCNPEnsTCTBEHHBIN JOCTYN HHBAIHIOB,
BKJIFOYasi HHBATUJIOB, UCIIOJIB3YIOLIMX KPECIa-KOJIACKH.

3. Ilpx uHOM pa3MelleHHH TTIOMEeIEHHnH 110 BEICOTE, NO/DKHA ObITh 0becnedena
BO3MOXXHOCTb MMOJNy4eHHA MyHHUMNATbHOH yCIlyrM ManoMOOHIBHEIMH TPyIIIaMH
HaCEeJIeHHU.

4. BXoq1 # BbIXOZI H3 NOMEIIeHH T 060pyIyIOTCS yKa3aTeNsIMH.

5.Mecra ans MHQOPMHPOBaHHUA, TpeNHA3HAYEHHEIE /UIS O3HAKOMICHHS
3asBuTENEH c UH(POPMALIHOHHEIMH MaTepHaiaMH, obopynayrorcs
MH(pOPMALIMOHHBLIMY CTEHIAMH.

6. Mecta 118 OXHIAHHS Ha NOJAaYy WM IIONyYeHHE JOKYMEHTOB
000pyyIOTCS CTYJIBAMH, CKAMBAMH.

7.Mecra mns samonHeHust 3asiBieHHs 06GODYIYIOTCS CTYIBSMH, CTONAMH
(crolixamu) u obecmevuBaroTcs oOpasuamye  3asBIeHHi, THCYeid Oymaroii u
KaHIENSIPCKAMH NPUHAIE)KHOCTIMY (IIAaPUKOBBIMH PYUKaMH).

8. Kabunersr ns npuema 3assureneit (npeacrasuteneit 3asBureneit) 10KHBI
OBITH 060PYIOBaHbI HH(OPMALHOHHBIME TAGMHIKAMH (BbIBECKAMH) C yYKa3aHHEM:

1) HoMepa xabuHeTa;

2) paMunuy, UIMEHH, OTYECTBA H JOKHOCTH CIELHATHCTA, OCYILIECTBISIONIETO
npegocTaBleHHe MyHHIHNIANBHON YCITyTH.

9. Paboume mecta paboTHHKOB MyHuuumansHOro apxuea u  M®I],
NPEAOCTABNAIOIMX MyHuuMnanbHyo yciuyry, OoGOpYAYIOTCS KOMIBIOTEpaMU I
OPITEXHHKOH, MO3BOJSUMMY CBOEBPEMEHHO M B IIOJNIHOM O0OBEMe IONyYaTh
CINPaBOYHYI0 MH(pOPMALMIO 110 BONPOCAaM MPENOCTABIEHHUS YCAyrd H OPraHH30BATH
npeznocrapiieHie MyHULUNIANEHON YCIYTH B ITOJTHOM 06BEMe.
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[ punoxenne 13

K THIIOBO# (hopMe AJIMMHUCTPATHBHOTO PErTaMenTa
110 IIPeJOCTABNIEHHIO MyHHIHIAIBHON YCIIyr |
«Bbl1a9a apXHBHBIX CNIPAaBOK, APXHBHBIX BBITHCOK,
apXUBHBIX KOTHH M MH(OPMAIIMOHHEIX [THCEM TI0
BOTIPOCaM, 3aTPardBaloLINM I1PABa ¥ 3aKOHHEIC
MHTEPECH 3aABUTEII»

IoxkasaTenn nocTynnocT n KavecTBa MyHHIMNALHOI yeIyry

IlokasaTenssMu  [OCTYNHOCTH mpefocTaBneHus MyHHIUNATEHOMN yCIyrd
ABISFOTCS:

BO3MOXHOCTb B3aUMOJEHCTBHS 3asBUTENs C paGOTHUKaMH MyHHLHIIATBHOTO
apXWBa B CIly4a€ TONyYeHWs 3asBATENEM KOHCYNLTALMH HA IIpHeMe B
MyHuUIMATEBHOM apXMBe;

BO3MOXHOCTb TOTy4€HHS 3asABUTENIEM IOJIHOM, aKTyalbHOH H JOCTOBEpHOMN
HHQOPMAIMKM O XOZe MNpeAOCTABIeHHs MyHHUMNATbHORMH ycinyrd depe3 PIITY n
opuuManbHel caliT MyHHUMIOANBEHOTO apXWBa WIH CTpaHULy MyHUIIMNANIBHOTO
apX¥Ba Ha OQHIHAIBHOM CaiiTe aIMHHHMCTPALMH MyHALMIATLHOTO 006pa3oBaHus B
HH(OPMaLHOHHO-TEIeKOMMYHHKALMOHHOM ceT UnTepHeT;

