[JTABA PY3CKOTI'O 'OPOJACKOI'O OKPYTA
MOCKOBCKOHU OBJIACTH

INOCTAHOBJIEHHE

or 1042 EOLF NEM

OO0 yTBep:KIeHHH AJIMHHHUCTPATHBHOIO PerjiaMeHTa NpeAoCTABIECHHUS
MYHHIHNAJbHOH ycayru «Boigaya cnpaBku 00 ouepeHOCTH NMpeJoCcTaABICHHS
KHJIBIX MOMeLeHHi HA YCJOBHAX COLHAIBHOr0 HaliMa

B coorBerctBuM ¢ ®enepanpHeiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHM3alliid IIPEJOCTABICHUS TOCYJAapPCTBEHHBIX M MYHHUIMMAJIBHBIX YCIyI»,
QenepansabiM  3akoHOM 0T 06.10.2003 Ne 131-d3 «OO6 o0mux NpHHIMIIAX
OpraHu3alMy MeCTHOro camoymnpasienus B POy», 3akonoM MockoBckoii 001acTu ot
12.12.2005 Ne 260/2005-O3 «O nopsiake BeOeHHsS ydeTa TpaKIaH B KauyecTBe
HYXKJAIOIUXCs B OKWIBIX [IOMEIICHUAX, MPEAOCTaBIsieMBbIX [0 JOroBOpam

COIHAJIBHOT'O HaﬁMﬂ)), PYKOBOJCTBYSCH VYcraBom Py3CKOF0 ropoackoro OkKpyra,
IMOCTaHOBIIAKO:

1. YrBepautsh aJIMUHUCTPATHBHBIH periaMeHT IPeJOCTaBICHUS
MYHULMNATIBHOU yciyru «Beigaya cripaBku 00 04epeIHOCTH MPeA0CTaBISHUS JKUIBIX
NOMEILEHUH Ha YCIOBUAX COLMAIBHOTO HaliMay (TpusiaraeTcs).

2. Ilpu3HaTe yTpaTUBLIMM CHIIy nocTtaHoBieHue [ aBbl Py3ckoro ropoackoro
okpyra MockoBckoii obmactu ot 06.03.2018 Ne 722 «OO6 yTBepkIeHUH
aJIMHHHUCTPAaTUBHOIO pErJIaMeHTa MpPeJOCTaBICHUS MYHULUIAIBHON YCIYTd 10
BblJlaue CIIPaBKU 00 OuepeHOCTH IPEIOCTAaBICHUS KIIIBIX TOMEIEHHUH Ha YCITOBHSIX
COLIMAJIBHOIO HanMay. ;

3. OmnyOnukoBaTe HacTosllee NocTraHoBileHHe B rasete «KpacHoe 3Hams» u
pa3MeCTHTh Ha OQHUUAIBHOM caiiTe Py3ckoro ropoackoro OKpyra B CeTH
«HTEpHETY.

4. KoHTponp 3a HCHOJHEHHWEM HACTOSIIEr0 IOCTAHOBIEHMS BO3JIOXHTH Ha

samectuTenss  I'maBel  AamuHHcTpauumu — Pysckoro  ropojackoro  okpyra
H.A. lllunomaesy.

e , 7~ T.C. Burymesa

1S5/

U.o. I'nasel mponcxorofﬁii{pyi"'&@fkiﬁ‘-
II\.\ P“\ I’J‘.. .‘z,{"‘).

[T 001473 =*



,//_"I’/_'\-'Tlr:.r Ora

o S/

NpeaocCTaBjJ€HHA ) KHJIbIX NOMeIIeHHH HA YCI0BHAX CONHAJIBHOTO HaiiMa»

Ors1aBjIeHUue

OBUIHE MNOJIOKEHUA

1. [lpeamer perynupoBaHus AJAMHHHCTPAaTHBHOIO pEriamMeHTa ..
2. Jlvua, uMeroLKE MPaBo Ha nony4eHne MyHHUMIANbHOHN YyCIyTH...
3. TpeGoBauus Kk nopsAaKy HHOOPMUPOBAHHUS O MPENOCTABICHHH Mynuunnanbnoﬂ YOI P et

CTAHJIAPT IMPEJOCTABJIEHUSA MYHULIUIIAJILHOW YCJIYTH

HausmeHOBaHWE: MYHHIMNANRHON YOIMYTR - oo nusiiiimstssmiviniiiion i bmemansmonan i e iessiswariam sdieiis
HauMmeHOBaHHe OpraHa, MpeJ0CTABNAIOMIETO MYHHUMMAIBHYIO YCIIYTY ..ouevverireesereeserseseressesesssssasesesssnssesssssassensesesessesses
Pe3ynbTaT npeRocTaBaeHUA MYHHUMIAMBHOM YOMYTH ..cocviuireinresemssnesnenssnssnssnssnssssnsenssnsensensanssnessenssnssnensensnsenssnsssensanssnanes
Cpok perucTpaluy 3anpoca 3asBuTess 0 NpeJocTaBaeHHH MyHUIMNATBHON YCIYTH. ...cveveeeeenns
Cpok nPENOCTART i MY HUTURTIATREOMN JOINT L iisiiir avivinsivsossvirssasiiaveassassseseos e tovisa st dove s vass oA va o o SHse oo Ao os
9. IlpaBoBbie OCHOBaHHMS NMPEAOCTABIEHHA MYHHIHIATBHOM YCIYTH 1.uovireiereirennressnsssassssesssasssnssasssnnesnessnessasssnsssssssnssnanss
10. HcuepnsiBaroluii nepeyeHb J0OKYMEHTOR, HEOOXOAUMBIX Ui NpenocTaBieHuss MyHUIMNANbHON YCITyTH, MOUIekKaIINX

@~ A
DU uUooo & LWLWL W

T R T e (o) Coe— N W MW N BB B R e R R W ol
11. HcuepnbiBaioluil nepeyeHb AOKYMEHTOB, HEOOXOAMMBIX /s MNperocTaBieHHs MyHHUMNANBHON YCIYrH, KOTOpbie
HaxXO[ATCA B PACMOPAKEHHH OPraHOB BJIACTH, OPTAHOB MECTHOIO CaAMOYMPABIEHHA MM OPTaHU3ALHH . ...oovouiieiniiairiiiiniinneans 8
12. HcuepnbiBatonuii nepeueHb OCHOBAHHH I OTKa3a B NpHEMe JOKYMEHTOB, HEOOXOAMMBIX ISl MpeJoCTaBJeHH
MYBHIUIATEHON YOIYTH 1.conereersassrsresnsasssoresssnssersssasnsarsrensssessass sssnsasssstssssssns sess sasass bssanns sesnesasmsssssesnsssssoasassns rerasnvassssevassasasasasssssase B
13. HcuepneiBaroimuii nepeueHb ocnonaﬂuﬁ JUIL IPHOCTAHOBJIEHUs WJIM OTKasa B NpelocTaBieHHH MyHHUHMNANILHOH
14. Hopnnox pasMep H OCHOBAHHA B3HMaHHsA rocynapcraeuﬂoﬁ NOLTMHBL WKW HWHOH muaTel, B3MMaeMoil 3a
npejocrasieHHe MyHULUNANBHON YCIIYTH .. .10
15. Ilepeuens ycayr, HeOOXOIHMBIX H OﬁﬂSaTEJIbeIX Juis npefocTasieHus MyHu uuna.rtbuoﬁ YCIIYTH, B TOM YHCIIE MOPAMIOK,
pasMep H OCHOBaHHSA B3IHMAHHS IJ1AThl 3@ NMPEAOCTABICHNE TAKHX YCIIYT woveveerurressesesserassnssssesasensens .10
16. Cnoco0bl npepocTaBieHus 3asBuTeleM JOKYMEHTOB, HeoﬁxonHMblx JUISL ITOJTYYEeHUs MyHHLlHﬂaJ'IbHOH YCIIYTH ........ 10
17. Cnoco6el nostyyeHus 3asBUTENIEM Pe3yIbTAaTOB MpeloCTaBleHUs] MYHHLMIATBHON YCIYTH ... .cveeveueerrereseesesesaennseens 10
18. MaxkCHMANBHBIH CPOK OMHMAAHMS B OUEPEIH . ...veuriuessiresiererernesersesensssesesssesstesssnssessessessssssensssssessensssssassssesssessssssessssesssners 1 1

19. TpeboBanus k NOMEMIEHHAM, B KOTOPbIX MPeIOCTABIAIOTCS MyHHUMNAIbHAS YCIIyra, K 31y OXKWIaHHsA, MECTaM JUTs
3aMOJIHEHHA 3aMpOCOB O NpeaocTaBieHMn MyHHLMNANbHOH yciyrd, MH(OPMAalHOHHBIM CTeHZaM ¢ o0pasuamm HX
3aMOJIHEHHA W MEPEYHEM HOKYMEHTOB, HEOOXOAMMBIX Ul MpeAoCTaBjieHHA MyHHLMNANIbHOH YCIyrd, B TOM 4HCIE K
obecrneyeHnIo JOCTYMTHOCTH YKa3aHHBIX 00BbEKTOB [I MHBAIMIOB, MAIOMOOHIBHBIX MPYIIT HACETECHHS ....vvvevevreerressecensnnn. |

20. TlokasaTe/u NOCTYMHOCTH M KAUeCTBA MYHHUMMATBHON YCIYTH  ..cvcvvuieierensriesessesssessesssssssessssesssssssssesesessssesssessssenesens 12
21. TpeGoBaHHs k OpraHM3alMK NpeNOCTaBIeHHs MyHHLHNANBHOM yCITyTH B BHCKT‘pOHHOH ¢0pMe sl
22. Tpe6oBaHua k OpraHM3aluy NpeaocTaBieHus MyHHUMNATLHON YCIyTH B M(DLL 14
COCTAB, NNOCJHENOBATEJIBHOCTb U CPOKH BBINIOJIHEHUS AJIMUHMCTPATHUBHBIX TMPOLIEAYP,
TPEBOBAHUWS K NNOPAAKY UX BBINIOJHEHUSA 15
23. Cocras, noc/ie10BaTeIbHOCTh M CPOKH BbINOJHEHHA aIMUHUCTPATHBHBIX NpoLenyp (neicTBuii) MpH NpeaocTaBlIEHUH
MYHSIMNATBHOR SOOIV s SRR e s 15
NOPAIOK U ®OPMbI KOHTPOJIA 3A UCITOJIHEHUEM AJIMUHUCTPATHBHOI'O PETJIAMEHTA............ 15

1



24. TlopAmOK OCYIUIECTBIEGHHS TEKYIIEro KOHTPONA 3a COOMIONEHHEM M MCIOJHEHUEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH
NMHLAMH, MYHULMNANBHBIMU CHlyxXalumu, paboTHukamu AamuHuctpauu, MO®L] nonoxeHuit AJMHHHCTPATHBHOTO
pernaMeHTa W WHbIX HOPMATHBHBIX MPABOBLIX aKTOB, YCTAHABIMBAIOIIMX TPeOOBaHHA K NpeoCTaBIeHHI0 MyHHIMNAILHONU

25. Ilopsamok M NEPUOAMYHOCTh OCYIIECTBIEHHA IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK TMOJIHOTHI M KayecTsa
e AGCTARNCHYE MY A TR R HON YOIV cucsisiaiioniasioisiassiasissiswhios i5u owos s oassaon Vs s sas s WSSO U s w16

26. OTBETCTBEHHOCTh JAOIKHOCTHBIX JIMLI, MYHHLIMIIAIbHBIX CITYKAIIKX, paﬁomnxos Anmauucrpaunu paﬁommcon MfDI_l
3a pelueHus U aeiicTeus (Ge3neiicTere), NpHHUMAaeMEIE (OCYILECTBIAEMbIE) B X0/1€ NpeaocTaBaeHus MyHHIMNANBEHOH YCIyri

16
27. TlonoxeHus, xapaktepusytolide TpebGoBaHus K nopAaKy 1 popMaM KOHTPONS 3a npepocrapieHneM MyHUIMTATbHOMN
YCIYTH, B TOM YUCIIE CO CTOPOHBI Ipak]aH, WX O0BbEIMHEHHH H OPTAHMBALMH. .....cviiriireenrecieesieens s ee s bs s s 16

JOCYJEBHBIA (BHECYJEBHBIM) TIIOPSJOK OBXAJIOBAHMSI PEIUEHMM MW JENCTBUIA
(BE3JIEICTBUSI) OPrAHA, MPEJOCTABJISIIOLUENO MYHULMIAJIBHYIO  YCIYILY, M®I],
OPTAHU3ALIMM, YKA3AHHBIX, A TAKXKE UX JTOJIKHOCTHBIX JIML, MYHULIMTTAJIBHBIX CJIYKAILUX,

PABOTHUKOB 17
28. JlocyneGublit (BHecyneOHbIH) nopsanok obxanoBaHus pelieHuil u neictsuii (besneicTeus) AaMuHHCcTpalmu, M®I], a
TaKMkKe UX JOJKHOCTHBIX JIML, MyHHIHMIAIBHBIX CIYKAMMX, PAOOTHHKOB. ....vivsriasriiinnissessresssnssnsisssssssssssssserssnsssssssssssssssassns 11

INMPUJIOXKEHHE 1 23

MPUJIOXKEHHME 2 25

NPUJIOKEHHUE 3 26

MPUJIOXKEHHE 4 27

NMPUJIOKEHHUE 5 28

NPHJIOXEHHUE 6 28

NMPUJIOKEHHUE7 30

MPUJIOXKEHHUE 8 32

IMPUJIOXKEHHUE 9 34

NPUJIOXKEHHE 10
NPHJIOXKEHHUE 11

35
40



O0mme mooKeHns
1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHO20 Pe2laMeHma

1.1.  AIMHHUCTPaTHBHEBIM PErjaMeHT pPeryjupyeT OTHOINEHHS, BO3HMKAIOIIHE B CBSI3U C
npeocTapieHieM MyHUIMNATbHOH yciayrd «Bbigada crpaBke 00 OYepeaHOCTH MpENOCTaBJICHHUS
KHJIBIX TIOMEIIEHHH HA YCIOBHMAX COLMANBLHOIO HaiMa» (manmee — MyHHIMDANBHAS —yeiyra)
aIMUHUCTpauuel Pysckoro ropoackoro okpyra Mockosckoit obnacty (nanee - AIMUHHCTpAIHS).

1.2, AIMWHHCTDATHBHBIM  pErJaMeHT  YCTaHABIMBAeT  CTaHAApPT  NPEJOCTaBJICHHA
MyHHIMNATBHON YCITYTH, COCTaB, MOCHIENOBATEIFHOCTh M CPOKH BBHINOJIHEHHS aJMUHHCTPATHBHBIX
IPOLEAYp MO MPEAOCTaBIeHHI0O MyHAIIMIANBHO# yCITyrH, TpeOoBaHus K MOPSAKY HX BEIIOIHEHHUS, B TOM
4HCIIe OCOOCHHOCTH BBINOJHEHUS aJMHHHCTPATHUBHEIX IIPOLEAYP B JJIEKTPOHHOH (opMe, a TakKe
0COGEHHOCTH BBIIOJNHEHHMS aJIMHHHCTPATHBHBIX IPOLEAYP B MHOrO(QYHKIMOHANBHBIX IEHTPax
npefiocTaBieHuss ['oCynapcTBeHHBIX M MYHHIMIAIBHBIX yeIyr B MockoBekoil o6mactu, ¢opMsl
KOHTpOJIA 3a MNpefocTaBieHHeM MyHununaipHOR ycayrd, nocyneOHbii (BHeCYneGHBIM) MOPSIOK
obxanoBanust pemeHud H - jeiictBuit  (OesnedcTBHi) AIMHHHCTpalMH, ODKHOCTHBIX JIHIL,
MYHULIUIAIBHBIX ~CIOY)KalMX, pabOTHHKOB U TCPPHTOPHAIBHO-CTPYKTYPHBIX IOJpa3feaeHui
Anmunuctpanuu (nanee — TCIT), paGotaukos MOI].

1.3. TepmuHBI U ONpENENeHNs, HCIIONb3yeMble B AIMHHUCTPATHBHOM perjlaMeHTe:

ENC OV - Enxunas uapopmanuonnas cucTeMa OKa3aHus rocy1apCTBEHHBIX H MYHUIMITATBHBIX
yeryr MockoBekoii 00J1acTH, Henomb3yemast AJIMHHICTPALUEeR [UIs IPeocTaBIeHus MyHIIMIIAIBHOMN
YCIIyTH;

PII'Y - TocynapcrBennas wuH(opmamumoHHas cHcTeMbl MockoBekoi obnactu «Ilopran
MyHHIUTATBHBIX ¥ MyHHIANATBHBIX yoIyr (GyHkuuit) MockoBCKoi o06macTum»;

2. OcranbHble TEPMHHEBI M OTIPE/ICNCHNS, HCIIONB3YEMbIE B AIMUHUCTPATHBHOM PErlaMeHTe
ykasaHbl B [Ipunoxenun 1 kK AIMHHHCTPaTHBHOMY PETJIAMEHTY.

2. Jluya, umerousue npaso na nonyvenue Mynuyunansroii ycnyzu

2.1.  Jluuamd, WMEIOIMMH NpaBO HA MOIydeHHWe MyHMIMNATBHOH YCIYIH, SBISIOTCS
$usuyeckue muma, rpaxaane Poceniickoit Oenepanuy, COCTOSIIME HA yUeTe B KAYECTBE HYKIAIOIUXCS
B JKHJIBIX TOMEIIECHUSAX, MPEJOCTAB/ISIEMBIX 110 JIOr0BOpaM COLMATBHOTO HaliMa Ha TEppPUTOpHH Py3ckoro
ropojickoro okpyra MockoBckoit 06mactu 60 HX yIOTHOMOYEHHbIE [IPeICTABUTENH, 0OPATHBIIHECS B
AIMUHHCTPALHIO C 3aIIPOCOM O MpPeoCTaBIeHHH MyHAIUNANBHOM yeityTH (nanee-3asiBHTEN).

3. Tpebosanusa k nopaoxy ungopmuposanun o npedocmasnenuu Mynuyunansnoi yenyeu

3.1. Ilpuem 3asiButeneii o BONpocy npeaocTaBieHus MyHUIMIATEHON YCIyrH OCYIIECTBIIAETCS
B COOTBETCTBHHU C OPraHU3alMOHHO-PACIOPSUTEEHEIM JOKYMEHTOM AJIMHHUCTPAIMH, OTBETCTBEHHBIM
3a nmpepocrapiaeHne MyHHIIMNATBHON YCITyTH.

3.2. Ha oQuumansnom caiite Axnmunucrpauuu B cetn «MHTepHeT», B I'ocynapcrBeHHOM
HH(OPManHOHHOM cucTeMe MockoBekoit o6nacT «PeecTp rocyIapcTBeHHbIX 1 MYHUIMTIAIBHBIX YCIIyT
(dynknuit) MockoBckoit obmactu» (nanee — PI'Y) u B roCy/IapCTBEHHOH MH(DOPMALMOHHOM CHCTEMe
Mockosckoit o6nactu «ITopran MyHUIMTATEHEIX ¥ MyHHIHNATBHBIX yenyr (byakumit) MockoBckoH
obmactu» (manee — PIII'Y) o6s3arenbHOMY pasMEIICHHIO IIOUIEXKHT Clelylomas CrpaBovHas
uH(OpMAaIHs:

MECTO HAXOXKACHHA M rpaQuk paboThl AJMHHHCTPALUH, €€ CTPYKTYPHBIX [OJIpPa3IeleHHi,
NPENOCTaBIAIOMUX MyHUIIMIIAIBHYIO YCIIyTY;

CPABOYHBIC TENCPOHBI CTPYKTYPHBIX MOApAsZeleHHN AIMUHUCTpAlHH, YYacTBYIOIHX B
IPEAOCTaBICHHH MyHUIMIIATBHOR YCIIyTH, B TOM YHCIIE HOMEp Tenedora-aBTouHpOpMaropa;

anpeca oQUIMAIBLHOTO CaiiTa, a TAaKXe JJIEKTPOHHON MOYTHI U (WiH) dopMbI 06paTHOM CBsI3U
AnMuHucTpanuHy B cetd «HTEpHETY.




3.3. Hudopmamms o rpaduke (pexxume) pabOTBl AIMUHHCTpALlWd M CTPYKTYPHBIX
NoZpaszie/ieHusaX AMUHICTpalMK yKasaHa B [Ipunoxennn 2 k. AIMHHHCTPATUBHOMY PErJIaMeHTY.

3.4. CpeneHuss O TEpPUTOPHATBHBIX CTPYKTYPHBIX IOJpA3ENCHHAX AJIMHHUCTPAIUH,
OCYLIECTBIIIOLIMX IpefocTaBneHne MyHununansHoi yenyru (HaumenoBanus TCII, moutoBssie aapeca,
HoMepa TeneoHOB U (aKcoB) pasMeIaloTCs Ha caiite AxmuuucTpauuu, Ha PIITY, B denepansHoit
rocynapcTBeHHON MH(OPMAIHOHHOM cHcTeMe « EMUMHBIN IOpTal rocyAapCTBEHHBIX ¥ MYHHIMITATBHBIX
yeayr (dynxnuit)» (nanee - EINI'Y), Ha HHDOpPMaMOHHBIX CTEHAAX, PACIIOIONKEHHBIX B TOMEIIECHHSX, B
KOTOPBIX IpeocTaBiseTcss MyHUILMNIATBHAS YCIyTa.

3.5. Nudopmuposanue 3asBUTENeH MO BOIpPOCAM INPeJOCTABICHUS MyHHIMNAILHON YCIyrH
OCYHIECTBISICTCS:

a) myTeM pasMelleHus HHpopManiy Ha caiite AqMuHucTparuu, PIITY.

0) JO/DKHOCTHBIM JIMIIOM, MYHHUMIAILHBIM  CIy)KalldM, paGOTHHKOM CTPYKTYPHOIO
noJpas/JeNieHusi AIMUHUCTPAIlMK, OTBETCTBEHHOIO 3a MpeJocTaBleHHe MyHHIMITAIBHOM YCIIyTH, IpHU
HEMOCPEICTBEHHOM oOpaleHnu 3assBUTeNst B A IMHHUCTPALIUIO;

B) myTeM Iy6muKanuy HHOPMAIHOHHBIX MaTePHAIOB B CPEACTBAX MaccoBOM uH(OpManuy;

r) myTeM pasMemleHHs Opomnop, GYKIETOB M OPYTMX I€YaTHBIX MAaTepHAIOB B IOMEIIECHHSIX
AJIMUHUCTpALIMH, IPEHAa3HAYECHHBIX JUIA NIpHeMa 3asBUTeNel, a Tak)Ke HHBIX OpraHu3anui Beex Gpopm
COOCTBEHHOCTH IO COTJIACOBAaHHIO C YKa3aHHBIMH OpraHU3alMsIMu, B TOM yucie B MOIL;

) DOCPENCTBOM Tene(OHHOM 1 (HaKCHUMHUIIBHON CBSI3H;

€) MOCPeICTBOM OTBETOB HAa IMCHMEHHBIE M YCTHBIE oOpamieHus 3asBHTENEH 110 BOMPOCY
npefocTaBIeHuss MyHHIIUIIAIBHOM YCIIYTH.

3.6. Ha PIII'Y u caiite AIMHHHCTpAIMK B LeISX HHPOPMHPOBaHHs 3asBUTENEH MO BOIPOCAM
npenocTaslieHuss MyHHIMIIANBEHOH yClIyry pa3MeniaeTcs cienyromas HHGopMarus:

a) HCYEPIIbIBAIOIIAN ¥ KOHKPETHBIH NepeyeHb JJOKYMEHTOB, HeOOXOQUMBIX IS IPEI0CTABIICHHUS
Myuununanenoit ycinyru, TpeGoBanus K OQOPMICHHIO YKa3aHHBIX JOKYMEHTOB, a TakXke NepedeHb
IOKYMEHTOB, KOTOpBIE 3asBUTENb BIIpaBe NPEICTaBUTh 110 COOCTBEHHON MHUIIMATUBE,

0) nepeyeHs JIKL, KMEIOLIMX [IPABO HA TOTy4YeHHe MyHUIMIIAIBHOM yeiIyTy;

B) CPOK IPEAOCTaBICHUsI MyHHIMIIATBHON YCIyTH;

I) pe3yJIbTaThl IIPeI0CTaBIeHss MyHHIHNATBHOM YCIIYTH, HOPSAOK MpeACTaBIeHHs JOKYMEHTa,
SBJIAIOLIETOCS PE3YJILTATOM IPeAOCTaBIeHUs] MyHUIUIIATBLHOM YCIIYTH;

M) HCYEPIIBIBAIOIIMH NepedYeHb OCHOBAHHH /U IPHOCTAHOBJICHHUS MITH OTKa3a B IPEJOCTABICHHH
MyHHIIUTIATBHOHR YCIIyTH;

e) nHpopManKs o mpase Ha JlocynebHoe (BHecyneGHOe) 06KanoBanue aeiicTBuit (Ge3nelicTBus) i
PeIICHH, IPHHATBIX (OCYIIECTBIIAEMBIX) B XOI€ IPEOCTaBIeHUsI MyHHIHIIAILHOM YCIyTH;

k) (opmbl 3asBneHuH (yBeNOMIICHHH, COOOLICHHMI), HCMOJB3yeMbIe IIPH IPENOCTABICHHH
MyHsununanbHO#i ycnyru.

