INIABA PY3CKOI'O T'OPOJACKOI'O OKPYTA
MOCKOBCKOM OBJIACTH

INIOCTAHOBJIEHHE

OT__JS4. g5 Ap77 Ne 220

006 yTBepaeHNH aIMHHHCTPATHBHOTO PEerJiaMeHTa Mo NpeaoCcTaBJIeHUIO
HH}popMauuu 00 00beKTaX HeABHKHMOI0 HMYIIECTBA, HAXOAALIMXCS B
MYHHIHNAJIbHOH COOCTBEHHOCTH H NpeJHA3HAYEHHBIX /I CIA4YH B apeHay

B coorserctBun ¢ Koncrutyrmeit Poccuiickoii Qenepanuu, ['paxkmanckum
Konexcom Poccuiickoit ®enepannn; deepatbHbIM 3ak0HOM 0T 27.07.2010 Ne 210-D3
«O0 opraHu3alUM NPeIOCTABIEHUS TIOCYNAPCTBEHHBIX H MYHHUIUIAIBHBIX YCIIyT»,
®enepanbHbM - 3akoHOM  oT  06.10.2003 Ne 131-03  «O6 O0IIMX MpPUHIMIIAX
OPraHu3allii MECTHOro camoymnpaBiieHus B Poccuiickoit ®enepanumy», IIpukasom
MuH#ncTEpCTBa 9KOHOMHUYECKOTO Pa3BUTHS POCCHICKOI ®enepanun ot 30.08.2011 Ne
424 «O6 yrBepxnenun Ilopsmka BeneHus OpraHaMd MECTHOIO CaMOYIIPaBJIeHUS
PCECTPOB  MYHHIIMIIAJIEHOIO  UMYIIECTBA», PYKOBOJACTBYSCH Y CTAaBOM Py3ckoro
MYHULUNATHHOIO paiioHa, TOCTAHOBIISIO:

16 YTBepAUTh  aJMHHUCTPATUBHBIA pErIAMEHT IO IIPEIOCTABICHHUIO
uHbopManMH 06  0OBEKTAX  HEIBHKHMOLO UMYIIECTBA,  HAXOJAIUXCS B
MYHHIUIIAILHOM ~ COOCTBEHHOCTM M NpeJHA3HAYECHHBIX JUIS  CHAYd B apeHy
(mpumaraercs).

2. IlpusHaTh yTpaTHBUIMM CHJIy [OCTAHOBICHHE aaAMUHUCTpanuu Py3ckoro
MYHHIMNATBHOro paiiona ot 13 ampens 2015 roma Ne 685 «O6 YTBEPXKJICHUU
aIMHHHCTPATHBHOTO PEIIaMeHTa [0 MpPeJOCTaBICHUI0 HHPOPMALUH 06 06bBeKTax
HEABIKUMOI0O MMYILNECTBA, HAXOAAIIMXCS B MyHHULIUNATBHON COGCTBEHHOCTH MU
NPEJHA3HAYCHHBIX JUIS CIAYH B apEHIYY.

3. Ony6nukoBaTh B rasere «KpacHoe 3HaMs» u Pa3MecTUuTh Ha O(UIHATBHOM
caiite B cetu MHTepHeT www.ruzaregion.ru.

4. KoHTponb 3a BBINOJHEHHEM HACTOSIIErO MOCTAHOBICHUS BO3JIOXKUTh Ha
[Tepsoro 3amecTuTens riaBsl aAMUHUCTpauK Pysckoro ropopckoro okpyra A.B.
WrnatbkoBa. KOO '
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HavansHuk YIIPABJICHUS 3€MEJIbHO-UMYIIIECTBECHHBIX OTHOIIICHUN
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« 19y 223 2017r.

[IpoekT coryiacoBaju:

[TepBblit 3aMeCTUTEND TTIaBBI
anIMUHHCTpaluK Py3ckoro ropoJickoro okpyra
«/6» oS 2017r.

HavansHuK OT/Ie1a IpaBoOBOro obecredyeHus
a):%/IPIHI/ICTpaHI/IPI Py3¢KOro ropojickoro oKpyra
«Lb» o7, i 2017r.

WcnonHuTeNnb:

HavanpHUK OoTAEIa MYHI/IIII/IHaJ'IBHOﬁ COOCTBEHHOCTH
yhpaBJICHHUS 3€MEJIbHO-UMYIIIECTBEHHBIX OTHOIIICHUH

aIMHHHACTpALH Py3CKOro ropozckoro okpyra
«/8 » 247 2017r.

/
"/B:B. Hazaposa

A.B. UrnatbexoB

E.B. Xamunyinuna

H.B. lIBaHoBa



3
/ -
/ C
| et
[{ !
‘»:
-~ l

AIMMHHCTPATHBHBIIl perjaMeHT o
NpeJocTaB/JIeHHI0O MyHHIUNaabHo#H yciayru «IIpegocraBienue mul)opmamm 06 Oﬁ'beKTaX
HEABHKHMOTI'0 HMYIIIeCTBA, HAXOASIINXCSH B MYHUIIMNIAJIbHOH COOCTBEHHOCTH U MpPeIHA3ZHAYEHHBIX
JJISL CAAYH B apeH/Iy»
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TepMI/IHbI H OIIpeacJaTCHUA

TepMUHBI W OIpENENCHHs, HCIOJIb3YeMble B HACTOSINEM aJMUHHCTPATUBHOM pPETJIAMEHTE II0
IpeJOCTABIICHUIO MyHHUIHTIANBHOM yeryrn «[IpenoctaBnenue nHbopManuu 06 00BEKTaX HEIBHIKUMOTO
MMYIIECTBA, HAXOISIIMXCS B MyHUIIUIIATBHOM COOCTBEHHOCTH U NPEHA3HAYEHHBIX JUIS CIa4d B apEHITY»
(mamee — AIMHHHCTPATHBHBIA perjaMeHT), YykazaHol B Ilpunoxkenun 1 K  Hacrosuemy
AJIMUHHCTPaTUBHOMY PEIVIAMEHTY.

I. O6mue nonoxkeHus

1. IlIpeomem pezynuposanus AOMUHUCMPAMUGHO20 Pe2lamMenma

1.1. AIMHHHCTPATUBHBIA pErjlaMeHT yCTaHABIMBAET CTAHAAPT IPEAOCTABICHUS MyHHLIUIIAIBHON
yenyru «lIpenocraBnenue unHdopmanuu 00 0O0OBEKTaX HEIBMKMMOIO HMYINECTBA, HAXOIAIIHUXCS B
MYHUIIUNIATIFHON COOCTBEHHOCTH U INpeJHa3HAYEHHBIX JJIS CAaY B apeHay» (najiee — MyHununanpHas
yciyra), COCTaB, IIOCIEIOBAaTEJILHOCTh M CPOKH BBIOJIHEHUS aJMHUHHCTPATUBHBIX IPOLEAYp 10
IPEJOCTaBICHUIO MyHHIMIAIBHONH yCIyru, TpeOOBaHUs K TOPSIKY HX BBIIOJHEHHS, B TOM 4YHCIE
OCOOEHHOCTH BBINOJIHEHUSI aJIMHUHHCTPATHBHEIX IIPOIEAYp B JJEKTpOHHOU (opme, a Takke (GopMmbl
KOHTpOJISL 32 MCIIOJHEHHEM AJMUHUCTPATUBHOTO perjaMeHTa, JOoCyneOHBIH (BHECYIeOHBIN) MOPSIOK
o0XaJoBaHMsI pelIeHuid | AeicTBuil (Oe3melcTBHs) AIMHHUCTpAIMH Py3CKOro TOpOACKOTO OKpyra
MockoBcko#t obsacTu (nanee — AIMUHHCTpAlKs), JODKHOCTHBIX JIUI] AIMHHUCTPAIIHH.

1.2.  JledictBHe HacTosAmero AJIMHHUCTPAaTHBHOIO pErjlaMeHTa HE pacHpOCTpaHseTcs Ha
IIpeOCTaBIeHUE HHPOPMAITHH O 3eMEJIbHBIX yJacTKax.

2. JIuya, umerowjue npago Ha noayverue MynuyunanvHoil ycayzu

2.1. JInnamu, UMEIOUMMH IIPaBO Ha MOTyYeHHe MyHHUIMOATBHOW YCIYIH, SBIISIOTCS, QU3MYECKUE
JMIA, FOPUINYECKUE JINLA, MHIUBHIYaIbHBIE IPEAIPHHAMATEINH (Jlajiee — 3assBUTEND).

2.2. WuTepecel NI, yKa3aHHBIX B IyHKTe 2.1. HacTosIero AIMHHHCTPATHBHOIO pEraMEHTa,
MOTyT NpPEICTaBJIATh WHBIC JIMIA, ACHCTBYIOIIME B MHTEpecaxX 3asBUTENs Ha OCHOBAHUHU JOKYMEHTa,
YIOCTOBEPSIOIIEr0 HMX IIOJIHOMOYHMS, JHMOO B COOTBETCTBHH C 3aKOHOJATENLCTBOM (3aKOHHBIE
npezcTaBuTeNnH) (Hanee - [IpencraBuTens 3asBUTENS).

3. Tpebosanun K nopaoKy uHgopmuposanua o nopaoxe npedocmasnenua MynuyunanovHoii
yeayau

Bl Mupopmanus o MecTe HaxOXIeHHUs, rpaduke paboThl, KOHTAKTHBIX TeneoHaX, agpecax
opuIMANEHEIX caliToB B ceTH MHTepHET AJMHHACTpallMM M OpraHM3allui, YJYacTBYIOLIIMX B
NPEAOCTABICHUN M UHPOPMUPOBAHHH O MOPSJIKE IPEJOCTaBICHHS MyHUIMITAILHON yCIyrd HPUBENEHEI
B [Ipuioxxenuu 2 K HacTOAIMEMY AJIMHUHUCTPATHBHOMY PETTIAMEHTY.

3.2. [IopsioK ~ MONydYeHHs 3aMHTEPECOBAHHBIMH JMIAMH WH(GOPMAMH 110  BONPOCAM
IPENOCTaBICHNsT MyHUIIMIIABHOH yCITyTH, CBEICHUI O XOzie peoCcTaBieHuss MyHUIUNATBHOR YCITyTH,
nopsiake, Gpopme ¥ MecTe pasMelleHHss MHGOPMALMU O IMOPSAKE MPENOCTaBIeHus MyHHIHIAIBHOMN
yciyru npuBesieHsl B [Ipunoxenun 3 k HacTosAIIEMY AIMHHHCTPATHBHOMY PEIVIAMEHTY.

II. Cranpapr npexocraBiaenuss MyHHIMIAIBLHON yCcIyru



4. Haumenoeanue MyHuyunanwvHolii ycayzu

4.1. MynununansHas yciayra «[IpemocraBnenne wundopMmamuu 00 0O0bEeKTaX HEIBHKHMOIO
UMYIIECTBA, HAXOJAIIMXCS B MYHHUIMIAIBHOH COOCTBEHHOCTH M TIpeIHA3HAYCHHBIX JUIS CIAYd B
apeHIy».

5. Opzansl u op2anuzayuu, yuacmeyoujue ¢ npedocmasnenuu MyHuyunaibHoil ycayzu

5.1. OpranoMm, OTBETCTBEHHBIM 3a IpEIOCTaBlIeHHe MYyHHIMOATBHON YCIyrH, SBISETCS
Anvunnctpanus.  3asButens ([IpexctaButens 3asBuTens) oOpamaercs 3a  [IPEJOCTaBIEHHEM
MynuiMnaneHoif  yciyru B AIMHHHCTPALMIO TOPOJCKOTO OKpyra, Ha TEPPUTOPUM KOTOPOIO
PacIoI0KEeHO UMYIIECTBO, B OTHOIIEHHH KOTOPOI'0 3alpalliuBaeTcss HHGOpMaIus.

5.2. AIMMHHUCTpals obecredyuBaeT IpeJocTaBieHHe MyHHIMNAIRHON ycoyrn Ha Gase
PETHOHAIIBHOIO II0pTajia TOCYAAPCTBEHHBIX M MyHHMIHMIAIBHBIX yclayr MockoBckod oOmactu (naisee —
PIITY).

3.3. AnmunucTpanus He BrapaBe TpeOoBaTh oT 3asButens ([IpexcraBurens 3asBuUTENs)
OCYILIECTBJICHUS JEHCTBHIA, B TOM YHCJIE€ COTJIaCOBAaHHM, HEOOXOAMMBIX JUIS MTOJIy4YeHUs] MyHHIMITATbHOM!
YCIOYIM M CBSI3aHHBIX C OOpallleHHeM B HUHBIE TOCYJapCTBEHHBIE OpraHbl WJIM OpraHbl MECTHOTO
CaMOYIIpPaBJICHHUS, OpraHU3aLUH.

6. OcHosanus 014 obpawieHun u pe3yavmam npedocmaeneHus MyHULURAIbHOU yCeny2u

6.1. 3asBurens (IIpencraButens 3asButens) obpamaercss B AqMUHUCTpanuio nocpeactsom PIITY
3a MoJrydyeHueM HHQpopMaruu 06 o0beKkTax HEJIBHKUMOTO UMYIIECTBA, HAXOSAIIMXCS B MYHUIIUIIATBHON
COOCTBEHHOCTH U MpeIHA3HAUYEHHBIX JUISL CAaYH B apeH/Iy.

6.2. Cnoco6pl momauu 3asBIIEHUs O IPEJOCTaBICHUM MyHUIMNAIBHONW YCIYI'M NPUBEICHBI B
nyHkTe 17 HacTosero AAMUHUCTPATUBHOTO perjlaMeHTa.

6.3. Pesynbrarom npenoctaBieHuss MyHUIIMNIATBHON yCIIyTH SBJIAETCA:

6.3.1. IlpenocraBnenue uHPopMauuu o6 0OBEKTaX HEIBMKMMOIO HUMYIIECTBA, HAXOUSIIUXCS B
MYHHIIMIATBHON COOCTBEHHOCTH U TpeIHA3HAYCHHBIX JUIS claudl B apeHay ((hopMa pesynbraTa yKazaHa B
[Tpunoxxenuu 4 k HacToOsIEMY AJIMHHUCTPATUBHOMY PETJIAMEHTY).

6.3.2. VYBemomyieHHe 00 OTCYTCTBHH OOBEKTOB HEIBM)KHMOIO MMYILECTBA, HaAXOAALIMXCS B
MYHHUIMIATBHON COOCTBEHHOCTH W TpeIHA3HAYCHHBIX JUIS claud B apeHay ((popma pe3ynbraTa ykazaHa B
[IpunoxxeHuu S K HacTosIMEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

6.4. PesynpraTr npepoctaBieHuss MyHUIIMIIANBHOM yCIIyTH, B BUIE 3JEKTPOHHOIO JOKYMEHTa,
MOJAMUCAHHOTO  YCWJICHHOW  KBaJU(UIMPOBAHHOW JJIEKTPOHHOM MOANMHUCBHIO  YIOJIHOMOYEHHOI'O
JOJDKHOCTHOTO JHIla AJMHWHHMCTpPAIlMH, HANpaBJSIeTCs CIEMUATUCTOM AJIMUHUCTPALUM B JIMYHBIA
kabunetr 3assutens (IlpenctaButens 3assutensi) Ha PIII'Y mocpenctBom Mopyns okaszaHus yciayr
eMHON MHPOPMAIHOHHON CUCTEMBI OKa3aHHs I'OCYJapCTBEHHBIX U MYHUIIUNIATBHEIX YCIyr MOCKOBCKOM
obnactu (masee — Monynb oxazanus ycinyr EMC OV). B GymakHOM BHJie pe3ysbTaT MpeI0oCTaBICHUS
MyHUIIUNAIBHOHN YCIIYTH XpaHUTCS B AJIMUHUCTPAIIUH.

6.5. ®akT npenocrtaBieHUs MyHUIMNATBHOW YCIyrH C  IPUJIOKEHHEM  pe3yjbTara
npenocTaBieHus: MyHHIIMITAIBHOK yeiyr pukcupyetcs B Moayne okazanus yciyr EMC OVY.

7. Cpok pecucmpayuu 3asaenenun Ha npedocmaenenue MyHuyunaioHou yciyeu



7.1. 3asBiieHHe, MoJaHHOe B AyeKTpoHHOU (opme uepe3d PIII'Y no 16:00 pabGouero nug,
peructpupyercss B AIMUHUCTpAalMH B JeHb ero mojaud. [Ipu momaye 3asBienus uepes PIII'Y mocine
16:00 pabouero aus G0 B HepaOOuuilt JEeHb, PETUCTPUpPYETCS B AIMUHUCTPALMM Ha CIIEAYIOIIMN
paboumii TeHb.

8. Cpok npeoocmasgnenua MynuyunanbHou ycayzu

8.1. Cpok mpemocraBieHuss MyHHUIIUIIAIBHOM YCIyTH cocTaBisieT He Goiee 3 (Tpex) pabouux JHEH
C JIaTHI perucTpaiuy 3asiBlIeHUs B AJIMUHUCTPALIMH.

9. IIpasosvie ocnosanus npedocmagnenus MynuyunaibHou ycayau

9.1. OCHOBHBIM  HOPMATHBHBIM  IIPaBOBBIM  aKTOM,  PETYJIUPYIOIIUMH  IPEIOCTaBIICHHUE
MyHHIIMNIAIBHOM yCITyTH, SIBJISETCS:

9.1.1. Ilpuka3 MwuHHCTEpCTBA JKOHOMHYECKOro pa3BuTHsa Poccuiickoii ®enepanuu Ot
30.08.2011 Ne 424 «O06 yrBepxaenuu [lopsiaka BeieHUs opraHaMi MECTHOI'O CaMOYIIpaBJICHUs pEeCTPOB
MYHHUIUITATBHOTO UMYILECTBAY.

9.2. CIMCOK MHBIX HOPMATHBHBIX aKTOB, MPHMEHSEMBIX IIPU NpeAocTaBIeHUH MyHHIUTIAIBEHON
yciyru, npuBesieH B [Ipunoxenun 6 k HacTosIEMY AJIMHHUCTPATHBHOMY PETTIAMEHTY .

10. Hcuepnoieatouquii nepeders 00KyMEHMOo8, Heo0X00uMmMblx 014 Pe0oCcmagieHus
Mynuyunansnou ycnyeu

10.1. B ciiyuae oOpameHust 3a moiay4eHHeM MyHHMIMIAIbHON YCIyrdM HEMOCPEICTBEHHO CaMHM
3asgBHUTENEM, TIPEJICTABIIAIOTCS CIEAYIOUIME 00s13aTeNIbHBIE JOKYMEHTHI:

10.2.1. 3asBieHMe, MOAIMCAHHOE 3asgBUTEIEM, B COOTBETCTBUH C [IpmiioskenneM 7 K HaCTOsIIEMY
AJMUHHCTPATUBHOMY PEIJIAMEHTY.

10.2.2. JIOKyMEHT, yJJOCTOBEPSIOUIUI TMYHOCTD 3asiBUTEIS.

10.3. Ilpu obpameHuns 3a monydeHHeM MyHHMIMNanbHOM yciyru IlpeactaBurtens 3asBUTENS,
YIIOMTHOMOYEHHOTrO Ha Tojlady JOKYMEHTOB M MOJIydeHHe pe3yiabTaTa IIpeJocTaBieHus MyHUIHIaibHON
YCIIYTH, IPEICTABISIOTCS CIIEAYIOIMHNE 0043aTeNIbHBIE JOKYMEHTHI:

10.3.1. 3asBiieHue, MOAMUCAHHOE 3asBUTEIIEM.

