IVIABA PY3CKOI'O 'OPOJICKOI'O OKPYTA
MOCKOBCKOM OBJIACTH

INOCTAHOBJIEHHUE

OT_20, o025 2077 Ne 244

OO0 yrBepkIeHHH aAMHHHCTPATHBHOIO PerjaMeHTa NpeIoCcTaBJIeHHs
MYHHIUIIAJILHON YCJIYITH N0 BblAa4e BHIMHCOK H3 peecTpa MyHHUIHIIAIbLHOIO
HMYILeCTBa

B cootsercTBuu ¢ ®enepanbHbiM 3aK0HOM OT 27 mroist 2010 Ne 210-®d3 «O6
OpraHW3alMy IPEJOCTaBIEHHs TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIIyI»,
[Tocranosnenue IlpaButenscrBa PO ot 24 oktsabps 2011 Ne 861 "O denepanbHbIX
roCy1apCTBEHHBIX HH)OPMALIMOHHBIX CUCTEMaX, 00eCIIeUnBaIOIIMX [IPEJOCTABICHUE B
3JIEKTPOHHOK ()OpMe IoCyJapCTBEHHBIX M MYHUIMIIAIBHBIX YCIyr (OCYIIECTBIEHHUE
(ynxuuit)", pacnopsbkenueM IpaButenscrBa Poccuiickoit Mepepanuu ot 17 nekabps
2009 Ne 1993-p «O6 yTBep)KAEHHH CBOAHOTO IMEPEYHs I1€PBOOYEPEHBIX
FOCYNapCTBEHHBIX M  MYHHUIMIAIBHBIX  YCIYr, IPEeNOCTaBISEMBbIX OpraHaMH
MCITOJTHATENILHOM BIacTU cyOobekToB Poccuiickoit Penepalii ¥ opraHaMid MECTHOI'O
CaMOYIIpaBJIECHHSI B OJIEKTPOHHOM BHJE, a TaKkXe yCIyr, MPeIOCTaBIIeMbIX B
3JIEKTPOHHOM BHUJIE YUPEKIECHUSAIMU U OpraHaMu cyobekToB Poccuiickoit @enepariuu u
MYHULUNATHHBIMA YUPEXKICHUSIMU U OpraHU3alUsSIMIY, [Ipuxazom
Munskonompassutus Poccuiickoli @eneparmu ot 30 asrycra 2011 Ne 424 «O6
yTBepxaeHuu llopsnka BeaeHHs OpraHaMH MECTHOTO CaMOYIPABIEHUS DPEECTPOB
MYHULUNAIBHOTO  MMYIIECTBAa», IIOCTAHOBIEHUEM  aJIMHHHUCTpalMud  Py3ckoro
MyHULMIIANBHOTO paiioHa oT 16 mas 2011 Ne 2041 «O nopsiake GopMupoBaHUS U
BezleHnst CBOJHOIO peecTpa MyHULUNAIBHBIX YCIYr Py3cKOro MyHMIMHANIbHOTO
pailioHa», IOCTaHOBJIEHHEM aJMHHHUCTPALUK Py3cKOro MyHUIMIIAIEHOrO paifoHa oT 16
mas 2011 Ne 2042 «O6 yrBepxnenun Ilopsika pa3spaGOTKM M yTBEpIKIEHHUS
aIMUHMCTPAaTUBHBIX ~ PErJaMEHTOB IPEJOCTABICHUS MYHHUIMIAIBHBIX  YCIIyI»,
PYKOBOJCTBYSICh Y cTaBOM Py3ckoro MyHHIIMIIATBHOTO paiioHa, IIOCTaHOBIISIO:

1. VYTBepauth aIMUHHUCTPATUBHBIN perjiaMmeHT IIPEOCTABIICHUS
MYHHIHUIATBHON YCIYrM IO BbJaYe BBINMCOK W3 peecTpa MYHHIHMIATLHOTO
UMyIlIecTBa (IpuiiaraeTcsi).

2. IlpusHaTh yTpaTMBLINM CHIIy [OCTaHOBIIEHHE aIMMHUCTpALMH Py3ckoro
MyHHLHIATbHOro paitona ot 11.10.2016 roma Ne 3107 «O6 yTBepkneHUH
aIMHUHUCTPATHBHOIO PEraMeHTa I10 IMPEeJOCTABICHUI0 MYHHLHIIAILHON YCIyrd 110
BBIJIa4€ BBIUCOK U3 PEECTPa MyHHLUIIAIBHOTO HMYIIECTBAY.
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3.  OnyOnukoBaTh HACTOSILEE [TIOCTAHOBJICHHE B Ta3eTe «Kpacnoe 3Hams» u
pa3sMecTHTh Ha OQUIMANBHOM caiiTe B ceTi MIHTepHeT www.ruzaregion.ru.
4. KoHTpoJib 3a BBIIOJIHEHUEM HACTOSIIEr0 MOCTAHOBJIEHUS BO3JIOKUTH Ha

[ICPBOrO  3aMECTUTENA IJIaBbl aJMHHHCTpanMu Pysckoro ropoackoro oxpyra
HUrnarexkoBa A.B.

M.B. Tapxanos




IIpoekT npeacTaBu:

HavanpHuk YIIpaBJICHUS 3€MEJIIbHO-UMYIIIECTBCHHBIX OTHOIICHUM

aIMHHHCTPAIlUH Py3ckoro ropozickoro okpyra
« 10» 2z 2017r.

IIpoeKT corgacoBau:

[lepBeIif 3aMeCcTUTEIH IJIaBbI
aJIMHUHHCTpanuu Py3ckoro ropofckoro okpyra
« Zb» 0S 2017r.

HavansHuk oTnena IIpaBOBOTr'O obecrieueHus

QIMHHHCTpAITHH Py3cKOro roposickoro okpyra
«? by o5 20171,

WcCIoITHUTEND:

3aM. HaYaJIbHUKA OTJeJIa MyHHHPIHaHBHOﬁ COOCTBEHHOCTH
YIIpaBJICHUA 3€MEJIbHO-UMYIIIECTBEHHBIX OTHOIIICHU U

aJIMUHHCTpAUK Py3CKOro rOpoICKOro OKpyra
«7Cx» £ 2017r.

A.B. UrnaTtekoB

E.B. XamunymimHa

A.E. Kanammaukosn
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TepMHHI)l H onpeacJcHus

Tepmunbl U ompeneneHus, HUCIONb3yeMble B HACTOSIIEM THIIOBOM AJIMHHHUCTPATUBHOM
periaMeHTe MPENOCTABICHUS MYHHIMIAIBHOH YCIyrM IO BbIJaYe BBIIMCOK M3 peecTpa
MYHHUIIUITABHOTO HMYIECTBA (anee — AIMUHUCTPAaTUBHEIN persiaMeHT), yka3aHbl B [Ipuoxenun 1
K AIIMMHUCTPaTUBHOMY PETJIAMEHTY.

Pa3zpnen I. O6mue nosioxxenus
1. IIpeamet perynupoBanus Periiamenrta

1.1.  AIMHHUCTpaTHBHBIH  perJaMeHT  yCTAHABIMBAET  CTAHAAPT  HPEOCTABICHHUS
aJIMUHACTpaluei Pysckoro ropojackoro okpyra MocKOBCKOH 00J1aCTH MyHHUIUIAILHOH YCIyTH 110
BbIaY€ BBINKCOK M3 pEecTpa MYHHIMIIAILHOIO HMYIIECTBA Py3CKOrO TOpOICKOTO OKpyra
MockoBckoii obnactu (nanee — MyHHIUNaNbHAS yCIIyra), COCTaB, MOCIENOBATENEHOCT M CPOKH
BBIIIOJIHCHUS aJIMUHUCTPATHBHBIX MPOLEAYpP IO HPENOCTaBICHHIO MyHUIUNAILHON YCIYyTH,
TpeOOBaHKS K OPSIIKY HX BBITOJHEHHUSI, B TOM YHCIIE OCOOEHHOCTH BHITIOTHEHHS aIMHHICTPATHBHBIX
IPOLENYP B JEKTPOHHOM (OpMe, a Takke 0COOEHHOCTH BHINOTHEHHAS aAMAHACTPATHBHBIX TIPOLIETYP
B MHOIOQYHKUMOHAIBHBIX IEHTPAX IPEJOCTABICHHAS IOCYJAPCTBEHHEIX H MYHUIUIIATBHBIX yCIIyT
(matee — MOLI), GpopMEI KOHTPOJIS 32 MCIIONHERHEM A IMHHHCTPATHBHOTO perimamenTa, 10cyaeOHbIH
(BHECYNEOHBIN) MOPSANOK OOXAJIOBaHMS PEIICHHM U JeHCTBHIH (Ge3neiicTBHS) aIMHUHHCTPALMU
Pysckoro roponckoro okpyra, HOMKHOCTHBIX JHI[ aIMEHHCTpALMH Py3ckoro TOPOJICKOTO OKpyra
COTPYIHHMKOB aIMHHHUCTpaniu Py3ckoro ropoackoro okpyra, pabotaukos M®I],

2. JIuua, uMeromue NpaBo Ha MoJay4enue Y cayru

2.1. Jlnuamu, MMEIOIHIMH NPaBO HA IIPENOCTABICHUE MynununansHo# yciyru, MoryT
BBICTYIIATh: IOPHIMICCKUE U (U3UYECKHUE JIMNA, B TOM YHCIIE MHIUBHIyaIbHBIE [IpeAIPUHUMATEIIH,
100 MX yIIOJTHOMOYEHHBIE IPECTaBUTENH (Hajee - 3asBUTENHN).

2.2. Kareropuu JIMIl, IMEIOLIUX TIPaBO Ha TIONyUYCHHe MyHununansHoit yenyru:

a) (Qu3MYecKue NMIA, HHIMBHUAyalbHBIE IIPEIIPHHAMATENH, B MOJTb30BAHHH KOTOPBIX
HaXOJATCs 00BEKTHI HEJIBMKUMOTO UMYIIECTBA, IBHKUMOTO HMYIIECTBA, 3eMebHBIE YYacTKH (nayee
- 00BeKTHI), HHPOPMALIUSI O KOTOPBIX 3aPAIIHBACTCS,

0) usudeckue THNA, HHAMBHIyalTbHBIE NPEANPUHAMATENH, B MOJTB30BAHHE KOTOpBIX HE
HaXOZATCs 00BEKTHI, HHYOPMALIUSI O KOTOPHIX 3aIPAIIHBACTCS;

B) IOpHIMYECKHME JMIA, B IOJb30BAHHH KOTOPHIX HAXONSTCH OODBEKTHI HEIBH)KHMOTO
MMYIIECTBA, IBIKUMOTO UMYIIECTBA, 3MEIIbHbIC yIaCTKH, HH(POPMALIUS O KOTOPHIX 3alPALIHBACTCS,

I) IOpHIMYECKHE JIMIA, B HONB30BAHMH KOTOPHIX HE HAXOMISTCS OOBEKTHI, HHOpMALHS O
KOTOPBIX 3aIpallliBacTCs;

A1) FOpHIMYECKHUE JTHIA (OPraHU3aluy ), OCYIIECTBISIONIHE y4eT OOBEKTOB HEABHIKMMOCTH.

2.3. VuTepechl ML, yKa3aHHBIX B myHKTe 2.1. AZIMPHHCTPATHBHOTO PErjiaMeHTa, MOTYT
UPCENCTABIIATE HHBIC JHIA, YyIOJHOMOYCHHBIE 3asBUTEIEM B COOTBETCTBHH C 3aKOHOIATEIbCTBOM
Poccuiickoii ®enepanun.

3. TpeGoBanus Kk MopsiIKY HHPOPMUPOBAHUS 0 MOPSIIKE npenocrasjeHnss MyHHIunNaabHoii
yeayru

TpeGoBanns x mopsnKy HHGOPMHUPOBAHHS O MOpSIKE MPEIOCTaBICHUs] MyHHIIUNIANBHON
YCIyru npuBeIeHs! B IIpunoxennn 2 Kk AIMUHUCTPaTHBHOMY PerTaMeHTy.

4



Paspeun II. CranaapT npenocraBiennss MyHAUMNAaILHOM yCayrn

4. HanmmenoBanne MyHHIMIAIBLHON yCJIyrH

MyHuuunaneHas yciyra 1o BBIJade BBIMHCOK H3 pEECTpa MYHHIHMIAILHOTO HMMYIIECTBA
anMUHUCTpanuy Py3ckoro roponckoro okpyra MockoBcKo 00JI1acTH.

5. IlpaBoBble 0OCHOBaHHSA NpexocTaBIeHHss MyHHUIHNAILHON yCIyrH

CHHCOK HOPMAaTHBHEIX AKTOB, B COOTBETCTBUHU C KOTOPBIMH OCYIIECTBIISETCS PEIOCTABICHHE
MyHuuunansHol yenyru, mpuseaeH B [Ipuiioxennn 3 Kk AJIMUHHCTPAaTHBHOMY pErjIaMeHTy.

6. Opranbl ¥ OpraHU3aNMH, y4aCTBYONIME B 0Ka3aHHH MyHHIHIAILHOI yeayru

6.1. OpraHom, OTBETCTBEHHBIM 3a MNpEAOCTaBleHHe MyHUIUIATBLHOM VYenyru, sBasercs
aJMUHHUCTpaIs Py3ckoro ropoackoro okpyra MockoBckoit 061acTy.

6.2. AnmumucTpamms Py3ckoro ropoackoro okpyra oGecrevMBaeT IIPEIOCTARIICHUE
MynununaneHoit yenyru na 6aze M®LI.

Anvuauctpanus Pysckoro ropoackoro okpyra u M®L] He BpaBe TpeGoBaTh OT 3asBUTES
OCYIICCTBICHUS ~JEHCTBUH, B TOM WYHCIE COIJIACOBAHUH, HEOOXOMMMBIX JUIS  IONYYCHHS
MyHnununansHOR yenyru u CBA3aHHBIX ¢ OOpAIIEHHEM B MHEIE TOCYAAPCTBEHHBIE OpraHbl I OPTaHEI
MECTHOT'O CaMOYTIPaBJICHUS, OPraHU3aI[HH.

6.3. B memax mpenocraBienns MyHHIMNATBHON —yCIyru aIMUHUCTpanus  Py3ckoro
TOPOZICKOr0 OKpyra B3auMoJeHcTByeT ¢ DesiepabHO HAOroBoi ciry:x60i Poccum.

7. OcHOBaHUs 1151 0OpAIIEHHS U Pe3yJIbTAT IPEIOCTABICHHUS MynununanabHoi yeayru

7.1. 3asiBuTens  oOpamaeTcs B aIMHHHCTPAIHIO Pysckoro TOPOJICKOTO OKpyra st
IpenocTaBneHuss MyHUIMIIATLHOM YCIIyTH B CIIEYIOIIEM CITydae:

32 BbIJIa4ei BBIIICKH U3 PeeCcTpa MyHHIUIIATBHOTO HMyIecTBa Py3ckoro TOPOZCKOI0 OKpyra
MockoBckoit o6macTy.

7.2. Pe3ynpTaToM npenocTasienus MyHHIHIATBHON YCILYTH SIBJISI€TCS:

Pesynbrar 1. Beinaua Bbimucku w3 peectpa MYHHUIIMIIJIBHOIO HMMYIIECTBA Py3ckoro
TOPOJICKOro 0Kpyra MocKoBCKO# 00J1acTH.

Pesynbrar 2. OTka3s B BbIaue BBIIUCKH U3 PEECTPa MyHHLHIIATEHOTO umymecTsa Pysckoro
TOPOJICKOro 0Kpyra MoCKOBCKO#M 00J1acTH.

Pesynprar 3. VBenomnenne 06 orcyrcrBin MHQOpPMAaIlIM B pEECTpe MYHHIUIAIBHOTO
HMyIecTBa Py3ckoro roponckoro okpyra MockoBCKoif 061acTH.

7.3. B cityyae OTCYTCTBHS OCHOBaHHMIHA JUTS 0TKa3a B [IPEIOCTABIEHHH MyHnununansHo# yeayru
Pe3yNbTaT NPEe/CTaBIsIET COOOH BBIIMCKY H3 peecTpa MYHHIMIIATBHOrO umyniectsa Pysckoro
roponckoro okpyra MocKOBCKOH o6nmactu, oQopMmieHHyr0 MO (opMe B COOTBETCTBHH C
IIpunoxenunem 13 AIIMUHHCTPaTHBHOMY  pErJIAMEHTY, NOAINMUCAHHYIO  YIOJHOMOYEHHBIM
AOJDKHOCTHBIM JIMIIOM aJAMUHHCTPAIMK Py3cKoro ropoackoro okpyra, oopmiiseTcss Ha GyMaskKHOM
HOCHTENC B COOTBETCTBHH C TpeOOBaHHAMH NEHCTBYIOINETO 3aKOHONATENBCTBA, UIS BBIIAUM
3asBuTemo M Hampasisiercs B M®OL] i Beiiaetcs 3agBuTemio.

B ciyyae monmaun 3asBnenmst o mpemoctapieHME MYyHHIUIATEHOM yeayru gepe3 [Topran
TOCYNapCTBCHHBIX ¥ MyHUIMIANBHBIX yCIyr MockoBckolt obnmactu (nanee — PIITY) monoiHUTEIBHO

5



(GopmupyeTcs CKaH-KOIHMS IOAIMMCAHHOTO pe3yibTaTa MpeaocTaBieHuss MyHHIMIAILHON YCIyTH,
KOTOpas IIOJIMCHIBAETCS JJIEKTPOHHOW IOANKMCHIO YHOJHOMOYEHHOTO JIOJKHOCTHOTO JIHIA
aJIMHHUCTpalUH Py3ckoro ropoJckoro oxpyra, HOJIIHCABIIETO OPUTHHAN, U HAIPABIIACTCSA B CEPBHUC
PIIT'Y, no3Bossromuii 3assBUTEIIO MOTy4YaTh HHPOPMAIIKIO O X01€ 00pabOTKH 3asBICHHUH, II0JaHHBIX
nocpenctsoM PIIIY (manee - JIuunsrit kabuneT 3assutens na PITTY).

®akt mpenocTaBieHus MyHHIUNIAIBHON yCIyrd QUKCHPYEeTCst B HHOOPMALMOHHON CHCTEME
(manee - MC) anmummMcTpamuu Pysckoro ropojackoro okpyra ¥ B aBTOMAaTH3HPOBAHHOM
uHpopManuoHHoi cucreme ML (manee - AULC MOLY).

7.4.0tTka3 B BBIIAYE BBHIIMCKA M3 pEeCTpa MYHHIUNAILHOTO MMYLIECTBA, Py3cKoro
ropoJcKoro okpyra MoCKOBCKOH oOmactd, ohOpMIICHHBIA 1O (OpME B COOTBETCTBHM C
[Ipunoxenrem 10 x AJMHHHCTPATHBHOMY DPErJIAMEHTY, IMOJIMCHIBAETCS —YIONTHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM aIMHHHUCTpanuu Py3ckoro ropoiackoro okpyra, opopmisercs Ha OyMaKHOM
HOCHUTEJIE B COOTBETCTBHHU C TPeOOBAaHMAMH 3aKOHOJATENbCTBA Poccuiickoit Menepanuu, XpaHuTes B
aJIMHHHUCTpAIK Py3cKOro roposickoro okpyra Jist BbIIaqu 3asgBUTEINIO WM Hanpasisercs B MOL[ u
BBIIAETCsl 3asBUTEJIIO.

B ciyuae monmaum 3agBneHHs o IpenocTaBieHHH MyHuummansHo# ycmyru wepes PIITY
(opmupyeTcs cKaH-KONHMS OTKa3a, IMOAMHCHIBAETCS 3JEKTPOHHOM IMOMMUCHIO YIOMHOMOYEHHOIO
JAOJDKHOCTHOIO JIMIAa aJIMUHHMCTpanuu Py3ckoro ropoickoro okpyra, MOJIHMCABIIErO OTKa3, H
Harpasjsgercs B JInuynbli kabunet 3asBurens a PIITY.

®akr orkaza puxcupyercs B MC ammunucTparuu Pysckoro roposckoro okpyra u B AVC
MOII.

7.5. YBenomieHue o6 OTCYTCTBMM MH(OpPMAIMM B PEeCTpe MYHHIMIATILHOTO MMYIIECTBA,
Pysckoro ropozckoro oxpyra MockoBckoit oGnacta, opopMienHoe 110 GopMe B COOTBETCTBHH C
Ilpunoxennem 15 K AJMHHHCTPATHBHOMY PpEIJIAMEHTY, IIOMIHCHIBAECTCS YIIOJITHOMOYEHHBIM
MOJDKHOCTHEIM JIHIIOM, obopmiiseTcss Ha GymMaxHOM HocuTese (GaHKe ajMHHMCTpamuy Pysckoro
TOPOJICKOTO OKPYTa), B COOTBETCTBHH C TPeOOBAaHMAMHU 3aKOHOJATENbCTBA Poccuiickoit deneparmn,
XPaHUTCA B aIMMHECTPALIMH Py3CcKOro roposickoro okpyra Juist BbIaus 3asBUTENIO UM HAPABIISIETCS
B M®I] u BeI1aeTcs 3asgBurenso.

B cnyyae monaum 3asgBieHHS O NpeAOCTABIEHHMH MyHHIMIATLHON ycayru 4yepe3 PIII'Y
(opmupyeTcs ckaH-KoIHs Y BEAOMIIEHHS O HEBO3MOXKHOCTH IIPEIOCTABATE BBIIIUCKY, TIOJITUCHIBACTCS
JIIEKTPOHHOH TIOJIHCBIO  YIOJHOMOYEHHOTO JOJDKHOCTHOTO JIMNA aJMUHHCTPAalH Py3ckoro
TOPOJICKOTO OKpyTa, MOANHKCABIIET0 YBEIOMIICHHE 00 OTCYTCTBHM HH(OPMAIINM, W HAIPABISIETCS B
JInunelii kabunet 3assutens Ha PIITY.

QakT 0 HEBO3MOXHOCTH TPEIOCTABHTH BBHINHCKY ¢ukcupyercs B VC aIMUHHCTpAIHU
Pysckoro ropoackoro oxpyra u B AUC ML,

8. Cpok npenocrapiennss MyHHUMOAIBLHOM yeayrn

8.1. Cpok mpenocrapienus MyHAIMNANBHOM YCIyTH cOoCTaBseT He Gonee 10 pabouux nHel ¢
JaThl PErUCTpaIy 3asBIICHHU.

8.2. OTkas B mpenoCTaBNeHHH MyHHUMIAIBHON YCIYIH I YBeZOMIEHHE 00 OTCYTCTBHH
HH(OpMAINK HANIPaBJISeTCst B CPOK He mosanee 10 pabouux mueif ¢ naThr perucTpanuu 3asBICHHS.

8.3. Cpox nmpenocrapneHnss MyHHUMNATBHOM YCIYrM HAYMHAET MCUHCIATECS CO JTHS
PCTUCTpalMK 3asBJICHHS B AIMHHUCTPAUU Py3CKOro ropoJckoro okpyra.

8.4. Eciu nocnennuit eHb cpoka IPHXOAMTCS Ha HepaGOYHil JeHb, JHEM OKOHYAHHS Cpoka
cYnuTaeTCs OMMKAKIIIN CIeXyommi 3a HUM paboyHii 1eHb.

9. UcuepnbIBaomuii nepevyeHh J0KYMEHTOB, He0GX0AMMbIX TSI npegocraBjaeHus MyHHIHNAILHOI
yeayra
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9.1. JIoKyMEeHTEHI, MPea0CTaBIIsIeEMbIE 3asBUTEIIEM:

9.1.1. nnst Bcex kareropuii 3asBUTEIIEH:

- 3a4BJICHHE O TPEJOCTABJICHHM BBHIIMCKHM H3 peecTpa, O(opMIeHHOe 1o (opme B
COOTBETCTBHH ¢ [Ipunoxkennem 9 xk AIMUHHACTPATHBHOMY PErJIAMEHTY.

9.1.2. mpu obpameHnn GU3nIECKOro IMIA:

- IOKYMEHT, YOCTOBEPSIOLINH JTHMYHOCTD 3aBUTEIS;

9.1.3. npu 0OpallleHHH 10 JOBEPEHHOCTH U OT IOPUINYECKOTO JIUIA:
- IOKYMEHT, IMOATBEPIKAAIOLIUH II0JTHOMOYHS [TPE/ICTAaBUTES IEHCTBOBATH OT UMEHH 3asBUTEJIS;
- TOKYMEHT, YAOCTOBEPSIOLIUH JINYHOCTD IIPEJICTABUTEIIS 3asBUTEIIS.