3.7. Ungpopmanus na PIIT'Y u calite AIMHHHCTpALMK O TOPSAKE H CPOKAX MPEIOCTABIICHHS
MynununansHo# yenyru npenocrasisercs 6ecIuiaTHo.

3.8. Ha calite AIMHHHUCTpAIMHX JOTOJHUTEIHLHO Pa3sMEIIaloTCs:

a) MONHbIC HAMMEHOBAHMS M TIOYTOBBIC ajpeca AJMHHHCTPAIMM, HEINOCPEICTBEHHO
NPEIOCTABIIAIOMHUX MyHHIIUIANBHYIO YCIIYTY;

0) HOoMepa TenedOHOB-aBTOMH(POPMATOPOB (IIPH HAIMYMH), CIPABOYHBIE HOMepa TenedoHoB
CTPYKTYPHBIX noApa3ieeHu i AJIMUHUCTpAIIKH, HEIOCPEICTBEHHO MPENOCTABIISIONIHX
MyHununaneHyio ycuyry;

B) pexuM paboTel AZIMHHHCTPAIIHH;

r) rpapux paGote! Ilonpasjenenns, HEMOCPEICTBEHHO MpPEIOCTABISIOIETO MynununansHyio
ycuyry;

) BBIACPXKKH W3 HOPMATMBHBIX IIPABOBBIX aKTOB, COAEPXKAINMX HOPMBI, PEryIHPYIOLIHe
AEATENIBHOCTD AIMHHUCTPALIUH 110 TIPEIOCTABICHHIO MyHHIMIIATBHOM yeIyTy;

©) epeueHb JIULl, MMEIONIUX IIPaBo Ha MOJTydeHrne MyHUIUNIATBHON yCITyTH;

K) (opmbl 3asBieHHH (YBEIOMICHHH, COOOLIEHMIT), HCIONb3yeMbIe IIPH [PENOCTAaBICHUH
MyHuUunanbHOR yemyrd, 06pas3ibl ¥ HHCTPYKIMH 110 3al0JHEHHIO;
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3) TEKCT AZIMHHHCTPAaTHBHOT'O PErJIaMEHTa C IPHIIOKEHUSAMH;

) KpaTKoe ONMHMCaHKe IOpsAKa MpefocTaBieHus MyHHIHIIAIBHON YCIIyTH;

K) NOpANOK OOXalOBaHUS pEIICHWM, NeHCTBHI WM Oe3JeHCTBHS MOJDKHOCTHBIX JIMIL,
MYHHIUNATBHBIX CIyXalluX, paOOTHUKOB AJMHHMCTPAlMM TIPeJOCTABISIOMMX MyHHIMIAIEHYIO
yeuyry;

n) uHbopmanys O BO3MOXKHOCTH ydacTHsi 3asBHUTENel B OLEHKE KAauecTBa MPEJOCTaBICHHUS
MyHsuuunaneHo# yciyrd, B TOM 4Yucle B oueHke 3(GeKTHBHOCTH AEATETBHOCTH PYKOBOIHTEINS
AJIMHHHCTpAIH, & TAKXKE CIIPABOIHO-HH(POPMAIMOHHBIE MATEPHAJIBL, COJEPIKAIIUE CBEICHHUS O TIOPSIKE
H criocofax MmpoBeICHUS OLIEHKH.

3.9. Ilpn urdopMupOBaHMH O NOPsAKE TpeNOCTaBIeHAss MyHUIMNIATBHOM YCIyrH 110 TenehomHy
JOJDKHOCTHOE JIUIO, MYHULHMNAIBHBIA CiIyXamui, paGoTHUK AJMHHHCTPAIMM NPUHSB BHI30OB IO
TeneOHy TNpEeNCTaBIAETCA: Ha3blBaeT (AMUIMIO, HMS, OTYECTBO (IIPH HAIMYHH), JOJDKHOCTD,
HaNMEHOBAHUE CTPYKTYPHOTO MOJpa3/iefeH s AJIMHUHUCTPALIH.

JOJKHOCTHOE JIMIO, MYHUITUNIATBHBIHN CITy)Xaluii, paboTHHK AJIMAHHCTPAIUH 0053aH cOOBIHTD
3asBuTemo rpaduk Npuema, TOYHBIH MOYTOBBIA ajpec AJMHUHHCTpAlMH, Cocob Ipoessa K HeMy,
CIIOCOOBI IPeIBAPUTENBHOM 3aIUCH /IS JTMYHOTO NpHeMa, TPeGOBaHMS K IIUCHbMEHHOMY 00pAIIeHHIO.

Wndopmuposanne mo TenepoHy O TNOpSAKE MPEOCTaBIEHHMs MyHHIMIAIBHON YCIyrH
OCYIIECTBIIIETCH B COOTBETCTBHH € rpadukoM paGoTsl AJIMHUHHCTPALIUH.

Bo Bpems pasroBopa JOMKHOCTHBIE JIMI[A, MYyHHLMIAIGHBIE CIyXamue, paGOTHUKH
AIMHHUCTpaUMK 00s3aHBI TPOM3HOCHTH CIOBA HYETKO M HE MPEphIBATH PA3rOBOP MO MPHUKHE
TIOCTYIUIEHUS IPYrOro 3BOHKA.

[Ipy HEBO3MOKHOCTH OTBETHTH Ha NOCTABJICHHBIE 3asBHTENIEM BONMPOCH! TeNe(OHHBIH 3BOHOK
nepeajpecoBLIBACTCS (MIEPEBOAKUTCSA) HA APYroe JOMKHOCTHOE JIHLO, MYHHUIMITAIBHOTO IPaXIaHCKOTO
ciyKamiero, paboTHHKa AJIMHHHCTpanuu TH60 oGpaTHBIIEMyCs cooOmaercs HoMep TenedoHa, 10
KOTOPOMY MOYKHO ITOJIy4HTh HEOOXOIUMYIO HH(OPMAIIHIO.

3.10. Ilpu orserax Ha TeneoHHBIC 3BOHKH M YCTHBIE OOpAIIEHHS IIO BOIIPOCaM K IOPSAKY
NpefocTaBienus MyHHIHIATEHOR yCIyrH JNOKHOCTHBIM JIHLOM, MYHHIMIATBHBIM  CIIyKaIHM,
paboTHHKOM AJIMHHHCTpALMK 0GpaTHBIIEMYCS COOOIIACTCS CIIEAYIOMAs HH(pOPMALIHS:

a) 0 IepevHe JINL, IMEIONIHX MPABO Ha MONyYeHne MyHHIUNaTLHON yeyTH;

0) 0 HOPMAaTMBHBIX IIPaBOBBIX aKTaX, pEryJUPYIOIIEX BOIIPOCEL  IIPEAOCTaBJICHUS
MyHHIMNATEHOR yeiIyrd (HaMMEHOBaHHUe, aTa H HOMEP NPHHSATHS HOPMATHBHOTO IPABOBOTO AKTa);

B) O TIEPEYHE JOKYMEHTOB, HEOOXOMMMBIX IS IIOJTy4YeHHst MyHUIMIANBHOM yCIyrH;

r) O CpOKax npeAocTaBIeHUs MyHAIUNIAILHON YCIyTH;

1) 06 OCHOBaHHMSAX JUTSA IIPHOCTAHOBJIEHHS MyHUIMTIATBHO#M YCITyTrH;

) 00 OCHOBaHHSX /U1 OTKa3a B NPEOCTABICHHH MyHUIUITATBLHON YCIyTH;

e) o mecre pasmemenus Ha PIII'Y, caifte AaMumMcTparmmu HEpOpMAauuH 110 BOIIpOCaM
npelocTaBlIeHdss MyHUIIUNATBHOM yCITyTH,

3.11. Uudopmuposanme 0 nopsiake mpeaocTapieHuss MyHHIHIATIBHON YCIIYTH OCYIIECTBIAETCS
TAKOKe 10 eiMHOMY HoMepy Tenedouna Kontaktroro nenrtpa 'y6epraropa MockoBckoit 06nactu 8-800-
550-50-30.

3.12.  AnmuHHCTpamusi pa3spaGareiBaeT  MH(OPMAIHOHHEIE Marepuaigbl 110  HOPSAKY
npesiocTapienust MyHHIMIanbHOR yCnyry — NaMATKH, HHCTPYKI|H, GPOIIIOPEL, MAKETHI M pasMelnaeT Ha
PIIT'Y, caiite Anmunnctpanuy, nepenaet 8 ML,

AIMEHHCTpAIHS 00eCTIeYHBaET CBOCBPEMEHHYIO aKTYATH3aIMIO YKa3aHHbIX HH(OPMAMOHHBIX
matepuanos Ha PIII'Y, calite AnIMHHHCTpAIUK U KOHTPOIHPYET HX HATHYHE U aKTyajnbHOCTh B MOII,

3.13. Coctas uH(pOpMaLEH 0 OPSIKE IPENOCTABICHHS MyHunHnansEHoM yenyry, pasmermaemMoi
B M®I] cOOTBETCTBYET pErHOHAIBHOMY CTaHIAPTY OPTraHU3ALHH JAESTETLHOCTH MHOT'O(YHKITHOHATBHBIX
UCHTPOB NPENOCTABICHNHA MYHHLMNATBHBIX W MyHHIMIAIBHBIX YCTyr B MOCKOBCKOH o6nacTy,
YTBEPKICHHOMY pacnopsbkeHHeM MHHHCTePCTBA TOCYIapCTBEHHOrO yHpaBJieHus, HHPOPMALMOHHBIX
TEXHOJIOTHH U CBA3U MockoBckoii oGnactu ot 21.07.2016 Ne 10-57/PB.

3.14. Jloctyn x uH(OpMaLMK O CpOKaxX H IOPSIKE IPELOCTABICHHS MyHnununansHol yeiayru
OCymecTBIsieTCs Oe3 BBUIONHEHMs 3asBUTENEM Kakux-Tubo TpeGoBaHMH, B ToM wumcie Oes
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HCTIO/IH30BAHH IPOrPAMMHOT0 0OecIieyeHns, yCTaHOBKA KOTOPOTO Ha TEXHHYECKHE CPEICTRA 3asBHTe IS
TpedyeT 3aKoueHHs THLEH3MOHHOTO WM MHOTO COTVIAIICHHS C IpaBoobIanaTeneM MpPOrpaMMHOTO

06€CHC‘16HH}I, IpeaycMaTpuBarOlIero B3 UMaHue OJ1aThl, PETUCTPALIHIO HITH aBTOPHU3ALHID 33.SIBH'I\BJ1$£, HIIH
npenocraBjieHHe UM IIEPCOHANIBHBIX JaHHBIX.

3.15.  KomcynsTHpoBaHHE 10  BompocaMm NPENOCTaBIeHUsT MyHUIMIOAIBHOE  yCIyru

AOICKHOCTHBIMH ~ JIMLIAMH, ~ MYHHIMNAIBHBIMH  CIIYXalUlUMH,  paGoTKamMu AnMuHHCTpanuu
OCYIIECTBIISIETCS OECIIIaTHO.

Cranpapr npegocrasienus MysauunaasHoi yCJIyru
4. Haumenosanue Mynuyunanvhoii yenyzu

4.1. MynununansHas yenyra «Beigaua CIIPaBKH 00 OYEPETHOCTH NPENOCTABICHHS YKHUJIBIX
MOMCLICHHH Ha YyCIOBUSAX COIMAIBHOIO HaliMay.

5. Haumenosanue opzana, npedocmasiniowezo Mynuyunansnyio yenyzy

5.1. OpraHOM, OTBETCTBEHHBIM 3a npenocraBnende MyHHIUNATBHOW YCIyrH, SBISETCS
AnMuHACTpALHS.

5.2. AnmunucTpamus obecrieunBaeT mpefoCTaBlIeH e MyHHLIUIATEHON yCIyry B 3JIEKTPOHHOMI
¢opme mocpencrsom PIITY.

5.3. B mo6om M®I] MockoBckoit o6macTy 3asButenmo obeceyen GeciaTHLr noctyn x PIITY
Ui [O0Ny4eHuss MyHMIMNAIBHOH YCIyru B oMeKTpoHHOM (opme, a Takke BbIZlada pe3ysibTara

npefiocTasenns MyHuUMnansHoi yemyru B opme BK3EMILISpa 3JIEKTPOHHOIO [OKYMEHTa Ha
OyMakHOM HOCHTEE.

5.4. Ilopsnok obecneyeHus THIHOTO npuéma 3asBuTeNel B AIMUHUCTPAINH YCTAHABINBACTCS

OpPraHHU3AIHOHHO-PACTIOPSNTENBHBIM ~ JOKYMEHTOM  AJMHMHHCTPAalMH,  OTBETICTBEHHBIM  3a
npeziocTaBlieHne MyHHIUNATBHON yCIyTH.

5.5. HenmocpencTBeHHOE IpeocTaBienue MyHHIHTIANTBHOR YCIIYTH OCYIIECTBISIOT CTPYKTYpHBIE
noJpaseneHus: AJIMUHUCTPALMH — XUTHIHBIA OTIE AJMHHHECTpauu Py3ckoro roposckoro okpyra
MockoBckoii o6nactu (nanee — ITonpaznenenue).

5.6. Anvunucrpanus 1 MOI 3anpermeso TpeboBaTh OT 3asBUTEINS OCYIIECTBICHHS JEHCTBHI, B
TOM HHCIE COracoBaHMH, HEOOXONUMBIX I HONydYeHHs MyHHIHMATLHOMN YCIYTH M CBS3aHHBIX C
oOpalleHreM B HHBIE TOCYIapCTBEHHBIE OPraHbl KM OpraHbl MECTHOTO CaMOYIPaBJICHHS.

5.7. B uensx npenocrapnenns MyHHIHIATBHOM YCIyrd AZIMAHHCTPALHS B3aHMOJEHCTBYET C:

MHOroQyRKIHOHATBHBIM EHTPOM IIPEOCTABICHHS TOCYNapCTBEHHBIX U MYHUIIHIIATBHBIX YCIyT
B MockoBckoif 006nacTy B wacTH GecriaTHOro moctyna x PIIT'Y, xoHCynsTHpOBaHMIO W BbLIauM
pesyJbTaTa npefocTaBieH s MyHununansHoi yemyr.

6. Pesynomam npedocmasnenusn Mynuyunanvnoii ycayeu

6.1. PesynbraToM npenocrasienust MymununansHoii yenyru sBisercs:

6.1.1. CripaBKa 06 04epeTHOCTH IpeOCTABNEHHS KHITBIX MOMELICHHH Ha YCIIOBUAX COLHATEHOTO
HaliMa 110 $opme, npuBeeHHON B [Iprnoxenun 3 k HACTOAMEMY AIMHHACTPATHBHOMY PETTIAMEHTY.

6.1.2. Pemienne 06 orkaze B NIPENIOCTAaBICHUH MyHUIMNIATBHON YCIyTH, B Cllyyae HATHUHS
OCHOBaHMI JUISl 0TKa3a B IIPeOCTaBIe ! MyHHIUIATEHOH YCIYTH yKa3aHHBIX B IIyHKTe 13 HacTosmmero
AIMHHECTPaTHBHOTO perjaMeHTa, o (opme, npusengnnoit 8 [Mpunoxenun 4 k AJIMHHUCTPaTHBHOMY
periaMeHTy).

6.2. PesynpTar npenocrasienus MyHHIANATBHOM YCIYTH HE3aBHCUMO OT MPUHATOTO PEINEHHS
odopMaseTcs B BuAE NEKTPOHHOTO AOKYMCHTA U IOJMUCHIBACTCS YCHIIEHHOH KBAIM(DUIMPOBAHHOM




JIEKTPOHHOH NoAnUCki0 (nanee — OII) ymoIHOMOYEHHOrO JODKHOCTHOTO JMLA AJMHHHCTDALAH H
Harnpasjsercsd 3asBuTesnto B JInunenii kabuner una PIITY.

JIOTIOMHATEEHO pe3yIbTaT MpeaocTaBIeHHs MyHHIUNAIBHONR YCIyTH MOXET OBITh IHONydeH
3asButeneM B mo6om M®I] MockoBcKoii 061aCTH B BUJE 9K3EMIUSIPA 3JIEKTPOHHOTO JOKYMEHTA Ha
OymaxHOM HOCHTEIIE.

6.3. CBenenus o npenocTaBieHMH MyHHIMIANBHOM YCIYrd ¢ MPUIOKEHHEM DIEKTPOHHOTO
obpasa pesynbrara NpenoCTaBIeHMs MyHHIMIANBHON yciyrd B Tedenue | pabouero JHS MOMIEKAT
o0s3arenpHOMY pasMmernenuio B Moayne EUC OV.

6.4. VBemomieHHe O TPHHATOM pEINCHHH, HE3aBUCHMO OT pPe3yibTara NpeIoCTaBICHHS
MynuuMnansHo# yenyry, Hanpasisiercs B JInunblii kabuner 3assurtens ua PIITY,

7. Cpok pezucmpayuu 3anpoca 3aasumena o npedocmasienuu MyHuuunanvnoii yciyzu

7.1. 3asiBienue o npenocrasieHu MyHUIMIANIBHOR YCIIYTH, IOJAHHOE B SJIEKTPOHHON (opme
nocpezncteoM PIITY no 16:00 paGouero jusi, perucTpupyercs B AIMUHUCTPAlMK B J€Hb €ro IOJayH.
3asBrenue, noganHoe mocpencrtsoM PIII'Y mocne 16:00 paGodero mus mu6o B HepaGoumii [eHb,
perucrpupyercs B AIMAHHCTPALUK Ha CIEeLYIOUIHHi pabounii 1eHb.

8. Cpok npeoocmasnenuna MynuyunanvHoii yciyzu

8.1. Cpok mpenoctasnenus MyHHIMIOATBHOR ycIyrn cocTaBiseT He Gonee 3 (Tpex) paGoumx
JHEU C JIaThl PETUCTpaluy 3asBICHUS B A IMUHUCTPAIIHH,

8.2.  OcHoBaHMS I NPHOCTAHOBICHHSA IIPEJOCTaBleHUs MyHHIHIATBHOMN yCIyrH
OTCYTCTBYIOT.

9. Ilpasosvie ocnosanun npedocmasgnerus MyHuyunasHoii yciyzu

9.1.  OCHOBHBIM HOPMATHBHEIM TPAaBOBBIM aKTOM, PETYJIHpPYIOIIMM IIPEJOCTABICHHE
Mynuuunanero# yemyru, asisercs Xunumueii kogeke Poccuiickoit ®eneparmi.

9.2. CpouCOK HOPMATHBHBIX IIPAaBOBBIX aKTOB, IIPHMEHSEMBIX TIPH IIPEJOCTABICHHH
MyHununansHo# ycmyru npusesies B [IpunoxeHun 5 Kk HacTosImeMy AZIMMHUCTPAaTHBHOMY perjiaMeHTy.

10. Hcuepnoiearouquii nepeuens 00KymeHmos, HeobXxo0umpix 01 npedocmasnenus
Mynuyunanovnoii yenyzu, noonesxcawgux npedcmasnenuio 3asgumenem

10.1. Tlepeuens nOKyMEHTOB, 06s3aTeNBHBIX VIS IPENOCTABICHAS 3asBUTENEM HE3ABHCHMO OT
KaTeropuH ¥ OCHOBAHHUS VIS OOpAIleH s 3a NpeJIocTaBNeHHeM MyHHIMNANEHOMH yCTyTu:

a) 3ajBICHWE O MpEIOCTABICHHH MyHHIHIAIBLHON YCIYrH 10 (opMe, IIPUBEJICHHON B
[Tpunosxxenuu 6 K AAMHHUCTPATHBHOMY PETJIAMEHTY;

0) ZOKYMEHT yIOCTOBEPSIOIINI IHYHOCTE 3aSBUTEIIS;

B) MOKYMEHT yAOCTOBEPSIONIM THIHOCTh NPEACTABUTEINS 3asBUTENS, B Cllyyae OOpalleHHs 3a
npenocraBieHneM MyHHIUNIAIBHOM YCIYTH NpeICTaBUTE s 3asBUTEIIS,

I) IOKYMEHT, YI0CTOBEPSIOIIMH OJTHOMOYHS IPEICTABUTENS 3asBUTENIS, B CIIydae obpanieHus 3a
IpeocTaBIeHHeM MyHHIMIIAIBHOM YCIIYTH Npe/ICTaBUTeNs 3asBUTEIIS,

10.2. Omnmucanue MOKYMEHTOB M IOPANOK KX MPENOCTABICHHS 3asBHTEIEM IIpUBEIEH B
IIpunoxxeHuu 7 K HaCTOAMEMY AIMUHHCTPATUBHOMY PETJIAMEHTY.

10.3.B cnyyae, ecnm ma npenocraBienus MyHHIMIANLHOM ycuyrn HeoGXomauMa obpabotka
NICPCOHAIBHBIX [IAHHBIX JIMLA, HE ABIAIOLIEroCs 3asBUTEIEM, H €CJIH B COOTBETCTBHH C
3aKoHo/aTenbcTBOM Poccuiickolft @enepanum 06paboTKa TakMX INEPCOHANBHBIX J[AHHBIX MOMKET
OCYIICCTBIIATECA C COTJIACHA YKa3aHHOTO JIMIA, NMPH OOpAIEHHWH 32 MOJyYeHHeM MyHHIHIANBHOM
YCITyTH 334BUTE/Tb JIOTIOJHUTEIBHO NPEJCTABNACT JOKYMEHTEL, IOATBEPIKARIOIIHE TTOJTyYeHHE COTTIACHS
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YKa3aHHOTO JIHIIA MIIK €r0 3aKOHHOTO IPEICTABUTENS Ha 00paboTKy NepCOHANBHBIX TAHHBIX YKA3aHHOTO
JMLa.
10.4. Anmunncrparun, ML 3anpemeno TpeboBath y 3agBurens:

1) nokymenTsl wmm uEpOpMamum MG OCYIIECTBIICHHS JICHCTBUH, TIpeNCTaBICHHE WM
OCYHICCTBJICHHE KOTOPBIX HE MpPETYCMOTPEHO HOPMATHBHBIMH NpaBOBBIMH akTamMH Poccuiickoii
Denepanuy,  HOPMAaTHBHBIME IpaBOBEIMH  akTaMH  MockoBcko#l  o6macrw, HACTOSIIUM
AJIMMHHCTPATHBHEIM PETIAMEHTOM ISt TIpeoCTaBIeHHs] MyHUIIMIIATBHOM yCTyTH;

2) npescTaBieHus JOKYMEHTOB U MHpOpMaIuy, 0TCYTCTBHE U (Hn) HEJI0OCTOBEPHOCTH KOTOPEIX HE
YKasbIBAJIACh IIPH [IEPBOHAYATEHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOTHMEIX JUIsl IPeOCTaBIIEHUS
MyunununansHoit yenyru, nu6o B IPENIOCTaBNICHUH MyHHUIMIIANTBHON YCIyIH, 33 MCKITIOYeHHEeM
CIIeIYIOIMX CITyYaes:

a) M3MEHeHHEe TpPeGOBaHMH HOPMATHBHBIX NIPaBOBBIX AKTOB, KaCalOIUXCS MPENOCTABIICHHS
MyHununanssoit  yenyru, mocine NCPBOHAYANLHON  [I0Ja4¥  3asBJCHHS O TPENOCTAB/ICHUH
MyuuimnansHo# yenyru;

0) HanMMuKMe OmMOOK B 3asBICHUH O NPENOCTaBICHUH MyHHIMIAIEHON yemyry u JIOKyMEHTax,
MONAHHBIX 3asgBUTEIEM IIOCIE MEPBOHAYAIBHOTO OTKA3a B pueMe HOKYMEHTOB, HEOOXOIUMEBIX JUIS
npefocTaBnenus MyHununansHoit yenyru, mbo s MPEAOCTaBICHHH MyHHIMNANBHON yCelyrH U He
BJIIOYCHHBIX B MNpPE/ICTAaBICHHbIN paHee KOMILIEKT IOKYMEHTOB, HEOOXOHMBIX JUISl TIPENOCTABIEHHUS
MyuununansHoi yenyrn;

B) HCTEYCHHME CpOKa JeHCTBHS JOKYMCHTOB M/l H3MEHEHHE MH(OPMAMH mocie
TIEPBOHAYAIHOrO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOIUMBIX IS npeocTaBieHuss MyHununanbHOH
yCayrs, 160 B npeiocTaBieHHH MyHHIUIATBHOI YCIIyTH;

) BBIABICHHE JOKYMEHTATHHO HOATBEPKACHHOTO (akTa (IPH3HAKOB) OMHOGOYHOrO WM
IIPOTHBOINIPABHOTO NEHCTBHU (Oe31eHCTBHSA) I0MKHOCTHOTO JTHIA AZIMAHHCTpALUH [IPH IIEPBOHAYATHEHOM
OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIMMBIX Ul MPENOCTABIICHHS Myuununanssoi yenyru, mu6o B
TIpefoCTaBIeHHH MyHUIMIANBHOK YCIyTH, O 9eM B NMECHMEHHOM BHJIE 32 MOJIMUCHIO PYKOBOJUTENS
AJIMMHHCTpALHH, TPeIOCTABISIOMErO Myhnuunamsayio yenyry, npu NEPBOHAYAILHOM OTKa3e B
IPUEME TIOKYMEHTOB, HEOOXONMMBIX Ui IIpelOCTaBIEHHUS MyhnununansHoit yemyru yBenomisercs
3asBUTEIb, A TAKKE IPUHOCATCS H3BHHEHUS 33 JOCTAB/ICHHEIE HEynoOCTBa.