10.3.2. JIokyMeHT, yIOCTOBEPSIOMIUI INYHOCTH [IpecraBuresis 3asBUTeIIS.

10.3.3. JlokyMeHT, TOATBepKAaomuil mosHoMouns [IpencraBuresns 3asaBuTes.

10.4. Ilpu oOpamieHur 3a moiaydeHHeM MyHununaapHOW yciyru IlpencraBurens 3asBUTEINS,
YIIOJHOMOYEHHOTO Ha MOJNUCAHUE 3asBICHHUS U IOJa4y JOKYMEHTOB, a TaK)Ke IOJIyYCHHE pe3yibTara
TIpe0CTaBIeHAs: MYHHUIIMIATEHON YCITyTH, IPEACTABIISIOTCS CIEAYIOIHe 00sS3aTebHbIE JOKYMEHTBL:

10.4.1. 3asBienue, noanucanHoe [IpeacraBureneM 3asiBUTEIS.

10.4.2. JIoKyMEHT, yJI0OCTOBEpSIOLIHit JINUHOCTE [ IpencraBuTens 3asBUTeNs.

10.4.3. JIokyMeHT, MOATBep X naroImuii momHomouus IpencraBurens 3asBures.

10.5. JIOKyM€eHTBI, COCTaBJICHHbIE HA HHOCTPAHHOM SI3BIKE, TOJIEXKAT IIEPEBOY HA PYCCKHM SI3BIK.
BepHocTh mepeBola W MOMIMHHOCTH IOJNHMCH II€PEBOJYMKA CBUJETENLCTBYIOTCS B TOpSIKE,
yCTaHOBJICHHOM 3aKoHo/aTesbeTBOM Poccuiickoit @enepaniuu 0 HoTapHare.

10.6.0nucanue ToKyMeHTOB npuBeneHo B [IpmiokeHun 8 k HactosmemMy AJIMUHUCTPATHBHOMY
pErJIaMeHTy.



11. Hcuepnboiearouuii nepevenb 00KyMeHMO8, HEOOX00UMbIX O NPEOOCMABNEHUA
Mmynuyunanovnoit ycayzu, komopsie Haxooamcsa 6 pacnopaxcenuu Opzanos eracmu,
Opzanoeé mecmnozo camoynpaegienusn unu Opzanusayuii

11.1. JlokyMeHTBI, HEOOXOMUMBIE JUIS TPENOCTaBICHHUS MYyHHIMNIAIBHON YCIYrH, KOTOpBIE
HaxonaTcsd B pacnopsbkeHuu OpraHoB Biactd, OpraHoB MECTHOTO camoympaBiieHus uiau OpraHuzanuid,
OTCYTCTBYIOT.

12. Hcuepnvigarouwiuii nepevyeHv 0CHOBAHUI 0N OMKA3A 6 npueme U pecucmpayui 00KymMeHmos,
Heo0x00uMblx 014 npedocmagsnenua MyHuyunanvHoul ycayau

12.1. OcHOBaHUSMH JUI1 OTKa3a B IpPUEME M PErHCTPAllMM JIOKYMEHTOB, HEOOXOIMMBIX UL
IpeaocTaBieHuss MyHUIIUIIAIBHON yCIIYTH, SBJISIOTCS:

12.1.1. OOpaiienne 3a mpenoCTaBlIeHHEM MYyHUIMNIAIBHON YyCIyTH, HE IPEI0CTaBIISIEMOM
AJIMUHHUCTpAaIHEH.

12.1.2. OGpamieHue 3a mpeaocTaBieHueM MyHHLUNAIBHOK yCIIyrd 0e3 npeIbsaBIeHUs TOKYMEHTA,
TI03BOJISIOLIETO YCTAHOBHUTH JINYHOCTD JIUIIA, HEIOCPEICTBEHHO MOAIONIET0 3asBlICHHE.

12.1.3. JIoKyMeHTBI COAepKaT MOAYMCTKH U UCIIPABJICHHS TEKCTA.

12.1.4. JIoKyMeHTBI UMEIOT UCIIPABIICHUS, HE 3aBEPEHHBIC B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
TOpSIZIKE.

12.1.5. JIOKyMEHTBI coJep)KaT IOBPEXKICHUSA, HaIMYHE KOTOPBIX HE TIO3BOJAET OJHO3HAYHO
MCTOJIKOBATh UX COACPIKaHHE.

12.1.6. JIOKyMEHTHI YTPaTUIIX CHITy HA MOMEHT OOpaIleHHs 3a IIpefocTaBieHneM MyHUIUIaNIbHOH
YCIIYTHU.

12.1.7. HeKoppeKTHOE 3amojHeHHe OOsA3aTeNBHBIX MOJeH B 3asBJCHHHM, B Cllyyae OOpaIlCHHS
[IpencTaBuTess 3asBHUTENs, YIOJHOMOYEHHOTO Ha MOja4yy MOKYMEHTOB M IOJYYECHHE pe3yjbTaTa
IpeocTaBleHnss MyHUIMIIAIBLHOR YCITYTH.

12.1.8. ®opma nopanHoro [IpeacraBureneM 3asBUTENs, YIIOJTHOMOYEHHOTO Ha 104y TOKYMEHTOB
M TIONydeHHe pe3yJbTaTa MpeNOCTaBlIeHHs MyHHIHMIANBHOH yciyru, 3asBICHHS HE COOTBETCTBYET
dopme 3asBiIeHUS, YCTAHOBJICHHOM AJIMHHHCTPaTHBHBIM pernamenToM (IIpuioxenue 7 K HacTosIeMY
AJIMHHHCTPaTHBHOMY PETJIAMEHTY).

12.1.9. IIpeacTaBieH HEMOIHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBUHM € IMyHKTOM 10 HacTosIIero
AJIMHHUCTPATUBHOT'O pErIaMeHTa.

12.1.10. HexoppekTHoe 3amoyiHenue oOs3arenpHpix monedl B dopme 3assienus Ha PIIIY
(OTCYTCTBHE 3allOJIHEHHS], HEJOCTOBEPHOE, HEMOIHOE MO0 HENMPAaBUIIBHOE MPE/ICTAaBICHIE CBEACHHH, HE
COOTBETCTBYIONIMX TPeOOBAHUSM, YCTAHOBJICHHBIM HACTOSIIMM AJIMUHHCTPATHBHBIM PETJIAMEHTOM).

12.1.11. [IpeacTapieHne  HEKAYECTBEHHBIX M  HEJOCTOBEPHBIX  JJIEKTPOHHBIX — 00pa3oB
JIOKYMEHTOB, HE MO3BOJSIONIMX B IIOJHOM O0OBEME IPOUYHTATh TEKCT NOKyMEHTa W/WIM pPacIo3HaTh
PEKBU3UTHI JOKYMEHTA.

12.2. Pemenne 006 oTKaze B IpUeMe JOKYMEHTOB, HEOOXOMMMBIX s IIPEIOCTABICHHUS
MynununansHoi  yenyru, odopmisercss mo ¢opme cornacHo Ilpunoxenuio 9 K - HacTosieMy
AJIMMHHCTPaTHUBHOMY  PErJIAMEHTY, IOJIUCHIBACTCA  YIIOJIHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMLIOM



AZMUHHCTpallMu U HampasisieTcs B IuuHbli kaOuHet 3assurens ([IpencraBurens 3assutens) Ha PIITY
HE I103/1Hee [IepBOro padodero qHs, CIEAYIONMIEro 3a JHEM Moaud 3asiBIICHHUS.

13. Hcuepnbvlearouyuii nepeuenb 0CHOBAHUIL 0114 OMKA3a 6 npedocmagienuu MyHuyunanbHo
yenyzau

13.1. OcHoBaHusI 1715 OTKa3a B IpeJ0CTaBIeHHH MyHHIIMIIAIIBHON YCIYTH OTCYTCTBYIOT.
14. Om3vi6 3aasnenus na npedoocmagenue MyHuyunaibHou ycayzu

14.1. O13pIB 3asiBIeHUs Ha IpeaocTaBieHHe MyHUIIMIIAIBHON yCIIyTH HE IIPELYCMOTPEH.

15. Iopsook, pazmep u OCHOBAHUA 63UMAHUA 20CYOAPCMEEHHOI NOWIUHbL WU UHOU Nlambl,
83umMaemolii 3a npedocmasnenue MyHuyunaibHou yciyzu

15.1. MyHumunanspHas yciayra pefocTaBisercs OecIIaTHo.

16. Ilepeuens ycnyz, He0OX00UMBIX U 00A3AMEIbLHBIX 0J1A NPEOOCMAB/IeHUA
Mynuyunansnoii yciayzu, 6 mom uucie nopaook, pasmep U OCHO6AHUA 63UMAHUA RIAMbI 34
npeodocmasnenue MaKux ycuyz

16.1. Yeayru, HeoOXonuMble M 00si3aTeNbHBIC IS NPEAOCTaBIeHUS MyHMIUIAIBHOW YCIYTH,
OTCYTCTBYIOT.

17. Cnocobwt npeoocmasnenus 3aagumenem 00KyMEHmMO8, HE0OX00UMBIX 0J1A NONYUEHUA
MyHuyunanvHou ycayzu

17.1.  O6parenue 3assutens ([Ipencrasurens 3assurens) nocpeactsom PIITY.

17.2.1. JIna  monmydenuss Myunununaneaoit ycmyru 3asButens (IIpeacraBurens 3asBUTENs)
apropusyercs B Ejxunoit cucreme wunentudukanuu u ayreHTHdukanum (manee — ECHA), 3arem
3aI0JIHAET 3asBIICHHE C MCIOJh30BAHHEM CIEIMAIBHON MHTEPAKTUBHON (OPMBI B 3JIEKTPOHHOM BHJIE.
3amonHeHHOoe 3asgBIICHHE OTIPABIsS€T BMECTE C IPHKPEIUIEHHBIMH 3JIEKTPOHHBIMH  00pazamu
JOKYMEHTOB, yKa3aHHBIX B MyHKTe 10 HacTosero AJIMHHUCTPATUBHOrO peryiaMenTa. [Ipu aBropusanuu
B ECHA 3asBineHue CcYMTAeTCs MOJIMHMCAHHBIM IPOCTOM 3JEKTPOHHOH MOJMNUCHIO 3asiBUTENA
(TIpencraBuTeist 3asIBUTEIS, YIIOJHOMOYEHHOTO HA IOANUCAHE 3asBICHUS).

B cnydae oOpamenus IlpencraBurens 3asBUTENs, HE YIOJIHOMOYEHHOIO Ha MOJIINMCAHUE
3asiBIeHUs, IPUKPEIUISETCS JIEKTPOHHBIN 00pa3 3asiBIICHH s, OAMHUCAHHOTO 3asBUTEIIEM.

17.2.2. OtmpaBneHHOe 3asBICHHE U TOKYMEHTHI MOocTynaoT B Moayne okazanus ycnyr EMC OV.

18. Cnocoovsl nonyuenua 3aaeumenem pe3yiomamos npedocmagnenus MyHuyunanbHou yciayu

18.1. 3assutens (IIpeacraBurens 3asBUTENA) YBEAOMIIAETCS O XOJ€ PaCCMOTPEHUS U TOTOBHOCTH
pe3ynbTara npeaocTaBieHuss MyHUIIUITAILHON YCIIyTH CIAEAYIOIMMY CIIOCOOaMH:

18.1.1. Yepe3 nmuunsblit kabunet Ha PIIT'Y.

18.1.2. Ilo anexTpOHHOM moOUTE.



Kpome Ttoro, 3asButens (IIpexcraButens 3asBUTENS) MOXKET CAMOCTOSATENBHO IOJYYUThH
MH(POPMAIIUIO O TOTOBHOCTH Pe3yJIbTara MpeJoCcTaBleH s MyHUIUIIAIBHON YCIyTd 1o TeaeoHy LEeHTpa
teneoHHOro oOcmy)kuBaHus HaceneHuss Mockosckort obmactu 8(800)550-50-30, miu mocpencTBOM
cepuca PIII'Y «¥Y3HaTh cTatyc 3asBICHUS).

18.2.  Pesymprar mpemocTaBieHHs MyHHIUNAIBHOW YCIyTH HampaBisercs  3agBHTENIO
(TIpexcraBuTenio 3assBUTeNs ) B THYHBIA kaOuHeT Ha PIII'Y B Buze 371€KTPOHHOTO IOKYMEHTA.

19. MaxkcumanbHblil CpOK 0X4CUOAHUA 6 OUepeoU

19.1. JInunoe oGpalieHue 3a MpeaocTaBieHHeM MyHHIMIAIBHOM yCIyTH Ipy nofade 3asBiieHuUs 1
MOJTyYEHHH pe3yJibTaTa MpeaocTaBleHuss MyHHIUNAILHOR yCIyTH He IIPeyCMOTPEHO.

20. Tpebosanus Kk nomeweHUAM, 6 KOMopbIX npedocmasnaemca Mynuyunanishas yeayea

20.1. TpeGoBaHusi K MOMEIIEHHSM, B KOTOPBIX IIPeJOCTaBIseTCs MyHUIUNANbHAS —YCIIyra,
npusezeHsl B [Ipunoxennn 10 x HacTosimeMy AIMUHHCTPATUBHOMY PETrJIaMEHTY.

21. okazamenu docmynnocmu u kavecmeéa MyHuyunaivHou ycayzu

21.1. Tlokasarend JOCTYMHOCTH M KayecTBa MyHMIMIAIBHOM YCIYrH TpPHUBEICHBI B
[Mpunoxenuu 11 k HacTosEeMy AIMUHUCTPATUBHOMY PETTIAMEHTY.

21.2.  TpeGoBaHusi K OOECIEYEHUIO AOCTYMHOCTH MYHMIMIAIBHOW YCIYrd IUIsi MHBAIMAOB
npuBeeHb! B [Iprnoxenuu 12 x HacTosmeMy AJIMUHHCTPATUBHOMY PErJIaMEHTY.

22. Tpeboeanus opzanuzayuu npedocmagnenus MyHuyunanbHoil yciy2u 6 31eKmpoHHOU
¢opme

22.1. B onextponHo# (QopMe JOKYMEHTHI, yKazaHHble B myHKre 10 HacTosiero
AJIMHHHCTPaTHBHOTO periaMeHTa, noaaTcs nocpeactsom PIITTY.

22.2. Tlpm momaye NOKyMEHTHI, yKa3zaHHble B IyHKTe 10 HacTosmero AJIMHHHCTPATHBHOIO
perjiaMenTa, IPUJIaraloTest K SJIEKTPOHHON (opme 3asBleHHs B BUAE OTAEIbHBIX (aiinos. KomruecTBo
(baiiioB JOHKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, a HAMMEHOBaHME (haiiia J0/DKHO MO3BOJISATH
UIACHTUPHUIHAPOBATH JIOKYMEHT U KOJIMYECTBO JIMCTOB B JIOKYMEHTE.

22.3. Bce opuruHamBl JOKYMEHTOB JIOJDKHBI OBITH  OTCKaHHMPOBAaHBI B OJHOM U3
pacrpocTpaHeHHbIX rpapuyeckux GopmaroB (aiyioB B IBETHOM peXHME (pa3pelleHne CKaHUPOBAHUS —
He Menee 200 Toyek Ha mIOMM), 0O€CIEUMBAIONIEM COXpPAaHEHHE BCEX AaYTEHTHYHBIX IIPH3HAKOB
HOJIMHHOCTH, @ UMEHHO: rpauyecKoi TOIIMKCH JIXIA, I€YaTH, YIJIOBOIO IiTaMma OJaHKa.

22.4.  3assurens (IIpeacTaBUTENs 3aSBUTENS) HMEET BO3MOXHOCTD OTCIICKUBATE X0 00paboTKH
JOKYMEHTOB B JIMYHOM KaOWHETe, [0 JJIEKTPOHHOW IO4YTe, yKa3aHHOHM B 3asBJIEHUM WJIM C IOMOIIBIO
cepuca PIII'Y «Y3HaTh cTaTtyc 3asiBICHUSY.



I1I. CocraB, mocj1e10BaTEILHOCTh U CPOKH BbINIOJTHEHUS] 3 IMUHHCTPATUBHBIX IPOLEAYP,
TpeOOBAHHUS K MOPSAKY HX BbINOJIHEHHS

23, Cocmag, noc1e006amenbHOCHb U CPOKU 6bINONIHEHUA AOMUHUCHPAMUBHBIX RPOUEOYD
(Oeticmeuii) npu npedocmagienuu MynuyunanvHou ycayzu

23.1. [lepeveHb aIMUHACTPATUBHBIX IIPOLENYD MPH IPEIOCTaBICHHH MyHUIUITATBHOH YCITyTH:

1) npueM 3asiBICHUS U JJIOKyMEHTOB;

2) 00paboTKa U NpeaBapUTEILHOE PACCMOTPEHUE IOKYMEHTOB;
3) IPUHSTHE PELICHHUS;

4) HaIpaBJICHHE pe3yJIbTara.

23.2. Kaxnmas aJMHHHCTpaTHBHAas IpOIEAypa COCTOMT M3 aJMHUHHCTPATUBHBIX JCHCTBHM.
[lepeueHb ¥ colepkaHHe aIMUHUCTPATUBHBIX JEHCTBHH, COCTABISIONINX KaXIyI0 aIMHHUCTPATHBHYIO
Tpoueaypy, npuseseH B [Ipunoxenun 13 x HacTosueMy AJIMUHHCTPATHBHOMY PEIJIAMEHTY.

23.3.  Biok-cxema mpenocTaBlieHHss MyHHIMIAIBHON yeuyru npusenena B [Ipunoxennn 14 k
HACTOAIIEMY AIMHHHCTPATUBHOMY DETJIAMEHTY.

IV. Ilopsiaok u GOpMBI KOHTPOJIS 32 HCIOJIHEHHEM AIMHHHCTPATHBHOIO PerjIaMeHTa

24. Ilopadok ocyuyecmenenua KOHMpPOA 3a COON00eHueM U UCROIHEHUEM
QONIHCHOCMHBIMU TUKAMU, MYHUKURAIbHBIMU CLYHCAUUMU U CReWUAUCmamu AOMunucmpayuu
nonoxcenuii AOMUHUCMPAMUBHO20 PEe2NAMEHMA U UHbIX HOPMAMUEHBIX NPABOEHIX AKMO8,
yemanaenusarowiux mpebosanusa Kk npedocmasienuto MyHuyunanbHou yciyzu, a maKoice
RPpUHAMUEM UMU PeUeH Ul

24.1. KoHTponb 3a COONIOJEHHEM IODKHOCTHBIMM JIMIAMH AJMHHUCTpAIUH, MOJIOKEHU I
AIIMMHHCTPAaTHBHOTO perjiaMeHTa M HHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, YCTaHABIMBAIOLINX
TpeGOBaHKs K IPEI0CTaBIEHHI0 MyHHUIMITAIBHOM yCITyTH, OCYIIECTBISETCS B popme:

1) TEKYyIEr0 KOHTPOJS 3a COOJIIOJCHMEM TOJHOTHI M  KayecTBa IPEIOCTaBICHHUS
MyHMIMOATEHOM YCIyrd (fanee - TeKyIuil KOHTPOIIb);

2) KOHTPOJIS 38 COOJIIOIEHIEM MOPSIIKA MPeNoCcTaBIeHiss MyHUIIMIIATBHOH YCIIYTH.

24.2. Tekymuii KOHTPOJIb OCYIIECTBISET 3aMECTUTENh PYKOBOAUTENsS AJMHHHUCTPALMU B
COOTBETCTBHH C TIPHKA30M O pacIpesieleHuH 00SA3aHHOCTEH U yIOJIHOMOYCHHBIC UM JIOJDKHOCTHBIC JIMLIA

24.3. Texymuii KOHTPOJIb OCYIIECTBIISIETCS B IOPSAKE, YCTAHOBJICHHOM PYKOBOAMTEIIEM
AJZIMMHMCTpALMH [UIsl KOHTPOJIS 38 MCIIOJHEHHEM TIPAaBOBIX aKTOB AJIMUHUCTPALIAH.