9.2. TpeboBanusi K JOKyMEHTaM IIpHBENEHBI B IIpuioxeHuu 4 K AIMHHHCTPATHBHOMY
pErJIaMeHTy.

10. McuepnbiBalomuii nepeyeHs 10KYMEHTOB, HEOOXOAMMBIX /ISl TIPE0CTAB/ICHHSI
MyHHUMDAIBLHOH yCTyTH, KOTOPbIe HAXOASTCS B PACHOPSKEHHH T0CY/aPCTBEHHBIX OPraHoB,
OpPraHoB MEeCTHOI'0 CaMOYINPABJIEHHUS, y4aCTBYIOIIUX B NMpexocTaBiaeHun MyHHIMNAILHOI
yeayru

10.1. Anvunuctpanmedt Pysckoro ropozckoro okpyra wm M®L] 3anpammBaroTcs ClIeayIONHe
JOKYMEHTBI, HE0OXOMMBIE JUIS OKa3aHuss MyHHUIMIATEHON YCIyTH:

10.1.1. B cnyyae oOpalieHus IOpHAMYECKOTO JIMIA, MHIMBUAYATLHOTO IIPEAIPHHIMATEIIS
JAOKYMEHT,  MNOATBEPXJAIOUIMHA  TOCYJAapCTBEHHYIO  PETHCTPAlMI0  FOPHIMYECKOrO  JIMIA,
WHIUBUYaJIbHOTO IIPEANIPUHAMATEIIS 3anpaiuuBaeTcs B DeepaibHON HAIOroBO citysx6e Poccu.

10.2. ToxymenT, ykasausbii B myHkrax 10.1.1.MOXeT OBITH IpenCTaBICH 3asBUTENEM [0
cobcTBeHHON wMHMnMatuBe. HempescraBienne 3asBuTeneM yKa3aHHOTO JOKYMEHTA He SBISAETCS
OCHOBaHHEM ISl OTKa3a 3assBUTEIIO B NIPEIOCTABICHUH MyHHUIMIIAIBHOM YCIIyTH.

10.3. Axmunnctpanus Pysckoro ropoznckoro okpyra, M®I ne BrpaBe TpeGoBath 0T 3asBUTES
UPENOCTABICHAS ~ MHQOPMAMM M OCYNIECTBICHHS]  ACHCTBHi, HE  MpPeXyCMOTPEHHBIX
AJIMUHHCTPATUBHBIM PETJIAMEHTOM.

11.CroumocThb npeocraBieHuss MyHHIHNAILHON yCJIyrH 1J1s 3asiBUTEsI

11.1. IpenocraBnenne MyHUIMIIAIBHOM YCIIYTH OCYIIECTBISIETCS OECILIATHO.

12.McuepnipiBaomuii nepevens 0CHOBAHUIL 1JIsl 0TKA32 B NMPEI0CTABICHHH MyHHUHDATBHOI
ycayru

12.1. OcHoBaHMAMY [/ OTKa3a B IPEAOCTABICHHH MyHUIIMTIANBHOMN YCITYTH SBIISIOTCS:

12.1.1. OtHecenue 3anpamruBaeMom UHpOpMaIUH B MOpSIIKE, YCTaHOBJIECHHOM
3aKOHOZATeNIbCTBOM Poccniickoit Denepanun, K HHPOPMALHH ¢ OrPAHHYEHHBIM JIOCTYIIOM;

12.1.2. HenpenicTapiieHHe TOKYMEHTOB, yKa3aHHBIX B TYHKTE 9 AJIMAHUCTPAaTHBHOTO PETJIAMEHTA;

12.1.3. Ecin 3anpaniBaeMble CBEACHHS HE COJIEPIKATCS B PEECTPE MYHULMNIAILHOTO HUMYIIIECTBa
Pysckoro ropozxckoro oxpyra MockoBckoif 06iacTd, 3asBHTENIO HANpPABISIETCS YBEJOMIEHHE 00
OTCYTCTBUH HH(OPMAIIHH.

12.2. Pemenne 06 otkasze (IIpunoxenne 10 «k AJIMUHHMCTPaTHBHOMY pErJIaMEHTY) B
NpeI0CTaBICHUH MyHUIMIATBHON YCIyrd MOMIUCHIBAETCS YIOTHOMOYEHHBIM JOKHOCTHBIM JTHIIOM



aIMHUHHCTpaluu Py3cKOro ropoickoro okpyra u ¢ yKazaHHEM NPHYHMH OTKa3a BBIIAETCS 3asBHTEIIO
YKa3aHHBIM UM IIpH Nojaue 3asBICHHS CIIOCOOOM.

12.3. 3asBuTens BIpaBe 0TKA3aThCs OT HPEAOCTaBIeHH MyHUIMIANIBHOM YCIYTH Ha OCHOBAHHH
JIMYHOTO MHUCBMEHHOTO 3asBiieHus. [IMCbMEHHBIN 0TKa3 He MPENATCTBYET IIOBTOPHOMY OOpaIlEHHIO 3a
IpeN0CTaBIeHneEM MyHUIIMIIATEHON YCITyTH.

13. HcuepnpiBaromuii nepeveHb 0CHOBAHHIL IS 0TKA32a B IpHeMe I0KYMEHTOB, He00X0AHMBIX
s ipeocTaBiieHust MyHHIIMNAIbHON yC/IyrH.

13.1.0cHoBanuAMH I OTKa3a B IIPHEMe JOKYMEHTOB, HEOOXOMUMBIX JUIS NPEIOCTABICHHUS
MyHununansHON yCIIyTH, SIBISIOTCS:

a) obpaleHHe 3a MyHHIMIIAIBHOMN YCIIYTOM, IPEI0CTaBIEHHE KOTOPOH He IpelycMaTpHBAETCs
AJIMUHUCTpPATHBHBIM pErjIaMeHTOM;

0) npeacTaBIeHHE 3asBICHHUS, TIOAIMCAHHOTO HEYIIOJTHOMOYEHHBIM JIUIIOM;

B) MpPEJCTABICHHE 3asBICHHSA, O(DOPMICHHOrO HE B COOTBETCTBHU C TpPeGOBaHMSIMU
AJIMUHHCTPAaTUBHOTO pPETIaMEHTa;

J) IPEJICTABJIEHUE JTOKYMEHTOB, HE COOTBETCTBYIOLIMX YCTAHOBIEHHBIM AMHHUCTPATHBHBIM
peryiiaMeHnToM TpeOOBaHHUSIM;

T) MpEICTaBeHHe JOKYMEHTOB, COJCPXKALIUX MPOTHBOPEUUBBIE CBEIECHHS, HE3aBEPEHHBIE
UCIIPABJIEHHS], IOJYMCTKH, IOMAPKH;

€) Ipe/ICTaBlIeHHEe JOKYMEHTOB, He MOJIEXKALIUX [IPOYTEHHUIO.

13.2. OcHoBaHusAMM I OTKA3a B IPHEME JOKYMEHTOB, HEOOXOMMMBIX JUIsl PEJOCTABICHHS
MyHununansHol ycayru, IpH Tofaye 3asBlICHNUs B 9JIEKTPOHHOM BHe dyepe3 PIIT'Y spistores:

a) OCHOBaHHsl, IEPEYHCIIeHHbIe B IyHKTe 13.1 AJIMUHHCTPaTHBHOTO PEraMeHTa;

0) HeKOpPeKTHOE (HEMOTHOE TG0 HENPABHIIBHOE) 3aI0JHEHHE 00S3aTeNBHBIX Moe B hopme
JIEKTPOHHOTO 3asBJICHHS.

Pemenue 06 0Tkase B mpreMe JIEKTPOHHOTO 3asBJICHHS U JOKYMEHTOB, momuchiBaercst DLIIT
YIOJHOMOYEHHOIO  JIOJDKHOCTHOTO  JIMI@ aJMUHHCTpamuu  Py3ckoro ropoackoro okpyra wu
HarpapJsgeTcs B IMYHbIN KabuHeT 3assutens Ha PII'Y He mosnuee Tpex AHelH ¢ MOMEHTA perucTpaIuy
3asIBJICHUSL.

13.3. Tlucemennoe pemenue 00 OTKase B MpHEME JOKYMEHTOB, HEOOXOMMMBIX JUIs
npejiocrapienns MyHuuunanbHo# yeinyru (Ilpunoxenne 14 k. AIIMHHHCTPaTHBHOMY PErsIaMeHTy),
odopmitsteTcst o TpeGoBaHHIO 3asiBUTEIISL, [OTMCHIBAETCS YIIOTHOMOYECHHBIM JO/DKHOCTHBIM JIMIIOM
aJIMUHHMCTPALUU Py3CKOro ropoickoro okpyra u BEIAeTCs (HAMPABISETCS) 3asSBUTEIIO C yKa3aHUEM
NPUYKMH OTKa3a B ICHb IMOJIYYECHUs aIMUHUCTpalued Py3ckoro ropoickoro okpyra J0KyMEHTOB.

14. ITepeyens ycayr, HeOOXOAUMBIX H 00S13aTeILHBIX /IS PEI0CTABIEHHS] MyHnuunaasHoit
yCayru

Yenyru, HeoGxomumble M 00si3aTeNbHbIE JUIS NPENOCTaBIeHAS MyHHIUIATBHOMN YCIIyTH,
OTCYTCTBYIOT.
15. Cnocobwl npencranienns: 3asiBUTe/1eM 10KYMEHTOB, HEOOX0HMbIX /ISl NMpeJoCTABJICHUS

MyHuuHMnaabHo#i yciayru

15.1. Jlnunoe oGparnenue 3asBurens (uiu npeacTaButens 3aspurens) B MOLI:



Jlst mostydenus MyHMIUNaneHOM yenyr 3assBUTENb IIPEICTABIIAET HeOOXOAUMbIE TOKYMEHTHI
3a UCKIIOYeHHeM 3asBiieHHs. 3asgBIeHHE 3allOJHICTCS M pacliedaTbiBaeTcs omepatopoM MOI],
oANMCHIBaeTcs 3asisuteseM B ML,

3asiBuTeNb (IpeACTaBUTENb 3aBUTEIS) MOXKET 3alIMCAThCS Ha TMYHBI npueM B M®L] 3apanee
10 KOHTAaKTHBIM TeNe(OHaM, yKazaHHbIM B [IPHIIOKEHHN 5 K AZIMHHUCTPATHBHOMY peraMeHTy, WX
nocpenctsom PIITY.

Cotpymuuk MOI] BbimaeT 3asBUTENO PACIHCKY O TOSyYEHHH 3asBICHHUS, IOKYMEHTOB C
YKa3aHHEeM HX MEPEYHs, BXOAAIIEr0 HOMepa U JaThl MOy YCHHUS.

3asiBICHNE U IPUJIaraeMble K HEMY JIOKYMEHTHI C KOIMel pacnucKy HampaBisiores u3 MOL]
aJIMMHUCTPAIHNIO Py3cKOro ropofickoro okpyra He mosjHee 1-ro paGo4ero JHs CO JHS UX MOTyYeHHUs
OT 3asiBUTEJIS.

15.2. O6pamenue 3asBuress nocpeactsom PIITY:

Jlnst nosrydenust yenyru 3asBUTENb NOfaeT 3asBieHre U MaKeT JIOKyMeHTOB nocpeactsom PIITY
B a]MMHKCTpaLuIo Pysckoro roponckoro okpyra.

TpeGoBanns k JOKyMeHTaM, MPEeIOCTAaBIAEMBIM B JIEKTPOHHOM BHIE, yCTaHaBJIUBAIOTCS
IYHKTOM 21 AZIMMHUCTPaTHBHOTO peErjaMeHTa.

['oToBBIA pesysbTaT okaszanus MyHuumMnansHo# yciyru nepenaercs 8 ML, CotpynHukom M®I]
TNPOM3BOAMTCS CBEPKA OPMIMHAJIOB JOKYMEHTOB, € JIOKYMEHTaMH, HOJIYYEHHBIMH B 3IEKTPOHHOI
dopme.

B cnyuae coBmasenus mpeicTaBieHHBIX JOKYMEHTOB ¢ MX KOIHSMH, NPEACTABICHHBIME B
ONICKTPOHHOM BHJE, 3asBUTENb (IPEJICTABHTENb 3asBUTENSA) B NPUCYTCTBHH COTPYLHHKA MOI]
NOJNKCHIBACT 3asBieHHE 00 OKA3aHHH YCIYTH COOCTBEHHOPYYHON IOJIHCHIO (3amosTHEeHHOE
3asBJICHUE pacreyaTelBacT coTpyaHuK M®IJ).

B ciyuae ecnu OpurMHamBl NOKYMEHTOB HE COOTBETCTBYIOT JOKYMEHTaM, IOJaHHBIM B
JNIEKTPOHHOM (hopMe, TO pe3yIbTaT OKa3aHus yCIyru aHHympyeres. 11o utoram IIPOBEICHUS CBEPKHU
opmupyeTCs aKT 00 aHHYJISALUH JOKYMEHTOB, KOTOPBIHA [OTHCHIBACTCS 3asSBATEIIEM.

15.3. JInunoe obparmenye 3asBUTENS B aIMHHHCTPALIHIO Pysckoro ropozckoro okpyra.

Jnst monyvenns MyHununanbHoi yeayrn 3asButens (IIpeacTaBUTENb 3asBUTENS) MOJAET B

aJMUHACTPALMIO Py3CKOr0 TOpOICKOr0 OKpyra 3asBiI€HHE C IPHIOKEHHEM HEOOXOIIMbIX
JOKYMEHTOB.

Jlwunerii mpuem 3asiBuTenell (mpencTaBUTEITElH 3agButeneit) B aaMUHHCTpamud Pysckoro
TOPOJCKOro ~ OKpyra OCYWIECTBIACTCS B 4Yachl IpHEMa, yKa3aHHble B [IpuiokeHHH 5 K
AJZIMHACTPaTUBHOMY pernameHTy. Cpok JIMYHOTO IpHeMa B aJIMUHKMCTpaK Py3ckoro ropoackoro
OKpyra He OoJiee 2 4acos.

3asBuTeNb (IPENCTABUTENb 3asBUTENS) MOXET 3amucaTbcs Ha  JAYHBIA IIpHEM B

aJIMHHUCTpAliu Py3cKoro ropoickoro okpyra 3apaHee MO KOHTAKTHBIM TesneoHaM, yKa3aHHBIM B
IIpunoxenun 5 k AIMHHHCTPaTUBHOMY periiaMenTy, uin nocpeactsom PIITY.

16. Cnoco6r1 moryyenus 3asiBUTE1eM Pe3yIbTATOB npefocTaBjieHuss MyHHIUNAIBHOM YCJIyru

16.1. B 3aBucmMocTH OT cmocoba moNydeHHs pesynbraTta, 3asBHTENb YBENOMISETCS O
TOTOBHOCTH PE3yJIbTaTa MPEAOCTABICHAS MyHHIIUIAIBHOM yCITyTH.
16.2. Cioco6 mostydeHus pe3ynbTaTa OpesocTaBlIeH s MyHHuIUnIaNEHOIM YCIyrd yKa3bIBaeTCs
3asgBUTENEM B 3asBJICHUN.
16.3. Tlomyyenume pesyibTata MyHUIHIATBHON yciayru 3asgBUTENEM B aJMHHHCTPAIHH
Pysckoro ropozackoro oxpyra:
Pesynbrar okazanums MyHuIMNANEHON YCIyrH BblZaeTcsl 3asBHTENIO B aJMUHUCTpAIUN

Py3CKOF0 TFOPOJCKOTO OKpyra 110 HCTEYECHUH CpOKa, YCTaHOBJICHHOT'O JIJIs1 HOJATOTOBKH pe3yibTara.



16.4. ITomy4enue pe3yiapraTa MyHHIIMIAIBHON YCIYTH 11O TIOYTE:

Pesynbrar oxaszanus MyHMIMIANBHOM YCIYrH HamlpaBisieTcss 3asBHTENIO pe3yjbTaTa B
TOpsIKE OOLIETO NETONPOU3BOJICTBA ITHCHMOM 10 10YTEe B TeueHue 1 pabodero mHsA MO HCTEUEHHH
CpOKa, YCTaHOBJICHHOTO JIJIsSL IIOATOTOBKY pe3yJIbTaTa IpeJoCcTaBIeHUs MyHUIIMIIAIBHOM YCIyTH.

16.5. Ilomy4enue pesynpTaTa MyHHIMIATBHOM YCIyru py obparenun 3assutens B MOI:

pe3ynbTar okazaHus MyHUIMIANBEHON yciuyru Bbimaercs 3assureno B M®I[ mo ucreyeHuu
CpOKa, yCTaHOBJICHHOT'O JJIst [IOATOTOBKHU pe3yJbTara IpeJocTaBIeH s MyHHIUIIAIBHON YCIIyTH.

16.6. ITonyuenue pesynbrata MyHUIMIAIBHON yCITyrH 1Ipu obpainenun uepes PIITY:

pe3ynbTaT oKazaHus MyHHIUIATBHON YCIIyTH HampaBiseTcs 3asBUTENO B JIMUHBIH KaOHHET
Ha PIII'Y B Bu/e CKaH-KONMH pe3yNIbTaTa IpeocTaBieHusi MyHUIMIATEHON YCITyTH.

17. Cpoxk perucrpanuu 3asiBjieHust

17.1. 3asBnenue perucTpupyercs B IeHb €ro IMOJa4d B CTPYKTYPHOM IIOJpas/e/eHHH
aJIMHHUCTpalMd Py3CKOro TropoAacKoro OKpyra, OCYIIECTBISIIOLIEM IPHEM M PETHCTPAIHUIO
KOPPECTIOHICHITHH.

17.2. Tlpu nomave 3asBnenus B MOI] sampoc Ha okasanuu MyHMIMNATBHON YCIyTH
peructpupyercs B MOL B nenp oOparieHus.

[lepenaya 3asBieHus B aJMHHHCTPALHIO Py3CKOro ropoJcKoro oKpyra OCYIIECTBISETCS B
COOTBETCTBHH C COTJIALIICHHEM O B3aUMOJIEHCTBHH, 3aKJIFOUEHHBIM MEX/Ty aIMHHUCTpanuen Pysckoro
ropozckoro okpyra u I'KY MO «MO M®IL]», B cpok e Gosee 1 paGouero aus.

Peructpanus 3assienus B aIMHHHCTPAIHH Py3CKOro ropojickoro okpyra, MOJaHHOTO Yepes
M®II, ocymecTsisieTcs Ha Cleayromuii pabounii 1eHsb.

17.3. 3asBnenne, monannoe yepes PIII'Y, perucTpupyeTcs B IeHb €ro HaNpaBIeHHS, B CIydae
nonaun 3asBierus g0 16:00. Ilpu monade 3asBienus mocme 16:00 oHO permcTpupyercst Ha

ClIeqyroumit pabouuii 1€Hb.

18. MakcumaIbHbII CPOK 0:KHAAHUS B OYepeaH
MakcuMasbHbIHA CPOK OKHIaHHS B OYEPEIH TIPH JIMYHON [0/1aue 3asBJICHHS U TIPH [OyYCHHH
pe3ynbTarta NpeocTaBIeHNuss MyHUIMIIATBHOM yCITyTH He JOJKEH IPEeBbIaTh 15 MUHYT.
19. TpeGoBanus K MoMemEHHsIM, B KOTOPBIX NpefocTaBsieTcss MyHHIHIAIbHAS ycayra
TpeboBanust K TOMEIIEHUSM, B KOTOPBIX IPe0CTaBisieT MyHHIHNATBHAS yCIIyTa, IPHBEICHI
B [Ipunoxennn 6 K AIMHHUCTPATHBHOMY PETJIAMEHTY.
20. IToxa3aTes I JOCTYNHOCTH M KavyecTBa MyHHIMNAILHOM yCIyr

[lokaszaTenu 1ocTynHOCTH U KayecTBa MyHHIMIIATBHOM yciyru npuBezieHs! B [punoxenun 7
¥ [Ipunoxennu 8 k AIMHHHCTPATHBHOMY PETJIAMEHTY.

21. TpeGoBanust OpraHu3aLMu NpeaocTaiennst MyHHUMNIAILHON YCIyrH B 21€KTPOHHOI
dopme
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21.1. B onextpoHHOH (opMe NOKYMEHTHI, YKa3aHHbIE B IMyHKTe 9 AIMMHHCTPaTHBHOIO
periaMenTa, nogarores nocpencrsom PIITY.

21.2. Tlpn mopnave JOKyMEHTEI, yKa3aHHBIE B IyHKTe 9 AJIMHHHMCTPATHBHOTO DErlIaMeHTa,
NPUJIATaloTCs K JJICKTPOHHOH (opMe 3asBieHHs B BHIE OTAENBHBIX (aitios. KomuuecTtso daiinos
JAOJDKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, a HAUMEHOBaHHE (ailyia JOKHO IMO3BOJISTH
HJIEHTHQUIHPOBATH JOKYMEHT U KOJHYECTBO JIHCTOB B IOKYMEHTE.

21.3. Bce JOKYMEHTBI JIOJDKHEI OBITH OTCKQHHPOBAHBI B PACIPOCTPAHEHHBIX IPa(HuecKux
(hopmatax (aiinoB B IBETHOM pexume (paspellenne CKaHupoBaHus — He MeHee 200 Touek Ha JIIOIM),
obecrevnBaloOeM COXpaHEHHE BCEX AayTEHTHYHBIX IIPH3HAKOB MOJIMHHOCTH, a WMMEHHO:
rpaduueckoit MONUCH JIHIIA, TIEYATH, YIII0BOIo ITaMIIa OJaHKa.

21.4. Ha ocHOBaHMH JIAHHEIX, 3aII0JHEHHBIX 3asBUTEIEM B JIEKTPOHHOIM hopMe 3asBiIeHus, ¢
nomompio cepsrucoB PIII'Y dopmupyercs nedarnas dopma 3asmienus, KOTOpas JOJDKHA OBITH
pacreyataHa, IOANKCAaHA 3asBUTENEM, OTCKAHMPOBAHA M IPUIIONKEHA K OIIEKTPOHHOH (opme
3asBiIeHHs B KAYECTBE OTJEIBLHOTO JOKYMEHTA.

21.5. 3asBuTeNb MMEET BO3MOXHOCTE OTCIIEKUBATH X0 06pabOTKH JOKYMEHTOB B JIHUHOM
xabunere Ha PIII'Y ¢ momomipio crarycHoit monenu PIITY.

22. TpeGoBanus K oOpranu3aluy npepocrasiennss MyHHIUNaabHoii yeayru B M®I]

22.1. Opranusauus —mOpenocTaBieHHs MyHUIMNanbHONH — ycnyrm Ha Gase  MOI[
OCYIICCTBJIACTCA B COOTBETCTBUHM C COIJIAMICHHEM O B3aUMOJEHCTBHM MEXIY aJMHHHCTpaLHei
Pysckoro ropoackoro oxpyra u M®LI, 3aKII04eHHBIM B MOPSAKE, YCTAHOBICHHOM JIEHCTBYIOIUM
3aKoHOAATeIbCTBOM Poccuiickoit Denepanum.

22.2. 3asBATENb MOXET OCYIIECTBHTH NPEABAPUTENBHYIO 3alHCh HA IOJAdy 3asBlIeHHS
CIEJYIOLUIMMH CII0COOaMH IO CBOEMY BBIOODY:

- IpY JINYHOM oOpaleHun 3asutens B MDL];

- 1o teneporny MPI]

- yepes PIIT'Y.

22.3. Ilpu npenBapuTebHOI 3amucy 3asBUTENb COOOMIAET CIENYIONHE NAHHbIE:

- bamMuIHIO, UMS, OTYECTBO (TOCIEIHEE TIPH HANTHYIHH);

- KOHTaKTHBIH HOMep TenedoHa;

- aJipec JIEKTPOHHOMN MOYTHI (IPH HATHYHH);

- )KeJIaeMBIC JIaTy U BpeMs IPEICTaBICHUS JOKYMEHTOB.

22.4. llpenpapuTenbHas 3allHCh OCYIIECTBIISETCS MyTEM BHECEHHS YKa3aHHBIX CBEJICHHH B
KHHUTY 3aITMCH 3asiBHTEIIEH, KOTOpas BeeTCst Ha OyMaXKHBIX W/ 3JIEKTPOHHBIX HOCHTENSX.

22.5. Cornacosanue ¢ 3asBUTENISSMH aThl U BDEMEHH OOpALLCHHUS B M®I] ocymecTBiaseTcs
C MCIOJB30BAHHEM CPEJICTB TENC(OHHOW WIM SJIEKTPOHHOM CBs3M, BKIIOYas ceTh HHTepHeT,
TI0YTOBOM CBSA3BIO HE MO3]Hee 1 paboyero MHs cO AHS MOCTYIUICHHUS 3asBIICHHUS.