BO3MOXXHOCTh HAlpaBJICHUs] 3asBUTENEM [HCEMEHHOTO 3asiBIEHUS WIH
3aABJICHHS B SJIEKTPOHHO# hopme 0 NpenocTapieHH: MyHUIMIATEHON YCIYTH Yepes
PITTY;

BO3MOXXHOCTE TIOJA4H 3asiBI€HHS H TMOJY4eHHA pe3y/bTaTa MNOTydeHHUs
MyHnununansHoi yenyru nocpeactsaM PIITY B ML

NOJTy9eHHe 3adBHTENIeM MyHMUMNATBHOM YCIYrH CBOEBPEMEHHO, B IMOJTHOM
o0beMe H B J060H (hopme, MpeayCMOTPEHHOM HACTOAIIMM AIMUHUCTPATHBHEIM
PETTaMEHTOM, HHBIMH HOPMaTHBHBIMH IPABOBBIMK akTaMK Poccuiickoii Meneparuy,
MockoBckoit obacTu;

HaJIMYUe IONHOH Y NOHATHOW HHPOPMAUMM O MecTaX, MOPAAKE H CPOKax
npenocraBneHus MyHHUMOANEHON YCIyrd Ha HMHQOPMALMOHHBIX  CTEHIaX
Mynununansnoro apxusa, PIITY, oduuuantsHoM caiite MyHnununaneHoro apxusa
WIH CTpanuile MyHUIUIAIBHOTO apXHBa Ha O(HLUHAIbHOM caiiTe aaMHHHCTpAaLU
MYHULHMATEHOTO 00pa3oBaHus B HHAOOPMALMOHHO-TETEKOMMYHHKALIMOHHON CETH
VnTepHeT, npegocTasieHue ykasaHHOH mHbOpMalmyu mo TenedoHy paGOTHHUKAMH
MyHuuunansHoro apxusa;

HaJIK4He HeOOXOAMMOro M J0CTATOYHOrO KOJHYECTBA CHELHANICTOB, a TAKKe
MOMELIEHNH, B OTCYTCTBUM OYEpeiel NpU IpHeMe IOKYMEHTOB OT 3asBUTeNeH (X
YTOJITHOMOYEHHBIX MpeJiCTaBUTelIeN ), OTCYTCTBHE 3kallo0 Ha JeicTBuA (Ge3melcTBre)
CIIELMAINCTOB, X HEKOPPEKTHOE, HEBHHMATEIbHOE OTHOLICHHE K 3adBHTENAM (HX
YTIOJITHOMOYEHHEIM MPEICTABUTENIAM );
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obecnedeHne BO3MOXKHOCTH MOYy4YeHHA  3aABHTCIAMH  MHQOpPMALUU O
fipenocrasrsieMoli MyHuuunansHoii yeiyre na PIITY;

ofecriedyeHre BO3MOXKHOCTH [IOZ1a"H 3asBJICHHUA U IOKYMEHTOB, HEOOXOIUMBIX
UL TIPE/loCTaBNeHUs MyHHUHMNANBHOR ycayru, ee pesynbratoB uepe3 PINTY g
M®ILI, npuema xano6 W BEIAYH 3aBHTEIIM Pe3yIbTaTOB pPacCMOTPEeHHUS 3Kas100
OCYILECTBIISIOTCS B COOTBETCTBHH € COTJIAIIEHUSAMH, 3aKIFOUCHHBIMU Mexay MOL] u
AIMUHUCTpallieH  MYyHHIMNAIBHOTO  0Opa3oBaHWsl  WIH Mexay MOL| u
MyHUIUNIANBHBIM apXHBOM (manee - cornamenue o B3aUMOZENCTBUH), ¢ MOMEHTA
BCTYIUICHHS B CHILy COOTBETCTBYIOLIETO COIIAIIEHHUS O B3aUMOICHCTBHI.

AJlA HANpaBIICHHUA 3asAB/ICHUS B 3JIEKTPOHHOM Buze Ha PII'Y obecreunpsaercs
AOCTYIIHOCTD AIsL KOMMPOBAHUS ¥ 3aT0JHEHHS! B 37IeKTPOHOM BU/Ie 3as5BJICHUS, B TOM
HCJIC C HCTIONB30BAHMEM 3JTEKTPOHHOM TTO/ITHCH.