24.4. KouTtponb 3a COONIOJEHHEM IIOpsKa IIpeJOocTaBieHMs MyHHIMIAIBHOX YCIYTH
ocyInecTBIseTcs MUHHCTEPCTBOM TOCYAApPCTBEHHOTO YIPABIEHHUs, HHYOPMAIMOHHBIX TEXHOJIOTHH H
CBA3M MOCKOBCKOM 00JaCTH B COOTBETCTBHUM C IOPSJKOM, YTBEPKICHHOM IIOCTAHOBJICHHEM
ITpaBuTenbcTBa MocKoBeko# o6nactu ot 16 ampens 2015 roga Ne 253/14 «O6 yreepxkaenun llopsiaka
OCYIIECTBJIEHUSI KOHTpPOJII 3@ IIPEJOCTaBICHHEM TOCYJApCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYr Ha
TeppuTopun MoCKOBCKOH o6macti W BHeceHuMH wu3MeHeHud B Ilomoxenne o MwuHHCTEpCTBE
rOCyJapCTBEHHOTO YIIpaBJICHHUS!, HHYOPMAIMOHHBIX TEXHOJIOTHH M CBA3HM MOCKOBCKOH obnacTu» U Ha



OCHOBaHHH 3axkoHa MockoBckoii obmactu ot 4 mas 2016 roga Ne 37/2016-O3 «Konexc MockoBckoin
o0acTi 00 aIMHHUCTPATUBHBIX IIPABOHAPYIICHHUIXY.

25, Iopsadok u nepuoouynHocmsy ocyuiecmeieHus MmeKyue20 KOHMponA NOHOMbl U
Kauecmea npedocmasienua MynuyunanbHoil yciiy2u u KOHmMpOLA 3a cO000eHUeM nopaoka
npeoocmagnenua MynuyunaibHou ycayau

25.1. Texymmii KOHTPONb OCyLIeCTBIsieTcs B (opMe MNPOBEPKH pCIICHHH H JIEACTBUA,
YYaCTBYIOUIMX B MPEIOCTaBICHMH MYyHHIHMIAIBHOX YCIYrd JOJDKHOCTHBIX JIMIL, TOCYAapCTBEHHBIX
rpakIaHCKHUX CITYXKaluX AJMHHHCTPAIMH, a Takke B (popMe BHYTPEHHHX IIPOBEPOK B AJIMUHUCTpaLUU
10 3asBIeHHsM, OOpaleHUs M U XKanobaMm rpakaaH, UX oObeMHEHHWH W OpraHM3allii Ha PEleHHs, a
TaKKe JedcTBAsS (0e3eiCTBHS) MOJDKHOCTHBIX JIAI, MYHHIMIATBHBIX CIY)KAIMX AJMHHHUCTPALNH,
YYaCTBYIOLIMX B IPEJOCTABICHUN MyHHUIMIIAIBHOM YCIIYTH.

25.2. Tlopsaaok ocymecTBIeHHs TeKyero KOHTPOJs B AJMHHHCTPAlMH yCTaHABIMBACTCA
pyKOBOAUTENEM AJIMUHHUCTPALIAH.

25.3. Koutponp 3a coOmoAeHHEM TOpsKa IPEIOCTABICHH MyHHUIUDATBHOR  YCITyTH
OCYIIECTBIAETCA yIOJHOMOYCHHBIMU JIOJUKHOCTHBIMA JIMIaMH  MHHUCTEPCTBA  TOCYAapCTBEHHOIO
yIpasyieHus, MHQOPMALMOHHBIX TEXHOJOTUH 1 CBs3W MOCKOBCKOMU 00J1IaCTH TOCPENICTBOM IIPOBE/ICHUS
[UIAHOBBIX ¥ BHEIUIAHOBBIX IIPOBEPOK HCIIOJHEHHS YIIOJHOMOYEHHBIMU JOJDKHOCTHBIMH JIMIIAMA
AZIMHHHCTpalMi 0Os3aTeNIbHBIX TPeOOBaHUH TMOPSJKA IPENOCTABICHUS MyHHIHUTATBHOH YCIyTH U
TpeGoBaHuMii, yCTAaHOBICHHBIX HACTOSIIMM AJMUHUCTPATHBHBIM PCrIaMEHTOM.

25.4.  TlnaHOBBlE NPOBEPKH AIMHHHCTPAlMU MPOBOJSTCSA YNOJIHOMOYCHHBIMU NOKHOCTHBIMU
muiaMd  MUHHECTEPCTBA TOCYIAPCTBEHHOTO YIpaBIeHHs, WH(GOPMAIMOHHBIX TEXHOJIOTHH H CBSA3H
MOCKOBCKOI 0GJIACTH HAa OCHOBAHWH €XKErOJHOTO IIaHAa MPOBEICHHS MPOBEPOK, CHOPMHPOBAHHOIO 1
corsacoBarHOT0 ITpokyparypoit MoCKOBCKO# 001acTH, He Yallle OTHOTo pa3a B J(Ba rojia.

25.5. BHemnaHOBBIE  IPOBEPKH AIMMHHCTpAllM  TPOBOJATCS  YIOJIHOMOYCHHBIMU
JODKHOCTHBIMHM ~ JTMIIAMHA MHUHHCTEpPCTBA  TOCY/IAPCTBEHHOTO  YIpaBJieHus, HHGOPMAIMOHHBIX
TexHONOTMH 1 cBS3H MOCKOBCKO# obnacTi 1o cormacosanuio ¢ IIpokypaTypoit MOckOBCKO# 0061acTH
HA OCHOBAHMH PELICHHS 3aMecTHTeNs npexcenarens [IpasurenscTBa MockoBCKOH 061acTH — MUHHUCTpA
roCyJIapCTBEHHOTO  yIPaBJICHHS MH(OPMAIMOHHBIX TEXHOJOTH M CBA3M MOCKOBCKOM obnactu,
IPUHAMAEMOTO Ha OCHOBAHMH OOpAIleHuH rpaXaH, OpraHu3anyi u TI0JIy4eHHOM OT rocyAapCTBEHHBIX
OpraHoOB, OPTAHOB MECTHOTO CaMOYIpaBJIeHUs HHPOPMALMH O (pakTax HapyIIEHHH 3aKOHOJATEIbCTBA
Poccuiickoii deepaluy ¥ BIEKYIIMX UM MOTYIIHX MOBJIEYh BO3HUKHOBEHHE YPE3BHIYAHHBIX CHUTYyaIHH,
YIpO3Y JKM3HH U 30POBBIO IPAK/JIaH, a TAK)KE MACCOBBIC HAPYIICHHS NIPAB IPAK/AH.

25.6. BHemaHOBblE NPOBEPKM MOTYT TAaKXe IIPOBOAMTBCSA MO TPEOOBAHMIO [Tpokypatypsl
MOCKOBCKO# 0BIaCTH, a TAK)KE B LEJSIX KOHTPOIS 32 UCTIONHEHUEM PaHee BHIIAHHOTO MpPEUCAHHS 00
yCTpaHEHHH HApyIICHHs 00s3aTeNbHBIX TPEOOBAHUH.

26. OmeemcmeeHHOCHb 00NHCHOCMHBIX U, MYHUWUNAIbHBIX CIYHCAULUX U CHEYUAIUCTO8
Aomunucmpayuu 3a pewienua u oeiicmeus (besoelicmeue), npuHUMaemsle (ocywecmenaemoie) umil 6
xo00e npedocmasnenuna MyHuyunaibHou yciyzu



26.1. JIOJKHOCTHBIE JIMIIa, MYHHUIMIAIBHBIE CIIy)Xallde U CHENHATMCTBl AJIMHHHUCTPAIUH,
OTBETCTBEHHBIC 3a IpeJocTaBieHHe MYHHIMIAIBHON YCIYyIM M Y4YacTBYIOIIME B IPEIOCTaBICHUU
MyHHIMNAIEHOR YCIYyrH HECYT OTBETCTBEHHOCTb 3a MPHUHUMAaeMble (OCYIIECTBIIIEMBIE) B XOZe
IIpeJOCTaBIeHIss MyHHIMIAIBHOM YCIyrH pelieHus M JAeHcTBus (Oe3neiicTBHE) B COOTBETCTBUH C
TpeGoBaHUSIMH 3aKOHOaTeNnbcTBa Poccuiickoi denepanu.

26.2. HenomHoe niM HEKaYeCTBEHHOE MpeAoCcTaBieHne MyHUIIMIIAIILHON YCIYTH, BBISABIICHHOE B
TpoIecce TEKYIero KOHTPOJIS, BIEUET NPUMEHEHHE NUCIUILIMHAPHOTO B3BICKAHUS B COOTBETCTBHHM C
3aKOHOIaTeNbCTBOM Poccuiickoit @enepanuu.

26.3. Hapymienue — mopsigka — IpefocTaBieHHs — MyHMIMOATbHOW — yCIYTH, — IOBIEKIICE
HeIpeocTaBlIeHne MyHHIMIAIBHONH ycuyrd 3asBHTEN0 60 mpenocTaBienue MyHHIHNATBHOR
YCIyrd 3asBUTENIO C HAPYIICHHEM YCTAHOBJIEHHBIX CPOKOB, MPEIyCMAaTpUBACT aJMHHHCTPATHBHYIO
OTBETCTBEHHOCTh  JOJDKHOCTHOIO  JIMI[a AJIMHHHUCTPALMH  OCYLIECTBIISIONIETO  MCIIOJHHTEIBHO-
PACHIOPSIUTETBHBIE IOJTHOMOYHS B COOTBETCTBUH ¢ 3aKOHOM MoOCKOBCKOI 061acTi 0T 4 Mas 2016 ronma
Ne 37/2016-03 «Koneke MockoBckoit o6macti 00 aIMUHUCTPATUBHBIX TPABOHAPYILICHHAXY.

26.3.1. K HapymeHusM MOpsiIKa NpeaocTaBieHus MyHUIHUIATBHON YCIYTH, YCTaHOBJICHHOTO
HACTOSIIIAM AIMHHHCTPATHBHBIM PETJIAMEHTOM B COOTBETCTBHH ¢ DeiepanbHbIM 3aKOHOM OT 27.07.2010
No 210-®3 «O6 opraHu3aliy Mpe0oCTaBIeHUs FOCYAapCTBEHHBIX 1 MYHHIMIATBHbIX YCIIyr» OTHOCUTCA:

1) tpe6oBanue ot 3assurens (IIpexcTaButens 3asBUTENS) IPEACTABICHUS JOKYMEHTOB U
MHOOPMAIMA WM OCYIIECTBICHUS JEHCTBMH, MpEICTaBICHHE HIM OCYIICCTBICHHE KOTOPBIX HE
TIPeIyCMOTPEHO HACTOSIMM AJMHHHCTPATUBHBIM PErIAMEHTOM, MHBIMH HOPMATHBHBIMH MPaBOBBIMH
aKTaMu, PeryJIHpyIONIMMY OTHOIIEHHS], BOHHKAIONIME B CBS3HM C IpeoCTaBieHHeM MyHHIMIAIBHON
YCIIYTH;

2) TpeGoBanue ot 3assutens (IIpencTaBuTens 3asdBUTENSA) INPEACTABICHUA JIOKYMEHTOB H
MH(pOpMAIlMKM, B TOM YHCIE MOATBEP)KIAIOMMX BHeceHHe 3asBHTENEM IUIAThl 3a MPEJOCTABICHHC
MyHMIMOATBHOH YCIYyrH, KOTOphlE HAXOAATCA B  PACHOPSHKEHMHM OPraHoB, IPEOCTaBIAIONIMX
MyYHUIUNATEHYIO YCIYTy, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOyNpaBJICHUA 100
[IOJIBEIOMCTBEHHBIX OpraHM3alMif, yYacTBYIOIIMX B IIPEJOCTaBlIeHMH MyHHUIUNATBPHOH YCIyrd B
COOTBETCTBMHU C HACTOSIIIAM AJIMUHUCTPATUBHELIM PErJIAMEHTOM;

3) TpeGosanue ot 3assutens (IIpencTaBuTeNs 3asBUTENSA) OCYILIECTBICHUS ICHCTBUH, B TOM 1MCIIE
COIIACOBaHMM, HEOOXOIMUMBIX JUIA MOTydeHus MyHUIUNIATBHON YCIYTH U CBA3aHHBIX C OOpallieHHeM B
HHBIE TOCYJApCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYIPABICHHUs, OpraHM3alud, JUId
TIpefoCTaBIeHns MyHUIMIIAIBHOH YCIyrH He IPETyCMOTPEHHBIX HACTOSIIUM AJIMHHHCTPATHBHBIM
periIaMeHTOM;

4) HapymieHue cpoka peructpauuu 3assienus 3asButens (IIpejcraButens 3aABHTEN) O
IpeNOCTaBIeHHH MyHUIIUIIAIBHON YCIIYTH, YCTAHOBIEHHOTO AZIMHHICTPATUBHBIM PETJIAMEHTOM;

5) HapylleHHe ~ CpOKa  IIpeJOoCTaBlIeHHs  MyHHIMNAIBPHOX  yCIyrH,  yCTAHOBJICHHOTO
AJIMHUHHCTPATUBHBIM PETJIAMEHTOM;

6) oTka3 B npueme JoKyMeHTOB y 3asButens ([IpeacraBuTens 3asBuTes), €CIIM OCHOBAHUS OTKa3a
HE IIPEeyCMOTPEHBI HACTOSAIIMM AJIMUHUCTPATHBHBIM PETJIAMEHTOM;

7) OTKa3 B peJOCTaBICHAN MyHHIIUNIAIBHON YCIIyTH, €CJIM OCHOBAaHHsL OTKa3a He IIPeyCMOTPEHEI
HACTOSIIUM AJIMHUHUCTPATUBHBIM PETIIAMEHTOM;

8) HEMOTMBHPOBAHHBIM OTKa3 B IPEJOCTaBICHHH MyHUIMIAILHOW yCIyTH, B Cily4ae OTCYTCTBHS
OCHOBaHH JUIg OTKa3a B MPeI0CTaBIeHUU MyHUIIMNIAIBHOMR YCIIYTH;

9) 0TKa3 B HCIpPABJIECHHM JOIYLUICHHBIX ONEYaTOK M OINMOOK B BBIIAHHBIX B pe3ysbTaTe



IpeocTaBlIeHUsT MyHUIIUIIATIBHOM yCIIyrd JOKYMEHTax J1M00 HapylleHHe YCTAHOBIEHHOIO CPOKa TaKhX
UCIIpaBJICHUIA.

26.4. JIOJDKHOCTHBIM ~ JIMIIOM ~AJIMHHHCTpALlAM, OTBETCTBEHHBIM 3a COOIOJEHHME IOps/Ka
peaocTaBieHuss MYHUIUIIAIBHON YCIyTrH SBJISETCS PYKOBOJUTENb CTPYKTYPHOIO IOJpa3Ie/ICHUs
AJIMHUHUCTpaIUH.

27. ITonoscenusn, xapakmepusyoujue mpedosaHua K NOPAOKy u (popmam KOHmMpOJia 3a
npedocmasnenuem MyHURURANLHOU YCy2U, 8 MOM HUCTIE CO CIMOPOHbI 2PANCOAH,
Ux 00veOuHeHul u Op2aHuU3ayul

27.1. TpeGoBanusMH K TOpsAAKY M (GopMaM TEKYLIEr0 KOHTPOJsS 3a MPEeIOCTaBICHUEM
MyHHIMTTATBHOM YCITYTH SIBIISIOTCS:

— HE3aBUCHMOCTB;

— TIIATEJIBHOCTb.

27.2. He3aBUCHMMOCTh TEKYyIIETr0 KOHTPOJS 3aKJIIOYaeTcs B TOM, YTO JODKHOCTHOE JIMIIO,
YIIOJHOMOYEHHOE Ha €ro OCYIIECTBICHHE HE3aBUCHMO OT IOJDKHOCTHOIO JIMLA, MYHHIUNAIBHOIO
CIyXKalllero, CIeNuanucTa AJMHHMCTPAlMK, Y4aCTBYIOIIEro B MPEeNOCTaBieHHd MyHHIMNATBHOR
yCIIyrH, B TOM YHCITe He MMeeT OJIM3KOrO POACTBA WM CBOMCTBA (POJMTENH, CYNPYrH, IETH, Oparhs,
CECTpBI, a TAKKe OpaThsl, CECTPhI, POAUTEIH, ICTH CYIIPYTOB M CYIIPYTH JeTeil) C HUM.

27.3.  JIOIDKHOCTHBIE JIMI@, OCYIIECTBIAIOIIME TEKYIIMH KOHTPOJb 3a IPENOCTAaBICHUEM
MyYHUIMIATBHON YCIyTH, AOJDKHBI IPUHAMATh MEphl IO MPEIOTBPAIEHHIO KOH(IIMKTAa HHTEPECOB MPH
npenocTaBieHnd MyHUIMIIAIbHOR YCIyTd

27.4. TmarenbHOCTh  OCYIIECTBJIICHHMsS ~ TEKyLIEro  KOHTPOJS 332  IPENOCTaBJICHHEM
MyHHIHIATEHOR YCIyTH COCTOMT B CBOEBPEMEHHOM ¥ TOYHOM MCIIOJIHCHUH YIIOJTHOMOYCHHBIMH JIHIaMHU
0053aHHOCTEMH, IPEYCMOTPEHHBIX HACTOSIIUM Pa3/IeIoM.

27.5. TI'paxnaHe, uX OOBEIMHEHUS M OpraHU3alMM JUIS OCYIICCTBICHHUS KOHTPOJS 3a
IpenocTaBIeHneM MyHHIUIIAIBHOM YCIyTH ¢ LEIblo COOIOIEH S MOps/IKa €€ MPeIOCTaBICHHI HMEIOT
TIPaBO HAIPABJIATh B MHHHUCTEPCTBO FOCYIAPCTBEHHOTO YIPABIEHHUS, HHPOPMAIMOHHBIX TEXHOJIOIUH I
cBs3M MOCKOBCKOW 007acTH ajloObl Ha HapylICHWE NOJDKHOCTHBIMM JIMI[AMH, MYHHUIUIIATbHBIMH
CIyXalMMH AJMHUHHCTPAIlMd MOpsJKa INpenocTaBleHus MyHHIUNAIbHOW YCIyrH, IOBJIEKIIEEe €€
HENpEJICTaBlIeHHe WJIM TPEJOCTaBICHHE C HapylLIEHHEM CpOKa, YCTAaHOBJICHHOIO HACTOSIIMM
AJIMUHUCTPATUBHBIM PETJTAMEHTOM.

27.6. T'paxnmane, uX OOBEJUHEHUS M OpraHU3alMH JUIs OCYIICCTBJIICHHS KOHTpOJI 3a
npenocTaBieHdeM MyHHIMIAIBHON YCIYrd HMMEIOT IpaBO HANpaBlIATh B AJMHUHUCTpPAIHUIO
HHIUBH/IyaJIbHBIC W KOJUICKTHBHBIE OOpaIleHUs ¢ NPEMJIONKEHHUSAMH II0 COBEPIICHCTBOBAHHUIO IMOPSIKA
TpeIocTaBIeHrss MyHUITMITATBHOM YCIIyTH, a Takxke XanoObl 1 3asdBieHUs Ha JeicTBus (Oe3neicTue)
JIOJDKHOCTHBIX JIMII AJMHHUCTpAIlMM W TPHHSATBIE UMM PpEIIEHHs, CBSI3aHHBIE C IPEIOCTABICHHEM
MyHUIIMTIaJIBHON yCIIYTH.