22.6. 3asBuTemo cOOOIIAIOTCS JaTa U BpeMs TIPHeMa JOKYMEHTOB, OKHO (kabuHeT) mpuema
AIOKyMEHTOB, B KOTOpPBIE ciie/lyeT oOpatuthes. [Ipu muunom obpanieHun 3asiBUTENIO BHIIAETCS TATOH-
IIOJATBEPXKICHHUE.

22.7. 3anuch 3asBuTeNe Ha ONpeNENEHHYIO ATy 3aKAHYMBAETCS 32 CYTKH JI0 HACTYILJICHHS
3TOi JIaThI.

22.8. llpu OCYIIECTBICHHH IIpeIBAPUTEIBHOM 3aIiCH 3asBUTENb B 00S3aTeILHOM MOpsIIIKE
HH()OPMHDYETCS O TOM, YTO IMpEIBAPHTENBHAS 3aIlUCh AHHYJIUPYETCS B Cliydae €ro HesBKH I10
MCTEYCHNH |5 MUHYT C Ha3HAYEHHOIO BPEMEHHM IpUEMa.

22.9. 3asButens B mo60e BpeMs BIIPaBe OTKA3aTHCS OT IIpeIBApUTEIILHOM 3aIIUCH.
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22.10. B orcyrcrBue 3asBuTeneif, OOpaTHBIIMXCS 1O HpeABAPHTENBHON  3aIlHCH,
OCYILIECTBIISCTCS IpUeM 3asBUTENEH, OOpaTUBIINXCS B MOPSIKE OUEPEIH.

Paznen III. CocraB, mocjenoBareibHOCTD U CPOKH BbINOJTHEHUS] AIMHHUCTPATHBHBIX
npoueayp, TpedoBaHus K NOPAIKY HX BHINOJHEHUS

23. Cocras, M0C/I€10BATEILHOCTE H CPOKH BBINOJIHEHHS A AMHHUCTPATHBHBIX IPOIEAYP MPH
npegocTaBjeHHd MyHHIUNAIBHOR yCIyri

23.1. IlepeyeHb aIMHHUCTPATHBHLIX IIPOLEYD:

1) mpuem U perucTpanus 3asBIeHUS U JOKYMEHTOB, IPECTABICHHBIX 3asSBUTEIIEM;

2) popmupoBaHue U HANPaBIEHHE MEKBEJOMCTBEHHBIX 3aI[POCOB, PACCMOTPEHHE 3asBIICHUS 1
AOKYMEHTOB, NIPEJOCTABICHHBIX 3aBUTEIEM U OTBETOB HA MEXBEJIOMCTBEHHEIE 3aIIPOCHI.

3) NpuHSTHE DENIEHMS O MpeNOCTaBICHHH (OTKase B NPENOCTaBIEHHH) MyHHLHIAIBHON
YCIIyTH;

4) yBenoMiIeHHre 0 pe3ynbTaTe NpeaocTaBIeHnss MyHUIMIANEHOM yeayry. Belaua pesyisrara
IPET0CTaBIEHUS MyHUITUTIATIBHOMN YCIIyTH.

23.2. Briok-cxema npenocTaBiennss MyHUIMIAIBHON yeyry npuBeeHa B [putoxernn 11 k
AJIMMHHCTPaTUBHOMY pETJIaMEHTY.

23.3. Kaxnas aJMMHHMCTpaTHBHAS MpOLELypa COCTOMT M3 aJMHUHHCTPATHBHBIX IEHCTBHIA.
[lepeyens u  conmepaHWe  aJMUHHCTPATHBHBIX  JEHCTBHH,  COCTABIISIOIIMX KOKIYIO
aIMHHUCTPATUBHYIO IPONENYPY, IpHuBeeH B [Ipuioxennn 12 Kk AIMHHUCTPATHBHOMY PETJIaMEHTY.

Pazgen IV. Ilopsinok u ¢popmbl KOHTpOIIsI 32 HCTIOIHEHHEM AIMHHHCTPATHBHOIO perjiaMeHTa

24. Tlopsimok ocymecTBIEHHS TEKYIero KOHTPOJIS 32 CO0II0AeHHeM
U HCIOJIHEHHEM J0/IKHOCTHBIMH JIMIAMH I0JI0KEHH I
AIMHHHCTPAaTHBHOI'0 PErJIaMeHTa H HHBIX HOPMATHBHBIX MPABOBBIX
AKTOB, YCTAHABJIHUBAKIINHX TPEOOBAHNS K NMPEA0CTABJIECHHIO
MyHuUHnaaLHOMR yCTIyrH, a TaK)Ke IPHHATHEM HMH PelleH i

24.1. KoHTpoms 3a COONIONEHHEM JIOMKHOCTHBIMH JIHIIAMH aaMuHuCTpanuu Pysckoro
TOPOZICKOr0  OKpyra IOJOXEHHH AJIMUHHUCTPATHBHOIO DEIJIaMEHTAa M MHBIX HOPMATHBHBIX
IIPABOBBIX aKTOB, yCTaHAB/IUBAIOIIUX TPEOOBAHUSA K IPEIOCTABICHHIO MyHHUIMITANEHOH YCIyTH,
OCYIIECTBIISIETCS B hopMe:

— TCKYIIET0 KOHTPOJIS 32 COOJII0ICHHEM TTOJTHOTHI M KAY€CTBa [IPeA0CTaBIeHHS MYHUIMIAIbHOMN
yenyru (manee - Tekymuit KOHTPOIIB);
— KOHTpOJIA 33 COOMIOICHUEM MOPSI/IKA IPeIoCTaBICH . MyHUIIMNATBHOM YCIIyTH.
242, Texymuii KOHTPOJb OCYIIECTBISET PYKOBOJUTEIb agMHUHHCTpauuu Py3ckoro
TOPOJICKOT0 OKpyra M (MJIH) YIOJTHOMOYEHHBIE UM JIODKHOCTHBIE JIHIA.
24.3. Texkymud KOHTPONb OCYINECTBISETCS B IIOPSJIKE, YCTAHOBJIEHHOM PYKOBOJHUTEIEM

aIMMHHCTpaul Py3ckoro roposckoro okpyra [isi KOHTPOJS 32 MCTIOJHEHHEM IIPABOBBIX AKTOB
aIMHHUCTPAIMK Py3CKOro roposIckoro okpyra.

24.4. KoHTponb 3a COOIIONEHHEM TOpSAAKA NPEIOCTABIECHHUS MynununansHo#t yciyru
OCYIIECTBIACTCS MUHICTEPCTBOM roCY TapCTBEHHOTO YIIPABIEHH s, HH(OPMAIIHOHHBIX TEXHONOTHI 1
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cBsa3u MockoBckolt 06acTu Ha ocHOBaHWH 3akoHa Mockosckoit o6mactu ot 04.05.2016 Ne 37/2016-
O3 «Konmexc MockoBckoit obmact 00 aIMHHHCTPATHBHEIX IPABOHAPYILEHHAX» U B COOTBETCTBUH C
MOPSIIKOM, YTBEPKIAEHHOM ITocTaHoBIeHUEM [IpaBuTenscTBa MockoBckoii o6actu ot 16.04.2015 Ne
253/14  «O6 ytBepxkmeHnu Ilopsaka OCYyIIECTBIEHHS KOHTPOJS 3a NPENOCTABIECHHEM
rOCYAapCTBEHHBIX M MYHHMIUIAIBHBIX YCIYT Ha TeppUTOPHH MOCKOBCKOH 00JIaCTM U BHECEHWH
u3MeHeHuid B Ilonoxxenne o MuHHCTEpCTBE TOCYIapCTBEHHOTO YIpaBieHHs, MH()OPMAMOHHBIX
TEXHOJIOTUH U cBsI3U MOCKOBCKOH 00J1acThY.

25. IlopaaoK 1 MEePHOAHYHOCTD OCyLIecTBIeHHs TeKymero KOHTPOJIs MOJTHOTHI H Ka4ecTBa
npenocrasjieHuss Mynuuunaabnoii yeayru u Kourpous 3a co6iionennem mopsaka
npeaocranjeHuss MyHHIMNAIBHON ycayru

25.1 Texymui KOHTPOJIb OCYIIECTRIAETCS B hOpME IIOCTOSHHOTO MOHMTOPHMHTA PEIICHHH U
ACHCTBUM, y4aCTBYIOUIMX B MPEJOCTaBICHHH MyHHIMIATBHOR YCIYTH JOJKHOCTHBIX JIMII,
COTPYHUKOB aIMUHHCTPALIHHU Py3CKOro ropoJIcKoro OKpyra, a Takske B (popMe BHYyTPEHHHX IIPOBEPOK
B aIMHHUCTPAIMK Py3CcKOro roposickoro okpyra Iio 3asiBICHHSM, OOpaIeHHsIM 1 5Kano6aM TpaskiaH,
MX 00BE/IMHEHNH ¥ OPraHM3aMil Ha PEIICHNUS, a TakKe JeHCTBHS (6e3eifCTBHS) JOIKHOCTHBIX JIUII,
COTPYAHUKOB aJMHHHUCTPALUK Py3cKOro ropoickoro oxpyra, y4acTBYIOIIMX B HPeIOCTABICHHUH
MynununansHoi yciryru.

25.2. Tlopsmox ocymecTBneHHs TeKyIIero KOHTpOJIS yrBepxkaaercss ['maBoit Pysckoro
TOPOJCKOTO OKpYTa.

25.3. Kontpons 3a cOGMIONEHHEM TOpAAKA IIPELOCTABICHHUS MynununansHol  yeiyru
OCYINECTBIIICTCS YIIOJHOMOYEHHBIMH JIOJDKHOCTHBIMH JIMIIAaMH MHHHCTEPCTBA TOCYNApPCTBEHHOIO
YOPaBICHHUS, HHPOPMAIMOHHBIX TEXHOJOTHA M CBSI3M MOCKOBCKOH 0OIAaCTH IIOCPEACTBOM
IIPOBEAICHUS IIJIAHOBBIX ¥ BHEIIAHOBEIX IIPOBEPOK, CHCTEMATHYECKOTI0 HAOIIOIEHUS 33 HCIIOIHEHHEM
OTBETCTBCHHBIMH ~ IOJDKHOCTHBIMHM  JIMI[AMH ~ 8/IMHHHUCTpaluu  Py3ckoro ropomckoro okpyra
TOJIOXKEHUH AJIMUHHCTPATHBHOTO PErNiaMeHTa B 4acTH COGMIONEHHS MOpS/IKa IIPEIOCTABIIECHUS
MynununaneHo# yeayru.

25.4. I1naHoBBIE IPOBEPKH aJIMHUHHMCTPAIMH Py3ckoro TOPOJICKOI0 OKpyra MpOBOASTCS HeE
dalle OIHOro pasa B FOA B COOTBETCTBHU C EXEMOAHBIM ILIAHOM IPOBEPOK, YTBEPKIAECMBIM
MUHHCTEPCTBOM  TOCYNapCTBEHHOrO  ympaBleHHs, HHPOPMALMOHHBIX TEXHONOMMH H  CBS3H
MockoBckoit o6nacty.

25.5. BHennanoBble POBEPKH aIMUHUCTpAIHH Py3ckoro TOPOJICKOIO OKpyra MPOBOASTCS I10
MCTCICHUIO CpOKa HCIOJIHCHMS paHee BBINAHHOIO YIOJHOMOYEHHOIO JOJDKHOCTHOTO JIMIA
MuHuCTEPCTBA  TOCYIAapCTBEHHOTO — YIpaBIICHHS, UHPOPMAIIHOHHBIX TEXHOJOTHH U CBS3M
MockoBckoli 06acTu peicanns 06 yCTpaHEHHH PaHee BEISBICHHBIX HapyIIEHUH, IOCTYIICHUS B
MUHHCTEPCTBO  rOCYNapCTBEHHOTO — yNpaBieHHs, WH(POPMALMOHHBIX TEXHONOIHH H  CBS3H
MockoBckoii o6macTu obpammeHuii, 3asBieHHi W KAM00 (QU3MYECKUX ¥ FOPMIAMYECKHX JIHII,
MHQOPMAIIME OT OpPraHoB TOCYJAPCTBEHHON BIACTH H OpraHoB MECTHOI'O CaMOYIIPaBJICHHUS, W3
CPEICTB MacCOBOM MHpOpManuu o (akTax HAPYUIEHHWH AJIMHHHCTPATUBHOIO perinaMeHTa u WHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOUIMX TPEGOBAHMS K IPENOCTABICHMIO YCIYTH, Ha
OCHOBaHHHU TpeOoBanwmii [IpokyparypeL
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26. OTBETCTBEHHOCTDb J0’KHOCTHBIX JIMI, COTPYAHUKOB aAMHHUCTpauuH Py3ckoro
ropojackoro okpyra, paboraukos M®I] 3a pemenus u neiicreus (6e3aeiicTeue), NpUHAMAaeMble
(ocymecTBjsieMble) HMHU B Xoe MyHUIIUNIAJIBHOH YCJIyTH

26.1. Jlo/KHOCTHBIE JIMLIA, COTPYAHUKH aJIMHHHUCTpalK Py3cKOro ropoackoro OkKpyra,
pabotHuku MO®II, oTBEeTCTBEHHBIE 3a MpenocTaBlieHne MyHUIMIIATBHOW YCIYTH W YYaCTBYIOIINE B
IPEJOCTaBICHUY  MyHUIMNAIBPHOH  YCIYTH  HECYT  OTBETCTBEHHOCTh 3a  IIPUHHMaeMbIe
(ocymecTBisieMble) B XOJA€ IPENOCTaBJIeHHs MYHHIUIAIBGHON YCIyTH pelieHds W IeHCTBHS
(Ge3neiicTBUE) B COOTBETCTBHH C TpeOOBaHUAMHU 3aKOHOATENbCTBA Poccuiickoit Meneparuu.

26.2. HenonHoe WM HEKayeCTBEHHOE MpENOCTaBICHHE MYyHHIMNAIBHOM  YCIIYTH,
BBISBJICHHOE B IIpolecce TeKyInero KOHTposIs, BIEUET NPUMEHEHHUE TUCITUILIMHAPHOTO B3BICKAHHUS B
COOTBETCTBHMH C 3aKOHOIATEILCTBOM Pocculickoit deneparum.

26.3. Hapymenue mnopsaka IpefoCTaBIeHHss MyHHIMIATLHON YCIyrH, MOBIEKIIEE ee
HEIIPe/ICTABIICHAE HJIM MpeAocTaBlieHne MyHunMnanpHOM yCIyrnm ¢ HapylmieHHeM CpoKa,
YCTaHOBJICHHOTO ~AJIMUHHUCTPAaTHBHBIM PErJIaMEHTOM, IPEIyCMAaTPHBAET aJMHHHUCTPATHBHYIO
OTBETCTBEHHOCTh ~ JOJDKHOCTHOTO  JIMI[  aJMHUHHUCTpamMu  Py3ckoro  ropojckoro  okpyra,
OTBETCTBEHHOTO  3a  COOJIONEHHE IIOpsAAKa MPENOCTAaBICHHS  MyHHUIMIAILHON — yCIIyTH,
yCTaHOBJIEHHYIO 3aKkOHOM MockoBckoii o6mactu ot 04.05.2016 Ne 37/2016-03 «Konexc MockoBcKoif
00sacT 06 aIMUHHUCTPATHBHBIX IPABOHAPYIICHUIXY.

26.4. JIOIKHOCTHBIM ~ JIMLOM  aJMHHHCTPAallMM  Py3cKoro  TOpOICKOTO  OKpyTa,
OTBETCTBCHHBIM 32 COOJIIONIEHMEM IOpSAIKA MPENOCTABICHHS MYHHIMNIAIBHON YCIyIH SIBISETCS
PYKOBOJIMUTENL CTPYKTYPHOTO TIOJAPA3JIC/ICHUs aIMHHHCTPaluH Py3ckoro ropoickoro oxpyra,
OCYIIECTBIISIOLIEr0 ACHCTBHS II0 IIPENOCTABICHHI0 MyHHIUITATBHON YCIIyTH.

27. Ilos10:xeHus1, XapAKTEPH3YIOIIHe TPEGOBAHHS K MOPSAAKY M (JopMaM KOHTPOJIS 3a
npenocrapjieHHeM MyHHIHNAILHON YCIyTH, B TOM YHCJIE CO CTOPOHBI IPAKIAH, HX
00beMHEeHHIT M OpraHu3auil

27.1. TpeboBanusaMH K OPAIKY ¥ HOopMaM KOHTPOJIS 3a PEIOCTABICHHEM MYHHUIHIATbHOMN
YCIIYTH SIBJISIFOTCS:

- HE3aBUCHMOCTb,

- THIATEJIbHOCTb.

27.2. Hes3aBHCHMOCTb TEKYINErO KOHTPOJSA 3aKiIOYaeTcss B TOM, MOJDKHOCTHOE JIHIIO,
YIIOIHOMOYCHHOE Ha €ro OCYIIECTBICHHE HE3aBHCHMO OT JIODKHOCTHOIO JIMIA, COTPYXHHKA
aAMUHUCTpaIMK Py3ckoro roponckoro okpyra, pabotanka M®I11, y4acTBYIOIIEro B pejoCTaBICHAN
MyHuIMIaIEHON YCITyTH, B TOM YKCIIE HE UMEET POJICTBA C HUM.

27.3. JIOMKHOCTHBIE MIA, OCYIIECTBISIOMEME TeKyumii KOHTPOJIb 33 IIPENOCTaBJICHHEM
MyHuuunansHol yenyrH, JOMKHBL IPHHAMATE MEpHI 0 HPEIOTBPALEHHIO KOH(JIUKTa HHTEPECOB
IPH IPEeJIOCTaBIeHHd MyHHIIUIIATTBHON YCIIyIH.

27.4. TmarenbHOCTH  ocymecTBieHHs TeKyIero KOHTpOJIS —3a [IPEIOCTABIICHUEM
MyHuIHMIaTEHON YCIYTH COCTOMT B CBOEBPEMEHHOM H TOYHOM HCIIOJHEHHH YIIOJTHOMOYEHHBIMH
NUIaMK 00SA3aHHOCTEH, IPEyCMOTPEHHBIX HACTOSIIIMM Pa3ieioM.

27.5. T'paxnane, UX OOBEIMHEHHS W OPraHM3alMH JUIS OCYLIECTBIEHHS KOHTPOJIS 3a
MpefocTaBeHneM MyHHIUITATBHOM yCIlyrd MMEIOT IPaBO HANPABIIATE B aIMHHHCTPAIHIO Py3cKoro
TOPOZICKOTO  OKpyra HWHIMBHIyaldbHbIE W KOJUICKTHBHBIE OOpalleHHs C NPENIONKECHUSIMH IO

COBCPUICHCTBOBAHUHM ITOPSAKA IMpEaOCTABJICHUS chyrn, a TaKXXe >kaJoObI U 3asBJICHUS Ha JEHCTBUS
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(6e3neifcTBYS) HOMKHOCTHBIX JIUIT aAMUHHUCTPAIMU Py3CcKOTO TOpOJICKOTO OKpyra W MPUHSATHIE UMHU
pEIIEHNs, CBSI3aHHBIE C IIPEOCTAaBICHNEM MyHHUIIUIIANBHOM YCIYTH.

27.6. I'paxxnane, uX OOBEOUHEHHS W OpPraHMU3alUU JUIS OCYIIECTBICHHS KOHTPOJIS 3a
IpeNoCTaBIeHneM MyHUIMIIANBHONR YCIYIH C IENBI0 COONIOJEHHUS TOpSAKa €€ IPEeIOCTaBIICHHUS
HUMEIOT IIPAaBO HAIpPaBJIATh B MHHHCTEPCTBO TOCYJApPCTBEHHOIO YIPABJICHUS, WH()OPMAIIHOHHBIX
TEXHOJOIMM ¥ CBA3H MOCKOBCKOH 00JacTH XajloObl Ha HapyIIEHUE JOJKHOCTHBIMH JIMIIAMH,
COTPYTHHKAaMH aJIMHHHUCTpaluu Pysckoro ropoackoro okpyra, pabotHukamu MOIL] mopsaka
IpeIoCcTaBlIeHUss MyHUIIMIIAIBHOH YCITIyTH, IOBJIEKIIEE €€ HENPEICTaBICHHE WK IPEI0CTABICHHE C
HapYIICHUEM CPOKa, YCTAHOBICHHOTO AJIMUHHUCTPATHBHBIM PETrJIaMEHTOM.

27.7. KonTponb 3a npefocTaBieHHeM MyHHIHUNAIBHOW YCIyrd, B TOM YHCIE CO CTOPOHEI
TpaX/aH UX 00beIMHEHHUH ¥ OpraHU3aluii, OCYIIECTBISETCS TOCPEACTBOM OTKPHITOCTH AEATENLHOCTH
aJJMHHHCTpanuu Py3CKOTO ropoJacKoro OKpyra IIpH IIPEIOCTaBICHHH MyHHIUNAIBHOM yCIIyrH,
NOJIy4eHHs] TOJHOW, aKTyalbHOH M JOCTOBEPHOW HH(OpMAIMH O MOpSIKE IIPENOCTaBIEHUS
MyHuIMIATBHOR yCIIyTH M BO3MOXHOCTH JIOCYIeOHOrO paccMOTpeHHs obpamenuil (kamo0) B
Iporecce Mojry4eHuss MyHUIIUTIaTbHOR YCIyTH.

27.8. 3asBUTENH MOTYT KOHTPOJNHMPOBAThH IPEOCTaBIeHHe MyHHIMNAIBHOR yCIyrH MyTeM
TIOJTyYeHHUs: HHPOPMALUU O X0Jie MPENOCTaBICHHH MyHUINIIATBHON yCIyTH, B TOM YHCIIe 0 CPOKax
3aBEPIICHUS] aJIMHHUCTPATHBHBIX NpOUEeXyp (HeHcTBUif) mo TenedoHy, MyTeM IIMCHMEHHOIO
oOpallleHHs, B TOM 9HCJIE 10 3IEKTPOHHOM moute u yepe3 PIIT'Y.

Pazpen V. Jlocynednmrii (BHecy1eGHBIIT) NOPSI0K 06:KaI0BAHKS peNIeHHIl U AeiicTBHIl
(0e3neiicTBHS) MO/KHOCTHBIX JIHII, COTPYAHHKOB aAMHHUCTpaluu Py3ckoro ropoackoro
OKpYyra, a Tak:ke paboTnuxos M®II, yuacTBylommx B npeaocraBjienud MyHHIUIAIbHOIM
ycayra

28. JlocyneOnprii (BHecy/1e0HBIIT) MOPSI0K 06:Ka0BAHMS pelIeHHil H JeiicTBHil
(Oe3xeiicTBHS) AOKHOCTHBIX JIHII, COTPYAHHKOB aJMUHHCTpanuu Py3ckoro ropoackoro
OKpYTa, a Tak:ke paboTHukoB M®II, yyacTByIomux B npexocraBienud MyHUIMOATbHOI
yCJIyru

28.1. 3asBUTENB HMEET IIPABO OOPATHTECS C XKAIOGOM B aIMUHHUCTpPAIHIO Py3cKOro ropoacKkoro
OKpyra Wi B MHHHCTEPCTBO IOCYIapCTBEHHOIO YIpPaBJICHUS, WH(OOPMAIMOHHBIX TEXHOJOTHH U
B3 MOCKOBCKOM 00/1aCTH, B TOM YHCJIE B CIICAYIONIMX CITydasix:

1) Hapymenue cpoka perucTpalyy 3asBICHHs O MPeIOCTaBIeHnH MyHHIMIANEHON YCIyrH,
YCT@HOBJICHHOTO AJIMUHHCTPATUBHBIM PETJIaMEHTOM;

2) HapylueHWe  CpOKa NpPENOCTaBICHHs MyHMIMIATLHON — yCNYIH, YCTAHOBIEHHOTO
AJIMMHHCTPaTUBHBIM PETJIAMEHTOM;

3) TpeGoBanue y 3asBMTENS JNOKYMEHTOB, HE IIPELYCMOTPEHHBIX AJIMMHHCTPATHBHBIM
PErIaMeHTOM IS IpeoCTaBIeHlss MyHUIIMIIABHON YCIIyTH;

4) 0TKa3 B npueMe JOKyMEHTOB y 3asBHTEINs, €CIIM OCHOBAHMS OTKa3a HE MPETyCMOTPEHBI
AJIMUHHCTPAaTUBHBIM PETIAMEHTOM;

5) oTKas B MpPENOCTAaBICHMHM MYyHUIMOAIBHONW yCIyrH, €CJIIH OCHOBAaHUS OTKa3a He
IpeayCMOTPEHBI AIMUHUCTPATHBHBIM PErJIAMEHTOM;

6) TpeGoBanne c 3asgBUTENS HPU MPEAOCTABICHHM MyHHMIMIANBHON YCIYTH ILIATHL, He
IpeayCMOTPEHHON AJIMUHUCTPATUBHBIM PErIaMEHTOM;
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7) OTKa3 NOJHKHOCTHOTO JIMIA aAMHHICTPALMK Py3¢KOro ropoIckoro OKpyra B HCIIPaBICHUH
JOIYIIEHHBIX ONEYaTOK W OMMOOK B BBIIAHHBIX B pe3yibTaTe MpPeNOCTaBICHHS MyHUIUNAIBHOMN
YCIIyT# JOKYMEHTaX JIM0OO HApYLIEHHE YCTAHOBJICHHOTO CPOKA TAKMX MCIIPABJICHHI.

