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I. O6mue noJioskeHust
1. Ilpeamer perymupoBaHusi ATMHHHCTPATHBHOIO PerjJaMeHTa

1.1. Hacrosimuii AIMMHHCTPaTUBHBIH pErNIaMEHT PETYJIHPYET OTHOIIEHHS, BO3HHKAIOIIHE B
CBSI3H C NPEIOCTaBIEHHEM MYHHUIHUIATBHON yCIyru « Bbiaua apxuBHBIX CIPABOK, apXMBHBIX BBIITHCOK,
apXMBHBIX KONHH M HMH(MOPMAIIMOHHBIX IHCEM Ha OCHOBAaHHH APXHBHBLIX JIOKYMEHTOB, CO3IaHHBIX
¢ 1 suBapsa 1994 rona» (nanee — MyHHuunanbpHas ycinyra) B MyHHIHIATEHOM Ka3eHHOM YUpeXKICHUH
«ApxuB» Py3ckoro ropoackoro okpyra MockoBckoit o6nactu (nanee — MyHUIUNIATBHEIH apXHB).

1.2. Hacrosmmi AJMHHMCTPATHUBHBIH pErlaMeHT YCTaHABIHBAET MOPSIOK TPeIOCTaBICHHS
MyHuIMDaTBHOH yCIyrH M CTaHZapT MpeNoCTaBlIeHHS MyHHIMDANBHOH  YCIyTH, COCTaB,
[IOCJIEZIOBATENPHOCTE M CPOKHM BBINOJIHEHUS aIMHHHCTPATHBHBIX MPOLEAYp IO IPEJOCTaBIECHHUIO
MyHuIUNaneHOH yeiayrd, TpeOoBaHHMsS K IOPAAKY HX BBINONHEHHS, B TOM 4YHCIE OCOOEHHOCTH
BBIIIOJTHEHUS aIMHHHCTPATHBHBIX IIPOIIEYP B 2IEKTPOHHON (popMe, a TaKKe 0COOEHHOCTH BHITTOIHEHHUS
aJIMHHHCTPATUBHBIX MPOLELYP B MHOrO(YHKIMOHATBHEIX HEHTPaX MPeoCTaBICHUs TOCY 1apCTBEHHBIX
H MyHHUMNAIbHBIX yeinyr (manee — M®I[) B MockoBckoit oOnacti, ¢Gopmbl KOHTpOJIsS 3a
npeaocTaBieHHeM MyHHUMIANBHOH YCIayrH, aocyaeOHbId (BHecyaeOHBIH) MOpsaoK oOkanoBaHHs
pelieHud u jaedcTBUi (Oe3nelcTBUsA) MyHHIMIAIBHOIO apXMBa, €ro JOHKHOCTHBIX jul, MOIL],
pabotHukoB M®I].

1.3. TepmuHEI ¥ onpeneeHHs, HCIOIb3YEMBIE B HACTOALIEM AIMHHHCTPATHBHOM PETTIAMEHTE:

1.3.1. ApxuBHas BBIIUCKA - JOKYMEHT, COCTaB/IeHHBI Ha OnaHke MyHUIMIAIBLHOIO apXHBa,
JIOCIIOBHO BOCIPOU3BOJAIIMH YacTh TEKCTa apXMBHOIO JOKYMEHTa, OTHOCALIErocs K ONpeNeIeHHOMY
(akTy, COOBITHIO, JIMILY, C YKa3aHHEM apXHBHOTO MK (pa ¥ HOMEPOB JIUCTOR €IHHUIIB XPaHEHHUS.

1.3.2. ApXuBHBIH [OKYMEHT - MAaTe€pHAIbHBIH HOCHUTENh C 3a()UKCHPOBAHHOH HAa HEM
uH(opMaIel, KOTOPbIH HMeeT PEKBH3HUTHI, MO3BOJISIOIIME €ro WIACHTH(QHIMPOBATh, W MOJUIEKHT
XpaHeHHI0 B CHIIy 3HAYMMOCTH YKa3aHHBIX HOCHTeNs M HMHGOpMalMH Ul TpakaaH, obuiecTBa H
rocyapcTBa.

1.3.3. ApxuBHas KONHs - JOCIOBHO BOCIIPOHM3BOAAIIAS TEKCT MM H300pa)eHHE apXHBHOIO
JOKYMEHTA KOITUsA ¢ YKa3aHHEeM apXUBHOrO IM(pa H HOMEPOB JIMCTOB €MHHUIIbI XPAaHEHHS, 3aBEPECHHAs
B TIOpSIZIKE, YCTAHOBJIEHHOM 3aKOHO/1aTenbcTBoM Poccniickoi @enepanuu.

1.3.4. ApxuBHas crpaBKa - JOKYMEHT, COCTaBJICHHBI Ha OnaHke MyHHIMIAILHOIO apXuBa,
MMEIOIIHH IOPHIMYECKYIO CHITy M COAepXKalluil JOKyMEeHTHYI0 HHpopManuio o nmpeaMere 3ampoca, ¢
yKa3aHHeM apXHBHBIX IH(POB ¥ HOMEPOB JIUCTOB €IHHMI[ XPAHEHHs TeX apXHBHBIX JOKYMEHTOB, Ha
OCHOBaHHH KOTOPBIX OH COCTaBJIEH.

1.3.5. EMC OVY - Enmunas wunbopMallMOHHAs cHcCTeMa OKa3aHHS TIOCYJIApCTBEHHBIX H
MyHHLMIAIBHBIX yeayr MOCKOBCKOM o0macTd, HcnojbdyeMas MyHHIMIAIbHBIM apXHBOM JUIS
npejgocTaBieHuss MyHUIMIIATbHON YCIyTH.

1.3.6. EIII'Y — denepanbHas rocymapcTBeHHas WH(GOpManyoHHas cucTeMa «EquHBI mopran
roCy/apcTBEHHBIX H MYHHIHMIATBHBIX yeuyr (QyHKIuit)», pacmonokeHHas B HHQOpManuoHHO-
TeJIeKOMMYHHKAIHOHHO ceTH « HTepHeT» 1o agpecy: Www.gosuslugi.ru.

1.3.7. ECUA - ¢enepansnas rocynapcTBeHHas HHpopMaluoHHas cucteMa «EnuHas cucrema
uneHTHQUKAMH W ayTeHTH(HUKauuy B HHOpacTpyKType, obecneumBaiomeidl HHOOpMALMOHHO-
TEXHOJIOTHYECKOE B3aHMOEHCTBHEe HH(GOPMALMOHHBIX CHCTEM, HCIOJBE3YEMbIX U NMPEefOCTaBICHUA
rocy1apCTBEHHBIX U MyHHIHIIATBHBIX YCIYT B 37I€KTPOHHON hopmen.



1.3.8. 3anpoc o mpepocrtaBieHHH ['OCyIapCTBEHHOH YCIYrH — 3asiBJICHHE O IPEJOCTaBICHUH
MyHUIMDIATEHOH yClIyrH 1o ¢opmam, NpUBEIEHHBIM B HACTOSIIEM AIMHUHMCTPATUBHOM DErTIaMEHTE
(manee — 3amnpoc).

1.3.9. UndopManimoHHOE UCBMO - MUCHMO, COCTABNEHHOE Ha O1aHke MyHHUIHIIANbHOIO apXuBa
o 3anpocy 3agBUTENs, coaepxkaliee HHGOPMAIIUIO O XPaHSIIUXCS B ADXUBE apXHUBHBIX JOKYMEHTaX IO
omnpejeneHHOH nmpobieme, TeMe.

1.3.10. JTuunsrit kabuueT - cepuc PIIT'Y, nossosstomuii 3asBUTeNI0 MOIy4YaTh HHOOPMALIHUIO O
xoze obpaboTku 3anpocos, nogaHHbIX nocpeacTsoMm PIITY.

1.3.11. Mogyns M®IL] EUC OV - Moayns M®L] Equnoii nHGOpMaMOHHON CHCTEMBI OKa3aHHs
rocyJapCTBEHHEIX H MYHHIIMIIATBHEBIX YCIyT MockoBCKO#H 00nacTH.

1.3.12. MyHHIIMIIAIGHBI ~ @pXHB -  CTPYKTYpHOE IOApa3leliecHHe opra€Ha MECTHOIO
CaMOyTIpaBlIeHHsT MYHHIHIATBHOrO oOpa3oBaHus MOCKOBCKOH 00NacTH MM MyHHIHMIAIbHOE
yupexJIeHHe, CO3/JaBaeMoe MYHHIHIATPHBIM oOpa3oBaHneM MOCKOBCKOH —001acTH, KOTOpbIE
OCYLIECTBJIAIOT XpaHEHHe, KOMIUIEKTOBAaHUe, YIeT M HCIOJIb30BAaHHE JOKYMEHTOB ApXHBHOro (onma
Poccuiickoit @eneparyu, a Takxke APYTHX apXHBHEIX TOKYMEHTOB.

1.3.13. O6memoctymHas uHbOpManus — 00IEH3BECTHBIE CBECHHS M HHAas MH(OpMAallHs, T0CTYII
K KOTOpOii HE OrpaHUYeH.

1.3.14. PIIT'Y - TocynapcrBeHHas wHpopMannonHas cuctemMa MockoBckoi obnactu «Ilopran
rOCYJapCTBEHHBIX W MYyHHLHNAIbHBIX yciyr (GyHkimii) MockoBckoi obnactu», pacroiioXeHHas B
HHPOPMAILIMOHHO-TEIEKOMMY HUKAIIHOHHOH ceTH « MHTepHeT» 1o anpecy: www.uslugi.mosreg.ru.

1.3.15. Yupenurenas MOIL[ — oprai MeCTHOr0O caMOyINpaBJIeHHs MyHUIHUNIAILHOIO 00pa3oBaHus
MockoBckoii obnactu - AnmuuucTpamus Pysckoro ropozckoro okpyra MockoBckod obnact,
spysiomuiics yupenurenem M®ILI

2. Kpyr 3asBuTeei

2.1. JlumaMu, MMEIONIMMH TIPaBo Ha NoJTyYeHHe MyHHINNIAIbHON YCIyTH, ABISIOTCS PU3HYECKOe
WM IOPHIMYECKOE JIMIO, WHIWBHAYIbHBIH NpeArnpHHAMareils JMO0 HX  YIOIHOMOYEHHbBIE
npejicTaBuTeNH, OoOpaTHBIOHecs B MyHHIMIATBHBIA apxuB ¢ 3alpocoM O IIPENOCTABICHHH
MyHuIMnATEHOR yeIyTH (fanee — 3asBUTEIH).

2.2. Kareropuu 3asBUTEIEH:

2.2.1. ®usudeckue juLa, OOpaTHBIIHECS 3a IIOJyYEHHEM JOKYMEHTOB, COJICPIKAIX CBEICHHS B
OTHOIIIEHHH OOBEKTOB HEJBHXKHMOIO HMMYILNECTBA: B JIMIE NpaBooOnajareliss; 3aloroiepxaress B
OTHOIIEHHH 0OBEKTOB HEIBHKMMOIO HMYIIECTBA, KOTOPbIE HAXOJATCA y HEro B 3aJ0re WM 1paBa Ha
KOTOpBIE MPENOCTABIEHBI €My B 3aJI0T; HMEIOLIMX MPaBO Ha HACje0BaHHE HEIBHXHMOIO MMYINECTBA
npaBooGiaiaTelis Mo 3aBEIAHHIO WIIH 110 3aKOHY — B OTHOIIEHHH JOKYMEHTOB, € IaThl CO3/JaHHsA KOTOPBIX
He npomio 75 (CeMbIecsaT MATH) JET, €CIIM JOKYMEHTEI COAEPXKAT CBEICHHUSA, YKa3aHHbIC B ITyHKTE 2.3
HacTOsIIEro AJIMMHHCTPATHBHOTO periamenTa. Jlioboe (u3HdecKoe JIMIO — B OTHOIICHHH apXHBHBIX
JIOKYMEHTOB, C IaThl CO3/IaHHs KOTOPBIX npoiio Gonee 75 (CeMuaecsTH ISTH) JIET, MK B CIy4ae, €CiH
JOKYMEHTHI HE COJEpaT CBEJEHWil, YKa3aHHBIX B IyHKTE 2.3 HACTOSAIICTO AJMMHUCTPATHBHOIO
periaaMeHTa.

2.2.2. ®u3nyeckue auLa, 0OpaTHBIIAECA 3a [10yYeHHEM TOKYMEHTOB, COAEPKAIIMX CBEICHHS B
OTHOLICHHH COZEP/KAHMS 3aBELIaHHs: B JIMIE 3aBEmaTesis WM J0O0ro M3 yKa3aHHBIX B 3aBELIAHHH
HACIeIHHKOB WIH OTKA30IIONydYaTeseif; HACIeJHMKOB IO 3aKOHY - IpH NPEABABICHHH CIPaBKH OT
HOTapuyca 00 OTKPHITHH HACIEICTBEHHOro [€Na, a TAaKKe MCIOTHHTENO 3aBEIIaHus [oCie CMEPTH
3aBemaTeNs — B OTHOLICHHH JOKYMEHTOB, C J1aThl CO3JaHMs KOTOPBIX He Tporio 75 (CeMpAecsT mATh)



net. Jroboe (u3nyeckoe JHMIO — B OTHOLICHHH apXHBHBIX JOKYMEHTOB, C JAaThl CO3IaHHS KOTOPBIX
npouwio 6onee 75 (CeMumecsaTH MATH) JET.

2.2.3. ®usuyecKue 11La, 00paTUBLIMECS 3a IOTy4YEeHHEM JOKYMEHTOB, COep KallliX CBECHUA 00
YCHLIHOBJIEHHH (yJIOYEPEeHHH), NpeIbIBUBIINE HOTAPHAILHO 3aBepeHHOE COrVIacHe YCHIHOBHTENEH, HIIH
HEMOCPEICTBEHHO CaM YCHIHOBUTETb.

2.2.4. ®uzuyeckue nuna, obpaTHBHINECS 32 IOTYyYeHHEM T0KYMEHTOB, COIEpiKallUX CBeIeHus 00
aKTax TpaXIaHCKOTO COCTOSHHUS (pOKIeHWH, OpaKOCOYETaHWH, CMEpPTH) WM CBEACHHS W3 KHUT
perucTpaliy 3aXOpOoHEeHHH (3aXOPOHEHHI YpH ¢ MpaxoM), SBISIONIMecS POACTBEHHUKAMH YElIOBEKa, O
KOTOPOM 3allpallliBaOTCs CBE/IEHHS - B OTHOIICHHH JIOKYMEHTOB, C JIaThl CO3JaHHs KOTOPBIX HE MIPOIILIO0
75 (Cembpuecsar nsate) Jet. JIroboe (puzHueckoe MO — B OTHOLICHHH aPXUBHEIX JOKYMEHTOB, C JAThI
co3zaHus KOTOpbIX npomwio 6onee 75 (CeMuaecaT MATH) JeET.

2.2.5. ®uznveckue auna, 00paTHBLIMECS 3a IOTYUYEHHEM IOKYMEHTOB, COAEPIKAIIUX CBEIEHHS O
cBoeM craxke paboTel W pasmepe 3apabortHo# minatel. Jlioboe ¢usmueckoe nuuo, obparusiueecs 3a
MOJIyYeHHEM JOKYMEHTOB, COJIEpKALMX CBeJeHHs O cTaxke paboThl M pa3Mepe 3apabOTHOH IUIaThl — B
OTHOIIEHHH apXMBHBIX JOKYMEHTOB, C JaThl CO3/1aHHs KOTOPHIX npomuio 6onee 75 (CeMuaecaTH nATH)
HeT.

2.2.6. ®uszuyeckue NHIa, oOpaTHBIIMECH 3a IMOJIyYEHHEM JOKYMEHTOB, COJEpPKALIHX HHBIC
CBEJICHHSL.

2.2.7. Opuaudeckue numa, oOpaTUBIIMECS 3a MOJTYYEHHEM JIOKYMEHTOB, COIEPIKAIIHX CBEICHHS
00 00BeKTax HEIBHKMMOTO HMYIIECTBA — B OTHOLUEHHH JOKYMEHTOB, C ATkl CO3JaHHS KOTOPBIX HE
npomo 75 (CeMblecar MsTh) JeT, €CIH JOKYMEHTHI COIEPIKAaT CBENEHHs, yKa3aHHble B MyHKTe 2.3
HACTOSIIEr0 AJMHHHCTPATHBHOTO PErJIaMeHTa, MPe/bSIBUBIINE JOBEPEHHOCTh OT (PHU3MYECKOro JIMIa, O
KOTOpOM HAeT peub. Jloboe lopuaMyeckoe IHIO, OOpaTHBLIEECs 3a MOTyYCHHEM JOKYMEHTOB,
COJIEpPIKAIIKX CBeeHHS 00 00bEKTaX HEJBHKUMOI0 UMYIIECTBA — B OTHOIICHHH apXHBHBIX JIOKYMEHTOB,
¢ JIaThl CO3JaHus KOTOPBIX mporwio Gonee 75 (CeMuuecatu nsaTH) JIET, HIH B CIyvae, €CIH JOKYMEHTBI
He COJIepyKaT CBeIeHU i, yKa3aHHBIX B IyHKTE 2.3 HACTOSNIEro AJIMUHUCTPATHBHOTO PEIIaMEeHTa.

2.2.8. IOpuauyeckue nuna, 00paTUBIIHECH 3a MOJIYYEHHEM JIOKYMEHTOB, COEPXKAIINX CBEACHHS
06 yCHIHOB/IEHHH (yI0UEPEHHH), IPeIbSBUBINHNE HOTAPHAIBHO 3aBEPEHHOE COrIacHe yCHIHOBUTEICH.

2.2.9. IOpuauyeckue nvna, oOpaTHBIIMECS 3a MOIYYECHHEM TOKYMEHTOB, COJACpHKAIIHX HHBIE
CBEJICHUSL.

2.2.10. UnnuBuayaibHBle MpeANpHHAMATENH, OOpaTHBIIMECS 3a IOJYyYeHHEM JOKYMEHTOB,
COJIepAIEX CBEJEHHS B OTHOIIEHHH OOBEKTOB HEJIBHKHMOIO HMYIIECTBA B JIMIE MPaBooOIagaTess;
3aJI0ro/iepkaTeNisi B OTHOILIEHHH OOBEKTOB HEJBHIKMMOIO MMYIIECTBA, KOTOPbIE HAXOMATCA Y HEro B
3ajI0re, WJIM IIpaBa Ha KOTOPBIE IPEIOCTABJEHBI MY B 3allOr; HMEIOIIMX IPaBO Ha HACJIEI0BAHHE
HEJIBM)KMMOTO MMYLIECTBAa IpaBooONajzaTens IO 3aBELIaHMIO HIH 10 3aKOHY — B OTHOIIEHHH
JOKYMEHTOB, C JaThl CO3JaHWs KOTOpbIX He mpomuio 75 (CeMbaecaT mATh) JIET, €CIH JOKYMEHTBI
cojiepaT CBENEHHs, yKa3aHHbIE B IMyHKTe 2.3 HAcTOAWEro AJIMHHHCTPATHBHOIO PETIAMEHTA. JIroboii
MH/IMBU Ly AIbHBIH peANPHHAMATENb — B OTHOIIEHHH aPXHBHBIX TOKYMEHTOB, C JIaThI CO31aHUs KOTOPBIX
npouwto Gonee 75 (CeMumecsiTH MATH) JIET WIK B Cly4yae, €CIIH JOKYMEHTBI HE COACpKaT CBEJICHUH,
YKa3aHHBIX B [IYHKTE 2.3 HacTOAIEro AIMHHACTPATHBHOTO PerlaMeHTa.

2.2.11. VnguBuayaibHble NPEANPUHHMATENH, OOpaTHBIIHECS 33 MOJYYCHHEM IOKYMEHTOB,
COZEpIKAIINX MHBIE CBEJIEHUS (38 UCKIIIOUEHHEM CBEICHUH 00 YCHIHOBJIEHNH (YAOUEPEHHH).

2.3. OrpaHnyeHye Ha JOCTYN K apXMBHBIM JOKyMEHTaM, COIEPXAllMM CBEICHHS O JIMYHOH H
ceMeiiHOM TaifHe IpakIaHMHA, ero YacTHOM JKH3HHM, a TAKKe CBEJCHHHA, CO3JAIOLIME yrposy it €ro
Ge30MacHOCTH, ycTaHapiuBaeTcs Ha cpok 75 (CeMpjecar maTh) JET €O JIHA CO3JaHMA yKa3aHHbIX

JOKYMEHTOB.



C NHMCBMEHHOTO pa3pellleHHs TPaKJaHWHa, a Mocle ero CMEpPTH C IHCbMEHHOr0 pa3pelieHHus
HACJIeTHUKOB JaHHOTO IpaKIaHWHA OrPAaHUYEHHUE HA JOCTYI K apXMBHBIM JIOKYMEHTaM, COIEPIKALIHM
CBEJIEHHS O JIMYHOM M ceMeitHoM TalfHe rpakJaHuHa, ero YaCTHOM )KU3HH, a TAK)KE CBEJIEHHS, CO3/1al0lIue
YIrpo3y [Uis ero 6e30MacHOCTH, MOXKeET ObITh OTMEHEHO paHee, 4eM uepes 75 (CeMbIecsT NATh) JIET CO JIHs
CO3IaHHS YKa3aHHBIX IOKYMEHTOR.

3. TpeGoBanus K nopsaaky HHGOPMHPOBAHHS
0 npeaocTaBjeHHH MyHHUHNAJBHON YCIyrd

3.1. Ilpuem 3asBuTesneii Mo BOIPOCY NpeJocTaBieHuss MyHHIHIaTbHON YCIYTH OCYILECTBISACTCS
B COOTBETCTBHHM C OpraHH3allHOHHO-PACIIOPSAUTEILHEIM JOKYMEHTOM AJMHMHHCTpanud Pysckoro
rOpOJICKOr0 OKpyTa.