27.7. Koutpoas 3a mpemocraBieHHeM MyHHIMIAIBHOH YCIyrH, B TOM 4YHCJIE CO CTOPOHBI
rpaxaaH UX OObeJMHEHUU M OpraHH3aluil, OCYLIECTBIISETCA IOCPEACTBOM OTKPHITOCTH JIEATEILHOCTH
AJIMUHHUCTpAIMH TIPH TPEAOCTABICHUH MYHHUIUIATBHON YCIYIH, IOJY4EHHUs IIOJHOM, aKTyaJlbHOH |
JIOCTOBEPHOM HH(pOPMAIMK O MOPSJAKE IPEeNOCTaBIeHUs MyHHIUNAIBHOH YCIYI'H ¥ BO3MOXKHOCTH
JIOCYIeOHOTO paccMOTpeHHs oOparieHuit (xkanod) B mpoliecce noxy4eHuss MyHUIUIaabHOR yCIIyTH.



27.8. 3BasButenu (IIpencraButenu 3asBUTENSI) MOTYT KOHTPOJUPOBATh IPENOCTaBJICHHE
MyHHMIMIATEHOM yCIyTH MyTeM MOoNydeHus HHGOPMAIMKM O XOJ€ NPEeNoCTaBIeHHsS MyHHIMIAIbHOM!
YCJIyTH, B TOM YMCJIE O CPOKaX 3aBepIUEeHHsS aIMHHHCTPATHBHBIX IpoNeayp (nekcTsuii) mo Tenepony,
IyTeM [HUCbMEHHOI0 0OpaIleH s, B TOM YUCJIE M0 JIEKTPOHHO#H noute u yepes PIITY.

V. JlocyneOnblii (BHecy/1e0HbIIT) MOPSAIOK 005KaJ0BAHUS pelIeHuii u nefcTeuii (0esneicTnst)
0JIKHOCTHBIX JIMIl, MYHHIUIAJBHBIX CJIy’KAIIUX H CHENHATHCTOB AJIMHHHCTPALHH,
Y4aCTBYWOIIUX B NpeaocTaBjIeHHH MyHHIUNAIBLHOMI yCayrn

28. locyoednuiii (6Hecydebnblii) nopadok 06icanosanus pewenuii u oelicmeuii (6esoelicmeus)
00J1CHOCMHBIX JIUW, MYHUWUNAILHBIX CTIYHCAULUX U CHEUUAIUCHI08, YHACMEYIOUUX 6
npedocmagneHuu MyHuyunaibHou yciyzu

28.1.  3assurens (IIpeacTaButess 3asABUTENSA) UMEET IPaBoO 0OpAaTUTHCS B AJIMUHHCTpAIMIO, a
Take MHHHCTEPCTBO TOCYNAPCTBEHHOTO YIPABICHHs, HHPOPMANMOHHBIX TEXHOJOTHH M  CBA3M
MoOCKOBCKOM 00J1aCTH € Xajl000#, B TOM YHCIIE B CIEAYIONIMX CITyqasX:

1) mapymrenwe cpoka peructpauun 3assiaenus 3assutens (IIpeacraButend 3asABUTENS) O
MPEJOCTABNEHUH MyHHUIMIAIBHOM  YCIyrH, YCTAHOBJEHHOTO HACTOSIIMM  AJIMUHUCTPATHBHBIM
pErJIaMeHTOM;

2) HapyIIEHWE CpOKa MpefOoCTaBleHHs MyHMIMIANBHOH  YCIYTH, YCTaHOBJIECHHOTrO
HACTOSIIUM AJIMHUHUCTPATUBHBIM PETTIAMEHTOM;

3) tpeGoanue y 3assuteis (IIpencTaBuTens 3asBUTENS) JOKYMEHTOB, HE IIPEyCMOTPEHHBIX
HACTOSIIMM AJMHHUCTPATUBHBIM PErTIAMEHTOM IS IPENOCTaBIeH)ss MyHUIIUIIATBHOM YCIIyTH;

4) 0TKa3 B mpueMe JokyMeHToB y 3assurens, (IIpencTaBuTeis 3asBUTENs) CIH OCHOBAHMUS
0TKa3a He IPeIyCMOTPEHBI HACTOSIIMM AZIMHHUCTPATHBHBIM PErTIaMEHTOM;

5) OTKa3 B IIPeJOCTaBIeHMH MyHHUIMIATBHON YCJIyrd, €CIM OCHOBAaHMS OTKasa HE

IIpeIyCMOTPEHbI HACTOSIIUM AMUHHUCTPATHBHBIM PErIaMeHTOM;

6) tpeGoBanue ¢ 3assurens (IIpencTaBuTens — 3adBUTENs) INPH  TIPENOCTABJICHUH
MyHHIMIATBHON YCIIYTH IUIATHL, HE IPELYCMOTPEHHON HACTOAIIMM AJMMHHUCTPATUBHBIM PETJIAMEHTOM;

7) 0TKa3 JOJDKHOCTHOIO JMIAa AJMHHHUCTPAllMM B MCIPABICHHUM IOMYIICHHBIX ONEYATOK H
ommbOK B BBUIAHHBIX B pe3yJbTaTe MpeJOCTABIEHHs MyHHIHIAIBHON yCIyrH JOKyMeHTax Jibo
HapyIIeHHe YCTaHOBJIEHHOTO CPOKA TAKUX UCIIPABJICHUH.

28.2. Kanoba monmaercs B MUChMEHHON (opMme Ha OyMaXKHOM HOCHUTENE JIMOO B 3JIEKTPOHHOU
dbopme.

28.3. KamoGa MokeT OBITh HampapjeHa MO IOYTe, C HCIOIB30BAHHEM HH(OPMAIHOHHO-
TeNEKOMMYHHMKAIMOHHON ceTd «MHTepHeT», oduuuanpHoro caira AIMHHHCTpAIMH, MOPTAjIoB
uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Tak)Ke MOXeT ObITb NMPUHSATA [PH JIMIHOM IIpHEME
3assurens ([IpeacTaButens 3asBUTENs).

28.4.  Xanoba nomkHa coaepxKarb:

1) HAaUMEHOBAaHHE  OpraHa, IIPEeJOCTaBJSONero  MyHHIHUIAIBHYIO — YCIyry, — Jiu0Go
OpraHM3allM, YYacTBYIOUIEH B IPEJOCTABICHHM MyHHIMNAIbHON yCIyrH; (GamMUIIHiO, UMs, OTYECTBO
JIOJDKHOCTHOTO  JIAIA, MYHHIMIIAJBHOTO CIIy’Kalllero, CHENHaJUCTa OpraHa, MpeJoCTaBIISIOLIETo
MyHUIMNAIBHYIO yCIyry Ju0o CIeNMaJuCcTa OpraHu3alMM, Y4acCTBYIOIICH B MPEIOCTaBICHHUH
MyHUIUNATEHON YCIIyTH, pEIleH s 1 IeicTBHs (Oe3eiicTBrE) KOTOPOro 00XKaIyIOTCs;

2) GamMuInIo, UMs, OTYECTBO (IIOCIIEAHEE - MPU HAIMYMH), CBEIECHHS O MECTE XXUTEIbCTBA
Bassurens ([IpeacraBuTens 3asBUTENs) - (U3NYECKOro JIMNA JHOO HAUMEHOBAHHE, CBEICHUS O MECTe



Haxoxnenus 3assutens ([IpencraButes 3asBUTENS) - IOPUANYECKOTO JHUIA, a TaK)Ke HOMEp (HOMepa)
KOHTaKTHOro TejedoHa, aapec (axpeca) 3JIEKTPOHHOM MOUTHI (IpM HAIMYMM) M IIOYTOBBIA ajpec, IO
KOTOPBIM JI0JDKEH OBITH HanpasieH oTBeT 3assutemo (IIpeacrapurento 3agBuTENs);

3) CBeJIeHHs 00 00XKaITyeMBIX PEIICHUSIX U eHCTBHAX (0e31eHCTBIM);

4) JIOBOJIbI, HA OCHOBAHMM KOTOpPHIX 3asBuTenb ([IpencraButens 3asBUTEN) HE COLNIACEH C
pelieHreM U feiicTBreM (Oe3neiicTBueM).

SassuresneM ([Ipe/cTaBuTeNeM 3asBUTENS) MOTYT OBIT IIPEICTABICHBI JOKYMEHTBI (IIPH HATHYHH),
TI0/ITBEPIKIAIOIIHE €T0 JIOBOJIBI, TMOO MX KOIIMH.

28.5. B cimywae, ecnmu kanoba momaerca vepe3 IlpencraBurens 3asgBHUTENA, TAKKe
TIpeJICTABNAETCS JOKYMEHT, MOATBEPXKNAIOLINI TOJHOMOYMSA HA OCYIUECTBICHHE NEHCTBHH OT MMCHH
3asBUTEIIS.

28.6.  JKanoba, moctymuBmas B AIMHHUCTPALHUIO, MOJUICKHUT PACCMOTPEHHIO TOKHOCTHBIM
JTUIIOM, YIIOJHOMOYEHHBIM Ha PAaCCMOTPEHHUE XKajlo0, KOTOphIi oOecreynBaet:

1) IIPHEM M PacCMOTPEHHE HKallo0 B COOTBETCTBHH ¢ TpeboBanusMu DeepatbHOro 3aK0Ha OT
27.07.2010 Ne 210-®3 «O6 opraHu3amMy IPEJOCTABJIECHUS TOCYIapCTBEHHBIX W MYHHIUIAIBHBIX
yCIyT»;

2) undopmupopanue 3asputenedl (IIpexcraButenei 3asBUTENs) O MOPSJKE OOXKaNOBAHMS
peleHui u aeicTuii (6e3neicTBUS), HapyIIAIOIKX X NPaBa ¥ 3aKOHHBIE HHTEPECHL.

28.7. Kanoba, mocrynuBmias B AJMHHHCTPAIMIO, IIO/UICKHUT PErUCTpallMM HE MO3JHES
clieayroniero pabo4ero JHs €O JHs €€ MOCTYIICHHUS.

28.8. JKaynob6a moasie:xuT paCCMOTPEHHIO:

1) B TeyeHue 15 paGoumx JHEl co THS ee PeruCTpaliy B AJIMHHHCTPALHH;

2) B TeYeHHE 5 paboumx [HeH cO JHS ee PErucTpallii B Cllydae O0XKaloBaHUsS OTKas3a B
npueme nokymenToB y 3assureins (IIpencraButens 3asBuTENs) MO0 B HCIPABICHHM JONMYIIEHHBIX
OleYaToK Y OmMMOOK WM B cllydyae OOXKaJIOBAHUS HApYyIICHHs YCTAHOBJIEHHOIO CpOKa TaKhX
HCIIPaBJICHUA.

28.9.B cnyuae ecnm 3assurenem (IIpencraBuTeneM 3asgBUTENs) B AJMHHHMCTPALMIO IOJaHA
’Kas06a, pacCMOTPeHHe KOTOPOH He BXOIWUT B €r0 KOMIIETEHIIMIO, B TeueHue 3 paboumx NHeH co IHd ee
perucTpanuy B AJMUHHUCTPALHU JKanoba IepeHanpaBseTcss B YIOJIHOMOYCHHBIH Ha €€ pacCMOTPEHUE
opras, 0 4eM B MHCEMEHHOM popme unpopmupyercst 3assurens (IIpencrasutens 3asBuTeIs).

[Ipy 5TOM CpPOK pAacCMOTPEHHMs JKaloObl HCUHCISETCS CO JHA PETUCTPALMH JKaloOBl B
YIIOJITHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

28.10. Tlo pesyiabprataM pacCMOTpPEHHS KajoObl AJMHUHUCTpAlMs TPUHAMAET OIHO M3
CJICAYIOIIUX PEIICHHH:

1) YIOBJIETBOPSIET Kano0y, B TOM 4uciae B (OpME OTMEHBI I[PUHATOTO pPEIICHHS,
HCIPABJICHUs JIOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B pE3yJIbTaTe IIPEAOCTABICHUSA
MyHHMIMIATEHOM YCIyTH JOKYMEHTaX, Bo3BparTa 3asBUTEIIO JICHEKHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE
IpeyCMOTPEHO HOPMATHBHBIMU IPAaBOBBIMH akTamu Poccuiickoit  ®deznepaivid, HOPMATHBHBIMU
PaBOBBIMH aKTaMH MOCKOBCKOM 00J1acTH;

2) OTKa3bIBaeT B YHAOBJIETBOPEHUH XKAJIOOBI.

28.11. He no3xmHee mHS, CEMYIONEro 3a JHEM IPUHSATHS PELICHUs, yKa3aHHOro B myHKTe 28.10
HACTOSIIEro AJIMHHHCTPATHBHOTO perjiaMenTa, 3assutemo (IIpencraBurenio 3asBuTeNs) B IHCHMEHHOM
dopme u mo xenanuto 3assurens ([IpexcraButens 3asBUTENsA) B SJIEKTPOHHOH (opMe HampaBisieTCs
MOTHMBHPOBAHHBIN OTBET O pe3yJibTaTaX PacCMOTPEHHs KaIOOBL.



28.12. Tlpum ymoBneTBOpeHHH XanoObl AIMHHUCTpALMs NMPHHUMAET MCYEPIBIBAIOLIME MEpPBI 110
YCTpaHEHHIO BHISBIECHHBIX HAPYLICHUH, B TOM drce o Beyade 3asputemo ([IpeacraBurento 3asBuTelIs)
pe3yibTaTa MyHHIUIIATbHOH YCIyTH, He Io3/Hee 3 pabo4uX JHEH CO JHs IIPUHSTHS PEIICHHS.

28.13. AIMMHHCTpALHsl OTKAa3bIBAaeT B yIOBICTBOPEHUH JKaJIO0bI B CIIEIYIOIINX CITyqasX:

1) HAJIMUMs BCTYNUBIIETO B 3aKOHHYIO CUIIy PELICHHs CyJa, apOMTPaKHOIo Cyja Io xanode
0 TOM K€ IIpeIMETE U 110 TEM JKE€ OCHOBAHUSAM,

2) HNOJAYM KajJ00bI JIMI[OM, IIOJJTHOMOYHS KOTOPOIO HE IOATBEPXKICHBI B TOPAIKE,
YCTaHOBJIEHHOM 3aKOHOaTeIbcTBOM Poccuiickon denepariuu;

3) HQJIMYHS pelleHHs MO0 ’kanobe, NPUHSTOrO paHee B COOTBETCTBHH C TPEOOBAHHAMH
HACTOAIIET0 AJMHHHUCTPAaTHBHOTO pErjaMeHTa B OTHOIIeHHH Toro ke 3aspurens (IIpencraBurens
3asBUTENIS) U T10 TOMY )K€ IIPEIMETY JKaJIoObl;

4) IpU3HAHUS Kan0O0bl HEOOOCHOBAHHOM.

28.14. B ciydae ycTaHOBJEHHS B XOJI€ WJIH II0 Pe3ylIbTaTaM PacCMOTPEHHs JKaloObl MPH3HAKOB
COOBITHS aIMUHHCTPATHBHOIO MPABOHAPYIIEHHS JODKHOCTHOE JIMIIO, HAJCJICHHOE IMOJHOMOYHSMH II0
PAcCMOTPEHHIO HKalo0, He3aMEIMTEIbHO HAIPABIICT HMEIOIMECS MaTepHalbl B MHuUHHCTEPCTBO
rOCYapCTBEHHOTO yIIpaBieHus, HH(POPMAIMOHHBIX TEXHONOTHH 1 CBsi3i MocKoBCKoH obnacTy.

28.15. B ciyuae yCTaHOBIEHHS B XOJ€ HJIA IIO Pe3yJIbTaTaM PacCMOTPEHHS XKaJ0Obl MPH3HAKOB
IIPECTyIUIEHHsl JIOJDKHOCTHOE JIMIO, HAJEJNCHHOe IOJHOMOYMAMH IO  pacCMOTPCHHIO xainoo,
He3aMeUTHTEIbHO HaIpaBIsieT UMEIOIHECs MaTepUasibl B OpraHbl IPOKYpaTyphl.

28.16. B oTBeTe mo pe3yabTaTaM pacCMOTPEHHS KaloObl yKa3bIBalOTCS:

1) JOJKHOCTb, (DAMMIIMs, MMs, OTY4eCTBO (IpM HAIMYMK) JODKHOCTHOTO  JIML@
AIIMAHHCTpALMH, IPUHSBIIETO PELICHHE M0 Kalooe;

2) HOMeEp, JaTa, MECTO MPHHATUS pEIIeHHUs, BKIOYas CBEACHHSA O JOJDKHOCTHOM JIMIIE,
pelnenue uiM aeicTBre (Oe3neHcTBIE) KOTOPOro 00XKanyeTcs;

3) (baMuMs, ¥Ms, OTYECTBO (IIPU HAIMYKH) UM HAMMEHOBAHHE 3asBUTCIIS;

4) OCHOBAHMS JUIsl IIPUHSTHS PELICHUS 110 JKao0e;

5) IPHHSATOE 110 XKaI00€e pelIeHHE,;

6) B ciydae ecid kajoba Hpu3HaHa OOOCHOBAaHHOH — CPOKHM yCTPaHCHHS BBIABJICHHBIX

HApYIICHHH, B TOM UHCIIE CPOK IPEJOCTABICHUS pe3ynbTata MyHUIMIANbHO’ YCIyTH;

7) B Cllyyae €ClH Jkanoba NpH3HaHa HEOOOCHOBAHHOHW, - MPUYHMHBI NPU3HAHHS HKaJI00bI
Heo6oCHOBaHHOI 1 HHpopMarus o npase 3assutels ([IpencTaBuTens 3asBUTells) 00XKanoBaTh NPHHATOE
peleHue B cy1eOHOM IOPSJIKE;

8) cBe/ieHHs 0 MOpsIIKe 00XKATOBAHUS IPUHSTOTO MO JKalo0e perieHuUs.

28.17.0TBeT MO pe3yJbTaTaM pacCMOTPEHHs KaJoObl IIOINUCHIBACTCS YINOJIHOMOYEHHBIM Ha
PacCMOTpPEHHUE KAIOOBI JODKHOCTHBIM JIMLIOM AJIMUHHUCTPALUH.

28.18. AIMUHMCTpaI¥sl BIIPaBe OCTABHUTh XKano0y 0e3 OTBETa B CIIETYIOINX CIIydasX:

1) OTCYTCTBHS B kajobe dpamuiuy 3asBUTENs MM IIOYTOBOTO ajpeca (aapeca dJeKTPOHHOH
II0YTBI), TI0 KOTOPOMY JIOJKEH OBITh HAIlpaBJICH OTBET;

2) HAJIMYUS B JKaI00€ HELEH3YPHBIX JHUOO OCKOPOMTENBHBIX BBIPAKECHHIM, Yrpo3 >KU3HH,
3JI0POBBIO M HMYIIECTBY JIOJDKHOCTHOTO JIMILA, @ TAKXKE WICHAM ero ceMbH (jkanoba ocraeTcst 6es 0TBeTa,
npu >toM 3asputenio ([IpefcTaBUTENO 3asBUTENs) COOOMACTCS O HEJOMYCTHMOCTH 3JI0YIOTPEOICHHS
MIPaBOM);

3) OTCYTCTBHSI BO3MOKHOCTH IIPOYMTATh KakKylo-MHOO 4YacTh TeKCTa jKanoObl (kanoda
ocraercs Ge3 oTBeTa, O YeM B TeueHHe 7 paboumx JHEM cO JHS PerHCTpaluy HKajoObl cooOmaeTes




BasButento  ([IpeacTaBUTeNIO 3asBUTENS), €CIH €ro (GamMuiaMs M IOYTOBBIM aapec MOANAOTCH
IPOYTEHHUIO).

28.19.3asButens ([IpencTaBuTeNb 3asBUTENS) BIPaBe 00XKaIOBATh NMPHHATOE 10 XKaobe pereHne
B Cy1e0HOM TIOpSIZIKE B COOTBETCTBHH C 3aKOHOAaTeNbCTBOM Poccuiickoit Deneparun.