28.2. Xanoba nosmaercs B MUCHMEHHOM (popme Ha GyMaKHOM HOCHTEJIE, JTU60 B JJIEKTPOHHOU
bopwme.

28.3. XKanoba mosxer ObITh HampaBieHa Mo moute, uepe3 M®L, ¢ HCHOIB30BAHHEM
HH(}OPMAIIHOHHO-TEIEKOMMYHHKAIMOHHOM ceTr « THTepHeT», 0(HIHATBHOTO caifTa aJMUHUCTpAINH
Pysckoro roposckoro okpyra, mopraist uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe
MOJXET OBITh IPUHATA IIPH JINYHOM IIpHEME 3asBUTEIIL.

28.4. XKanoba HOMKHA COJIEPIKATH:

a) HaMMEHOBAaHUE OPraHa, MPEeJOCTABIAIOMEro MyHHIHITATBHOM YCIIyTH, 1100 OpraHM3alliH,
y4JacTBylome# B npenocrasieHun MynumunaneHoit yeayrum (M®LD); daMuino, AMs, oT4ecTBO
MOJKHOCTHOTO JIML@, COTPYJHMKAa OpraHa, HPEIOCTABJIAIOMEr0 MyHHIMIAILHYIO YCIyry JHGO0
pabOTHHKA OpraHM3allMH, YYaCTBYIOLIEH B MPEOCTABIEHMM MYyHHIMNIATBHOM YCIYTH, pEeIIeHHS U
AercTBus (Oe3neHCTBHE) KOTOPOTO 00KAILYIOTCS;

0) dammnuro, UM, 0TYECTBO (LOCNEIHEE - MPH HANUYHH), CBEIEHHS O MECTe SKHTEIbCTBA
3asiBATENS - PU3MYECKOTO JIHIA MO0 HAMMEHOBAHKE, CBEICHHS O MeCTe HAXOMICHUS 3asBHTES -
FOPHIMIECKOr0 JIMIA, & TaK)Ke HoMep (HoMepa) KOHTaKTHOTo TeeoHa, aapec (aapeca) SMeKTPOHHOM
IOYTHI (IIPM HAIMYHH) U IIOYTOBBI ajipec, MO KOTOPHIM JOJDKEH OBITH HaIpaBJIeH OTBET 3aABUTEIIIO;

B) CBEJICHUS 00 00XKAITyeMbIX PELICHUSIX U ACHCTBHAX (6e3neiicTBUn);

I') JOBOJIbL, TI0 KOTOPEIM 3asiBUTENh HE COTJIACEH C PEIICHHEM U JeHCTBHEM (GezneiicTBHEM).

3asBHTENIEM MOTYT OBITh IIPEICTABIIEHE! JOKYMEHTHI (IIpH HAJIM4NH), TIOATBEPIKIAIOIIUE €0
JIOBOJIBI, THOO UX KOITUH.

28.5.B cmywae ecmm kanoba momaercs yepes MPEACTABUTENST  3asBUTENS, TaKXKe
IPENCTaBISIETCS TOKYMEHT, IOATBEP)KAAIOINUH OJHOMOYHS Ha OCYILECTBIICHHE ISHCTBHYM OT MMEHU
3asBHUTEIS.

28.6. JKanoba, mocTynuBIIAsS B aaMHHHUCTDPALIHIO Py3ckoro ropoickoro oxpyra, momIexuT
PAaCCMOTPEHHMIO  TOJDKHOCTHBIM  JIMIIOM, YIOJHOMOYEHHBIM Ha PAacCMOTPEHHE Halod, KOTOpOe
obecrieunBaer:

1) mpuem u paccMoTperHe ka6 B COOTBETCTBHH ¢ TpeGOBAHUAMH denepabHOTO 3aKOHA OT
27.07.2010 Ne 210-@3 «O6 opraHu3anuy mpeIOCTaBICHUS FOCYTapCTBEHHBIX W MYHHITHIIAIBHBIX
YCIIYT»,

2) wuaQopmupoBamme 3asBHTENEH O TOpAAKE OGKATOBAHMS pEIIEHHH W JeHCTBHIA
(Ge3meficTBuA), HApYIIAIOIIMX KX IIPaBa U 3aKOHHBIE UHTEPECHI.

28.7. JKanoba MOATEKUT PErMCTPALUU HE IO3MIHEE Clenyronero pabodero QHS co OHS ee
HOCTYIUICHHS.

Kaoba MmomIexuT paccMOTPeHHIO:

1) B Teyenne 15-tu pabounx mHeit co mHA ee PETHCTpalliK B OpraHe, ecinu 0oiiee KOPOTKHUE

CPOKH pacCMOTPEHHSI JKaJI00bI HE yCTAHOBJICHBI PyKOBOJUTENAMH OPraHa;

2) B TeueHHe 5-TM paGouMXx IHEH co aHA ee PETHUCTpallMK B Cily4ae 00aJloBaHHs OTKa3a B
MpHEME JIOKYMEHTOB y 3asBHUTENS THOO B MCIPABICHHMH JOMYIICHHBIX ONEYaTOK M OMMGOK WIH B
CIyJae 00XKalOBaHHs HAPYIICHHUs yCTAHOBIEHHOTO CPOKA TAKHX UCIIPaBJICHHIA,

28.8. B cnyuae ecnm 3asBuTeneM B aIMUHHMCTPALUIO Py3cKoro roponckoro okpyra momaHa
Kayo0a, pelenne Mo KOTOPOil He BXOHUT B €0 KOMIIETEHIHIO, B TCUEHHE 3-X pabouux JHeH co aHs
€C PCTHCTpallMM B aJMHUHHUCTPAlMH Py3cKOro ropojckoro okpyra xano6a IepeHampaBisercs B
YIOJHOMOYEHHBI Ha €€ pPacCMOTpPEeHHE OpraH, O 4YeM B ITHCHMEHHOM dopme uHPOpMHUpyeTCH
3asBUTEJIb.

IIpu >TOM CpOK pPaccMOTpeHHS XamoObl HCUMCISETCS CO THS PETUCTpa Kalo0bl B
YHOJHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

28.9. Io pe3ymnbTatamMm pacCMOTPEHHUS KaTOOBI aIMHHHCTpAIHs Py3cKoro ropoackoro okpyra
IPHHUMACT OJIHO U3 CIEAYIOIIUX PEIICHUI:
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1) ynoBnerBopsieT xajio0y, B TOM YHCJIE IIyTEM OTMEHBI MPHHITOTO PEIICHUS, UCIPABICHUS
JONYIIEHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B pe3ysbTare MpeAocTaBiIeHHS MyHHUIIUNAIbHOMI
YyCIYyrH JOKYMEHTax, BO3Bpara J3asBUTEIIO JIEHEKHBIX CpPEACTB, B3MMaHHE KOTOPHIX He
IIPENYyCMOTPEHO HOPMAaTHBHBIMU IIPaBOBBIMH akTaMu Poccuiickoit ®Denepaiiuu, HOpMaTHUBHBIMU
[IPaBOBBIMH akTaMu MOCKOBCKOH 0071acTH;

2) OTKa3bIBACT B yJIOBJICTBOPEHHH HKATOOBL.

28.10. He mo3nnee aHs, CIEIYIONIETro 3a JHEM IPHHATUS PELICHHS, YKa3aHHOTO B MMyHKTE 5.9

AJIMMHHMCTPaTUBHOI'O pErjlaMeHTa, 3asBHTENI0 B MHCBMEHHOM (GopMe H Mo JKelaHUIO 3asBUTENS B
3JIEKTPOHHOM (hOpMe HaNpaBIIIETCS MOTHBHPOBAHHEIA OTBET O PE3yJIbTaTaX pacCMOTPEHHS KaIO0ObI.

28.11. Ilpm ynoBIETBOPEHHH >KaJoOBI aJMHUHUCTpAUH Py3CKOro TOPOJICKOTO OKpyra
IPUHUMACT HCYEPIBIBAIONINE MEPHI II0 YCTPAaHEHHIO BBISABICHHBIX HAPYIICHHH, B TOM YHCJIE IO
BbIaye 3asBUTENIO PE3yJIbTaTa IPEIOCTABICHUSI MyHUIIUIIATBLHON YCIyTH, HE MO3HEE 5-TH paboumx
JHEH CO IHS MPUHSATHS PeIICHUS.

28.12. AnmuHucTparus Py3ckoro ropoackoro okpyra OTKassIBaeT B YIOBIETBOPEHUH KaT0ObI
B CJIEYIOIUX CIIyJasx:

HaJIMYHS BCTYIUBILETO B 3aKOHHYIO CUILY PELIEHUS Cya, apOUTPasKHOTO Cy/1a 10 JKalo0e ToM
K€ IIPEJIMETE U IO TEM K€ OCHOBAHHUSM;

[OJa4l  HKAIOOBl JIMLOM, IIOJHOMOYHS KOTOPOrO He MOATBEPKIAEHLEI B  IIOPAJIKE,
YCTaHOBJICHHOM 3aKOHOJATeIbCTBOM Poccuiickoit deneparum;

HAJIMYUS PEIICHUsT 10 KanoOe, NPHHATOIO paHee B COOTBETCTBHH C TPeOOBAHUAMH
AJZIMAHACTPAaTUBHOTO PErIaMeHTa B OTHOIICHHUH TOTO YK€ 3asBUTENS U II0 TOMY XK€ IPEIMETY XKalo0bl;
IPU3HAHUS KaJT00bI HEOOOCHOBAHHOM.

He mosmmee nus, cremyromero 3a JHeM INPUHATHS PEIIEHHs 110 Kanobe, 3asBHTETIO B
NUCBMEHHOM (QopMe ® 10 KenaHHWIO 3asBUTENS B OJIEKTPOHHOM (opMe HampaBiIseTcs
MOTHBHUPOBAHHBINA OTBET O pe3yIbTaTax PacCMOTPEHHS KaIOObI.

28.13. B ciryyae ycTaHOBJIEHHS B XO/I€ WIIH II0 PE3yJIbTaTaM PacCMOTPEHHS JKaT06bl IPH3HAKOB
COCTaBa aIMUHUCTPATHBHOIO IIPABOHAPYIICHHS WM IPECTYIUICHHUS JOJDKHOCTHOE JIMILO, HAIETIEHHOE
TIOJIHOMOYMSAMH IO PACCMOTPEHHUIO XKaji00, He3aMeTIMTEIbHO HAalPaBIIsieT HMEIOIIHUECS MATEPUATIE] B
MuHKiCTEPCTBO  TOCYIapCTBEHHOrO — yhpaBlieHHs, HHQOPMAMOHHBIX TEXHONOTHH ¥ CBA3M
MockoBckoii 06,1acTH UM OpraHbl IPOKYPaTyphl COOTBETCTBEHHO.

28.14. B oTBeTe 110 pe3ynbTaTaM pacCMOTPEHHS JKaAIOOBI yKA3BIBAIOTCSL:

1) moykHOCTE, pamMumus, UMs, OTYECTBO (IIPH HAIMYHM) TOJHKHOCTHOTO JIMIA, IIPHHSBIIETO
pELIeHHe T10 Kalooe;

2) HOMED, JlaTa, MECTO IPHHSATHS PEIIEHHS,

3) cBefleHUs. O JIOJDKHOCTHOM JIMIE, pelICHHe WA JelcTue (6e3meiicTBHE) KOTOPOro
obxanyercs;

4) bamunus, uMs, 0TIECTBO (TTOCIIEIHEE IPU HATMYKMH) MM HANMEHOBAHHE 3asBUTENIS,

5) OCHOBaHHS JUIS IPUHSTHS PELIEHHUS T10 JKaIo0e;

6) IpUHSTOE 110 Kalobe pelIeHuE;

7) B ciydae ecmu kajmoba Ipu3HaHa OGOCHOBAHHOW — CPOKM YCTPAHEHHS BBISBICHHBIX
HapyIICHHH, B TOM YUCIIC CPOK IIPEJOCTABICHHS pe3y bTata MyHUIMNIATBHON yCITyTH;

8) B ciydyae ecnu skanob6a Ipu3HAaHA HEOOOCHOBAHHOMW, - TIPUYMHEI IIPU3HAHUS IKAIOGHI
HEOOOCHOBAaHHO! 1 MH(OpMANKS 0 mpaBe 3asBUTENs 06XKATOBATH TIPHHATOE PELICHHE B cynebHOM
HOpSTIKE;

9) cBenieHus 0 HOPsNKE 00XKATOBAHKS IPUHATOTO IO KAN06E PEIIeHHUS.

28.15. OtBer mo pesynbTaTaM PacCMOTPEHHUS HKaIOOBI MOAMUCHIBACTCS YIIOMHOMOYEHHBIM Ha
PacCMOTPEHHE JKAJI00BI HOJDKHOCTHBIM JIHIIOM aIMHHHCTPAIUK Py3cKoro ropoickoro okpyra.

28.16. agmunucTpaums Py3ckoro ropockoro okpyra BOpaBe OCTaBHTD XaynoOy 6e3 oTBeTa B
CIENYIOUINX CITyJasiX:
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1) oTcyTeTBUS B )anobe (aMHINK 3asBUTENS WIH IOYTOBOTO ajpeca (aapeca 3JIeKTPOHHOM
II0YTHI), 10 KOTOPOMY JOJDKEH OBITH HalpaBiieH OTBET;

2) HanM4us B KanoOe HEIEeH3YPHBIX JMOO0 OCKOPOWTENBHBIX BBIPAKEHHWH, YIpo3 >KM3HH,
3I0POBBI0 ¥ MMYIIECTBY JOJDKHOCTHOTO JIMIIA, @ TAaKXKe 4iIeHaM ero ceMbd (kajoba ocraercs 6e3
OTBETA, IIPH 3TOM 3asABHTEIIO COOOIIAETCS O HEJOMYCTUMOCTH 3JI0YIIOTPEGIICHUS IPABOM);

3) OTCYTCTBHSI BO3MOXKHOCTH ITPOYUTATH KaKyIO-IHO0 4acTh TEKCTa XKaIo0bl (Kanoba ocTaeTcst
0e3 0TBETa, O YeM B TEUCHHE CEMH JHEH CO JHs PErHCTPaIMH XKaI0Obl COOOLIAETCS 3asSBUTENIO, €CITH
ero GaMHuIMs ¥ TOYTOBBIN aJJpec IMOIA0TCS IIPOYTEHHIO).

28.17. 3agBuTens Brpase 00XkaToBaTh MIPHHSATOE 110 JKANO0E peleHne B CyAe6HOM MOPSIKE B
COOTBETCTBHMH C 3aKOHOJATENbCTBOM Poccuiickoii deneparu.

28.18. Ilopsnok paccMoTpeHus >xano® 3asButeneit MHHHCTEPCTBOM TI'OCYIapPCTBEHHOTO

yIpaBjieHHs, KHPOPMALMOHHBIX TEXHOJOTHH U CBSI3U MOCKOBCKOM 001aCTH MPOMCXOIUT B TIOPSIKE
OCYILECTBJICHUSI KOHTPOJSL 3a IPEIOCTABIECHHEM TOCYNAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIIYT,
YTBEPXICHHOM IocTaHoBeHueM [IpaButensctBa MockoBckoit o0aactu ot 16.04.2015 Ne 253/14 «O6
yTBepxkaeHud [lopsaka oOCyIIeCTBIEHHS KOHTPOJS 3a IPEJOCTABICHHEM TOCYJAPCTBEHHBIX U
MYHHIIHIIATBHBIX YCIYT HAa TEPPUTOPUH MOCKOBCKOM 001aCTH U BHECEHUH H3MeHeHui B [Tooxenue
0 MuHHCTEPCTBE TOCYJAapCTBEHHOIO YIpaBlICHHs, HHOOPMAIMOHHBIX TEXHOJIOTHH M  CBSI3U
MockoBckoit o0acTuy.

Pasznen VI. IlpaBuia 06paboTki nepcoHaNbHBIX JAHHBIX NPH OKa3aHMH MyHHIUIAILHOM
yCayru

29. IlpaBuia 06padoTKH MEPCOHATLHBIX AAHHBIX IPH OKa3aHuH MyHHIHNIAIBLHOM YCIyrH

29.1. OOpaboTka mnepcOHATBHBIX JAHHBIX IpPH OKa3aHHWH MyHMIMNATBHON yCIyrH
OCYILECTBJIACTCST HA 3aKOHHOW M CIPABEIJIMBOH OCHOBE C y4eTOM TpeOOBaHMI 3aKOHOIATENHCTBA
Poccuiickoit Denepariu B cdepe nepcoHanbHbIX TaHHBIX.

29.2. OOpaboTka NEpPCOHATBHEIX NAHHBIX I[IPH OKa3aHMH MyHHIMNAIBHON YyCIyrH
OrPaHUYHMBACTCS JIOCTHIKCHHEM KOHKPETHBIX, ONPEJETCHHBIX HACTOSIIMM AJIMHHUCTPATHBHBIM
perinameHToMm menei. He nomyckaercs o6paboTka nepcoHaibHBIX JaHHBIX, HECOBMECTUMAS C LEJISIMU
cOopa nepcoHaIbHBIX JaHHBIX.

29.3. OGpaboTke MoAIEkKAT TOIBKO MEPCOHATBHBIE NAHHBIE, KOTOPHIE OTBEYAIOT IEJSIM HX
00paboTKH.

29.4. llenvio 06pabOTKH MEPCOHANBHBIX JAaHHBIX SBJIACTCS MCIOJNHEHHE JOJIKHOCTHBIX
OOSI3aHHOCTEH M IOJHOMOYMH COTPYAHHKAMH aIMHHHCTPAlMHM Py3cKoro ropoackoro OKpyra B
NpONECCE MPEOCTABICHUS MyHHIMNANTBHOR YCIYTH, a TaKKe OCYLIECTBJIEHHS YCTAHOBICHHBIX
3aKOHOZIaTebCTBOM Poccuiickoii Denepaluu rocy 1apcTBEHHBIX QYHKIHMI 110 06paboTKe pe3yIbTaToB
IpeI0CTaBICHHOM MyHHIIMIIAIBHON YCITyTH.

29.5. Tlpu 06paboTKe NEPCOHANBHBIX JAHHBIX B LENAX OKa3aHHs MyHHIHIATBHOM YCIIyTH HE
Jlonyckaetes o0beIMHeHne (a3 TaHHBIX, COJIEPIKAIINX EePCOHATBHBIE TaHHbIE, 06paGoTKa KOTOPBIX
OCYILIECTBIISICTCSI B LIENISAX, HECOBMECTHMBIX MEXKJTY COOOIA.

29.6. Conepxanne u 00beM 00pabarThiBAEMBIX MEPCOHANBHBIX  JAHHBIX  JOJIKHBI
COOTBETCTBOBATh 3asABJICHHON I1enu o0paboTku. OOpabaThiBaeMble II€pCOHATBHBIE JaHHBIE HE
JIOJIKHEI OBITH M30BITOYHBIMH 110 OTHOIICHHIO K 3asIBJIEHHOM 1eIH X 06paGoTKH.

29.7. Tlpu 06paboTKe NEpCOHATBHBIX MAaHHBIX JODKHBI OBITH 0OeCIeYeHBl TOYHOCTB
TICPCOHANBHBIX JAHHBIX, MX JIOCTATOYHOCTh, @ B HEOOXOAMMBIX CIIy4asX M AaKTyalbHOCTh IO
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OTHOIIEHUIO K Ienu 00paboTKH MepCcOHATbHBIX JaHHBIX. JIODKHOCTHBIE JIHMIA aIMUHHUCTpALlUH
Py3ckoro ropojickoro Okpyra JOJDKHBI IPHHUMATh HEOOXOIMMBIE Mepbl JH00 oOecneuuBaTh HX
IPUHATHE 110 YJAJICHUIO WJIM YTOUHEHHIO HETIOJIHBIX, MJIM HETOUHBIX JIaHHBIX.

29.8. XpaHeHHE NEPCOHATBHBIX JaHHBIX JOJDKHO OCYLIECTBISATHCS B (pOpMeE, IIO3BOJISAIOMIEN
OTIPEJICTUTh CYyOBEKTa MEePCOHAIBHBIX JTaHHBIX, HE JIOJIbIINE, YeM 3TOro TpeOyeT menb 00paboTKH
IePCOHAJIBHBIX JaHHBIX, €CJIM CPOK XPaHEHHUs EPCOHATBHBIX JTAHHBIX HE YCTAaHOBJIEH (peaepabHbIM
3aKOHOJATENbCTBOM, 3aKOHOJATENHCTBOM MOCKOBCKOH 00J1aCTH, JOTOBOPOM, CTOPOHOH KOTOPOTO,
BBIFOJI0NpHOOpeTaTeieM WK MOPYYUTENEM, 10 KOTOPOMY SIBJISIETCS CYOBEKT MEPCOHATBHBIX JaHHBIX.
OO6pabaTbIiBacMble NEPCOHANBHBIE JaHHBIE IOJJIEKAT YHHUTOXKECHHUIO JTHOO O0OE3MYMBAaHHIO 10
JIOCTIDKEHHH Lieled oOpaboTKU MM B CiIydae yTpaThl HEOOXOJUMOCTH B JOCTHIKEHHH 3THX IEJEH,
€CIIM MHOE HE MPElyCMOTPEHO 3aKOHOIATEIECTBOM.

29.9. B cooTBeTcTBUU C L1eNbI0 00pab0TKH NEPCOHATBHBIX JAaHHBIX, YKa3aHHOU B IMOAMYHKTE
30.4. AIMHHUCTPAaTUBHOIO peIJIaMeHTa, B aJMHHHCTpAIlMd Py3CcKOrO TOpOJCKOTO OKpyra
00pabaThIBaloTCs MepCOHAIBHBIC JaHHBIE:

1) dammnus, ums, oTuecTBO (TMOCITEIHEE IPH HATHYKH);
2) aapec MecTa XUTEIbCTBA;
3) moMaIIHMiA, COTOBBIN Teae(OHEI;

29.10. B coOTBETCTBUH C IENBIO0 00pabOTKH MIEPCOHANBHBIX JaHHBIX, YKA3aHHOU B IIOIIYHKTE
29.4 AIMHUHHMCTPATHBHOIO PerjaMeHTa, K KaTerOpHsIM CyOBhEKTOB, IEPCOHAIBHBIE JAaHHBIE KOTOPBIX
00pabarpiBaroTcss B aIMMHUCTPAlMd Py3cKOro TOpOACKOrO OKpyra, OTHOCSATCA TIpaKiaHe,
O0paTHBIIMECS B  aJMUHHCTPAIMIO Py3CKOTO TrOpOJCKOTO OKpyra 3a IIpeOCTaBICHHUEM
MynununantsHON yCIyru;

29.11. Cpoku 00paGOTKH M XpaHEHHS YKa3aHHBIX BBINIE IIEPCOHATBHBIX JAHHBIX
OIIPEZENAIOTCSI B COOTBETCTBHH CO CPOKOM AEHCTBHS COTJIALICHHUS ¢ CYOBEKTOM, a TaK)Ke HHBIMU
TpeOOBaHUAMM 3aKOHOJATENhCTBA M HOPMATHBHEIMH JIOKYMEHTAMH. [l0 HCTEUEHHIO CPOKOB
00pabOTKH ¥ XpaHEHHS IEPCOHABHBIE IAHHBIE TTOJIEKAT YHUUTOKEHHUIO TUO0 00e3THIHBAHMUIO, ECITH
HHOE HE IPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.