3.2. Ha odunmansHoM caiite MyHHIHIATEHOTO apxuBa ruzaregion.ru/nash_rajon/rajonnyj_arhiv
B MH(OPMALIMOHHO-TEIEKOMMYHHKAIHOHHOMH ceTH «MHTepHeT» (nanee — cets Mutepner), Ha EINTY,
PIII'Y, B ¢enepaibHOii rocynapcrBeHHol uHGOpManuMOHHOH cucTeme «DenepanbHbIi peecTp
rocyJapcTBEHHBIX M MYHHIUNAIBHBIX YCiyr (GyHKIMIA)», rocy 1apcTBEeHHON HH(OPMALHOHHOH CHCTEME
MockoBckoii o6macti «PeecTp rocyaapCTBEeHHBIX W MyHHIUNANBHBIX ycuyr ((ynkuuii) MockoBekon
061acTHY 0053aTENHHOMY Pa3sMENIEHHIO TIOMIEKUT CIIeyIONIas cpaBodHas HHYOpMaLHs:

3.2.1. MecTo HaxoxkIeHHs, pexxuM 1 rpaduk paboTst MyHHIMnaiIsHoro apxusa, MOILL

3.2.2. CnpaBoynble Tene(oHbEl MyHHIMNAIBHOIO apXHMBa, OpraHM3aldi, Y4YacTBYIOLIMX B
[IpeI0CTaBNIeHHH ['0CcyIapCTBEHHON YCIYTH, B TOM 4Hcie HoMep Tenedona-arouH(opmaropa (mpu
HaJIHYUH).

3.2.3. Anpec opummansHOro caiita MyHHIHMIATBHOrO apXuBa, a TAKIKE aapec 3IeKTPOHHOH
1104THI ¥ (uH) hopMbl 0GpaTHOM CBs3M MyHHIMIATEHOTO apXuBa B ceTH VIHTepHeT.

3.3. O6s3aTeIbHOMY pa3MelleHHIO Ha opUIHaIbHOM caiite MyHuIunaipHoro apxusa, Ha EIII'Y,
PIITY, B ¢enepansHoii rocynapcTBeHHON HHbOpManMoHHOH cucteMe «DelepanbHbli  peecTp
TOCYJapPCTBEHHBIX H MY HUIMIAIBHBIX YCIyT (QyHKIHIT)», roCy 1apCTBEHHOH HHPOPMALIOHHOH CHCTEME
MockoBckoit o6act «PeecTp rocy1apcTBeHHBIX M MYHHIHIATBHEIX yeuyr (pyHkuuit) MockoBckoi
001acTH» MOMUIEKHUT IEepeuyeHb HOPMATHUBHBIX IIPABOBBIX AKTOB, DPEryIHPYIOUIMX IPEN0CTABICHHE
MyHHLHIANBHOH YCIYTH (¢ yKa3aHHeM HX PeKBH3HTOB H HCTOUHHKOB O(HIHAILHOTO oy OJIMKOBaHHS).

3.4, MyHHIMIQTGHEIK apxuB o0ecledHBaeT pasMELIeHHEe H aKTyalH3aldio CIPaBOYHOH
uHdopMaIK Ha opuIMATLHOM caiite, B cooTeTcTBYyIomem pasnene EINTY, PIIT'Y, B ¢enepansHOH
rocyJapcTBeHHOH HMH(pOpMALHOHHOH cucTeme «@ejepanbHBIH  peecTp TOCYAapCTBCHHBIX U
MYHHUIMIATGHBIX yeiIyr ((QyHKIWMH)», rocyJapcTBEeHHOH uHpOpMaHOHHOH cucTeMe MOCKOBCKOH
o6acti «PeecTp rocyIapcTBEHHBIX H MYHHIHMIANBHEIX Yoy (yHkumit) MockoBckoH obmnacTtu».

3.5. UnpopmupoBanue 3asBuTeeii 0 BOIPOCaM MpeaocTaieHiss MyHHIMIANBHOH yCIyr |
yCIIyT, KOTOpHIE SBISIOTCS HEOOXOMMMBIMH H 00s13aTeIbHBIMH JUIS MPEN0CTABICHHS MyHHLIUNATBHOH
YCIIyTH, CBEACHHH O X0JIe TTPENOCTABJIEHHS YKA3aHHBIX YCIIYT OCYIECTBIIACTCA:

3.5.1. [TyTem pasMermnenns uHMOpPMALMH Ha odUIMaTbHOM caliTe MyHHIMNANLHOIO apXuBa, a
Taroke Ha EIITY, PIITY.

3.5.2. JIOMKHOCTHBIM JIMIIOM MyHHIMIIAIBHOTO apXvBa IPH HEMOCPEACTBEHHOM obpaleHuH
3agsuTens B MyHUIUIIAIBHBIH apXHUB.

3.5.3. TlyreM nyOnukauuu HHQOPMAIMOHHBIX MAaTEPHANIOB IO MOPSAKY TpPeAOCTABICHUA
MyHHIHNANBEHOM YCIyTH B CPEICTBAX MAccoBOi HH(OPMAITHH.

3.5.4. Tlyrem pasMeiieHuss MH)OPMAIMOHHBIX MATEpPHAIOB MO MOPSAAKY MNPEIOCTABICHHA
MyHHIHMIATEHON yCIyrd B MOMEIIeHHsX MyHHIMNATEHOTO apXuBa, NpeJHasHauYCHHBIX JUIA MpHeMa
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3asBuTeNei, a TakyKe HHBIX OpraHu3aiuii Bcex GopM coOOCTBEHHOCTH IO COTTIACOBAHMIO C YKa3aHHBIMH
opraHu3anusMH, B ToM uHcie B MOLI, a taxoke na EIII'Y, PIIT'Y caiite MyHHIMIIANEHOTO apXHBa.

3.5.5. TllocpencTeom TenedhoHHOM H HaKCHMHIIBHON CBA3H.

3.5.6. IlocpencTBOM OTBETOB Ha MHCHMEHHEIE H YCTHBIE OOpalleH s 3asBHTEIIEH.

3.6. Ha EIII'Y, PIII'Y u odunmansHoM caiite MyHHIMIILHOINO apXHBa B IEIAX
nH(opMHpoBaHUA 3asBUTENCH IO BOIpocaM MpelocTaBlIeHHss MyHUIIMNANBHON YCIyrd pazMelaercs
crnenyromas HHGopMaIus:

3.6.1. HcuepneiBalomuii mnepeyeHb JOKYMEHTOB, HEOOXOIMMBIX JUIS [peaoCTaBlIeHHs
MynummnansHoi yemyru, tpeboBaHus K O(OPMIIEHHIO YKa3aHHBIX JIOKYMEHTOB, a Takxke IepedeHb
JIOKYMEHTOB, KOTOpBIe 3asBUTEINb BIIPaBe MPEJACTABUTH 110 COOCTBEHHOH HHUITHATHBE.

3.6.2. [lepeyeHs au1l, MMEIOIIMX IIPABO HA MOJyYeHHe MyHHIIMIIATIBHOH YCIYTH.

3.6.3. Cpok npenocraBieHuss MyHHIMIIAIBHOH yCIIyTH.

3.6.4. PezynpraTel mnpenocTaBneHus MyHHIMIANIbHOH YCIyrd, MOPAAOK MpPEACTaBIEHHUs
JOKYMEHTa, SBJISIOLIErocs pe3yIbTaTOM IpefocTaBleHus MyHUIMIaTbHO yCIyTrH.

3.6.5. McuepnbIBaroLMii nepeyeHb OCHOBaHHH /TSl 0TKa3a B IpHEME IOKYMEHTOB, HEOOXOAUMBIX
IUTA TIpeIocTaBIeHuss MyHUITHIIATBHON YCIIyTH, @ TAK)KE OCHOBAHUS JUIsl IPHOCTAHOBJIEHUS MJIH OTKa3a B
Npe0CTaBNeHHH MyHUITMIIAIEHOM YCITyTH.

3.6.6. Hudopmaims o mnpaBe Ha JocyaeOHoe (BHecyneOHoe) oOxKajloBaHuEe JECHCTBHMH
(Ge3meiicTBHS) U pELIEHHH, NPUHSATHIX (OCYLIECTBIAEMBbIX) B XOJ€ NpeaocTaBleHus MyHHIHNIaTbHON
YCIYTH.

3.6.7. @opmsl 3anpocoB (3asBlICHUH, YBEIOMJICHHH, COOOLUEHMH), HCHOJIbL3YeMbIe IIPH
Tpe0CTaBIeHHH MyHHIIUNIAIBHON YCIyTH.

3.6.8. PasMep rocysapcTBEHHOH MOLUIHHBI HIIM MHOH I71aThl, B3UMAEMOH 3a MPEIOCTaBIICHHE
MyHHUIMIIANBHON YCIYTH.

3.7. Ha opunuanbHoM caiite MyHHITUIANBHOTO apXHBa JIOIOJHUTEILHO Pa3MEIIaroTCs:

3.7.1. [lonHoe HAUMEHOBAHKE M MOYTOBBIH afpec MyHUIHMIIAIBHOIO apXHBa.

3.7.2. Homepa Tene(oHOB-aBTOMH(YOPMATOPOB (IIPH HAIHYHHU), CIIPABOYHbIE HOMEPA TeIE()OHOB
MyHHIMIATEHOTO apXUBa.

3.7.3. Pexum paborsl MyHHIMOATPHOTO apxuBa, rpa@uK paboThl JOKHOCTHBIX JIMIL
MyHHIHIATEHOTO apXHBa.

3.7.4. Beiiep)XKH W3 HOPMATHBHBIX IPABOBHIX dKTOB, COJAEPIKALIMX HOPMBI, perylHpyromHe
JeATeNLHOCTS MYyHHIMIIAIBHOTO apXHBa IO MPeAoCTaBIeHHI0 My HHIUNIAIEHOR YCITyTH.

3.7.5.Tlopsmox © crocoObl IPEABAPHTENBHOM 3aIMCH [0 BOIpPOCaM IMPEIOCTABICHHA
MyHHIHUIATEHOH YCJIYTH, Ha NoTydeHre MyHHIUMIIATBEHON yCITyTH.

3.7.6. Tekct HacTosIEero AIMIHHCTPATUBHOIO PErJIaMEHTa C MPHIIOKEHUAMH.

3.7.7. KpaTkoe omucaHue opsika npeaocTaBaeHus My HUIMNIAIbHOR YCIyTH.

3.7.8. Undopmaius 0 BO3MOXKHOCTH y4acTHs 3asBHTENIEH B OLCHKE Ka4yecTBa IPEJOCTaBICHHs
MyHHIMIAIEHOH YCIyTH, B TOM YHCJIEe B OLEHKE 3()OEKTHBHOCTH IEATEIBHOCTH PYKOBOIMTEIA
MyHHIMIATEHOTO apXHBa, a TAKIKE CIIPaBOYHO-HH()OPMAIMOHHbIE MATEPHANIBI, COJIEPHKAIIUE CBEICHUA
0 MopsiIKe U crioco0ax NpoBe/ieH s OLEHKH.

3.8. IIpu uH(pOPMHUPOBAHHH O OPAZIKE MPeAOCTaBIeHHs MyHUIHITATEHOH YCIIYTH 110 TeneoHy
JIOJDKHOCTHOE JTHI0 MyHHIMIAIBHOTO apXHBa, IPUHSAB BBI30B M0 Tee(OHY, IIPe/ICTAaBIAETCA: Ha3bIBAET
(aMuITHIO, HMSI, OTYECTBO (IIPH HATHYUHU), OJDKHOCTD, HAMMEHOBaHHEe MyHHIHIIAIBHOIO apXHBa.

JIOTKHOCTHOE JTHI0 MyHHIMIANIBHOrO apXHuBa 00s3aH cooOIMTh 3aiBHTEMO rpaduK npuema,
TOYHBIE TTOYTOBBIH H (aKTHUECKHil anpeca MyHHIIMIIATBHOTO apXKBa, CIIOCO0 MPoe3/ia K HeMy, cnocoObl
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NpeABapHTENbHON 3alUCH JUIA IpHEMa [0 BONPOCY INpeAOCTaBieHHs MyHHUMNATLHOW YCIyTrH,
TpeOoBaHUA K NUCBEMEHHOMY OOpaIleHHIO.

HupopmupoBanne mno TeredoHy O IMOpsjKe IMpeNOCTaBlIeHHs MyHHIMNANLHON YCIyTH
OCYUIECTBIIETCS B COOTBETCTBHHU € PEXXUMOM paboThl ¥ rpaduKoM npueMa MyHHIMIIAIBHOTO apXUBa.

Bo Bpemsi pasroBopa 10/KHOCTHBIE JTHIIa MyHHIMIATBHOTO apXuBa 0053aHb] TPOM3HOCHTD CJI0BA
YeTKO M HE IPEePHIBATh Pa3roBOP 110 MPHYHHE MOCTYIIICHHS APYToro 3B0HKA.

[Ipx HEBO3MOXKHOCTH OTBETHTH Ha IIOCTABIECHHBIE 3agBHUTEIEM BONPOCH! Tele(OHHBIH 3BOHOK
nepeajipecoBbIBaeTCs (IIEPEBOUTCA) HA JPyroe JOMKHOCTHOE JHMIO0 MyHHIMIATLHOTO apXuBa JH60
oOparuBlieMycss coobmaercs HoMep TenedoHa, MO KOTOPOMY MOMKHO MOJNYYHTH HEOOXOIHMMYIO
HH(OpMAIIHIO.

3.9. Ilpu oTBeTax ycTHble OOpalleHHsi, B TOM YHCiIE Ha Tele()OHHbIE 3BOHKH, [0 BOIIPOCAM O
MOPSAIKE TPENOCTABIEHHs MyHHMIMNAIBHOR YCIYTH JO0DKHOCTHBIM JTHIIOM MyHHIMNAIBHOTO apXvBa
obpartuBIIeMycs coobliaercs cieayroinas HHHopMaIus:

3.9.1. O nepeuHe JH1l, UIMEIOLIMX [IPABO HA NMOJy4YeHHe MyHHIMIAILHON YCIIyTH.

3.92. O HOpPMATUBHBIX NpPaBOBBIX aKTaX, PpEryJUPYIOIIHX BOMNPOCH MPEJIOCTABICHHS
MyHnununanpHo# ycayru (HauMeHOBaHME, JaTa U HOMEp NPHHATHS HOPMATHBHOIO MIPABOBOrO aKTa).

3.9.3. O nepeuHe 10KyMEHTOB, HEOOXOAUMBIX JUIs OJTyueHHs] MyHHIMIIATBHOH YCITyTH.

3.9.4. O cpokax npenocraBnenns MyHUIIMNIATEHONH yCIyTH.

3.9.5. O6 ocHOBaHHUAX JUId OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOJUMBIX JUIS Mpe0CTaBIeHUS
MyHHIMTAIBHON YCIYTH.

3.9.6. O6 ocHOBaHMAX 1 MPHOCTAHOBJIEHHUS NpeocTaBIeHuss MyHHIIMNIATbHOH yCIIyTH, OTKa3a
B IIPEI0CTaBICHUH MyHHIIMIIAIBHON YCIYTH.

3.9.7. O mecte pasmemenus Ha EINTY, PIIT'Y, opununansHoM caiite MyHHUMNAIBHOTO apxHBa
HH(OPMAIHH IO BOIPOCaM IpeiocTaBIeHns MyHUIIUNaTbHOH yCTyTH.

3.10. MudopmupoBaHue 0 NOpsIKe peaocTaBleHHss MyHUIMIATBHOR YCIyTH OCYLIECTBIAETCS
TAKXKE 10 eIMHOMY HoMmepy Tenedona DiekTpoHHOM npuémHoit MockoBckoil obnactu
8 (800) 550-50-30.

3.11. MyHuuunaneHbI apXuB paspabareiBaeT HMHPOPMAUHOHHBIE MAaTEpHAILl IO MOPAIKY
npegocTaBieHuss MyHUIMIATLHON YCIYTH — MaMATKH, HHCTPYKIMH, OpOIIIOPhI, MaKeThl H pa3sMelaeT
ux Ha EIIT'Y, PIIT'Y, odurpansHoM caiite MyHHIIUIIAIBHOTO apXuBa, a Takke nepeaaet 8 MOLL

3.12. MyHuIMNANbHBIA apXuB 00ecrieurBaeT CBOeBPEMEHHYIO aKTyaIH3aluio HHQOPMALHOHHBIX
MaTepHalioB, YKa3aHHBIX B myHKTe 3.12 Hacrosmero AIMHHHCTPaTHBHOro persiamenTta, Ha EIIIY,
PIII'Y, opunuansHoM caiite MyHHIMITAIBHOTO apXHBa H KOHTPOIHpPYET UX Hanuuue B MOII,

3.13. CocraB uHpopMaLuy 0 MOpAIKe IpeaocTaBlIeHuss MyHHIMIATLHON YCIIYTH, pa3MelaeMoH
B MO®II, COOTBETCTBYET  PErHOHAJIILHOMY CTaHIapTy OpraHu3allMd  JeATeJIbHOCTH
MHOrO(QYHKIHOHATBHEIX IIEHTPOB IPEIOCTABIEHHS TIOCYJAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYyT B
MockoBckoii  001acTH,  yTBEpXkJSHHOMY pacnopshkeHHeM MHHHCTEPCTBA  TOCYIapCTBEHHOIO
yIIpaBenus, HHGOPMAIMOHHBIX TEXHOJIOTHIT 1 cBsi3n MockoBckoii obmactu ot 21.07.2016 Ne 10-57/PB
«O perdMoHaJbHOM CTaHJApPTe OpPTraHH3alMH JEATEJBHOCTH MHOrO(YHKIHOHAIBHBIX IIEHTPOB
TIPeI0CTABIEHHS FOCY IaPCTBEHHBIX H MyHHIMNATBHBIX yCiIyTr B MoCKOBCKOH 00acTy.

3.14. Toctyn k MH(OpPMALKH O CPOKAX M MOPAIKE MpPeNocTaplieHus MyHUIUNANIbHOH yciyru
OCyIIeCTBIAETCH 0e3 BBHIOJNHEHHs 3asBUTeNeM Kakux-mubo TpeboBanuil, B TOM uHciae Oes
HCIIOJTB30BAHHS IPOrPAMMHOT0 00eCIIeYeH s, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPe/ICTBA 3asABHTEIIs
TpeGyeT 3aKMOYeHHs JMIEH3MOHHOrO0 WIM HHOTO COIVIALIEHMs ¢ MpaBoobiajgaTeneM IpOrpaMMHOro
oGecreyeH s, pelyCMaTPUBAOIIEro B3MMaH e IIIaThl, PETHCTPAIHIO HIH ABTOPH3aLMIO 3asBUTEIIs, HIlH
[pe0CTaBIeHHE UM NIEPCOHAIBHBIX JaHHBIX.
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3.15. KoncynbTHpOBaHHE MO BONpPOCAM IPEIOCTABICHHS MyHHIMIAIBHON YCIyrH, YCIyT,
KOTOpBIE SBJIAIOTCS HEOOXOMMMBIMU H 00S3aTeNbHBIME IS IPEAOCTABNIEHHsS] MyHHUIMIATBHON YCIyTH,
HH(QOPMHPOBAHHE O XOJIE NPEIOCTABICHHS YKa3aHHBIX YCIYT OCYIECTBIISAETCS JOKHOCTHBIMH JIHIIAMH
MynununansHoro apxusa, pabotHukamu M®I] GecruiaTHo.

II. Cranpapr npegocraBiaeHnss MyHHIMNAABLHOM YCJIYTH
4. HanmenoBanne MyHHIHIIATBLHOM yCIyrH

4.1. MynuuunanbHas ycinyra «Bblgada apXWBHBIX CIIPAaBOK, apXMBHBIX BBHINHCOK, apXHBHBIX
KOIHH H HH(QOPMAIHOHHBIX ITHCEM Ha OCHOBAHHWH apXHMBHBIX JOKYMEHTOB, CO3aHHBIX ¢ 1 sHBapsa 1994
rojay.

5. HanmeHoBaHMe opraHa, npeaocTap/swmero MyHHIHIAJIBHYIO YCIyTy

5.1. OpraHoM, OTBETCTBEHHBIM 3a IpefocTaBleHHe MyHHUMNAIBHOH YCIyrd, SBISeTCs
MyHnununansHoe Ka3eHHOe yupexaeHue « Apxus» Py3sckoro roponckoro okpyra MockoBckoit obnacTu.

5.2. HemocpenctBeHHoe  mpefgocTaBieHHe  MyHHIMIATBHOH — YCIYTHM  OCYLIECTBIISIET
MyHHuIHnansHOe KazeHHoe yupekaeHune « Apxuy» Py3sckoro ropozackoro okpyra MockoBckoit obmacTy.

5.3. B umensax npenocraBieHus MyHUIUDaIbHOM  yenyrd MyHHMIUMDAnbHBIM — apXuB
B3aMMOJICHCTBYET ¢ YnpaBneHueM PelepanbHoH cIyXObl rOCyapcTBEHHON pETHCTpALluH, KaJacTpa H
kaprorpaduu no MockoBckoii obnacTy.

6. PesyabTar npegocrasienuss MyHHIHNIAJBHOMN yeayryu

6.1. PesynsTaToMm npenocrasieHuss MyHHIUNIAIBHON YCIIyTH ABJISAETCH:

6.1.1. Pemenue o npepocrapinennd MynununanpHoil ycnyru (Ilpunoxenue 1 K Hacrosiemy
AJIMHHHCTPaTMBHOMY pEIrIaMEHTY) C MPUIOKEHHEM apXMBHOH CHpPAaBKH, apXMBHON KOIMH, apXHBHOM
BBITUCKM MJIH MH(QOPMAIMOHHOIO ITHCbMa, O(OPMIICHHBIX B COOTBETCTBHH C TpeOOBaHHIMH,
yTBEPKIEHHBIMH TpuKa3oMm DenepansHoro apxueHoro areHTcTBa ot 02.03.2020 Ne 24 «O6 yTBepKIeHHH
IIpaBusl OpraHU3alMy XpaHeHHs, KOMIUIEKTOBAHHS, YUETa H HCIOJIb30BaHUS JOKYMEHTOB ADPXHBHOIO
¢onna Poccuiickoit @enepauuu M APYrHX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX H
MYHHMIMIIAIBHEIX apXUBAX, My3esX H OuOIHoTeKax, HayyHbIX OpraHu3anuax». @opmMa apXHBHO#H CIpaBKH
npuBesieHa B [IpunokeHnu 2 k HacTosAIEMY AJIMHHHCTPATHBHOMY PEINIaMEHTY.