28.20.ITopsmok pacemorpenust xanod 3assureneit (IIpexcrasuteneii 3assutens) MuHHCTEPCTBOM
rOCyJapcTBEHHOTO YNpaBJIeHHs, WHPOPMAIMOHHBIX TEXHONOTMH M CBA3M MOCKOBCKOH obnactu
IPOMCXOJUT B MOPSAKE OCYIIECTBIEHHS KOHTPOJSA 3a MpPEeIOCTaBJICHUEM TIOCYIapCTBEHHBIX U
MYHUIMOATBHEIX YCIYT, YTBEPXKAEHHOM IocTaHOBIeHHeM [IpaBuTensctBa MOCKOBCKOI 00MacTH OT 16
anpens 2015 roma Ne 253/14 «O6 yrBepxnenun Ilopsimka OCyIIECTBICHHS KOHTpOJSL 32
IPEIOCTABIEHHEM TOCY/IApCTBEHHBIX M MyHHIHMIATBHBIX YCIYT Ha TeppuTOpUH MOCKOBCKOiM 00MacTH u
BHeceHun u3MeHenuii B Ilonmoxxenne o0  MUHHCTEPCTBE  TOCYAApCTBEHHOIO  yNpPaBJICHHS,
MH(OPMAIMOHHBIX TEXHOJIOTHI U CBA3H MOCKOBCKOM 001acTI.

VI IpaBuia 06paboTKH MepCOHANBHBIX IAHHBIX NPH NpegocTaBieHny MyHHIMIAILHOI
yCIyru

29. ITpasuna oGpabomku nepcoHanbrblx OaHHbIX npu npedocmaeneruu MynuyunanoHou
yeayau

29.1. O6paboTka TNEpCOHAIBHBIX MAHHBIX IIPH TIpefoCTaBieHMH MyHHIHUNATBHOH yCIyrH
OCYIIECTBIISETCS HA 3AKOHHOM WM CIPABEUIMBOM OCHOBE € Y4eTOM TpeOOBaHMH 3aKOHONATENHCTBA
Poccuiickoit ®enepaiinu B chepe NepcoOHANbHBIX JTaHHBIX.

29.2. O6GpaboTka MNEpPCOHATBHBIX [AHHBIX IPH MNPENOCTaBICHAM MyYHHIHMIATEHOH YCITyTH
OTpPaHHYMBACTCS JOCTHXKEHHEM KOHKDETHBIX, OINpENECHHBIX —HACTOSUUM  AJMHHHUCTPATHBHBIM
pernamentom Ieneit. He nomyckaercs o6paboTka mepCOHaNBHBIX NAHHBIX, HECOBMECTHMAs C LEISIMU
cOopa MmepcoOHAIBHBIX TaHHBIX.

29.3. OOGpaGoTKe MOIeXaT TOIBKO MEPCOHAIBHBIE IaHHBIC, KOTOpBIC OTBEYAIOT MLEIAM HX
00paboTkH.

29.4. Ilenpio 00paGOTKH TEPCOHAIBHBIX JAHHBIX SBIACTCS HCIIOJIHCHHME JIOJDKHOCTHBIX
00s3aHHOCTEH M IIOJIHOMOYMM CIenUHaucTaMd AJMHHHMCTpPALMM B IPOILECCe IMPEIOCTaBICHUA
MyHHIMIATBHON YCIIyTH, & TaKKe OCYIIECTBJICHHsS YCTaHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickoi
denepanyy rocy1apcTBEHHBIX (YHKIHH 110 00paboTKe pe3yNbTaToB IIPe0CTaBIeHHON MyHUIMIIaTbHOR
YCIIYTH.

29.5. Ilpu 06paGoTKe MEPCOHANBHBIX IAaHHBIX B IEJSX IMpefocTaBleHrs MyHUIUITAIBHON yCIIyTH
HE JONycKaeTcs oObeIuHeHre 0a3 JaHHBIX, COAEPXKAIUX MEePCOHANBHbBIE TaHHBIE, 00paboTKa KOTOPHIX
OCYIIECTBIISIETCS B [EISIX, HECOBMECTUMBIX MEXKIy COOOH.

29.6. Conepxxanue u 00beM 00pabaThIBaeMBIX MEPCOHANLHBIX NAHHBIX JOJDKHBI COOTBETCTBOBAThH
3asBIICHHOM 1enu o0paGotku. OOpabaThiBaeMble IMEPCOHANBHBIE JaHHBIE HE IOJDKHBI  OBITh
M30BITOYHEIMH 10 OTHOIIICHHUIO K 3asBICHHOM 11eIH X 00pabOTKH.

29.7. Ilpu 06paboOTKE MEPCOHAIBHBIX JaHHBIX JOJDKHEI OBITH 00€CIeYeHbl TOYHOCTE NEPCOHATBHBIX
JAHHBIX, MX JOCTaTOYHOCTh, a B HEOOXOAMMBIX CIIydasX H aKTyaJIbHOCTh II0 OTHOIICHHIO K IIEJH
00pabOTKM IE€pPCOHANBHBIX JAHHBIX. J{OJDKHOCTHBIE JsuIla AJMHMHHCTPAMU JIOJDKHBI TPHHUMATh
HeoOXO0MMble MephI OO0 OOecrneYrnBaTh WX NMPUHITHE 10 YAAJICHHUIO WM YTOYHECHHIO HETOJHBIX HIIH
HETOYHBIX JIaHHBIX.



29.8. XpaHeHHMe NEPCOHATIBHBIX [MAHHBIX JOJDKHO OCYLIECTBIISITECS B (hopme, IMO3BOJISIOIIEH
OIIpEeNENIUTh CyOBEKTa IEePCOHAIBHBIX IaHHBIX, HE JOJIbIIe, 4YeM 3Toro TpedyeT neinb oOpaboTKH
IIEPCOHAIBHBIX JAHHBIX, €CIM CPOK XPaHEHHs IEePCOHAIBHBIX JAHHBIX HE YCTAaHOBJICH (eepaabHbIM
3aKOHOJATEIbCTBOM, 3aKOHOJATENbCTBOM MOCKOBCKOM 007acTH, JOrOoBOpPOM, CTOPOHOW KOTOPOTO,
BBIOJIONIPUOOpETATENIEM WM MOPYYUTETEeM, 110 KOTOPOMY SIBJISETCS CyOBEKT MEPCOHAIBHBIX IaHHBIX.
O6pabaTeiBacMble IE€pCOHANBHBIE JIAHHBIE MOAJEKAT YHUYTOXKEHHIO JIHOO OO0E3TMYMBAHUIO IO
JNOCTHIXKCHHH 1ieneid o0paOoTKH WM B cliydae yTpaThl HEOOXOAUMOCTH B IOCTHXKEHUHU 3THX IIEJe, eciu
HHOE HE IPEIyCMOTPEHO 3aKOHOJATEIHCTBOM.

29.9. B cooTBeTcTBHH C LIENBI0 00pabOTKM NMEPCOHATIBHBIX NAHHBIX, yKa3aHHOW B ImyHKTe 29.4.
HACTOSIET0 AJIMUHUCTPAaTHBHOIO perjaMeHTa, B AIMHMHHUCTpalud oO0padaThIBAIOTCS IEPCOHAIbHBIE
naHHble yka3aHHble B 3asBiaeHuu (IIpunoxenue 7 kK HacTosimeMy AIMHHUCTPATUBHOMY PETJIaMEHTY) H
IPUJIaraéMbIX K HEMY JJOKYMEHTaXx.

29.10. B cooTBeTCTBUH C IEIbIO 00pabOTKH NEPCOHATHHBIX JIaHHBIX, YKa3aHHOH B IMyHKTe 29.4.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO pErJIaMEHTa, K KaTeropusM CyOBEKTOB, NEPCOHAJIBHBIE JaHHBIE
KOTOpPBIX 00pabaTeIBalOTCSI B AJIMHHUCTpALUM, OTHOCATCS (U3MYecKue, IOpHIMYECKHE JHIa H
WHIUBUIYATbHBIE TPEANPUHUMATENH, OOpaTHUBIIMECS B AIMHHHMCTPALMIO 3a IIPEIOCTaBICHHEM
MyHununaasHo#i yCiIyru.

29.11. Cpoku 00pabOTKH M XpaHEHHs yKa3aHHBIX BbIIIE IEPCOHATBHBIX JaHHBIX ONPENENSIOTCs B
COOTBETCTBMHM CO CPOKOM JEHCTBHS COIJIALIEHHUS C CYyOBEKTOM, a TaKke HHBIMH TpeOOBaHHAMH
3aKOHOJATeNbCTBA U HOPMATHBHBIMH JOKyMeHTaMH. [lo MCTeueHHIo cpokoB 0OpabOTKM M XpaHEHHUS
TIEPCOHABHBIC JaHHBIC MOJUIENKAT YHHUYTOKEHHIO TMO0 00€3IMUMBAHUIO, €CIIH HHOE HE MPEeyCMOTPEHO
3aKOHOJATEILCTBOM.

29.12. B ciyyae JOCTHKEHHUS LeJd 00pabOTKH MEPCOHATBHBIX JaHHBIX AJMHHMCTpalus o0s3aHa
TIpeKpaTuTh 00pabOTKY MEPCOHAIBHBIX JAHHBIX WM O0ECIEeUHTh ee MNpekpaieHde (ecnu oOpaboTka
[IEPCOHANBHBIX JaHHBIX OCYIIECTBIISCTCS JPYTMM JIMLOM, JEHCTBYIOUIMM 10 €ro IMOpy4YeHHIO
VHHYTOKUTH TIEPCOHANBHbIE TaHHbIE HIIH 00ECIICUNTh UX YHUUTOXEHHME (€cii 006paboTKa MepCoHaIbHbIX
JAHHBIX OCYIIECTBIIAETCS APYTHM JIMIOM, IEHCTBYIOIIMM II0 €0 NOPYYEHHUIO B CPOK, HE TPEBBIIAIOLINNA
30 mHel ¢ JaThl JOCTHIKEHHS IeId 00paboTKH NMEPCOHAIBHBIX JAHHBIX, €CJIH MHOC HE IPEeJyCMOTPEHO
CITyXeOHBIM KOHTPAaKTOM, JOrOBOPOM WIH COIJAIICHHEM, CTOPOHOH KOTOPOTO SBIISETCS CyOBEKT
NIepCOHANBHBIX JAHHBIX, JMOO ecnd AJMHHHCTpAalds HE BIIPaBe OCYLIECTBIATH 00pabOTKY
NEPCOHATBHBIX JaHHBIX Oe3 corjmacust CyOBeKTa IIEPCOHAIBHBIX JIAHHBIX Ha  OCHOBAHMSX,
IpelyCMOTPEHHBIX (elepalbHBIMU 3aKOHAMH.

29.13. B cinyuae oT3biBa CYOBEKTOM I[EPCOHAIBHBIX MAHHBIX COIJIacHs Ha 00paboTKy ero
NIEPCOHANBHEIX JAHHBIX AJMHHHCTpalMs IO/DKHA MPEKpaTHTh HX 00paboTKy MM 00eCcne4uTh
npeKpalieHne Takoil oOpaboTku (ecnu oOpaboOTKa NMEPCOHAIBHBIX JaHHBIX OCYLIECTBIIAETCS APYTHM
JIMIIOM, JIECHCTBYIOIIMM I10 NOPYYEHHIO AJIMHHUCTPALUN M B CIIydae, €CJIM COXPaHEHHE IEPCOHAIbHBIX
JIAaHHBIX OoJiee He TpedyeTcst s 1eneif 00paboTKU NepCOHANBHBIX JaHHBIX, YHHYTOXHUTE [IEPCOHATIBHBIC
JIaHHBIE MK 00€CIeYnuTh WX YHHUYTOXXeHHe (eciau 00paboTka MepCOHANbHBIX JaHHBIX OCYLIECTBIISETCS
JAPYTUM JIMIIOM, JEWCTBYIOIIMM I10 MOPYYCHHUIO AJMHHHCTpAllMd B CpOK, He MpeBbluarommi 30
KaJICHIApHBIX JHEH ¢ JaThl OCTYIUICHHS YKa3aHHOTO OT3bIBA, €CJIM HHOE HE MIPEyCMOTPEHO CIIy KEOHBIM
KOHTPAKTOM, JIOTOBOPOM HJIM COIJIAIIEHHEM, CTOPOHOM KOTOPOro SBIISETCS CYOBEKT IE€PCOHAIBHBIX
JAHHBIX, JTHOO ec AJIMHHUCTpAIHs HE BIIPaBe OCYIIECTBIIATH 00pabOTKy NEpCOHAIBHBIX JaHHBIX O€3

coryiackst CyOBEeKTa TIEpPCOHAIBHBIX JAaHHBIX Ha OCHOBAaHHUAX, MPEIyCMOTPEHHBIX (eaepaabHbIMU
3aKOHaMHU.



29.14. VHHYTOXEHHE JOKYMEHTOB, COJAEp)KallUX I1€pCOHAJbHBIE JaHHBIC, YTPATHBIIUX CBOE
MPaKTUYECKOE 3HAYEHHE M HE IMOJUIeKAIIUX apXHBHOMY XPAHEHHIO, IPOM3BOJUTCS HAa OCHOBAaHHUHU aKTa
YHHYTOXXEHHSI IEPCOHAJIBHBIX JaHHBIX.

29.15. YronHOMOYeHHbIE JIMLA Ha MojydeHne, 06paboTKy, XpaHeHHUe, Iepeady M jo0oe apyroe
HCITOJIb30BaHKE TIEPCOHATBHBIX JAHHBIX 0053aHBbI:

1) 3HAaTh W BBIIOJHATH TPeOOBAHHS 3aKOHOAATENHCTBA B 00JAaCTH OOECIEUEHHS 3allHThI
IIEPCOHATBHBIX JJAHHBIX, HACTOSIETO AZIMUHUCTPATUBHOIO PErJIaMEHTa;

2) XPaHUTh B TaliHe M3BECTHBIE WM IEPCOHANBHBIC IaHHBIE, MHOPMHPOBAaTH O (akrax
HapylIEHUs MOpsAKa oOpalieHus ¢ IEepCOHAIBHBIMH JaHHBIMH, O MOMNbBITKAX HECAHKIMOHHPOBAHHOIO
JOCTyIa K HUM; _

3) coOIoIaTh IpaBHJia WCIOJIB30BAHUS NEPCOHAIBHBIX JAHHBIX, MOPSJIOK HX yd4era H
XpaHEeHHsl, HCKJIIOYUTH JOCTYII K HUM ITOCTOPOHHMX JIHII;

4) 00pabaTeiBaTh TOJBKO TE IEPCOHAJBHBIE JAaHHBIE, K KOTOPBIM IIOJIYy4YEeH NOCTYI B CHIY
UCIIOJIHEHHS CITY>KeOHBIX 00s13aHHOCTEMH.

29.16. Ilpu 06paboTKe NEPCOHATBHBIX [JAaHHBIX YIMOJHOMOYEHHBIM JIMIaM Ha IMOJY4CHHE,
06paGoTKy, XpaHeHH e, Tlepe/iady U JT000e JIpyroe HCIojb30BaHe IEPCOHABHBIX JaHHbIX 3alpEIacTCs:

1) HCIIOIB30BaTh CBEJCHHS, COJEpIKallMe ePCOHAIBHBIC TaHHBIE, B HECIIYKEOHBIX LENIX, a
TaKXKe B CIyXEOHBIX IeAX - [PH BEJACHUH IIEPEroBOPOB 110 TeIeOHHON CETH, B OTKPHITON NMEPENHCKE,
CTaThSIX M BBICTYILJICHUSAX;

2) TepeiaBaTh TNEPCOHANBHBIE J@HHBIC 110 HE3alIMIICHHBIM KaHAlaM CBS3H (TENETaIl,
DaKCHMUIBHAS CBS3b, OJEKTPOHHAsA M04YTa) 0e3 MCIOJIB30BaHUS CEePTUQULMPOBAHHBIX CPE/ICTB
KpurTorpaguueckoi 3auTs HHGOPMaLUH;

3) BBIMIOJHATE Ha JIOMY pabOThl, CBS3aHHBIE C HCIIOJIE30BAHHEM IEPCOHAIBHBIX JIaHHBIX,
BBIHOCHTB JJOKYMEHTBI U JIpyrde HOCUTEIH HH(POPMALMHU, COJIEpPIKAIINE IEPCOHABHBIC IaHHBIE, U3 MECTa
UX XpaHEHHUSI.

29.17. Jluma, yIoMHOMOYEHHBIE Ha MOJydeHue, o0paboTKy, XpaHEeHHUe, Nepejiady U Jixodoe Ipyroe
HCIIONIE30BaHME TIEPCOHANBHBIX JAHHBIX, BUHOBHBIE B HapyIICHHWH TPeOOBAaHUH 3aKOHOJATELCTBA O
3alIMTE NEPCOHAIBHBIX TAHHBIX, B TOM YMCIIE JIOIYCTUBIINE PasriallleHHe IepCOHANBHBIX TaHHBIX, HECYT
IEPCOHATLHYIO IPaXIAHCKYIO, YTOJOBHYIO, aJIMMHHMCTPAaTHBHYIO, JHUCIUIUIMHAPHYO W HHYIO
IpeyCMOTPEHHYIO 3aKOHO/IaTeIbCTBOM OTBETCTBEHHOCTD.

29.18. AIMHHHCTpANUS ISl 3alIATHI IEPCOHATBHBIX JJAHHBIX OT HEIPABOMEPHOTO WIIH CITy4aliHOTO
J0CTylla K HHM, YHHYTOKCHHS, HM3MEHEHMs, OJIOKMPOBAHHWs, KONHMPOBAHUS, MPEAOCTABICHHUS,
pacmpocTpaHeHus IEPCOHATBHBIX JaHHBIX, a TAK)KE OT MHBIX HENPABOMEPHBIX NICHCTBUH B OTHOIICHHH
TIepCOHAIBHBIX JAHHBIX, IPUHUMAET MEPHI 3aIUTHI, IPEYCMOTPEHHBIE 3aKOHOIATEIbCTBOM Poccuiickoi
Odenepanuu.