11. Hcuepnuvigarowyuii nepevens OOKYMeHmMOo8, HeobX00uMbix 013 npeoocmasnenun
Mynuyunanovnoi ycayzu, komopuie naxodames 6 pacnopasicenuu opzanoe enacmu, opzanoe
MECMHO020 CAMOYNPAGNEHUA UL OP2AHU3 AU

11.1. JloxymeHTEI, HeoGXommUMBbIE IS npefocTaBneHuss MyHUIMDATBHON ycmyrH, KOTOpBbIe
HaXOMATCA B PAaCOPSKCHHE TOCYNAPCTBEHHBIX H MYHHIHIANBHBIX OpPraHOB M HHBIX OpPraHOB M
TIOBEIOMCTBEHHBIX UM OpPraHH3aLUsM, YYaCTBYIOUMX B IPENOCTABIICHHH Mynununanesoii yenyru, u
KOTOpBIe 3asBUTENb BIIPABe IIPEIOCTABUTE 110 COOCTBEHHOM HHHUIHATHBE, OTCYTCTBYIOT.

11.2. Anvunucrpanmu, M®I] 3anpemeso TpeOoBaTh y 3asBHTEIIsS MpeICTABIEHUS JOKYMEHTOB U
WH(GOPMALMK, B TOM 4YHCIE TONTBEPIKAAIOMMX BHECEHHE 3asBUTENEM IUIAaThI 3@ NPEIOCTABICHHE
Mynuumnaneroit ycnyru, koropsie HaxomsTes B PaclOpsOKEHUH OpraHoB, MPEHNOCTABIISIONIHX
TOCYNapCTBCHHBIC M MYHUIHIAIBHbBIE YCIYIH, MHBIX MYHHIMIATbHBIX OpraHoB, OpraHoB MECTHOTO
caMoymnpaBieHds: MO0 IOBENOMCTBEHHBIX FOCYTapCTBEHHBIM OpraHaM WJIM OpraHaM MeCTHOIO

CaMOYNpaBJICHHsA OPraHW3alMH, YYaCTBYIOIMX B MPENOCTABNCHHM MyHHIMIANBHBIX ychyr, B
COOTBETCTBHU C HOPMaTHBHBIMH IIPABOBBIMH AKTAMH.

12. Hcuepnvisatowquii nepeuens ocnosanuii ona omxasa g npueme 0OKyMeHmos, Heobxo00uMbix
oA npedocmasnenus Mynuyunanvnoii yeayau

12.1.  OcHoBanuAMHM 1715 OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX /ISl MPEIOCTABICHHS
MyuununansHo# yenyrn sBistores:



12.1.1 OGOpamenue 3a mnpenocraBieHHeM MyHHIMNIAILHOH YCIYrH, HE IpeIOCTaBlIAEeMOi
AJMUHHCTpaLuei.

12.1.2 3agBuTesieM MNpPEJICTaBICH HEMOJHBIH KOMIIIEKT JOKYMEHTOB, HEOOXOIMMBIX JUIA
npeaocTaBiaeHuss MyHHIIMIAIBHON yCITyTH.

12.1.3 JlokyMeHTBI, HEOOXOAMMBIE Ul NpeJoCTaBiIeHUsS MYHHIUMIAILHOM YCIYTH YTPaTHIH
CHIIY, @ UMEHHO:

a) TOKYMEHT YAOCTOBEPAIOLIUI TNYHOCTb 3asiBUTEJIS;

0) MOKYMEHT YIOCTOBEPSIOLIHH JUYHOCTh NpEJCTaBUTENS 3asBUTENs, B ciiyyae oOpallieHus 3a
npeaocTaBieHHeM MyHHIIMIIATBHON YCIIYyTH NPEICTaBUTEIs 3asiBUTENIS;

B) JJOKyMEHT, yJOCTOBEPSIOIINI TOJIHOMOYHSI IIPE/ICTABUTENS 3asiBUTENS, B Cllydae oOpalieHus 3a
npeaocTaBlIeHueM MyHUIUNIANBHOR YCIIyTH IPEACTaBUTENS 3asBUTES.

12.1.4 ]JlokyMeHTBI cofep)KaT MOJYACTKH M MCIPABIECHHUS TEKCTa, HE 3aBEPEHHbIE B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoi Denepanum.

12.1.5 JloxyMeHTBI conepiKaT MOBPEXKICHHUS, HATHYHE KOTOPBIX HE IMO3BOJISIET B TIOJTHOM 00beMe
UCIIONB30BaTh MH(POPMALMIO M CBEICHHMs, COJEpKalldecs B JAOKyMEHTaX /Ui IIPeJOCTaBJICHHS
MyHununaisHoOH yceiyru.

12.1.6 HekoppekTHoe 3anojHeHne 00s3aTeNbHBIX MoJIei B 3asBieHnH (B popme 3asBienus (M
nosicieHueM K ¢popme 3asiBieHus, eciu popma yTBepKIeHa) He0OX0JUMO yKa3aTh 00s3aTeNbHBIE MOJIs).

12.1.7 HekoppekTHoe 3anoyiHeHHe 00s3aTeNbHBIX MoJIeH B opMe HHTEPaKTHBHOTO 3ampoca Ha
PIII'Y (orcyTcTBHE 3a0JHEHUSA, HEOCTOBEPHOE, HENIOIHOE JIU0O0 HENpPaBHILHOE, HE COOTBETCTBYIOLIEE
TpeOOBaHUAM, yCTAHOBJIECHHBIM AJIMUHUCTPATHBHBIM PErJIAMEHTOM).

12.1.8 TIlpencraBnenne 3neKTpOHHBIX 00pa3oB A0KyMeHTOB nocpeactsoM PIII'Y, He mo3BonseT B
IOJTHOM 00BbeMe IMPOYUTATE TEKCT TOKYMEHTA W/UIIM PacIO3HATh PEKBU3UTHI JOKYMEHTA.

12.1.9 Tlojmaua 3asBiieHHS U HMHBIX JOKYMEHTOB B JJIEKTPOHHOH (hopMe, IOANMHUCAHHBIX C
UCIMONIB30BAaHUEM OJJIEKTPOHHOM NOANUCH, HE NpUHAIeKAIEH 3asgBUTEIIO MM IPEACTABUTEIIO
3asBUTENS.

12.2.  Ilpu ob6pamenuu yepes PIII'Y, pemenue 06 oTkase B npueme JOKyMEHTOB, HEOOXOIUMBIX
Ul IpenocTaBleHHs MyHHIMDansHOH yciayrd, no ¢opme, npuseneHHoit B [Ipumoxennn 8 k
AJIMAHHCTPaTUBHOMY pEIJIAMEHTY B BHIE 3JIEKTPOHHOIO JOKyMEHTa, mnoamucanHoro Il
YIIOJIHOMOYEHHOI0 JTOJDKHOCTHOTO THNa AIMHHHCTpALMH, HanpaBiseTcs B JInunelii kabuneT 3asBuTens
Ha PIII'Y He no3nnee nepBoro pabo4ero JQHs, CJIeLYIOLIEro 3a JHEM [10Ja4H 3asiBIICHH.

12.3.  Orkaz B npueme 3adBICHHS M JOKYMEHTOB, HEOOXOIMMBIX IS MPEXOCTABICHHUS
MyHunMnansHOR yeayrd He IPensTCTBYET NOBTOPHOMY oOpaieHuio 3asBUTells B AJMUHHCTpALHs 32
1penocTaBIeHHeM MyHHIUITIAILHON YCITYTH.

13. Hcuepnboigearouyuii nepeyerb 0CHOSAHUI O21A NPUOCMAHOBICHUA UL OMKA3A 6
npedocmaenenuu MyHuyunanbHoii ycayzu

13.1.  OcnoBaHuMsi JUIi NPHOCTAHOBICHMS IPENOCTABICHHS MYHHIMIATEHOH — yCIyrH
OTCYTCTBYIOT.

13.2.  OcHoBaHUSIMHU Ul OTKa3a B IPEIOCTABICHUH MyHUIIMNATEHOMN YCIYTH SBISIOTCS:

13.2.1. Hanu4me npoTHBOPEYHBHIX CBEJICHHUH B 3asBICHHH U MIPUIIOKEHHBIX K HEMY JOKYMEHTAX.

13.2.2. HecooTBeTcTBHE KAaTeropuu 3asBUTENs KPYTY JHI, yKa3aHHBIX B IYHKTE 2 HACTOALIETO
AJIMUHHCTPAaTHBHOTO PETJIaMEeHTa.

13.2.3. HecooTBeTcTBHE TOKYMEHTOB, yKa3aHHBIX B IyHKTe 10 HAaCTOSINEr0 AZIMHHECTPATHBHOTO
peryiamMenTa 1o GopMe Wi CoJIepKaHmIo TpeOOBAHUSIM 3aKoHOAaTe bCTBa Poccuiickoit denepariumy.

13.2.4. 3assnenue MONAHO JIMIOM, HE HMEIOIIMM IIOJHOMOYHH IIPEACTABIATH HHTEPECHI
3asBUTENS.

13.3.  OT3bIB 3asiBJI€HHS HA NPEIOCTABICHHE YCIYTH 10 MHUIIMATHBE 3asBUTEIIA.

13.3.1. 3asBuTeNs BHpaBe OTKA3aTbCs OT MOJyYeHHS MyHHIMNANLHOM YCIYrM Ha OCHOBAHHH
MHCBMEHHOTO 3asBJICHUS, HATUCAHHOTO B cBOOOAHOM dopMe, HaNIpaBUB MO aapecy NEKTPOHHOM MOYTH
U oOpaTHBIIMCH B AIMUHHCcTpanus. Ha OCHOBaHMH IMOCTYNHUBINErNO 3asBICHHS 00 OTKasze B
npeocTaBieHn MyHHIMIAIBHOK YCIIyrd yHOJHOMOYCHHBIM JOJDKHOCTHBIM JIMIOM AJIMHHUCTPAIUHU
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nprHUMaeTcs Pemenue 06 oTkase B mpefocTapieHu MyHUIHIATBHON YCIIyrd 110 GopMe, IPUBEIEHHOM
B [lpunoxenun 9 k HacTosmieMy AIMHHHCTPaTHBHOMY periiameHTy. DakT oTKasza 3asBHTENS OT
npeocTaBieHiss MyHHLIMIATBHOR YCIYTd ¢ HPUIOXKCHHEM 3asBICHHS W peIleHHeM o0 OTKase B
npenocrasieHnd MynununansHo# yenyru gukcupyercs B Moayine EUC OV,

13.3.2. Orka3 or npenocraBieHus MyHHUIMNAIBHOM YCIYTH HE MNPENATCTBYET IMOBTOPHOMY
obpamenuo 3asBuTeNIs B AJIMUHUCTPAIHS 3a IPeJOCTaBIeHHEM MyHUIUNIANBEHOM YCITyTH.

14. Ilopadok, pazmep u 0OCHOGAHUA 63UMAHUA 20CYOAPCMEEHHOI NOWLTUHDL WU UHOT NAAMbL,
e3umaemoii 3a npedocmasnenue MyHuyunanvHou ycayzu

14.1. MysununaneHas yciyra «Bsigaua crnpaBkd o0 OYEpeHOCTH IPEIOCTABICHHS IKHIBIX
NOMEINEHUH Ha YCIIOBHAX COLMAIBHOIO HaiiMay IpeoCcTaBiseTcs 6eCnaTHo.

15. Ilepeuens ycnyz, HeobX00umsIxX u 06A3amMenbHbIX 014 npedocmasnenus MyHUyURaIbHOI
yeayau, 8 mom 4ucie nOPAOOK, pasmep U OCHOBAHUA 63UMAHUA HAAMbI 30 RPeOOCMABICHUE
makux ycuyez

15.1. Yenyru, neobxomumele U o0si3aTeNbHbIE IS NpeROCTaBIeHHs MyHHIMIATLHON YCIyTH,
OTCYTCTBYIOT.

16. Cnocobvt npedocmasnenun 3aagumenem OOKyMeHMO8, HEOOX00UMBIX 01 HOIYHEHUA
Myrnuyunansnoiu ycayzu

16.1. Obpamenne 3assutens mocperctBoM PIII'Y (anekTpoHHas mojaya, pe3yibTaT B
SJIEKTPOHHOM BHJIE, CBEpKa He Tpedyercs).

16.1.1. Jlna nomydenus MyHuIMNAIbHOM yenyru 3asBUTEIb WK €I0 IIPEACTaBUTENb aBTOPU3YETCS
ua PTIT'Y nocpenctsom Enunoii cucremsr naentudukanun u ayrentudukanuu (nanee — ECUA), satem
3aIOJIHACT 3asBICHUE B 3JIEKTPOHHOM BUJIE C HCIIONB30BAaHHEM CIIEIHATBHOM HHTEPAKTUBHON (POPMBIL.

16.1.2. 3anonnennoe 3aspieHHe OTHpaBisfeTcs 3asBHTENEM BMECTE C IPHKPENICHHBIMH
BNIEKTPOHHBIMH 00pa3aMu JI0OKYMEHTOB, HEOOXOIMMBIX JUIS IIPEOCTaBIIeHAsT MyHHUIMNATBHOR YCIYTH B
Amvuanctpanuio. [Ipu asropusammu nocpenctsom ECUA 3asiBrenue cautaeTcst 10ANMCAHHBIM IPOCTOI
3JIEKTPOHHOM MOANKCHIO 3asgBUTENs, MpPeICTaBUTENS 3asBUTENs, YIOJIHOMOYEHHOTO HAa MOJMHUCAHHE
3asBieHuUS.

16.1.3. OrnpaBienHble AOKyMEHTBI IOCTYNAIOT B MHGOPMALMOHHYIO CHCTEMY AIMHHHCTPAIHK
ENC OV. Ilepenaga opuruHanos 1 cBepKa ¢ 5JIeKTPOHHBIME 00pa3aMu JOKYMEHTOB He TpeGyeTcs.

16.1.4. 3asgBuTens yBeJOMIISETCS O IIOYyYECHAN AIMUHHCTpALMEH 3asBICHHS U JIOKYMEHTOB B JICHb
ITIONIa4H 3asABJICHUA TOCPEACTBOM M3MEHEHHs craryca 3asBiieHus B JIMuHOM kabunHeTe 3asBHTENs Ha
PHI'Y.

16.1.5 Pemenue o npexocrasienni MyHHIHIANBHOM yCIyrd NPUHEMAETCS AMHHECTpALHER Ha
OCHOBaHUH JIEKTPOHHAIX 00pa30B JOKYMEHTOB, TIPEJICTABIIEHHBIX 3asBUTENIEM.

17. Cnocobvt nonyuenun 3aneumenem pe3yiomamoe npedocmaegieHus Mynuyunansnoi yenyzu

17.1.  3asBUTeNh yBEZOMIAETCS O XOJE PACCMOTPEHHSI W TOTOBHOCTH pesynbrara
npepocraBiicHuss MyHUIIMIIATBHOM YCIIYTH CIIEAYIOIUMH CIIOCO0aMHU:

17.1.1. Yepe3s JInunsiii kaGuner na PIITY.

17.1.2. 3asBuTens MOKET CaMOCTOSTEIBHO MONYYUTh HH(MOPMALHIO O OTOBHOCTH pesynbTaTa
npenocraBieHuss MyHHIMIAIbHOR yCIIyTH IIOCPEACTBOM:
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- cepeuca PIII'Y «VY3nate craryc 3asBiIeHUN;

- mo OecriaTHOMY €IMHOrO HOMepy TenedoHA OJIEKTPOHHOM mpueMHOM [IpaBuTenbCTBA
Mocxkosckoii o6nactu 8(800)550-50-30.

17.2.  CnocoOsl nomy4enus pesyabrata MyHHIMIIANBHON yCITyTH:

17.2.1. B ¢Qopme DIEKTPOHHOrO JOKyMEHTa, IOANHCAHHOro Oll  yIOJHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa AZIMHHUCTpaluy depe3 Jlnuneiii kabuner ua PIIT'Y.

JlonoHuTeNnbEHO, 3adBUTEMO o0ecriedyeHa BO3MOXKHOCTh MOJIyYeHHsl pe3yJIbTaTa MPei0CTaBIeHHUs
Mynuuunanssoi yeuyru B mo6om M®I[ Mockosckoit obnactu B popMe 3K3eMIUIApa 3J1€KTPOHHOTO
JOKyMeHTa Ha OymaXxHoM HocuTelne. B atom ciydae cnenuaniuctrom M®I] pacnievarsiBaercs w3 Moyns
Epunoii nHGOpManMOHHON CHCTEMBI OKa3aHHA yCIYT, yCTaHOBJICHHBI B M®I] (nanee - Moayas M®I]
ENC OY) oskseMIusip 3IEKTPOHHOIO JOKyMEHTa Ha OyMaXHOM HOCHTeNle, NOAnucaHHemt DIl
YIOJIHOMOYEHHOI0 JOJDKHOCTHOIO JiMla AJIMHHHCTDAIHH, 3aBEpPSIETCS MOANKCHIO YIIOJHOMOYEHHOIO
paborauka M®I] u negarsio ML,

18. Maxkcumanvwlii CpoK 034cUOAHUA 8 OUepedU

18.1.  MaxkcumanpHbIH CPOK OXXHIAHHUS B OUSPEIH IIPH ITOTYYEHAM PE3yIIbTaTa IPeI0CTaBICHUS
MyHuIMIaNbHOH yCIIyrH He JOJDKEH NMpeBbIarh 12,5 MUHYT.

19. Tpebosanun k nomeugenuam, 6 Komopuix npedocmasnaiomea MyHuyunanvnaa yeayza, K
341y 0AHCUOAHUA, MECIAM ONLA 3ANOJIHEHUA 3anpPocos 0 npedocmasneruu MyHuyunabHoil
yeayeu, UHGOPMAUUOHHBIM CIEHOAM C OOPA3UAMU UX 3ANONHEHUA U NepeUHeM OOKYMEHMOE,
Heo0xo00umblx 0na npedocmasnenua MyHuyunanvHou yciayzu, 8 Mom Hucie K obecneuenuio
00CMYNHOCMU YKA3AHHBIX 00bEKMO06 0114 UHBANUO08, MATIOMOOUILHBIX 2DYRN HACENeHUA

19.1.  Apmunuctpanus, MOIL] npu npenocrasieHus MyHHIHMIIATEHOR YCIyTH CO3/Ia€T YCIOBHS
HHBAIHAM W JpYTMM MaJOMOOHMJIBLHBIM TPYNIaM HaceleHHS M OeClpersATCTBEHHOTO IOCTYyNa K
MOMEIIEHUAM, T/I€ NIPEI0CTaBIeHHs MynununaipHas ycayra i 0ecpensaTCTBEHHOTO X MEPEIBUKEHUS
B YKa3aHHBIX ITIOMEIIEHUAX B COOTBETCTBUH ¢ 3akoHa MockoBckoi o6nactu ot 22.10.2009 Nel121/2009-
03 «O6 obecneueHun GecHpPENsITCTBEHHOrO JOCTYNA MHBAIMIAOB M APYTHX MAJOMOGHIBHBIX IPYIII
HaceJIeHHs K 00BEKTaM COLMANbHOM, TPAaHCIOPTHOM U HHXKEHEPHOH MHApacTpykTyp B MOCKOBCKOM
obnacTu».

19.2.  IIpepocraBnenne MyHUIIUTIANBHOM YCIYTH OCYILECTBISAETCS B CHEHMATBHO BBIIETCHHBIX
JUISL 9TOM 1EJIM IIOMENIEHHUSIX, KOTOPBIE pacIojiaralTes, 10 BO3MOXKHOCTH, Ha HIDKHHX ATa)KaxX 3[aHAN H
HMEIOT OTAE/IbHBIA BXOJ.

19.3.Tlomemenus, B KOTOPBIX OCYIIECTBIISAETCS NPeAOCTaBIeHrHe MyHUIMIATHHOM YCIIYTH JOIIKHEL
obecmieynBaTh CBOGOAHBIN TOCTYN K HAM H K TIPEJOCTABIISIEMBIM B HUX YCIIyraM HHBAIMIAM H JIPYTHM
MaJIOMOOUIIBHEIM TPYNIaM HaCeNeHHs, YAOBIETBOPATH MX MOTPEOHOCTE B GECHpENsSTCTBEHHOM
CaMOCTOSTC/IbHOM [CPEABHKEHHH 110 TEPPUTOPHH, HAa KOTOPOM paCIOJIOKEHBI IIOMEICHHS
AJIMAHHUCTpAIUH, BXOJa B TaKhe OOBEKTBI H BBIXOJA W3 HHX, MOCAAKH B TPAHCIIOPTHOE CPEICTBO W
BBICAJIKH U3 HET'0, B TOM YHCIIE C HCTIOIb30BAHUEM KPEC/IA-KOIACKH, a TAK)KE COOTBETCTBOBATH HOPMaM 1
IpaBHjaM, YCTaHOBJICHHBIM 3aKOHOJaTeNnbCcTBOM Poccuiickoit ®emepamuu ¥ 3aKOHOAATEIHLCTBOM
MockoBckoii o6macTH.

19.4. 3nanusi, B KOTOPHIX OCYIIECTBISIETCS IPEOCTaBIEHHe MyHHIMNIANILHON YCIYTH JOMDKHEL
OBITh OCHANIEHBI CIIETYIOIMMH CIEIHATPHBIMU IPUCTIOCOGIEHUAMH B 060PyIOBAHIEM:

1) cpencTBaMu BU3yaTbHOU M 3ByKOBOW HH()OpMAIUH;

2) crienManbHBIMU YKa3aTeNIsIMH OKOJIO CTPOSIUXCS. M PEMOHTHPYEMBIX 06HEKTOB;

3) 3BYKOBO} CHTHaIM3anue y cBeTo(hopos;

4) reneonaMu-aBTOMaTaMU M HHBIMH CPEACTBAMHE CBS3H, JOCTYITHBIMH JUISL HHBAJH/IOB;

5) caHUTapHO-TrUTHEHHYECKHMHU IIOMEINEHUSIMY;

6) manxycaMu U NOPYYHSIMH Y JIECTHHIL IIPH BXOJIaX B 3/JaHHE;

7) nanrycamMH IIpH BXOJIaxX B 3/1aHUSI, IAHYCAMM MM IIOJBEMHBIMH
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19.5. Ha aBTroCTOSIHKaX M B MecTax NMapKOBKH TPAHCIOPTHBIX CPEICTB JOJKHO BBIIEISATHCS J1O
10 mpoueHTOB MecT (HO HE MEHEe OJHOro Mecta), HaubGosee yHOOHBIX Ui Bhe3Ja M Bble3Ja, IS
MapKOBKH CIIEHHAIBHBIX ABTOTPAHCIIOPTHBIX CPEJICTB WHBATHUIOB. MecTa NapKOBKH JOJDKHBEI OBITH
OCHAIUCHBI CIENUATbHBIMA yKasaTeqsMu. VHBamMapl, a Taioke JMIa, WX MEpeBO3AIIME, IMOJIb3YIOTCH
MEeCTaMH JUIsl IIaPKOBKH CIENUAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB OEeCIUIaTHO.