6.1.2. Pemienne o0 oTKaze B NpenocraBieHMM MyHHUMNAJBHOM YCITYyrH, B Cly4yae Halu4us
OCHOBaHHH JUI OTKa3a B NpEIOCTaBleHMH MyHHIHIATBHON YCIYrH, yKa3aHHBIX B mojpasjene 13
HACTOAIET0  AJIMHHHCTPaTHBHOIO  periamenTta, odopmiusercs 1o  (opme, NpHUBEAEHHOH
B [Ipunoxenuu 3 K HacToAIeMy AIMHHHCTPAaTHBHOMY PETIIAMEHTY.

6.2. Pesynprar npenocrapieHuss MyHHIMNAIbHONH YCIyTH HE3aBHCHMO OT IIPUHATOrO PEIICHHS
odopmiseTcs B BHAE 3JIEKTPOHHOTO [OKYMEHTa, IOAINHCAHHOIO YCHJIEHHOH KBaIH(QHIHPOBAHHOH
3MeKTPOHHOM momnuchio (nanee — DII) ymoITHOMOYEHHOro NODKHOCTHOTO JiMia MyHHIMIATIbHOrO
apxHBa, KOTOpHIH HampaBiAeTcs 3asdBHTENO B Jluuneii kabuher Ha PIIIY B JOeHs mojanucaHus
pesynbraTa (Hanpasisiercs B Mogyns ML EMC OY).
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Pesynerar npenocrapnenns MyHHIMNAIBHOMH yCIyTH, CoepsKallliii cBeleHus 00 yCHIHOBIIEHHH
(ynouepenun), odopmisercs Ha OyMaKHOM HOCHTeJe, IOANKMCHIBAETCS  COOCTBEHHOPYYHO
YIOJIHOMOYEHHBIM JI0JKHOCTHBIM JTMLIOM MYHHIMIIATBHOTO apXHUBA W BBLIAETCS 3asiBUTEIO.

6.3. Ceenenus o mpeaocTaBleHMH MyHHUIMNAIBHOH YCIYTH C NPHIIOKEHHEM 3JIEKTPOHHOTO
obpaza pesynerata npenoctaBieHuss MyHuLMDanpHOH yciayru B TedeHue 1 (OpHoro) pabouero aHs
IoCIIe TIOATOTOBKH Pe3yJibTaTa IMoIexar o0s3aTebHOMY pasmerierHHo B Moayne MOL] EUC OV.

6.4. YBemomyieHHE O TPHHATOM pEIIEHHH, HE3aBHCHMO OT pe3yibTara MpeAoCTaBICHHS
MyHununansHo# yenyru, Hanpasnsercs B Jlnunelii kabuner 3assutens na PIITY.

7. Cpok u mopsaoK perucTpamuu 3anpoca o npeaocrapiennd MyHHIHNAILHOH yCIyrH, B TOM
qyHCJIe B JIEKTPOHHOI dopme

7.1. 3anpoc, noxaHHelii B 3nekTpoHHON (Qopme mocpenctBoM PIIIY mo 16:00 pabouyero ams,
perucTpupyeTcs B MyHHIMIIAIEHOM apXHBe B JIeHb €ro 1ojaut. 3anpoc, noaanHeli nocpeacrsom PIITY
nocie 16:00 paGodero aus nubo B HepaGouwil NeHb, perHCTpHpyeTcs B MyHHIMIIATEHOM apXHBe Ha
cleayomuil pabounii 1€Hb.

8. Cpok npenocras/jieHuss MyHHIHIAJbLHOH yCayru

8.1. Cpok mpenocras/iens MyHHIHIATBHOH yeIyrd cocraseT He Gonee 10 (Jlecsatu) pabounx
JHEH ¢ JaThl peruCcTpaluy 3anpoca.

8.2. B ciyuae HeoOXOIMMOCTH TIPOBeIeH s OHCKa HHpopMaly 3a nepuoj Gomnee 10 (Lecsrn)
JIET TIPH OTCYTCTBHMH TOYHBIX MOMCKOBBIX JaHHBIX B 3ampoce CpoK MpeaocTaBieHus MyHHIHIAIbHON
yCIyTH MOXET OBITh IpozieH He Gonee, 4eM Ha 10 (ecars) pabouux AHE ¢ THCPMEHHOIO Pa3pelICHHs
YIIOTHOMOYEHHOTO JIOJDKHOCTHOTO JTHI[a MyHHIMIIATEHOTO apXuBa C 00f3aTeBHBIM HaNpaBeHHEM
YBEZOMJIEHHS O MIPOJIIEHHH CPOKA [Pe0CTaBIeHHs MyHUIMIATbHOH yCITyrH 3asBHTEIO.

8.3. YBeoMIIEHHE O MPO/JIEHHH CPOKA TIPeloCTaBIeHHs MyHHIIMIIAIBLHOMN yCITyTH HANPaBIIAETCS
3asBHTEIIO B JI€Hb NPHHATHS PELIEHHs O MPOJIICHUH CPOKa IpefocTaBneHis MyHHIHIATBHOH yCIyTH
no ¢opme, npuBeneHHOM B IIpHIoKEHHH 4 K HACTOSIIEMY AJIMHHHCTPATHBHOMY PETJIAMEHTY.

8.4. B ciayuae ocHOBaHWil s OTKasa B TIPENOCTABJIeHMH MyHHIHMIAIBHOH YCITyTH,
COOTBETCTBYIONIMII pe3y/ibTaT Hamnpasisercs 3asBuTemo B cpok 2 ([lea) pabouux mHs CO MHA
perucrpanuu 3anpoca B MyHHIHIIATEHOM apXHBe.

8.5. MaxcHManbHBIi CpOK NpesocTaBneHusi MyHHIMIAILHOH yCIYrH, ¢ YYETOM BO3MOXKHOTO
IIPOUIEHHS] CPOKa MpPeNOCTaBIeHHs MyHHMIMIAIBHOH YCIyTH, HE MOXKET IPEBBIIIATH 20 ([IBaauath)
pabounx [He# ¢ JaThl perucTpauud 3ampoca O NpeloCTaBICHHH MyHUIMDIANBHOH YCIYTH B
MyHHIHUIIAIBHOM apXHBE.

8.6. B obmuii cpok mpegoctaBieHHs MyHHLIHIAILHOM YCIyTH BXOIMT CPOK HalpaBiICHHs
ME)KBEIOMCTBEHHBIX MH()OPMALMOHHBIX 3alPOCOB M IOJyYEHHs HAa HUX OTBETOB, CPOK HampaBiICHHA
ZI0KYMEHTOB, ABJISIOLIMXCS pe3y IbTaTOM NpeocTaBIeHnss MyHHIMNATBHOH yCIyTH.

9. HopMaTuBHbIE IPABOBBIE AKTHI,
peryJpyoiue npegocTapiesne MyHHUHIAILHOH yCayTH

9.1. AKTyasbHBI TepeYeHb HOPMATHBHBIX IPABOBBIX aKTOB, PEryJMPYIOLIMX NPEJOCTABICHHE
MyHALHUIATBHON YCIYTH (C yKa3aHHEM HX PEKBH3UTOB M HCTOYHHKOB O(HIIHATIBHOTO ony0/IMKOBaHHA),
pasMelLIeH Ha o(puIIHaIEHOM caiite MyHHIMDIATIEHOTO apxuBa B paszene
http://ruzaregion.ru/nash_rajon/rajonnyj_arhiv, a Taxke B COOTBETCTBYIOLIEM pas/esie EIT'Y, PIIT'Y,
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(enepanpHO# rocynapcTBeHHOH HHGOPMaLHOHHO! cucTeMe «DelepalbHEBINA PEECTP rocyIapcTBEHHBIX
¥ MYHHIMNATEHBIX ycuyr (pyHKuumit)», rocynapcTBeHHOH HHGOPMAIMOHHON cHcTeMe MOCKOBCKOI
obmacTu «PeecTp rocy 1apcTBEHHBIX U MyHHIIUITAIBHEIX yoIyT ((yHKIuiA) MoCKOBCKOH 061acThY.

9.2. IlepeueHb HOpPMATHBHBIX IIPABOBBIX AKTOB, pPErYJIHPYIOIHX  IPEJOCTABIEHHE
MyHununansHol ycayry, ykasas B [IpuiioskeHus 5 K HacTosmeMy AJMHHHCTPATHBHOMY PETJIaMEHTY.

10. McuepnrpiBaromuii nepeyeHs J0KYMEHTOB, He00OX0IHMBIX /ISl MPEI0CTABIEHHS
MynnuunajisHoO yeayra, noajie;kanmux npeacraBieHnio 3asiBuTeiemM

10.1. Ilepeyenp MOKYMEHTOB, HEOOXOOMUMBIX MUl HPENOCTABICHHS MyHHIIMNAILHOM YCIIyTH,
NOUIEKALIMX NPEJCTAaBICHUIO 3asBUTENeM, HE3aBUCHMO OT KaTeropuu M OCHOBAHHS IS 0OpaleHus 3a
npeaocTaBIeHHeM MyHHIIMITATBHON YCIyTH:

10.1.1. 3anpoc no ¢opmam, npuseaeHHbM B [Ipunoxenun 6, [lpunoxenun 7, [Ipunoxenun 8 x
HacToAmEeMy AIMHHHCTPATUBHOMY perjiaMeHTy (B 3aBHCHMOCTH OT OCHOBaHUs il OOpaleHus).

10.1.2. JIoKyMeHT, yA0CTOBEPAKOUIMH THYHOCTh 3asBUTEIIA.

10.1.3. JlokyMeHT, yAOCTOBEPSIOLIHH THYHOCTH IPEeACTaBUTENs 3asiBUTENS, B Clly4ae oOpalieHus
3a mpeaocTaBIeHneM MyHHIIMNIAIEHON YCIIyTH MPeACTABUTENS 3asiBUTEIS.

10.1.4. JIoKyMeHT, NOATBEPXKJAIOIIHII MOJTHOMOYHUS TIPEICTABUTENS 3asBHTENA, B Cllyyae
oOpauleHus 3a npejocTapIeHHeM MyHHIMIATBHON yCIyTH IPeACTaBUTENs 3asBHTES.

10.2. [lepevyens NOKyMEHTOB, 00s3aTEIbHbIX U1l IPENOCTABICHUS 3asBUTENEM B 3aBUCHMOCTH OT
OCHOBaHHUS JUId oOpalleHus 3a npeaocTaBaeHueM MyHHIUNaTbHON yCIyTH:

10.2.1. B ciyuyae oOpamieHdsi 3a IOJyYEeHHEM JOKYMEHTOB, COAEp)KallUX CBEICHHS 00
YCHIHOBIICHHH (Y0YEPEHHH ) — HOTAPHAIIBHO 3aBEPEHHOE COrJlacHe yCHIHOBHUTEIEH.

10.2.2. B cnydae oOpaimieHus HaclIeJHHKOB IEPBOH OYepelH M0 3aKOHY 3a MOJYyYCHHEM
JIOKYMEHTOB, COZEpIKaIllUX CBEJICHHS B OTHOLIEHHH CONEP/KaHUs 3aBEILaHHs:

a) TOKYMEHT, NOATBEPKIAtOIMH (HaKT CMepTH 3aBellaTelIs;

6) IOKYMEHT, OATBEP KAAIOIHI MPHHA/UIEKHOCTE 3asBATENIS K Hac/€AHUKaM IIEPBOH o4epenu
10 3aKOHY.

10.2.3. B ciiyuae obpalieHus 3a moay4eHHeM JOKYMEHTOB, COIEPKAIMX CBEJIEHHS B OTHOIICHHH
COJepKaHus 3aBelaHus - CIIpaBKa OT HOTapuyca 00 OTKPBITHH HACJIEACTBEHHOTO JIeJia.

10.2.4. B ciay4ae oOpalieHust 3a MNOTy4EeHHEM JOKYMEHTOB, COJEPIKAIHNX CBENCHHS M3 KHUT
PErHCTpalliH 3aXOPOHEHUH (3aXOPOHEHMH YPH C IPaxoM) - JOKYMEHTBI, MOATBEPHK/IAOIIHE POJICTBO
3asBHTENS C YETOBEKOM, O KOTOPOM 3anpaluuBaioTcs cBeaeHus (ecau He npouuio 75 (CeMbaecaT nsTh)
JIET C MOMEHTA CO3/IaHHs JIOKYMEHTA).

10.2.5. B ciyuae obpalneHus 3a MoJy4eHHEM JOKYMEHTOB, COJEPXKALIMX CBEJEHHSA 00 aKrax
IPaXKIaHCKOTO COCTOSHES (PO AEHHH, OpakocoYeTaHHH, cMepTH) (eciu He nponwio 75 (CeMbaecsT NATh)
JIET ¢ MOMEHTA CO3/JaHUs JJOKYMEHTA):

a) IOKyMEHT, MOATBEPkKJAOIIHI HaKT CMEPTH YeJloBeKa, 0 KOTOPOM 3alpalliiBaloTCs CBEICHHUS;

6) JIOKYMEHTBI, TIOATBEPIKAAIOLIHE POJCTBO 3asgBUTENA C YETOBEKOM, O KOTOPOM 3alpalinBaroTcs
CBEJICHHS.

10.2.6. B ciyuyae oOpaineHuss 3a NOJYYEHHEM JOKYMEHTOB, COICpKallUX CBEACHHS O
HEJBHKMMOM HMYIIECTBe (H3MYECKHX JIMIl, €CIIH [paBa Ha HEIBMKMMOE HMYIIECTBO HE
3aperucTpUpoBaHBl B EMHOM rocy1apcTBEHHOM peecTpe HeaBrukuMocTH (fanee — EI'PH) u He mpomno
75 (CeMbecaT MATH) JIET ¢ MOMEHTAa CO3JaHMsl JIOKYMEHTa — JTOKYMEHTBI, NOJATBEPKIAIOUIHE [TPaBo
BNTAJICHUS HeJBHKUMBIM HMYIIECTBOM (JJOTOBOP KYILIH-IIPOJQKH, PELIeHHE CYy/a, MHPOBOE COrIAallleHHE

U ap.).
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10.3. Onucanue TpebGoBaHHH K JOKyMeHTaM W (opMam MpeJCTABIEHHS B 3aBHCHUMOCTH OT
criocoda obpamenus npuseneHs! B [Ipunoxennn 9 k HacTosieMy AJIMHHHUCTPATHBHOMY PErIaMeHTy.

10.4. B cnyuae, ecnu Ans npefocTaBieHHs MyHHIHNAIBHON yciyrd Heobxomauma obpaboTka
NEPCOHANBHBIX JIaHHBIX JIMIA, HE SBIIOIErocs 3asBUTENIEM, M €CIIM B COOTBETCTBHH C
3aKkoHozarenbcTBOM Poccuiickoii ®enepanuu oOpaboTka TakMX MEPCOHAIBHBIX JAHHBIX MOMKET
OCYLIECTBIATHCSA C COIVIACHS YKa3aHHOTO JIMIa, NpH oOpallleHHH 3a IojydyeHueM MyHUIUNanbHOH
yCIyrH 3asBUTENb AOMOTHUTEIBHO MPEACTABIACT JOKYMEHTEI, IOATBEPKAAIOIHE IOy YeHHe CoTIacus
YKa3aHHOTO JIHIA HIIK €T0 3aKOHHOTIO MpeICTaBUTElIS Ha 00paboTKy NMepCOHANBHBIX JaHHBIX YKa3aHHOTO
muna. JJokyMeHThI, MOATBepkKAalONIHe IOTyYeHHe COrlacusi, MOTYT OBITh Mpe/iCTaBlIeHbl B TOM YHCJIE B
(bopMe NEKTPOHHOTO JIOKYMEHTA.

10.5. Mynuunansaomy apxuBy, M®L 3anpemeno tpebopats y 3asBHTENS:

10.5.1. IlpencraBneHus JOKYMEHTOB M MHGMOpMAalMM MIH OCYILIECTBIEHHsS JAEHCTBHH,
Ipe/ICTAaBICHHE HIIH OCYIIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU ITPaBOBBIMU aKTaMH
Poccuiickoit @emepanuu, HOPMATHBHBIMH IPABOBBIMH akTaMH MOCKOBCKOH 005IacTH, HacTOAIIMM
AJIMHHUCTPATHBHBIM pPErJIaMeHTOM I IpefocTaBieHHs MyHHIUIIAIBLHON yCIIyTH.

10.5.2. IIpencraBineHus JOKyMEHTOB U UH(POPMALMHU, B TOM YHCIIE NOATBEPXKIAIOIINX BHECEHHE
3asBUTENIEM ILIATHI 32 NpeiocTaBlenne MyHUIMITAIBHOH yCIyrH, KOTOPhIE HAXOAATCA B PAaCIIOPSIKEHHH
MyHHUUIATBHOTO AapXHBa, OpPraHOB, MPEJOCTABISAIONIMX TOCYJApCTBEHHBIE YCIYTH, OpPraHoB,
IPEOCTABISIIOIINX MYHHIHIIAIBHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camMoynpapieHHs JHOO IIOJBEJIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM MM OpraHaM MeECTHOrO
CaMOYMpaBlieHHs OpraHW3alMif, y4acTBYIOIIMX B INPENOCTaBICHHH MyHHIMIATLHOH YCIyrH, B
COOTBETCTBHM ¢ HOpPMATHBHBIMH IIPAaBOBBIMH akTaMu Poccuiickoii ®enepanuu, HOPMaTHBHBIMH
NpaBOBBIMH aKTaMH MOCKOBCKOH 0071acTH, HACTOSIIMM AJMHHHUCTPATHBHBIM PEIrIIaMEHTOM 32
HCKJIIOYEHHEM JIOKYMEHTOB, BKJIIOUEHHBIX B ONPE/ICICHHBIN 4acThio 6 crarthu 7 deaepaabHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «O06 opraHu3anuy NpeJOCTaBIEHHs TOCYIapCTBEHHBIX M MYHHIHIATBHBIX
yCIIyT» TepedeHb JOKYMEHTOB. (3asBUTElb BIpaBe MPEeCTaBUTh YKa3aHHbIE JIOKYMEHTbI i HH(OPMAIHIO
B MyHHIMITATBHEIHA apXHB 110 COOCTBEHHOH HHHIIMATHBE).

10.5.3. OcymecTBneHus AeHCTBHH, B TOM YHCIIE COIJIACOBAHMM, HEOOXOUMBIX JUIS MONyYEHHS
MyHHIMIATEHOR YCIYTH M CBA3aHHBIX C OOpallleHHeM B MHBIE IOCYIapCTBEHHBIE OPTaHbl, OpPraHbl
MECTHOrO CaMOYIIPaBJeHUs, OpraHU3alMH, 34 MCKIIOYEHHEM TIIOJIyYeHHS YCIYr M IOJIy4YeHHS
JIOKYMEHTOB ¥ HH(OPMAIHH, IPeIOCTABISAEMBIX B PE3yJIbTATE IPEIOCTaBICHU TAKHX YCIIyT, yKa3aHHBIX
B nojipasaene 15 HacTosero AJIMHHUCTPAaTHBHOIO perjlaMeHTa.

10.5.4. IlpeacTaBneHusl TOKYMEHTOB M MH(OPMAIHH, OTCYTCTBHE W (HIIH) HEJOCTOBEPHOCTH
KOTOPBIX HE YKA3BIBANMChH IIPHM [EPBOHAYAIBHOM OTKa3e B MPHEME JIOKYMEHTOB, HEOOXOIMMBIX A
npenocTaBienus MyHHIMIATBHOA yciyrd, Tu60 B IpejocTaBleHHH MyHMIMIATBHOH yCyrH, 3a
HCKJTIOUEHHEM CIIEYIOLIMX CITy4aeB:

a) u3MeHeHHe TpeOOBaHMH HOPMATHUBHBIX IPABOBBIX aKTOB, KACAKOMIMXCA MPENOCTABICHUA
MyHHIMNANLHOM YCIyTH, MOcTIe IepBOHAaYaIbHOM mogaun 3anpoca;

6) Hanmmune ommuOOK B 3ampoce H IOKYMEHTaX, HOJaHHBIX 3asBUTENIEM II0C/IE IIEPBOHAYAIBHOTO
OTKa3a B IpHEMe JIOKYMEHTOB, HEOOXOJMMBIX JUIA NpefocTaBIeHus My HHIMIATBHOH YCIyTH, mbo B
npeaocTaBleHud MyHHIMIIAILHOM yCIYTH H HE BKIIOYCHHBIX B Ipe/ICTaBICHHbIH paHee KOMIUIEKT
JIOKYMEHTOB, HEOOXOJUMBIX IS IpeiocTaBIeHus MyHUIHIIATBHON YCITYTH;

B) HCTEUEHHE CpOKa JEHCTBHS JOKYMECHTOB MM H3MEHCHHC uHpOpMaLMK  TTOCTIE
MepBOHAYATIBLHOIO O0TKA3a B IPHEME JIOKyMEHTOB, HEOOXOIHMBIX JUIS MPENOCTaBICHHS MyHuIUnanbHOM
yCiIyru, 1u60 B MpeflocTaBIeHHH MyHUIMITAIBHOR YCITYTH;
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) BBISBJIEHHE JOKYMEHTAIBHO MOATBEPXKAEHHOro (akra (MPU3HAKOB) OMIHMOOYHOIO WM
IIPOTHBOIPABHOTO JeHCTBHA (Oe3/eiicTBHA) NOKHOCTHONO JiMla MyHHLIMIANIBHOrO apxupa IpH
NepBOHAYATLHOM OTKa3e B NpHeMe JOKYMEHTOB, HeOOXOMMMBIX ISl peocTaBieHust MyHHINATbHOH
ycJIyrH, U0 B TpeaocTaBieHHH MyHHIMNANBEHON YCIyTH, O Y€M B [IHCHMEHHOM BHJIE 3a MOJIHCHIO
PYKOBOIMTENS MyHHIMIATEHOTO apXHBa IIPH M[EPBOHAYAILHOM OTKa3e B IPHEME JIOKYMEHTOB,
HeOOXOMUMBIX JUIA TpeJocTaBleHHs MyHHIMIAIBHONH YCIyTd, YBEIOMIISETCS 3asBHTENlb, a TaKkKe
IPUHOCATCS U3BUHEHHUS 32 JIOCTABJICHHBIE HEy100CTBa.