TIpH TIO/1a"e 3asiBIICHNS B DJIEKTPOHHOM BHJIe IOKYMEHTBI, YKa3aHHEIE B IIyHKTE
10 HacTosmero AsmMuEmCTpaTHBHOrO pernamMenTa, MOryT OBITh IpEeNCTaBlIeHBI B
(OpMe 3NIEKTPOHHBIX JOKYMEHTOB, MOITHCAHHEIX 3JIEKTPOHHOM IMOAIHCEKO.

Ha PIII'Y o6ecneunBaeTcs BO3MOKHOCTS NOMy4YeHUs MHOOPMAIMH O XOJe
npenocraBneHuss MyHHUIHIIANBEHOR yCIyry;

KOHCynbTHpoBaHUe 3asBuTencii B M®L] npu monave 3aspieHuii [oCpeacTBaM
PINT'Y;

TPAHCTIOPTHAA NIOCTYNIHOCTh K MeCTaM HpPefOCTaBIeHHs MyHHIMNATbHOI
YCIIyTH;

obecneueHne GecnpensATCTBEHHOTO AOCTyna JHIAaM C OrpaHUYEeHHBIMH
BOSMOXHOCTSIMH  IIEPEJIBHXKCHHS. K TOMEIEHHsIM, B KOTOPBIX [PEJI0CTaBISIeTC S
MyHuuunansHas yeiyra (B TOM 4YHC/e HATHYHE 6ecIIaTHbIX NapKOBOYHEIX MECT 1715
CICLHMAIBHBIX aBTOTPAHCHOPTHBIX CPEACTB JIUL C OFPAaHUYEHHBIMH BO3MOKHOCTSMH
3JJOPOBBES).

IlokasatenaMu KavecTBa PeOCTABIEHHS MyHununansHol yenyru apastorcs:

cobmonenre TpeGoBaHmMiA AJIMHHUCTPATHBHOIO periaMeHTa o nopsiike
HH)OPMHPOBaHKS 06 OKa3aHUH MyHnununansHoit yemyrw.

CO0JII0/IeHHe CPOKOB MPeOCTABIEHUS Mynununansao yenyru;

COOTHOIICHHE  KOJHYECTBA pPACCMOTPEHHBIX B CPOK 3asBlIeHH Ha
npefaocTabiende MyHHIMNANBHOH yCOyrH K obmemy KkonmuyecTBy 3asBIeHwii,
TMOCTYIMHUBIIHX Ha MPEAOCTaBICHHE MyHHIMIANBHOM yCTyTH;

CBOCBPEMEHHOC HANpaBIICHAC YBeAOMIEHHH 3asBUTeNAM (TIpefcTaBHTENAM
3asBuTened) o0  mpenocTaBieHMM . WM NPEKPAIIEHHH  TIPEJOCTaBICHUA
MyHHLIMNATBHON yCITyTH;

COOTHOIICHHE KOJIUYECTBA OOOCHOBAHHEIX JKaJN00 IPaX(IaH M OpraHM3aluii 1o
BOIIpOCaM Ka4ecTBa U JOCTYIHOCTH INIPeAoCTaBleHHs MyHHIHIaNbHOIM YCIYyru K
o0IeMy KOJIHYECTBY a100;
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WHele TpeGoBaHuA, B TOM YHCIIE YIHTHIBAIOIIAE 0COOEHHOCTH MPEAOCTABICHHS
MyHuuMnaneHo# ycayrn B MHOrOQYHKUHOHANBHBIX LIEHTPAX, M OCOGEHHOCTH
npenocrapieHna MyHHIMNANBHON yClIyrH B 3JI€KTPOHHOM (opMme.
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[punoxenue 14

K THIIOBOH (JopMe AIMHHHCTPATHBHOTO periaMeHTa
IO [IPEeIOCTaBIeHHS MYHHITHIATLHOM YCIVTH
«Bblaua apXHBHbIX CIIPABOK, aDXHBHBIX BBITHCOK.
apXLBHBIX KONMM H MHOOPMALUOHHEIX [THCEM 110
BOTIPOCAM, 3aTPArHBAIOLIAM IIPaBa H 3aKOHHEIE
MHTEPECH! 3aBHTEIS

TpeboBanus k obecnedeHuIo rocTynHocTH MyHHIHIAILHO# YCJIYTH AJ5
HHBAJIHAOB H JIHI C OrPAaHHYeHHbIMH BO3MOKHOCTSIMH 310POBbSI

1. Jlunam ¢ I u Il rpynnamMn HHBaJMAHOCTH 0GECIIEYMBAETCS BO3MOMKHOCTD
nony4eHus: MyHHIHIANBHOH YCIYTH 10 MECTY MX NMpeOBIBaHHS C [IpeIBAPUATEINBHOM
3amHceio o Tenedony B ML, a taxke nmocpeactsom PIITY.