19.6. Tlomemienus, B KOTOPBIX OCYIIECTBISCTCS IIpeJOCTAaBIeHHE MyHUIMNANLHOH YCIyru
JOJDKHBI OBITh OCHAIIEHEI CJIEYIOMUMHE CIEIHATEHBIMA IPUCTIOCOOIEHUSIME M 060pPY/I0BAHUEM

a) 3JIEKTPOHHOM CHCTEMOH yIpaBJIeHHs 04YepebIo (P HATMYHH);

0) uHGOPMALMOHHEIMU CTEH/IaMH, COIEPXKAIUMH BH3YAIbHYIO U TEKCTOBYIO HH(pOPMALIHUIO.

B) CTYJIBSIMH, CTOJIaMH, IHcueil Gymaroi, OnaHkamu, o0pasuamu 3asBieHHH W MHCHMEHHBIMH
NPHUHAJIEKHOCTSIMH B KOJIMYECTBE, JOCTATOYHOM JIIs 3asBHTEJIEH.

I) CpeAICTBaMH BH3YaJIbHOH U 3BYKOBOi HHGOPMAILHH.

19.7. KonuuecTBO MeCT OXHAAHHS OIpeNeNsdeTcs HCXoAs u3 (aKTHYECKOH Harpy3sku H
BO3MOXHOCTEH ISl UX Pa3MELCHHUS B 3/JaHUH.

19.8. Mecra oxuaaHHs JODKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCIOBHAM JUIs 3asBUTENeH u
ONTHUMATBHBIM YCIOBHSAM pabOThI OKHOCTHBIX JIHIL.

19.9. B noMemenusx, B KOTOPBIX OCYMIECTBIACTCS IPENOCTaBlIeHHEe MyHUIMIAILHON yCiIyry,
CO3JaHbl YCJIOBHS Ui OOCIIy)XMBaHMs HHBAIHIOB (BKJIIOYAs HHBAIK/OB, HCIIOJB3YIOMIMX Kpecia-
KOJISICKH ¥ cO0aK-IIPOBOIHUKOB):

a) OecnpenATCTBEHHBIH JOCTYI K IOMEINCHHSM AJMHHHUCTDPALMH, TIJi€ IPEeJOCTABISETCS
MyHununanbHas yciyra;

0) BO3MOXHOCTH CaMOCTOSITEILHOIO MJIM C TOMOIIBIO pabOTHUKOB AMUHHCTpanud wiu MOL],
NepeIBUKEHUS 110 TEPPUTOPHH, HA KOTOPOIi PaCIOJIOKEHBI [IOMELIEHHUS;

B) BO3MOXHOCTb IIOCAJKH B TPAaHCIIOPTHOE CPEJICTBO M BBICAAKH M3 HETO MEPE] BXOIOM B
MOMEIICHUS, B TOM YHCIIE C HCIIOJH30BaHMEM KPEC/a-KOMSCKH H MPH HEOOXOAMMOCTH C IOMOIIBIO
paboTHUKOB AMuHHCTpanun wiu MOILI;

I) OCHAILEHHE CIeNHaTbHBIM 000pyIoBaHHeM JUist yao0cTBa H KoM(pOpPTa MHBAIHIOB TOMEIIEHHUS
JUISL BO3MOYKHOTO KPATKOBPEMEHHOT'O OT/IbIXA B CHISTYEM IOJIOKEHHH IIPH HAXOXKICHUH B IIOMEIIECHUH;

J) CONPOBOXIEHHE HWHBAIMJOB, HMCIONMX CTOMKHME pacCTpoiicTBa (YHKIMH 3peHHS H
CaMOCTOSITENILHOT'O MEPEABHKEHHS, U OKa3aHUe UM IIOMOIIH B [IOMELIEHHUSX.

20. Iloxazamenu docmynnocmu u Kavecmea MyHuyunanoHoul ycayzu

20.1.  OwneHka DOCTYMHOCTH M KayecTBa MpeNOCTaBIeHHS MyHHIMIAILHOM YCIYIH JIOJDKHA
OCYIIECTBIATHCS 110 CIEAYIOIUM ITOKA3aTEesIM:

a) CTeNeHb MH(POPMHUPOBAHHOCTH IPaXKJaH O MOPSJAKE IpeaoCcTaBlieHds MyHHIMIATLHOIM
yerayra (moctymHocTh MHGOpManMHM o MyHHIMIANBHON Yyciyre, BO3MOXHOCTH BhIGOpa crocoba
NOoJTy4eHus: HHHOpMALIUH);

) BO3MOXHOCTb OOpallenusi 3a monydeHHeM MyHMUMIANBHONH YCIYrH B 3JEKTPOHHOM
(popme nocpenctBoM PII'Y B moGoe M®I] MockoBckoit 06macTu;

B) AOCTYIMHOCTH OOpalleH s 3a IPeIocTaBIeHHeM MyHHIMIANBEHOM YCITyT |, B TOM YHCIIE IS
MaJIOMOOMIIBHBIX TPYIIN HACEIeHHUS;

r) COOJIOZIEHHs YCTAHOBJIEHHOTO BPEMEHH OJKHIAHHUS B OYEPE/IH TIPH NOTyYeHHH Pe3yIbTaTa
npenocrasienks MyHuIunaneHo# yeayru B modom M®I] MockoBckoit 061acTy;

) COOJIIOZIEHHE CPOKOB NPENOCTaBIeHHs MyHULMIAILHOK YCIYTH H CPOKOB BBIIOJHEHHS
aIMHHHUCTPaTHBHBIX MPOLEAYD IPH MPEJIOCTaBICHUE MyHHUIMIIAIBHON YCITyTH;

e) OTCYTCTBHE OOOCHOBAaHHBIX JKa100 CO CTOPOHBI IPAXKAAH 110 Pe3yJIbTaTaM MpeI0CTaBICHHUS
MyHuIHMnansHOM yeyru;

XK) NPEOCTABJICHHE BOZMOXKHOCTH MO/1a4M 3asBJICHUS U JIOKYMEHTOB (COIEpKauXCs B HAX
CBEJICHHIT), HEOOXOMMMBIX Ul MpejocTaBieHuss MyHuuunansHoit yciyru, B dopme 3JIEKTPOHHOTO
JIOKyMEHTa;

3) MPENOCTABJICHHE BO3MOXHOCTH MOJy4eHHs HHQPOPMALMH O XOJe IPeJOCTaBICHHS
MyHuIMNaTEHOR yCIIyTH, B TOM YHCIie ¢ uenosb3oBanuem PITTY.

12



20.2. TIpemocTaBieHre MyHUIMIIATBEHOM YCIYrd OCYIIECTBISETCS B JJIEKTPOHHOU (opme 0e3
B3aUMO/IeiCTBUS 3asBUTENS C JOJDKHOCTHBIMY JIMIAMUA, MYHUIIUIIAIBHBIMYA CIIy)KaIlUMH, pabOTHUKAMU

AIMHHHUCTPAIHH.

21. Tpebosanun k opzanuzayuu npeoocmagnernus MynuyunanoHoil yciyzu 6 31eKmpoHHO
dopme

21.1. B memax mnpexoctaBieHHs MyHHIMNAIBHOW YCIyrH B 3JIEKTPOHHOH ¢opme ¢
ucnons3oBanueM PIIIY ocHoBaHWeM s Havana npefocTaBieHdss MyHUIMIIATBHOR YCIyTd SBISETCS
HanpasjieHue 3asgBuTeneM ¢ ucenonb3oBanueM PIIY cBenenuit 3 10KyMeHTOB, yka3aHHBIX B IIyHKTe 10
AJIMUHHCTPaTUBHOTO perjaMeHTa.

21.2.  Tlpu npenocraBneHuun MyHHIUDIATIEHON YCIYTH B 9JIEKTPOHHON (hopMe OCYIIECTBIISIOTCS

1) IIpenocraBnenue B nopsijike, yCTAHOBICHHOM HACTOSIIMM AJIMHHHCTPAaTHBHBIM PErJIAMEHTOM
HHpopManun 3asBHTEISIM U obecriedeHre AocTyna 3asBuTeNel K cBefieHussM 0 MyHUIMIIATIBHOM yeiyTe;

2) mojada 3ampoca O MPEAOCTaBICHMHM MyHHIMNAIBHOM YCIYrM W HHBIX JIOKYMEHTOB,
HeOOXOMMMBIX VIS NpeJocTaBlieHus MyHUIMIAIBHON YCIyrH, M IPUEM 3ampoca O MpeNoCTaBIEHUH
MyHUIMTIATEHOM YCIYTH M JOKYMEHTOB AJIMUHHCTpalueil uemoas3oBanueM PIITY;

3) momydyenue 3asBUTENEM CBEICHHI O XOJe BBIOJHEHHS 3ampoca O MPEJOCTaBIEHHH
MyHununanbHO#R ycnyTru;

4) B3auMozeiicTBHE AMUHHCTPAIMU M WHBIX OPTaHOB, MPENOCTaBISIONIMX TOCYIapPCTBEHHBIE W
MYHHIUNIAIBHEIE YCIYTH, MHBIX MyHHIMIIANBHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIpaBJieHHS,
OpraHMs3anMM, yyacTBYIOIIMX B IPEAOCTaBIeHUH MyHUIIUNIAILHOR YCITYTH;

5) nony4yeHue 3asBUTENIEM pe3ynbTara IpelocTaBIeHUss MyHHLIMIAIBHOR YCIYTH IIOCPEACTBOM
MH(OPMAIIMOHHOTO CepBHCa «Y3HATH CTATYC 3asBIICHUSY;

21.3.  JloxyMeHTBI, yKa3aHHbIe B ITyHKTe 10 AZIMHHHCTPaTHBHOTO PETJIAMEHTA, IIPHJIATAIOTCS K
3JIEKTPOHHOM (hopme B BHIE OTAENbHBIX (aiinoB. KonudyecTBo (aiiiioB COOTBETCTBYET KONMYECTBY
JNOKYMEHTOB, a HAUMEHOBaHue (aiia no3BoiseT UICHTHOHIMPOBATH JOKYMEHT H KOJIMYECTBO JIACTOB B
JNOKYMEHTE.

21.4. Tpebopanus x ¢opmaram 3asBICHHI U MHBIX JOKYMEHTOB, IIPEJCTABISEMBIX B (hopMe
SJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIMMBIX VIS IIPEJOCTaBICHHS MyHHIUNANBHBIX W MyHHIMIAIBHBIX
yelnyr Ha TeppHTOpuM MOCKOBCKOH 001acTH, YTBEPXKIEHBI IOCTAHOBJIEHHEM IIpaBHTENLCTBA
MocxkoBckoti obnactu ot 31 oxts6ps 2018r. Ne 792/37:

21.4.1. DnexTpoHHBIE JOKYMEHTHI MPEACTABIIAIOTCS B CICAYIOIHMX (opMarax:

xml — 15t hopMaTH30BaHHBIX JOKYMEHTOB;

doc, docx, odt — s TOKYMEHTOB C TEKCTOBBIM COZEpKaHHEM, HE BKIOYAIOMUM (OpMYIHI (32
HCKITFOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B IOAMYHKTE «B)» HACTOSIIETO IIYHKTA);

xls, xIsx, ods — 1151 TOKYMEHTOB, COZIEpPKALIUX PACYETHI;

pdf, jpg, jpeg — 15t IOKYMEHTOB C TEKCTOBBIM COACPIKAHUEM, B TOM YKCJIE BKIFOYAIOMHUX (hOPMYITHI
u (wm) rpaduyeckne H300pakeHHs (3a HCKIIOYECHHEM JOKYMEHTOB, YKA3aHHBIX B IOJIYHKTE «BY»
HACTOSIIETO ITYHKTa), & TAK)KE JOKYMEHTOB ¢ rpau4ecKuM COIEPIKAHUEM,

21.4.2. Jlomyckaetcs (GOPMHpOBAHHE OJNEKTPOHHOTO JOKYMEHTA TyTEM CKAHMPOBAHHS
HETIOCPE/ICTBEHHO C OpHIMHAla JOKYMEHTa (MCIOJIB30BAaHHE KOMHM HE JOMyCKaercs), KOTOpOe
OCYHIECTBIIIETCA € COXPaHCHHEM OpPHMEHTAllMM OpMIWHalta NOKyMeHTa B paspemenuu 300-500 dpi
(MacmTab 1:1) ¢ HCIONB30BaHHEM CIIEAYIOLIMX PEKUMOB:

«4epHO-Oenblity (IIpH OTCYTCTBMHM B JOKyMeHTe Ipaduyeckux u300pakeHHil U (um) LBETHOro
TEKCTa),

«OTTEHKH ceporo» (IpH HAJIHYMH B NOKyMEHTe rpaduuecKkux H300paKeHMH, OTIHYHBIX OT
[BETHOTO rpaHuecKoro u300paxkeHus);

«UBETHOM» MM «PEKHM IOJIHOH IBeTOnepenayn» (MpH HAIHYMM B JOKYMEHTE IIBETHBIX
rpapudeckux U300paskeHuit THGO IIBETHOIO TEKCTA);

COXpaHCHHEM BCEX AYTCHTHYHBIX IIPH3HAKOB IIOJJIMHHOCTH, 2 MMEHHO: rpaclmqecxoﬁ IO OImMHCH
mna, nevyaTy, yriioBoro mramiia GHaHKa;

13



KOJIMYeCTBO (haiiJIOB JOKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaXJbli M3 KOTOPBIX
COIEPIKUT TEKCTOBYIO U (M) Tpaduyeckyro HHPOPMAIHIO.

21.4.3. DIeKTpOHHBIE JOKYMEHTHI OJDKHEI 00eCeYnBaTh:

BO3MOJKHOCTh HIACHTH(QHIIUPOBATH JOKYMEHT U KOJIHYECTBO JIUCTOB B JIOKYMEHTE;

BO3MOJKHOCTH TIOMCKa IO TEKCTOBOMY COACPIKaHHIO JOKYMEHTa M BO3MO)KHOCTH KOITHPOBAHHS
TEKCTa (32 MCKIIIOUEHHEM CITy4aeB, KOT/ia TEKCT SBISETCS YacThO rpaduuecKoro u300paxeHus);

COZIepKAaTh OrjaBlieHHe, COOTBETCTBYIOLIEE HX CMBICITY U COAEPIKaHUIO;

IUTSL OKYMEHTOB, COJICPIXKALIUX CTPYKTYPHUPOBAaHHBIE 110 YacTsIM, IJlaBaM, paszenam (oapasenam)
JIAaHHBIE U 3aKJIaJIKH, 00eCIeYnBalONIHe MePeXo/Ibl M0 OTJIABICHHIO U (WJIK) K COAEpXKaIUMCs B TEKCTE
pPHCYHKaM U TabIHIaMm.

21.4.4. JloxyMeHTBI, IOJIeXKalIKe IpeJicTaBIeHuto B hopmarax xls, xlsx wnu ods, dopmupyrores
B BH/IE OTACIBHOIO JIEKTPOHHOTO JOKYMEHTA.

21.4.5. MakcuManbHO JIONMYCTHMBIA pa3Mep MPHUKPEIUIEHHOTO ITaKeTa MOKYMEHTOB HE JOJDKEH
npessimats 10 I'B.

22. Tpebosanusa k opzanusayuu npedocmasnenuna Mynuyunanwvrou ycayzu ¢ MOI]

22.1.  Tlomaua 3anpocoB nocpeactBoM PIII'Y, mokymenTtoB, uabopmanuu, HeOOXOIUMEIX IS
noinydeHuss MyHMIUDANBHOW yCIOyrd, a Takke IOJNy4YeHHE pe3yJIbTATOB IIPeHAOCTABICHUS
MyHsumnansHo#i yenyru ocyiiectBiserca B moboM MOIL] no Beibopy 3asBUTENs HE3aBHCHMO OT €ro
MECTa XKUTEIHCTBA M MecTa peObIBaHUSI.

22.2.  Opranuzanus npenocrasieHus MyHununaapHo# yeimyru Ha 6aze MOL] ocymecTBisercs
B COOTBETCTBHH C COTJIAIICHHEM O B3amMOJEHCTBHH (11 MyHHIMITAJBHBIX YCIIYT, OKa3hbIBa€MBIX B
COOTBETCTBUH C I€pelaHHBIMU ITOJTHOMOYHUSIMH, YKa3bIBaeTCs COOTBeTCTBYIOImMMH M®II).

22.3. B M®I] obecnieunBaroTCs:

a) becrmarueit pocryn 3asBureneit k PIII'Y s obecneueHnss BO3MOMHOCTH ITOJYYEHUsS
MyHUIHMTIATEHOM YCIIyTH B 3IEKTPOHHO# (opme;

6) momydeHue pe3yibTara MpeaoCTaBleHHs MYHHIMNANBHON YCIYyrd B BHJE pacleyaTaHHOro
9K3EMILIsIpa HEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHTEJIE.

22.4. Obecneuenne nocryna 3assureneil k PIII'Y mis noxauu 3asBieHHs B 3JIEKTPOHHOR (opme
nocpezacteoM PIIT'Y, uHopMupoBanue U KOHCYJILTHPOBaHHE 3asBUTENEH O MOPSAKE MPeIOCTaBIEHUS
MynsunHnanbHOH yCIIyrs, Xo1e pacCMOTPEHHS 3aIIPOCOB O NPEOCTaBICHUH MyHUIIUTIAIBLHON YCIIyTH, a
TaKKe II0 HMHBIM BOIIPOCAM, CBS3aHHBIM C IpefocTaBieHHeM MyHHIMIATBHONW yciayrd, B MOI]
OCYILIECTBIISIOTCA OecIaTHo.

22.5. Ilepeuens M®ILI], B KOTOpBIX OpraHu3yeTcs NpemocTaBieHre MyHMIUNAILHOR YCIyIH B
COOTBETCTBHM C COIJIAIICHHEM O B3aHMOJCHCTBHM pasMElleH Ha caiiTe AJMHHHCTpalud |
['ocynapcTBeHHOro KaseHHOro yupexjaeHus MockoBckol obnactu «MHOroQyHKIMOHAIBHEIA IEHTP
Ipe0CTaBlIeHuss MyHHIIUTIATBHBIX U MyHUIIUIIAIBHBIX YCIIYT».

22.6. Ilpm npenocraBneHWH MyHHIUNANBHON YCIYIH B COOTBETCTBHH C COIIALICHHEM O
B3aUMOZICHCTBHH 3allpalllMBAIOT JOKYMEHTBl M HH(OPMAIMIO, HEOOXOAUMBIE I MPEIOCTABICHHS
MyHuLMIANEHON yCIyTH, B OpraHax rocyfapcTBEHHOH BIIACTH, OpraHax MECTHOTO CaMOYIIPaBJICHHS U
HHBIX OPTaHU3alUsX, yIACTBYIOLIMX B IpeocTaBIeHud MyHHIIMNIANBHOH yeyru (yKa3bsIBaeTes B Ciydae
Cornamenusi ¢ AIMHUHUCTpALHER).

22.7. Ilpu obpamenuu 3assutens B MOL] paboraukamu M®I] 3anpemaercs:

1) TpeGosars oT 3asBuTENEH NPEIOCTABICHHS JOKYMEHTOB U HH(MOPMAIUH MM OCYIIECTBICHHS
JCHCTBHH, NPEIOCTABICHHE WM OCYIIECTBIEHHE KOTOPHIX HE IIPEIYCMOTPEHO AJIMHUHHCTPATHBHBIM
perilaMeHTOM;

2) ocyuiecTBieHus AeHCTBHH, B TOM 4HCIE COINACOBaHMM, HEOOXOMMMBIX IS MOTyYCHHS
MyHuuunaneHol yeiyryu W CBSI3aHHBIX ¢ 0OpallieHHeM B WHBIE TOCYapPCTBEHHBIE OPTaHbl HIIH OpraHb
MECTHOT'O CaMOYIIPaBJICHHS, OpraHU3aIHH.

22.8. B M®I] o6s3aHEI:
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1) IlpenocraBnaTh qocTyn 3assBUTENAM K aBTOMAaTH3HPOBAHHOMY paboueMy MecTy I MOIyYSHUS
MyHununanbHoi yeayra nocpeacrsom PIITY;

2) ofecrieunBaTh 3aUIMTy HH(POpPMAIUH, JOCTYIl K KOTOPOH OrpaHHYeH B COOTBETCTBUH C
3aKoHoAaTeNnbcTBOM Poccuiickoit @enepaliuy, a Takke coomoaars pexuM 00paboTKU U UCIIOIL30BAHHA
NEPCOHAIBHBIX IaHHBIX;

3) mpu BbIIaue pesyibpTara NpefocTaBieHHs MyHUIMNAIBHON YCIYTH yCTaHABIMBATE JIMYHOCTD
3agBUTENII HAa OCHOBAHMM JOKYMEHTa, YAOCTOBEPSIOMIMX JUYHOCTh 3asBUTENSI B COOTBETCTBHUHU C
3aKoHOmaTeNbeTBOM  Poccuiickoit @epepaiuu, a Takke IMpPOBEpPSATH COOTBETCTBHE  KOIMiA
[IpeJICTaB/IIEMbIX JOKYMEHTOB (3a HCKJIIOUEHUEM HOTApHAJIbHO 3aBEPEHHBIX) UX OpUrHHANIaM;

4) cobmoaare TpeOOBAaHHUS COTJIANICHUN O B3aMMOIEHCTBHH;

22.9. MO®OII, ero paGOTHHKH, HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOIATEILCTBOM
Poccuiickont @ezepanu.

22.10. Bpen, npuuuHEHHBIH (PU3UYECKUM HITH IOPHIHYECKUAM JIMIAM B pe3yIbTaTe HeHaIeKaIero
ucnonHenus 160 HeucnonHenuss MOI] u ero paboTHUKamMu IOpsIKa NPeOCTaBIeHUS MyHHINITATBHON
YCIIYTH YCTaHOBJIEHHOTO AJMHMHUCTPATUBHBIM PETIAMEHTOM M WHBIMH HOPMATHBHBIMH [PAaBOBBIMH
aktamu Poccuiickoit @exepaiyy, HOPMAaTHUBHBIMH IPaBOBBIMH akTaMH MocCKOBckoit obmacTu
BosMemaercs M®IL] B cOOTBETCTBUY ¢ 3aKOHOAaTeIbCTBOM Poccuiickoit @enepanu.

22.11. CrangapT opraHM3alyuH AEITEIbHOCTH MHOTO(QYHKIHOHAIBHBIX IIEHTPOB IPEOCTaBICHHS
rOCY/IapCTBEHHBIX U MYHHIMIAIBHBIX yCIyr B MOCKOBCKOH 001acTH, YTBEpPHKIEH pacnopsKeHHEM
MuHucTepeTBa rocy1apcTBEHHOIO yIpaBieHus, UHPOPMAIMOHHBIX TEXHOJIOTHH U CBA3U MOCKOBCKOM
obnactu ot 21 mrons 2016r.Ne10-57/PB,

Cocras, mocj1e10BaTEILHOCTE H CPOKH BBINIOJHCHHS aIMHHHCTPATHBHBIX POLEAYP, TpeGoBaHUSA
K HOPSIAKY HX BBINOJTHEHHS

23. Cocmas, nocnedoeamenbHOCHb U CPOKU 6bINONHEHUA AOMUHUCHPAMUBHBIX RPOUEOYD
(0eiicmeuit) npu npedocmaenenuu MyHuyunanvHou yciyzu

23.1.  IlepeyeHb aIMUHHCTPATHBHEIX IIPOLIEAYP:

a) IIppemM u perucrpanus 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX Ul IIPEOCTABJICHHS
MyHununanbsHOR yCayru,

6) oOpaboTka M TpexBapUTEBHOE pPACCMOTPEHHE JIOKYMEHTOB, HEOOXOMMMBIX Ul
NpelOCTaBICHUs] MyHUIUIIATBHOM yCIIyTH;

B) PaccMoTpeHne JIOKyMEHTOB M NIPUHATHE PENICHHS O IOATOTOBKE Pe3yNbTara Ipe0CTaBIeHHUS
MyHununansHOR yciyru;

r) Odopmienne pesyibpTaTa NpeROCTaBIeHHsS MyHUIMITATBHON YCITyTH;

1) Beinaya pesynpTaTa npenocTapieHuss MyHHIUIATEHON YCIyTH 3asBHTENIO.