29.12. B cimyyae NOCTHMKEHHS LielM OOpabOTKH IEPCOHAIBHBIX JAHHBIX aIMHHHCTPAIIUS
Pysckoro ropoackoro okpyra — o0si3aH IpeKkpaTuTh 0GPaGOTKY IIEpPCOHANBHBIX MAHHBIX HIIH
obecreunTs e mpeKparenue (ecim 06paboTKa MEPCOHANBHBIX JTAHHBIX OCYIIECTBISETCS APYTUM
JIHAIOM, ACHCTBYIOIIUM II0 €r0 HOPYUSHUIO YHHUYTOKHUTE IIEPCOHANIBLHBIE JAHHBIE WM 00ECIICUUTh X
YHUYTOXKEHHE (ecnu 00pabOTKa MepCOHANBHBIX MAaHHBIX OCYIIECTBIISIETCS APYTHM  JIHIIOM,
ACHCTBYIOIIMM II0 €0 IIOPYYEHHIO B CPOK, He MpeBblmaromumii 30 qHel ¢ IaThl JOCTHYKEHHS LEeIn
00pabOTKH IIEPCOHANBHBIX JIAHHBIX, €CIM HMHOE HE IPEIYCMOTPEHO CIIyXKEOHBIM KOHTPAKTOM,
JIOTOBOPOM HMJIU COTJIAIIICHHEM, CTOPOHOM KOTOPOTO SBJISETCS CYyOBEKT MEPCOHANIBHBIX JAHHBIX, MO0
€CM  aIMUHHUCTpalHss Py3cKOro ropojackoro okpyra He BIOpaBe OCYIIECTBIATH O06PAGOTKY
IEPCOHANBHBIX JTaHHBIX 0e3 coryiacus cyObeKTa MNEepCOHANBHBIX JAaHHBIX HAa OCHOBAHMSX,
IPEAyCMOTPEHHBIX (peliepaTbHBIMU 3aKOHAMH.

29.13. B cimydae oT3BIBa CyOBEKTOM MEPCOHAIBHBIX MAHHBIX COIJIACHS HA 00paboTKy ero
IIEPCOHANIBHBIX JAHHBIX aIMHHHUCTpalusi Py3ckoro ropoickoro oxpyra JOIKEH MpPEeKpaTHTh HX
006paboTKy nim o6eceunTs NpeKpaleHne Takoi 06paboTku (ecan 06paGoTKa IIEPCOHAJIBHBIX JTAHHBIX
OCYLIECTBIIAETCA JIPYTHM JIMLIOM, JACHCTBYIOIMM II0 MOPYYCHHIO aJMHHHCTPAlMM Py3ckoro
TOPOJICKOTO OKpyra M B Clly4yae, €CJI COXpaHEeHHE IIEPCOHATBHBIX TaHHBIX 0oJiee He TpebyeTcs mIs
neseit 00paboTKH MepCOHANBHBIX JaHHBIX, YHUUTOXKHTh HEPCOHATBHbIC TAHHBIE WM 0OECIIEUnTh HX
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YHHUUYTOXeHHe (eciu 00paboTKa IEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS APYTHM  JIHIIOM,

ACHCTBYIOIIUM 110 MOPYYEHUIO aJMHHHCTPALMH Py3CKOro TroOpojCcKOro OKpyra) B CpOK, He

npessimaomui 30 KaneHIapHBIX JHEH C JaThl MOCTYIUIEHHS YKa3aHHOTO OT3bIBA, €CJIH MHOE HE

IIPEJTyCMOTPEHO CIIY)KEOHBIM KOHTPAaKTOM, JOTOBOPOM HIIM COTJIALIEHHEM, CTOPOHOH KOTOPOTo

ABIIACTCS CyOBEKT [IEPCOHAIBHBIX TaHHBIX, TH0O0 €CIIM aIMUHHUCTpAIHs Py3cKoro ropoaickoro okpyra

HE BIIPABE OCYIIECTBITH 00pabOTKY MEPCOHANBHBIX JAHHBIX 03 COracus CyOheKTa NepCOHaTBHBIX

JIAaHHBIX Ha OCHOBAHMSAX, IIPEyCMOTPEHHBIX (ellepalbHBIMI 3aKOHAMH.

29.14. YHUYTOXEHHE TOKYMEHTOB, COAEPIKAIIMX IEPCOHATBHEIE JaHHBIE, YTPATHBIINX CBOE
IIPAaKTHYECKOE 3HAUCHHE U HE TOICIKAINUX apXUBHOMY XPaHEHHIO, TPOU3BOUTCS HA OCHOBAaHUHU aKTa
YHHYTOXXEHHS EPCOHATBHBIX JTaHHBIX.

29.15. VnonHomo4eHHBIE JIMI]A Ha MOJTy4YeHHe, 00pabOTKy, XpaHEHHe, Tepenady H Jro6oe
JIPYroe KCII0JIb30BaHUE NTEPCOHANBHBIX JaHHEIX 00S3aHbI:

1) 3HaTh W BBRIMONHATE TpeGOBaHMA 3aKOHOAATENLCTBA B OOJNACTH OOECTIEYEHHS 3AlUTHI
NIEPCOHATBHBIX JaHHBIX, AJIMUHUCTPATUBHOTO PErJIaAMEHTA,

2) XpaHHTE B TaliHe H3BECTHEIC MM [IEPCOHANBHbIE JAHHbIE, HHPOPMHPOBATH O (aKTax HapylIeHUS
TOpsi/IKa OOPAIIEHHS ¢ IEPCOHATBHBIMHU JJAHHBIMH, O [OIBITKAX HECAHKIIMOHUPOBAHHOTO OCTYIIA
K HUM;

3) cobmonate npaBuIa MCIONB30BAHUS IEPCOHANBHBIX JAHHBIX, MOPSIOK HX ydeTa U XpaHEHHs,
UCKITFOYUTH JOCTYI K HUM ITIOCTOPOHHHX JIHII;

4) 0OpabarbIBaTh TOJLKO Te TIEPCOHANBHBIC JaHHBIE, K KOTOPBIM TIOTYYeH JOCTYII B CHITY UCHIOJTHEHUS
CIIy)KeOHBIX 00s13aHHOCTEN.

29.16. Ilpu 06paboTKe NEPCOHAIBLHBIX JAaHHBIX YIOJTHOMOYEHHBIM IMIAM Ha MOJIyYeHHe,
00paboTKy, XpaHeHHe, Iepefady H JI000e APYTOoe HCIONB30BAHHE MEPCOHATBHBIX JAHHBIX
3alperaeTcs:

1) Hcmonb30BaTh CBEICHHUS, COAEPIKALLNE IEPCOHANbHBIE JaHHBIE, B HECIYKEOHBIX LENAX, 4 TAKKE B
CIYXKEOHBIX LENsX - NP BECHHH IIEPETOBOPOB II0 TeNE(OHHOM CETH, B OTKPBITO IIEpenHCKe,
CTaThSIX U BBICTYIUICHHSIX

2) mepemaBaTh II€pCOHANGHBIE JAHHBIE 110 HE3AIIMIIEHHBIM KaHAlaM  CBSI3U (Teneraim,
(akcuMuIBEHAs CBSI3b, IEKTPOHHAS 110YTa) 0€3 HCIIONB30BAHHS CepTU(QHLIUPOBAHHBIX CPEJCTB
Kpunrorpaguyeckoi 3auuTel HHGOPMAaIKY;

3) BBINOJNHATH HA IOMY PaGOTHI, CBSI3AHHbIE C MCIIOIB30BAHMEM IIEPCOHAIBHBIX IAHHBIX, BEIHOCHTD
AOKYMEHTBI U JPYTUe HOCUTEIH HH(POPMAIMH, COJIeprKalllie ePCOHAIbHBIE JAHHBIE, H3 MECTa UX
XpaHEHHS.

29.17. Jluna, ymoJHOMOYEHHBIE Ha IOJTyYCHHUE, 00paboTKy, XpaHeHHe, Tepeaadyy U Joboe
ApYroe HCIONB30BAHUE IIEPCOHANBHBIX JI@HHBIX, BHUHOBHBIE B HApYLIEHHH TpeOOBAHHIA
3aKOHOJATeJIBCTBA O 3AIIMTE NEPCOHAIBHBIX JaHHBIX, B TOM YHCIE JONYCTHBLINE PasIiIAlICHHE
TIEPCOHATILHBIX aHHBIX, HECYT MEPCOHATBHYIO PAKAAHCKYIO, YTOJIOBHYIO, aIMUHHCTPATHBHYIO,
JUCHHUILIMHAPHYIO U HHYIO IPEYCMOTPEHHYIO 3aKOHOIATENLCTBOM OTBETCTBEHHOCTD.

29.18.  AmvumucTpamust Pysckoro ropomckoro okpyra il 3amuThI IIEPCOHAJIBHBIX JAHHBIX OT
HETIPaAaBOMEPHOI'O HJIH cnyqaﬁHoro J0CTylIa K HUM, YHHUYTOXKEHUS, HU3MCHCHUS, 6HOKI/IpOBaHI/Iﬁ,
KOITMPOBAaHUS, MPENOCTABICHUS, PACIIPOCTPAHEHUSI MEPCOHAILHBIX JAHHBIX, a TAKXKE OT HHBIX
HENPaBOMEPHBIX JCHCTBHI B OTHOLICHWH TEPCOHANBHBIX NAHHBIX, IIPHHEMAET MEpHI 3allHTEL
[pelyCMOTPEHHBIE 3aKOHOaTeIbCTBOM Poccuiickoit Denepanyu.
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IIpunoxenue 1. TepMuHbI 1 onpe/eIeHUA

B AIMUHHCTPAaTUBHOM pETJIaMEHTE UCIIONB3YIOTCS CIIEAYIOIIHE TEPMHUHBI U OIIPEIEICHHUS:

MyHununanbHas
ycayra
AIMUHHUCTpPaTHBH
Bl perjaMenT

3asgBuUTEND

AJIMUHHUCTpAIHS
Py3ckoro
TOPOJCKOro OKpyra
Ilonpaznenenue

I'KY MO «MO
MO®I»

M®I]

Cetp UnTepHeT
PIIT'Y

3asiBiieHue

Oprans BiacTu

ncC

JInunpiii  kabuseT
3asBUTEIIS Ha
PIITY

AUC MODI]

PI'UC

Y nocroBepsromumii
LEHTP

SUIT

@aiin nokymenTa

MYHHUIUIIJIbHASA yCJIyra IO BblJaue BBITACKHA M3 PeecTpa MYHHIUIIAILHOIO
umymecTa Py3ckoro roposickoro okpyra MockoBCKo# 001acTu;
aIMUHUCTPATUBHBIA PErNIaMEHT IPENOCTABICHUS MYHHUIUIAIBHOM YCIYTH I10
BbIJJaY€ BBHINMCKH M3 pEecTpa MYHHIUIAIGHOTO HMYIIECTBa Py3cKoro
rOpPOACKOro okpyra MockoBckoii 001acTy;

nuno, obpamaromeecss ¢ 3asBICHHEM O MpPEIOCTaBIeHHH MyHHIUNAIBHOM
yCIIyTH;

Opran MeCTHOTrO CaMOYNpaBICHUS, YIIOJHOMOUYEHHBIH Ha IpeJOCTaBIIEHHE
MyHununansHOU yCayr;

CrpyKTypHOE mopassieNleHne aIMUHHCTPAIH Py3cKOro ropojcKoro oKpyra,
HEIIOCPEJICTBEHHO  OCYINECTBJIAIOINEE  IpEOoCTaBleHHe MyHHIUIAILHON
yCIIyTH;

[ocymapcTBeHHOE Ka3eHHOE yupexaeHre MocKkoBcKkoil 06macti « MOCKOBCKui
00J1aCTHOH MHOTO(YHKITHOHATBHBI [EHTP MPENOCTABIIEHHUS TOCYIaPCTBEHHbIX

U MyHHIUIAIBHBIX YCIIyTY;

MHOTOQYHKIMOHAIBHBIA  LEHTP IPENOCTABIEHHS TOCYJAapCTBEHHBIX U
MYHUITUITATBHBIX YCIYT;

HH(OPMAIMOHHO-TENEKOMMYHHKAIHOHHAS CeTh «MIHTepHEeTY;

rocylapcTBeHHas MH(popManuonnas cucteMa MockoBckol obmactu «Ilopran
FOCYNapCTBEHHBIX M MYHUIMIAIBHBEIX  YCIYT  MOCKOBCKOM  o6iacTy,
pacrnojioxeHHas B cetu MHTepHeT no agpecy http://uslugi.mosreg.ru;

3apoc O NPEAOCTaBICHUH MyHULMIANBHOM YCIyrH, NMpeACTaBIEHHBIH JTIOOBIM
IPETyCMOTPEHHBIM AIMUHUCTPATUBHBIM PErJIAMEHTOM CIIOCOOOM;
FOCYapCTBEHHbIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPABIICHHsI, YYaCTBYIOLIHE B
NPENOCTaBICHUH FOCYAAPCTBEHHBIX MIIH MYHULIUITATBHEIX YCIIYT;
MH(DOPMaIMOHHAS CHCTEMA,;

ceppuc PII'Y, mossonsommii 3asBuTento momydaTh HHGOPMALHIO O XOHe
00pabOTKHM 3asBIICHHUIH, TOAHHBIX TTocpecTBoM PIITY;

ABTOMAaTH3UPOBaHHAS HH(OPMALMOHHAS CHCTEMA MHOTO(YHKIHOHATEHOTO
LEHTpa;

Pernonanbnas reorpaduueckas undopmanuoHHas cHcTeMa IS 0GeCHEYCHHUS
ACATEILHOCTH OPraHOB IOCYJapCTBEHHOH BJIACTH M MECTHOTO CaMOYIIPaBIICHHS
MockoBckoit o6acTu;

YZOCTOBEPAIONIUH LEHTP, aKKPEAUTOBAHHBIA MUHUCTEPCTBOM CBSI3H M MACCOBBIX
KoMMyHHuKanu# Poceniickoit ®enepanum.

SIIEKTPOHHAs LH(POBast OAMHICH, BRIIAHHAS Y JOCTOBEPSIONIMM [IEHTPOM;
SIIEKTPOHHBIH 00pa3 10KyMEHTa, Oy YEHHBIN IIyTeM CKAHHPOBAHHMS JOKYMEHTA B
OymaxcHol opMe;
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IIpnaoxenne 2. TpeboBanus k mopsiaky HHGOPMHPOBAHUS 0 MOPHAJKE NPEAOCTABIECHUS
MyHHIMNIATBHOH yCIyrH

I'paduk pa6oter M®PL, aqMuHHECTpaiu Py3cKOro TOpOJCKOTO OKpyra U MX KOHTaKTHBIE Tele(OHbI
npuBeneHs! B [IprioxeHnn 5 k. ATIMUHUCTPaTUBHOMY PETJIAMEHTY.
Hudopmarus 06 okazaHuu MyHUITUITATEHOM YCIYyTH pa3MeInaeTcs B SIEKTPOHHOM BUJIE:

a) Ha opHUIMATIBFHOM caiiTe aAIMUHUCTpAIH Py3cKOro ropoackoro okpyra;

0) Ha opurmansHoM caiite MOI] - http://mfc.mosreg.ru/;

B) Ha nopraiax uslugi.mosreg.ru Ha cTpaHulle, MOCBSMEHHON MyHUIIMIIATBHOHR YCIIyTE.
Paszmelennas B 3JeKTpOHHOM Buje HHGpopMmanus 00 oka3aHHH MyHHIUIATBHOM YCIYrH JOJDKHA
BKJIIOYATH B ceOsl:

a) HaUMEHOBAHUE, IOYTOBHIE ajjpeca, CIIPaBOYHBIE HOMepa TeleOHOB, aapeca SIEKTPOHHOMH

IIOYTBHI, aJjpeca CaiTOB afMUHHUCTpaluu Py3ckoro roposackoro okpyra u MOII;

0) rpaduk paboter anmMuHUCTpaImU Py3ckoro ropojackoro okpyra u MOII;

B) TpeOOBaHUs K 3asBJICHHIO U IIPHJIaraéMbIM K HEMY JIOKYMEHTaM (BKJIIOUast UX IEPEYeHb);

) BBIIEPXKKH U3 IIPAaBOBBIX aKTOB, B YaCTH Kacaromieiics MyHUIIUTIATBHOM YCITyTH;

) TeKCT AIMHUHHCTPATHBHOTO PErilaMeHTa;

€) KpaTKoe OIUCAHHUE MOPsAAKa MPEAOCTaBICHUS] MYHHUIMITAILHON YCIIYTH;

) 00pa3iel 0popMIIEHHS JOKYMEHTOB, HEOOXOAMUMBIX JUTS MOJTyYeH st MyHHIUIIAIBHON yCIyTH,

U TpeOOBaHUS K HUM;
3) IepevyeHb TUIOBBIX, Hanbolee aKTYaJIbHBIX BOMPOCOB, OTHOCSIIMXCS K MyHMIMIAILHOM
ycllyre, ¥ OTBETHI Ha HUX.
Wudopmanys, ykazaHHas B yHKTe 3 HacTosero [[puiioskenus Kk AZIMHHACTPaTHBHOMY PEraMeHTy,
IIPEIOCTABIIACTC TaKkke coTpyaaukamMu MO npu oOparnennn 3asBureei:

a) JIMYHO;

0) 1o mouTe, B TOM YHCJIE JICKTPOHHOM’;

B) 10 Tenedonam, ykazanHbM B [Ipuiioxenun 1 kK AIMHHHCTPATUBHOMY PEIJIAMEHTY.
KoHcynpTrposanue 1o Bonpocam IpeaocTaBieHust MyHUIHIATBHON yenyTh coTpynaukamMu ML u
aJIMHHHCTpAlUU Py3cKoro ropofckoro okpyra ocyIiecTBiaseTcs OeCIIaTHO.

Nupopmupopanue 3asBUTENIEH 0 MOPsIAKe OKa3aHust MyHUIMITAIBHON YCIIYTH OCYIIECTBIIETCS TAKKE
10 Tenepony «ropsueit auHENIY 8-800-550-50-30.

Mupopmanus 06 okazaHuM MyHHIMNAIBHOW — YCIYyTM — pasMeINaeTcs B MOMEIICHHSIX
YnomHomouenHoro oprada © M®LI, npeHasHaueHHBIX LIS IpHEMa 3asBUTEINEH.

Cocras nHpopmanuu, pasmermaemoii B M®L] 10KeH COOTBETCTBOBATH PETHOHAILHOMY CTAHAAPTY
OpraHU3allUK ASSTeIbHOCTH MHOrO()YHKIIMOHAIBHBIX IIEHTPOB IIPEIOCTABIIEH S TOCYIAPCTBEHHEIX U
MYHUIHUIIAIBHBIX YCIYT, YTBEPXKACHHOMY IPHKa30M MMHHCTpPAa TOCYIApCTBEHHOIO YIIPaBJICHUS,
MH()OPMAIIMOHHBIX TEXHOJOTHH U CBsi3u MockoBckoit o6macty ot 10.06.2015 Ne 10-36/11.
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IIpnnoxkenue 3. CnHCOK HOPMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPHIMH OCYIIECTBJISIETCS
okazanue MyHHIMIIAIbHOH yCIyrH

IIpenocraBnenne MyHUIIMNIABHON YCIYTH OCYIIECTBISIETCSI B COOTBETCTBHUH C:

- Koncturynueit Poccuiickoit ®eneparyn, mpuHATON BCEHAPOIHBIM rojocoBanueM, 12.12.1993;

- I'paxnanckum kojexcoM Poccuiickoit @enepanun (CoOpanue 3akoHOAATENBCTBa Poccuiickoit
®enepanun, 05.12.1994, N 32, ct. 3301.);

- @epepansaeiM 3akoHOM oT 27.07.2010 (B pen. ot 23.07.2013) Ne 210-®3 «O6 opraHuzanuu
IIPEIOCTABICHHS IOCYJapCTBEHHBIX U MyHUIMNAIBHBIX yeryr» (CoOpaHue 3aK0HOIaTeNbCTBa Poccuiickoii
@enepanun, 2010, Ne 31, cr. 4179; 2011, Ne 27, cr. 3880; Ne 29, cr. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061;
2012, Ne 31, c1. 4322, 2013, Ne 30 (Yacts I), cr. 4084);

- @®enepansHbM 3ak0HOM 0T 06.10.2003 No 131-D3 «O6 061muX MPUHIKHIIAX OPTAaHA3ALUH MECTHOTO

camoynpasienus B Poccuiickoit @enepanumy (Cobpanue 3akoHomarenbctBa Poccuiickoit denepanuy,
06.10.2003 r., Ne 40, ct. 3822);

- mpukazom Munskonompassutus Poccuiickoit ®eneparmu ot 30.08.2011 Ne 424 «O6 yrBepkaeHHH
[Topsizika BeieHUs OpraHaMH MECTHOTO CaMOYIPaBJIEHHS PEECTPOB MYHHITHIATEHOTO UMYIIIECTBAY;

- IIOCTAaHOBJICHHEM [IpaBuTenbcTBa MockoBckoi obmacTH oT 27.09.2013
Ne 777/42 «O6 opraHuM3anuu IpeNOCTaBICHHs. T[OCYJAPCTBEHHBIX YCIYT WCHOJHUTEIFHBIX OPraHOB
roCytapcTBeHHOU BiacTH MOCKOBCKOM oOnacTy Ha 6a3e MHOTO(YHKIIHOHAIBHBIX IIEHTPOB IIPEIOCTABICHHUS
FOCYNapCTBCHHBIX U MYHHIMIIAIBHBIX YCIIYT, a TaKKe 00 yTBEpXkICHUU [lepeyHs rocymnapCTBEHHBIX yCIyT
UCIIOJHUTENIPHBIX OPraHOB TOCYIAapCTBEHHOM BiacTH MoOCKOBCKOH obiacTH, MpenocTaBieHHe KOTOPHIX
OPraHU3y€TCs II0 IPUHIUIY «OJHOTO OKHa», B TOM 4HCle Ha 0a3se MHOTO(GYHKIMOHAIBLHBIX IIEHTPOB
IPENOCTABICHUS FOCY TapCTBEHHBIX M MyHHIIUIIAIBHEIX yCIIYT, U PEKOMEHTyeMOTro repeyns MyHUIUIIATbHbIX
YCIYT, TPENOCTABIsAEMBIX OpraHaMH MECTHOIO CaMOYNpPABICHHS MYHHIHUNAIBHBIX 00pa3oBaHHUi
MockoBckoit 06nacTu, a TaKke YCIyT, OKa3blBAeMBIX MYHHIMIATBHBIMH YUPEKICHHAMH H IPYTHMH
OpraHu3alysAMH, IPEJOCTaBIICHHE KOTOPBIX OPraHU3yeTCsl 0 MPHHIIKITY OJHOTO OKHA», B TOM 4Hcle Ha 6a3e
MHOTrOGYHKIMOHAIBHBIX [IEHTPOB TPENOCTABICHMS TOCYJAPCTBEHHBIX ¥ MYHHIHIANBHBIX  YCIYD»
(Exennensie HoBoctu.IToxmockosse, Ne 199, 24.10.2013);
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Ilpunoxenue 4. TpeGoBanusi K JOKyMeHTaM, HeOOXOAUMBIM /Uil 0Ka3aHU MyHUIUNAILHOH YCIyTH

Karteropust nokymenTa Buasb1 nokymenToB TpeGoBaHHsSI K JTOKYMEHTY

JlokyMeHTBI, mpeocTaBJisieMble 3asiBUTe €M (ero npeacTaBuTeIeM)

JlokyMmeHT, [Tacnmopr rpaxkanuHa [Tacopt oopmiisieTcst Ha pycckom
yIOCTOBEPSIOIINN TUYHOCTE | Poccuiickoit @enepanuu s3bIKe Ha OJIaHKe Macrnopra, eIMHOM
Juist Beeit Pocculickoit @enepanuu.
Ob6s3arenpHO:

— HallMyue JUYHOU
dotorpadum;

— HaJu4ue CBEIACHUU O
JIMYHOCTH TpaXk/J1aHUHA!
(bamuus, UMsl, OTYECTBO,
T0JI, 1aTa POXKACHUS U MECTO
POXICHHUSI.