10.6. JToKyMeHTBI, COCTaBJIEHHbIE HA HHOCTPAHHOM SA3BIKE, IIOJUIEXKAT [IEPEBO/LY Ha PYCCKHH A3BIK.
BepHOocTh MepeBOAa, IIOUIMHHOCTh MOJMMCH IE€PEBOAYMKA CBHIACTENBCTBYIOTCS B MOPSIKe,
YCTaHOBJIEHHOM 3aKOHOIaTeNbcTBOM Poccuiickoi ®ejiepaltiin o HoTapuare.

11. McuepnbIBalommil nepedeHb JOKYMEHTOB, He00OX0AHMBIX LIS IPE0CTaABICHH
MyHHIHUNIAILHOMN YCJIyrH, KOTOPbIe HAXOAATCS B PACHOPSKEHHH OPraHoB BJIACTH, OPraHoB
MECTHOI'0 CAaMOYNPABJIEHHS HJIH OPraHu3anuH

11.1. MyHHUMNATGHBIA ApXMB B NOPSAKE MEKBEJOMCTBEHHOTO — HH(OPMALHOHHOIO
B3AMMOJEHCTBMS B LENSX MPEACTABICHMS M IOJNyYEeHHS JOKYMEHTOB W HH(OpMAUHMM i
npenocTaBleHnss MyHHMIHIATBHOH YCIyTH, KOTOpPbIE HAXOIATCA B PAacOPsDKEHHH OPraHoB BIIACTH,
OpraHoB MECTHOIO CaMOYIpaBlIEHHs WM OpraHM3alui, 3anpaluBacT B Clydac obpalieHus 3a
N0y YeHHeM JIOKYMEHTOB, COJCPKALliX CBEICHHS B OTHOLICHHH 00BEKTOB HEJIBHKUMOTO HMYIIECTBA B
Vnpaenenun @ejepanbHOil CiykObl TOCYIAPCTBEHHOH PErMCTpalyy, Kaxacrpa Kaprorpaguu 110
MockoBCcKOi 00nacTH BBIIMCKY M3 EJMHOrO rocyJapcTBEHHOTO peecTpa  HEABHIKHMOCTH,
MOATBEPK/IAIOILYIO IpaBoobiaanue 3asBuTeeM HEJBHKHMBIM UMY IIECTBOM.

11.2. HenpezacraBnenue (HECBOEBPEMEHHOE TpeCcTaBieHHE) OpraHaMH IOCYIapCTBEHHOH
BJIACTH, OPraHAMH MECTHOTO CaMOYTpPABICHHs HIH OPraHM3alMAMH TI0 MEXKBEIOMCTBCHHOMY
WH(OPMAIHOHHOMY 3aIIPOCY JOKYMEHTOB M HH(pOPMAIMH HEe MOXKET ABJIATLCS OCHOBAHUEM /IS OTKA3a B
TpefocTaBleHnd 3asBHTeNI0 MyHUIMIIAIBHOH YCITyTH.

11.3. JlomkHocTHOE JHuO W (WIM) pabOTHHK YKa3aHHBIX B IYHKTC 11.2 HacTosAmEro
AJIMHHHCTPaTHBHOTO PErJlaMeHTa OPraHOB WM OpPraHM3allMi, HE MNpe/CTaBHBIIME (HECBOEBPEMEHHO
[PE/ICTABHBINKE) 3ANPOLICHHBIE M HAXOJAIIMECS B HX PACMOPSKCHHH JOKYMEHT HIIH HH(OpMAIHIO,
MOJIERAT AIMHHHCTPATHBHOM, IMUCIHIUIMHAPHOM HJIM HMHOM OTBETCTBCHHOCTH B COOTBCTCTBHH C
zakoHozaTenbcTBOM Poccuiickoi @enepanny.

11.4. JIokyMeHTBI, yKa3aHHBIE B IIyHKTE

11.1 HacToAmEro AJIMHHHCTPATHBHOTO PEraMeHTa, MOTYT ObITh NpEICTAaB/ICHBI 3asgBHTENEM
CAMOCTOSTENBHO 10 cOBCTBEHHOI HHUIMaTHBe. Henpeicrapnenue 3asBUTENIEM YKa3aHHBIX JOKYMCHTOB
He SIBJISIETCS. OCHOBAHMEM JUIS OTKa3a 3asBUTEIIO B IPEI0CTABICHHH MyHUIMIIAIBHOH yCITyTH.

12. UcuepnbiBalomuii nepevdeHb 0CHOBAHUIl ISl 0TKA32 B IpHEMeE IOKyMEHTOB, He00X0AUMBIX
A5 npeocTaBjeHns MyHHUANAIBHOI yCayTH

12.1. OcHOBAHHSAMHM JUIS OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOIMMBIX IUIS NMPENOCTaBICHAA

MyHHIUTATEHON YCITyTH SIBJISIOTCS:
12.1.1. O6palnenue 3a NpeJoCTaBIeHHEM HHOH MYHHIIMIIATIBHON YCITyTH.
12.1.2. 3asBuTeNEeM MPEICTABICH HEMOJIHBIH KOMIUIEKT JOKYyMCHTOB, HEOOXOJUMBIX JUIf

npeocTaBieHns MyHHIMIAIBHOR YCIIyTH.
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12.1.3. loxymeHTbI, HeOOXOAMMBIE UIs NPEeOCTaBNeHHs MyHHIMIATEHON YCIyTH, YTPaTHIH
CHILY.

12.1.4. JToKyMeHTBI COlepaT NMOIYACTKH H HCIIPABJIEHHS TEKCTA, HE 3aBEpPEHHbIC B MopsiJIKe,
YCTaHOBJICHHOM 3aKOHOJaTe1bcTBOM Poccuiickoit Menepanyu.

12.1.5. JlokyMeHTBI COZIEpXKAT MOBPEXKACHHS, HATHYHE KOTOPHIX HE MO3BOJISET B IOJHOM 06BeMe
HCTIONB30BaTh HMH(pOPMAIMIO M CBEJIEHHS, COIAEPXKAINMECS B JOKYMEHTAX Uil IIPeJOCTABJIECHHUS
MyHuuunansHo# ycnyru.

12.1.6. HekoppekTHOe 3amonHeHHe 00s3aTeNbHBIX Mose B 3arnpoce.

12.1.7. HexoppekTHOe 3anojiHenne 06sA3aTeIbHBIX MOJEl B (JopMe HHTEpPaKTHBHOTO 3arpoca Ha
PIIT'Y (oTcyTCTBHE 3am0/HEHUs, HEIOCTOBEPHOE, HEMIOHOE JIMGO HENpaBHIbHOE, HE COOTBETCTRYIOIIEE
TpeOOBaHHAM, yCTaHOBIEHHBIM HACTOSIIMM AMHHHCTPATHBHBIM PErIAMEHTOM).

12.1.8. IlpencrapneHue 31eKTPOHHBIX 00pa3oB JOKyMeHTOB mocpenctBoMm PIITY, koropele He
I03BOJISIIOT B IIOJTHOM 00BeMe NMPOYHTATh TEKCT JOKYMEHTA H (HJIH) Paclio3HaTh PEKBU3HTHI JOKYMEHTA.

12.1.9. Ilomaua 3ampoca W HHBIX JOKYMEHTOB B JJIEKTPOHHON (OpMe, IOMNHMCAHHBIX C
ucnonb3oBanueM I, He npuHaIexael 3aIBUTEIO HITH MPEJACTABHTENIO 3asBHTES.

12.1.10. Iloctynnenue 3ampoca, aHAJTOTHYHOIO paHee 3aperMCTPHPOBAHHOMY 3ampocy, CpoK
npenocTaBieHus ['ocy1apcTBeHHOH yCJIyrH MO KOTOPOMY He HCTEK Ha MOMEHT IOCTYIUIEHHS TAKOTO
3anpoca.

12.2. TIpu obpamenun uepes PIII'Y pemenue 06 oTkaze B mpueme JOKYMEHTOB, HEOOXOIUMBIX
I1s TpenocTaBileHuss MyHunMnaneHOH yciuyrd, mo ¢opme, npuBeneHHod B Ilpunoxkenun 10 x
HacTosIeMy AIMMHHUCTPATHMBHOMY perjaMeHTy, B BHJE BJIEKTPOHHOIO IOKYMEHTa, IOIIUCAHHOIO
ycuneHHoM kBammduuupoBanHoit OI1 yNoJIHOMOYEHHOrO JOJDKHOCTHOrO Jula MyHHIMIAIEHOIO
apxuBa, Hanpasisercs B JInunpii kabuner 3assutend Ha PIII'Y He nosanee mepsoro pabouero a4,
CIIE/IyIOIIETo 3a JHEM ITo1a4yH 3ampoca.

12.3. Otka3z B mpueMe JOKYMEHTOB, HEOOXOJWMBIX IS NpeaocTaBieHHs MyHHIHNAIbHOH
YCIyTH, HE IpPENsTCTBYET IOBTOPHOMY oOpaiieHHio 3asBuTens B MyHHMUMNAIBHBIH apXuB 3a
npenocTaBaeHHeM MyHHIHIIATBHOR YCITyTH.

13. HcuepnbiBaromuii nepeveHb 0CHOBAHHI 1Sl IPHOCTAHOB/ICHHS HJIH 0TKa32a B
npexocTaBjeHHH MyHHIHNIAIBHOH yCayrn

13.1. OcHoBaHus Jyis NPUOCTAHOBIEHHA IpenocTaBieHHs MyHHUIMNAIBHOR  yCIyTH
OTCYTCTBYIOT.

13.2. OCHOBaHHAMH JIJIA OTKa3a B NPeA0CTaBICHHH MyHHIIUIIAIBHON YCIYTH SBIISAIOTCS:

13.2.1. Hatuuue npoTHBOPEUYHBBIX CBEACHUH B 3alpoce U IIPHIJIOKEHHBIX K HEMY JOKYMEHTaX.

13.2.2. HecoOoTBETCTBHE KATErOpHH 3agBHTENs KpYry JHI, YKa3aHHbIX B mojpasziene 2

HACTOSIIEro AJIMHHHCTPATHBHOTO PErIaMeHTa.

13.2.3. HecoorBeTcTBHE JOKYMEHTOB, YKa3aHHBEIX B mnoxpaszzene 10  HacTodmero
AZIMHHHCTPATHBHOTO perjaMeHTa, mo (opMe HWIH COAEpKaHHIO TPeOOBAaHHAM 3aKOHO/ATENBCTBA
Poccuiickoit ®enepanu.

13.2.4. 3anpoc mojaH JTUIOM, HE UMEIOIUM TTOTHOMOYHH IPe/ICTABIATE HHTEPECH 3adBUTEIA.

13.2.5. OrcyrctBue B MyHHUMNAIBHOM apXHBe CBeJeHMH 00 omiare NpeJoCTaBIeHHS
Myuununanssoit yciayru B tedeHue 5 (Ilstu) paGoumx nHed ¢ 1arhl HanpaBIeHHS YBEJOMICHHS O
HeoOX0IUMOCTH OIuIaThl MYHHIUIIAIBHON yCeayr (MpH NpenocTaBieHHH MyHHUMIAIBHOH YCIyTH Ha

BO3ME3/IHOM OCHOBE).
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13.2.6. Or3bIB 3ampoca Ha NpeaoCcTaBIeHHE YCIYTH 10 HHHIIHATHBE 3asBUTEIS.

13.3. 3asButens BnpaBe OTKa3aThCsA OT NOJMyYeHHs MyHUIHNANBHOH YCIYTH Ha OCHOBAHHMH
3asBJICHHS, HANHCAHHOTO B CBOOOAHOH (opMe, HanmpaBHB IO ajApecy 3JIEKTPOHHOM IOYTHl WIIH
obparusmmcs B MyHunmnansHbii apxus, PIITY. Ha ocHOBaHMH NMOCTYIHBIIErO 3asiBIeHHs 06 0TKase B
IpelocTaBIeHHH MyHUIMITATBHOHN YCITyTH YIOTHOMOYEHHBIM JOJDKHOCTHBIM THIIOM MYHHIHNAILHOTO
apXuBa NPHHHMACTCS pElIeHHe 00 OTKas3e B MpefOCTaBIeHHH MyHHUHMnansHOH yeuyrd. dakT orkaza
3asBuTeNs OT NpenocTaBIeHHs MyHHIMNANBHOR YCIyTH C IPUIIOKEHUEM 3asBI€HHS H PEIICHHEM 00
0TKa3e B [peIocTaBlIeHHH MyHHIUNanbHoMH yenyru ¢ukcupyercs B Monyne M®L] EUC OVY.

13.4. 3asBuTens BIpaBe IOBTOPHO 0OpaTHThCA B MyHHUMNAIBHBIN apXHB ¢ 3ampocoM Mocie
yCTpaHeHHs OCHOBaHHM, YKa3aHHBIX B MyHKTe 13.2 HacTosmero AJIMHHHCTPAaTHBHOIO perylaMeHTa.

14. Ilopsnok, pa3mep H OCHOBAHHS B3HMAHHS rOCY/AapCTBEHHON MONLIHHBI HJIH HHO
NJIaThl, B3MMaeMoii 32 npegocTaBjieHHe MyHHIINNANBLHOMH yCJIyry

14.1. 3ampocel, cBSi3aHHBIE C COLMAIBHON 3alMTOM TIpa)caaH, MPeLyCMaTPUBAIOIIEH HX
IEHCHOHHOE ofecneyeHHe, a TakKe [OJy4YeHHe JIbIOT M KOMIIEHCAllHd B COOTBETCTBHH C
3akoHoaTenscTBOM Poccuiickoit Penepanuu, uenonHaoTes MyHUITUNIATBHEIM apXUBOM 0€3B03Me3/THO.

14.2. 3anpocs! 0 npeaocTaBineHnd HHGOPMAIIMH 10 OTIpeaeNieHHOMH mpobiaeMe, TeMe, COOBITHIO,
¢axty, Omorpadudeckre 3ampocel, MO KOTOPHIM YCTAHABIMBAIOTCS CBEJCHHS, HEOOXOJUMBIE IS
H3YYEHHS JKHU3HH M JEATEIbHOCTH KOHKPETHBIX JIMIL, NPEJOCTaBISIOTCS MyHHMIMIAIbHBIM apXHBOM
Oe3Bo3ME3THO.

14.3. 3anpocsl 0 mpeAoCTaBiIeHUH HH(OpPMALHH, HEOOXOAUMOM /sl yCTAaHOBJICHHMS POJCTBA,
POJICTBEHHBIX CBs3el ABYX HJIM OoJiee JIMIl, HCTOPHH CEMbH, POAd HMCIOIHAIOTCH MyHHIHNATEHBIM
apXuBOM O€3BO3ME3THO.

15. Ilepedyens yeuayr, KOTOpbie SIBJASIIOTCH HeOOX0AMMBIMH H 00513aTe/IbHBIMH /LIS
npegocrasjiennss MyHHIHIAJbHOI yCJIyrH, MOAJIEKAMHX NPeJCTABICHHI0 3asgBHTE/IEM, CII0CO0BI
HX M0JIy4eHHs], B TOM YHCJIe B YJIEKTPOHHOI (popme, MOPANOK HX NPeJOCTABICHH, a TAKKe
NOPSII0K, pa3sMep H OCHOBAHHUS B3UMAHHS INIATHI 32 NPEA0CTAB/IEHHE TAKHX YCJIyr

15.1. Ycnyru, KoTopbie SBISIOTCS HEOOXOAMMBIMH M 00s3aT€JIbHBIMH JUIA IIPEIOCTaBIICHHS
MyHHIUNIANBHON YCIYTH, OTCYTCTBYIOT.

16. Crioco6b1 npeaocraBiieHus 3asiBHTEIEM JOKYMEHTOB, He00X0HMBIX VIS OJIyYeHH s
MyHHIHDAJABHOMH yCOYrH

16.1. MyHuuMnadbHBI apXuB oOecreydBaeT IpenocTaBleHHe MyHHIMNAIBHOW YCIYTH
nocpenctsom PIITY.

16.2. Oopamenne 3asBurens nocpeacrsom PIITY.

16.2.1. Jlna mosiydeHHs MyHHOUNAIBHOH yciyrd 3asBuTenb aBropusyercs Ha PIITY
TIOCPEICTBOM TOATBEPIKAeHHOH yueTHoit 3amucu ECUA, 3atem 3anosinser 3anpoc B 9NICKTPOHHOM BHIE
C HCHOJIB30BaHMEM CIIEIHAJbHOM HHTepakTHBHOH (opmbl. IIpu aBTOpH3amuMu  MOCPEICTBOM
TIOATBEpIKIeHHOM yueTHoii 3amucu B ECUA 3anpoc cunTaercs noamnucassbiM npocroi 11 3assurerns,
TIpe/ICTaBUTeENs 3asBUTEs, YIIOJHOMOYEHHOTO Ha Mo/AnMcanye 3anpoca.
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16.2.2. 3anonuennpii 3ampoc ormpaensiercs 3asBUTENEM BMeCTe C IPHKPEILICHHBIMH
3JIEKTPOHHBIMH 00pa3aMH JJOKYMEHTOB, HEOOXOJHMBIX IS [IPEA0CTaBIeHrss MyHHIMIAIBHOR YCIyTH, B
MyHHUIMIIATEHBIH apXHB.

16.2.3. OrtmpasneHnble NOKyMeHTHl mocTynailoT B Moayas M®I[ EMC OVY. Ilepenaua
OPHTHHAJIOB U CBEPKA C 3JIEKTPOHHBIMH 00pa3zaMH JOKYMEHTOB He TpeOyeTcs, 3a HCKIIIOYEHHEM CiTyJas,
YKa3aHHOIO B IIyHKTe 6.2 HacTOSIIIero AJIMHHHUCTPATHBHOIO PerjiaMeHTa.

16.2.4. 3assutens ypeloMiseTCs O MNONy4YeHWH MyHHIMIAIBHBIM apXUBOM 3ampoca M
JOKYMEHTOB B JIEHb NoJa4uH 3ampoca IOCPEeICTBOM M3MeHeHHs cTtaryca 3anpoca B JInunoM xabuHere
3asBuTens Ha PIITY.

16.2.5. Pemenune o npenocraBieHHd MyHHIMIAIBHOM yCIIyrH NpUHUMAaeTCs MyHHIMIATLHBIM
apXHMBOM Ha OCHOBAHHH 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB, NpPEICTABICHHBIX 3asBHTEIEM, a TAKKE
CBeJIEHHH, HaXOJALIMXCS B PaCIOPsKEHWH HHBIX OPraHOB roCyIapCTBEHHOI BJIACTH, OPraHOB MECTHOTO
CaMOYIIPaBJIEHHs M IOJYYeHHBIX MyHHMIMNAIbHBIM apXMBOM IIOCPEICTBOM MEXBEIOMCTBEHHOTO
HH(OPMAIIMOHHOTO B3aHMOIEHCTBHS.

16.3. Ilpu noctymienun B MyHUIHMNANbHBIA apXuB 0T 3asBHTENs 3anpoca HHBIMH Croco0aMu
(mocpecTBOM MOYTOBOM CBSI3H, IO aJpecy JIEKTPOHHOMH IOYTHI, Ha JIMYHOM IIpHEME) MpeoCTaBlIeHHe
MyHHIMNIAIEHOW YCIYTH OCYLIECTBISETCS B TOPSAAKE H CPOKH, IPeIyCMOTPEHHBIE HACTOSIIUM
AJIMUHHCTPAaTUBHBIM perjiaMeHToOM. JJOKyMeHTbI, He00X0AUMBIE IS TpeAocTaBieHuss MyHHIMIATIbHON
yCIyTH, TpuiaraeMele K 3ampocy, opopMisIOTCS B COOTBETCTBHH C TpeOOBaHUSAMH TIpa)KJaHCKOTO
3aKoHojarenbeTBa Poccuiickoi ®enepanu.

17. Cnioco6b1 mostydeHus: 3asiBHTEIeM
pe3yabTaToB npeaocTaBjieHuss MyHHIUNAIBLHON yCIyrH

17.1. 3asBUTEb YBEAOMIISAETCA O X0JI€ pACCMOTPEHHS H TOTOBHOCTH PE3YJIbTaTa IIPEI0CTABICHHUS
MynununansHo# yeryru yepes JInunelii kabuner Ha PIITY.

17.2. 3asBuTENb MOXET CAaMOCTOSATEIBHO MOJIYYUTh WHGOPMALUIO O IOTOBHOCTH pe3yibTara
npepocTaBieHus MyHUIMIIaNbHOH YCIIyTH HOCPEACTBOM:

a) ceppuca PIII'Y «¥Y3Hath craryc 3ampocay;

6) no GecrIaTHOMY eIMHOMY HOMepy TenedoHa DIeKTPOHHO mpueMHOH MocKkoBcKoii obactu
8 (800) 550-50-30.

17.3. Cioco0OsI nomyueHHs pe3ypTata MyHHLIMIAIBHOH yCIyTH.

17.3.1. B ¢popme 2j1eKTPOHHOr0 JoKyMeHTa B JInunbiii kabuner na PIIT'Y.

Pesynbrar mpenoctaBieHHss MyHMIMOATBHOH YCIYyIM HE3aBHCHMO OT TPHHATOIO PELICHMA
panpasisercs 3assutemo B JInudbni kabuner Ha PIII'Y B dopme 51€KTpOHHOrO AOKYMEHTa,
NOANMCAHHOTO yCHIeHHOM kBamuduuupoBaHHoil Il  ynoJHOMOYEHHOTO JOJDKHOCTHOIO JIMIA
MyHHIMTIATBHOTO apXWBa, 33 MCKIIOYCHHEM ClIydas, YKa3aHHOro B MyHKTe 6.2 HacTosLlero
AJIMHHHCTPaTUBHOTO perIaMeHTa.