23.2.  Kaxpmad aIMHHHCTpaTHBHAs NpPOLENypa COCTOMT M3 AIMHHHCTPATUBHBIX JEHCTBHMA.
IlepeueHs u copepkanue aJIMAHUCTPATUBHBIX NEHCTBHM, COCTABIMIOMMX KAXKIYIO aIMUHACTPATHBHYIO
npouenypy npuseieH B [Ipunoxennn 10 Kk AIMUHHUCTPaTUBHOMY PErjaMeHTYy.

23.3.  bnok-cxema mpenocTaBieHHs MyHUIMIATEHOR yeiuyru npuseaena B [Ipunoxennn 11
AJIMHHHCTPATUBHOMY PETJIAMEHTY.

Ilopsiaok 1 (popMbI KOHTPOJIS 32 HCIIOJIHEHHEM AJJMHHHCTPATHBHOIO PerjiaMeHTa

24. Ilopadok ocyuiecmenenua meKyuiez0 KOHmMpoas 3a cobaro0eHuem U UCHOTHEHUEM
OMEeMCMEeHHbIMU OONHCHOCMHBIMU TULAMU, MYHUWURAIbHIMU CAYHCAUUML,
pabomnuxamu Aomunucmpayuu, M@I] nonoxcenuii AOMunucmpamuenozo peziamenma u
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UHBIX HOPMAMUGHBIX NPAGOELIX AKMOE, YCMAHACIUSAIOUUX MPEDOBAHUA K
npedocmagneruro Mynuyunanovrnoi ycayau

24.1. Texymui KOHTpOIb 3a COOMIOJICHHEM M HCIOJHEHHEM JIOJDKHOCTHBIMH JIHIIAMH,
MYHHLIHOATbHBIMU CIIyXKallUMH, paboTHHKaMu AJMHUHHCTpaiuu, pabotHukamu MOIL] nmonoxeHuit
AJIIMUHHCTPaTHBHOIO peErjaMeHTa MW MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX
TpeOOBaHUA K IpPeI0CTaBICHUI0 MyHHIUIATEHON YCIYyTH, OCYIIECTBISETCS B BKIIIOYACT BBIABIICHUE U
yCTpaHeHHEe HapylleHHH npas 3asBUTeNeH, PaCCMOTPEHUE, IPUHITHE PEIICHUNA U IOATOTOBKY OTBETOB
Ha oOparenus 3asBUTeNeH, ColepKalHX jKaJlo0kl Ha penieHusl, AeicTBust (O6e3aeiicTBIe) JODKHOCTHRIX
Tl AIMHUHUCTPALIHH.

24.2. Kontpome 3a colmiofieHHEM IOpsJAKAa IPeAOCTaBIeHHS MyHHUIUNATBHOW YCIyrd
OCYIIECTBJISIETCS. YIOJIHOMOYEHHBIMH JO/DKHOCTHBIMH JIMIIaMH MMUHHCTEPCTBa TOCYHapCTBEHHOTO
yIpaBieHUs, HWH()OPMAIMOHHBIX TEXHOJOTHA M CBs3M MOCKOBCKOM 00j1aCTH B COOTBETCTBHM ¢
pacnopsbkeHueM MUHHCTEPCTBA IOCYJapCTBEHHOIO YIpaBieHUs, WH()OPMAIMOHHBIX TEXHOJOTHH |
cBs3u MockoBckoit o6nactu «O06 yreepxnenuu Ilonoxxenus o6 ocyiecTBIeHHHA KOHTPOIIA 3a TOPSIAKOM
npenocTaBineHuss MyHHIIMIAIBHEIX U MYHUIMIIAIBHBIX YCIYT HAa TEPPHTOpHH MOCKOBCKOM 00JIacTH
ot 30 okts6pst 2018r. Ne 10-121/PB.

25. Ilopaodok u nepuoOuHoOCHb 0CyuieCme1eHUuA NIAHOBBIX U 6HENTIAHOBLIX NPOBEPOK NOJIHOMbI
u Kauecmea npedocmaenenua MynuyunanoHou yeayau

25.1. Ilopsmok M NEPHOAMYHOCTH OCYINECTBJEHHS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
TIIOJIHOTBI ¥ KayecTBa NpeNocTaBIeHnss MyHUIIMNAIBHON YCIyTH YCTaHABIMBAETCS OPraHU3allMOHHO —
pacrnopsMTeIbHBIM aKTOM AJIMHHUCTPAIHH.

25.2.  JIomKHOCTHOM  JMIOM AJMHHHUCTPAallid, OTBETCTBEHHBIM 3@ MPEAOCTABIEHHE
MyHUIMIIANEHON YCIIYTH SBIISETCS PYKOBOJHUTENb MOAPA3IeNieHust AIMUHUCTPAIMH, HEIIOCPEACTBEHHO
IpeIOCTaBIIAIOMEro MyHUIUNIANBHYIO YCIYTY.

26. OmeemcmeenHHOCHb 00NHCHOCMIHBIX JUNy, MYHUWURATbHBIX CTIYHCAUUX, PAGOMHUKOS
Aomunucmpayuu, pabomruxose M®PI] 3a pewtenua u deiicmeun (b6esoeticmeue),
npunumaemsle (ocyuiecmenaemoie) 6 xooe npedocmaenenuna MyHuyunansHou ycayeu

26.1.  JTomKHOCTHOE JIHII0, MyHHIUIIAIBHBIHA CIIy)Kaluii, pabOTHUK AIMHHUCTPAIHH, paGOTHHK
M®I] HenocpeACTBEHHO IPEJOCTABISIOIHE MYHUIMIATBGHYIO YCIYTy WM Y4YacTBYIOIIHE B
NpeoCTaBieHn  MyHHMIMIANBGHOH YCIyrH HECYT OTBETCTBEHHOCTh 3a COOJNIIOICHHE IOps/aKa
OpeoCTaBleHuss MyHMIMNANBHOH YCIYyI'M, YCTAaHOBJIECHHYIO 3aKOHOJATEILCTBOM PoccHiicKoit
Deiepalivi ¥ 3aKOHOAATEILCTBOM MOCKOBCKOM 00JIACTH.

27. Ilonodxcenusn, xapaxmepusyioujue mpe6oeanun K ROpAOKy u Qpopmam KoHmpona 3a
npedocmasnenuem MyHuyunanbHoii yciyzu, 6 MOM YUCTE CO CHOPOHbL 2PANCOAH, UX
00veOuHeHull u opzanusayuii

27.1.  TpeGosanmamu K nopsnky u (opmam Tekymero KOHTpONs 3a HpeOCTaBICHHEM
MyHUIMNIATEHOM YCITIYTH SBISIOTCS:

- HE3aBUCHMOCTb;

- TIIATENIEHOCTD.

27.2. He3aBHCHMOCTH TEKyILIEro KOHTPOJIS 3aK/IIOYAETCS B TOM, YTO JOJDKHOCTHOE JIMIIO
AIIMUHUCTpPALIMH, YIIOJTHOMOYEHHOE Ha €r0 OCYLICCTBICHAE, HE HAXOIUTCS B CIYKEOHOH 3aBHCHMOCTH
OT JOJDKHOCTHOTO JIMIA, MYHHI[HIIAIHOTO CIy)KAIIETO, CENHaTucTa AIMUHUCTPALINH, YYaCTBYIOMIETO
B IIPEIOCTaBICHHH MYHHUIUIIATBHON yCIyrd, B TOM YHCJIE HE UMeeT GJIM3KOro poJCTBA MIIH CBOMCTBA
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(ponurenu, cynpyru, netH, OpaTbs, cecTpbl, a Takxke OpaTbs, CECTpPbI, POAMUTENH, JETH CYIPYTOB H
CYIIpYTH JETei) ¢ HUM.

27.3.  JIomKHOCTHBIE JIMIA, OCYHIECTBIUSIIONMEe TeKylmii KOHTPONb 3a IIPEeHOCTaBICHHEM
MyHuIHMnanbHOM yCityry, 00s3aHbl IPUHUMATH MEPHI 110 MPEJOTBPALIEHHIO KOHGIIMKTAa HHTEPECOB MPH
npefocTaBIeHuH MyHHIIUIIATEHON YCIIYTH.

27.4. TmarenbHOCTH  OCYWIECTBIEHMS  TeKymlero KOHTPOJS 3a  IpeJoCTaBJeHHEM
MyHAIHMNATBHOM YCIYTH COCTOMT B HCIOJHEHHH YIOJHOMOYEHHBIMH JIMIAMH OOS3aHHOCTEH,
NpelyCMOTPEHHBIX HACTOSAIIUM Pa3/IesIoM.

27.5. T'paxnmane, HX OOBEJMHEHWs M OpraHM3alMH IS OCYIIECTBIICHHS KOHTpPOJS 3a
npeJocTaBIeHieM MyHUIUIIANBHON YCIYTH ¢ 1eNbio COOMIOIeHUs TIOPA/IKa ee IPeIOCTaBICHUS HMEIOT
IPaBO HANpaB/IATh B MUHHCTEPCTBO rOCYAapCTBEHHOIO YIIPABJICHUS, HHYOPMAILIMOHHBIX TEXHOIOTHIA 1
cBs3H MockoBckoit obnacTu kanoOsl Ha HapylleHHE JOJDKHOCTHBIMH JIMIAMH, MYHHI[HIIAILHBIMU
CIOyKamuMH AJIMUHHCTpAlMH IOpsaKa IpefocTaBieHus MyHHUMNATBHOW YCIYTH, IOBIEKIIEE ee
HETIPE/ICTABJICHHE MJIM NPEIOCTaBICHUE C HApyIIEHHEM CPOKa, YCTAHOBJIECHHOTO AJIMHHHUCTPATHBHBIM
DETIAMEHTOM.

27.6. I'paxnane, ux OOBEAWHEHHS M OpraHM3alliM JUIS OCYHIECTBJIIEHHS KOHTpOJA 3a
NpefocTaBlieHneM MyHUIMNAIBHON yCIyrH HMEIOT MpaBO HANpaBiIiATh B AJMHHHCTPAIMIO
MHMBH]IyaJIbHbIE U KOJUIEKTUBHBIE OOpAaIeHus] ¢ MpEeUIOKEHUSAMH 110 COBEPIICHCTBOBAHHH IOPAIKA
npeaocTaBleHuss MyHUIUMIIANBHOR yCIyTH, a TakxkKe jkallo0bl i 3asiBiieHus Ha JeiicTeus (Oe3nelcTBue)
JOJDKHOCTHBIX JIMI[ AJMHHHUCTPAlMM W TPHHATHIC UMH PEUICHWs, CBA3aHHBIE C IIPEJOCTABIICHUEM
MyHuIMnaNEHON yCITyTH.

27.7.  Konrpoms 3a npenocrapieHHeM MyHMIMIIAIBHOM YCIYTH, B TOM YHCIE CO CTOPOHBI
rpakiaH UX OOBEMHEHUH U OpraHU3alyii, OCYIIECTBISETCS MOCPEACTBOM OTKPHITOCTH JEATEILHOCTH
AZIMUHHUCTPAllMK IPH NPENOCTaBICHHH MyHHIMNANIBHOH YCIyrH, NONYYeHHs TOJHOU, aKTyalbHOH M
JOCTOBEPHOH HH(OOpPMAIMU O TNOPSAKE MpeNoCTaBlIeHuS MyHHIMIANGHOM YCIyrH ¥ BO3MOXHOCTH
nocynebHoro paccMoTpeHus obpamenuit (xxano6) B ponecce noxyyeHuss MyHUIUIIAIBHONR yCIYTH.

HMocynednpiii (BHecyAeOHbII) MOPAIOK 00KAJOBAHUSA pelIeHuil U AelicTBuii (Oe3gelicTBus)
oprana, npegocrasJjsiomero Myaununaaesnyo ycayry, M®II, opranu3sanuii, ykazaHHbIX, a
TaK/Ke UX J0/KHOCTHBIX JIHI, MyHHIHIIAABHBIX CJIY/KAIHX, pA00THHKOB

28. Jocyoeousuii (snecyoebnblii) nopadok 064canosanus pewienuii u oeiicmeuii (bezoeiicmeus)
Aomunucmpayuu, M®I], a maxsice ux 001HCHOCHHBIX TUY, MYHUKURAIbHBIX CIYHCAULUX,
pabomuuxoe

28.1. 3asgBHTEND MOXKET OOPATHTHCS € JKAJIOOOU B CISAYIOMIMX CIIyYasX:

1) HapyiieHre cpoka perucTpanyy 3amnpoca o npeAocTaBieHnd MyHHIMIATBHOM yCITyTH, 3a1poca,
yKaszaHHOTO B cTatbe 15.1 @enepansnoro 3akona «O6 opraHu3anuy npenocTasieHus MyHUIHMTIATBHBIX
U MYyHHUIMDAIBHBIX yeayr» ot 27.07.2010 N 210-D3;

2) HapyIIeHHUe CPOKa MPEeIOCTABICHH MyHUIMNIAEHON yCITyTH;

3) tpeboBanue y 3asBUTENs NOKYMEHTOB MM MHGOpPMAuuH 6O OCYIIECTBIECHHS ACHCTBHIA,
NPEJICTaBJICHUE WK OCYIIECTBICHHE KOTOPHIX HE IIPEIYyCMOTPEHO HOPMATUBHBIMU MPABOBBLIMH aKTAMH
Poccuiickoii ®enepanuy, HOPMATHBHBIMH IIPaBOBBIMH aKTaMu MOCKOBCKOH 06JacTH, HACTOSIIHM
AJIMHHUCTPATHBHBIM PETJIAMEHTOM JUIS IPEIOCTABICHHS. MyHHLMIAIBHOM yCIyTH;

4) oTKa3 B mIpHEME [OKYMEHTOB, NPENOCTABICHHE KOTOPHIX MpPELyCMOTPEHO HOPMATHBHBIMH
IpaBOBBIMU aktamu Poccuiickoit ®Denepanyui, HOPMATHBHEIME IIPABOBEIMH aKTaMH MOCKOBCKO
00nacTH, HACTOALIMM AJMHHHCTPaTHBHBIM pETIAMEHTOM IS npenocTaBieHuss MyHUIUIAIBHOM
YCIIyTH, Y 3adBHTEIIS;

5) OTKa3 B IpeAOCTaBIeHHH MyHHIMIANBEHON YCITYTH, €C/IH OCHOBAHMS OTKA3a He IIPelyCMOTPEHBL
(hemepanbHBIMU 3aKOHAMH W MIPUHATHIMH B COOTBETCTBHH ¢ HUMH HHBIMHM HOPMATHBHBIMH [IPABOBBIMH
akramu Poccuiickoit ®@enepanuu, 3aKOHAaMM ¥ HHBIMH HOPMATHBHBIMH TPABOBBIMH aKTAMH
HOPMAaTUBHBIMHM IIPaBOBBIMH akTamMH MocCkoBckoH 006siacTH, HacTOAMUM AJMHHHUCTPATHBHEIM
pErIaMeHToOM JIs IpeIocTaBlieHuss MyHuIMnanbsHON yCnyTH;
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6) 3arpeboBaHue ¢ 3asgBUTENS NIpPU MPEJOCTABICHUHM MYHUUMIAIBHOM YCIyrd IUIATHI, He
IIPEeIyCMOTPEHHOM HOPMATHUBHEIMH IIPABOBBEIMHM aKTaMH Poccuiickoit ®enepaunuu, HOpPMaTHBHBIMH
IpaBoOBEIMH aKTaMu MocKkoBCKo# 061acTi, HaCTOSIMM AJIMHHUCTPATHBHEIM PETJIaMEHTOM;

7) oOTKa3 AJMHMHHCTpAllMM, HOJDKHOCTHOTO JHUA AIMHHHUCTPAIMH, TIPENOCTABJISIOMEr0
MyHHIMNIATEHYIO yCIyTy B MCIPABICHHH JONYIIEHHBIX MMH ONEYATOK M OIIMOOK B BBIJAHHBEIX B
pe3yibTaTe NpeJocTaBleHuss MyHHIUNaIbHON yCIyrH JOKyMEHTax JIn0o HapyIIeHHe YCTaHOBJIEHHOIO
CpOKa TaKUX MUCIpPaBJICHUIA;

8) HapymeHHe cpoKa HJIH IIOpsJiKa BbIJaYH JOKYMEHTOB IO PE3yJbTaTaM IIpeoCTaBICHHS
MyHUIUNATEHOM YCIyTH;

9) npuocraHOBIEHME NpenoCcTaBleHHss MYHHUMOATLHOM  YCIOYrdM, €CIM  OCHOBAaHHS
IIPHOCTAHOBJIEHHS HE IIPEyCMOTPEHB! (heIepabHBIMU 3aKOHAMH U MIPHHATHIMU B COOTBETCTBHH C HUMH
MHBIMH HOPMAaTHBHBIMH IIPaBOBBIMM akTamu Poccuiickoit @Denepaiuu, 3aKOHAMH ¥ HHBEIMH
HOPMaTHBHHIMH IIPaBOBHIMH aKTaMH MOCKOBCKOH 00nacTH, HacTOSIUM AJIMHHHCTPATHBHBIM
PErIaMEHTOM.

10) TpeGoBanue y 3asBHTENs IPU NPENOCTABICHUH MyHHIMIIATBEHON YC/IyId JOKYMEHTOB HIIH
vH(OpMAaIHH, OTCYTCTBHE H (MJIM) HEJOCTOBEPHOCTH KOTOPHIX HE YKA3BIBAIHCH IPU MEPBOHAYAIBHOM
OTKa3e B IPHEME JOKYMEHTOB, HEOOXOJUMBIX JUIsi IpeAocTaBiIeHuss MyHULIUIAIBHOR yemyry, ubo B
npefocTaBIeHud MyHUIMIIATBHOH YCIyTH, 3a HCKITIOUEHHEM CITy4aeB:

a) M3MeHeHHe TpeOOBaHMI HOPMATHBHBIX IIPaBOBBIX AKTOB, KACAIOMIMXCS IIPEIOCTABICHHMS
MyHHULMIATEHON  YCIOyTH, IIOCHE TEPBOHAYAILHOM IOJa49M 3asBIEHHS O MPEJOCTaBICHHUH
MyHuIMnansHoR yeIyru;

0) Hamuuue OmMOOK B 3asBJICHUM O MPENOCTABICHAM MYHUIMNAIBHOM YCIYyrH W JIOKYMEHTaX,
MOJAHHBIX 3asgBUTENEM IOCE NEPBOHAYALHOIO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOMMMBIX IS
npenocrasienuss MyHUIMIAnEHOR ycayry, U060 B NIpenocTaBleHHH MyHHIUNAIBLHOW YCIyrd W He
BIJIFOYEHHBIX B IIPE/CTABICHHBIA paHee KOMIUIEKT NOKYMEHTOB, HEOOXOMUMBIX JUIsl MPEIOCTABICHHS
MyHununansHo#i ycnyru;

B) HCTEYEHHE CPOKA JEHCTBHS JIOKYMEHTOB HIIH H3MEHEHHe HHPOPMAIMH II0CIIE IIEPBOHAYATBHOTO
OTKa3a B NpHeMe JOKYMEHTOB, HEOOXOMUMBIX /I IpeoCcTaBlIeHUs. MyHUIMIANBHOH yeyry, mubo B
IpeoCTaBieHud MyHUIUNIABHON YCIIYTH;

) BBHIABIEHHE JIOKYMEHTAIBHO IOATBEPKACHHOro (akra (IpH3HAKOB) OMHMOOYHOrO WIH
IIPOTHBOIPABHOIO A€HCTBHUsL (O€3MEHCTBHS) IOKHOCTHOTO LA A/IMHHUCTPALIMH IIPH [IEPBOHAYATBHOM
OTKa3€ B NMPHEME JOKYMEHTOB, HEOOXOAMMBIX AJI IpeaocTaBIeHus MyHUIUIATEHON yeuyry, u6o B
npejocTaBIeHid MyHUIMIAIBHOM yClyrd, 0 9eM B IHCBMEHHOM BHJIE 3a MOJIMCHIO PYKOBOIUTENS
AIIMAHHCTPAlMH, TPEIOCTABIISIONEro MyHHIMIANBHYIO YCIyry, IpH IEpBOHAYATBHOM OTKA3e B
IpHeMe JOKYMEHTOB, HEOOXOIMMBIX I IPENOCTABICHUS MyHHIMNAILHON YCIYTH YBEIOMIISETCS
3asiBUTEIIb, & TAKXKE IPUHOCATCS 3BHHEHHS 3a JOCTaBIEHHBIE HEY106CTBa .

28.2. XKanoGa monaercs B Anmummcrpamuio, M®LI, npenocTapnsiomume rocyIapcTBEHHBIE H
MYHMIIUTIATIEHBIC YCIIYTH, B IHCBMEHHON (JOpMeE, B TOM YHCIIE IIPHU JIMYHOM IIpUeMe 3asBUTENS, U B
3JIEKTPOHHOM BHIIE.

Kanoby na pemenus u neiictBus (GesnelicTBre) AIMHHUCTPAIIMN MOXHO MOIATH I'ybepnaropy
MockoBekoit 06macTH B IHCEMEHHON (hopMe, B TOM uYHCNE IpPH JIMYHOM [IPHEME 3asBHTENS, WIH B
JIEKTPOHHOM BHJIE.

Kanoby Ha permenus u neficteus (Gesneiictue) M®L Taxske MOkHO MoaaTh yupeureno MOL]
WM B MHHHCTEPCTBO TIOCYJApPCTBEHHOTO YIPABIEHHS, MH(MOPMAIHOHHBIX TEXHOJIOTMH M CBSI3M
Mockosekoi 06nmacTH, B IHCBMEHHON (oOpMe, B TOM UHC/E MPH JTHIHOM IIpHEMe 3asBUTENIS, WK B
3IIEKTPOHHOM BHJIE.

28.3. XKanoba noymKHa COmepIKaTh:

a) Hanmenosanne oprama, mpenoCTaBISIOMEr0 MyHHIMIATBHYIO YCIIYry, JOJDKHOCTHOTO JIMIA
OpraHa, IpeAOCTaB/IAOMEro MyHUIMNAIBHYIO YCIyTy, 1160 MyHHIMIATBLHOTO cayxamero, MOIL, ero
pykoBonuTens U (MiK) paboTHHKA, pelmenns 1 AelicTus (Ge3neicTBIE) KOTOPHIX obxanyrorcs;

0) (ammmmio, uMs, oTYecTBO (IIpH HaJIU4uH), CBEJICHHS O MECTE >KHUTENbCTBA 3asBUTENS -
(usnyeckoro nuna m60 HaMMEHOBAHHE, CBEJEHHS O MECTE HAXOXKICHUS 3aSIBUTENS - FOPHIMYECKOTO
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WA, a Takxke HoMep (HoMepa) KOHTakTHOro TenedoHa, ajgpec (agpeca) SNEKTPOHHOM MOYTHI (MpH
HAQJIMYMH) U IOYTOBBIN afpec, 10 KOTOPHIM JOJDKEH OBITH HallpaB/IeH OTBET 3asABUTEIIO (3a HCKITIOUYCHHEM
citydast, Korja xano6a HanpasisieTcs cioco00M, YKa3aHHBIM B OAMYHKTE «B» MyHKTa 28.6 HACTOSIIEr0
AIMUHHUCTPATUBHOTO PETJIAMEHTA);

B) CBEJICHHs 00 00XKaTyeMbIX PEIICHUSX U AeiicTBUsX (Oe3aeiicTBHM) OpraHa, IIpeoCTaBISIOIEro
MyHHULHTIATBEHYIO YCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeoCcTaBisIoNnero MyHUIUIATbHYIO yCIyTYy,
100 MyHHIIHIIAIIBHOTO CITyXKalllero, MHOro()yHKIIMOHAJIBHOTO LeHTpa, paboTHuka MOI];

r) IOBOJBI, HA OCHOBAHHHM KOTOPBHIX 3asBHTENh HE COIVIACEH C peElIeHHEM M JIeHCTBUAMM
(GesneiicTBHeM) opraHa, NPeAOCTaBIAIOMEro MyHHIIMIAIBHYIO YCIIYTY, TOJDKHOCTHOTO JIMIA OpraHa,
IPe/IOCTaBIISAIONEro MyHHIMIIAIBHYIO yCIyry, 1160 MyHHIUNAIBHOTO ciayxaiero, MOLI, paGorauka
MOII. 3asgBuTenem MOryT OBITh IIPEACTaBICHBI JOKYMEHTHI (IIPH HAJIMYKH), TIOATBEPKIAIOIIME TOBOIbI
3agBuTeNs, MO0 X KOIHH,

28.4. B ciy4ae ecnu xanoba mogaercs yepe3 NpeICTAaBUTENsS 3aiBUTEINS, TAKKE TIPEICTABISACTCS
JOKYMEHT, MOATBEPXKIAIOIUI IOJTHOMOYHS Ha OCYIIECTBIIEHHE AEHCTBHMA OT MMeHH 3asBuTens. B
KaueCcTBE JOKYMEHTa, IIOATBEP)KIAIOIEro IOJHOMOYAS HA OCYIIECTBJIEHHE JEUCTBUH OT HMEHH
3asiBUTENA, MOXKET OBITh MpEeCTABIICHA:

a) oopmiieHHas B COOTBETCTBUH C 3aKOHOJaTenscTBOM Poccuiickoit Denepanuu JOBEPEHHOCTh
(n1st pU3HIECKHX JIHIT);

0) Komus peleHns o0 HasHaYeHWH win 06 u3bpanuu 1100 MpHKa3a 0 Ha3HAYEHHH (PU3MYECKOro
U112 Ha JI0JDKHOCTh, B COOTBETCTBHU C KOTOPBIM TaKkoe (PM3HYECKOe JIUI0 001a1aeT IpaBoM JeHCTBOBATE
OT MMEHH 3asgBHTENs 6€3 TOBEPEHHOCTH.