2. Ilpn npenoctaBieHnd MyHHUMIANBHOR YCIYTH JHIEM C HapylueHUsIMHA
(yHKIHY CllyXa ¥ JIHIAM C HapyIIeHHAMH (yHKIMH OTHOBPEMEHHO CllyXa M 3peHus
JOIKEH OBITh OOEcreyeH CypAONepeBon MM TH(IOCYpPAONEpPEeBO npoiiecca
npefoctapnenns  MyHunuunaneHo#  ycnyrw, 6o opradusoBaHa  paGoTa
aBTOMATU3UPOBAHHOM  CHUCTEMBI  CypJONepeBoja WIH  TH(IOCYpPAONEpeBOa,
MPOU3BE/ICHO KOHCYJIBTHPOBAHKE [0 HMHTEPECYIOLIHM €T0 BONPOCAM yKa3aHHBIM
crocobom.

3.B  noMmemweHusx, mpeJHa3sHAYeHHBIX  JUIA npuemMa  3asgBUTENEH
(npexcrasuTeneil 3asBuTEs), JODKHO OBITH OPraHH30BAHO OTIENBHOE OKHO (mecTo
npHeMa), IIPACIIOCOBIERHOe IS IPHEMa JIAL CO CTOMKHMMU paccTpoiicTBaMu 3peHHs
H CllyXa, a TAaKXKE ONOPHO-BUraTeNbHON QyHKIMH.

4.B mnomemeHusx, IpelHa3HAaYeHHBIX  JJId  IIpueMa  3asBHTeleH
(npencraButenelt 3asButens), oGecreunBaeTcs NyGIMPOBAaHHE HEOOXOMUMON IUIA
JMI{ C OrpaHMYeHHBIMH BO3MOXHOCTAMH 3[0pOBbS 3BYKOBOW M 3PHTEIbHOM
MHOOpMAIMY, a TakXe HaJnuced, 3HAKOB M HHOH TEKCTOBOM H rpadbudeckoi
HHOOPMAlMK 3HAKAMH, BBIMOJHEHHBIMH DPelbe(DHO-TOYEIHBIM PHATOM Bpaiins,
AOIYCK CYpAONepeBOAYHKA, TH(IOCYPAONEPEBOAYNKA U COOAKH-TIPOBOIHUKA.

5.Ilo  sxemanmro 3asBuTens (WpencraBuTens  3asBUTENs) 3asBICHHE
noaroTaBiauBaeTcss paborHukom M®II, TekcT 3asBiIeHUS 3aUUTHIBAETCH 3AABUTEIIO
(mpencraButeno 3asBUTENIS), ECIH OH 3aTPYAHIETCS 9TO CAEIATh CAMOCTOATENLHO.

6. JIuam, HMEIOLIM Or'paHUYCHHS JBUTraTeJIbHON aKTUBHOCTH,
NPEATCTBYIOMME CAMOCTOSTEIBHOMY MOANHCAHHIO JOKYMEHTOB, IIp€IIaraercs
o0paTuTbCs K HOTApHYCy /Ui YAOCTOBEPEHHs TMOMNHMCH APYroro JIMIA
(pyKxompHKIaa4mKa), 3a JaHHOE JIHIIO.

7. 3nanue (nomemenne) M®L] obopynyercs urbopManmoHHOM TabMUuKO
(BBIBECKOIT), comepikalieil TonHoe HaumeHoBaHMe M®I], a Takxe UHQOPMAIUIO O
peKHuME ero paboThl.