JlomoTHUTEIBHO 3agBUTE0 00ecneyeHa BO3MOXKHOCTD TOJTyHEHHS pe3yJIbTaTa MpeA0CTaBIeH s
MyHHIMNATIBHON YCIIYTH, 38 HCKIIOYEHHeM Clydas, YKa3aHHOro B MyHKTe 6.2 AIMHHMCTPATHBHOTO
pernamenta, B mo6om M®I] B mpenenax TeppuTopud MOCKOBCKOM 00/1acTd B BHJE PacreyaTaHHOIO
Ha GYMa)XHOM HOCHTENE SK3eMIUIpa 3JEKTPOHHOTO JOKyMeHTa. B 3ToM ciyyae paGOTHHKOM M®I]
pacreuarsiBaeres w3 Moxyns M®I] EMC OV Ha OyMaxHOM HOCHTENE SK3EMILIIP SJIEKTPOHHOTO
NOKYMEHTa, TOAINHCAHHBIH YCHIIeHHOH KBanu@uuupoBaHHOH DIl yrnmoiaHOMOYEHHOro JO/DKHOCTHOIO
niia MyHHIMIATEHOTO apXHMBa, KOTOPEIH 3aBepsieTcs TIOIMACEI0 YIonMHOMoueHHoro pabotHuka MOLT i

neyaTbio MOILI.
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17.3.2. B MyHHUIMIAIbHOM apXHBe HA 0YMa:KHOM HOCHTEIE.
Pesynprar npegocrasienus MyHHIHIANIEHON YCIIYTH 10 3anpocaM o IpeJoCTaBIeHHH CBeIEHH
00 yCHIHOBJIEHHH (yJOYEpEeHHH) B COOTBETCTBHHM C IIYHKTOM 6.2 HacTOSIIEro AIMHHHCTPATHBHOIO
perilaMeHTa BblJaeTcs 3asBUTEIIO TOJILKO Ha OyMakHOM HocuTesle B MyHHIMnianbHoM apxuBe. [Tpu sTom
MPOBOJMUTCS CBEPKA JOKYMEHTOB, yKa3zaHHbIX B nojpasnene 10 Hacrosimero AIMHHHCTPATHBHOIO
perjiaMeHTa.
18. MakcuMaJibHbIH CPOK 0KHIAHHS B oUepeau

18.1. MakcuMalbHbIi CPOK 0KHIAHUS B OUEpe/Id IpH JINYHON nojjaue 3anpoca U NpH NOJTy4YeHHH
pe3yibTara nperocTapieHns MyHHIUIIATLHOH yCIyrd He Jo/DKeH IpeBpnuaTh 11,5 MuHyT.

19. TpeGoBaHus K NOMeNIeHHSIM, B KOTOPBIX NpejocTaBasercs MyHHIUNaabHas yejayra, K 3aay
OKH/IAHHA, MECTAM /ISl 3AM0JIHEHHS 3aNPOCOB 0 MpeaocTaBJeHHH MyHHIHIAILHOH YCIyr,
HH(pOPMAIMOHHBIM CTEHJaM ¢ 00pa3LaMH HX 3aM0JTHEHHS H NepeYHeM T0KYMEHTOB,
Heo0X0AUMBIX U151 IpegocTaBjeHnss MyHHIMNAILHO YCJIYTH, B TOM YHcJIe K 00ecne4eHHIo
MOCTYNHOCTH YKA3aHHBIX 00beKTOB 1151 HHBAJIHI0B, MaJIOMOOM/ILHBIX TPYIII HaceJeHHs

19.1. MyuurnunaneHeii apxus, MOL] npu npenocraBieHHd MyHHUMIATBHOH YCIYTH CO31aET
YCIIOBHS MHBATHIAM M IPYTHM MaTOMOOHIIBHEIM IPYTITNIaM HAaceJIeHUs i OecnpensTCTBEHHOro I0CTya
K TIOMEIIEHHsAM, B KOTOPBIX IpenocTaBisercs MyHHIMNAIbHAsS ycoyra, U OecHpersiTCTBEHHOTO HX
Tepe/IBHKEHNs B YKA3aHHBIX [OMELICHHAX B COOTBETCTBHM ¢ 3akoHOM MoCKOBCKOH 06macté OT
22.10.2009 Ne 121/2009-03 «0O6 obecneueHHH OECNpENsITCTBEHHOrO JOCTYNa HHBAIMIOB U JPYTHX
MaTOMOOMJIBHBIX TIPYNN HaceleHHs K OOBEKTaM COLMANBHOW, TPAHCIOPTHOH H HHKEHEPHOH
HH(ppacTpykTyp B MockoBcKo# o0nacTuy.

19.2. Tlpenocrasienne MyHHIUNAIBHOH YCIyTH OCYIIECTBIIACTCS B CHECHHAILHO BBIIECTECHHBIX
JUISL 9TOH [EJTH TTOMEIIEHHSX, KOTOPBIE PACIoaraloTes, Mo BO3MOKHOCTH, HA HHIKHUX ITaXKax 3/[aHHH 1
HUMEIOT OT/EJIBHBIN BXOJI.

19.3. TlomemieHHus, B KOTOPBIX OCYLIECTBISETCS INPeNOCTaBleHHe MyHHIHMIATBEHOH YCIyTH,
JIOJDKHBI 06ecIeYyrBaTh CBOOOIHBIN JOCTYN K HAM M K IPEOCTABIIAEMbIM B HUX yCIyraM HHBAIH/IAM H
JPYTHM MAJOMOOHIIbHBIM TPYIIIIaM HACEJIECHHS, yIOBIETBOPATh HX HOTPEOHOCTH B OECIPENATCTBEHHOM
CaMOCTOATEIBHOM ~TEPEJIBHKEHHH 10 TEPPUTOPHH, Ha KOTOPOH  PAaCIONIOKEHBl MOMEIIEHHS
Mynununansaoro apxusa, MOL], Bxoaa B Takie 00BEKTHI H BBIXOJIa H3 HHX, IIOCA/IKH B TPAHCIIOPTHOE
CPEICTBO H BBICAJIKH U3 HETO, B TOM YHCJIE C HCTI0JIb30BAHHEM KPECIa-KOJIACKH, & TAKXKE COOTBETCTBOBATE
HOpMaM M TIpaBHJIaM, YCTAHOBJICHHBIM 3aKOHOaTebCTBOM Poccniickoii Ddeneparuy.

19.4. 3naHus, B KOTOPBIX OCYIIECTBIAETCS TpefocTaBienue MyHUIUITATBHOH YCIyTH, I0TKHBI
6BITH OCHALIEHBI CJIETYIONIAMHE CIIEIHATBHEIMH IPHCIIOCOONEHUIMHU B 000PY I0BAHHEM:

19.4.1. CrieluaIbHbIMK YKa3aTeIsIMH OKOJIO CTPOSILHXCS H PEMOHTHPYEMBIX 0OBEKTOB.

19.4.2. 3ByKOBOJi cHrHANH3aUHKEH Y CBETOGOPOB.

19.4.3. TenedoHaMHU-aBTOMATAMH HJIH HHBIMH CPEJICTBAMH CBSI3H, JOCTYITHBIMH UL HHBATHIOB.

19.4.4. CaHUTApHO-TUTHEHHYECKHMH [TOMELICHUAMH.

19.4.5. TanycamMut ¥ IOPYYHSMH Y JECTHHII IPH BXOJAX B 3/1aHHC.

19.4.6. TManmycaMu Tpd BXOZaX B 3JIaHHSA, MaHIyCaMd MM MOABEMHBIMH IaHAyCaMH HIIH
I0TFeMHBIMH YCTPOMCTBAMH Y JIECTHHIL Ha JTH(TOBBIX ILIONIA/IKAX.

19.4.7. CpencTBamMu jyGIMpoOBaHHs HEOOXOIMMOH Ul MHBAIMIOB 3BYKOBOH H 3PUTENIBHOM
uH(OPMAIHH, a TAKKe HAJMHCEH, 3HAKOB H MHOM TEKCTOBOH H rpaduyeckoit vHGopMaLKMK 3HAKAMH,
BBIMOJIHEHHBIME pelbe(pHO-TOUeYHBIM mpHQTOM Bpaitis.
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19.5. Ha xaxjoi cTosiHKe (OCTAHOBKE) TPAHCIOPTHBIX CPEICTB MECT OTABIXA BBIAEISETCS HE
menee 10 (/lecatn) mpoieHTOB MecT (HO He MEHee OJHOro MecTa) s OecriaTHOM HapKOBKH
TPaHCIOPTHBIX CPEACTB, yIipaBisieMblx MHBaMAaMHu I, Il rpynn, a takske uHBanmuaamu III rpynnel B
MOpsiZIKe, YCTAHOBJIEHHOM 3aKoHoJarenbecTBOM Poccuiickoit @enepanu, U TPaHCHOPTHBIX CPEJNCTB,
MEePEeBO3ALIMX TAKMX HHBAJIUIOB U (WIH) AETeH-UHBAIUIOB.

19.6. TlomeimeHus, B KOTOPBIX OCYLIECTBISETCSA IpenocTaBleHHe MyHHIMNANLHOH YCIIyTH,
JIOJDKHBEI  COOTBETCTBOBATH TpeOOBaHHSM, YCTAHOBIEHHBIM IOcTaHOBIeHHWeM [IpaBuTenbcTBa
Poccuiickoit @enepauuu ot 22.12.2012 Ne 1376 «O6 yrBepxnenuu [IpaBun opranu3aiuu AesTeNbHOCTH
MHOro()yHKIHOHAIbHBIX EHTPOB IIPeI0CTaBIeHHs TOCY JaPCTBEHHBIX U MYHHIMIIAIBHBIX YCIyT).

19.7. KonxuecTBO MeCT OXHIAHHS OINpeJenseTcs HCXOoAs W3 (axkTHUecKol Harpy3kd H
BO3MOXKHOCTEH JUIsl UX pa3MELICHUs B 3/JaHUH.

19.8. MecTa OXHIaHHs JIOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUAM s 3asBHTENEH H
ONTHMAJIBEHEIM YCJIOBHSAM paboThl IO/DKHOCTHBIX JIML, paOOTHHKOB.

19.9. B moMelneHusX, B KOTOPBIX OCYIIECTBISETCS MpeaocTaBieHHe MyHHIMIIAILHOH YCITyTH,
CO3/IaHbl YCJIOBHs Ui OOCITY)XHBaHHs WHBATMAOB (BK/IIOYas WHBAIMIOB, HCIOJB3YIOIMX Kpecia-
KOJISICKH M CO0aK-ITPOBOJHHKOB):

19.9.1. BecnpenaTcTBEHHBIH MOCTYI K IOMelIeHWsM MyHuImnaibHoro apxusa, M®II, rze
npenoctapisgercs MyHUIMNanbHas ycuyra.

19.9.2. BO3MOKHOCTE CAMOCTOSITEILHOTO HJIH C TIOMOIIBIO JOKHOCTHBIX JTHI MyHHIMIIATBHOTO
apxuBa, padotHrkoB M®I], nepeiBHKEeHUA IO TEPPUTOPUH, Ha KOTOPO# PaCIIONOKEHBI MOMEIICHHS.

19.9.3. Bo3MOXHOCTE IOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKH H3 HETO Mepell BXOIOM B
[IOMEIIEeHHs, B TOM YHCJIE C MCIOJIL30BAHMEM Kpec/ia-KOJSICKH U MpH HEOOXOIMMOCTH C TOMOLIBIO
JOKHOCTHBIX JIMII MYHHIMIIATIEHOTO apXuBa, paboTHukos MOII.

19.9.4. OcHameHre cHeHaIBHBIM 06OpyZdOBaHHeM [Uisi yJao0cTBa M KoM(poOpTa HHBAIHIOB
[IOMEIIEHHS /I BO3MOXKHOIO KPaTKOBPEMEHHOI'O OT/BIXAa B CHIAYEM II0JI0KEHHH IIPH HAXOXICHHH B
IIOMELIEHHH.

19.9.5. CoIpOBOX/IEHHE MHBAIMIOB, HMEIONIMX CTOHKHE paccTpoiicTBa (YHKIHH 3peHHS H
CaMOCTOATEILHOTO TIEPeIBHKCHHUS, U OKa3aHHE UM IIOMOLIH B MOMELICHHAX.

20. Ioka3aTe/d JOCTYIHOCTH U KadecTBa MyHHIMNAILHO YCIYTH

20.1. OmeHKa IOCTYIHOCTH M KayecTBa NpPeOCTaBIeHMs MyHHUHNAIBHOH YCIYTH IO/DKHA
OCYIIECTBIIATHCS TI0 CIIETYIOIUM IIOKa3aTeNsaM:

20.1.1. Crenesb HHOPMHPOBAHHOCTH IPAXKAAH O MOPSAJAKE MPENOCTaBjIeHHs MyHHIHNATLHOU
yeIyrd (DOCTyNHOCTh HH(oOpManuu o MyHHIMNATBHOH yCIIyre, BO3MOXHOCTB BeIOOpa crocoba
noyueHus HHGopMaum).

20.1.2. Bo3moxHOCTh BIGOpa 3assuteneM (opM HpenocTaBnenus MyHHIHIAIbHOH YCITYTH, B
TOM YHCJIE B 371eKTpOHHOM (opme nocpencteoM PIITY.

20.1.3. Bo3moXHOCTh OOpallleHHs 3a MOTydeHHeM MyHHIMIAIBHOH YCIyTH B JIEKTPOHHOM
(opme mocpenctsom PITTY.

20.1.4. Obecrneuenue OGecruiatHoro goctyna k PIIIY mis momaum 3ampocoB, NOKYMEHTOB,
uH(OPMALIHH, HEOOXOMUMBIX JUIs IOy HeHHs My HUIMIANIBHOM YCIYTH B 3/IEKTPOHHOH dopme, a TaKKe
[OJIy4eHHE Pe3yIbTAaTOB NPEO0CTaBICH ] MyHUIMIAIBHOH YCIIyrH B (JOpMe 3K3eMILIApa dIIEKTPOHHOTO
JOKyMeHTa Ha GymMaxHOM HocuTele B mobom M®L B npenenax TeppuTOpHu MockoBcKoi#i 00J1acTH 110
BBIOOPY 3asABUTEINS HE3ABUCHMO OT €10 MeCTa JKHTEJILCTBA UK MECTa npebpiBanus (JUIst QU3HYECKHUX JIHIL,
BKJTFOYAS MHIUBHIYaTbHBIX NpEANpUHAMAaTeIeii) TH60 MecTa HaXOXKACHH (11 IOPHINICCKHX JIHIY).
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20.1.5. octynHocTh oOpallleHus 3a npeaocraBieHieM MyHHIMNANBHON YCIIyTH, B TOM YHCTIE
JUIs. HHBAJIHJIOB U JPYTHUX MAJIOMOOHJIBHBIX IPYIII HACEIEHHUS.

20.1.6. CobnroeHus yCTaHOBJICHHOTO BPEMEHH 0)KHJIAHHSA B OYEPEe/IH NPH Nojaye 3anpoca 1 Npx
MOJIy4YEeHHH pe3yJIbTara NpeaocTaBlIeHuss MyHHIIMNAIbHON yCIyTH.

20.1.7. CobmoneHue cpoKOB IIpeaocTaBieHuss MyHHUIIMTIATBHONH YCIYTH U CPOKOB BBIIOJHEHHS
aIMHHHCTPATHBHEIX IIPOLEAYP IPH NMPeaocTaBIeHu MyHHIMIATBHON YCIIyTH.

20.1.8. OrcytrctBHe 00OCHOBaHHBIX Xano0® cO CTOPOHBI 3asiBUTENEH IO pe3ysbTaTaM
npepocTaBieHuss MyHUIIMIIATBEHON YCIYyIH.

20.1.9. TIlpemocraBneHHe BO3MOXKHOCTH IONy4YeHHs HH(OpMalMH O XOJ€ MPeIOCTaBICHUS
MyHHIMIATEHOM YCIIYTH, B TOM YHCe ¢ Henoab3oBanueM PIITY.

20.1.10. KonuuecTBO B3aMMONEHACTBHI 3asdBUTENS ¢ JODKHOCTHBIMHE JIMIIAMH MyHHIIMIIATBEHOTO
apXHBa IIPH NMPENOCTaBIeHHH MyHHIUNAIBHON YCIYyTH U HX IPOJODKHTEIBHOCTS.

20.2. B nensx npegocTapieHus MyHHIHITATBHON yCIIyTH, KOHCY/IBTAlMH H HHQOPMHPOBAHHS O
X0le NPENOCTaBjieHHs MyHHIHIATEHON YCIYyrH OCYIIECTBAAETCA IpueM  3asBHTeNedl 10
npeaBapUTENLHON 3alMCH. 3alkch Ha MPHEM MPOBOJMTCS IIPH JIMYHOM OOpalneHuu 3asBUTENS HIH C
HCIIOJIL30BAHHEM CpeICTB Tele(OHHOM CBs3M, a Takxke uepe3 ceTh VIHTepHEeT, B TOM 4HCIE depes3
ohunuanbHbli caiiT MyHHIIMIIAIEHOTO apXHBa.

20.3. Ipenocrapiaenre MyHUIMIIAIBHOA YCIYTH OCYIIECTBIAETCS B 3JIEKTPOHHOH opme Oe3
B3aUMOJICHCTBHS 3asBUTENS € JO/DKHOCTHBIMH JIMIAMH MyHHIMIQIBHOIO apXHBa, 3a HCKIIOYEHHEM
Ccilydasi, yKa3aHHOTO B ITyHKTe 6.2 HacTosIEero AIMHHHCTPAaTHBHOTO perjiaMeHTa.

21. TpebdoBaHusi K OPraHU3alHH NPEJI0CTABICHUS
MyHHIHIATLHOMH YCJIYTH B 3JIEKTPOHHOIi dopme

21.1. B memsx mpenocTaBleHHs MyHHIMIAIBHON YCIyrd B JIEKTPOHHOH Qopme ¢
ucronp3osanmeM PIITY 3SaseuTeneM 3amosHsercs JMekTpoHHas ¢opma 3ampoca B KapTO4YKe
MynununansHoi yenyru Ha PIITY ¢ npHIOKEHHEM SJIEKTPOHHBIX 00pasoB JOKYMEHTOB H (unn)
yKa3aHHeM CBEJEHHil U3 JOKYMEHTOB, HeOOXOMMBIX ISl TIPe0CTaBIeHNs MyHUIMNIABHOR YCIYTH 1
yKasaHHbIX B moapaszese 10 HacTosmero AIMHHHCTPATHBHOTO PETIAMEHTA.

21.2. TIpu npeaocTaBIeHHH MyHHIMNIAIBHOR YCIYTH B 9JIEKTPOHHOH (JOpME OCYIIECTBIAIOTCS:

21.2.1. IlpemocTaBieHHe B TMOpsKE, YCTAHOBJEHHOM HACTOSIIMM AJIMHHHCTPATHBHBLIM
pernaMeHTOM, MHMOpManuu 3asBATENAM M olecmeueHue jocTyna 3asBuUTeNnel K CBEACHHAM O
MyHHIUIIATBHOH yCIIyTe.

21.2.2. Tlomaya 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIMMBIX U TPEJIOCTABICHHUS
MyHHIMIATEHOR yeIyrd, B MyHUIUNIIAIBHBIA apXUB C HCIIOJIE30BaHHEM PIIT'Y.

21.2.3. Tloctymnenue 3ampoca M JOKYMEHTOB, HEOOXOIMMBIX Ul IMpPEAOCTABICHHS
MyHHUHTANBHOM yCITyTH, B uHTerpuposanHpii ¢ PIITY Moaynas MOL EUC OV.

21.2.4. O6paboTka 1 perucrpalus 3anpoca u JOKYMEHTOB, HEOOXOIUMBIX U1 PEIOCTABICHHA
MynunEnansHoi yenyru, B Moayne M®LL EMC OY.

21.2.5. ITonyueHue 3asBUTEIEM YBEJIOMJICHHH 0 X0/I€ IPEIOCTABICHHH MyHHUIHNIATBHON YCITYTH
B JInunslii kabunet Ha PIITY.

21.2.6. B3aumopeiicTBHe MyHHUMIAIBHOIO apXMBa M HHBIX OpraHoBs, IPENOCTaBIIAIOLIHX
rocyJapcTBEHHBIE M MYHHIMIAJIbHBIE YCTYTH, YYacTBYIOIHX B IIpEJOCTAaBICHHH MyHHUIHTIATEHOH
yCITYTH M YKa3aHHBIX B ofipasjieniax 5 u 11 HacTosmero AJIMHHHCTPATHBHOTO pErIaMeHTa, OCPEeICTBOM
CHCTEMbI YIEKTPOHHOTO MEKBEAOMCTBEHHOrO HHOPMALMOHHOTO B3aUMOICHCTBHS.
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21.2.7. BO3MOXHOCTb OIIATHI IOCYJAPCTBEHHOH IOLLIMHBI, MHOH TUIATHI 32 MPEIOCTABIICHHUS
MyHuIMNATEHOR yCIIyTH IOCPEICTBOM 3JIEKTPOHHBIX cepBHcoB Ha PIITTY.

21.2.8. Tlonyyenue 3asgBHTENEM CBEICHHH O XOZAE MpeNOCTaBlIeHMs MyHHIHMNATLHON yCIyrH
[0CpeACTBOM HH(POPMAIIMOHHOTO cepBHca « Y3HATH CTaTyc 3ampocay.

21.2.9. Tlonyuenue 3asBuTeIeM pe3ynbTaTa NPeAOCTaBIeHHs My HAIMIATEHOM yenyry B JInuHbIi
kabuuet Ha PIII'Y B opMme 311€KTPOHHOTO JOKYMEHTa, MOMMCAHHOTO YCHIEHHON KBAIH(HIIMPOBAHHOM
DIl ynonHOMOYEHHOr0 MODKHOCTHOTO JIMIAa MyHHUMNAJIBHOIO apXHBa, 3a HCKIIOYEHHEM Ciyyas,
YKa3aHHOro B IMyHKTe 6.2 HacTOAImEro AJMUHHCTPATUBHOTO PerjiaMeHTa.

21.2.10. HanpaBnenue xano6el Ha pereHus, aeiicteus (O6e3meiicTsis) MyHHIMIIAIBHOTO apX1Ba,
JOJDKHOCTHBIX JIHI| MyHHIMIIaIbHOTO apXHBa, B IOpAAKE, YCTAHOBJIEHHOM B paszesie V HacTOSIIEro
AJIMUHHCTPATUBHOTO PErjiaMeHTa.