28.5. TIpuem xanob B miucbMeHHOI Gopme ocymmecTBIseTcs: AZIMUHACTPALMEH, IPEIOCTABIAIONEH
Myuununansayo yeayry, M®IL] B mecte mpenocraBienus MyHHIMDansHON ycnyru (B MecTe, rje
3asBHUTENb [OJABAT 3aNPOC HA MONyYeHHe MyHHIMNANbHON — YCIIyTH, HapylleHHe NOpsAKa KOTOPOif
obxaiyercsi, 160 B MecTe, I7ie 3adBUTENEM IIOJNYYeH pesyabTaT MyHHUUMIaIbHOH yemyrn). Bpems
npuema xanod J0JDKHO COBIaNaTh CO BPEMEHEM NpeJocTaBlIeHus: MyHuIUnansHex yeiyr. Xanoba B
MHMCBMEHHOH (popMe MOeT ObITh TAaK)Ke HAampaBJieHa 10 IoYTe,

B cmyyae nogaum kanmoObl NpH JMYHOM IpHeMe 3asBHTENb MpPEJACTABISCT JOKYMEHT,
YZAOCTOBEPSIOLIM# €ro JHYHOCTE B COOTBETCTBUM € 3aKOHOAATeNbCTBOM Poccuiickoit @enepanuu. [Tpuem
*Kayo0 B nuceMeHHOM Gopme ocymecTBisercs yupeauteneM MPI[ B MmecTe GakTHYECKOrO HAXOMKACHHS
yapemutens. Bpems mnpuema xkano6 yupenurenem MO®L] momxHO COBmamarh co BpeMeHEM paGOTHI
Y4YpEIUTEIIS.

28.6. B anexTpoHHOM BHJE Kan06a MOXKET OBITH 0/1aHa 3aABUTENEM TIOCPEICTBOM:

a) OduuuansHoro caita AJIMHHHCTPALMH, TIPEJOCTABISIONEr0 MyHUIMNATEHYIO yeiyry, MOIL,
yupenutenst MOI] B uHpOpMaIMOHHO-TEIEKOMMYHHKAIIHOHHOM ceTn «HTepHETY;

6) denepanbHOM  rocymapcTBeHHOH — HMH(GOpPMANHOHHOH cucremsl «EnuHBIA  TOpTan
MyHuuIanbHbIX B MyHUIANAIBHEIX yeryT (QyHKIui)» (zanee - Enuneit  mopran) (3a HCKITIOYEHHEM
xanob Ha pemennus H jeiicTBus (Ge3neiicTBHE) NPUBIEKAEMBIX OpraHH3aIHiA, MHOTO(QYHKIIHOHATBHBIX
LEHTPOB U MX JOJLKHOCTHBIX I, U pabOTHUKOB);

B) moprana ¢enepaqbHOH rocyaapcTBEHHONW HH(OPMALMOHHOM CHCTEMBI, 06ecIeurBaromeit
npouece  aocyaeObHoro (BHecymeOHOro) OOXANOBaHUS pEIIEHMH ¥ JeHCTBHI (GesneiicTBus),
COBEPLICHHBIX TNpPH TNPEJOCTABICHWH TIOCYJAaPCTBEHHBIX M  MYHHUMNAIBHBIX  YCIyr OpraHaMH,
NPEOCTAB/IAIOMUMH TOCYAapPCTBEHHBIE M MYHHIHMNAIbHBIE YCIYrH, HX JO/DKHOCTHBIMH JHIIAMH,
rOCYZlapCTBEHHBIMH Y MyHHLMIIATBHBIME CIIYXallMMH (fajee - CHCTeMa JOoCyAeOHOro 06KamoBaHus)
C HCIONB30BaHHEM HH(OPMAIMOHHO-TEIEKOMMYHHUKAIHOHHON ceTh «MHTepHET» (3a HCKIIOYEHHEM
Kanob Ha pelieHus u jaeicTsus (Ges3neiicTBHE) NPHBIEKAEMBIX OPraHH3AIHH, MHOTO(YHKIHOHATBHEIX
HEHTPOB H MX JOJDKHOCTHBIX JIUI| M paOOTHHKOR).

28.7. llpu mopmave »xamoObl B SNEKTPOHHOM BHIE JOKYMEHTHI, YKa3aHHBIE B nyHkte 28.4
HACTOAIIEro AJIMHHHCTPATUBHOIO DEIIAMEHTA, MOTYT OBITh IpPEACTABIEHHI B (OPME IIEKTPOHHBIX
AOKYMEHTOB, OIHCAHHBIX 3JIEKTPOHHOM IIOIMKCEIO, BUJ KOTOPOi IIPEIyCMOTPEH 3aKOHOATEIECTBOM
Poccuiickoii ®enepanuu, Npu 5TOM JOKYMEHT, yA0CTOBEPSIOIIMI IMUHOCTD 3asBHTEIs, HE Tpebyercs.
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28.8. XKanoba paccmarpuBaeTcsi AIMUHUCTpanUeH, peaocTaBisiomei MyHHIIMIATEHYO YCITYTY,
HOPSJIOK NPEJIOCTaBICHHs KOTOPO# ObLT HapyIIEH BCIICJACTBHE pelleHud W neiictBuii (Oe3meitcTBus)
AJMMHHCTpalldH, MPENOCTaBIIIOMEr0 MyHHIMIAILHYIO YCIYrY, €ro JAOJDKHOCTHOrO JjMia Jnbo
MYHUIUTIATBHEIX CITYKAIHX.

B cinyuae ecim 00GXamyloTCs peIIeHHS PYKOBOAUTENsS AIMHHHUCTPALMH, IPEIOCTABIISAIOIErO
MyHunUnIaTEHYIO YCIyTy, %ano0a MoJaeTes BRILIECTOSIIIN OpraH (B IOPSIKE MOAYHHEHHOCTH), a TAKXKE
['yObepraropy MockoBckol o00nacTH M paccMaTpUBaeTCs HMH B MOpPSAAKE, IPELYCMOTPEHHOTO
nocranosjenueM IlpasutenscTBa MockoBckoii o6nactu ot 8 aBrycra 2013 r. Ne 601/33.

IIpu OTCYTCTBHM BBINIECTOALIErO OpraHa xajnoba MOJaeTCs HENOCPEJCTBEHHO PYKOBOIUTEIIO
AIMHHHCTpAllMH, MPEJOCTABIAIOMEr0o MyHHIMNANBHYIO YCIYry, M pacCMaTpUBaeTcs MM B
COOTBETCTBHH C IOPSAIKOM, YTBEPXKICHHBIM ITocTaHOBIeHUEM [IpaBuTenscTBa MOCKOBCKOM 061acT OT
8 aBrycra 2013 r. Ne 601/33.

Kanoba paccmarpusaercs MO, npenocraBuBIIMME MyHHIUIAIBHYIO YCIYTY, IOPSIOK
TPEOCTABICHUs KOTOPOH ObLI HapyIleH BCIeACTBUE pemieHuit u neicrsuii (6e3neiicrus) M®I, ero
JOJDKHOCTHOrO juna M (miam) pabGoTHHKa. B ciydae ecnun oOXalyloTcs pellieHWss W JEHCTBUA
(Gesnmeiicteue) pyxoBomurens MOI] xamoba Moxer ObiTh momana yupeautemo MOIl wmm B
MuHKHCTEPCTBO rOCYAapCTBEHHOTO yIIpaBiIeHHS HH(POPMAIMOHHBIX TEXHOJOTHN M CBA3M MOCKOBCKOIM
001acTH, ¥ MOJUIEXKUT PACCMOTPEHHIO B NOPAJKE, IPELYCMOTPEHHOM IIOCTAHOBIICHHEM [IpaBUTeNnbCTBa
Mockosckoit obnactu ot 8 asrycra 2013 r. Ne 601/33.

28.9. B cmyuae ecim xanoba momana 3asBureneMm B AxamuHECTpanmio, M®I], yupeaureno
M®I], B KOMIETEHIMIO KOTOPHIX HE BXOIMT IMPHUHATHE PEIICHUS II0 KaJo0e B COOTBETCTBHH C
TpeboBaHHAMH MyHKTa 28.8 HacTosmero AJMUHICTPATHBHOTO PEIJIaMeHTa, B TedeHne 3 pabouux JHei
CO JIHsl PETMCTPALMK TAKOM XKao0bl OHa HAMPABIACTCS B YIIOJIHOMOYCHHBIE HA €€ DPAcCMOTPEHHE B
OpraH, NpeAOCTaBSsIOWANA TrocynapcTBeHHble ycayrd, M®Ll, yupenurenmro MOI].  Ilpu stom
Apmunuctpauus, MO®LI, yupenurens M®I], nepenampaBuBIHe >Xanmo0y B NHCBMEHHOH (opwme,
HHDOPMHUPYIOT O TepeHanpapeHuy kanobs 3asButens. CpoK pacCMOTpPEHHs KaN0ObI HCUHCISETCS CO
JIHSI PETHCTPALMH TaKOH KaI00bI B yIIONIHOMOYEHHOM Ha €€ paCCMOTpPEHHE OpraHe, MpeioCTaBIISIOmEM
rocynapcTBeHHsie ycuyrd, M®ILI, y ymoJHOMOYEHHOro Ha ee paccMoTpeHue yupemurtens MOILl. B
Cilydae eClii B OTHOIICHHH IOCTYNHBIICH Xano0s! (eiepalbHBIM 3aKOHOM YCTAHOBJIEH HHOM MOpPAI0K
(mponemypa) moja4i ¥ pacCMOTPEHHUS xkanob, 3asBHTENb YBEJOMISIETCS O TOM, YTO €ro xanoda 6yaer
paccMOTpeHa B NOPSAJIKE U CPOKH, IPETyCMOTPEHHBIE (DeaepabHBIM 3aKOHOM.

28.10. Xanoba Ha pemenus u neiicreus (6e3eiicTBre) AJMUHUCTPALMH U HX JOJKHOCTHBIX JIHII,
MYHHIJHIIAIBHBIX CIIY)XKAIUX MOXeET OBITh mojaHa 3asButeneM yepe3 MOLI. Ilpu nocrymnennn Taxoi
xKano6er MO obecrieunBaet ee nepeaady B yloJHOMOYCHHBIC HA €€ PACCMOTPEHHE AJIMHHUCTPAIHS B
MOPSAZIKE, YCTAHOBJICHHOM COTJIAIICHUEM O B3auMozaeHcTBUH Mexay ML u Anmunaucrpanueii (nanee -
cornamenue o B3auMozeicTsun). [Ipu sTom Takas nepenaya OCyIIeCTBISETCS HE MO3/IHEE CIIELYIOMIETO
3a JHeM MOCTYIUIEHHs >KajoObpl pabouero ausa. Cpok paccMOTPEHHMs KanoObl HCUMCISETCS CO JIHS
PETHCTPANUH JKaJI00bl B YIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHHEe A IMHHHCTPAIHH.

28.11.  Anvumuctpanusa, MOII, yupenurens MOL[ onpenensioT YHOJTHOMOYEHHBIX HA
paccMOTpeHHUe Kanob A0JDKHOCTHBIX JIMIL ¥ (M) pabOTHUKOB, KOTOPBIE 06ECIIEUHBAIOT:

a) Ilpuem u paccMoTpenne 3Kajo6 B COOTBETCTBHH C TpeGOBAHMSMH, YCTAHOBICHHBIMH
nocranosienieM [IpaBurenscTBa MockoBekoit obnacta ot 8 asrycra 2013 r. Ne 601/33;

0) HanpasyieHue XKano0 B YIOJIHOMOYCHHBIE HA UX PACCMOTPEHHE OPraH U (unu) opraHU3aIuIo B
COOTBETCTBUH C IYHKTOM 28.9 HacTosIero AZIMHHUCTPATHBHOIO PEraMeHTa.

28.12. B ciyyae ycTaHOBIEHMs B XOJ€ HIIH II0 PE3YJbTATaM PACCMOTPEHUS JKanoObI IIPU3HAKOB
CoCTaBa aIMHHHCTPATHBHOTO IPABOHAPYIIEHUS WM IPECTYIUICHUS IODKHOCTHOE JHIO, paGOTHHK,
Anmunuctpanud, M®LI, yupenuresns M®L] HajeneHHBIE TOTHOMOYHSIMU IO PACCMOTPEHHIO JKAIO6
HE3aMEITHTENIBHO HAMIPABJISIIOT HMEIOLINECS MATEPHANIEl B OpPraHbl IIPOKYPATYPHL.

B ciyuae ycranosnenus B Xo/1e I 110 Pe3yJbTaTaM PACCMOTPEHHS HKaloOk! IPH3HAKOB COCTABA
aIMUHUCTPATHBHOT'O NPaBOHAPYIICHHUSA, IPETyCMOTPEHHOrO raBoi 15 3akona MockoBckoii o6mactu oT
04.05.2016 Ne 37/2016-03 «Koznekc MockoBekoit 061acTu 06 aaMHHHECTPATHBHBIX [IPaBOHAPYIIICHUSIX)
JOJDKHOCTHOE  JMIO, paboTHHK, AnmumucTpanmd, MOILI, yupemurens M®I] HaneneHHbie
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TMIOJITHOMOYHSAMH [0 PACCMOTPEHHIO XKajlo0 He3aMeTUTEIFHO HANPABISIOT UMEIONIHECS MaTepHasbl B
MunKCTEpCTBO rOCYIapCTBEHHOrO yIpaBiieH:Hs, HHOOPMAIIMOHHEIX TEXHOJOIHH H CBA3M MOCKOBCKOMH
obnacTu.

28.13. Anpmunucrpauus, MOL, yupeaurens M®OIL] o6ecnieunBaror:

a) OcHaleHHe MeCT IIpHeMa Kajoo;

6) undopmuposanue 3aspureneil o nopsake oOKaNTOBaHHS PeIIEHUN U JeiicTBui (Ge3neicTByS)
AIMMHHCTpAllMH, IPEOCTaBIsAomero MyHUIMNANBHYIO YCIYTY HX JOJDKHOCTHBIX JHI[ JIH0O
MYHHIUNATBHBIX Ciy)amuX, M®L], uX J0KHOCTHBIX JIHI, paOOTHUKOB IIOCPEACTBOM pa3MEIECHHUS
¥H(pOPMAIMK HA CTEHJAX B MECTaX NpeJocTaBlieHHs MyHHIMNAIBHBIX YCIYT, HAa X O(HIMATbHBIX
caiitax, Ha Enunom noprane, PINTY,;

B) KOHCYJIbTHPOBaHHKE 3asBHUTENEH 0 MOpsaKe 00XKaIOBaHUs PEelIeHHMIt U JeiicTBuil (Ge3/eiicTBys)
AJMMHHCTpAlliH, NPEJOCTaBIAIOMEro MyHHIMNANBHYIO YCIAYIY HX JOJDKHOCTHBIX IHI[ JH60
MYHHIUNATBHBIX ciyx)amux, MOLI, uX 10mKHOCTHBIX JIHI, paOOTHHKOB, B TOM YHCIE MO Teledony,
9JIEKTPOHHOI 110YTe, NMPH JTUYHOM NpPHEME;

r) 3aKJIIOYEHHE COIVIAICHHH O B3aMMOJCHCTBHM B  9acTH ocyuiectiaeHus M®I[ npuema
XKano0 ¥ BbIIAYH 3asBUTENISIM PE3YJIHTATOB PACCMOTPEHHUS Kao0;

1) hopMHpOBaHHE U NIPe/ICTaBICHHE €KEKBAPTATHLHO B BBILICCTOSIIANA Opras (P €ro HaJW9HH),
yupeauteno MOL] oT9eTHOCTH O MOTYyYEHHBIX ¥ PACCMOTPEHHBIX XKao0axX (B TOM 4HCIIE KOJIHYECTBE
YZOBIIETBOPEHHBIX U HEYIOBJIETBOPEHHEIX #aJo0).

28.14. XKanoba, nocrymuBias B YIOJHOMOYEHHBIE Ha €€ PaccMOTPEHHME AJIMHHHCTPAIHIO,
npenoctasisiomui  Mynuimnaneayro ycayry, M®LI, npuBiexkaemMyio OpraHH3aiMiO, Y4YpEIHUTENIO
M®ILI, moanexuT perucrpanuy He NO3AHEE CICHYIONEro 3a OHEM €€ MOCTYIUIEHHs pabodyero JHs.
JKanoba paccmarpuBaercs B TeueHHe 15 pabounx JHel co JHS ee perncTpalyy, eciim 6olee KOpOTKHeE
CPOKH pacCMOTpEHHs Kanobbel He YCTaHOBJIEHBI AJIMUHHCTpALUCH, NPeIOCTaBISIOUIAM
Mynununansayio yeayry, MOI]  yupenutenem MOII, ynoJHOMOYEHHBIMH Ha €€ paccMOTpeHHe. B
ciyyae 0OXKanoBaHWs OTKa3a AJIMHHHCTPAllMH, MPeJOCTaBISIOmero MyHHIMIAIBHYIO YCIYTY, €ro
RoJpkHOCTHOTO Jiuua, MOILI, ero nomknocTHOrO NMMIA, paboTHUKA B MPHEME AOKYMEHTOB Y 3asBHTEIIS
760 B MCTIPABJICHUH JOIYIIEHHBIX OMeYaToK U (M) OIUMOOK MMM B CTydae 00XKAIOBAHMS 3asBUTENEM
HapyLICHH yCTAHOBJICHHOI'O CPOKA TAKMX MCIIPABJICHHH XKaoba paccMaTpHBaeTCs B TeUeHHE 5 paboynx
JHEH CO JHS €€ perucTpanuu.

28.15. Tlo pesymbTaTaM pacCMOTpPEHHsS >XaloObl B COOTBETCTBHH C 4acThio 7 crareu 11-2
OenepanbHoro 3akoHa «OO6 opraHu3alMM NPEIOCTABICHHS T'OCYJAPCTBEHHBIX M MYyHHIMNAIBHBIX
YCIIyr» yHONHOMOYEHHAsl Ha €€ PACCMOTPEHHE AJMUHUCTPAIKs, IPeIOCTaBIfomas MyHHIUIATEHYO
yenyry, MOL, yupenurens MOL] npuxumariot permenue 06 y0BIeTBOPEHHH KaT06sI 60 06 OTKase
B €€ YIOBJICTBOPEHHH. YKa3aHHOE PEIICHHE NPUHUMAETCS B (OpMe akTa YIOJHOMOYEHHOTO Ha ee
paccMOTpeHHe ~AJMHHHCTPAIMH, NPEIOCTaRIIoNero MyHuIHIansayio yeayry, M®LI, yapenurems
M®II. Ilpu ynosnerBopenun xanodbl AIMUHHCTpALHS, IPEAOCTaBIsIOmee MyHUIMIATBHYIO yCIIyry,
M®I[ yupemurens MO®L] npuHUMAOT MCYEPNBIBAIOIIME MEPhl 110 YCTPAHEHHIO BBISBICHHBIX
HapyUIEHUH, B TOM YHCIIE 110 BBLIAY€e 3asIBUTEIO pe3yibraTa MyHHUHMIIAILHON yCIyrH, He TO31Hee 5
paboumx JiHel co THA NPUHATHS PELICHHS, €CII HHOE He YCTAHOBJICHO 3aKOHOAATeILCTBOM Poccuiickoit
Denepaluy.

28.16. OtBer o pesysbTaTaM pacCMOTPEHHS JKalo0bI HAIPABIIAETCS 3asABUTENIO HE TIO3/HEE JIHS,
CICAYIOLIETO 33 NMHEM IPHHATHS pelleHHs, B nuCbMeHHON ¢dopme. B cmyuae ecim xamoba Gwuia
HaNpaBJieHa CrocoboM, yKasaHHBIM B MOMITYHKTE «B» MyHKTa 28.6 HACTOSIIEro AJMHHHCTPATHBHOIO
PEriaMeHTa, OTBET 3aABHTENIIO HANIPABIETCS IOCPEICTBOM CHCTEMBI JIOCY1E0HOr0 00)KaIOBAHHUS.

28.17. B oTBeTe 10 pe3yabTaTaM paccMOTPEHHS KaNoObl YKa3bIBAIOTCS:

a) HaummeHnoBaHMe AJIMHHHCTpPALMM, IPEJOCTABIISIONIETO Mysununanssyio yenyry, M®II,
yapexutens M®II, paccMoTpesiiero xanoby A0JHKHOCTE, (GaMUIIHS, HMSI, OTYECTBO (Ipu HaJIMYHK) €ro
JOJKHOCTHOI'O JIMIIA, IIPHHSIBIIETO PELIEHHUE 10 KaIooe;

6) HOoMep, iaTa, MECTO TIPHHATHS PELIEHHUs], BKIIOUAs CBEICHHUS O JOIDKHOCTHOM JIMIIE, paboTHuKe,
pelenye uiu aekcteue (6e3zelicTBre) KOTOpOro oGxKamyercs;

B) haMuITHA, MM, OTYECTBO (IIPH HAJIMYMH) UITH HAUMEHOBAHKE 3asBUTEIS;
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I') OCHOBaHHS JUIs NPUHATHSA PELICHUsI 110 XKajobe;

1) IPHHATOE TI0 JKayio0e pereHwue;

€) B CiTy4ae, eciti xkao0a npu3HaHa 000CHOBaHHOM, - CPOKH YCTpaHEHHs BBISBIICHHBIX HAPYLICHUH,
B TOM YHCJIE CPOK IPeOCTaBICHUS pe3ynbrara MyHUIUNIATEHOM YCIIYTH;

’K) CBEJICHUS O MOpPsIKe 00XKAIOBaHUS IPHUHSATOIO 110 XKai00e peleHus.

28.18. OtBer mo pesynbTaTtaM pPacCMOTPEHUS )KalOOBI IOAMMCHIBAETCSA YMOJHOMOYEHHBIM Ha
paccMOTpeHHUE KanoOb! I0KHOCTHBIM JTHIIOM AZIMHHHCTPALNH, IPEJOCTABISIOMEro MyHHIMIIAILHYIO
yenyry, M®LI, yapenurens M®PLI. 1o xxenanuto 3asBUTENS OTBET MO pe3yIbTaTaM PaCCMOTPEHHS KaIo0
MOXET OBITh MpEICTABIEH HE IO3JHEee AHs, CIEIYIOMEro 3a JHEM MPHHATHA peleHus, B ¢opme
9JIEKTPOHHOT'O JOKYMEHTA, ITOJINHCAHHOTO 3JIEKTPOHHOM HOAMUCHIO YIIOJTHOMOYEHHOT0 HA PACCMOTPEHHUE
KaJl00Bl TOJDKHOCTHOTO JIHLA AJMHHUCTpPALUK TIPeOCTaBIsIonero MyHHIMNaIbHYIO yeuyry, MOL],
yupequrens MOIL] u (unm) ynmomHOMOYEHHONW Ha pPacCMOTpeHHE JKaloObl, YIOJIHOMOYEHHOIO Ha
pacemoTpenue xanobsl paborHuka MOLI, BHI KOTOPO# YCTAHOBIEH 3aKOHOAATENLCTBOM PoccHiickoil
Oenepaliuu.