8.Bxon B 3nanme (momeurenne) M®OL] u BeIXOJA M3 Hero oGOpPYAYyIOTCS
COOTBETCTBYIOLIMMH YKa3aTeJIssMH C aBTOHOMHBIMH HCTOYHHKaMH OecrepeboiHOro
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TIATaHKs, a TAIOKe JECTHULAMH C MOPYYHAMH M TMAHAYCaMH IJIs IEPEIBHKEHUS
ACTCKMX M MHBAIMIHBIX KOISCOK B COOTBETCTBHH C TPeOOBaHHAMMU ®eneparsHOro
3aKoHa oT 30.12.2009 No 384-D3 «Texauyeckuii AIMMHHCTPaTHBHEIA periameHT o
Ge3omacHOCTH 30aHU U COOPYIKEHHID,

9. Ilomemenns ML, OpeAHa3Ha4YeHHBIC i paboTEl ¢ 3asgBUTEIIMH
(MpecTaBUTeNAMH 3asABHTEN), PACIIONATAIOTCS HA HUKHUX 3TAXKAX 3JaHUS U UMEIOT
OTIeIbHBIH BXOA. B ciyuae pacmonoxenus MYHUIIUIIATTBHOTO apxuBa U M®IL] Ha
BTOPOM JSTaKe H BbILIE, 3MaHHC OCHAINAETCS JNHU()TOM, CKANATOPOM HIH HHBIMH
dBTOMATHYCCKHMH TMOJBEMHBIMH YCTPOMCTBAMH, B TOM UYHCIe IS JHI ©
OrpaHHYe€HHBIMH BO3MOXHOCTSIMHU 3/I0POBBSI.

10. B M®IL[ opranusyetcss GecruiaTHsIi TyaleT IJiA IOCETHTENEH, B TOM
HHCIE TyaleT, NpeQHa3sHAYeHHBIH [ JIML ¢ OrpaHHYEHHHIMH BO3MOIKHOCTSIMH
310pOBbBS.

I1. PaGornukamu M®L] oprammsyercs pabora Mo CONPOBOXEHMIO IHIL,
MMEIOIX  CTOHKHE paccTpoiicTBa (YHKUMM 3peHHS W CaMOCTOSTENEHONO
TICPEABHKCHUA, H OKa3aHHE MM MOMOLIM TIpH OOpalleHMHM 33 MyHHIUIATBHOM
YCIyrol W TONy4eHMs pe3ylbTara NpefOCTABIECHHUS MynununansHo#t  yenyru;
OKa3aHHIO IIOMOIIM YKa3aHHBIM JIMIAaM B TPEONONCHHH GapbepoB, MELIAFOIINX
MOJTyI€HHIO MMH YCIIyT HapaBHE C IPYTHMH.
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[Ipunoxenne 16

K THIIOBOH (opMe AZIMHHHCTPATHBHOTO PRIIZMEHTE |
IPENOCTABICHHIO MYHUIIANATEHOR VeIvTH « Bel1aua
APXUBHBIX CIPABOK, APXHBHEIX BBIITHCOK. aPXHBHEIY
KONIMI B HHQOPMALMOHHBIX MTHCEM [10 BOMPOCAN.
3aTparaBarOLIAM 1IPaBa U 3aKOHHEIE HHTEPECH] 32981 Te, 14

baok-cxema npenocrasiaenns MyHnmmnaasnoii yeayru yepes M®I{

Ecrs ocnonanns 179

aa OTtraz B
. npHese

JIOKVMEHTOB

ML [puem 3aspaenns > 0TKa3a B NPHEME
H JIOKYMEHTOB JIOKYMEHTOR?
HET
A
Perucrpauus.
MYyHHUMIRILHEIH apXHR Heseamimeiabs
) s
(1 patouuii 1eHs) EHGERERSe

Heobxoaumo nanpasurs
MEAHBEIOMCTREHH BII

sanpoc?

Jia

CMD2B
(5 padouux nHeii)

4

NOIYHEHHE OTBETA

DopMUpOBAHKE H HATIPABICHHE
MEHBEIOMCTBEHHOI0 3a11poca.