21.3. TpeboBanus k ¢opMaraM 3anpocoB M HHBIX JOKYMEHTOB, NPEICTABISEMEIX B (GopMe
SJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX /IS NPEIOCTABICHHS IOCY JapCTBEHHBIX H MYHHIUITATBHBIX
ycInyr Ha TeppHTOpuM MockoBcko# o0snacTH, yTBep)kAeHBl mocTaHoBieHHMeM IlpaButenbcTBa
Mockosckoit obmacta ot 31.10.2018 Ne 792/37 «O6 yrBepkaeHuun TpeGoBanuii k popmaram 3asBiaeHH
U HHBIX JOKYMEHTOB, INpeAcTaBisieMbIX B (opMe 3JeKTPOHHBIX IOKYMEHTOB, HEOOXOJMMBIX st
IPeIOCTaBIIEHUs TOCY JAPCTBEHHBIX U MYHHIHIIATBHBIX YCIYT Ha TeppUTOpUH MocCKOBCKO#H o0nacTiy:

21.3.1. DneKkTpoHHBIE JOKYMEHTHI IPEJICTABIISAIOTCS B CIeayIomux Gopmarax:

a) xml — i popMaTH30BaHHEIX JIOKYMEHTOB;

©6) doc, docx, odt — 1151 JTOKYMEHTOB C TEKCTOBBIM COIEpIKaHHEM, HE BKJIFOYAIOIIMM (HOpMYJIbI (3a
UCKJTIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B MOIYHKTE «B» HACTOSLIErO IIyHKTA);

B) xls, xIsx, ods — 1 JTOKYMEHTOB, COJEpKaINX PacyeThI;

r) pdf, jpg, jpeg — AN DOKYMEHTOB C TEKCTOBBIM COJEP)KAHHEM, B TOM YHCIIE BKIIOYAIOIIHX
(opmynsl 1 (1H) rpadudeckue n300pakeHuA (3a HCKIIOUEHUEM JOKYMEHTOB, YKA3aHHBIX B IOAIYHKTE
«B» HACTOSMIETO IYHKTA), 8 TAK)Ke JOKYMEHTOB C TpaH4ECKUM COEPIKAHHEM.

21.3.2. Jonmyckaercs (OpMHpPOBAHHE 3JEKTPOHHOIO JOKYMEHTa I[IyTEM CKaHMPOBaHHSA
HENOCPEJCTBEHHO C OpUIrHHala JOKyMeHTa (MCIIONB30BaHHE KOMHH HE JONYCKAeTcs), KOTOpoe
OCYIIECTBIISIETCA C COXPAHEHHEM OpDHEHTAlMH OpPHMTHHANa JokymeHTa B paspemrenun 300-500 dpi
(macmtab 1:1) ¢ HCIIONBE30BAHUEM CIIEAYIOUIMX PEXKHMOB!

a) «4epHO-0elbIi» (MMPH OTCYTCTBHH B JOKyMEHTe rpadHueckux H300pakeHuH H (MJIH) IIBETHOTO
TEKCTa);

0) «OTTEHKH ceporoy (IpH HAJIHYHH B JOKyMEHTe rpaQuueckux H300pakeHHH, OTIMYHBIX OT
IIBETHOT'O rpagHuecKoro u300paxenus);

B) «I[BETHOM» HJIM «PEXHM IOJHOH LBeTonepetayd» (IpH HaJIHYMH B JOKYMEHTE IBETHBIX
rpaduueckux u300paxeHH THOO LIBETHOTO TEKCTa);

I') COXpaHEHHEM BCEX Ay TEHTHYHBIX PH3HAKOB MOUTMHHOCTH, @ HMEHHO: IpauuecKoi NoAnucH
JIHIIA, TIeYaTH, YIJIOBOTo MTaMna O1aHKa;

1) KOJIN4eCTBO (haijIoB JO/DKHO COOTBETCTBOBATEH KOTHUYECTBY JOKYMEHTOB, KaXKIbIiH H3 KOTOPBIX
COJIEPIKUT TEKCTOBYIO H (MJIH) rpaduuecKyro HHPOPMAIHIO.

21.3.3. DieKkTpoHHBIE TOKYMEHTHI JOJDKHBI 00€CIIeYHBATh:

a) BO3MOYKHOCTH MACHTH(OHIHUPOBATE TOKYMEHT H KOJIHYECTBO JIUCTOB B IOKYMEHTE;

6) BO3MOYXHOCTb [TOMCKA [0 TEKCTOBOMY COJIEP/KAHMIO TOKYMEHTA ¥ BO3MOJKHOCTE KOITHPOBaHHs
TekcTa (32 HCKIIIOUEHHEM CJIy4YaeB, KOr/ia TEKCT ABJIAETCS YacThIO rpaguyeckoro H3o0paxeHus);

B) COZIEPKaTh OrJIaBJICHUE, COOTBETCTBYIOLIEE CMBICITY H COCPIKAHUIO IOKYMEHTa;
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r) 118 JOKYMEHTOB, COJAEpKAIUX CTPYKTYPHpPOBaHHBIE [10 4YacTsM, T[JlaBaM, pasjeliam
(mozapasznenaM) JaHHble W 3aKIagKH, OOECIeYHBAIOLIME IIEPEXO/bl M0 OMIABICHHIO M (MIH) K
COZIEPXKALIMMCS B TEKCTE PUCYHKaM H TaOIHIIaM.

21.3.4. JlokyMeHTBI, TIOJUTEXKAIIHE [PECTABICHUIO B hopMaTax Xls, xIsx umm ods, Gpopmupyrorcs
B BHJI€ OTJEIBHOTO 3IeKTPOHHOTO JOKyMEHTA.

21.3.5. MakcuMalbHO JONMYCTHMBIH pa3Mep NPHKPEIUIEHHOrO MakeTa JOKYMEHTOB He JOJDKEH
npesbimnars 10 I'B.

22. TpeOGoBaHHsI K OpraHH3aHH
npepocrapjaedus MyHnunnaabHoi yeayru B MOIL]

22.1. TlpenocraBnenune Oecrataoro gocryna k PIII'Y juis nmojauyum 3anpocoB, JTOKYMEHTOB,
uHpopMaIuu, HeoOXOMUMBIX JUIS MOJyYeHUss MyHHIMIIAIBHOM YCIyTr B 9JIeKTPOHHOM (opMe, a Takxke
IOJIy4E€HHE Pe3yIbTAaTOB IIPeI0CTaBIeHHsI MyHUIIMIIATBHOH yCIyrd B hopMe 3K3eMILISpa 3JIEKTPOHHOTO
JOKyMeHTa Ha OyMaxxHOM HocHTene ocyulecTBisercs B yobom MOIL[ B npenenax TeppHTOpHH
MockoBckoit obyact 1o BbeIOOpY 3asiBUTENs HE3aBHCHMO OT €r0 MECTa JKMTEJIBCTBA HIH MecTa
npeObiBanus (Ui (U3UYECKUX JIHI, BKIIOYas WHIMBUAYAIBHBIX IpeAnpuHHMaTenei) nubo mecra
HaXO0XKICHHUA (115 FOPUIUUECKUX JIULL).

22.2. TlpenoctaBnenne MyHuuunanisHoH ycayrn B MO®L] ocymiecTBiaseTcs B COOTBETCTBHH C
COrJIallIeHHEM O B3aMMOJEHCTBHM MeEXIy [OCyIapCTBEHHBIM Ka3eHHBIM yupexkIeHHeM MOoCKOBCKOH
o6sactd « MoCKOBCKHH 00/1aCTHOH MHOTO(QYHKIHOHATBHBIA LIEHTP IPEIOCTABIEHHS FOCY AapCTBEHHEBIX
¥ MYHHUIHOATGHBIX ycayr» (manee — YupexJaeHHe) H MyHHIMNAIbHBIM apXHBOM, 3aKIIOYEHHBIM B
NOps/IKE, YCTAHOBJIEHHBIM 3aKOHOZIaTenbcTBOM Poccuiickoit @esmepanuu (manee — COIJIALICHHE O
B3aUMO/ICHCTBUH).

22.3. Opranusamus npeaocrasieHuss MyHununansHoi yenyrd B MOI 1omkHa obecrieynBarh:

22.3.1. Becruiatueii moctyn 3asButeneit k PIIIY s obecnedenus BO3MOKHOCTH MOTy4EHHS
MyHHIHITATEHON YCIyTH B 37I€KTPOHHOH (opme.

22.3.2. Beimauy 3asBuTen0 pe3yibTara HpeaocTaBieHHs MyHHMIMIAIBHOH YCIYTH B BHJE
pacreyaTaHHOro Ha OyMa)KHOM HOCHTENIEe JK3eMIUIpa 3JIEKTPOHHOIO JOKYMEHTa, 32 HCKIIOYEHHEM
Cllyd4asi, YKa3aHHOTO B MyHKTe 6.2 HacTosAIEero AIMHHECTPATHBHOTO perjaMeHTa.

22.3.3. Uadopmuposanue 3asBuTeNell 0 MOpAAKe NpeaocTaBienus MyHUIMIATLHONH yCIyTH B
M®II, no HHBIM BOIIPOCAM, CBS3aHHBIM C IIpeocTaBleHHeM MyHUIUNAIBEHOH yCIyTH.

22.3.4. VHple (yHKIOMH, yCTAHOBJEHHBIE HOPMATHBHBIMH IIPABOBBIMH akTaMu POCCHHCKOH
denepallyd W HOPMATHBHBIMH MPABOBBIMH aKTaMM MOCKOBCKOH 00JacTH, COTJAUICHUSAMH O
B3aUMOEHCTBHH.

22.4. WupopmMupoBaHHE H KOHCYJIbTHPOBaHME 3asBHTENEH O MOpPAAKE INPEIOCTABICHHUS
MyHHIHIAIEHON yCIIYTH, X0/ PacCMOTPEHHUs 3allpOCOB, a TAKXKE [0 HHBIM BOIIPOCAM, CBA3AHHBIM C
npenocrasieHueM MyHHIMNATBHOM yeryrh, B M®LI ocyuiectsisioTes GecnnatHo.

22.5. Iepeuenr M®I] MockoBcKoii 00/acTH pasMElleH Ha cadTe YUpEeKACHHS, a TaKKe Ha
PIIT'Y.

22.6. B M®Il wuckmoyaeTcs B3auMOJEHCTBHE 3asBUTENs C JODKHOCTHBIMH JIHLIAMH
MyHHIMNIAIBHOTO apXHBa.

Ipu BelIaye pe3ynbTaTa NpeaocTaBneHus MyHHINTANBHON yCIyTy B M®I] pabotnukam M®I]
sanperaeTcs TpebGoBaTh OT 3asBATENS PEIOCTABICHHS JOKYMEHTOB, HHQOPMALHH H OCYIIECTBICHU
JeHCTBHIA, TIpelycMOTPEHHBIX MyHKTOM 10.5 HacTosALIero AIMHHHCTPATHBHOTO PErIAMEHTA.
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22.7. Ilpu npenocraBieHHH MyHHIMIANLHOH YCIYTH B COOTBETCTBHH C COTNAIIEHHEM O
B3aHMO/IeHCTBUH paboTHUKH M®I] 00s3aHE!:

22.7.1. IlpenocTaBnsTh Ha OCHOBaHHH 3aIIPOCOB M OOPALLEHHI OPraHOB FOCY1apPCTBEHHOMN BIACTH
Poccuiickoii @enepauuu, opraHos rocynapcTBeHHON BiacTH cyObekToB Poccuiickoii ®enepaunn,
OpraHOB MECTHOIrO CamOyNpaBieHHUs, QU3HYECKHX U IOPHIAMYECKHX JIMI HEOOXOIHMEIE CBEIECHHS IO
BOIpOCaM, OTHOCSILIHUMCS K OPAJIKY [peaocTaBaeHuss MyHHIMnansHo| yeunyrd B MOL].

22.7.2. ObecneunBaTth 3aUTy HHGOPMALMH, TOCTYI K KOTOPOH OrpaHHYEH B COOTBETCTBHH C
3aKOHOIATeNbCTBOM Poccuiickoit ®enepartuu, a Takke cobmoaars pexkuM 06paboTKH M MCIOIB30BAHHS
NIEPCOHAILHBIX JIAHHBIX.

22.7.3. Tlpu BbIDaYe JOKYMEHTOB yCTAHABIIMBATH IMYHOCTh 3asBUTEIS HA OCHOBAHHHM JOKYMEHTA,
YIOCTOBEPSIOLINX JINYHOCTH 3aABUTE)IS B COOTBETCTBHH C 3aKOHOZATe beTBOM Poccuiickoit Meneparuu,
a TaKxe NPOBEPATH COOTBETCTBHE KOMMIi NPEACTABIAEMBIX JOKYMEHTOB (33 HCKIIOYEHHEM HOTAPHATILHO
3aBEPEHHBIX) HX OpHUTHHAIAM.

22.7.4. CobGmonark TpeGOBaHHS COTNIAIIEHHI O B3aUMOIEHCTBHH.

22.8. M®II, ero paGOTHHKH HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOIATEILCTBOM
Poccuiickoit @epeparuu, 3a cobmoneHue npaB CyOBEKTOB MEPCOHAIBHBIX JAaHHEIX, 33 cOBIIOACHHE
3akoHomarenscTBa Poccuiickod @enepanuu, yCTaHABIMBAIOMIETO0 OCOOEHHOCTH oOpallleHHst ¢
uH(popMaLHel, JoCTYI K KOTOPOi orpaHnyeH (eaepaabHBIMH 3aKOHAMH.

22.9. Bpen, npHyMHEHHBIH QU3HYECKUM HITH IOPHIMYECKHM JIUIIaM B pe3yJIbTaTe HEHAJIEXKAIEro
ucnoaHeHus 1100 HencnonHeHuss ML u ero paboTHHKaMu TopsiiKa npeocTaBieH|ss MyHUIUITAIBHON
YCIIyTH, YCTAaHOBJICHHOTO AJIMHMHHCTPAaTHBHBIM DErJlaMeHTOM, OOS3aHHOCTEH, MperyCMOTPEeHHBIX
HOPMAaTHBHBIMHM IIPABOBBIMH akTaMu Poccuiickoii ®@enepanuu, HOPMATHBHBEIMH IPAaBOBBIMH aKTaMH
Mockogckoit obnactu, Bo3Mmemnaercs M®PI] B cooTBETCTBHHM ¢ 3aKOHOAATeIbCTBOM Poccuiickoii
denepanuu.

22.10. 3akonoM MockoBckoit oGmacta Ne 37/2016-03 «Kouexke Mockosekoit obnactu 06
a/IMMHMCTPAaTHBHBIX IIpaBOHAPYLIEHUSX» 3a HapyleHne pabotHukaMu M®L] nopsaka npenocrasieHus
MyHununaneHOM yCiIyrd, MOBIEKIIEe HempeaocTapleHne MyHHIIMNATBHON yenyrd 3asgBUTeNo 00
IpeAocTaBIcHHe MyHUIMNATBHOM yCayrd 3asBUTENIO C HapylIEHHEM CpOKOB, YCTaHOBJICHHBIX
HACTOSIIIUM AJIMHHHUCTPATUBHBIM pPEriaMeHTOM, IIPeIyCMOTpeHa aAMHHHUCTPATUBHAS OTBETCTBEHHOCTD.

22.11. PeruoHanpHeld CTaHAApT OPraHU3ALMHU JEATENILHOCTH MHOTO()YHKIHOHAIBHEIX LEHTPOB
NpPe0CTaBICHUs TOCYJApPCTBEHHBIX W MYHHUIMNAIBHBIX yCayr B MOCKOBCKOH 00nacTH yTBEpKIEH
pacniopspkeHHeM MHMHHCTEPCTBA TOCYIAPCTBEHHOIO YIpPaBieHHsS, MH()OPMAIMOHHBIX TEXHOJOIMH H
cBs3d MockoBckoii obnacti ot 21.07.2016 Ne 10-57/PB «O pernonanbHOM cTaHZapTe OpraHH3allui
NeATeIbHOCTH MHOTO()YHKLIIMOHABHBIX LEHTPOB IPEJ0CTaBIIEHUs IOCY 1apCTBEHHBIX H My HUIUIIATBHEBIX
ycayr B MockoBckoii o6macTuy.

I11. CocTaB, noc1ea0BaTeJJbHOCTh H CPOKH BbINOJIHEHHS] AIMHHHCTPATHBHBIX
npoueayp, Tpe00BaHHS K NOPSAAKY HX BbINOJHEHHUS

23. CocraB, n0C/I€0BATEILHOCTD H CPOKH BBINOJIHEHHS AIMHHHCTPATHBHBIX MpoLeayp
(neiticTBHii) npu npexocrasjaeHHH MyHHIHNAIbHOI yCayru

23.1. TlepeueHs aIMHUHHCTPATHUBHBIX IPOLIELYD:
23.1.1. Ilpuem u peructpauus 3ampoca H JOKYMEHTOB, HEOOXOJMMBIX IUIS IPEIOCTABICHHUS

MyHHIMIAIBHOM YCIIyTH.
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23.1.2. ®opMHpOBaHHE M HANpAaBICHHE MEKBEJOMCTBEHHBIX HH(OPMAI[MOHHBIX 3alpOCOB B
opradbl (OpraHu3anyH), y4acTBYIOIHE B IPe0CTaBIeHUH MyHHIMIATBEHON YCIyTH.

23.1.3. PaccMoTpeHHe [OOKYMEHTOB M IIPHHATHSA pEIIEHHs O TIOATOTOBKE pe3ylbrara
npenoctaBieHust MyHUIMIIAIEHOR yCIyTH.

23.1.4. TlpunsTHE pelleHns O IpeIocTaBIeHUH (00 0TKa3e B mpeJocTaBlieHu) MyHUIUIATEHON
yCIyrH ¥ oopMIIeHHE pe3y IbTaTa IIpeocTaBaeHuss MyHUIMIATBHON YCIyTH.

23.1.5. Beimaua (HampaBiieHHe) pesyJibTaTa IIpefocTaBieHHs MYyHHIMIAIBHOR YCIyTH
3asBUTEITIO.

23.2. Kaxnmas ajMHHHCTpaTHBHas MpOLEAypa COCTOMT H3 aJMHHMCTPATHBHBIX MACHCTBHIL.
[TepeyeHs U colep)KaHue aIMHHUCTPATUBHEIX NEHCTBUH, COCTABIISIOIMX KK/IYI0 aIMHHACTPATHBHY IO
nporeaypy, npuseneH B [Ipunoxennn 11 x HacTosieMy AIMHHHCTPATHBHOMY PErJIaMEHTY .

23.3. McnpasneHue JONYIUEHHBIX ONEYaTOK H OMMOOK B BBINAHHBIX B PE3yJbTaTe
npefocTapieHuss MyHHIUIATEHONH YCIYTH JIOKYMEHTaX OCYIIECTBIISETCA B CIEIYIOMEM MOpA/Ke: B
teuenne 5 (IIsTH) pabounx JHEH MOCIe MOTyYeHHs 0T 3asBuTENs cooOmEenns 00 OMMOKe Il OneyaTKe
paboTHHK MyHHIMIATBHOrO apXuBa NPOBEPAET COOTBETCTBHE JAHHBIX, YKa3aHHBIX B JOKYMEHTE,
SBJISIOMMMCS Pe3yJIbTAaTOM OKazaHWs MyHHIHMNAIBHOH YCIyTrH, IaHHBIM apXHMBHBIX JOKYMEHTOB H
NpaBHIBHOCTG O(OPMIEHAS apXMBHOI CIpaBKHM (apXMBHOM KOIMH, apXMBHOH BBIIMCKH HIIH
uH(OPMAIMOHHOro MHChMa). B ciyuae moATBEpXKICHHS HAIMYHA OIEYATOK H omuOOK B BBIJAHHBIX
JOKyMEHTaX B yKa3aHHbIH CpOK paGOTHHK MYHHMIHMNAILHOTO apXMBa TOTOBHT HOBBIH NOKYMEHT H
HAIPABJISIET ero 3asBUTEIIO COTIIACOBAHHBIM C HUM CIIOCOOOM.

IV. IOPSIIOK U ®OPMBbI KOHTPOJISI 3A HCIIOJIHEHUEM
AJIMUHUCTPATUBHOI'O PETJIAMEHTA

24, Tops0K OCyMeCTBIEHHS TEKYIIEro KOHTPOJIA 32 CO0II0ICHHEM H HCIOJIHEHHEM
OTBETCTBEHHBLIMH A0/KHOCTHLIMH JTHIAMH MyHHIMIAILHOTO APXHBA M0JI0KEH I
AIMHHHCTPATHBHOTO PErJIAMEHTA H HHbIX HOPMATHBHBIX NPABOBBIX AKTOB, yCTAHABIHBAIIIHX
TpeGoBaHusA K NPeI0CTaBIeHHI0 MyHHIMNAIBLHON YCIYTH, a TAK/AKe NPHHATHEM HMH pemeHHi

24.1. Texymuii KOHTPOJIb 32 COOMIOJICHHEM H HCIIOIHEHHEM OTBETCTBEHHBIMH JI0JKHOCTHRIMH
munaMi MyHHINATBHOTO Ka3eHHOTO YIPEeXIEHNS « ADXHB) Py3cKOro ropoJickoro oxkpyra MockoBCKO#
061aCTH TIOJIOKEHHIT HACTOAIEr0 AJIMHHUCTPATUBHOIO PErIaMeHTa ¥ MHBIX HOPMAaTHBHBIX IPABOBBIX
aKTOB, yCTAHABIMBAIOIIMX TPEOOBAHHS K IIPEI0CTABICHAI0 MYHHIUIIATLHOH yCIyTH, & TAKIKC MPHHATHS
MMH pELIeHHH OCYIIECTBIIAETCS B MOPs/KE, YCTAHOBJICHHOM MPHKA30M MyHHIIHITATBHOTO Ka3€HHOTO
yupex/ieHHs «ApxuB» Py3sckoro roposckoro okpyra MockoBckoi 006J1aCTH, KOTOpBIH BKIIOYAET
TIOPSIOK BBISBIICHHUS H YCTPAHEHHs HapyIICHHUH IIPaB 3asBUTENEH, pACCMOTPEHHS, IPHHATHS PEIICHHH 1
[IO/ITOTOBKY OTBETOB Ha OOpalleHHs 3asBHTEINCH, COIEpPIKALIMX kano0bl Ha pelIeHHsd, NEHCTBUA
(6e3neiicTBHE) TODKHOCTHBIX JIHI MyHHIMIAILHOTO apXHBa.