\ OT/i- Upunoxenue 1
\ 7"k Tunogoit popme
. aJIMHHUCTPATUBHOTO periaMeHTa
"0 TIPeNI0CTABIEHHIO MyHUIMITABHOM YCIyTH

TepM“Hbl H onpeacJICHUus

B AlIMI/IHI/ICTpaTI/IBHOM periaMeHTe UCIOJIB3YIOTCS CIEAYIOIUE TEPMHUHBI U OIIPEACIICHUA:

aIMHUHUCTPATUBHBI
U periiaMeHT

AJIMUHHCTpaLs

ECHA

3aBUTCJIb

3asiBUTEND,
3aperucTpUpPOBAHH
piii B ECUA

3asIBJICHUEC

UC

JINYHBIA KaOUHET

M®I]

MOJYJIb  OKa3aHHUs
yearyr EMUC OV

MYHHUIUITATIbHAS
ycimyra

AJIMMHMCTPATHBHBIA pErjiaMeHT IO IPEIOCTABICHUIO MYyHHIIUMATbHOMI
yerayru  «IIpenocraBnernio uHGoOpManuu 00 OOBEKTAaX HEIBUXKAMOTO
MMYIIECTBA, HAXOMSAIIMXCS B MYyHHMIUNAILHOH COOCTBEHHOCTH U
npeHa3HAYeHHBIX IS CIa4 B apeHIy»;

OpraH MeCTHOTO CaMOyIPABIICHHS, YIIOJIHOMOYEHHBI Ha MPEJOCTaBICHUE
MyHHIUIATBHOH yCIyTH;

dbenepanpHas TrocynapcTBeHHas HH(popMalMoHHas cuctema «EnuHas
cucreMa MACHTH(HKAIMM W ayTeHTHQUKAMH B HHPPACTPyKType,
obecreunBaronieii MHPOPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE
MHQOPMAIIMOHHBIX ~ CHCTEM, HCIIOJB3yeMBIX  JUIl  IPEIOCTABICHHA
rOCYJapCTBEHHBIX U MyHUIIMIIATBHBIX YCIYT B 3]IEKTPOHHOM (opmey;

JIHII0, O6palIaloNIeecs ¢ 3asBICHHEM O IPeIoCTaBIeHn MyHAIHUIATBEHOK
yCIIyTH;

JIAIO, 0OpalIaloNIeecs ¢ 3asBICHAEM O MPEeJOCTaBIeHHH MyHHUIMIaTBbHON
yclyrd, uMmeroniee y4deTHyio 3anuck B ECHUA, npomreannyio npoBepKy, a
JIMYHOCTH TIOJIE30BATEIISI TIOATBEPXKIEHA HauIeKamM oopa3oM (B IH0O0M
U3 ILeHTpoB obcmyxkusanus Poccuiickoit  ®enepaumn  win  MOI]
MocKOBCKO#t 0651acTH);

3ampoc O MpeaocTaBieHHH MyHHIMIANIBHOM YCIIYTH, MpeCTaBICHHBIA
JIFOGBIM TIPELyCMOTPEHHBIM AIMHHHCTPATUBHBIM PETJIAMEHTOM CIIOCOO0M;

I/IH(I)OpMaL[I/IOHHaSI CHUCTEMA,

cepsuc PIIT'Y, no3Bossomuii 3asBUTETIO NOMyYaTh HHPOPMAIHMIO O XOZe
06paboTKu 3asBIIeHHIA, OAaHHBIX nocpeacTBoM PIITY;

MHOTO()YHKI[MOHAJIBHBI IEHTP IPEJOCTAaBIECHHsS TI'OCYIapCTBEHHBIX |
MYHUIIUTIAJIEHBIX YCIIYT;

MOJyYJIb OKa3aHUSl YCIYyr €JUHOH HH(GOPMAIMOHHOH CHCTEMBI OKa3aHMUS
YCIIyT, YCTAHOBJICHHBIH B AJIMUHHCTpAIMH;
MyHUnunanbHas yeiyra «[IpemocraBienne uHbopManuu 00 00beKTax

HEIABHXXHUMOI'O HMYLIECTBA, HaxXogAuxcsa B MYHHHHHBJIBHOﬁ
COOCTBEHHOCTH U NpeaHa3sHAYCHHBIX U CAa4Yu B apEHAY»,



npocTast
3NIEKTPOHHAs
HOAIHUCH

PITTY

cetb MHTEpHET

yIOCTOBEPSIOLIUI
LEHTP

¢aiin toxymeHTa

DIl  (ycuneHHas
KBTU(HUIIUPOBAHH
as  DJIEKTpOHHas
TIOJIITHCh)

9JIEKTPOHHBII
o0pa3 T0KyMeHTa

AJIEKTPOHHBII
JIOKYMEHT

SIIEKTPOHHAS IOJIUCH, KOTOpas IOCPEACTBOM HCIIOJIb30BAHUs KOJIOB,
mapojedl WM WMHBIX CPEACTB HOATBepxkaaeT (akT GopMHpoBaHus
3NIEKTPOHHOU MOAIMCH ONPEAEIEHHBIM JIMIIOM;

rocyjapctBeHHas HH(pOpMAlHOHHAas cucTeMa MOCKOBCKO#H —obnmacTu
«ITopran rocyqapCTBEHHBIX W MYHHIMIAIBHBIX YyCIyr MOCKOBCKOH
obnmacTuy»,  pacmojiokeHHas B cetH  MHTepHer mo  az;pecy
http://uslugi.mosreg.ru;

HH(1)0pMaIIHOHHO-TGHCKOMM}’HI/IKaIII/IOHHaSI CCTh «I/IHTCpHeT»;

YIOCTOBEPAIONINM LEHTP, aKKPEJUTOBAHHBIH MWHHCTEPCTBOM CBSI3U U
MacCOBBIX KoMMyHHKaui Poccuiickoi ®enepannu;

3IEKTPOHHBIA 00pa3 MOKyMEHTa, MOJIYyYEHHBIH IIyTeM CKaHHUPOBAHMS
JIOKyMeHTa B OymaxxHo# popme;

QJICKTPOHHAaA HPI(I)pOBaSI IOAMUCH, BEIAaHHAs YIOCTOBEPAIOIIUM LIECHTPOM;

JIOKYMEHT Ha OyMa)XHOM HOCUTeNe, NpeoOpa3’OBaHHBIA B JJNEKTPOHHYIO
bopMy ImyTeM CKaHUPOBAHUS C COXPaHEHHEM €0 PCKBU3UTOB;

JOKYMEHT, HH(OpPMaIKsl KOTOPOro MPEIOCTaBlIeHa B JIEKTPOHHOH (popme
¥ IOJNIMACAHA YCHUJICHHON KBATH(HUIIUPOBAHHOM 3JIEKTPOHHOMU IOITUCHIO.



U | =] Hpunoxenue 2
k Tunosoit popme
o~ aJMHHHCTPATHBHOTO periiaMeHTa
“TI0 TIpeoCTaBIeHUI0 MyHUITUIIAIBHOH yCIyTH

CnipaBounasi HHGOPMALHS 0 MeCTe HAX0XK/AeH s, rpaduKe paboThl, KOHTAKTHBIX TesledoHAX,
aJpecax 3JIeKTPOHHOI MOYThI AIMHHHCTPAIMS U OPraHU3aluil, y4aCTBYIOIMHX B
npegocTaBIeHHH 1 HH(OPMHUPOBAHHH 0 MOPSIIKe MpeaocTaBjeHns: MyHHUIUNAILHOH yCayr

1. Yka3aTh HaHMeHOBaHHE AJIMHHHUCTPAIHH.
MecTo HaxoxaeHus: MockoBckas 0011., T. Py3a, yiu. Connnesa, a. 11

[ToutoBsrit anpec: 14103, MockoBckas o611, T. Py3a, yn. ConHresa, 1. 15
KonTakthbii Teedon: 8(49627)24-230
Topsiuas munus I'y6epraaropa Mockosckoit o6mactu: 8-800-550-50-30.

ObUIMATBHEIH cCallT B MH(POPMAIHOHHO-KOMMYHHKAIMOHHOH ceT «HTepHeT: http://ruzaregion.ru
AJIpec 3MeKTpOHHO# MouThl B ceTi MHTepHeT: region_ruza@mail.ru

2 CnpaBouHasi HHpopmanus
Undopmarus npuseneHa Ha caiite PIITY: uslugi.mosreg.ru



\ OT/[E TIpunoxenue 3
k Tunosoii popme
: ' aJIMMHHUCTPATHBHOTO PEriaMeHTa
110 NIPEAOCTaBICHUI0 MyHUIIUIIATIBHON yCIIyTH

ITopsiI0K MOJIyYeHHsI 3aHHTEPECOBAHHBIMH JIMIAMH HH(OPMAIMH 110 BONPOCAM MPEI0CTABJICHUS
MyHHIHNIAILHOI YCJIYTH, CBeIeHHiT 0 X0/1e npeAocTaBjieHus MyHAIMNIAILHOH yCayry,
nopsiake, popme H MecTe pasMeneHus HHGOPMAIMH 0 MOPSIIKe MPEI0CTABICHHS
MyHHIHNAABHON yCayTrH

1. Nupopmarys 0 npeaocTaBIeHnd MyHHIMIANEHON YCIyrd pa3sMeraeTcst B 3IEKTPOHHOM
BHUJIE:

a) Ha opUIIHaAILHOM caiTe AJIMUHHUCTpPAIHY - WWWw.ruzaregion.ru;

0) Ha nopragax  uslugi.mosreg.ru, gosuslugiru Ha  CTpaHMLAX, HOCBAUICHHBIX

MyHHIUIIATEHON YCIIYTE.

2. PasMeleHHass B JEKTPOHHOM BHze WH(OpMAIHS O MpenocTaBleHuH MyHUIHIATbHOR
YCIIYTH JI0JDKHA BKITIOUATh B ce0s:

B) HaUMEHOBAaHHE, [IOYTOBbIE apeca, CIpaBoYHble HoMepa TelIe(OHOB, a/[peca dEKTPOHHOH
[IOYTHI, aJ[peca CaiToB AJIMUHUCTPAIIUH;

r) rpaduk paboTel AJIMHHUCTPAIIHH,;

) TpeGoBaHUs K 3asBICHHUIO U IPHJIAraeMbIM K HEMY JIOKyMEHTaM (BKJIFOYAs HX IIepeYEeHb);

e) BBIJICP)KKH U3 IPABOBBIX aKTOB, B 4aCTH Kacaromeiics MyHUIUIaIbHOR YCIIyTH;

xK) TeKCT AJMUHUCTPATHBHOTO PErjIaMeHTa C MPUIIOKCHUSIMHU;

3) KpaTKo€ ONKCaHKe MOpsiIKa NpelocTaBneHuss MyHUIUIIATbHON yCIyTH;

n) o6pasisl 0pOpMIICHHST JOKYMEHTOB, HEOOXOMHMMBIX JUIS IOJIYYCHHS MyHULUDIATBHON

YCIIYTH, U TpeOOBAHUS K HUM,
K) nepeyeHb THIIOBBIX, HanOosee aKTyalbHBIX BOIIPOCOB, OTHOCALIMXCS K MyHHIHUTIATBHOM
yCJIyre, U OTBETHI HA HUX.

k2 KOHCY/IBTUPOBAHHE 1O  BONpOCaM  IIpelOCTaBieHMs  MyHHIMIANTBHOH  yCIyrHd
CrienHaTHCTaMH AIMUHHUCTPAIIMH OCYLIECTBIISETCS OECIIaTHO.
4. Undopmupopanue  3assuteneii  (IIpencraBurenedf  3asButenedl) 0 MOpAIKE

IIpeJI0CTaBIeH:s MYHUMIHITATBHON YCIyTH OCYIIECTBIAETCS TAKKe MO TeNedOHY «ropsueH JTHHUKY 8-
800-550-50-30.



[ P Tpunoxenne 4
- I L] k TunoBoit hopme
5 aIMAHUCTPATUBHOTO perjiaMeHTa
110 IPeIOCTaBICHUI0 MyHUIIUNIATBHON YCIIyTH

dopma pe3ybTaTa npeaocTaBjeHuss MyHHIMNAALHOM yCayrn

Odopmitsiercst Ha opUIHATBHOM OJ1aHKe AIMUHUCTPAIUH

Komy
(st rpakaH: paMuiIns, UM, OTYECTBO

JUIA OPUTAYECKUX JIHIL:
IMOJIHOC HAaUMECHOBAHHUE OpraHu3alluy,

(amuius, UM, OTIECTBO PYKOBOJUTEIISA),

aJ[pec JIEKTPOHHOM MOYTHI)
HNudopmanus
00 00beKTAX HEABH/KHMOr0 HMYIIeCTBA, HAXOASIIHXCS B MyHHIUIIAIbHOI COOCTBEHHOCTH H
npeIHA3HAYEHHBIX /LIS CIa4YH B apeH/1y
10 COCTOSIHHIO HA ___ . . .

KomngectBO CTpaHHI]

—

.N'o n/n NOBpeeCTpe } Hanmenonaﬂne !Mecrouaxomeﬂnei Kanacrponbm i Oﬁmaﬂ
HMYIecTBa \ o0beKTa ‘ 00beKTa l (yc10BHBIIT) HOMED | mIoman |
} ] ‘ | ‘ ’ 00beKTa, |
o ' Y ‘ - | | KB.M ”“
L | ERTSUR AL N
2 | | | | |
3 7 B ’i N
L \ b | . l il et st

VYIOJIHOMOYEHHOE JOJKHOCTHOE JIUIIO

(moanuck, haMUIAs, HHULUAIIBI)

« » 20 T




{ OB U riphnoxenne S

\ W1 x/Tunosoii popme

aIMHHUCTPAaTUBHOTO PErjlaMeHTa
~~____IpenocTaBleHus MyHHIUMIIAIBHOMR yCIyru

(I)opma yBeaAOMJICHHUS 00 OTCYTCTBHH 00bEKTOB HEIBUXKUMOI'0 UMY ECTBAa, HAXOAAIHXCH B
MyHlfllH/lHaJIbHOi"l COOCTBEHHOCTH H NpeAHA3HAYECHHBIX VI CAA11 B apeHay

OdopmiisieTcst Ha opUIHATEHOM OJlaHKe AZIMHHUCTpAUH

Komy
(st rpaskiaH: paMuIus, UMsl, OTYECTBO

JUIS IOPUJIMYECKUX JIUIL: II0JIHOE HAaUMCHOBAHHUEC

opraHu3anuy, GamMuIus, ¥Ms, OTYCCTBO PYKOBOJUTEIIS),

apec 3JIEKTPOHHON IOYTHI)

VYBeaomiieHue
00 0TCYTCTBHH 00beKTOB HEIBHKMMOI0 HMYIECTBA,
NpeIHA3HAYEHHBIX VISl CIaYH B apeH/1y

AxMuHECTpaIms Py3cKkoro ropoickoro okpyra MocKoBCKoii 0011aCTH, paccMOTpPEB Bam 3anpoc ot
Ne , yBegomssieT Bac 06 OTCyTCTBMHM OOBEKTOB HEIBHKUMOIO MMYIIECTBA,
HAXO/UIIIUXCS B MyHHIIUITAIBHOM COOCTBEHHOCTH M NIPEHA3HAUCHHBIX [UIs CAA' M B apeHILy.

VYIIOJIIHOMOYEHHOE JOJIKHOCTHOE JIUI0

(moanuch, HhaMunsl, HHUIHAIIbD)

« » 20 1.




\ " Tlpunosxenue 6
~_ k Tunosoii popme

"V anEMUHACTPATHBHOTO PETIaMEHTa
110 MPeIOCTaBICHUI0 MyHUIIMNAIBHON YCIyTH

CnHcOK HOPMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPBIMH OCYIECTBJISICTCS
npenocrapjieHne MyHHIMNAILHOM yCIyr

[Ipenocrasienrne MyHUITMIATEHON YCIIyTH OCYIIECTBIISETCS B COOTBETCTBHH C:

L. Koncrutynueii Poccuiickoit ®enepanuu,

¥/ ['paxkaanckum kKoxekcoM Pocceuiickoi denepariy;

3 denepanbHbM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anuu IpPeiOCTaBICHUS
rOCYIapCTBEHHBIX U MyHHIHUIIAIBHBIX YCIIYT»;

4. denepanbubM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 00X MPUHIMIAX OPraHU3ALMH
MeCTHOTro camoyrpasieHus B Poccuiickoit denepannmy;

i [Ipuka3soM MHUHHCTEPCTBA SKOHOMHYECKOro pasuThsi Poccuiickoit ®Deneparu OT

30.08.2011 Ne 424 «OG6 yrBepxaenuu [lopsaka BeJeHHs: OpraHaMi MECTHOTO CaMOyIpaBIeHUsI pEeCTpOB
MYHHIUITATBHOTO UMYILECTBAY,



[Tpungxenue 7
- ¥ Tunosoii popme
aJIMUHUCTPATUBHOTO periaMeHTa
TIO TIPEIOCTaBJIEHII0 MyHHIMIIAIBHOM YCITyTH

s

®opma 3asiBJICHUS

B AnMunHCTpaIiio Py3ckoro ropoackoro okpyra
oT
(HaumenoBanue topuandeckoro suua, ®.M.0. assurens —
(u3rgecKoro auua)
KonTakTHBI TeneoH:

AJIpec ANEKTPOHHOM ITOYTHL

3anBJieHne
0 TMpe0CcTABIeHHH MyHHIMNAILHO# ycryru «IIperocrapienne uagopmanuu 06 00beKTax
HEBIKHMOr0 HMYIIECTBA, HAXOSIMXCSI B MYHHIMIIAIbHOH COOCTBEHHOCTH H NPEHA3HAMEHHBIX LIS
c1a4H B apeHIy»

[Ipory npenocTaBuTh HHGOPMAIIHIO 00 00BEKTaX HEJIBHKUMOTO HMYIIECTBA, HAXOMUAIIMXCA B
MYHHUIMIATBHOM COOCTBEHHOCTH  MPEIHA3HAYCHHBIX JUIs C/Ia4M B apEHIY.

Bt 00BEKTa: HEXKUIIbIE TIOMEIIEHHS, 3/JaHHs, COOPYKCHHS, TMHEHHBIE 0OBEKTHI (HYJICHOE
nOOYepKHYmb).

MecTopacmoyioKeHue:
(yKaswleaemcs. meppumopus, Ha KOmopou Mo2yn pacnonazamecs 06vexmbl, unmepecylowue 3asumels)

[Tnomans KB. M (N0 JICeNanuio 3aA6umeis yKkasbleaemcs niowads, Heobxooumas ons
NOJYYeHUs 8 apeHoy).

Bun nesrensHOCTH

(no gicenanuio 3aaeumenst ykazol6aemcs UCNONb308AHUSL UMYU§ECMEA, 6 OMHOUEHUL KOMOPO2O
sanpawusaemcs UHpopmayus,)

JIOTIOTHUTEIbHBIE CBEICHHS

(no orcenanuio 3assumens yKasvl6aemcs uMelowascs y Hezo ungopmayus 06 06vexmax,
N03601A10U4AS. KOHKPEMU3UPOBAMb 3aNpoc).

Ha 06paGoTKy mepCoHaTbHBIX JaHHbIX 3asBuTens ([IpecTaBuTeNs 3asBATENS), CONCPXKAIIMXCS B
3asBJIEHUHM U [IPUJIaraeMbIX K HeMY JOKYMEHTaX, COrIaceH.

[Tonnuce JHata

Pe3ysbTaT mpenocTaBleHusl MyHUIMIATBHOR yCIYTH TIPOIIY HAaNpaBUTh B JIMYHBIA KaOWHET Ha
PIIT'Y B hopme 37IEKTPOHHOTO JIOKYMEHTA.

O XoIe pPacCMOTPEHHsl M TOTOBHOCTH pe3yJbTaTa MpeNOCTaBIeHUS MyHHIHMIIATBHOR YCIyTH
BassuTens ([IpeacTaBuTeNb 3asBATENS) YBEAOMISETCS CIEAYIOIMMH Criocobamu:

- yepe3 nuuHbli kabuHet Ha PIIT'Y uslugi.mosreg.ru;

- 110 JJIEKTPOHHOM ITOYTE.



(mommucsk 3asButens (IIpencraBurens 3asBUTEIS) (®.1.0. noaHOCTEIO)



[Tpunoxenue 8
k TumoBoii popme
* aJIMHHUCTPATUBHOTO perjiaMeHTa
110 TPEOCTaBICHUI0 MyHUIIMIIAIBHON YCIYTH

Onucanue 10KYMEHTOB, He00OX0XMMBIX IS peiocTaBieHust MyHHIMNIATbLHOM yCIyrH

Kaace
JAOKyMe
HTA

Buabr
JOKYMEHTO
B

O0mue omucaHus
JMOKYMEHTOB

ITpu noxaue yepes PIIT'Y

I[oncymenTu, NpeaoCTaB/IAEMbIC 3agBuUTE

aem (IIpeacraBuresem 3asiBUTEIIs)

3asBiIeHUE

3asBjieHHE JOJDKHO OBITH
opopmiieno 1o  dopme,
ykaszauHoii B [Ipunoxenuu 7
K HACTOSIIEMY
AJIMHUHUCTPAaTUBHOMY
pETJIaMEeHTY.