MyHULMNANEHBIT apXHB
(15 paBouux aHeii)

EcTb ocHOBaHMA mis <

OTKa3a B NPE10CTABACHHH i OTKa3a B
yeayru? p{ npelocrasie-
HUW yeTyTH
HET
4

Odgopmnenne

[punstie pemenus. [oaroroska i oopmenye apxusHoii CTIPABKH,
ADXUBHOI KOTIMU. ADXUBHOH BRINHCKH. HHDODMALMONHOTO MHCBEMA

¥ y
Hanpasnenue Hanpapnenne
pe3yiLTaToOR PE3YNLTATOB
MNpeloCTaBIeHNs NperocTaBIeHms
yenyru B MO ] yenyru Ha PIITY
A 1
\ 4
| HIH Hanpasnenue
;1a4a pe3y IbTara
Ml Boiaaua pesyastara PE3VIILTATOR

(1 pabouuii genn)

NPETOCTABICHHH M CON

or ]
r
|
|

' NPeJOCTABICHHA
VCJIVIH 10 ToYTe

8
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biok-cxema npenocrasaenns MyHuumnaabHoil yeayru depes PIITY

MY HULMNANLHE apxur
(1 pabouuii mens)

_—
. Eerh ocHoBanms nis 1 OTkas B
i Tpueni Sasscnus | ) OTKAA B NIpHeMe b npHeme
i | HJOokymentos | AOKYMeHTOR? AOKYMEHTOB
e

HET

v

Pervcrpauns u
[peBapUTeNLHOC
paceMoTpeHHe 3asBicHHA,

Heobxoamvmo HanpasuTs
MEHBCIOMCTBCHHBII

sanpoc?
|
|
l Aa
2 HET
CM3B DOPMUPOBAHHE W HaNpaBieHie
MEKBEIOMCTREHHOIO 3a1poca,
NonyueHHe oTBeTa
1
Ecre (JCHUB*HHSI Juns G
OTKa3a B [IPEA0CTABICHHU
pel - Othopmnenne
VCAYTH?
TK.
i OTKa3a B
npeocrasie-
- HET FSTINE
MyHUIHMANBEHBI apxuR l_ HUM yeIyr
) 4

HH(OPMALHOHHOTO MHCEMa

Hoaroroska 1 odopmnenne 4pXHBHO# cnpaskHy,
APXHBHON KONMM, apXHBHOI BbIMHCKH,

MyHULHNATBHBI ApXHB

y

Hanpasienue pesyasraTta
NPEIOCTABICHUH YCIYTH Ha
PITY

y

Hanpaenenue otkasa s
[IPeADCTaBICHHH YEIy TH
na PITT'Y

v

Hanpagaenue pezyasraros
npeaocrasienus yenyru 8 MdL]
(B cooTsercTBUN ¢ 3annnenuenm)

Hanpasnenne pesyistaron

HPEAOCTaBACHHA YCIAYTH N0 HOYTe

(B

COOTBSTCTBHH € 3aABICHHEM)
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HOCTYNH.IH 110 IOYTEe HIn 3JI¢KTp0HHOﬁ no4yrTe

MyHHUMITANBHEIH apXiB
(1 paGouuii neHs)

3asiBJIEHHE O NPEJOCTABICHHN KOTOPOi

[prem 3aABieHHs ¥ TOKYMEHTOR,
MOCTYIMBIIHX 110 [10YTE

Ipuem u pacneuarxa Sassncuus 1
AOKYMEHTOB, MOCTYIHBLIHX 110
DIEKTPOHHOM 1oyre

MoI]

Peructpatig u npensapurensHoe

MyHHLHNANEHET apXHB

paccMOTpeHHe 3aaBneHus
h 4
2 Orkas B
Ects ocHoBaHua ans oTkasa o npHeme
B NMPHEME JIOKYMEHTOB? "| ZokymenTon
Her
4
Ipenpapurensuoe Heobxoumo HanpasuTs
paccMoTpeHHe MCHBEIOMCTBEHHBIH 3anpoc?
JOKYMEHTOB

®opmuposanue u HanpasieHue

MCIKBCIOMCTBEHHOTO 3al1poc
CM3B & PO Her
NOy4eHHE OTBETa
Ecth ocroBauus s <
am o MM
CLREHRR fpey c;ranneu Odopmiicnue
T’
yeny i OTKa3a B
MynununaneHeii apxus ' npeAocTasie-
et § HHH YCIIyTH

\ 4

Toarororka u opopmrckne apxupHoii CIIpABKH, aDXHBHOMR

KOTHH, 8PXHBHOI BEIMHCKH, HHGOPMALHOHHOIO NUchMa
Y
Bbinaua pesynsrara Beina4a orkasa B
NPENOCTABNEHHUH YCIyTH TMpeAOCTaBICHHH
YCIYTH
Mo
i [t}
Hanpasnenwe pesynrraros

TIPEOCTABISHHA YCAYTH N0 NOYTE
(B cootseTcTBHH ¢ 3aseneHuem)
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