24.2. TpeGoBanusMH K MOpAaKy M (opMaM TEKyIIEro KOHTPOJL 3a [peI0CTaBlIeHHEM
MyHHIHNIATBHOH YCITyTH ABJISIOTCA:

24.2.1. He3aBUCHMOCTB.

24.2.2. TmarenbHOCTb.

24.3. He3aBHCHMOCTh TEKYILIEro KOHTPOJSA 3aK/IO4aeTcs B TOM, 4TO JO/DKHOCTHOC JIMLO
MYHHIMNATEHOTO Ka3eHHOTO YUYPEeXACHHS «ApPXHBY Py3cKOro ropoacKoro okpyra MOCKOBCKOH
061acTH, YMOJHOMOYEHHOE Ha €ro OCYLICCTBJICHHE, HE HAXOAWTCA B cnyxeOHOH 3aBHCHMOCTH OT
TIO/KHOCTHOTO JIMI[a MyHHIIHITAIBHOTO apXHBa, Y4acTBYIOIIErO B MPEAOCTaBICHHA MyHHUITIATBHON
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YCIyTH, B TOM YHCJIe HE UMeeT OJIM3KOro poAcTBa WIM CBOMCTBA (PONUTENH, CYNpPYyrd, AeTH, Oparbs,
CECTPBI, a Takxe OpaThs, CECTPBI, POAUTENH, IE€TH CYIIPYTOB U CYNPYTH JeTel) ¢ HUM.

24.4. JlomxHOCTHBIE NuIa MyHHUIMIAIRHOTO Ka3eHHOTO yupexaeHus «ApxusB» Pysckoro
ropoJckoro okpyra MockoBckoif o6iacTi ocyIIecTBISIONIHE TeKYLIIHi KOHTPOJb 3a MPeI0CTaBIeHHEM
MyHuIHDANTEHON yCITyrH, 00513aHbpl IPUHUMATEL MEpHI 110 NPEeI0TBPALICHUIO KOH(INKTAa HHTEPECOB MPH
npeaocTaBleHHH MyHHIIMTIAIBHOMN YCIyTH.

24.5. TmarensHOCTH  OCYILIECTBIEHHS  TEKYLIEro KOHTPOJS 3a  IPENOCTaBIEHHEM
MyHHIMIIATEHOR YCJIYTH COCTOMT B HCIIOJIHEHMH YNOJIHOMOYEHHBIMH JHIaMH MyHHIMIAILHOTO
Ka3eHHOTro yupexaeHus « Apxus» Py3ckoro ropoackoro okpyra MockoBckoit o0nactu 00s3aHHOCTEH,
IpeyCMOTPEHHBIX HACTOSALIMM I10]Ipa3/IeioM.

25. Ilopaaok U NEPHOTHYHOCTH OCYIIeCTBICHHS
IIAHOBBIX H BHEILUIAHOBBLIX MPOBEPOK MOJHOTHI H Ka9€CTBA
npenocrasjeHus MyHHIMNAIBLHOM ycayru

25.1. TTopsAnoK ¥ NepUOAUIHOCTD OCYIECTBIIEHHS IJIAHOBBIX H BHEMJIAHOBBIX IIPOBEPOK ITOJIHOTEI
¥ KayecTBa MpenocTaBieHus MyHHIMITAIBHOM yCIyTH yCTaHaBIMBAaeTCs NpuKasoM MyHHIHIaTbHOTO
Ka3eHHOTO yypexaeHus « Apxus» Py3sckoro ropoackoro okpyra MockoBckoi 06macTy.

25.2. Ilpu BBISIBJIEHHH B X0JI€ IPOBEPOK HAPYIIEHHH HCIIONHEHHS IIOJIOKEHIHH 3aKOHOIATEIbCTBA
Poccuiickoit ®epeparuu, BKIOYas IOJIOXKEHHS HACTOAIIEr0 AJIMHHHCTPATHBHOIO PErjlaMeHTa,
YCTAHABIMBAIONIMX TPeGOBAHMS K IPEIOCTABNEHHIO MyHHIMIATEHOM yCIyTH, B TOM HHCIIE 110 JKaI00aM
Ha pemenns u (wim) jedcTBus (Oe3meiicTBME) NOKHOCTHBIX JMI MYHHIMIATBHOTO apXHBa,
IIPUHMMAIOTCS MEPBI TI0 YCTPaHEHHIO TaKMX HApYLIECHHUI.

26. OTBETCTBEHHOCTh J0JKHOCTHBIX JHI MyHHIHIAALHOr0 apXnBa, padoTrnnkos M®II
3a pemenus u aeiicreus (0e3eiicTBHe), IPHHHMAaeMble (ocymecTBsIeMble)
HMH B Xo0/1e npeaoctasjenus ['ocyrapcreenHoi yeayru

26.1. JIOIKHOCTHBIM JIHIIOM MyHHIMIAIBHOTO apXvBa, OTBETCTBEHHBIM 3a MPEIOCTaBICHHC
MyHHUIMIIAIEHON YCITyTH, a TAKKe 32 COOMIOIEHHEM NTOPA/IKA IPEI0CTaBICHUS MyHHIHIANBHOH YCIIyTH,
SBJISETCS ~ PYKOBOAMTENh MyHHIMIANRHOrO — apXWBa, HEMOCPEJCTBEHHO  IPEAOCTABJIAIOICTO
MyHuUIMDIANBHYIO YCIYTY.

26.2. Tlo pesyabTaTaM MpPOBEJECHHBEIX MOHHMTOPMHIa W MPOBEPOK, B Clly4ac BBIIBICHHA
HETIPaBOMEPHBIX pELIeHHH, JeHcTBui (6e3melicTBHs) AOMKHOCTHBIX JIHL MyHHIMIIAIBHOIO apXHBa,
pabotaukoB M®L] u BpakToB HapyIEHHS IIPAB U 3aKOHHBIX HHTEPECOB 3asgBuTee, JOKHOCTHBIE JTHIA
MyHununaneHoro apxusa, pabotHukn MOI[ HecyT OTBETCTBEHHOCTH B COOTBETCTBHH  C
3aKoHoaTebeTBOM Poccuiickoit @enepaliiy.

27. MooskeHusl, XapaKTepH3yloHe TpeboBAHHUS
K HopsAKy H (JopMaM KOHTPOJIS 33 npeaocTaBieHneM MyHHIHNIAILHON yCTyrH,
B TOM 4HCJIe CO CTOPOHBI FPAKIaH, HX 00beIHHEeHHIl H OpraHu3auMii

27.1. KonTpons 3a npefoctaBieHneM MyHUIHNATBHON YCIYTH OCYLICCTBISETCS B MOPAIKE H
dopMax, npeaycMOTPEHHBIMH MOJIpa3/ieaMy 24 i 25 HaCTOANIErO AJIMHHHCTPATUBHOIO perjiaMeHTa.

27.2. KOHTpONb 3a TOPAAKOM NpeaocTapienus MyHHIHMIATBHOH yCTyTH OCYIIECTBIACTCA B
IOpsJKe, YCTAHOBICHHOM  pacmopskeHueM —MHHMCTEpCTBa  rOCYIapCTBEHHOIO  yIPaBJICHHA,
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HHOOPMAIHOHHBIX ~ TEXHOJIOTHIA U CBS3H MockoBckoii obnactu or  30.10.2018
Ne 10-121/PB «O6 yrtBepxknenuu [lonoxeHus o0 OCyUIECTBIEHHM KOHTPOJS 3a IOPSIKOM
MPEIOCTABIICHHS IOCY IapCTBEHHBIX H MyHHUIIMIANBHBIX YCIYT Ha TEPPUTOPHH MOCKOBCKO# 001acTiy,

27.3. Tpaxnane, MX OOBEIMHEHHS M OpraHU3aLMM JUISl OCYLIECTBJICHHS KOHTPOIS 34
npenocTaBieHieM MyHHIUIIAIBEHON YCIYTH C IIENIBIO COOMIONEH S TIOPSA/IKA €€ PEI0CTABICHUS HMEIOT
[PaBO HANMpaBiATE B MMHHUCTEPCTBO rOCYIapCTBEHHOTO YIPABICHUS, HHOOPMAIIMOHHBIX TEXHOJIOTHH
cBA3M MoCKOBCKO# 0051acTH %ao0b! Ha HapyIeHHE JODKHOCTHBIMH JIMIIaMH MYyHHIIHTIATEHOTO apXHBa,
padotHukamu  MO®ILl nopsaka npenoctaBneHHs MyHHIMIAIBHOW — YCIYTH, IIOBJIEKIee ee
HENPE/ICTABIEHHE MM IPEJOCTaBICHHE C HapyIIeHHEeM CpOKa, YCTAaHOBJIEHHOIO HAaCTOSIIUM
AJIMHHHCTPaTHBHBIM PETIAMEHTOM.

27.4. I'paxnane, ux oObeOHUHEHHS W OpraHU3allMH JUIS OCYLIECTBIIEHHS KOHTpONA 3a
npenocTaBneHieM MyHHUIMNATBHOH YCIyTH HMEIOT IpaBO HAmpaBinsATh B MyHHIMNATBHBIH apXuB,
MO, yupeguremro MO®L] unauBuayanbHble W KOJUIEKTHBHBIE OOpallleHHs] C NPEUIOKEHUSIMH I10
COBEPIIEHCTBOBAHHIO MOPSIKA IIPe0CTaBIeHHs MyHHLUMTNIATBHOM YCITyTH, a TaKkKe HKano0bl U 3asBICHUS
Ha jeicTBus (Oe3neiicTBHE) MO/DKHOCTHBIX JiMIl MyHHIMNansHoro apxusa, pabotHukoB MO®Ll u
NIPHHSATHIC HMH PEIIeHHs, CBI3aHHBIE C IpeZocTaBlIeHHeM MyHUIUIIAIBHOMH yCIIyTH.

27.5. Kontpone 3a mpenocrtaBieHHeM MYHHIMNAIBHOH YCIYyTH, B TOM 4YHCJIE€ CO CTOPOHBI
rpaxaaH, uX OOBEIHHEHUH W OpraHU3alMi, OCYIIECTBIAETCS MOCPEICTBOM OTKPBITOCTH JEATEIbHOCTH
Mynununanssoro apxusa, M®Ll npu npenocrapieHud MyHHIMNATBHON YCIyTH, MOIYYEHHS IOJHOM,
aKTyaJIbHOM W J0CTOBepHOW MH(oOpMaIH o MOpsIKe NpeaocTaBieHus ['oCylapcTBEHHOH YCIYTH H
BO3MOXKHOCTH J0CyneOHOro paccMoTpeHHs oOpameHud (kano®) B mpolecce  IMOJydYeHHS
MyHHUIMITATEHON YCIyTH.

V. IOCYJAEBHBIN (BHECYJIEBHBIN) MOPSOK OBKAJTOBAHUSI
PEINEHUNA U JEVMCTBUN (BE3JAEHCTBUS) MYHUILIUITAJIBHOI'O
APXUBA, TOJDKHOCTHBIX JIUI[ MYHULIATTAJIBHOT O APXUBA, M®II,
PABOTHUKOB M®II

28. Undopmanus 1151 3aHHTEPECOBAHHBIX JIHII 00 HX NpaBe
Ha focynebnoe (BHecyaebHoe) o0xanoBanue AelicTBHil (De3neiicTBus) U (M/IM) peLIeHHIT,
NPUHATHIX (0CYMECTBIEHHBIX) B X0/1e npeaocTapieHns MyHHUHIANBHON yCIyrH

28.1. 3asBuTenhr MMeeT NpaBo Ha jocyneOHoe (BHecyneOHoe) oOxanoBaHHe [EHCTBUH
(GesnefictBus) W (WIM) pelICHHH, TNPHUHATEIX (OCYIIECTBISIEMBIX) B XOAC MPEJCTaBICHHUS
MyHHIHNATBHOH yCTyrd MyHHIHMNQIBHEIM apXHBOM, JOJKHOCTHBIMH IUL@aMH MyHHIHMIATEHOTO
apxupa, MOLI, pabotHukamu M®PI] (nanee — xanobda).

28.2. B ciyuae, korza skanofa mojaercs 4epes npejicTaBuTe s 3asBUTeIs, B KaUeCTBE JOKYMEHTa,
OATBEPIIAIOLIErO ero TOTHOMOYHS Ha OCYLIECTBICHHE JAeHCTBHII OT HMEHH 3asBUTEIS, MOTYT ObITh

Npe/ICTaBIEHBI:
28.2.1. OdopmieHHas B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi denepanuu

NoBEpPeHHOCTH ([U1st PH3HIECKUX JIHIL).
28.2.2. OdopMieHHas B COOTBETCTBHH C 3aKOHOJaTeNbCTBOM Poccuiickoit ®Desepanuu

JOBEPEHHOCTD, 3aBEPEHHAs IMedaThbio 3asBuTeNsA (IpH HAIMYHA) M TOJAMMCAHHAS PYKOBOJIMTEICM
3asBUTEIS WIH YIOIHOMOYEHHEIM 3THM PyKOBOJXHTENEM JIMIIOM (JUTsl FOPH/MYECKHX JIHIL).
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28.2.3. Konus pemenus o HasHaueHMH WO 06 M3GpanHmm 1u6O NpHKa3a O Ha3HAYCHHH
(u3HyeCKOro NMMIA Ha JIOIDKHOCTB, B COOTBETCTBHH C KOTOPEIM (PH3HYECKOe JTHIO 06Nanaer IpaBoOM
JIEHCTBOBATE OT HMEHH 3asBUTE I 6€3 JOBEPEHHOCTH (JUTs IOPHIHYECKHUX JIHIY).

28.3. 3asBHUTENb MOXKET 0OPATHTHCA ¢ 3KAT000H, B TOM YHCIIE B CIEAYIOUIMX CITydasx:

28.3.1. Hapymienue cpoka perucrpauuy 3anpoca o NnpefocTaBIeHHH MyHHIMIATBHOM YCIIyTH,
KOMILJIEKCHOTO 3anpoca, yKa3aHHOTO B cTatke 15.1 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «06
OpraHM3alliH MPENOCTaBIEHHs TOCY IaPCTBEHHBIX H MYHHIIUIATBHBIX YCIYT».

28.3.2. Hapymenue cpoka npefocTaBieHds MyHUIHIATLHOM YCIyTy.

28.3.3. TpeGoBanue y 3asiBUTEIIsI TOKYMEHTOB WK HHPOPMAITHH THGO0 OCYIIECTBICHHS JeHCTRHI,
Npe/CTaBIeHHE HJIH OCYLIECTBIEHHE KOTOPBIX HE IPELyCMOTPEHO 3aKOHOAATEeNbCTBOM Poccuiickoii
Denepaiuy 1715 NpeaocTaBiIeHust MyHHIMNIATBLHON yCITyTH.

28.34. Orkas B mpueMe JOKYMEHTOB, IIPEJOCTAaBIEHHE KOTOPHIX HPEIYCMOTPEHO
3aKoHOzaTenbCTBOM Poccmiickolt ®enepauuu mis mpeocTaBieHHs MyHHIMIAIBHOH yCIyTrH, y
3asBUTENS.

28.3.5. Otka3 B mnpenocraBleHHH MYHHIMNAIRHOM YCJIyrH, €CJIM OCHOBAaHMS OTKa3a He
IIpelyCMOTpPEHBI 3aKOHOAAaTeNbeTBOM Poccuiickoii ®enepaiu.

28.3.6. TpeboBanue ¢ 3asBUTENS NpPH MPeJOCTABICHHH MyHHMIMNATLHOM YCIYTH IUIATHI, He
IpeyCMOTPEHHOH 3aKOHOAaTeIbcTBOM Poccuiickoi ®enepanuu.

28.3.7. Otka3 MyHULIMIIATLHOTO apXHBa, JOLKHOCTHOTO Juiia MyHHInansHoro apxusa, MOII,
pabotauka M®IL] B ucnpaBleHMH NOIMYINEHHBIX ONEYATOK M OMHMOOK B BHIIAHHBEIX B pe3yJbTaTe
npexocTapiaeHuss MyHUIIUIIANBbHOH yCIyru JoKyMeHTax JIn0o HapylleHHe CpoKa TaKHX HCIIPaBICHHH.

28.3.8. Hapymienune cpoka MM MOpsJIKa BBIAAYM JOKYMEHTOB 10 pe3yJibTaTaM IpeloCTaBICHHS
MyHnununansHO# yCIyr.

28.3.9. IlpmocraHoBnenue mpenocraBieHdss MyHHIMDANIbHOH YCIyrH, €CIHM OCHOBaHHS
IIPUOCTAHOBJIEHHUS HE MPELyCMOTPEHBI 3aKOHOAaTeNbCTBOM Poccuiickoit Penepanu.

28.3.10. TpeboBanue y 3asBuTENS NMpH NMpeaOCTaBICHUN MyHHIUNANBHOR yCIyrd JOKYMEHTOB
WM MHQOpPMAlMM, OTCYTCTBHE M (MIHM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIHCh MpH
MEpPBOHAYAJIFHOM OTKa3e B MPHEME JIOKYMEHTOB, HEOOXOIMMBIX /I NpefocTaBieHus MyHHUIHNATbHOR
yCIIyrd, TH00 B MpeJoCcTaBIeHHH MyHHIMIOANBHON YCIyTH, 32 MCKIIOYEHHEM ClIy4aeB, YKa3aHHBIX B
nyHkre 10.5.4 HacTosAero AIMHHUCTPAaTUBHOIO perjlaMeHTa.

28.4. XKanoba nomixHa coaepKaTh:

28.4.1. HaumeHoBanue MyHUIUNIATBHOTO apXWBa, YKa3aHHe Ha JIO/DKHOCTHOE JIHIIO
MyHuIUnaIEHOTO apXuBa, HauMeHoBanue M®ILI, ykazanue Ha ero pyKoBOAUTENS H (MiIM) pabOTHHKA,
pereHus U nelcTBus (O6e3aeiicTBie) KOTOPBIX 00KaITyHOTCS.

28.4.2. ®aMunuio, UMs, 0TYECTBO (MPH HATHYHH), CBEICHHS O MeCTe YKUTEJIbCTBA 3asBHTEN -
¢u3uyeckoro nuna MuO0 HAaUMEHOBaHUE, CBEIEHUSA O MECTOHAXOXKICHHUH 3asBHTEINS - IOPHIMYECKOTO
JHLA, a TaKxke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, aapec (azpeca) 2I€KTPOHHOH IOYTHI (IpH
HAJIM4YKMH) U IOYTOBBIN a/Ipec, M0 KOTOPbIM J0JKeH ObITh HAallpaBJIeH OTBET 3asBUTEIIO.

28.4.3. Cenenus 00 oOxanyeMbIX pelleHHsAX H JeiicTBuAX (Oe3neiicTBum) MyHHIMIIATBEHOTO
apxuBa, J0DKHOCTHOTO juna MyHnununansHoro apxusa, MOLI, paborauka MOII,

28.4.4. JIoBo/bl, HA OCHOBAHHH KOTOPBIX 3asBHTENb HE COIVIACEH C pPELICHHEM H JIEHCTBHEM
(6e3neiicTBreM) MyHHIMIAIBHOTO apXHBa, JOJDKHOCTHOro nuua MyHuumunaisHoro apxusa, MOILL
paboranka M®I]. 3asBuTeneM MOryT ObITh IpPEJCTAaBICHBI JOKYMEHTBI (IpH HAIMYHH),
TOTBEPIKIAIOIITNE JOBOIBI 3asBUTEIISA, JIHOO HX KOIHH.

28.5. XKano6a noxaercs B nmuchbMeHHOH GopMe Ha OyMaKHOM HOCHTEIIE, B TOM YHCIIC HA THIHOM

npHeMe 3asBHTENIs, IO oUTe, JINOO0 B 37IEKTPOHHOM dopMe.
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B cinyyae momaunm >kamoOl HpH JIMYHOM TNpHeMe 3asBHTENb MPEACTABIAET JOKYMEHT,
YIAOCTOBEPSAIOIIHNHA €ro JTHIHOCTh B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoii deneparuy.

ITpu monaye xanobkl B STEKTPOHHOM BHIE LOKYMEHTHI, YKa3aHHEIE B MyHKTE 28.2 HACTOAMIEro
AIIMHHHCTPATHBHOTO PETJIAMEHTa, MOTYT ObITh MPEACTABIEHBI B (hOPME 3MEKTPOHHBIX JOKYMEHTOB,
MOMHCAHHBIX NpocToi D11 ynonnomoyenHoro muma. [Tpu 3ToM JOKYMEHT, yI0CTOBEPSIOMINIA IHYHOCT,
He Tpedyercs.

28.6. B anextponHoit Gpopme xanoba MoxeT GbITh oaHa 3asBUTENEM MOCPEICTBOM:

28.6.1. Oduumansroro caiita [IpaButenscrea MockoBckoii o6nactu B cetu MaTepHET.

28.6.2. O¢puumansHoro cailita MyruuunaisHoro apxusa, M®I], yupemutens M®L] B cern
Wntepner.

28.6.3. EIII'Y, 3a uckmodeHneM xaio0 Ha pelnends u jeiicteus (Gesneiicteie) MOL[ u ux
pabOTHUKOB.

28.6.4. PIII'Y, 3a uckmoyeHHeM xanob Ha pemeHus W jaeiicteus (6esmeiicteue) MPI u ux
pabOTHHKOB.

28.6.5. @enepanbHOM rocyAapcTBEHHOM HHYOPMALMOHHOM CHCTEMBI, 0DeCTIEYHBAIOLIEH poIece
nocynebHoro (BHecynebHOro) o0xanoBaHus pelleHHH U aeiicTBuil (Oe3neiicTBUA), COBEPINIEHHEIX MPH
NPEeI0CTaBIeHHH I'OCYAapCTBEHHBIX M MyHHLUMIAIBHBIX YCIYT, 32 HCKIIOUYEHHEM JXalob Ha pelieHHs
nelictusg (6e3nericteue) M®I] u ux pabOTHHKOB.

28.7. B Mpynuuunanesom apxuse, MOILl, yupemurensmu MO®L], MunncrepcTBoM
roCyJapCTBEHHOTO YIpaBIe€HUS, HH()OPMAMOHHBIX TEXHOJOTMH M cBi3M MOCKOBCKOH 06iacTH
OMpENENAOTCS YIIOJHOMOYEHHBIE JI0JDKHOCTHBIE THLA U (MM) pabOTHHKH, KOTOpBIE 00eCceYHBaOT:

28.7.1. Ilpuem U perucTpanuio xanoo.

28.7.2. HanpasnieHue anob B yNOJIHOMOYEHHBIE HA HX pacCMOTpeHHe MyHUIUIIAIBHBIA apXHUB,
MO®II, yupemuteno MOI], MHHUCTEPCTBO TIOCYIAPCTBEHHOIO YIpaBiieHHs, HHPOPMaLMOHHBIX
TeXHOJOTHH M cBs3W MocKoBckoif o00nacTH B COOTBETCTBHH C IyHKTOM 29.1 Hactosmero
AJIMHHHCTPATUBHOIO PErjIaMeHTa.