28.19. YnonaomoveHHbIH Ha paceMoTperue xkanoos1 ML, npenocrasnsomuii MyHHIMIATBHYIO
yeryry, MOII, yupeaurens MOL oTka3bIBaioOT B yIOBIECTBOPEHHH XKaJI00BI B CIEAYIOMMX CIIydasX:

a) Hanvuue BCTYNMBINEro B 3aKOHHYIO CHILY PEIICHHS Cy/a, apOUTpaXkKHOro cyJa 1o xanobe o
TOM K€ IIPEAMETE U 10 TEM IKE OCHOBAHUSM;

0) nmozaya kano6e! JIMIOM, TOTHOMOYHS KOTOPOTO HE MMOATBEPIKAEHE! B IIOPA/IKE, YCTAHOBJIEHHOM
3aKoHoJIaTeNbCcTBOM Poceniickoit Denepariuu;

B) HAJIMYKE PENICHHUS M0 XKalo0e, IPUHATOrO paHee B COOTBETCTBUH C MOPSAIKOM YCTAHOBJICHHEIM
nocraHosnenneM IIpasurenscTsa MockoBckoit obnactu ot 8 aBrycra 2013 r. Ne 601/33 B oTHOImIEHUH
TOTO )K€ 3asBHTEIIS H IO TOMY XK€ IIPEIMETY JKaIOOBL

28.20. YmonHOMOYEHHOE Ha pACCMOTPEHHE JKano0bl AIMHHHCTpAIUs, IPEJOCTABISIONIAS
Mysuiunansayo yenyry, M®II, yupenurens MOI] Bnpase octaBuTs xkaioby 6€3 0TBETa B CIIeIyIONIHX
clIydasx:

a) Hanuume B jxanoGe HeneH3ypHBIX THO0 OCKOPOHTENBHBIX BEIPAKEHUH, YTPO3 KH3HH, 370POBBIO
U MMYIIECTBY JOJDKHOCTHOIO JIUIA, paOOTHHKA, & TAK)KE YIEHOB Er0 CEMbH,

0) orcyrcTBHE BO3MOKHOCTH IPOYHTATH KaKylO-THOO YacTh TEKCTa JKANOObl, (aMHIMIO, HMH,
OTYECTBO (IPH HATMYMHK) H (HJIH) TIOYTOBEIN aJpec 3asBUTENs, YKa3aHHBIE B Kanobe.

28.21. VYnonHOMOYEHHOE HAa pPACCMOTPEHHE XKanoObl AJMHUHHCTpPALHs, MPEAOCTaBIISIONIEe
Mynuuunansuyio yeayry, MOLI, yupenurens ML coobiaror 3assuTenio 06 0cTaBIeHAH Kan06s1 Ge3
OTBETAa B TeUeHUE 3 pabO4MX AHEH CO JHS PETHCTPAIUH KAT0OkL.

'rfo}l'f)f:'\"* o 3T

%_\\_____“_:‘__
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[Mpunoxenue 1

TepmuHbI B onpeaeaeHust

B AﬂMHHHCTpaTHBHOM perjlaMeHTE HCIIONB3YIOTCA CICAYIOIIHE TEPMHUHEI H OIIPEICIICHHA:

AJIIMAHUCTPATUBHBIA PErJIaMEHT

MynununansHas yciayra

ENC OV

ECUA

EII'Y

3asgBienue

3agBUTEND

3asBHTENb, 3apErHCTPHPOBAHHEIN
B ECHA

3agBuTelND,
HesapeructpupoBanHsiii B ECUA

aIMHUHHUCTPATUBHEIH perylaMeHT IIpeI0CTaBIICHUS
MyHununaasHoH yClIyrH,

MynununansHas ycinyra « Beiaua crpasku 06
OYEPEHOCTH NTPEJOCTABICHHS KHUIIBIX IOMEICHUIH Ha
YCJIOBUSX COIMANIBHOTO HaiiMay

Enunas undopmanuonHas cuctemMa OKka3aHus
MyHHIHUNIATBHBIX ¥ MYHHITUIIABHEIX YCIyr MOCKOBCKOM
obmacTu;

¢enepansaas MynununaibHas HHOOPMALMOHHAS
cucrema «Enunas cucrema uaeHTHQUKAIEH U
ayreHTH(UKaUU B ”HPpacTpyKType, obecreurBaoIei
HH(OPMAIHOHHO-TEXHOIOTHYECKOE B3aUMOJIEHCTBHE
HH(OPMALMOHHBIX CHCTEM, HCIIOJIB3YEMBIX IS
NPeOCTaBICHAS MyHUIIUNIAIBHBIX H MYHHUITHTATBHEIX
YCIIYT B 3NIEKTPOHHOM (hopMey;

GbenepansHas MyHununanbHas HHOOPMALMOHHAS
cucreMa «Enunbiil nopran MyHHIUIIAIBHEIX U
MYHHUIMIIAIBHBIX yCeIyr (QYHKIUR)» paciooxKeHHas B
cetu MuTepHer no agpecy www.gosuslugi.ru

3aIpoc O IPeNOCTaBIeHU MyHUIIMTIANIBHOM YCIIyTH,
MPECTaBICHHbIH TIO0BIM IPELyCMOTPEHHBIM
AZIMHHHCTPaTHBHBIM PETJIAMEHTOM CIIOCOO0M;

JIAI0, OOpaInalomeecs ¢ 3asiBJICHUEM O TIPENOCTABICHUH
MysununansHoM yeayru;

JIMLO, oOpamaroIeecs ¢ 3asABICHAEM O MPEJOCTABICHAH
MysununaneHo# yeayry, HMEIoIee y4ETHYIO 3aIIUCh B
ECHA, nponre/iyio npoBepKy, a JIAYHOCTh
NIOJIb30BaTEIs IMOATBEPXKIEHA HAJIeNKALMM 00pa3oM (B
000M M3 IeHTpoB obcmyxuBanus Poccuiickoit
®enepanun wmm MOL] Mockosckoit o61acT).

M0, oOpammaroneecs ¢ 3as BICHHEM O TIPEOCTABICHIN
MyHunMnansHol yeIyry, He IMEIOIIEe YUETHYIO 3aIHCh
B ECUA, mbo 3aperucrpuposanusiii B ECUA 6e3
MPOX0XKIECHHS IIPOBEPKH, U ITOTBEPIKACHUS JIHYHOCTH
MOJIE30BATENIA HaUIeKAIIUM 00pa3om;
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JInuueni kabuHeT

MOI]

Moayns MOI] EUCOY

Oprassl BjacTH

Oprassl MECTHOTO
CaMOYTIpaBJICHUS

Opranunzanus

PIII'Y

Cetp UHTepHET

TCI1

daiin fokymenTa

oIl

OnexTpoHHEIH 06pa3 JOKyMeHTa

cepsuc PIII'Y, no3ponsromuit 3agBUTEIO MOIYyYaTh
uH(popManuro o xoxe 06paboTKH 3asiBICHHU, ITOAAHHBIX
nocpencteoMm PIITY;

MHOTO(YHKI[HOHAJIbHBIN LIEHTP IPEAOCTABICHUSL
MyHHIUTIATBHBIX ¥ MyHHIUIAIBHBIX YCIIYT;

Mopyns MOII Enunoit nHGOpMAIIHOHHON CHCTEMEI
oKa3aHus MyHHIMNAIBHBIX § MyHHIIUNIAIBHBIX YCIYT
MockoBcKkoit 061acTH;

rocy/lapCTBEHHbIE OPraHbl, YYaCTBYIOLIKE B
MpefocTaBIeHud MyHULIMITAIBHBIX YCIIYT;

OpraHel MECTHOTO caMoyIpaBieHus MockoBckoi
061acTH, y4acTBYIOIIHE B IPEIOCTABJICHHH
MyHHIMITAIBHBIX YCIIYT;

OpraHH3alliy, y4acTBYIOIIHE B IIPEIOCTABICHUN
MyHununansHbeIX (B TOM YHCIIE TOJBEIOMCTBEHHEIE
YUPEXKICHHS);

MynununansHas HHQOpPMaMOHHAA CHCTEMA
MockoBsckoit obnactu «Ilopran MyHHIMNATEHBIX H
MYHHLMNAIBHBIX yeIyr MOCKOBCKOM o6acTuy,
pacrojioxkeHHas B cetd VIHTepHeT 1o azpecy
http://uslugi.mosreg.ru;

HH()OPMaLHOHHO-TEICKOMMYHHUKAIHOHHAS CETh
«HHTepHeTY;

TeppuTopHanbHOE CTPYKTYypHOE IOApasie/icHHe
Anvunuctpamuu PT'O MO;

3JIEKTPOHHBIH 06pa3 JOKyMeHTa, MOy YeHHbIH ITyTeM
CKaHMPOBaHHs JIOKyMEHTa B OyMaxKHO# (opme.
3JIEKTPOHHAs HU(POBas MOANUCH, BHIIAHHASL

Y 10CTOBEPSAIOMIAM LEHTPOM;

9JIEKTPOHHAS BEPCHS JOKYMEHTA, MOJIyYeHHAs [IyTeM
CKaHMPOBaHUs OYMaKHOTO HOCHTEJIA.

70
£

[ OBl i)
&\ OTaEn J:

|
|3
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[Ipunoxenue 2

Cnpasounas uHGopMamus 0 MecTe HaX0KAeHNs, rpadguKe paboTbl, KOHTAKTHBIX TejiedoHaX,
ajipecax 3J1eKTPOHHOI Mo4Thl AaMuHHCTpanun Py3ckoro ropoackoro okpyra MockoBckoii ob/1actu
H OPraHH3anMii, y4acTBYIOIHX B MPEJOCTAB/IEHHH H HHPOPMHPOBAHHH 0 NOPSIAKe NPEI0CTABICHHUS

MyHHUMIAJBLHON YCIyTrH

1. ZKnnumuabii oTaen axMuaacTpanus Pysckoro ropoackoro okpyra MockoBckoii o01acTu
Mecto HaxoxaeHusA: MockoBckas obiacTs, r. Pysa, yin. Connuesa, .11
[Touroesrit anpec: 143100, MockoBckast o6nacts, r. Pysa, yn. Consuera, a.11
KonraxtHsiii Tenedon: 8(49627) 23-405
Iopsiuast muuust ['y6epraropa Mockosckoii ob6nacru: 8-800-550-50-30
OdunnaneHelii calT AIMHUHACTPAMK B MHQOPMAIIMOHHO-KOMMYHHUKAIIMOHHOM ceT «MHTepHeT»::

«Wuteprer»: http://www.ruzaregion.ru
Anpec anekTpoHHOM mouThl B ceTu MHTepHeT: zhilotdel327@mail.ru

2. MyannunanbHoe KazeHHOe yupexaenHe «K MHOropyHKIHOHAIbHBIN HEHTP NPeI0CTABICHUS
rocy/lapcTBeHHbIX H MyHHIMNIAIBHBIX Yeayr Py3ckoro ropoackoro okpyra»
Mecro naxoxnenus: MockoBckas o6nacts, r. Py3a, yn. ®eneparusHas, .23
[Mouroserii agpec: 143103, MockoBckasi 06:1acTh, T. Py3a, yi1. ®eneparusHas, 1.23
Tenedon Call-nentpa: 8(800)550-50-30 nobaBounsrii 52291
O¢unuansuenii caifT B cetn MnaTepHer: http:/mfe-rgo.ru
Anpec 3nekTpoHHOM nouThl B cetd MHTepHeT: mfc-ruzamr@mosreg.ru
I'padux npuema 3asenenuii: narauna ¢ 08:00 xo 10:00 yacos.

3. MyHununajibHoe KazeHHoe yupexaenne « MHoropyHKUMOHAIbLHBIN LEHTP NpeJoCcTABICHAS
roCyAapCTBEHHBIX H MyHHIIHNIAJIBHBIX YCJIYT FOPOACKOro okpyra Pysckuii»
Mecro naxoxnenus: MockoBckas o6iacts, Py3ckuii paiion, 1. Tydkoso, yi1. Jlebenenxko, 1. 19
ITourossiit anpec: 143132, MockoBckas obacts, Py3ckuit ropojackoit okpyr, 1. Tyukoso, yi1. JleGenenko,
o 19
Tenedon Call-uentpa: 8(800)550-50-30 no6asounslii 52233
Odunmansueiii caiit B cetn UnTepHer: http://mfe-rgo.ru

AJIpec 3IEKTPOHHOM 1OUTH! B ceTH MHTepHeT: mfc-ruzamr@mosreg.ru
I'paduk npuema 3aspnenuii: natauna ¢ 08:00 go 10:00 gacos.

4. CopaBounas unpopmanns o mecre Haxoxaenuss M®LL, rpadpuxe padoThbl, KOHTAKTHBIX
Tejedonax, agpecax 3JIeKTPOHHOM MOYThHI

Mudopmanus npuBeneHa Ha caifrax:

- PIIT'Y: uslugi.mosreg.ru

- M®II: mfc.mosreg.ru
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[Ipunoxenue 3

@opma pesyabTaTa npegocTasjieHus MyHHIHNAALHOM yCayru

(Odopmstercs Ha opunHanbEHOM GaHKe AJIMEHACTPAIHH)

OT « » 20 Ne

ITo mecty TpebGoBaHus

CIIPABKA

Hana rp.

(yxaszate @O 3asBHTENA NONHOCTHIO)

3aperucTpUpOBaHHOI0/OM IO azmpecy:

(yKasarh a1ipec perucTpauyy 3asBHTEs)

B TOM, 4YTO OH/OHa anHsm’a Ha Y4YET rpaxKjaaH B KaiCCTBE HYXIAIOIMUXCA B KHUJIBIX INOMEHICHHUAX C

(yxa3saThb JaTy 3a4MCIEHHUS Ha YYerT)

[To cocTosHMIO Ha HOMeEp ero/e€ oOuieli ouepen Ha HOJIYYECHHE
(yKka3sarh AaTy COCTAaBEHHA CITPABKH)

JKHJIOTO ITOMECHICHHSA

(yKa3aTh HOMEp 04epeaHOCTH)

(IOMKHOCTB YMOJTHOMOYEHHOTO JTHLA (noamice) (pacuudpoBka MOANHCH)
AJIMUHHCTpaLMK)
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[Mpunoxenue 4
®opma pemenusi 006 0TKa3e B npegocrapiaeHnd MyHHIHIAIbLHOMH yCIyrH
(Odopmisiercst Ha opunHaTEHOM OaHKe AJMUHHCTpAIIUH)
Pemenue 00 oTkase

B BbIJIa4€ CIIPABKH 00 04YE€PEAHOCTH NMPEA0CTABJIECHHA KHJ/IBIX NnoMeIneHHil Ha YCI0BHAX
COIHAJILHOTO HaliMa

oT « » 20 Ne

(HauMeHOBaHHe OpraHa MeCTHOr0 CaMOyNpaBIeHH MyHHIIMIATEHOTO 00pa3oBaHus)

coo01maer, 4To

[(DHO 3aABHTEINA B JA4aTC/IBHOM nagcixe, HaWMCHOBAHHC, HOMEP H Jara BBLOAYH JAOKYMEHTa, NOATBEPAIAOLIETO

JIHYHOCTE)
Ne HaumeHoBaHHe OCHOBAHHSA ISl 0TKa3a B Pa3zbsicHeHHe NIPHYHH 0TKA3a B
OyHKTa COOTBETCTBHH ¢ AJIMHHHCTPATHBHBIM npeaocTaB/IeHHH rocy1apCcTBeHHO
perjiaMeHToM yCIayru

13.2.1 | Hanuyue npoTHBOPEYUBHIX CBEICHUH B VYka3arh OCHOBaHHS TaKOTO BBIBOJIA
3asBICHUN U NPUIIOKEHHBIX K HEMY
JIOKyMEHTaXx.

13.2.2 | HecooTBeTcTBHE KaTeropuu 3assBUTEINA KPYTy YKa3aTb OCHOBaHHS TaKOT'0 BEIBOJIA
JIUII, YKa3aHHBIX B YHKTE 2 HACTOSIIETO
AJIMUHUCTPATHBHOIO pPerjlaMeHTa.

13.2.3 | HecooTBeTcTBHE TOKYMEHTOB, YKA3aHHBIX B VKka3aTh HCYEPIBIBAIOIIHIA TIEpEeYeHb
nynkre 10 HacTosmero AIMUHHCTPATHBHOTO JIOKYMEHTOB ¥ HapyIICHHUIA
periiaMenTa 1o (popme UM CoaepKaHUIO NPUMEHHTENBHO K KKIOMY JOKYMEHTY
TpeboBaHMAM 3aKOHOAATEIBCTBA PoccHiickoi
enepanuu.

13.2.4. | 3asBieHue MOJaHO JIMIIOM, HE UMEIOLIAM VYKa3aTh OCHOBaHHUA TAKOr'0 BBIBOJIA
IIOJITHOMOYUH NPEJICTABIATH UHTEPECHI
3asBUTEIIA.

(J10JKHOCTB YIIONTHOMOYEHHOTO JINLA (noanuce) (pacmudposka noanucu)

AIMHHHCTPALIAK)
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[Tpunoxenune 5

Cnucok HOPMATHBHBIX AKTOB, B COOTBETCTBHH ¢ KOTOPBIMH OCYIIECTBJIAETCH NPeI0CTABJIEHHE
MyHHUHDAIBHOH yCayrH

[IpenocraBnenne MyHUIUIIANBHOM YCIYTH OCYLIECTBIISIETCS B COOTBETCTBHH C:

A Kunmumaemv kogexcoM Poccuiickoit @enepanuu («Poccuiickas razeran, Ne 1, 12.01.2005);

2. @enepanbupM 3akoHOM 0T 06.10.2003 Ne 131-P3 «O6 o0mux npuHIMIAX OpraHU3aIli{
MeCTHOTO caMmoympaBjieHus B Poccuiickoit @enepanun» («Cobpanue 3axkoHojarenscTBa Poccuiickoii
@enepauuny, 06.10.2003, Ne 40, ct. 38224);

3. 3akoHoM MockoBckoit obmactu  or 12 gmekabps 2005 r. Ne 260/2005-O3
«O Topsi/iKe Be/IeHHs y4eTa rpak/iaH B KauecTBe HY)KIAOIMXCs B KHIIBIX HOMEIICHUSIX, TPEeJOCTaBIISIEMbIX
110 JIOrOBOpaM coruaibHoro HaitmMay («ExenaeBabie HoBoctu. ITogmockoBbe», Ne 240, 17.12.2005);

4, YceraBom opraa MeCTHOTo caMoytpasieHuss MockoBCkoit obnacTu.

[Ipunoxenue 6

®opma 3aaBJIeHHd 0 NpefocTaBiIeHHH MyHHIUNAIBHOM yeJayru
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(yka3aTb HAUMEHOBaHHE AIMHHHCTPALIHK)

(perucTpauMOHHbIA HOMEp 3aABICHHA)

3ASIBJIEHUE

[Ipomy Bac Belmate cmpaBKy 00 O4YepeIHOCTH INPENOCTABICHUS MHE JKUJIONO IOMEIIECHHS I10
JIOTOBOPY COLMATBHOTO HalMa.

YBeoMIIEHHE O ITOCTAHOBKE OT

(ykasaTh AaTy MOCTAHOBKH Ha Y4YET B Ka4eCTBE HYKIAIOLIHXCS B KHIBE)

Homep yBenomienus Ne

(yxasars HOMEp yBEIOM/IEHHS O IOCTAHOBKE Ha yHeT)

K 3agBnenunio npuiararw J0KYMCHTHI:

1.
2.

Pesynbrar MyHULMIIAJIBEHOM YCIIYTH Npolny HanpaBuTh B JIuunelit kabuner na PIITY.

Ha 06paboTky MOMX NepcOHaNBHBIX JAHHBIX, COACPXKAIIMXCS B 3aSBJICHUH U MPHIATAEMBIX K HEMY
JIOKyMEHTaX, B COOTBETCTBUH ¢ PenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX
JIAHHBIX» (C MOCIEYIOIMUMH H3MEHEHUSIMU) aBTOMAaTU3UPOBAHHOM, a Takke 0e3 UCIOJIB30BaHMUs CPECTB
aBTOMaTH3alnuu 00paboTkH, coriaceH (CoriacHa).

g " 20 3 Iloanuce 3asaBUTENA

(®.J.O.)
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IIpunoxenune7

Onncanue 10KyMEHTOB, He0OX0AMMBIX /IJis1 peaocTaBaeHHusI MyHHIHNAIBHOM YCIyrH

Knacc noxymenra | Buasr moxkymenTa O6mue onucanus JOKyMEHTOB ITpu nonaye gepes PIITY

3asBieHUE 3asBneHue JODKHO ObBITE odopmieHo mno Qopme, | [Ipu noaaye 3aIoHsAeTCs
yka3anHo# B [IpunoxeHun 6 K AQMMHMCTPAaTUBHOMY | MHTE€pAKTHBHAs opMa 3asiBICHHUS.
pErJIaMeHTy.

JloKyMeHT, [Tacnmopt rpaxxaanusa | [lacnopr nomkeH ObITh odopmieH B cooTBercTBHU c | [Ipn nojiaue peI0CTaBIIsIeTCs

yaocTtoBepsitonmii | Poccuiickoit @enepaiyu ITocTanoBnenuem IlpaBuTenscTBa Poccuiickoii | a/1ieKTpOHHEIH 00pa3 TOKyMeHTa

JUYHOCTh DOeneparun ot 8 urons 1997 r. Ne 828 «O6 yTBepxaeHun

ITonoxenus o mnacnopre rpaxknanuHa Poccuiickoit
Qenepanuu, obpazua OraHka W OMMCAHHUS IACHOPTa
rpaxaanuaa Poccuiickod @eepaiiuuy.

[Tacnopt
CeCrP

rpaxxKiaHHHa

O6pazeny macmopra rpaxkmanuaa Coroza CoBeTckux
Conunamuctuyeckux PecnyOnmk M onmcaHue macropra
yreepxzaensl nocradopiesueM Cosmuna CCCP ot
28.08.1974 Ne 677 «O6 yrBepxnenuu IlonoxeHus: o
nacroptHoii cucreme B CCCP».

Bonpoc 0 nedCTBHTENBHOCTH MAcIopTa TIpaKIaHHHA
CCCP obpasna 1974 rona pemaercsi B 3aBHCHMOCTH OT
KOHKPETHBIX 00CTOSTENIBCTB (mocraHOBIIEHHE
IIpaButenscTBa Poccuiickoit @enepanuu ot 24.02.2009
Ne 153 «O npusHaHuM AEHCTBUTENBHBIMH 0 1 HIONs
2009 r. macnoproB rpaxaanusa CCCP obpasua 1974
rojia Isi HEKOTOPLIX KATErOpHii HHOCTPAaHHBIX TPaXKIaH
U Jian 6e3 rpakjaHCcTBay)

[Tpenocrapisercs 3JIEKTPOHHBIA 00pa3
JOKyMEHTa
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Knacc noxkymenTa

Buner moxymenra

OO1nue onucaHus JOKYMEHTOB

[Tpu monaye yepes PIITY

BpemenHoe yocToBepenue
JMYHOCTH rpaKJaHUHA
Poccuiickoii denepanun

®opma yrBepxkaeHa npukazom MBJI Poccum or
13.11.2017 Ne 851 «06 YTBEPKICHUH
AJIMUHUCTPAaTHBHOTO  perjamMmeHTa  MHHHCTEpCTBa
BHyTpeHHUX Jgen  Poccuiickoit  @enmepampu 1o
Npel0CTaBICHUIO TOCYAAPCTBEHHOM YCIYI| 1O BBIIAYe,
3aM€EHe [1aCIIOPTOB IrpaXkIaHuHA Poccuiickoit
Denepanuy, yIOCTOBEPSIONIMX JIMYHOCTh I'paKJIaHWHA
Poccuiickoii @enepanumny.