Hanuumne otmeTok:

— O pErHuCTpaliy rpakJaHuHA
10 MECTY JKUTEJIbCTBA U
CHSITUH €0 C
PETUCTPALIMOHHOTO YYETa;

— 00 OTHOIIEHUH K BOMHCKOMN
00513aHHOCTH TpaKIaH,
nocturmux 18-nernero
BO3pacTa;

— O perucTpainuu u
pacropxeHuu Opaxa;

— 0 geTsx (rpaxaaHax
Poccuiickoit ®enepanuu, He
NOCTUTHINX 14-J1eTHEro
BO3pacTa);

— 0 paHee BBbIJaHHBIX
OCHOBHBIX JJOKYMEHTaX,
YIOCTOBEPSIIOMIUX JTUYHOCTh
rpaxkaanuna Poccuiickoit
®denepaliuu Ha TEPPUTOPUN
Poccuiickoit ®enepanny;

— 0 BblJau€ OCHOBHBIX
JIOKyMEHTOB,
YAOCTOBEPSIOIIUX JINYHOCTh
rpaxkaanuHa Poccuiickoit
®denepannu 3a npeaeaMu
Tepputopun Poccuiickoi

Denepanui.
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Kareropust tokymenra

Bupab! tokymenToB

TpeboBaHus K JOKYMEHTY

MoryT OBITh OTMETKH:
— O IpyIIe KPOBH U pe3yc-
daxTope rpaxxraHUHa;
— 00 uneHTH(GUKAIMOHHOM
HOMEpE HAJIOrOIIaTeNbIINKA.
[TacniopT, B KOTOpHBIH BHECCHBI HHBIE
CBEJICHHSI, OTMETKH HJIH 3aIlUCH,
SABJISIETCS] HEEHCTBUTEIbHBIM.
ITo mocTrxeHuu rpaxaIanuHOM (3a
UCKJIIOYEHUEM BOCHHOCITYKAIIHX,
IPOXOJAIIUX CIIYKOy 10 MPHU3BIBY)
20-neTHero u 45-neTHEro Bo3pacra
[acIopT MOJUICKUT 3aMEHE.

[Tacnopr rpaxnannaa CCCP

obpasely macmopra  rpakIaHWHHA
Coro3a CoBeTckux
Commamuctuyeckux PecnyOmuk  u
OIIMCAaHUE MACIOpTa YTBEPKIAEHBI
nocranoBiieHueM Cosmuna CCCP ot
28.08.1974 No 677 «006

YTBEPXKIICHUU [onoxenus 0
nacroptHoit cucrteme B CCCPy;
BOIIPOC 0 JIEACTBUTENILHOCTH

racropra  rpakJaHHHA CCCP
obpasna 1974 roma pemaerca B
3aBUCHMOCTH  OT  KOHKPETHBIX
00CTOSTEIBCTB (mocTaHoBNEHHE
IIpaButenncrra Poccuiickoii
@enepanuu ot 24.02.2009 Ne 153 «O
IIPU3HAHUU JEHCTBUTENBLHEIMU 10 1
UIOJIS 2009 P acIopTOB
rpaxaanuaa CCCP ofpasna 1974
roma JuUls HEKOTOPBIX KaTeropui
UHOCTPAHHBIX TpaXIaH M JHI Oe3
I'paXkIaHCTBA)

Bpemennoe ynocroBepenue
JTMYHOCTHU TpaKIaHuHA
Poccuiickoit @eneparyu

¢popma yTBepxaeHa npuxazom GMC
Poccun ot 30.11.2012 Ne 391 «O6

YTBEPXKJIEHUU AIMUHHCTPATUBHOIO
pernamenTa @enepanbHoit
MMTIPAllMOHHOM CITY>OBI 110
IpeaoCTaBJIICHHUIO FOCyHapCTBeHHOﬁ
YCIIYTH 110 BBIIaU€ U 3aMEeHE
nacropra rpaxxaannHa Poccuiickoit
Denepanuu, yI0CTOBEPSIONLIErO
JUYHOCTH rpakaanuHa Poccuiickoi
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Kareropus noxymenra

Buae nokymenrton

TpeboBanus k HOKyMeHTY

Denepalun Ha TEPPUTOPUH
Poccutiickoit ®enepanumy»

JIOKyMEHTBI BOUHCKOI'O y4eTa
(BoeHHOTO OWIIETa CONNaTa,
MaTpoca, CepxKaHTa, CTAPIIHHEI,
IIPANoOpIINKa, MUYMAaHa;
BOEHHOTO Ouiera opurepa
3araca; ClpaBKU B3aMeH
BOCHHOI0 Ouiera; BpeMEHHOTO
YIOCTOBEPEHUS, BBIAAHHOTO
B3aM€H BOCHHOTO OHJIETA;
BPEMEHHOTO yJIOCTOBEPEHHS,
BBIIAHHOTO B3aME€H BOEHHOIO
Ounera odurnepa 3anaca;
YIOCTOBEPEHUS TpaskIaHnHa,
TIO/IJIE)KAIIEr0 [IPU3BIBY Ha
BOEHHYIO CITyKOY)

(opmel yeraHoBnensr MHcTpyKIueit
110 00ECTIEYEHUIO
(GyHKIMOHUPOBAHHUS CHCTEMBI
BOMHCKOTO y4eTa rpaxiaH
Poccwuiickoit @enepanun u mopsaka
IIPOBEJIEHHS CMOTPOB-KOHKYPCOB Ha
JYYIIYIO OpraHU3aI[HIo
OCYIIECTBJIEHHs BOUHCKOTO yYeTa,
YTBEPXKICHHOH ITpUKa3oM MuHucTpa
oboponsl Poccuiickoii ®enepanuu
ot 18.07.2014 Ne 495

JlokymeHT,
YAOCTOBEPSIOIIHHI
MTOJTHOMOYHS IIPEJICTABUTES

JloBepeHHOCTD

JIOBEPEHHOCTE IOMKHA CONEPXKATD
CIEAYIOIIHUE CBEICHUS:
— OUO juma, BeImABIIErO

JIOBEPEHHOCTE;
- OHO JINTIIA,

YIOJTHOMOYEHHOIO o

JIOBEPEHHOCTH;

— JIaHHEIE JIOKYMEHTOB,
YAOCTOBEPSIOIINX JINYHOCTD
3THX JINIL;

— o0peM MOJTHOMOYHH
IIpeACTaBUTES,

BKJIFOYAIOIIMM  mpaBO  Ha
mojavyy 3asBJICHUS 0
IIPEIOCTABICHUH Y CIIYTH,
— JlaTa BBIJA4U JOBEPEHHOCTH;
— TOAMNHUCH JIMLA, BBIAABIIETO
JIOBEPEHHOCT.
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IIpunosxenne S. CipaBoyHasi HuHGoOpMALHs 0 MeCTe HAXOKAeHHs, rpaduKe paboThI,
KOHTaKTHBIX TejlepOHAX, apecax dJIeKTPOHHOII mMouThI aiMuHUCTpanuu Py3ckoro ropoackoro
OKpyra U OpraHM3anui, y4acTBYIOIIHX B NIPEI0CTABJICHHU U HHPOPMHPOBAHUH 0 MOPSIAKe
npeaocrab/jeHuss MyHHIMNAIbHOMH yCIyru

1. Aamunucrpamus Py3ckoro ropoackoro okpyra
Mecro maxoxnenus: 143103, MockoBckas 0011., T. Py3a, yi. Connuesa, 1. 11

I'pacuik paGoTH! (PEKOMEHIYETCSI COKPATHTH Yachl JUIsl IAYHOTO TIpHEMa JI0 2 4acoB B MECHIY):

[TonenenbHUK: ¢ 8.45 no 18.00, o6enennsrii nepepsis ¢ 13.00 g0 14.00
BropHuxk: ¢ 8.45 o 18.00, o6enennsit nepepsis ¢ 13.00 o 14.00
Cpena ¢ 8.45 no 18.00, o6enennsrii nepepsis ¢ 13.00 xo 14.00
Yersepr: ¢ 8.45 no 18.00, o6enennsrii nepepsis ¢ 13.00 g0 14.00
[IaTHUNA: ¢ 8.45 no 16.45, o6enennsrii nepepsis ¢ 13.00 g0 14.00
Cy66ota BBIXOJHOU JEHD

BockpeceHnse: BBIXOJTHOH JIEHB

I'paduk npuema 3asiBuTEINCH .

[TonenenbHUK: Henpuemuslit neHb

BropHuk: HenpuemHslit 1eHb

Cpena ¢ 9.00 mo 13.00, o6enennsii nepepsis ¢ 13.00 g0 14.00
Yersepr: ¢ 9.00 o 13.00, o6enennsrii nepepsis ¢ 13.00 g0 14.00
[IsaTHUIA: HenpuemHslit 1eHb

Cy660Tta BBIXOJIHOH JICHB

Bockpecense: BBIXOJTHOM JIEHb

ITourtoBslit agpec: 143103, MockoBckast 0611., T. Py3a, yin. Cosnnuesa, . 11

KonraxtHslit Tenepon: 8(49627)24-230

Odunumanpueii caiit B cetnr MuTepHer: http://ruzaregion.ru

Anpec 21eKTpOHHOM 1o4YTHI B ceTd MHTepHeT: region_ruza@mail.ru, info@ruzaregion.ru
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AJMUHUCTPATUBHBIN PETIAMEHT MPENOCTABICHNS FOCYAAPCTBEHHOM YCILYTH [0 OCYIECTBIIEHHIO BBLIAYH BBITUCOK (MHPOPMALMH) U3 PEECTPa MMYLIECTBA, HAXOISLIErOCs B
coOcTBeHHOCTH MOCKOBCKO# 00J1acTH

2. CnipaBounasi undopmManus o Mecte HaxoxaeHust M®IL, aeiicTByromux Ha TeppuTopun MocKoBcKoii 061acTh, rpadguke paboTsi,
KOHTAKTHBIX TesiedoHax, apecax 3JIeKTPOHHOH MOYThHI

HaumenoBanue Anpec 3J1eKTPOHHOMH
MYHHIHIAILHOTO Anpec MPI NOYTHI I'padpux padoTnl
obpa3oBanus enEgon Caiit B UnTepHeTe
143103, MockoBckast 00nacTs, r. Pys3a, ITu-Co6.
yi. deneparusHas, 1. 23 8(495)600-43-94 ¢ 8:00-20:00
= - ' Bc. - Beixonnoit
Py3ckuii ropoackoii okpyr mfc-ruzamr@mosreg.ru
143132, MockoBcKas 001acTh, T. ITu-Co.
Tyukogo, yn. Jlebenenko, a.19 8(495)600-43-94 ¢ 8:00-20:00

Bc. - BeixogHoii
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AJIMHHUCTPATHBHBIA PETNIAMEHT TPENOCTABIIEHHS TOCYAaPCTBEHHOM YCIyTH [0 OCYIIECTRIEHHIO BRIIAYH BBITHCOK (HH(OPMALIHH)
U3 peecTpa UMYLIECTBA, HAXOMSLIEroCs B COOCTBEHHOCTH MOCKOBCKOM 06J1acTH

l'ocynapcreennoe kaseHHoe yupexxaenne MockoBcKoit o061actu «MoCKOBCKHIT 00/1acTHOM
MHOTOGYHKIHOHAIBHBIH IEHTP NpPEJOCTABJIEHHS] TOCYJIAPCTBEHHBIX M MYHHIHIAJIbHBIX
ycayr» (He oCyIecTBJIsieT PHeM A0KYMEHTOB OT 3asiBUTeJIei).
Mecro naxoxnenus: 143407, MockoBckast o6iacts,r. KpacHoropcek, OynbBap Ctpowurenei,
1.4, buznec nentp «KyGuky», cexuus A, sTax 4.

['paduk paGoTsr:

[lonenenbHUK: ¢ 09.00 o 18.00 (mepepriB 13.00-13.45)
BropHuk: ¢ 09.00 o 18.00 (mepeprie13.00-13.45)
Cpena: ¢ 09.00 mo 18.00 (mepepsiB 13.00-13.45)
Yersepr: ¢ 09.00 mo 18.00 (mepeprie13.00-13.45)
[IaTHuma: ¢ 09.00 mo 16.45 (mepepris13.00-13.45)
Cy66orta: BBIXOJHOM JEHb
Bockpecenne: BBIXOJTHOH JIEHB

Iourossiii anpec: 143407, MockoBckast 06iacts, r. Kpacnoropek, 6ynssap Ctpoutereit, x. 1.
Tenedon Call-nientpa: 8(495)794-86-41.

Odunmanbrslii caifT B cern MHTepHeT: mfc.mosreg.ru.

Anpec 3neKTpoHHOH nouTs B cetr Muteprer: MFC(@mosreg.ru.
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AJIMMHMCTPATHBHBIH PErIAMEHT NPENOCTABICHHS FOCYAAPCTBEHHOMN YCIIYTH 110 OCYLIECTBIIEHHIO BBIIAYM BBITUCOK (MH(OPMALIHK)
U3 PEECTpa UMYIIECTBa, HAXOASIIIErocs B cOGCTBEHHOCTH MockoBcko# 061actu

IIpunoxenne 6. TpeGoBaHus K NOMEIIEHHSIM, B KOTOPbIX NpeaocTapsieTcss MyHHIunaibHas
yeayra

1. Tlomemenus, B KOTOpPBIX IpEROCTAaBIseTCS MyHHUMNATBHAS —yCIyra, HPeANOYTHTETHHO
pasMEINAlOTCs. HAa HIKHUX OTaXaX 3[JaHud M JOJDKHBl COOTBETCTBOBATH CAHUTAPHO-
SMUIEMHOJIOTUYECKUM TIPaBHJIaM H HOPMATHBAM.

2. Bxomel B momemeHHst 000pYyAYIOTCS TaHIyCaMH, PacIIMPEHHBIMH MPOXOAAMH, TTO3BOJISIOIIMH
obecreunTh OECHIPENATCTBEHHBIH JOCTYIl HHBAIMIOB, BKJIKOYAS WHBAIUJIOB, HCIOJIB3YIOIINX
Kpecia-KOJISCKH.

3. Tlpu MHOM pa3MeIIeHHH NOMELICHHH [0 BBICOTE, JOJDKHA OBITH OOECIIeueHa BO3MOIKHOCTE
noyy4eHuss MyHMIUIIanbHOR YCIIyTH MallOMOOUIBHBIME IPYIIIIaMK HACEJICHHUS.

Bxon 1 BEIXO/1 M3 ITOMEIIEHHH 000pYIYIOTCS yKa3aTeIsaMHu.

5. Mecra juis MHOOPDMHpPOBaHWs, IpeiHa3sHAaUYeHHbIE JUIS O3HAKOMJICHHS 3asBHTENlell ¢
MH(OPMaLHOHHBIMU MaTepHaaMu, 000pyAyIOTCs HHYOPMALHOHHBIMU CTEHIAMH.

6. Mecra 115 03KU1aHNS Ha TTOJady KK [IOJTyYeHHE JOKYMEHTOB 000PYIyIOTCS CTY/IbSIMH, CKAMBSIMH.

7. Mecta s 3amOJHEHHMS 3asABICHHS OOOPYIAYIOTCS CTYJIBSMH, CTONAMH (CTOMKAMH) o
obecnieunBaoTcst 06pa3aMu 3asBICHAMN, IHCYel OyMarol U KaHLENSPCKUMH MPUHAUIEKHOCTIMH
(LIapUKOBBIMH pYYKaMH).

8. KabuneTs! 11s npuema 3asBUTE N JOJDKHBI OBITH 060PY10BaHEl MH)OPMAIIMOHHBIMHA TabIHIKaMu
(BBIBECKAMHM) C YKa3aHUEM:

r) HOMepa KaOWHETa;
1) damuinM, WMEHH, OTYeCTBA M JODKHOCTH  CIIELMAINCTA, OCYIIECTBISIONEr0
npenocTaBieHue MyHUIMIIAIBEHOR yCITyTH,

9. Paboune mecta paGoTHHKOB M®IL], y4acTBYIOLMX B IIPEAOCTABICHHN MYHUIMTIANEHON YCIyTH,
000pYIYIOTCS KOMIBIOTEPAMH M OPITEXHHKOMW, MO3BOJISIOMIMMHE CBOEBPEMEHHO MU B IOJIHOM
o0beMe IOJy4aTh CHPaBOYHYIO HH()OPMALMIO [0 BONPOCAM MPENOCTABICHUS YCIYTH H
OpraHu30BaTh IIPEJI0CTaBICHNEe MyHHIUITATBHOMR YCIYTH B IOJIHOM 0OBEME.
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AJIMUHKMCTPATUBHBIM pErjaMeHT NPENOCTABICHHS IOCY1apCTBEHHOM YCIIYTH M0 OCYIIECTBICHHMIO BBIIAYY BBIMTMCOK (undopmarun)
U3 PeecTpa MMYLLECTBA, HAXOIAILErocs B COGCTBEHHOCTH MoCKoBCKOH 061acTH

Ipuiosxkenne 7. [lokazaTesn J0CTYMHOCTH M KavyecTBa MyHHIMNAABLHON yCJIyrH

[TokaszaTenssMu JOCTYITHOCTH MPeAOCTaBICHUS MyHUIIMIIAIBEHOM YCIIYTH SBJISFOTCS:
1. mpenocTaBIeHAHe BO3MOXKHOCTH TIOJTyIeHHs] MyHHUIUIAIBHOH yCIIYTH B SIEKTPOHHOM popme nim
B M®I];
2. OpPEeIOCTaBIICHHE BO3MOXHOCTH IOTydYeHHs HHGOpPMALMM O XOJ€ IIPENOCTABJICHUS
MyHHIHIATBHON YCIYTH, B TOM YHCIIE C UCTIOIh30BaHUEM HH(OPMAIIHOHHO-KOMMYHUKAIIHOHHBIX
TEXHOJIOTHH;
3. TpaHCIOpTHAsI JOCTYITHOCTh K MeCTaM IpeiocTaBiieHlss MyHHIMIIAIBHOR YCIIyTH;
4, obecmedyeHre OCCHPENSITCTBEHHOrO JOCTyNa JHIAaM C OTpaHMYEHHBIMH BO3MOXHOCTIMHU
TEpeIBIKEHHS K TIOMEIIEHUSIM, B KOTOPBIX TPEAOCTaBIsAeTCs] MyHHIUNIAIBHOW yclIyru (B TOM
qrciie HaJMyre OeCIUIaTHBIX MapKOBOYHBIX MECT IS CHEIHAIIBHBIX aBTOTPAHCIIOPTHEIX CPEJICTB
HHBAJIUJIOB);
5. cobmoneHre TpeOOBaHMH AIMHHHCTPATHBHOTO PErjaMeHTa O IMopsake HH(GopMupoBaHHs 00
OKa3zaHW¥ MyHUIIMTIATIBEHOMN YCIyrH

[ToxazarenssMu KauecTBa MpeaocTaBieHuss MyHHIIUIIATbHON YCIyTH SABIISAIOTCS:
1. cobmoieHre CPOKOB MpeIoCTaBIeHUsT MyHUIMIIAIBHON YCIIyTH;
2. COOJIIOIEHUST YCTAaHOBJIEHHOTO BPEMEHHU OXKHJIAHUS B OUEPEIM IpH Iojade 3asBICHHS W IIPU
MOJTyYEeHUH pe3yiIbTaTa peaocTapleHus] MyHUIIMNIaNbHON YCIyTH;
3. COOTHOIIEHHE KOJHWYECTBA PACCMOTPEHHBIX B CpPOK 3asBJICHUN Ha IPEIOCTABICHUE
MyHUIIUNIATPHOW YCIYyrd K OOINeMy KOJHMYECTBY 3asBJICHUH, IOCTYNHBIIMX B CBS3U C
npenocTapieHueM MyHUIIMIANTBHOM yCIIyTH;
4. cBOEBpEMEHHOE HaIlpaBJICHHE YBEOMJICHHUH 3asBUTEIISIM O TIPEIOCTABICHUH WU MPEKPALLEHUN
npeaocTaBieHuss MyHHUITUITAIBHON yCIIyTH;
5. COOTHOILIEHHE KOJIMYecTBa OOOCHOBAHHBIX JKajlo0 rpakJaH M OpraHu3alMii 10 BOIpOCaM
Ka4yecTBa U JOCTYIIHOCTH MIpelocTaBIeHNss MyHUIIUIATBFHON YCIYTH K 0011eMy KOJIMYECTBY Kayo0.
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IIpnioxenue 8. TpeboBanus k obecrnevyeHn 0 10CTyNHOCTH MyHHIMNAIBHON yCIyru s

L

10.

11.

HHBAaJIH/I0B

Jlunam ¢ I wm II rpynnmamMu HHBaIMOHOCTH OOECIICYUBACTCS BO3MOXHOCTH MOJTYYEHHS
MyHuIMnaneHOR yCIIyTH 110 MECTY UX NpeOBIBaHUS C IIPEeABApUTEIBHOM 3aUChIO 10 TeaedoHy B
M®OIL], a taxxe nmocpencteom PIITTY.

[Ipu okazannu MyHHUIUMNATBHON YCIyry 3asiBUTEIIO - HHBAIHY ¢ HAPYIICHUSIMH QYHKIIHH CIyXa
¥ MHBAIKMJAM C HapyIIEHUsIMH (QYHKLIUN OJHOBPEMEHHO CITyXa M 3pEeHUs JOJDKeH OBITh 0OeceueH
CypIOIIEPEBOA MIIM TUQIIOCYPIONEPEBO] Ipollecca OKazaHWus MyHUIUIAIBHOU YCIyrH, Jubo
Opranu3oBaHa paboTa aBTOMaTU3UPOBAHHON CHCTEMEI CYpAOIIepeBo/Ia HIld TU(IOCYPAOIEPEBO/IA,
IPOM3BEICHO KOHCYIbTHPOBAHKE 10 HHTEPECYIOIIUM €T0 BOIIPOCaM yKa3aHHBIM CIIOCOO0M.

B nomemenusax, npeaHasHaYeHHBIX JUIS NpueMa 3asBUTENEH, JOJDKHO OBITH OPraHH30BaHO
OT/IEJIbHOE OKHO (MECTO IpHeMa), MPUCIOCOOJIEHHOE Ui IMpHeMa HHBAIMIOB CO CTOMKHMHU
PacCTPOMCTBAMH 3PEHHS U CIIyXa, a TAK)XKE OIIOPHO-IBUTATEIbHOM ()YHKIIUH.

B momemenusax, nmpeiHasHAuCHHBIX I MpHeMa 3asBHTeNel, 00ecrednBaeTcs JyOaupOBaHUE
HEOOXOIMMOM JUI HHBAIXIOB 3BYKOBOM W 3pHTENIbHOM HH(POPMAIIUH, a TAKKE HAAMUCEH, 3HAKOB
U MHOM TEKCTOBOM ¥ rpaduyeckoit HHGOpPMALUK 3HAKaMHU, BBIIOJHEHHBIME PETbe(GHO-TOUEUHEIM
wpudrom bpaiins, nomyck cypronepeBoadrka, TH(IOCYpAONEPEBOIUMKA H COOAKH-TIPOBOTHHKA.
[o xenanuro 3asBuTens 3asBIeHNE IOATOTABINBACTCS COTPYIHUKOM OPraHa, Pea0CTaBIISIOErO
Yemyry wmu pabotHukoB MOLI, TekcT 3asgBICHHS 3auWTBIBAE€TCS 3asBUTENIO, €CIH OH
3aTPYIHSETCS 3TO CAEJIaTh CAMOCTOSTEIBHO.

WuBanupaM, MMEIOMUM  OIPaHUYCHHS  JBUTATEJIPHOW  AKTHBHOCTH,  IPEMSTCTBYIOIIHE
CaMOCTOATEIIBHOMY IOJIMCAaHHIO JOKYMEHTOB, IIpeIJlaraercs OOpaTHTBCS K HOTAPUYCy Ui
YIOCTOBEPEHHS ITOANUCH APYTOro Jnia (pyKOIpUKIaIInKa), 32 HHBAIU/IA.

3nanne (moMelmeHue) aaMMHUCTpamuu Pysckoro ropoxckoro okpyra, M®Ll oGopymyercs
MH(QOPMAIMOHHON TaOIMYKON (BBIBECKOM), COMEpIKAIEH MONHOe HAMMEHOBAHWE BEIOMCTBA U
M®I], a Takxe HHPOPMAIHIO O PeXKUME ero paboTHL.