3aroHseTCs MEKTpoHHas (popma 3asBjIeHus HA
PIII'Y. B cinywae obpamenus IlpexcraButerns
3asiBUTEJIS, HE YIIOJTHOMOYEHHOTO
TIOJIITHCAHUE 3asBNICHHUS, IPUKPEIUIAETCS
3NIEKTPOHHBIA 00pa3 3asgBiICHHUs, TOANHCAHHOIO
3asBUTENEM.

Ha

JHoxyme
HT,
yIOCTOB
epSIOILH
i
JIMYHOCT

b

[TacniopT
rpak1aHuH
a
Poccutickoit
Odenepanuu

NOJDKEH  OBITH

O(bOpMJICH B COOTBETCTBUHU C

[Tacnopt

ITocTanoBIEHUEM
I[IpaBurensctBa P® or 8
uronss 1997 r. Ne 828 «O6
yrBepkaeHuH [lonoxeHus o
nacropTe
Poccuiickoi

rpaXx1aHuHa
Oenepanuu,
oOpasna OnaHKa ¥ OIMHCAHUS
macropra rpaXK1aHuHa

Poccuiickoit ®enepanum.

[Ipencrasnsercs 9JIEKTPOHHBIA oOpa3

noKkyMeHTa (2 U 3 CTpaHHIIR).

[Tacopt
rpaX<laHuH
a CCCP

O6pa3zen
rpaxJIaHIHA
CoBETCKHUX

macropra
Coroza

CouaaucTHUYECKUX
PecniyOnuk  u
macropTa

OIIHUCaHHE
YTBEPIKIACHBI
nocranoBnenueM CoBMuHa
CCCP or 28.08.1974 Ne677
«O06 YTBEPKIACHUH
[Tono>keHHust O MACHOPTHOM

[pencraBnsercs 9JIEKTPOHHBIN

JOKYMEHTa BCE€ CTPAHHIIBI.

o0pa3




Knace
JMOKyMe
HTA

Bunanbr
JAOKYMEHTO
B

O0mue onucaHus
JOKYMEHTOB

IIpu noxaye vepes PIIT'Y

cucteme B CCCPy;

BOIIPOC O JICHCTBUTEIBHOCTH
nacropTa rpakJIaHNHA
CCCP o6paszua 1974 rona
pelaeTcsi B 3aBUCUMOCTH OT
KOHKPETHBIX O00CTOSITENILCTB
(oCTaHOBJICHUE
[paButenscTBa Poccuiickoit
Denepanun ot 24.02.2009
Ne 153 «O
JNEUCTBUTEIBHBIME 10 |
pronsg 2009 r. macmopToB
rpaxxnannHa CCCP obpasia
1974 roma Ui HEKOTOPBIX

TMIPpU3HAHUH

KaTeI'OpI/Iﬁ HHOCTpPaHHBIX

rpaxaad  u aun  0Oes

TPaXIAHCTBA)

[Tacmmopt
HHOCTPAaHHO
ro
rpaXK1aHuH
a

[Tacmopt HHOCTPAHHOI'O
rpakJaHHHA JOJKEH OBITh
oopMIIEH B COOTBETCTBHH C
deepalbHBIM  3aKOHOM  OT
25.07.2002 Ne 115-®3 «O
IIPaBOBOM MIOJIOXKEHUHU
HHOCTPAHHBIX TpaXIaH B
Poccuiickoit @enepanum.

[TpencraBnsiercs 3JIEKTPOHHBIN obpa3

JOKYMEHTa BCEX CTPaHHIL.

Bun Ha
JKHTEJILCTBO
B

Poccutickoi

Oenepanuu

Bug =Ha

Poccuiickoit

JKUTEIBCTBO B
Oenepanuu
JIOJDKeH OBITh O(OpMIIEH B
COOTBETCTBUHU ¢
denepalibHBIM 3aKOHOM  OT
25.07.2002 Ne 115-®3 «O
IIPaBOBOM MIOJIOXKEHUU
WHOCTPAHHBIX TIpaXJaH B
Poccutickoit @enepanuny.

[IpencraBnsiercs 9IIEKTPOHHBIN

JOKYMEHTA BCEX CTPaHHUIL.

obpa3

Bpemennoe
yJI0CTOBEpE
HUE

Bpemennoe ynocroBepeHue
JUYHOCTH TpakaaHuHa PO
JIOJDKHO OBITH  0(hOpMIIEHO

[lpy momavye mNPenOCTABISAETCS JIEKTPOHHBINA
o0pa3 Bcex CTpaHUIl JOKyMEHTA.




Kunace
A0KyMe
HTA

Bunbi
JOKYMEHTO
B

OO0mue onucaHus
JOKYMEHTOB

IIpu nopayve uepes PIIT'Y

JTUYHOCTH
rpaXKIaHuH
a
Poccuiickoit
Oenepanuu

o dopme Ne 211
(Ilpunoxenne Ne 2 K
AJIMUHUCTPATUBHOMY
pernamenty  DenepanbHOM
MUTPAI[HOHHON CITYXKOBI 110
MPEOCTaBJICHUIO
roCyIapCTBEHHOH yCIIyr 110
BbIJIaYe M 3aMEHE Iacropra
rpaxmanuHa  Poccuiickoit
®enepanyy,
yJIOCTOBEPSIOLIETO
JTUYHOCTD rpakJaHlHa
Poccuiickoit denepanuu Ha
TEPPUTOPHH Poccuiickoin
Oenepanuy,
YyTBEPXKAEHHOMY IIPHKa30M
®MC Poccun ot 30.11.2012
Ne 391 «O6 yTBEpX)IACHHH
AJMUHUCTPATUBHOTO
pernamenta  DenepanbHOM
MHTPAIIMOHHOM CIIyXkKOBI 110
IPE0CTaBICHUIO
rOCyIapCTBEHHOH yCIyTH I10
BbIJJaYe W 3aMEHE Iaclopra
rpaxJaHHHa
®enepanu,
yJIOCTOBEPSIIOILEr0
JIMYHOCTH

Poccuiickoi

rpa)<iaHuHa
Poccuiickoit ®enepauuu Ha
TEPPUTOPUU

®deneparumny).

Poccuiickoi

BoeHHbI
ouner

Omier  JOJDKEH
ObITE OopMIIeH 1O (dopMme
Ne 1 (Tlpuxaz Munucrtpa
o6oponbsl P® or 18.07.2014

Ne 495 «O6 yTBep)KICHHH

Boennsit

HNucTpykuun o

[lpy mojmave mpPerOCTaBISAETCS 3JIEKTPOHHBIN
o0Opa3 BceX CTpaHUIl JOKyMEHTA.




Knacce
AOKyMe
HTA

Buanbl
AOKYMEHTO
B

Oo0mue onucaHus
JOKYMEHTOB

IIpu nopaye uepes PIIT'Y

o0ecreueHHIo
(YHKIIMOHUPOBAHUS
CHCTEMBl BOMHCKOIO Yyd4era
rpakaaH
Oenepanit . U
MIPOBEICHUS
KOHKYPCOB
OpraHU3alHIo

Poccuiickoit
nopsiKa
CMOTpPOB-
Ha  JIy4lIyIO
OCYIIIECTBIICHUS] BOMHCKOTI'O
ydeTan).

Bpemennoe
yJIOCTOBEPE
HHE,
BEIJIAHHOE
B3aMEH
BOCHHOI'O
Ouera

BpemeHHOE yIOCTOBEPEHHE,
BBIJJAHHOE B3aMEH BOCHHOIO
Ounera  JOKHO  OBITH
odpopmieHo no ¢dopme Ne 3
(ITpuka3 Munuctpa
o6oponsl P® ot 18.07.2014
Ne 495 «O6 yTBEpKICHHH
WNucTpykuuu 1o
00eCTIeueHHIO
(YHKITHOHUPOBaHHS
CHCTEMBI BOMHCKOIO Yydera
rpaxzaaH Poccutickoi
Odenepany U
IPOBEJICHUS

nopsizika
CMOTpOB-
KOHKYpPCOB  Ha
OpraHU3aLHUIo
OCYIIECTBJICHUS! BOMHCKOIO
yueTay).

JY4LIYIO

[Ipy mojaye MPENOCTABIAETCS OIEKTPOHHBIA
o0pa3 Bcex CTpaHHMI[ JOKyMEHTA.

VY noctosepe
HUE
OexeHna

VYiaocroBeperne — OexeHla
JOJDKHO OBITH  0(hOPMIIEHO
no d¢opme, YyTBEpPXKICHHOIA
[TocTtanoBneHueM
[IpaButensctBa P® ot
10.05.2011 Ne 356 «O6
YIOCTOBEPEHUHU OEKEHLIAY.

[lpu mojmaye MpPEJOCTABIAETCA JJIEKTPOHHBIA
o0pa3 Bcex CTpaHUIl JOKyMEHTA.




Kaace Buaen O0mue onucanus IIpu noxaue uepe3 PIIT'Y
AOKYMe | JOKYMEHTO AOKYMEHTOB
HTA B
Jlokyme | JloBepenHo | JloBepeHHOCTH o/kHA OBITH | IIpencraBnsercs 3JIEKTPOHHBIN obpa3
HT, CTh odopmiieHa B COOTBETCTBUM | JTOKYMEHTA.
IOJITBEP ¢ TpeOOBaHUSIMH
K TQFOIIH 3aKOHOJATEJIbCTBA u
i coJepxKarh clenyromue
IIOJTHOMO CBEJICHHUS:
Yus - ®UO nuna, BBIIABIIETO
npezacra JIOBEPEHHOCTD;
BHUTEJIS - 0)5(0) JIAIIA,
YIIOJTHOMOYEHHOT O o
JIOBEpEHHOCTH;

- JlaHHBIE  JIOKYMEHTOB,
yIOCTOBEPSIIOIIUX JTHYHOCTh
3THX JIMIL;

- OO0veM  NOTHOMOYHMHU
MPeICTaBUTEIS,
BKJIIOYAIOLIMKA  IIpaBO  Ha
nojavy 3asiBIICHUS 0

IPeI0CTaBICHUU
MyHHUIIUTIAIBHON YCIIYTH;
-Jlara BBIJIaYU
JIOBEPEHHOCTH;

- [Toanuce JIMIa, BBIJABIICTO
JOBEPCHHOCTD.




[ OBl
 Hpunoxenue 9
S x Tunosoii popme
‘ aIMUHMCTPaTHBHOI'O PETJIAMEHTa
Tpe/locTaBIeHHss MyHUIUITAIBHON YCITyTH

®opma peurenns 06 0TKa3e B IpHeMe JT0KYMEHTOB, HE00OXOXMMBIX /LISl IIPEI0CTABJICHHUS
MyHHUIHIAAbHOMN yCIyIH

Odopmisiercst Ha opUIHaTbHOM O1aHKe AIMUHUCTPAIUH

Komy
(mst pusHuecKuX JUIL: haMUIIUS, UM,
OTYECTBO

JJI OPUIAYECKUX JIUIL: ITIOJTHOC HauMCHOBaHHUEC
opraHu3anuu,

®.1.0. pykoBoauTENIS),

azpec NMEKTPOHHOH MOYTHI)

Pemenune
06 0TKa3se B pueMe JOKYMEHTOB, HEOOXOIUMBIX JUIS TPEIOCTABICHUS MYHHULUTIAIBHON YCIIyTH
«IIpenocrasnerne HHGoOpMAIHH 00 00BEKTAX HEABIKUMOIO HMYIIECTBA, HAXOSIIUXCS B
MyHHIMIATBHON COOCTBEHHOCTH M NPEIHA3HAYCHHBIX JUIA CNIa4i B apeHAY»

AnmunucTparus Py3ckoro ropojckoro okpyra MockoBCKO# 0071aCTH, pacCMOTPEB Bam 3ampoc
oT e T No , yBeromiseT Bac o6 OTkase B IpHEMe JTOKyMEHTOB, HEOOXOMMMBIX i
npenocTaBnenus MynununaisHoit yenyru «[Ipenoctanenne MHQOpMAIUH 00 00beKTax HEIABHIKHMOIO
MMYIIIECTBA, HAXOMSIIMXCS B MYHHIHMIAIBHOH COOCTBEHHOCTH M NPEIHA3HAYEHHBIX JUIL CIaud B
apeH/Iy», 10 CJIeyIOIIUM OCHOBAHUSM (yKa3aTh OCHOBAHUS):
—OG6pamenue 3a I[pefocTaBileHHEM  MyHHIHMIIAIBHOM  yCIyrd, HE IIPeI0CTaBIISAEMOM
AMUHHUCTpaLMEH.

—OGpanieHye 3a NpeAoCTaBlIeHHeM MyHHIHMNATBHONH yCiayrd 0e3 MpeIbsBICHUs JOKyMEHTa,
I103BOJISIONIEr0 YCTAHOBUTE JIAYHOCTD JIMIA, HEOCPEICTBEHHO MOJIAIOMIETO 3asiBICHHE.

—JIOKyMEHTBI COZepKaT MOAYMCTKH U MCIIPABICHHS TEKCTA.

—JIOKYMEHTHI HMEIOT HCIpaBICHHs, HE 3aBEPEHHBIC B YCTAHOBICHHOM 3aKOHOJATEIBCTBOM
TIOPSIKE.

—JIOKyMEHTEI COJIEpKaT MOBPEXKICHHUS, HATMYME KOTOPHIX HE ITO3BOJISICT OJJTHO3HAYHO HCTOJIKOBAThH
UX COJIEpXKaHUE.

—JIOKyMEHTBl yTPaTWJIX CHIy Ha MOMEHT OOpalleHHs 3a IpeocTaBieHHeM MyHHIHIAIEHOM!
YCIIyTH.

—HexoppekTHoe 3amoiHeHHe O00s3aTeNbHBIX IONedl B 3asBlIeHMH, B Ciiyyae OOpalleHHUs
[pencraButesst 3asBUTENS, YIIOJHOMOYEHHOTO Ha IOJa4y JOKYMEHTOB H IIOJNyYCHHE pe3yJbTaTa
npeaocTaBieHuss MyHUIIMIIAIBHOM yCITyTH.



—®opma momanHoro I[IpencraBureneM 3asBUTENs, YINOJHOMOYEHHOIO Ha IMOJa4y JOKYMEHTOB U
TOJIy9eHHe pe3yIbTara MpeJocTaBleHuss MyHHUIUITAIBHON yCIyTH, 3asBIeHHUS HE COOTBETCTBYET (hopme
3asBJICHHUS, YCTAHOBJIEHHOM AIMUHUCTPATUBHBIM PErJIAMEHTOM.

—IIpencraBieH HEMOJHBIH KOMIUIEKT JOKYMEHTOB B COOTBETCTBHM C AJMHHHCTPATUBHBIM
perjiaMeHTOM.

—HexoppekTHoe 3amonHeHue 00s3aTenbHbIX moieil B Gpopme 3aspnenus na PIIIY (orcyrctBue
3aMOJIHEHUS, HEJOCTOBEPHOE, HEIOJHOe JIMO0 HENPaBUIIBHOE IIPEJICTABJICHHE —CBEACHHH, HE
COOTBETCTBYIONINX TPeGOBAHUSM, YCTAHOBICHHBIM AIMHHUCTPATUBHBIM PETJIAMEHTOM).

—IIpencTapieHHe HEKAYECTBEHHBIX WM HEJOCTOBEPHBIX SJIEKTPOHHBIX 00pa30B JOKYMEHTOB, HE
TT03BOJIAIOMIMX B ITOJTHOM 00BEME IIPOYHTATH TEKCT JOKYMEHTa H/MIIM PACcIO3HaTh PEKBH3UTHI IOKYMEHTA

PeKoMEHJAIMH M0 HCIPABIEHHUIO KOMIUIEKTa JTOKYMEHTOB C MOAPOOHBIM pPa3bSCHEHHEM O
NeMCTBHSIX, KOTOPHIE JOJDKeH MpeanpuHsTh 3asButens (IIpeacraButens 3asBurens) JUIs MOJAYHU
JOKYMEHTOB Ha IpeloCTaBleHne MyHUIUTIIAIBHON yCIyT |

(JIOJ>KHOCTB) (moAnKCh, GamMuIns, HHALAAIIBI)



[Ipusoxenue 10
—x Tunooit popme
aIMUHHUCTPATUBHOI'O perjiaMeHTa
I10 TIPEeIOCTaBICHUIO MyHHIIMNIAIBLHON YCIIyTH

Tpe6oBanus K OMeUIEHHSIM, B KOTOPBIX NpeocTapsercs MyHHIHOATbHAS yCIyra

L. [TomemieHus, B KOTOPBIX IMpefocTaBiasieTcss MyHHIMNANbHAs yClIyra, NpeInoYTHTEILHO
pasMeIaloTCs Ha  HIDKHEX — JTaXaX 37aHMdi ¥ JIOJDKHBI ~ COOTBETCTBOBATh  CaHWUTapHO-
SMUAEMHOJIOTHYECKUM TIpaBUJIaM ¥ HOPMaTHBaM.

2 Bxomsl B TNOMEIIEHHS OOOpYAYyIOTCS IaHAycaMH, pacCIIMpeHHBIMH IIPOXOJaMH,
MO3BOJIAIOIIAMH  00ECIIEYMTh OCECIpPENSITCTBEHHBIM  JOCTYIl HHBAIMJIOB, BKIIOYas HHBAIU/OB,
HCITOJIB3YIOIIUX Kpecia-KOJIACKH.

) I[Ipu WHOM pa3MeIleHNH OMELIEHHUH [0 BBICOTE, OJDKHA OBITh OOecreyeHa BO3MOXKHOCTh
nonydyenus MyHUIUIIATBHOM YCIyTd MaTOMOOHIIBHBIMA TPYIIIAMA HACETICHHUSL.

4. Bx0/1 ¥ BBIXOJ U3 IIOMELIEHHH 000pyayIOTCs yKa3aTelIsIMU.

. Mecra 18 MHPOPMHUPOBAHHS, INpEJHA3HAYECHHBIC JUIT O3HAKOMJICHUS 3agBuTENCH C
MH(MOPMAIMOHHBIMU MaTepHaaMu, 000pyayroTCs HMH(OPMAIIMOHHBIMH CTEH/IAMHU.

6. MecTa IS OKHIAHHS Ha [OJady MM MOJIy4YeHHE JTOKYMEHTOB 00OpYAYIOTCH CTYIbIMA,
CKaMbSMH.

i1 MecTa sl 3amofHEHUs 3asBICHUS OOOPYAYIOTCS CTYIbSIMH, CTOJTaMHU (cToiikamu) U

obecreunBaroTcsl oOpasnaMu 3asBieHHH, mucyell Oymaroil M KaHIEIAPCKAMH NPHHAIEKHOCTIMH
(IIAPUKOBBIMU PYUKAMH).

8. Kabunerst s npuema 3assutenedt (IIpencraBureneit 3asBUTENS) JOJDKHBI OBITH
060py10BaHbI HHPOPMAIIMOHHBIMHA TaOJIHIKAMH (BBIBECKAMM) C yKa3aHHUEM:

1) HOMepa KaOuHeTa;

2) (GaMUIMM, HMMEHH, OTY4ecTBA M  JOJDKHOCTH  CNCIMAINCTa,  OCYIICCTBIIIOLICTO

npenocTapieHie MyHUIMIATIBHON YCIIyTH.

9. PaGoume MeCTa MYHHIHMNATBHBIX CIIYXKAIMX, IPeIOCTaBISIOMEX MyHHIUIATBHYIO
yCIIyry, 0BOpPYIYIOTCS KOMIIBIOTEPAMH M OPITEXHHKOH, MO3BOJIAIOIMMHA CBOCBPEMEHHO M B ITOTHOM
o6BeMe TONydaTh CIPABOYHYI0 MH(OPMAIHMIO MO BOIPOCAM IPEJOCTABJICHAS YCIyrd U OprannsoBath
npeocTaBenne MyHULMIATEHOR YCITYTH B OJIHOM 00BeMe.