IIpenocrasisieTcss 2J€KTPOHHBIH 06pa3
JIOKyMEHTa

Boennsiii ouner

®opmel ycTaHoBieHsI MHCTpyKIHE#H mo obecreueHuto
(GYHKIIMOHMpPOBaHHSI  CHCTEMBI  BOMHCKOIO  ydeTa
rpaxnaad  Poccuiickoit ®epepauud u  mopsaka
OPOBENCHUS  CMOTPOB-KOHKYPCOB  Ha  JIYYIIYyIO
OpraHM3alMI0  OCYIIECTBICHHS BOMHCKOTO  Y4Yera,
YyIBEpXKIEHHOH  mpukazoM  MuHHCTpa  00OPOHBI
Poccuiickoit @enepanuu ot 18.07.2014 Ne 495

[TpenocraBnsercs 3IEKTPOHHBINA 00pa3
JOKyMEHTa

JlokymeHT,
YAOCTOBEPSIONIHIA
MOJTHOMOYHS
TIPEJCTABUTEINS

JloBepeHHOCTH

JoBepenHocTh  nomwkHa ~ ObITE  odopmiieHAa B
COOTBETCTBUH € TpeOOBaHMAMH 3aKOHOAATEJLCTBA H
COAEPKaTh CICAYIOIINE CBEACHHUS:

- ®MO nuna, BEIABIIET0 JOBEPEHHOCTD;

- ®HO nua, ynoaHOMOYEHHOTO 110 IOBEPECHHOCTH;

- JlaHHBIE JTOKYMEHTOB, YIOCTOBEPSIONIMX JMYHOCTH
ITHUX JIHII;

- OOBeM MONHOMOYMIA IPEJACTABHTENS, BKIIIOYAOLIHIMA
IpaBO Ha MNOjAa4dy 3asABJCHUS O NPENOCTaBICHUU
MyHsununanbHOH yCIIyTH,

-JlaTa BeLIaYH IOBEPEHHOCTH;

- IToanucek nuia, BEIaBIIEr0 JOBEPEHHOCTb.
JloBepeHHOCTh J0IDKHA OBITH HOTApHAIBHO 3aBepeHa
(ons gpusuveckux nuy).

IIpenocraBisercst 3MeKTpOHHBIA 00pa3
JOKyMEHTa
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[Tpunoxenue 8

®opma pemeHusi 00 0TKa3e B IpHeMe JOKYMEHTOB, He00X0JHMBIX /ISl IPEX0CTABICHUS
MyHHUOHIAAbHOH yCayrH

Anmunuctpanueit Py3ckoro ropoackoro okpyra MockoBckoit 001acTH HIPHHATO pelieHue 00

(O¢opmnstercs Ha ouIHANBEHOM O/TaHKe AIMUHHCTpPAIAH)

Komy:

(dpammnns, UMA, 0THECTBO 3asABHTESA)

PEHIEHHUE

00 oTKa3e B IpHeMe H PErHCTPALHH J0KYMEHTOB, He00X0IUMBbIX /ISl IPEI0CTABJIEHUS
MyHHIHDAJBLHOH YCIyrH

Howmep o6pammenus P001-

oT 20 .

OTKa3e B PErHCTpalliy JOKYMEHTOB, HEOOXOUMBIX /I IIpelocTaBIeHuss MyHUIMNIANBHOM yCITyTH:
«Bprmaga cpaBku 00 04epeIHOCTH IPEIOCTABICHHS KHUIIBIX IIOMEIEHHH Ha YCIOBHAX COLHATBHOTO
Hailtmay 110 crienyromei (-uM) npuauHe (am):

(yxa3bIBalOTCA MPUYHHBI C Pa3bACHEHUAMH)

Ne HanmeHnoBaHHe OCHOBAHHS /IS 0TKA3a B PaszbsicHeHHe NPHYHH 0TKA3a B IpHeMe
MyHKTa COOTBETCTBHH ¢ AIMHHHCTPATHBHBIM
perJamMeHToM
Ob6parenue 3a npejpocrasiieHueM | Ykaszath kakoe AJMHHHCTpAaUHUs NpeNOCTaBJseT
12.1.1. | MysuuunansHoii YCIyru, He | ycnyry, ykasarb HMHQopMauMio 0  MecTe
npejocTapnieMoil AqMUHUCTpaLueit HaXOX/ICHHUH
12.1.2. | 3asBuTenem npejcTaBjieH HEMNOJIHBIN | YKa3aTh HCYEPNBIBAIOLMIA NepeueHb IOKyMEHTOB
KOMIUIGKT JOKYMEHTOB, HEOOXONMMBIX JUISl | HEMpeACTAaBIEHHEIN 3asBUTeNEM
npenocTaBieHus MyHHLIMIANBHON YCITyT.
12.1.3. | JlokyMeHT®l, HeoOXouMble Ans | YKa3aTh HCHEPIIbIBAIOLLWI MepeYeHb JOKYMEHTOB,
npenocTaBieHuss MyHUUMNANIBHON  YCIYrM | YTPATHBILUX CHITY.
YTPAaTHIIH CHITY.
12.1.4. JIokyMeHTBl ~ comepykaT  MOAYMCTKM M | YKa3aThb HCYEPMbIBAIOLIHIA EPEYEHb I0KyMEHTOB,
MCMIPAB/ICHHs TEKCTa, HE 3aBEPEHHbIE B | COACPKALIMX MOAYMCTKH W WCIIPaBJICHUs TEKCTa,
NOps/IKe, YCTAaHOBJIIEHHOM 3aKOHO/JAaTe/IbCTBOM | HE 3aBEpEHHble B TMOpPSJIKE, YCTAHOBJIEHHOM
Poccwiickoii Menepauuu. 3akoHoaarenbeTBoM Poccuiickoit @enepauun.
12.1.5; HoKyMEHTBI COIEpIKAT NOBPEXKACHHS, HATMYHE | YKa3aTh UCUEPNBIBAIOLIUI NepeyeHb JOKYMEHTOB,

KOTOpPBIX HE MO3BOJIAET B [IOJIHOM obbeme
HCIOJIB30BATH HH(bOpMaJJ.PIlO H CBEJCHHA,

CoaepKalluX NMOBPEKIOCHHA.
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coaeprkatecs B JIOKyMEHTax ans
npenocTapieHus MyHULMNAIBHOM yCITyTH

12.1.6. | HekoppekTHoe 3amonHeHHe oOs3aTenbHbIX | YKa3aTh oOA3aTenbHble TONA  3adABJICHHA, HE
nonei B 3asgBICHUH 3aIoJIHeHHbIe 3asBUTENIEM JIMOO 3arOIHEHHBIE He

B mnoiHOM oObeMe, nuOO ¢ HapylIEeHHEM

TpeGoBaHmi YCTaHOBJIEHHBIMH

AJIMMHHCTPAaTHBHBIM PETJIAMEHTOM

12.1.7. | HekoppektHoe 3anonHeHHe o0s3aTenbHbIX | YKa3aTe MO/ 3asBJICHHA, HE 3arOJIHEHHBIC
noneit B opMe MHTEPAKTHUBHOrO 3anpoca Ha | 3asButesneM JiMOO 3amoHEHHBIE HE B MOJHOM

PIII'Y oobeme, nubOO C HapyuweHuem TpeGoBaHUi
yCTaHOBJIEHHBIMH AIMHHHCTpPATHBHbBIM
periaMeHToM

12.1.8. [ IlpencraBneHue  97MeKTPOHHBIX ~ 00pasoB | Yka3sath MCYEpPIBIBAIOLIMHA nepe4eHb

nokymentoB  nocpeactsoM  PIIIY,  He | 27eKTpOHHBIX ~ 00pa3oB  JIOKYMEHTOB,  He
MO3BOJISET B MOJIHOM 00BbeMe MPOYUTATh TEKCT | COOTBETCTBYIOIIMX YKa3aHHOMY KPHTEPHIO
JOKYMEHTa W/MIM pacrnosHaTb PEKBU3MTHI
JIIOKyMEHTa

12.1.9. IMomaya 3asBj€HHMS M MHBIX JOKYMEHTOB B | YKa3aTh OCHOBaHHS TAKOI'0 BBIBOJIA
INMEeKTPOHHOK  ¢opme, MOANHMCAHHBIX €
MCIIOJIb30BAHUEM DJIEKTPOHHOM TMOAMMCH, He
NpHHAANeXKaLLEH 3asgBUTENIO WIn
MpeJICTaBUTENO 3asBUTENA

JlonoTHUTETbHO HHPOPMHUPYEM:

(yxasbiBaeTcs uH(popMaLwsA, Heo6GX0AUMast U YCTPaHeHHs MPHYHH 0TKAa3a B IPHEME H PETHCTPALIHH JOKYMEHTOB, HE0GX0IMMBIX
It peoCcTaBIEHHA MyHHLIPITIaJ'II:HOﬁ YCIIYTH, a TaAKXKEe HHAA JOMOJHHTEIbHAA HHCbOpMallHﬂ IpH Haﬂl&'—ll‘ll{)

(IOMKHOCTB YNOJIHOMOYEHHOTO JIHLA (noamnuce) (pacmndpoBKa MOAMHCH)
AJIMHHHCTpALUH)
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[Ipunoxenne 9

CDopma 0TKa3a B NMPeI0CTABJEHHH YCJIYIH HA OCHOBaAHHH MOCTYNIHBINETO oﬁpamemm 00 oT3BIBE
3asiBJICHHS HA NMpeaocTaB/ieHue MYHHHHHaJlBHOﬁ YCIYyTru

(Odopmnsiercs Ha opuHanbHOM OlaHKe AIMAHHACTPALMH)

Komy:

(©.1.0., anpec 3asBuTeNs (NPEACTABATENN) 3a5BUTEIIS)

(perucTpalHOHHBIN HOMEp 3asBJIeHHSA)

PEIIEHUE

00 oTkase B npeaocrasieHn MyHHIHNAIbHOI yoayrn «Beiiaua cnpaBkH 00 o9epeIHoCTH
NpeJOCTABJIEHHS KHJIBIX OMEIIeHHI HA YCJOBHAX CONMANBLHOr0 HaiiMa» HA 0CHOBAHHH
nocTynuBmiero obpamenns 00 0T3bIBe 3asiBJCHHS HA NpefocTaB/ieHHe MyHHIHNAILHON yCIyrH
«Bb11aya cnipaBKH 00 04YepeHOCTH NPeI0CTABJICHHS KHJIbIX IOMEIIEHHI HA YC/I0BHAX
COIHAJILHOr0 HAHMa

BaM 0TKa3aHO B NPENOCTaBICHWH MYHUIMNAIBHOW ycayru «Bsigaya cripaBkd 00 O4YepeHOCTH
IIPEIOCTABIICHUS JKIJIBIX MOMEIEHUI Ha YCIOBHSIX COLMAIbHOIO HalMa) Ha OCHOBAHHMH IOCTYIMBIIEr0 OT
Bac oOpamenunss 00 OT3pIBE  3asfBICHHST HA  [PEJOCTABJICHHME  MYHHIMIAIBHOM  YCIYTH
oT Ne .

Otka3 OT npeoCTaBIeHUS! MyHUIMIIAIBHON YCIYTH HE MPENsSTCTBYEeT IMOBTOPHOMY OOpalleHHIo 3a
[peAOoCTaB/ICHHEM MYHUIIUTIAIBHON YCIIYTH.

(OJDKHOCTB YMOTHOMOYEHHOTO JIMLA (noanuce) (pacuu¢poBKa NOAMUCH)
AnMHHHCTpaLMH)
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IIpunoxenue 10

Ilepeuens u cojepkanue aIMHHHCTPATHBHBIX 1eHCTBHIi, COCTABJIAIOIHX aIMHHUCTPATHBHBIE NPOLIEAYPbI

IlopsiaoK BHINOJIHEHHS! AIMHHHCTPATHBHBIX JeiicTBHIl Ipu oOpamennn 3assuTens nocpeacrsom PIIT'Y

1. Ilpuem u perucTpanus 3asiBjIeHHs H IOKYMEHTOB
Mecro AIIMUHHCTPAaTUBHBIE ICHCTBHSA Cpennnii cpok Tpynoemxocts Conepxanue neicTBus
BBITIOJTHEHHS BBITNIOJTHEHHUS
npouenypsl/
UCIIONIb3yemMast
PITT'Y/Monyns [Tpuem u npenBapuTebHAs 1 nens 15 munyT BasBuTens  aBropusupyercs Ha  PIITY
EUCOY IIpoBEpKa JIOKYMEHTOB, nocpeactsom ECUA u Hanpasiser 3aspieHHe U
Perucrpanus Wiy oTkas B JIOKYMEHTBI, HEOOXOIMMBIE JIJIsl IPEIOCTABICHUS
PEruCTpaIiy 3asBICHHS O MyHUIMIIAIBHON YCIIYTH B 3JIEKTPOHHOHN hopme
npefocTaBIeHHH MyHHIHITaNIBHON IOCPEACTBOM IPHUKPEIUICHUS K 3aABICHHUIO
yCIyru 3JIEKTPOHHBIX 00pa3oB OpHMTHHAJIOB
JIOKYMEHTOB, yKa3aHHbBIX B 1. 10 Hactodmero
AJIMUHUACTPATABHOIO perjiaMeHTa
3asiBjieHHE W  [pWIAraemMbple  JIOKYMEHTBI
NOCTYNalT B HHTerpuposannyio ¢ PIII'Y B
Monayns EUCOY. OcyiuecTBisercs nepexon K
aJMUHUCTpaTUBHON mnpouenype «Ob6paborka H
IpeJIBapUTEIFHOE PACCMOTPEHHE JOKYMEHTOBY.
2. O6paboTka U NpeABAPHTEIbLHOE PACCMOTPEHHE 10KYMEHTOB, HEO0XOAUMBIX ISt mpeocTaBjieHuss MyHHIMNAILHON yCJIyrH
Mecto AIIMUHHCTpaTUBHBIE ACHCTBUS Cpennuii cpok TpynoemkocThb Cogepxanue AeHCTBHA
BBITIOJIHEHHS BBITIOJTHEHHUS
npouexypsy/
ucnosbzyemast UC
Monyns EUCOY | IIpoBepka KOMILJICKTHOCTH 10 MunyT IIpencraBneHHblE JAOKYMEHTBI IIPOBEPSIOTCS
JIOKYMEHTOB 1o TIePEYHIO CHENHATHCTOM AJIMAHUCTpAIUH Ha
JOKYMEHTOB, HEOOXOIUMBIX JUISA COOTBETCTBHE NIEepPEYHIO JOKYMEHTOB,
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KOHKPETHOTO pesyibTara

npeaocTaBienus MyHHIUIAILHOM!

YCIIYTH

ITpoBepka COOTBETCTBHS 30 MuHyT
[IpeACTaBICHHBIX JIOKYMEHTOB

00s13aTeNbHBIM TPeOOBAHUSM K HUM

HEOOXOAMMBIX JUISI NpeaoCTaBIeHUs
MyHUIIHTTATBHOM YCIIYTH, a TaKkKe TpeOoBaHUAM
3aKkoHoaarenscTBa Poccmiickoii  ®enepanun,
npuBeneHHOM B [Ipuioxenun 7 K HacTOAIIEMY
AJIMUHHACTPAaTHBHOMY pErJIaMEHTY.

B cnydae OTCYTCTBHA Kakoro-JMbo JOKYMEHTa,
MOJIeXKAINET0  NPEJICTABICHUIO  3asBHTENEM,
OCYLIECTBIISIETCS MEepexo] K aJIMUHHUCTPAaTHBHOM
npoleaype NpUHATHS pemeHuss o0 oTkasze B
NpeJOCTaBICHHH MyYHHIIMNANBHON YCIYTH H
opopMiieHHE  pe3yibTara  NPeOCTaBICHHUS
MyHHIMDIATIEHON YCIYTH 3asiBUTEIIO.

Otka3 B IpyeMe JOKYMEHTOB B COOTBETCTBHH C

[Tpunoxxenuem 8 K HACTOSIEMY
AJIMUHHCTPATHBHOMY periIaMeHTy
MOJIMUCHIBACTCA Il YTIOJTHOMOYEHHOT'0

JNOJDKHOCTHOTO  JIMIa AIMHHHCTpamMM H
HAIpaBJsIeTCss B JTMYHBIN kaOuHeT 3asBUTEns B
BUJE JJIEKTPOHHOTO oOpasa mokymeHTta. Pakr
OTKasa B IIPHEME M PErucTpandd JOKYMEHTOB
(dHUKCHPYETCS YIIOJHOMOYEHHBIM JOJDKHOCTHBIM
manoM, AamunucTpanuu B Monyne EUC OY

B cnywsae npenocraBneHus 3asBHTENEM BCEX
JIOKyMEHTOB, HEOOXOTHMBIX JUIs
npeaocTaBieHnss MyHHUIMDAIBLHOH  YCIYTH,
OCYILECTBIISIETCS IEPEXO K aIMUHUCTPAaTHBHOM
npouenype «Peructpanus  3asdBleHHS ~ Ha
npepocTaBieHrne MyHHUIIUIIATHLHON YCIIyTHY.
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3. OnpenesieHHe BO3MOKHOCTH NpeaocTaB/ieHuss MyHHIIUNAIbHOR yeayra

MecTO BEIIOIHEHHS
IPOIe Ay PEI/HCTIONB3yeMast
HUC

A,IlMPIHH CTpaTH_BHBIC
IelCTBHSA

Cpennuii cpok
BBINIOJTHEHHUS

TpynoeMkocTs

Cojnepxanue JIeHCTBHSA

Mopayns EUCOY

IIpoBepka oOTCYTCTBHS
HITH HaJINYus
OCHOBaHHH IS OTKasa
B TPENOCTaBICHUU
MyHuIMnanIbHON

YCIIYTH

1 pabounx nHei

Cnenuanucr AJIMHHHCTPAllMH Ha OCHOBAHHHU
[IPEJCTABICHHBIX  3asBUTE/IEM  JIOKYMEHTOB
OIpeJiesieT BO3MOXHOCTH  IPEeAOCTaBIIEHUS
MyHunHnaIbHON YCITYTH.

IIpy Bamuuuu OCHOBaHMHM JJf OTKa3a B
[IpeflocTaBieHud  MyHULIMIANBHOH  YCIYTH
YIOJIHOMOYEHHBIN CIEIMAIMCT AMUHHUCTPALIMH
HOJArOTaBIMBaeT mpoekT Pemenns mo dopme,
SIBJIAIONIEICSH NPUIIOKEHHEM 4 K
AJIMUHUCTPAaTHBHOMY PETJIAMEHTY.

IIpr OTCYTCTBHM OCHOBaHHH I OTKa3a B

OpenocTaBieHud  MYHHIMOAIBHOH  YCIYTH
[OJroTaBIMBaeTcs npoekt Pemenus mo ¢opme,
SIBIISFOIIIEHCS MIPUJIOKEHHEM 3 K

AJIMHHUACTPAaTHBHOMY PETJIAMEHTY.
IIpoexT pemenust BHOcuTCs B Monyins EUCOY

4. IIpunsiTHe pemieHHs 0 MpeXocTaBeHHH (00 0TKa3e B npeaocTaBjaennn) MyHHIHIAILHOMN yeiayrd i opopMJIeHHE Pe3yIbTaTa
npegocTaBaeHuss MyHHIMIIAJIBLHOMN YyCJIyrd 3asBHTEIO

MecTo BBIIOTHEHHUS AJIMUHHCTpaTHBHBIE Cpennuii cpok Tpynoemkocts Copnepxanue nelcTBUA

IpOLEaypBI/UCIONB3yeMast | AeHCTBHS BBITIOJTHEHAS

48

Moaysis EUCOY Paccmotpenne npoekta | 1 pabounii nenp Y1nonHoMO4eHHOE JIOJDKHOCTHOE JIALIO

peueHus AIMVMHUCTpallMM paccMaTpUBAET MPOEKT PEIIeHHUs!

Ha  TpeaMeT  COOTBETCTBHS  TpeOOBaHUsIM
AIIMUHHCTPaTHBHOIO pEIJIaMEHTa, IIOJHOTHI H
KayecTBa  HIpeaocTaBieHHs  MyHHIMNAILHOM

YCIyrHd, a TaKKe OCYIICCTBIIIET KOHTPOJIE CPOKOB

npejocTaBieHuss MyHHIIMNIAIbHOH yCIIyTH
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MecTo BbITIOTHEHUS AJIMUHHCTpAaTUBHBIE Cpennuii cpok TpynoeMKocTb Conepxanue neicTBHA
IPOLEAYPhI/UCIIONb3yeMast | JeHCTBUS BBIITOJIHEHUS
NC
Monyns EUCOY Buecenne B Monyib 15 munyT Wudopmamus o npepocTaBieHHH MyHununaisHon
ENCOY yeayru ¢ukcupyercs B Moayns EUCOY
5. Beizaua pe3yibTaTa npeaocrapieHns MyHHIHNAIBHOH yCJIyrd 3asiBHTEI0
Mecro AJIMUHHCTPATHBHBIE Cpenuuii Tpynoemxocts Conepxanue JeiCcTBHS
BBINTOJTHEHUS NeHcTBUS CPOK BBITIOJIHEHUS
[POIEeTyPBI/UCTIONb3yeMast
UC
EUCOY /PIIT'Y Beinaua wim Hanpasienue | 1 pabGouwmii 1eHp 1 SMuByT Cnenuamict AJZIMHHHCTpAIH
pe3yJbTaTa HANpaBIISIeT Pe3yIbTaT NPeJ0CTaBIeHUs
NpeIOCTABIEHUS MyHHIMIATBHOH yCIIyrd 3asBHTEIIO:
MyHHIHDANIBHON YCIyTH Pesynbrar NPEJIOCTaBIECHHUS
3asiBUTEITIO MyHHUIUNAIBHOM YCIIyTH HallpaBiaseTcs
B TM4HBIA Kabunet 3asBuTens Ha PIII'Y
B BHJE OJK3eMIUIIpa 3JIEKTPOHHOIO
obpaza jokymenTa, noanucansoro OI1
YIIOJTHOMOYEHHOTO nMna
AJMHUHHCTPALUY.
M®IL/Moayns M®I] Brinaua pe3ynbTara 15MuByT JIOnOJHUTENBHO pe3ynbTar
EUCOY pefoCTaBICHUS NpeaOCTaBICHHS MyHununanibHoH
MyHHIMIIAIBHOR ~ yCIIyTH yCIyrd 3asiBUTENIb MOJXKET IOJYYHTH B
3assutentio B MOI] mobom B M®II. B cygae obpaiieHus B

M®I] 3a pe3ynsTaToM NpeOCTaBICHUS

MynununaneHoii  ycayru B MOII,
paboTHUK M®I] yCTaHABIIHBAET
JHYHOCTHL  3asBHTens  Jubo  ero

ynonasomouernoro Ilpeacrasurens, no
IIPEJIOCTAaBIICHHOMY HOMEPY 3asBIIEHHS
pacnedateiBaer u3 moxyns ENCOY
M®I] pe3ynbraT  IpPEAOCTaBIECHHS
MyHUIIUNIAIBHON ~ YCIYTH,  3aBepseT
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Mecro
BBITIOJTHCHHS
NpOLEAYPBI/UCIIONB3yeMast
UC

AIIMUHHCTpaTHBHBIE
JeHCTBUS

Cpenuuii
CPOK BBITIOJTHEHHS

TpynoemkocThb

Conepxanue neiCTBUAS

pe3yibTaT NOANMCHIO OTBETCTBEHHOTO
cotpyaauka M®PI] u newarero M®ILI.
Tax Ke COTPYIHHK MOI]
pacreyarbiBaeT BBITHUCKY/PacIuCKy
NOJydeHHUs TIOTOBOIO pe3yjbTara u3
Moayns M®Il EHNCOY, 3asBurens
[0JIy4aeT IOTOBBIH pe3yibTaT M CTABUT
MOANMCH B  BBINUCKE/pacHmMCKe 3a
HOJIyYeHHeE. Cnenuanuct MOIL]
NpoCTaBisieT OTMETKY O  BbIaue
pesyjbTara NIpeIOCTaBICHUS
MynununaneHod yenyru B Moayinb
M®I] EUCOY.
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Buiok-cxema npegocraBiaeHuss MyHHIIMNAABLHOH YCJIyTH

IIpunoxenue 11

PIITY HET TOJIAYA 3ASIBJIEHHS P
Ty
[TPUEM 3ASIBJIEHUS U JIOKYMEHTOB
1P
PETUCTPLIUS OTKA3 B [TPUEME U
3ASIBJIEHUS 1 PETUCTPALIMM
TIOKYMEHTOB JIOKYMEHTOB
MOJIYJIb
EMCOY
" PACCMOTPEHMUE JIOKYMEHTOB
-~ |
y v LR
PELLIEHHE O IPEZIOCTABJIEHUH T ——
YChYEN TPEIOCTABJIEHWAM YCJIYTH
Moayas
EUCOY/P HATIPABJIEHME PE3YJILTATA
nry IPEJIOCTABJIEHUS MYHHULIMIAJILHOM YCIIYTH B 1P
JIAYHBIA KABUHET PITY
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