Bxox B 31anme (moMelleHne) aaMUHACTpali Py3ckoro ropoackoro okpyra, M®LI u BbIXOx U3
HEro oOOpyIyIOTCS COOTBETCTBYIOIIMMH —YKa3aTelsMH ¢ aBTOHOMHBIMH HCTOYHHKAMH
OecriepeGOMHOrO MUTaHKSA, a TaKXKe JECTHUIAMHE C MOPYYHSIMH M MAHAyCaMH JUIS [epeIBHKEHUS
JETCKUX U MHBAJMTHBIX KOJISICOK B COOTBETCTBHH ¢ TpeOoBaHusMH DeiepabHOro 3aK0Ha OT
30.12.2009 Ne 384-®3 «Texnuueckuii periiaMeHT 0 Ge30MaCHOCTH 30aHUH B COOPYIKEHHI.
[lomerenns YnonnomoueHHoro oprana 1 M®II, npennasnadenHble JUIs paboTH ¢ 3asBHTEISIMA,
pacroaratoTcsi Ha HWKHUX 9TaXkaX 3JaHus ¥ MMEIOT OTAEIBHBIN BXoM. B ciiyyae pacmonoxeHus
aaIMUHHCTpanuu Pysckoro ropoxckoro okpyra u M®I] Ha BTOpOM 3Taxke M BBINIE, 3aHUE
OCHAIIAeTCs JIK(PTOM, ICKAIATOPOM HIIM HHBIMH aBTOMATHIECKUMH OJIBEMHBIMU YCTPOHCTBAMH,
B TOM YHUCJIE JIs1 HHBAJIUIOB.

B agmunncTpanuu Pysckoro ropojckoro okpyra u M®ILI opranusyercs GecriaTHbLi TyaneT s
TIOCCTUTENIEH, B TOM YHCIIE TyaJleT, IpeIHA3HAYCHHBIN J1JIs HHBAJIUIOB.

CrenpanueramMu aMMHECTPalliu Py3cKoro ropoackoro okpyra u ML opranusyercs pabota 1o
CONPOBOX/JCHUIO HHBAIMJOB, HWMEIOIIUX CTOMKHME paccTpoiicTBa (QYHKIHUH 3PEHHS U
CaMOCTOSATEIIPHOTO MIEPEIBUKCHHUS, U OKA3aHUE UM IIOMOIIY IIPH 0OpaIieHuy 3a MyHUIUIATBHO#



YCIyroil M IIOJIydeHHUsl pe3yibTaTa OKazaHUs MyHHUIMNAIBHOM YCIIyrd; OKa3aHMIO OMOILU
HMHBAJIMJAM B IIPEOJIOJIEHUH OaphepoB, MEUIAIOIIUX MTOJIYUYEHUIO MU YCIIYyT HApaBHE C IPYTUMHU.



IIpunoxenne 9. ®opmbl 3asiBIeHHI

OBPA3EL JUIA 3BAABHUTEJIA - DUIHYECKOI' O JTHIIA

B agvmunucTpanuio Py3ckoro ropoackoro okpyra

A, , IPOKUBAIOIINH (-asT) IO
@.1.0. 3asgBuTens (ero ynoJHOMOYEHHOTO MTPEICTABUTENIS )
anpecy , IEUCTBYS
azipec NpoXXuBaHus (MpeObIBaHUs) 3asBUTEIIS
OT UMEHHU Ha OCHOBaHHH
@.1.0. 3asgBuTens (B caydae eciid ero HHTEPECh IMPeICTaBIIACT YIIOJTHOMOYEHHBIH
IIPE/ICTaBUTEIb)

, Ipo1Iy Npe€aoCTaBUTh MHE
HaMMCHOBAHUEC U PEKBU3UTHI JOKYMCHTA, MOATBEPKAAOLIETO ITIOJTHOMOYMS IPEACTABUTEIISA

BBIIIKCKY U3 PeecTpa MyHHIMIIAIBHONH COOCTBEHHOCTH Py3cKOro ropockoro OKpyra Ha CJIeIyrOL i
00BEKT:

KanactpoBblil | YcnoBHBIH | Y4eTHBIN
HaunmenoBanune | Mectonaxoxxnenue | PeecTpoBblii Homep | Homep HOMEDp HOMEp

Beimucky mpolry npeoCTaBUTh B 3K3eMIUIsSIpax

PesynpTar MyHUIIMDIAIBHOM YCITYTH BBIAATH CIEAYIOUIMM CIIOCOOOM:

O II0CPEICTBOM JIMYHOTO OOpalleHusl.

0 IIOYTOBBIM OTIIPABJICHUEM Ha aJipec, YKa3aHHBIA B 3asBJICHUHY;

0 IIOCPEJICTBOM JINYHOTO 0OpaIleHus: B MHOTO(yHKIIMOHAIBHBIN IIEHTP;
O OTNpPaBJICHUEM CKaH-KOIMH JOKyMeHTa B JInunsbiif kabunet Ha PIITY.

O roToBHOCTH pe3yJIbTaTOB FOCYNAPCTBEHHOM YCIIYTH MPOLTY COOOIIUTS 10 TeeoHy

)

[Ipunoxenue: Ha 1. B 1 9K3:
a) KOIUS IOKYMEHTa, yIOCTOBEPSIONIErO JINYHOCTD 3asBUTEIIS;

6) KOIIMS TOBEPEHHOCTH HMJIM MHOTO HOKYMCHTA, IIOATBEPIKIAIOLIETO ITOJITHOMOYHUS IMPEACTABUTEIIA
3asABUTECIIA,

B) KOIIMA JOKYMEHTA, yAOCTOBEPSAIOIICTO JIMYHOCTD IIPEACTABUTEIIS 3aIBUTEIIS.

S 20 r.

(moanuch 3asIBUTEIS) (®.1.0. 3asgBUTENS, IOJHOCTHIO)



OBPA3EI JUIA 3AABUTEJIA - OPH/IHYECKOI O JIHIIA

B apMunuctparmio Pysckoro ropoackoro okpyra

No
JlaTa HaIpaBJICHUS U HCXOMSIIHI HOMep 3armpoca

IIPOCHUT MPEIOCTABUTD
NOJIHOe HAUMEHOBAHUE U I0PUOUYECKULL a0pec (MeCmo pe2ucmpayuu,) 3as16uUmeJis

BBINUCKY U3 PeecTpa MyHUIIMNIIANBEHOM COOCTBEHHOCTH Py3cKOT0 ropoICKOT0 OKpyra Ha CJIeay OIuii
00BEKT:

KanactpoBerit | YcnoBHBIM | YueTHBIH
HanmenoBanue | MectonaxoxxaeHue | PeecTpoBblii HOMeEp | HOMED HOMED HOMEp

Brinucky mpony nmpeocTaBuTh B 9K3eMILISpax

Pe3ynpTaT MyHHIIUNIANIBHON YCIYTH BBIIATE CIIEAYIONIAM CIIOCOOOM:

0 IIOCPEICTBOM JIMYHOTO OOpaIleHus;

0 IIOYTOBEIM OTIIPABJICHUEM Ha aJipec, YKa3aHHBIHM B 3asBJICHUM;

0 IIOCPEICTBOM JIMYHOTO 0OpaIleHs B MHOTOQYHKIIHOHAIBHBIH IIEHTD;
O

OTIPABJICHUEM CKaH-KOIMH JOKyMeHTa B JInunsnii kabuner na PIITY.

O roTOBHOCTH pE3yNIBTATOB TOCYAAPCTBEHHON YCIyTH IIPOIIY COOOMIUTE IO TenedoHy

)

ITpunoxenue: Ha 1. B 1 9K3:

a) KOIKS TOKYMEHTa, yIOCTOBEPSIOLIETO IMYHOCTh IIPEACTABUTEIS 3aIBUTEIIS,
0) KOs TOKyMEHTa, IIOATBEPIKAIOIIEr0 MOTHOMOYHS IPeICTABUTENIS 3asBHTEISL.

JOJDKHOCTB PYKOBOIUTEIS noxanuce, ©.1.0.
OpraHu3anyy (UM NpeiCTaBUTEIs)




IIpunoxenne 10.@opma pemenusi 06 oTKa3ze B npexocTaBieHun MyHHIUNATLHOM yeayrn

Komy

(st rpaxknaH: GhaMuIIns, UMs, OTYECTBO,

U FOPUIAYCCKHUX JIMI: II0JJHOC HAMMEHOBAHHUE
OpraHu3aiiu,

(baMuns, UM, OTYECTBO PYKOBOIMTEIS),

IIOYTOBBIN MHJIEKC, aJpec)

AnmunrcTpanus Pysckoro ropoackoro okpyra, paccMotpeB Bain 3arpoc ot
Ne , yBeomiisieT Bac 06 oTkase B Ipel0CTaBICHUH BBIIIHCKH U3 PEECTPA MYHUIMIIATEHOTO
umyiectBa Pysckoro roposickoro okpyra MockoBCKoi 001aCTH, B OTHOIIEHUH 00BEKTA:

KanactpoBelit | YcnoBHBIM | YUeTHBIH
Haumenosanue | Mecronaxoxaenue | PeectpoBbiit HoMep | HOMep HOMED HOMED

I10 CIIEAYIOIIUM OCHOBAHMUSIM:

a) OTCYTCTBHE JIOKyMEHTOB, YKa3aHHBIX B IIyHKTE 9 AJIMHHHCTPATUBHOIO PerjaMeHTa:

;
0) OTHECEHHe 3aNpalIiBaeMoi HHGOPMAIIUK B OPSIKE, YCTAHOBICHHOM 3aKOHOIATEIECTBOM
Poccuiickoit denepannn, K HHGOPMAIHH C OrPAHUYEHHBIM JOCTYIIOM.

(OMKHOCTD YMOJTHOMOYEHHOTO (nmoamnuce) (pacumdpoBka moanucu)
JOJKHOCTHOTO JIMLIA)



ITpnioxenne 11. Biok-cxema npenocrapiienusi MyHHIMIAIBLHOM yeayru

POCY;
YNONHOMOYEHHbI
oprax;
Mol
no noyrte

MNopaya 3aaBneHun

1p.A.
YNONHOMOYEHHbI 1 Mpuem u peructpaums
opraH; MoL 3anB/IEHUA U IOKYMEHTOB,
nepeaava vux B noapasaeneHune
1p.a.
A
YNONHOMOYEHHbIA R
opraH O6paboTka u npeaBapuTenbHoe oe peleHue
paccmoTpeHue AOKYMEHTOB. O/IOKUTENbHOE
?
| £ oTKa3
+ Sp.Aa.
DPopmMupoBaHUe U HanpaBieHUEe MEKBEAOMCTBEHHbIX 3aNpocoB B
cM3B ®HC Poccun. OxunpaHue oTeeta.
1p.a.
HeT
PelweHue o npeaoCTaBAEHUM yCAyry; <
YNONHOMOYEHHbIU
opraH;
Moapaspenexue
NONOXUTENbHOE pelleHne
B OKasaHuu Yenyru OTKasaTb
B OKasaHuu Ycayru
1p.a.
y
dopmupoBaHue u » "
yTBEpKAEHME TBEpPXKAEHUE
pe3ynbTaTta OTkasa
5 npepocrasneHus
YNONHOMOYEHHbIM Yenyru
opraH;
NoppasaenexHue
yTBEpXKAEH
0,5 p.a.
Y
POIY;
YNONHOMOYEHHbIH
G YBefomneHune o pesynbTaTe NpeAocTasneHumn Yenyru; Bolaada pesynbTtata ycnyru
H

MoL; MNouta




IIpnioxenne 12. [lopsigok BHINOJHEHUA aIMHUHUCTPATUBHBIX AeHCTBHI

1. Ilpuem u perucrpamnus 3asiBJeHHs U JOKYMEHTOB, HEOOXOAUMBIX JJISI IpeaocTaBjeHusi MyHHIHIIAJIBHON yCIyrd

ITopAadok ebinonHeHUA AOMUHUCMPAMUGHBIX 0elCMEUI npu TUYHOM o0pauienuu 3aseumenn 6 aomunucmpayuro Pyzckozo zopoockozo okpyza

MecTo BbINOJIHEHHUS AJMUHHCTPATHBHbIE Cpennnii Conepxanue neiicTBus
npoueaypbl/ ncnoJsn3yemas UC neicTBUs CPOK BBITIOJTHEHHUS
CrtpykTypHOE moipa3iefieHue VYcranoBnenne 1 muHyTa JIOKyMEHTBI IIPOBEPSIIOTCS Ha COOTBETCTBHE
(manee — [Nompaznenenue) COOTBETCTBHS TpeOOBaHUSM, yKa3aHHBIM B MyHKTE 9
aaMuHUCTpanuu Py3ckoro i Tm— AIIMI};HI/ICTpaTI/IBHOI‘O periamMeHTa;
TOpPOJICKOTO OKpyTra CJIy4ae HECOOTBETCTBUS JOKYMEHTOB
pos pyra, JOKYMEHTaM, y JIOKYM
OCYIICCTBIIAIONIEE MPUEM U YIOCTOBEPSIOIIIM TpeOOBAHUSAM HIIH HX OTCYTCTBUS — HH()OPMUPOBAHUE
PerBcTpaline KoppeCHoHACHIHE S 3asIBUTEJISI/TIPEICTABUTENIS 3asIBUTEIIST O HEOOXOAMMOCTH
” NPEIBSBICHUS JOKYMEHTOB ISl IPEIOCTABICHUS
IIpoBepka MOJIHOMOYH | 2 MUHYTHI Pt JIOKYM P
Yeayra ¥ npeaioxxeHue 00paTUTHCS 11OCIE IPHBEACHUS
MIpeICTaBUTEIIS
JIOKYMEHTOB B COOTBETCTBHE C TPEOOBAHUSIMHU
3asBUTENS Ha
OCHOBaHUH JIOKYMEHTA,
YAOCTOBEPSIOIIETO
HOJIHOMOYUS (TIpH
obpareHnu
MIPEACTABHTEIS)
[IpoBepka 2 MUHYTBI 3asgBieHHE MPOBEPSAETCS Ha COOTBETCTBHE (OpME,
IPaBUILHOCTH SIBJISFOINEHCS TPHIOKEeHHEM 3 K AJIMUHUCTPATUBHOMY

3anoJIHeHUS 3asIBIICHUS

Pernamenry.
B ciyuyae HecooTBeTCTBUS 3asiBICHUS TPEOOBAHUAM

— I/IH(I)OpMI/IpOBaHI/IC 3aSIBI/ITeJI$I/IIpCJICTaBI/ITCJISI




MecTo BbINOJIHEHH S
npouenypsl/ ucnoab3zyemas MC

A/IMHHHCTPATHBHBIE
JeHcTBHUA

Cpennnii
CPOK BBINOJTHEHHUS

Coaep:xanue 1eiicTBUA

3asBUTEIISI O HEOOXOAUMOCTH ITOBTOPHOTO 3aII0IHEHHS
3asBJIEHUS, IIPEIOCTaBICHUE OyMaXkKHOM (hOPMBI 11st
3aIOJIHEHHS

Caepka xomnui
IIPEJCTABICHHBIX
JIOKYMEHTOB C
OpHUTUHAJIAMHU

5-15 muHyT

JloBepeHHOCTH (B Clly4ae 0OpalleHHs IPEACTABUTENS), a
TaK)Xe UHBbIE JTOKYMEHTBI, IIPECTaBJICHHbIE 3asBUTEIIEM,
IIPOBEPSIOTCS HA COOTBETCTBUE OPUTHHAIAM, OPUTHHAJIBI
BO3BpAIAIOTCS 3asiBUTEJIIO.

Ha xonusx npocrasisercst otMeTKa (IITaMIl) O CBEpKE
KOIIMH JIOKYMEHTA U IIOANKCH COTPYIHHUKA,
YIOCTOBEPHUBIIIETO KOITHIO.

IIpu npoBepke HEOOXOIUMO YIOCTOBEPUTECS B TOM,
YTO CBEPSEMBII JOKYMEHT JEHCTBUTEILHO SBIIACTCS
OPUTMHAJILHBIM (HE SIBJISETCS KOIMEMN, U3TOTOBIEHHOM C
UCIIOJIb30BAHUEM LIBETHOU neyaTH). [Ipu3Hakamu
OpUIHMHAJIA JOKYMEHTA SBJISIOTCS B YACTHOCTH CIIEIBI
JIaBJIEHUS] HA MECTE HAaHECEHUS JIIOOBIX PYKOITHUCHBIX
CHUMBOJIOB, OTCYTCTBHE 3aMETHBIX ITUKCEJIOB Ha 3HAKAaX,
KOTOPbIE HE MOT'YT OBITH M3TOTOBJIEHEI
MaIIHHOIIEYAaTHBIM CIIOCOOOM

BHuecenue 3asBneHus u
JokymMentoB B HC
JIEJIONIPOU3BO/ICTBA
aJMUHUCTpAIUU
Py3ckoro

OKpyra

rOpOJICKOTO

10 MunyT

B YC nenonpou3BoacTBa aIMHHHCTpAIMH Py3cKoro
TOPOJICKOrO OKpyra 3aloJIHSIeTCsI KapTO4yKa, BHOCSATCS
CBEJICHHS I10 BCEM I10JIIM, B COOTBETCTBHH C HHCTPYKIIHEH
omepatopa MC, ckaHUpylOTCS H  IpUIararTcs
IpeJICTaBIICHHBIE 3asBUTENIEM IOKYMEHTHI




MecTo BbINOJTHEHUS AJMHHHCTPATHBHbIE Cpennnii Conep:kaHue JeiicTBUsA
npoueaypbl/ ucnojn3yemas UC aeficTBus CPOK BBbINOJIHEHU S
DopMHupOBaHHE 5 MHHYT B pacnucke yka3bIBaeTcsi NepedyeHb JOKYMEHTOB,

pPacIUCKHU O IpuemMe
3asIBJICHUS U

BXOISIIIHH HOMED, naTa UX IMOJYYEHHUA, NaTa TOTOBHOCTH
pe3yibTara npe€aoCTaBJICHUS YCIIYI'H

MpUJIaraeMbIX
JTOKYMEHTOB
[Tonpaznenenne [TpoBepka 10 MUHYT [IpencraBneHHble JOKYMEHTHI MPOBEPSIOTCS Ha COOTBETCTBHE
KOMITHCKTHOCTE NMepeyH0  JIOKYMEHTOB,  YKa3aHHbIX B  NyHKTe 9
AJZIMUHMCTPaTMBHOIO  perJlaMeHTa, HEOOXOOWUMbIX Ui
JIOKYMEHTOB o -
OKa3aHUsd MyHHLMNAIBHON YCIYTH, a Takke TpeOOBaHHUSM,
IMEPCYHIO JTOKYMCHTOB, YCTaHOBJIEHHBIM JUIsl KOHKPETHOTO BU/A JOKYMEHTA.
HEOOXOIUMBIX JUTSE B cnyyae oTcyTcTBHS Kakoro-nubo JOKyMEHTa, MOJUIexKallero
Npe10CTABIEHHS MpeCTaBICHUIO 3ua}IBl/lTe.IleM, OCYILECTBIISIETCS MEepPexoa K
M . a/IMMHUCTPAaTUBHOW MpOLEAype TMpPUHATHS  peLeHHUs O
VERHEMILUIEHOR npenocrasineHd (06 oTkaze B NPENOCTaBICHHH)
yciyru MyHuuunaneHoM  ycnyru W odopmiieHHEe — pe3yibTara

npenocTarieHrdss MyHULIMNTANbHOM yciyry 3asBUTEIIO.
B cnyyae oTcyTcTBUS Kakoro-nmubo JOKyMeHTa, HaXOASIIerocs
B pacnopsukeHUH OpraHoB BJIACTH OCYUIECTBIISIETCS MEPexXoa K

aJIMMHUCTPATHUBHOM npouenype ¢hopMupoBaHUs u
HAMpaBJIeHUs MEXBEJIOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opranuzauum), y4YacTBYIOIIHE B NpeAOoCTaBICHUH
MyHHLMNATBHOM YCITyTH.

B  cnydae npepocraBneHuss — 3asBUTENeM  Bcex

JOKYMEHTOB, HEOOXOIUMBIX I OKazaHusi MyHHUMNaIbHOM
YCIYrH, OCYLIECTBISETCS MepexoA K aJAMHUHHCTPATHUBHOM
npoueaype OGOpPMIEHHUS  pe3yJbTaTOB  IMPEIOCTaBIICHUS
MyHHUMNATbHOM yCITyru




Ilopaook sévinonnenus admunucmpamugnsix deiicmeuii npu oopawienuu 3assumensn nocpedcmeom PIITY

MecTo BbINOIHEHNsT | AJAMHHHCTPATHBHBIE Cpennnii pox Conep:xanne geiicTBust
npouexypst/ AeHCTBHSA BBINIOJTHEHH S
ucnoab3zyemasa UC
IHonpaznenenue/ Ioctynnenue 1 MmuHyTa 3asBUTENb BIPAaBE HAIPABUTH 3asBJICHHE O MPENOCTABIEHUU
PIIT'Y JIOKYMEHTOB MyHununanbHOR YCIIyTH, a TakKe JOKYMEHTBI, HEOOXOIUMBIE IS

npenocraBieHuss MyHHIMIAIbHOM YCITyTrH, B JJIEKTPOHHOM BHJIE
yepes PIITY.

TpeboBanus Kk IOKyMEHTaM B BJIEKTPOHHOM BHJIE YCTaHOBJIEHBI
IIYHKTOM 21 AJIMUHUCTPAaTUBHOIO pPerIaMeHTa.

Cpox perucTpanuu YCTaHOBJIEH IIYHKTOM 17
AJIMAHHCTPAaTUBHOTO PETJIaMeHTa.
3asBleHME W IpWIaraeMbple  JOKYMEHTHI  [IOCTYNAIOT
B uHTerpupoBanHyro ¢ PIII'Y Wudopmammonnyio cucremy
aaMuHMCTpanuu Py3ckoro ropoackoro okpyra.
Hopaook svinonnenus admunucmpamugnpix deiicmeuil npu auunom oopaugenuu 3aaseumenn ¢ MOI[
MecTo BpInOJIHEHUSI AJIMHHHCTPAaTHBHbIE Cpennuii Copaepxanne nelicTBusi
npoueaypbl/ AeHCcTBHS CPOK BBINOJTHEHHS
ucnoan3yemasa UC
MLy YcranoBnenue 1 munyTa JIOKyMEHTBI ~ IIPOBEpSIIOTCS Ha COOTBETCTBHE TpPEOOBAHUSM,
ANC M| COOTBETCTBHS JINYHOCTU YKa3aHHBIM B IIyHKTE 9 AJIMUHUCTPATHBHOTO PErJIaMEHTa;

3asgBUTENSA
(mpencraBuTens
3assBUTEIIS)

JOKYMCHTaM

B ciyyae HECOOTBETCTBHUS JIOKYMEHTOB TPeOOBaHHSIM HIIM UX
uHGOpMHUpOBaHHE  3asBUTEJIS/TIPEICTABUTENS
3agBuTENd O HEOOXONUMOCTH MNPEIbSBICHUS IOKYMEHTOB IS
IpeIOKEHHE

OTCYTCTBUA -

IpenocTaBiIeHus MyHUIMNANBHOR  yCIYyIH |




MecTo BbINOJIHEHUST | AJMUHHUCTPATHBHbIE Cpennmnii Copep:xanue aedcTBHs
npouexypbt/ JaeicTBUs CPOK BBINOJITHEHHS
ucnoab3yemasa UC

yJIOCTOBEPSIFOLIUM o0paTHThCSI TIOCNIE MPUBEICHUS JIOKYMEHTOB B COOTBETCTBHE C

JUYHOCTH TpeOOBaHUAMH 3aKOHOIATEJILCTBA.

[TpoBepka monHomouui | 1 MuHyTa

IpEJICTaBUTEIIS

3asBUTENS Ha

OCHOBaHUH JOKYMEHTAa,

YIOCTOBEPSIIOLIETO

MTOJITHOMOYHSI (pu

obpaieHnu

IIpPEJICTaBUTEIS)

IIpoBepka 2 MUHYTBI 3asBienue 3anojHsercs padorHukoM M®I] B mpucyrcTBuu

IPaBUIIBHOCTH 3asBuTens 1Mo ¢opme, ycTaHOBIeHHOM B Ilpmnoxenmn 9 k

. Tem—_— AJIMUHUCTPATHBHOMY PETJIaMEHTY, IIOANUCHIBACTCS 3asiBUTEIIEM.

B ciyyae HECOOTBETCTBHs 3asBICHHS TpeOOBAaHUSIM —

uHpOpMHpOBaHUe  3asBUTEIS/IpPEACTaBUTENsS  3asgBUTENd O
HEOOXOIUMOCTH HOBTOPHOI'O 3aroJIHeHHUs 3asIBJICHUS,
peaocTaBieHHe OyMa)xHOU (GOPMBI JJIS 3aMIOJIHEHHMS.

Caepka Konu# | 5-15 MUHYT JloBepeHHOCTH (B ciIy4ae OOpalleHus IPeCTaBUTEN), a TAKXKE

IIPE/ICTAaBJICHHBIX MHBIE JOKYMEHTEHI, NIpe/ICTaBJIeHHbIE 3asBUTEIEM, IIPOBEPSAIOTCS Ha

JIOKYMEHTOB c COOTBETCTBHE OpPUTHHAJIAM, OPUTHHAJIBI BO3BPALIAIOTCS 3assBUTEITIO.