U7/ -Tlpunoxenue 11
k TutroBoii popme
‘ aAMUHUCTPATUBHOIO pErjlaMeHTa
110 TIPEJOCTaBICHUI0 MyHHUIMIAIBHON YCIYyTH

IMoka3aTe/ M J0CTYNHOCTH ¥ KayecTBa MyHMIMNAABLHON yCIyrH

[Tokazarensamu JOCTYITHOCTH NPEAOCTaBJICHUSA MYHHHHHaHBHOﬁ YCJIYT'H ABJISAIOTCA:

1. TIPEIOCTABJICHHE BO3MOXKHOCTH TOJNydeHHs MyHHIHMIATEHOW YCIYTH B 3JIEKTPOHHOM
hopme;

— TIpeJIOCTaBIEHAE BO3MOXKHOCTH IIOJNy4YeHHs HHQOpMaluu O Xone MyHununaibHoN
YCIIyTrd, B TOM 9HCIIC C UCIIOJIB30BAHHUEM PIH(bOpMaI_II/IOHHO-KOMMyHI/IKaLII/IOHHI:IX TCXHOJIOFI/Ii;I;

30 obecrieyeHue 6CCHpeII$ITCTBeHHOI‘O J0ocTyna Jidnam ¢ OrpaHUYE€HHBIMU BO3MOXXHOCTSIMH

TepeIBIKEHIs K TOMEINEHHS M, B KOTOPBIX MpenocTaBiisiercs MyHHIMNanbHas yciyra (B TOM umcIe
HATTHYME GECIIATHBIX TAPKOBOYHEIX MECT /ISl CIIELMAIBHBIX aBTOTPAHCTIOPTHBIX CPE/CTB HHBATHIIOB);

4. cobrofieHre TpeGoBaHMi AIMHHICTPATHBHOTO PEIIAMEHTa O MOPSAKEe HHPOPMHUPOBAHHS
0 MpexocTaBIeHNH MyHUIUIIAIBHON YCITyTH.

[Toka3zaTensiMu KauecTBa mpeaocTaBieHuss MyHUIUIIAIBHOM YCIIyTH SBIISIOTCA:

1 COOJTIOJICHHE CPOKOB MPeI0CTaBIeHUsE MyHUIUTIAIBHON yCITYTH;

2. COOTHOIIIEHHE KOJIMYECTBA PAaCCMOTPEHHBIX B CPOK 3asBICHHH Ha MPEIOCTaBICHHUC
MyHUIMNATBHON YCIyrH K 00IIeMy KOIu4ecTBy 3asiBICHUM, TIOCTYNUBIIMX B CBS3H C MPEAOCTABICHUEM
MyHHIMIIAIBHON yCIIYTH,

@ CBOGBPEMEHHOE HAINPAaBJICHHE YBEJOMJICHHH 3asBUTENAM O MPEJOCTABICHUH MM
TIpeKpalleH|H [IPEeI0CTaBIeHUs MyHUIMIIATBHOM YCIIyTH;

4. COOTHOIIEHHE KOJIMYECTBA 0G0CHOBAHHBIX XKAJ00 TPpaKJaH M OpPraHU3alMi 10 BOIPOCAM
KauecTBa M JOCTYITHOCTH MPEIOCTABIeHHsT MyHHIHIAIBHOI YCIYTH K 061IeMy KOJTHYECTBY XKajlod.



‘Hpunoxenue 12
- /7x Tunosoit popme
, aIMHHUCTPATHBHOTO
periiaMeHTa o
IIPEOCTABIICHUIO
MyHULIMTTATTBHON yCIIyTH

TpeGoBanusi K o0ecnedeHU 0 NocTYMHOCTH MyHHIMNAABHOI yCIyrd VISl HHBAJIHI0B

|8 Jluam ¢ I u II rpynmamMu WHBaIHAHOCTU OOECIEYMBACTCS BO3MOXHOCTH IOJYYCHHUS
MyHHUIUNATBHON YCITyTH 110 MECTy MX IpeObiBanus nocpencrtsom PIIIY.
2 IIpu npenocrasnenns MyHutmnansHol yciryru 3assutento (IIpencrasurenno 3asBUTEIIS) -

MHBAIAAY C HApyIeHHSMH (YHKIMH ClyXa ¥ HHBAIHIAM C HapyWIEHHAMH (YHKIUH OXHOBPEMEHHO
cllyxa M 3peHHs JIOJDKeH ObITh o0ecIedeH CypIOTepeBojl M TH(IOCYpIONepeBO  Iporecca
NpeoCTaBIeHHs. MyHUITMNATBHOM YCIyrH, 1100 opraHn3oBaHa paboTa aBTOMAaTH3MPOBAHHOH CHCTEMBI
cypronepesoaa Wi TH(IOCYpIOIepeBosia, IIPOU3BEACHO KOHCYIBTHPOBAHUE IO MHTEPECYIOUIMM €ro
BOIIPOCaM YKa3aHHBIM CIIOCOOOM.

3. [To xemanuto 3asBurens (IIpeacraButens 3asBuUTeNs) 3asBlICHHE IIOATOTaBIHBACTCS
CTIENUAIIMCTOM OpraHa, MPeoCTaBJISIoONero MyHHIMIANBHYIO YCIYTy, TeKCT 3asBIICHUs 3a4HThIBACTCS
BasButemo (IIpeacTaBuTelTio 3assBUTENS), €CIIM OH 3aTPYAHSETCS 9TO CIeIaTh CaMOCTOSTEIBHO.

4. VHBamMaaM, HMEIOIMM OrpPaHWYEHUS JBUIATENbHOH aKTUBHOCTH, IPENATCTBYIOIINC
CAMOCTOSTEIbHOMY ~ TOJNHMCAHMIO JOKYMEHTOB, —TIpe/uiaraetcs OOpaTHThCA K HOTapuycy i
YIOCTOBEPEHHS TIOMUCH APYTOro JiMia (PyKOIPHUKIaIInKa), 38 HHBAJIHIA.

S, 3panue (TOMELIEHHE) AIMHHHCTpalMu 00opyayeTcs MHOOPMAIHOHHOH TabIMUKOM
(BBIBECKOIA), COZlepykalleil OTHOe HaHMEHOBAHHE, a TAKIKEe HH(POPMALHIO O PEKUME ero paboTBhlL.
6. Bxox B 3mande (momerneHue) AIMHUHUCTPAllMM M BBIXOJA H3 HEro obopyayroTcs

COOTBETCTBYIOIIMMH YKa3aTeNsMH ¢ aBTOHOMHBIMH MCTOYHHKaMH OecriepeOOHHOro MUTaHus, a Takke
JIECTHUI[AMH C TOPYYHSIMM M IaHIyCaMH JUIs TEPEIBUKCHHs ACTCKHX H HHBAIMIHBIX KOJACOK B
cooTBeTCTBHH ¢ TpeGoBaHusiMu DenepanpHoro 3akoma or 30 nexabps 2009 rona No 384-03
«TexHudeckuii pernaMent o 6e30MacCHOCTH 31aHAN U COOPYKECHUMY.

7 [Momerennss AIMHHHCTpAIlMH, TpelHA3HAYEHHBIE JUIA paboTel ¢  3asBUTENIAMH
(ITpencTaBuTENsIMH 3asIBUTENEH), PAaCIIOaraloTCs Ha HIDKHUX 3TaXaX 3/IaHus U HMCIOT OTHEJBHBINA BXOJI.
B ciydae pacronokeHdss AIMHHHCTPAIlMM Ha BTOPOM 3TaXe H BBIIIE, 3[IaHHE OCHAIIACTCS madTOM,
3CKAIATOPOM HJIM HHBIMH aBTOMATHYECKMMH IOJbEMHBIME YCTPOMCTBAMH, B TOM YHCJIE JUI MHBAJIH/IOB.

8. B AIMHHHCTpallMs OpraHu3yercsi OECIUIaTHBIA TyaseT Ul IIOCETUTENIeH, B TOM 4YHCIIe
TyaJleT, peIHa3HAYCHHBIN U1 MHBAIMIOB.
9. CrenpaaucTaMid AJIMHHHCTPAIMU OpraHu3yeTcs: paboTa 10 COIPOBOXKIACHUIO HHBAIUIOB,

UMEIOIMX CTOMKHE pacCTpoiicTBa (YHKIMH 3pEHHS M CaMOCTOSITEJIBHOIO IEPEIBUKCHHSA, H
TIpeIOCTABIEHHE MM MOMOIIK IPH oOpaleHny 3a MyHUIMIATLHON yCIyroi M IOJTydeHHs pe3yibTaTa
TIPENOCTABNEH)sS YCIYI'H; OKAa3aHWIO NOMOIIM HMHBAIHIAM B IPEOJOJEHHH 0apbepoB, MEMAIOMKX
NOJIyYEHHIO MU YCIYT HapaBHE C JIPYTUMH.



[ ), Tlpunoxenue 13
: K Tunosoit popme
/ aJIMAHMCTPATUBHOTO PeriiaMeHTa
10 TIPEAOCTaBICHIIO MYHHITMIANBHOT YCIIyTH

Ilepedensb H cofepkaHHe AAMHHHCTPATHBHBIX A€iCTBHIA, COCTABJISIOMMX AAMHHHCTPATHBHbIC IIPOUETYPbI

1. Ilpuem u perucTpauusi J0KyMEHTOB, HEOOXOAMMBIX /LI NIPEI0CTABJICHU MyHHIHMIAJBHON yCJIyTH

Iopsi/I0K BHINIOIHEHHS AIMHHHCTPATHBHBIX AeHCTBHI NPH 00paMIeHHH Bassurens (IIpeacraBureisi 3assBUTE/IA)
yepes moptaa PIIT'Y.

MecTo BbINOJHEHHs] | AJAMHHHCTPATHBHbIE Cpeanuii pok Tpynoémkocrtn Copepikanue 1elcTBHSA
npouexypst/ neHcTBHs BBINOJIHEHH S
ucnoJipzyemas MC
PIITY/ [TocTynenune 1 xaneHaapHbIi NeHb | 1 KajneHaapHblii 1eHb BasButens (IIpeacraBuTens 3asiBUTENS)
Mopyns OKa3aHHs | JOKYMEHTOB (He BKJIIOYAETCS B apropusyercss Ha PIII'Y B EnmHoi cucreme

yeayr EUC OY

o0mIHii CpoK
Ipe0CTaBJICHHS
MyHULUTTATBHON

YCIIYTH).

uaeHTUQUKAIMH W ayTeHTH(uKanuu (naiee —
ECUA), 3arem ¢opmupyeT 3asBIE€HHE C
UCIIOJIB30BAHUEM CIIEI[MAIbHOM HMHTEPAKTUBHOM
(GOpMBI B 2JIEKTPOHHOM BHJIC.

CdopmupoBanHoe 3asBieHHE 3asBUTENb
(ITpencraBuTeNb 3asBUTENsA, YHNOJIHOMOYEHHBIH
Ha IOJIMCAHUE) pacledyarbiBacT, MOAIIMCHIBACT,
CKaHUPYET, MPUKPEIUISET, U OTIPABIIIET BMECTE
C DJEKTPOHHBIMH  oOpa3aMH  JOKYMEHTOB,
yKasaHHbIx B myHkTe 10  Hacrosmero
AJIMMHHUCTPAaTHBHOTO perjiamMeHTa. B ciydae
oOpateHus ITpencraBurens 3asiBUTENS,
YIIOJIHOMOYEHHOTO Ha cJady JOKYMEHTOB U
NOJTyYEHHUS] pe3yibpTaTa IPEIOCTaBICHHS
MyHUIIMTIAIBHOM YCIIYTH, CKaHHPYETCs




MecTo BBINOJTHEHHS
npouexypsl/
ucnoJjnzyemas UC

AJMHHHCTPATHBHbIE
efcTBUSA

Cpenuunii pok
BbITIOJIHEHHU S

TpynoémkocTs

Copaep:xanue aeiicTBUs

OJITKHCaHHOE 3asiBUTENEM 3asgBIICHHE.
TpeboBanus K JIOKyMEHTaM B
SIIEKTPOHHOM  BHJIE  YCTAHOBIEGHBI 1I. 22
HACTOSIIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA.
3asBlicHHE W IIpPHJIAaraeéMble JOKYMEHTEI
noctynaoT B Moy okazanus yciayr EMC OY.

2. O0paboTKa U IpeABapUTEIFHOE PACCMOTPEHHE TOKYMECHTOB.

MecTo BbINOJITHEHUs1 | AIMHHHCTPATHBHbIE Cpoxk TpynoemkocTh Coaep:xkanue neiicTBus
npoueaypsr/ naedcTBUs BBINOJHEHUS
ucnojb3yemas UC
AnmuHUCTpanus/ [IpoBepka 1 pabouuii 1eHb 15 MuHyT [Ipy  mocTymiueHMH  JOKYMEHTOB B
Monyns OKa3aHUs | KOMIUIEKTHOCTH anektponHoir ¢opme ¢ PIITY  cmenmamucr
ycayr EUC OY IIpe/ICTaBIICHHBIX AJIMHHHCTPAIMH, OTBETCTBEHHBIA 3a IPHEM U
3asBUTENEM NPOBEPKY MOCTYNHBIIUX JOKYMEHTOB B LENSAX
(ITpencraButenem mpenocTaBieHuss ~ MyHHMIMIAIbHOM  YCIyTH
3asIBUTEJIA) IIPOBOJMT IPEIBAPUTEIBHYIO IPOBEPKY.
3JIEKTPOHHBIX 1) ycraHaBnMBaeT mpeaIMeT OOpalieHHs,
JIOKYMEHTOB nosiHomouns [IpencraBurens 3asBUTENS;
(3JIEKTPOHHBIX 2) mpoBepseT MPaBUIBHOCTh O0QOPMIICHHSA
00pa30B JIOKyMEHTOB) 3asBj€HHs], KOMIUIEKTHOCTh IIPEACTaBICHHBIX
MMOCTYNHBIIUX c JIOKYMEHTOB, HE0OXO0IUMBIX JUTSE
PIII'Y npefocTaBieHuss MyHHIMIANBHOW YCIyTH, |
COOTBETCTBUE ux YCTaHOBJICHHBIM
AJIMUHUCTPAaTUBHBIM periaMeHToM

TpeOOBaHUSIM.




AnmuHHCTparmsy/
Monayns OKa3aHHs
yciryr EUC OY

IlonroroBka oTkaza B
npueMe JOKYMEHTOB U
yBEJIOMJICHHE
3agBuTeINs
(ITpencraBurens
3asIBUTEJIS)
IIOCPEICTBOM
HU3MEHEHHs CTaTyca
3asgBiIeHHs B JINYHOM
kabunetre PIITY

10 MuHyT

B ciiyyae HanM4yus OCHOBAaHMM U3 IIyHKTa
12 HACTOSILIETO AJIMUHHCTPATUBHOIO
periaMeHTa CICHHATHCTOM AJMHHUCTPAIMH
OCYLIECTBIISIETCS. ~ YBEIOMJICHHE  3asBUTEIIs
(IIpencraBuTens 3asBUTENSA) 00 OTKA3€ B IpUEMeE
JOKYMEHTOB C YKa3aHHEM IIpUYMH OTKa3a He
103/(Hee MEPBOro pabodvero AHs, CIEAYIOIEro 3a
nHeM nmojaun 3asienus yepes PIITY.

B cinydae OTCYTCTBHS OCHOBAHUH U3
nyHkta 12 HacTosmero AJIMHMHUCTPATHBHOTO
periaMeHTa,  CIEIMAIUCT  AJIMUHUCTPAIMU
peructpupyet 3asiBlieHHe B Mojyne okazaHus
yeayr EMC OV, ocyecTBiseTcs mnepexoa K
aJMMHHCTpaTuBHOM  npouenype  «lIpunsarue
pEIIeHUsD».

3. [IpuHsTHE pELICHUS.

MecTo BBIIIOJIHEHHSA
npouexaypbl/Hcnojib3y
emasa UC

AJIMHHHCTPATHBHBIE
JeHCTBUA

Cpok
BBINOJIHEHUSI

TpynoémkocrTn

Conep:kaHue aeficTBUs

AJMHHHCTpAIUs/
Monaynib oKka3aHus
yciayr EUC OY

[ToaroroBka npoexkra
peleHus

Hanpasnenue npoexra
pEILEHHMs Ha TIOIKChH
YIIOJIHOMOYEHHOIO
JIOJDKHOCTHOTO JIMIA
AJIMUHUCTpaALUH

2 pabouux nHs

15 MuHYyT

Crenuanuct AJIMAHUCTPAIIMHA, OTBETCTBEHHBIN
3a npeaocTaBiieHHe MyHHUIMIAIEHON YCIYTH,
Ha  OCHOBAaHHHM COOPAaHHOIO  KOMILJIEKTa
JIOKYMEHTOB I10JIFOTaBJIMBAET IPOEKT PELICHHS
no ¢opme, ykazanHouW B Ilpunoxenuu 4,
[Tpunoxxenunu 5 K HACTOSIIIEMY
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

5 MHUHYT

[TpoekT perreHust BHOCHTCS B Moy b
okasanus yenyr EUC OV u nanpasisercs
YIIOJITHOMOYEHHOMY JOJDKHOCTHOMY JIHILY
AJIMUHUCTpPALUU.




[Tognmucanue pemeHus

15 MUHYT

VY 110JTHOMOYEHHOE JIOJDKHOCTHOE JIULIO
AZIMHHUCTpAIlMA ~ HMCXOJIs U3  KPUTCPUEB
NPHUHATHS ~ pELIeHHs O  IPEAOCTABICHUH
MyHUIIMTIATBHOM yCIIyTH ITOITACHIBAET
[OArOTOBJICHHBIN MPOEKT PEIICHUSI.

4. HanipaBiieHU€E pe3yJibTara.

Mecro BBINIOJIHEHHS | AZIMUHUCTPAaTUBHBIC Cpennuit cpok | TpynoeMKkoCTh ConeprxaHue NEUCTBHS:
nporueayps/ucnonb3yemas UC | nerdcTBust BBIIIOJIHEHUS

AnvuHECTpanus/ Hanpasnenue Te e 2 pabounx aHsg | 10 MUHYT 1) Pe3ynprar NPEOCTaBIICHHS
Monynb okasanust yeuyr EUC | pesynprara MyHUIMIIAIBHOM  YCIYTH  HalpaBlsAeTCs B

oy

nuunblii kabuner assutens (IIpexcraButens
sagButens) Ha PIII'Y B BHAE 3JI€KTPOHHOTO
JIOKYMEHTA, MIOIITUCAHHOTO oIl
YHOJHOMOYEHHOTO  JIOJDKHOCTHOTO  JIMIA

AJIMUHUCTpAIUH.
2) [Ipenocrasiienue MyHUIUTAIBHOM
yCIIyI'l ¢dukcupyercs CIEI[HATTUCTOM

AnmusKcTpanui B Mojysie OKa3aHHs YCIyr
EUC OY.
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Buiok-cxema npenocraBiaeHus MyHHIMIIAJABLHOM yCIyTrH

Moaaya 3ansneHus u

PAry
[ OKYMEHTOB

1p.a.
Mpviem 3asBneHus u PA

AOKYMEHTOB

b OCHOBaHMG
ANA OTKa3a B
npueme
ROKYMEHTOB

(PerucTpauus 3anBnexua)
O6paboTka U npeasapuTensHoe [@—HET
paccMoTpeHue [OKYMEHTOB

Aa—® OTka3 B NpUeMe AOKYMEHTOB

AAMUHUCTPaUMA

MpuHATUE pelleHna

MpegocrasneHue ycayrm
P ycny 2p.4

pary HanpasneHnue pe3synbrara