OpUTHHAJIaMU Ha xomusix mpocTaBiisieTcss OTMETKA (IITaMIl) O CBEpKE KOIIMH

JIOKYMEHTa ¥ MOJAIUCH COTPYIHUKA, YIOCTOBEPUBLIETO KOIIHUIO.
[Ipn npoBepke HEOOXOJUMO YAOCTOBEPHUTHCS B TOM, YTO
CBEPSEMBIN JOKYMEHT JCHCTBUTENBHO SIBJISIETCS] OPUTHHAIIBHBIM (HE




MecTo BbINOTHEHH ST
npouexypst/
ucnojszyemasa UC

AJMHMHHCTPAaTHBHbBIE
JeMCcCTBUA

Cpennnii
CPOK BBINOJIHEHHS

Coaep:xanue aeiicTBus

SABJIACTCA KOHI/ICfI, HU3TOTOBJIICHHON C HCIIOJb30BAaHUEM IIBETHOMU

H@‘I&TI/I). HpI/ISHaKaMH OopuruHalla JOKYMEHTa SBJIAIOTCA B

YaCTHOCTH  CJI€AbI HAHECEHHs JIFOOBIX

PYKOIIMCHBIX CHMBOJIOB, OTCYTCTBHEC 3aMCTHBIX ITMKCEJIOB HA 3HAKAX,

JaBJICHHUsA Ha MCCTC

KOTOpbIE HE MOT'YT OBITH M3rOTOBJIEHBI MAITMHOITUCHBIM CIIOCOOOM.

Buecenue 3asBieHHs H | 5 MUHYT B AUC MOI]| 3anonHsieTcs KapTouyka YCIYrd, BHOCATCS

nokymentoB B AMC CBEJICHHS [T0 BCEM MOJISIM B COOTBETCTBHH C HHCTPYKLUEN OllepaTopa

M®I] ANC MOIL], ckaHMpYIOTCS M NPHJIATalOTCs B DJIEKTPOHHOM BHIIE
IpeCTaBleHHbIe  3asBUTENIEM  JIOKYMEHThI,  (opMupyercs
3JIEKTPOHHOE JIETIO.

dopMupoBaHUE 1 MunyTa B pacnucke ykaspiBaeTcsl mepedeHb JOKYMEHTOB, Jara HX

paclMCKd O TIpHeMe IIOJly4YeHHUsl, JaTra TOTOBHOCTH pe3yJibTaTa IpeJ0CTaBICHUs

3asIBJICHUS 51 MyHUIIUTTAIBHON YCIYTH.

IpUJIaraeMbIX

JIOKyMEHTOB

Ilepenava nakera | B teuenue 1 pabodero ONeKTpOHHOE  JIeI0 B TOT JK€ JIeHb  IIOCTYIaeT

JIOKYMEHTOB B | mHS B uHTerpupoBanuyio ¢ AIC M®I[ WC agmunncrpanuun Pysckoro

IlozpasjeseHue ropozckoro okpyra. Cpok perucrpamus B aiMHHUCTpauu Py3ckoro

TFOPOJCKOTO OKpYra yCTaHOBJIEH ITYHKTOM 17 AJIMHHUCTPAaTUBHOI'O
pernamenTa. JlokymeHThl Ha OyMaXHOM HOCHTENE IepenaroTcs
M®I] B ammuHHECTpanus Py3ckoro roposickoro okpyra He Io3Hee 5
pabouux JHed (He BKJIIOYAETCS B CpPOK aJIMHUHHCTPAaTHBHBIX

poueayp)




Ilopaook svinonnenus adMunuUCMpamugHsix 0eiicmeuii no pezucmpayuu 00KyMeHmos, noayuennsvix om M®I] unu uepes PIII'Y

MecTo BpINOJIHEHHsT | AIMHUHHCTPATHBHBIE Cpennuii cpok Conep:xanue neiicTBus
NpPOLeayPBI/HCIOJIb3Y | NeCTBUSA BBINOJIHEHUS
emas UC
Ionpasznenenne/ UC | [lpoBepka  MOCTYHHBIINX 15 MunyT IIpu nmoctynnenun noxkymeHToB ot M®II mmm yepes PIII'Y
aIMUHUCTpAIUA 3asBJICHUS COTPYAHHUK AIMHAHHACTpAlH Py3CKOFO ropoJCKOro OKpyra,

Py3ckoro ropoackoro
OKpyra

H JOKYMCHTOB

OTBETCTBEHHBIH 3a IPHEM U PETUCTPAIHIO JIOKYMEHTOB:
1) OCYHIECTBIISET PErUCTPALIHIO 3asiBJICHUS U
IpEJCTABIEHHBIX JOKyMeHTOB B MC amMuHHCTpaiuu
Py3ckoro roponckoro okpyra;
2) nepeaaeT JIOKYMEHTBl B MOpsIIKE o01mmero
Jenonpou3BozacTsa B [logpasnenenue.

Corpynnuk [TonpaseneHus npu NOCTYIUIEHUU JOKYMEHTOB:

1) ycraHaBnuBaer mpeaMeT OOpailleHHS, ITOJHOMOYHSI
IIpe/ICTaBUTEINS 3asiBUTEIS,

2) npoBepseT MPaBWILHOCTH O(GOPMIICHHS  3asBJICHHS,
KOMIIJIEKTHOCTD IIPE/ICTABICHHBIX TOKYMEHTOB, HEOOXOIHUMBIX IS
IpeJOoCTaBieHuss MyHUIIMIIABHOW YCIYTH B COOTBETCTBHH C
IIYHKTOM 9 AJIMUHHCTPaTUBHOT'O perjaMeHTa;

3) Ilpu HaMMYMK OCHOBAHMA JUIS OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOJMMBIX IS IPEINOCTaBICHHsS MYHHIIUIAIBHON YCIIyIH,
odopmiseT yBemomiieHHEe 00 OTKaze B IpPHEME JOKYMEHTOB M
BO3BpalIAET 3asBJICHUE U IIPE/ICTABICHHBIA KOMIUIEKT JOKYMEHTOB B
nopsake obmero menonpousBojactBa B M®Il mis ero Bosspara
3asBUTEITIO.

IIpy nonauye 3asBieHUs B 3JeKTpoHHOM Buue 4epe3 PIITY,
COTPYJHHMK aIMUHUCTpalMd Py3ckoro TropoJCKOro OKpyra,
OTBETCTBEHHBIH 3a IIpUEM JIOKYMEHTOB M PETHCTPAIIHIO 3asBJICHUS O
IIpEeI0CTaBICHUH MyHununaipHoM YCIIYTH, HarpapJsieT
MH(OPMAIHIO ¢ PErHCTPAIMOHHBIM HOMEPOM M JIATOM PErMCTpaliy




0 IpueMe JIOKYMEHTOB JIMOO yBeIOMJIEHHE 00 OTKa3e B IIpUEME
JIOKyMeHTOB B JInuynbiil kabuneT 3assuteins Ha PIII'Y.

2. (DOle/II)OBaHHe U HanpaBJICHHE MEKBEIOMCTBECHHBIX 3alIpOCOB

MecTo BbImoTHeHUSI AJIMHHHCTPATHBHbIE CpenHuii cpok Conep:xanue aeicTBus
NpoueayPbI/UCIOJIb3Y AeHCcTBUSA BBINOJIHEHHS
emas UC
ITonpaznenenue /MC | Onpenenenue 10 MuHYT JIOKyMEHT, OITBEP K TAIOIIHA rOCY1apCTBEHHYIO PErMCTPAIIUIO

aIMHUHHUCTPAIIAU
Py3ckoro ropojickoro
OKpyra

HEOOXOTUMOCTH 3anpoca
JIOKYMEHTa O
roCcy1apCTBEHHOM
perucTpaiuu
IOPUINYECKOrO JIUIA,
UHIUBUAYATHHOTO
IIpeIpUHUMATEIS

IOPUAUYECKOTO  JIMIA, HHIUWBUIYAIBHOIO  IpEeANpPUHHUMATENS
3anmpamuBaetcs B enepabHoi HaoroBoi cioyx6e Poccun.

q)OpMI/IpOBaHI/IC M HaIlpaBJICHUEC MEKBEIOMCTBEHHBIX 3aIIPOCOB.

KonTpone mnpenocraBieHus

pe3ynbTaTa 3apocoB

5 pabounx aHei

[IpoBepka MOCTYIUIEHHS OTBETOB Ha MEXBEIOMCTBEHHEIE
3aIpoChI.

PaCCMOTpCHI/Ie 3as1BJICHUA,

[pUJIaraeMbpIX JTOKyMEHTOB

H OTBETOB Ha
MECXBCIOMCTBCHHBIC
3aIIpOChI

1 paGounii neHb

AHanmu3 JOKYMEHTOB M OTBETOB Ha MEXBEIOMCTBEHHBIE
3aIpoChL.

YcTraHOBICHHE HAIMYUS WIH OTCYTCTBHSI OCHOBAHUH JIUIA OTKa3a
B IpeJ0CTaBiIeHUU MyHUIIMIAIBHON YCIYTd, IIOJrOTOBKA IIPOEKTa
pe3yJbTara nmpeaocTaBiieHus MyHUIIUIIAIbHON YCIIYTH.




3.IIpunsitue pemeHus 0 NpeaocTaBiaeHny (00 oTKase B npegocraBjenunn) MyHUIHIAILHON yCJayru 4 opopmiieHHe pe3yibTaTa
npeaocraBjaeHus MyHUIUNAJIbHOH yCIyru

MecTo BhINOTHEHUSI AJIMHHHUCTPATHBHbIE Cpenunii cpok Copepxxanue neiicTBust
npoueaypbl/UcHoIb3yemM AeHcTBHSA BBINOJTHEHHUS
aa UC
[Tonpaznenenue/ ITonroroBka pesynbrara | 1 pabGouuii neHb PyxoBogutens [Toapasnenenus paccMaTrpuBaeT chopMHUpOBaHHOE

NC apMuBUCTpanuu
Py3ckoro ropojackoro

IIPEI0CTaBIICHUS
MyHununansHou yciyru

JIeJI0O M COIJIACOBBIBAET IOJTOTOBJICHHBIA IIPOEKT pEIIECHUS O
IpeIOCTaBIeHHH MYHHUIIMNAIGHONH YCIyrH Ui 00 OTKa3e B

OKpyTa IpeoCTaBIeHnd MyHUIIUTIAIBHOM YCITyTH
PykoBoaurens ITonnucanue pesynbrara | 1 pabouuii neHb Jloksiag MaTepruaioB ¢ MPOEKTOM PEIIeHHUs] YIOJTHOMOYEHHOMY Ha
HoJpa3ieIeHus, IpeIOCTABJICHHUS IIOJITMCAHUE BBHIMUCKH U3 peecTpa MyHHITUIIAIEHOTO HMYIIECTBA
YIIOJTHOMOYEHHOE MyHHuIHIIaTBEHON YCIYTH [Tonnucanue pe3yibTata MNpeIOCTaBICHUs MyHUIUIATBHON

JIOJDKHOCTHOE JTUIIO/

NC agmuHUCTpanuu

Py3ckoro ropoackoro
OKpyra

YCIIyTH.

Peructpanms, 3arpyska B WMC aamuHucTpanuu Py3ckoro
TOpPOJICKOTO OKpyra pe3ysbTara IpeaocTaBlieHus MyHUIMIAIBHOR
YCIIyTH.

HWudpopmaiyiss O TOTOBHOCTH pe3yiibTaTa IIPEeJOCTABIICHMS
MyHUIIUTIATBHON ~ YCIIYI'M, OJIEeKTpPOHHBIM  o0pa3  JTOKymMeHTa
noctymaioT B AUIC M®I] B nens 3arpy3ku B UC anMuHUCTpanuu
Py3ckoro ropojickoro okpyra.

4. Bbmaqa AOKYMEHTA, ABJHAKIIErocs pe3yJbTaTOM MPEAOCTABJICHUSA MyHI/IHl/IHaJleOﬁ YCIayru




MecTo BbINOJIHEHHS AJIMMHHCTPATHBHbIE Cpennuii cpok Copep:xaHue qeiicTBUSA
NpOLEAYPbI/HCIOIb3YeM JAeHCTBHA BBINOJTHEHHUS
aa UC
AQMHUHHCTpanus Brinava ninn 0,5 pabouero nus Briaua 3asgBuTennio pe3ynbTara IpeJoCTaBICHUs

Py3ckoro ropoackoro
okpyra, MOI/AUC
M®I], PIIT'Y

HalpaBJIeHHE pe3yJibTaTa
OKa3aHus
MyHununaibHOR yCiayru
3asiBUTEIIO

MyHHIMIIAIBHOM YCIIyTH OCYIIECTBISIETCS CIIOCOOOM, YKa3aHHBIM
3asiBUTENIEM IIPH M0J1aye 3asiBICHUS Ha OJlydeHre MyHUIIUITATBHOM
YCIIyTH:

[Tony4yenune pesynpbrata MyHHIIMNAIBHOM yCIyru 3asBHTEIEM B
aamuHucTpanuu Py3ckoro ropoackoro okpyra: Pe3ynbrar okazaHus
MyHunMnanbHOM yciayru BbIIaeTcsi 3asBUTENIO B aIMHUHHCTpAIAU
Py3cKoro ropoackoro okpyra 1o UCT€4eHUH CpPOKa, YCTAaHOBJIEHHOTO
JUTSl TIOJITOTOBKU pe3yJibTaTa.
IToygenne pesynprara MyHHIMDAIGHON YCIAYrd IO IIOYTE:
pe3ynbTarT oOKa3zaHWs MYHUIMIAIBHOW YCIYrd  HamlpaBlseTcs
3asiBUTEINIO B OPSIIKE OOIIEro IeIONPOU3BOICTBA TUCHMOM IO IIOYTE
B TeyeHHe | paboyero JHs 10 UCTEYEHUHU CPOKA, YCTAHOBIICHHOTO JIS
IOATOTOBKY pe3yJibTaTa IpeaocTaBieHuss MyHUIIUNIATBHOMN YCIyTH.
ITonyyenue pesynbrata MyHUIMNATBPHOW YCIyrH Npu oOpalieHuu
3asButenss B M®ILI: pesynprar okazanuss MyHUIMIIAIBHON yCIyrd
Bbl1aeTcs 3asBurento B M®IL] no ucreyeHun cpoka, yCTaHOBJIIEHHOTO
JUIS. TIOATOTOBKM pe3yjbTaTa IpeAoCcTaBiIeHUs MyHUIUNATHHOMR
YCIIYTH.

ITonydyenue pesynbrara MyHHUIIMIIANBHOM yCIIyTH NPU 0OpalleHHH
yepes PIIT'Y:
pe3ynbTarT OKazaHus MYHHUIMNAIBHOM  YCJIYTHM  HalpaBlseTcs
3asButemo B JIuuneli kabuner Ha PIII'Y B BHae cKaH-KOIUH
pe3yJsbTara npeaoctaBieHuss MyHHIIMTIAILHON YCIYTH.




MecT0 BBIIOJHEHHUSA
NPoIeIyPbI/HCIOJIB3Yy eM
asa UC

AJIMHUHHCTPAaTUBHbIE
JeHCcTBHUSA

Cpennuii cpok
BBINOJTHEHHS

Conep:xanne neidcTBHUs

YcraHoBIeHHE
COOTBETCTBUS JIMYHOCTHU
3asgBUTENS JOKyMEHTaM,
YIOCTOBEPSIIOIIAM
JIMYHOCTH

1 MmuHyTa

JIOKyMEHTBI TPOBEPSIOTCS Ha COOTBETCTBHE TPEOOBAHUSAM,
yka3zaHHbIM B [Ipunoxxennn 4 k AAIMUHUCTPATUBHOMY PErIaMEHTY,

IIpoBepka norHOMOYHIt
MIpeICTaBUTENS
3asBUTENSI HA OCHOBAaHUH
JIOKyMEHTa,
YAOCTOBEPSIFOIIETO
MOJTHOMOYHS (TIpH
oOpareHuu
IIPEJCTABUTEIIS)

2 MHUHYTBI

[TpoBepka MOTHOMOYHIA peICTAaBUTENS 3asiBUTENS Ha
OCHOBaHHUH JIOKYMEHTa, YIOCTOBEPSIOUIETO MOJTHOMOYHS (TIpH
OOpalIlleHHH PEICTAaBUTETIS)

Caepka komuit
IPEJICTABICHHBIX
JIOKYMEHTOB C
OpHTHHAJAMH, BbIJIa4a
pe3yibTaTa

S MHUHYT

B cuyuae
JIOKYMEHTOB C MX KOIHSIMH, PEJCTABICHHBIMU B 3JIEKTPOHHOM BHUJIE,
YronHOMOYeHHBIH cOoTpyIHUK M®IL] BBIIAaeT 3asBUTENIO pe3ynbTaT
OKazaHusi MyHUIIMITAJIBHOHN YCIIyTH.

COBIIQACHHUA IIpEACTaBJIICHHBIX OpPUTHHAJIOB

B ciyyae eciiu OpuruHalibl JOKYMEHTOB HE COOTBETCTBYIOT
JIOKYMEHTaM, [IOJJaHHBIM B 3JIEKTPOHHOM hopMme, TO pe3yIbTaT
OKazaHus MYHUIIMIIAJILHON YCIIyTH HAIIPABJIAETCS B aJMHUHHCTPALIAIO
Py3ckoro ropofckoro okpyra u aHHYJIMPYETCS.




IIpunoxkenune 13. @opma BBINUCKH H3 peecTpa

Bommucka u3 peecTpa MYHHIIHIIAJIBHOI0 HUMYIIIECTBA

Py3ckoro ropoackoro okpyra

10 COCTOSIHUIO HA __.__.

KonuuecTBo cTpanuL;

HaumenoBanne " Oo6was
Ne [Ne B peectpe Kapactposblii
31aHUA MecToHaxoxaeHHe s J101UAAb
n/n | UMyLIecTBa (yc/10BHBIiT) HOMEp
(momelreHust) 00beKTa, KB.M
Bun npaga:

CyObexT npasa:

HOK}/MGHT-OCHOBaHHe 111 BHECCHHUS B pEECTP UMYILIICCTBA:

CyObekrT npasa:

JloKyMEHT-OCHOBaHUE /U1 BHECEHHUS B PEECTP UMYILECTBA:

O6umas nuomaab
Ne | Ne B peectpe | HaumeHnoBanue KapactpoBbiii o0beKTa, KB.M/
MecToHaxoxaeHHE
n/n | HMyllecTBa COOpYIKeHHs HOMep MPOTSI?KEH-HOCTb,
M/ eMKOCTb, KY0. M
Bun npasa:
CyObexT npasa:
JIOKyMEHT-OCHOBaHHeE [UIsl BHECEHHS B PEECTP UMYLIECTBA!
Ob6mas
HaunmeHoBaHue PaspemenHoe
Ne |Ne B peecTpe MecTo- Kapactpo- | niomanb
3eMeJIbHOro % Karteropusi| ncnons3oBa-
n/n | MMy1LIecTBa HaxoskaeHne BbIii HOMep | 00beKTa,
ydacTka Hue
KB.M
Bun npasa:
CyOnbexT npasa:
JIOKYMEHT-OCHOBaHME [UIs BHECEHUs B PEECTP UMYIIECTBA!
HaumenoBanue
o0beKTa "
HNuBenrapuelii Homep/ | BanancoBasii OcraTouHas
Ne [Ne B peecTpe ABHKHMOTIO MecTo- -
HNpenTHPHKAUNOHHBI | CTOUMOCTb,| CTOMMOCTb,
n/n | uMyiiecTBa uMyuiecTra/ HaXO0XKIeHHUe
Homep (VIN) ThIC. pyO. ThIC. pyo.
TPAHCIOPTHOIO
cpeacTBa
Bun mpaga:

Iloagnuck YIOJTHOMOYECHHOIO JINIIA

ML.IL




Ipuioxenue 14. @opma pemennsi 00 0TKaze B npuemMe J0KYMEHTOB,
Heo0X0IMMBIX ISl IpeaocTaBJeHuss MyHHIHIAILHOMR yCJIyTH

Komy

(s rpaxknaH: GpaMuIns, UMs, OTYECTBO,

JUIs FOpUAMYCCKUX JIUIT: TIOJTHOC HAUMCHOBAHHUEC
Oopranusanuu,

(aMuITHst, IMSI, OTIECTBO PYKOBOJHUTES),

MIOYTOBBIN HHIEKC, aJIPeC)

AnvuaucTpanus Py3cKoro ropoJIckoro okpyra, paccMorpeB Bam 3anpoc ot
Ne , yBezomiisieT Bac 06 oTkase B mprieMe JOKYMEHTOB, HEOOXOAUMBIX JUIs IIPEIOCTABICHUS
BBINUCKH U3 PEECTPA MYHUIHUITAILHOTO UMYyIecTBa Py3ckoro ropoackoro okpyra MockoBckoi 00acTy,
B OTHOIIIEHUH OOBEKTA:

KanmactpoBblit | YcnoBHBIM | Y4eTHBIN
Hanmenosanue | MectonaxoxzaeHue | PeecTpoBelii HOMEp | HOMEP HOMED HOMEp

110 CJICAyromuUuM OCHOBAHUSM:

a) oOpalieHue 3a MyHHIMNAIBHON YCIIyrod, NpEeNOoCTaBICHHE KOTOPOH HE IIPedyCMaTpHBAETCs
AJIMUHHCTPATUBHBIM PETIAMEHTOM;

0) nmpencraBieHue 3asBICHUS, IOJMMNCAHHOIO HEYIIOJTHOMOYEHHBIM JIHILIOM;

B) [peiCTaBlieHHE 3asBICHUS, O(OPMIEHHOTO HE B COOTBETCTBHM ¢ TpeOOBaHUSAMHU

AJIMUHUCTPAaTUBHOI'O PETJIAMEHTA;

1) IPEACTaBICHUE JOKYMEHTOB, HE COOTBETCTBYIOIIMX YCTAHOBJIEHHBIM AJIMHUHHCTPATUBHBIM
perimaMeHToM TpeOOBaHUSIM;

I) IpeACTaBICHHE JOKYMEHTOB, COJIEp)KAIlUX I[POTHBOPEYMBHIE CBEJCHHS, HE3aBEpPEHHBIE
UCIIPABIICHHUS], IOAYUCTKU, IOMapKH;

€) IpeJICTaBIeHUE TOKYMEHTOB, HE MOJUIEKAIINX ITPOYTCHHIO;

’K) HEKOppEKTHOE (HETOoJIHOe JIN0O0 HENMPaBIIIBHOE) 3aII0JIHEHIE 00sI3aTeIbHBIX MOJIEH B opme
MHTEPAKTUBHOTO 3asiBJIeHUs (TIpH MoJaue 3asiBJICHUS B 2JIeKTpoHHOM BHje uepe3 PIITY).

(OIKHOCTB YNOJIHOMOYEHHOTO (nmoamuce) (pacwmdpoBka moamucH)
JIOJDKHOCTHOTO JIMIIA)



IIpuiaoxenne 15.@opma yBegomiienust 00 oTcyTcTBHU HH(pOpManuu
B peecTpe MYHHIHNAJbHOI0 HMYIECTBA

AnMuHHCTpanus Py3ckoro ropoackoro okpyra

Komy

(st rpaxkaad: pamMuIus, UMs, OTYECTBO,

JUIA FOPUAUYCCKHUX JIUIL: ITOJTHOC HAUMCHOBAHUE
OpraHusalivu,

(bamuus, UMs, OTYECTBO PYKOBOJIUTES),

MIOYTOBBIM UHJIIEKC, apec)

AnmuHucTpanus Py3ckoro ropoackoro okpyra, paccMoTpeB Bar 3ampoc ot
Ne , yBeziomuisieT Bac 06 oTcyTcTBUM HHGOPMAIMK B peeCTPe MyHHIMIIAIBHOIO UMYIIECTBA
Py3ckoro ropozckoro okpyra MockoBckoii 001acTH, B OTHOIIEHHH OOBEKTA:

KanactpoBelit | YcinoBHBIH | YueTHBIN
Haumenopanue | Mecronaxoxaenue | PeectpoBeiii Homep | HoMmep HOMEp HOMED

(OCHOBaHI/Ie HEBO3MOXXHOCTH NIPEAOCTABIICHUS BBII'II/ICKPI).

(IOMKHOCTB YTIOJTHOMOYEHHOTO (moamnuce) (pacuudpoBKa MoAMUCH)
JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOTO
oprasa)