28.7.3. PaccmoTpenue xajno0 B COOTBETCTBHH ¢ TpeOOBAaHUAMH 3aKOHOJaTeNnbCTBAa Poccuiickoi
ODenepanun.

28.8. Ilo pe3ynpraTam paccMoTpenus xanoOel MyHurnunanbueli apxuB, M®LI, yupenurens
M®IL[, MuHHCTEPCTBO TOCYJapCTBEHHOTO YIpaBieHHs, HH(OOPMAIHOHHBIX TEXHOJIOTHH M CBA3H
MoCKOBCKOH 00J1aCTH TPUHUMAET OHO U3 CIeIYIOINX PELICHUH]:

28.8.1. Xanoba ynoBieTBOpsieTcs, B TOM 4Yuclie B (OpMe OTMEHBI NPHHATOTO pEIIEHHH,
HCIpaBJIeHHs JIONMYIIEHHBIX ONEYaTOK M OWHMOOK B BBJIAHHBIX B PE3YyIbTAaTe IPEIOCTABICHUSA
MyHHIUIIATBHOR YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJICTB, B3UMAHHE KOTOPBIX HE
IpeyCcMOTPEHO 3akoHOoAaTenbecTBOM Poccuiickoil Deznepanuu.

28.8.2. B ynoBieTBOpeHHH Kano0bl 0TKa3bIBAETCS 10 OCHOBAHHUAM, IIPETY CMOTPEHHBIM ITy HKTOM
28.12 Hacrosmero AIMUHHCTPATUBHOIO PErIaMeHTa.

28.9. Tpu ynosnersBopeHdr >kano0bl Mynuimnaneueii apxus, MO®LI, yupenutens MOILI,
MHHHCTEPCTBO rOCYIaPCTBEHHOTO YIIPABJIeHHs, HH(POPMAIMOHHBIX TEXHOJIOTHH M CBA3M MOCKOBCKOH
00J1aCTH IPHHHMAET HCYEPIIBIBAIONIHE MEPHI 110 YCTPAHEHHIO BBISBIIEHHBIX HAPYIICHUH, B TOM YHCIIE 110
BEIIaue 3asABHTENIO pe3ysibrara MyHHIHIANbHOM ycnyry, He nosaee 5 (Ilartu) pabouux nHei co jHs
TIPHHSATHS PELIEHHUs], ECIIH HHOE He YCTAHOBIIEHO 3aKOHO/IAaTeNbCTBOM Poccuiickoi Dezepariu.

28.10. He no3nuee [HSA, CIEAYIOLWIErO 3a JHEM HPHHATUS PELICHHs, YKa3aHHOTO B MyHKTe 28.8
HACTOAIIEro AIMHHMCTPATHBHOTO pPErlaMeHTa, 3asBUTENIO B NHCHMEHHOH (opMme U 10 KeNaHHIO
3agBHTENS B 2JIEKTPOHHOM (popMe HANpaBIAETCs MOTHBMPOBAHHBIH OTBET O Pe3yNbTaTax pacCMOTPEHHS

JKAI00BI.
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OtBeTr mO pe3ynabTaTaM pacCMOTPEHHS KaloObl MOANMCHIBAETCS YIOJHOMOYEHHBIM Ha
pPaccMOTpPeHHe Kalo0Bbl JIOJDKHOCTHBIM JIMIIOM MyHUIMnamsHOro apxusa, padorHHkom MOIIL,
yupeautens MOLl, ymonHOMOYEHHBIM [JOKHOCTHBIM JIMLIOM MHHHCTEPCTBA TOCYIapCTBEHHOIO
yIpaBJieHusi, *HYOPMallMOHHBIX TEXHOJIOTHH H CBA3H MOCKOBCKOH 00J1aCTH COOTBETCTBEHHO.

ITo sxenanuioo 3asBUTENs OTBET IO pe3yabTaTaM pAcCMOTPEHMs JKalnoObl MOMKET OBITh
npeicTaBlIeH HE MO3[JHEE IHs, CJIEIYIOLIero 3a JHEM IpPHHATHS pellleHHs, B (OpMe 3IEeKTPOHHOIO
JIOKyMeHTa, moanucanHoro D11 yrmoJiHOMOYeHHOTO Ha PacCMOTPEHHE Kajlo0bl JOJDKHOCTHOTO JIHIE H
(anmu) MymnununansHoro apxusa, MOLI, yupemutens M®LI, MuHucTepcTBa TrOCYyIapCTBEHHOIO
ynpaslieHus, HHYOPMAIMOHHEIX TEXHOJIOTHi U cBA3M MOCKOBCKOH 0011aCTH, BHJI KOTOPOH yCTaHOB/IEH
3aKoHoaTelbeTBoM Poccuiickoit @enepanun.

B ciyyae mpu3HaHHs JKalo0bl MOJJIEXAMIEH yIOBIETBOPEHHMIO B OTBeTe 3asBHTENIO NaeTcs
MH(OpPMAIHs O JeHCTBUAX, OCYIIECTBIseMbIX MyHHIIMIANbHBIM apxuBoM, MOLL, yupegutenem MOILI,
B IEISIX He3aMeUTHTEILHOTO YCTPaHEHHMs BBISABJICHHBIX HapyIIeHWil NMpH okasaHuu MyHHIMIAIBHON
YCIIYTH, a TAK)Ke MPUHOCATCS H3BUHEHHUS 32 JOCTABIICHHEIE HEy106CTBa M yKa3blBaeTcs HHopMaLHs 0
JaJbHEHIINX JeHCTBHSX, KOTOpBIE HEOOXOAWMO COBEPUIMThH 3asBHTENIO B IENIX TOJy4YCHHS
MyHHUHIAIBHOH YCITyTH.

B ciyuae npu3HaHHSA Kal00bl, He MOJUIeXKalIelH yI0BJIETBOPEHHIO, B OTBETE 3asBHTENIO JAKOTCS
apryMeHTHPOBaHHbIE Pa3bsCHEHHs O IPHYMHAX IPUHATOIO PELIeHHs, a TAKKE uH(pOpMaIHs 0 TOpAIKE
o0KaToBaHMs IPUHATOTO PELIEHHS.

28.11. B oTBeTe Mo pe3yJibTaTaM pacCMOTPEHHS XKao0bl yKa3bIBAIOTCS:

28.11.1. Haumenoeanne MynumunansHoro apxusa, MOLI, yupemurens M®LI, paccmorpenmiero
*Kano0y, HOKHOCTh, (JaMHIIHs, HMSI, OTIECTBO (P HAIHYHH) JOJDKHOCTHOIO JIMLA 1 (umu) paboTHHKA,
TIPUHSBIIETO PEIIEHHE 110 Kaoobe.

28.11.2. Homep, jata, MeCTO NMPHHATHS PELICHHS, BKIIIOYAs CBEICHHA O JOJDKHOCTHOM JIHIIE,
paGoTHEKe, peleHne i aeiicTere (Ge3aeiicTBre) KOTOPOro o0xamyercs.

28.11.3. ®amuius, ©Ms, 0TYECTBO (ITPH HAIMYHH) WIH HaMMEHOBaHHe 3asBUTEI.

28.11.4. OcHOBaHHUS /1 NPHHSATHS PeLIeHHs M0 XKajobe.

28.11.5. [puHsTOE 11O XKanobe peleHue.

28.11.6. B ciyuae ecnu xanoba npu3HaHa OOOCHOBAHHOH - CPOKH YCTPaHCHHA BBIABICHHBIX
HApyIIEHWH, B TOM YMCJIE CPOK MPEJOCTABJICHHs pe3yibTaTa MyHUIHIATBHON YCIyrd, a TaKkKe
uH(opMarus, ykasanHas B myHkTe 28.10 HacTosIero AIMHHACTPATHBHOTO PETIAMEHTA.

28.11.7. Vindopmanus o nops/ke 00KajioBaHHA MPHHSATOTO [0 XKajiobe pereHHsL.

28.12. MynununansHeii apxus, M@II, yupemurens MOLI, MHEHHCTEPCTBO rOCY1apCTBEHHOTO
ynpapienusi, HHGOPMAIMOHHBIX TEXHOJOTHH M CBSA3H MockoBCcKOi 00acTH  OTKa3hIBaeT B
YIOBJIETBOPEHHH KaI00BI B CJIE/Y FOIIHX CITy4asx:

28.12.1. Hanuuus BCTYIHBIIErO B 3aKOHHYIO CHIy PEIICHHS CyJa, apOUTpaXXHOTO Cyaa IO
kanobe 0 TOM K€ IpeaMETe H 110 TEM XK€ OCHOBaHHAM.

28.12.2. Tlomauu >afnoObl JIMIIOM, IOJHOMOYHS KOTOPOrO HE IOATBEPIKACHBEI B IOPAAKCE,
YCTAHOBJICHHOM 3aKoHOJATeNbcTBOM Poccuiickoil Denepanu.

28.12.3. Hanuuus peuieHus 1o ajgo0e, MPHHATOr0 paHee B COOTBETCTBHM € TpeboBaHHAMH
sakoHOmaTenbcTBa Poccuiickoii Peepaliuy B OTHOIEHHH TOTO JKe 3adBUTEIIA U I10 TOMY XKE MPEAMETY
KanoObl.

28.13. MynuuunansHsii apxus, MOLI, yupeaurens M®IL], MHHHCTEPCTBO I'OCYIApPCTBEHHOIO
ynpasiieHus, UHOOPMAMOHHBIX TEXHONOTHH U CBSA3H MOCKOBCKO# 06JIACTH BIIPABE OCTABHTH Kajlo0y

§e3 OTBETa B CIIEAYIOLIMX CIIyYasx:
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28.13.1. Hanuyus B kanobe HELEH3yPHBIX JHO0 OCKOPOUTENBHBIX BBIPAKEHHH, YIPO3 KH3HH,
3JI0POBBIO H HMYIIECTBY JODKHOCTHOTO JHIa, paDOTHHKA, @ TaK)Ke YWICHOB €r0 CEMbBH.

28.13.2. OTcyTCcTBHS BO3MOXKHOCTH MPOYHTATH KAKYIO-IHOO YacTh TEKCTa JKanoObl, (haMHITHIO,
MMsI, 0TYECTBO (TIpY HAJTMYMHK) U (WJIH) IOYTOBLIH afgpec 3asBUTeNs, yKa3aHHbIE B JKanobe.

28.14. MynunmnansHeii apxus, MO®LI, yupenurens M®L], MunucTepcTBO rocy1apcTBEHHOTO
yIpaBieHHs, HHGOPMAIlMOHHBIX TEXHOJIOTHH U cBI3H MockoBckoil obmacti coobmaer 3asgBuTenio o0
ocraByieHHH kanoOk! 6e3 oTBeTa B TeueHue 3 (Tpex) pabounx aHel co JHS perHCTPALIUH JKATO0ObI.

28.15. 3asiBuTenb BIpaBe 00KaloBaTh NPUHATOE IO Kanode pelieHdue B cyaeOHOM MOpsaKe B
COOTBETCTBHH C 3aKOHOAATeNbecTBOM Poccuiickoi Penepauu.

28.16. B cnydae ycTaHOBIEHHS B XOJ€ MJIH 1O Pe3yJbTaTaM pPacCMOTPEHHA KaoObl IPU3HAKOB
cocTaBa aJIMHHHCTPATHBHOTO IIPaBOHAPYIIEHHS, IPeycMOTpPeHHOro cTaThel 5.63 Konekca Poceniickoi
Denepanuu 00 aJIMHHHUCTPATHBHBIX MpPaBOHAPYIIEHHSX, HJIH NPU3HAKOB COCTaBa IPECTYIICHHUS
JIOJKHOCTHOE JIMIIO MJIM PabOTHHK, YIIOJHOMOYEHHEIH Ha pacCMOTpeHHE )KanoO, He3aMe UIMTENIbHO
HAIpaB/IsgeT HMEIOIIHeCs MaTepHaiIbl B OPranbl POKYpaTy Pl

B ciyyae yCTaHOBJIEHHS B XOJI€ HJIM 10 pe3yJIbTaTaM pacCMOTPEHHUS Kalo0bl MPU3HAKOB COCTaBa
aJIMHHHCTPATHBHOTO IPaBOHAPYLIECHHUS, IPEAYCMOTPEHHOTO cTaThaMu 15.2, 15.3 3akona MockoBCKo#
o6nactu Ne 37/2016-03 «Koneke MockoBckoii obmacti 00 aqMUHHUCTPATUBHBIX IPABOHAPYIICHHSX),
JOJDKHOCTHOE JTMII0 MM paGOTHHK, YNOJHOMOYEHHEIH Ha PacCMOTPEHHE Kanob, He3aMeUIHTEeNbHO
HAIpaBIeT MMEIONIHeCs MaTephalbl B OpraHbl IIPOKypaTypkl W OJHOBpeMEHHO B MUHHCTEPCTBO
TOCYIapCTBEHHOTO YIpaBJIeHHs, HHPOPMALIHOHHBIX TEXHOIOTHH H CBA3M MOCKOBCKO# 00/1acTH.

28.17. MynuuunansHeii apxus, MOLI, yupenurens M®L[ obecneunBatoT:

28.17.1. OcHamienue MecT npHeMa xano0.

28.17.2. Wndopmuposanue 3asBuTeled O TNOpsake 00XKaloBaHWA pEIUCHHH M JCHCTBHH
(GesneiicTBHs) MyHHIHIATLHOTO apXHBa, JODKHOCTHBIX JHI MymuiunansHoro apxusa, MOILI,
pabotHrkoB M®I] mocpeicTBOM pasMelneHHs HH(OpPMalHK Ha CTEHJAX B MECTaX MPENOCTaBICHUS
MyHHIHUTIATBHOH YCITyTH, Ha obUIHansHOM caiite MyrumunansHoro apxusa, MOL, yupeaurenci M®I],
PIIT'Y, EII'Y.

28.17.3. KocynbTHpoBaHHe 3asBHTeNel O MHOpsAKe 00XanoBaHMs pEUICHHH H ACHCTBHH
(6e3meiicTBis) MyHHIMIAILHOIO apXWBa, JOJDKHOCTHBIX JHI MYHHIMIIATBHOTO apXHBa, M®OI],
pabotrrkoB M®I], B TOM 4HcIe 10 TenedoHy, JNEKTPOHHOH 1T0YTe, TP JTHYHOM [pHEME.

28.17.4. 3aKmoueHHe COTIALICHHMIT 0 B3aMMOEHCTBUH B YacTH ocyulecTrienns M®I] npuema
*a06 ¥ BbLIAYM 3asBUTEIAM PE3yJIbTaTOB PACCMOTPEHHMS JKao0.

28.17.5. @opmupoBaHHE W NpEACTABIEHHE B TOpPAAKE M CPOKH, YCTaHOBJICHHBIC
3akoHoaTenbcTBOM Poccniickoii denepamuy, OTYETHOCTH O MOJTYYEHHBIX H PACCMOTPEHHBIX JKanobax
(B TOM 4HCIe O KOJHYECTBE YAOBIETBOPEHHBIX H HEY/I0BIETBOPCHHBIX %aJ100), 3a HCKIIFOYEHHEM kKanod
Ha pemenus U aeitctBus (6esneicTue) MOLL, pykoBoauTens 1 (umu) paGotauka MOII.

28.18. CeemeHdss O COIEPKAHHH Kal00 NOMIEKaT pasMelleHdio B (enepanbHOH
rocyzapcTBeHHOll  uH(OpMauMOHHOH  cucTeMme, — oOecneuyMBAaOIIEH  TPOLECE nocynebHoro
(BHecyneOHOTO) 0OKalOBaHHs peIIeHHH M IeHCTBUH (GesmeiicTBHS), COBEPIUEHHBIX IIPH
TPeJIOCTABJIEHHH T[OCYJApPCTBEHHBIX M MYHHIMIIAIBHBIX YCJIYT, B COOTBETCTBHH C TpeboBaHUAMH
TTonoxeHus o (eneparbHOll rocy 1apcTBeHHON HH(OPMALHOHHOH CHCTEME, obecneynBaroieH npouece
nocyne6Horo (BHecy1e6HOro) 00XKaIOBaHUs PEICHHH H JCHCTBHI (Ge3elicTBYS), COBEPIIEHHBIX TIPH
NPe/IOCTABIEHUH TOCYJAAPCTBEHHBIX M MYHHIMIIATBHBIX YCIYT, YTBEPHKACHHOTO IMOCTAHOBICHHEM
[IpaButenscrBa Poccuiickoit ®enepanuu ot 20.11.2012 No 1198 «O ¢enepayibHOl rocyapCTBEHHON
MH(OPMALIMOHHON CHCTEMe, O0ecrevnBatomeli Npouece nocynebHoro (BHecyaeOHOro) obkanoBaHHs



30

pemieHudt u jeicTBui (Oe3neHCTBHS), COBEpPLIEHHBIX IIPH NPEAOCTABICHHHM TOCYIapCTBEHHBIX H
MYHHLHNAIBHEIX YCIIyT».

29. OprasbI rocy1apcTBeHHOI BJIACTH, OPraHHU3alHH H YII0JTHOMOYEHHbIE
HA PacCMOTPEHHE KAM00bI JIHIA, KOTOPHIM MOKeT ObITh HAMPABJIEHA Ka100a
3asiBuTes B 1ocyaedHoM (BHecy1eOHOM) MopsiiKe

29.1. Xano6a nogaercs B MyuununansHbii apxup, M®LI, npenocraBusmue MyHUIHNATBHY O
YCITYTy, TOPSIOK NPENOCTAaBIEHHsT KOTOpOH OBLT HapylleH BCJIEJICTBHE pPELNICHHH M [eHCTBHH
(6e3neitcTBus) MyHHMUMNAILHOTO apXMBa, AODKHOCTHOrO JHLIA MyHuUMnNaibHOro apxusa, MOI],
pabotauka M®I], u paccmarpuBaetcs MyHHIMIATLHEIM apXxuBoM, M®I] B mopszke, yCTaHOBIEHHOM
3aKoHOaTelbcTBOM Poccuiickoit denepanuu.

29.2. XKanoby ua pemenus u nelcteus (be3neicTere) MyHHIIMNIATEHOTO apXUBa MOXKHO NOJATh
I'y6epraTtopy MockoBckoH 001acTH.

29.3. Xano6a Ha pemenus u neiicTsus (6e3neiicTue) pabornuka ML momaercs pykoBOIHTETIO
M®LI.

29.4. Xanoba Ha pemenus u neicreus (Gesneiicrere) MO nogaetcs yupeaureno MOL] i B
MUHHCTEPCTBO TOCYAPCTBEHHOTO YIPaBIeH s, HHPOPMAIIHOHHBIX TEXHONOTHH U CBsi3H MoCKoBCKOH
061acTH. B COOTBETCTBHH ¢ MocTaHoBjeHHeM IIpaBurtensctBa Mockosekoit obmactu ot 02.09.2019
Ne 570/27 «O6 onpeneneHuH JOIKHOCTHBIX JIML, YIOIHOMOYEHHBIX HA IPHUHATHE xanob Ha peleHus U
neiictus (6e3melicTBHE) MHOrOQYHKIMOHATBHBIX LEHTPOB IIPEJOCTAB/ICHHUS TOCYNapCTBCHHBIX H
MYHHLHNATBGHEIX YCIYT, H BHECEHMH H3MEHEHMH B mocraHopieHue IIpaButenbcTsa MocKOBCKOiH
o6macte ot 08.08.2013 No 601/33 «O6 yteepxkmenun IlomoxeHuss o6 OCOGEHHOCTSX MOJAYH U
paccMOTpeHHs kano® Ha pelieHHs W JICHCTBHA (Ge3neiicTBHE) MCHONHUTENBHBIX OpraHoB
rocyaapcTBEHHOM BJacTH MOCKOBCKOH 001acTH, NPeJOCTABIIAIONHMX IOCYAapCTBEHHBIC YCIYTH, M HX
JIOIDKHOCTHBIX ~ JIMI[, TOCYJapCTBEHHBIX TPAXKIAHCKHX CIyXalMX HCIOJHHUTEIbHBIX OpraHoB
roCy/IapCTBEHHOH BJacTH MOCKOBCKOH 061acTi» AOMKHOCTHBIMH JIMIAMH, YIOIHOMOYCHHBIMH Ha
MPUHATHE XKaI00 Ha PEIIEHUS U ICHCTBHA (6e3meiictBue) M®PL] ABISAIOTCS MUHHCTP rOCY1apCTBEHHOTO
yIIpaBieHus, HHPOPMALMOHHBIX TEXHONOTHE 1 CBA3H MOCKOBCKOH obiacTH, 3aMeCTHTENIE MHHHCTPA
TOCYapCTBEHHOTO YIpaBlIeHHs, HH(QOPMALMOHHBIX TeXHOJOTHIl M CBsA3H MocCKOBCKOH 00macTH,
KypHpyOIMii BOpock! opranusarmy aestensaoctdn MOLL

29.5. TlpueM xano6 B NHCbMEeHHOH (opme Ha OyMaKHOM HOCHTENE OCYIICCTBIACTCA

MynuiunantsHeiM - apxusom, MO®ILL, B Mecte, rae 3asBUTENb IIOAABa] 3ampoc Ha IOIyueHHE
MyHHIMIATEHON yCIyTH, HapylIeHHe TOps/IKa KOTOPoi obxaryercs, mbo B MecTe, r7ie 3asBHTENIEM
TOJTydeH Pe3yJIbTaT yKa3aHHOH MyHHIMIATbHO! YCIyTH.

[IpueM xanob B nucbMeHHOH Qopme Ha GyMaXHOM HOCHTENE OCYIICCTBIACTCA YHPEIHTEICM
M®I] B MecTe (haKTHUECKOTO HAXOXKIEHHs yupeautelns. Bpems mpuema Jao0 JOJDKHO COBNAAATE CO
BpemeHeM paboThl yupenurtesns MOLL

IIpuem %ano6 B MHCEMEHHOH (popMe Ha OyMaXKHOM HOCHTEIE OCYIIECTBIACTCA MuHHCTEPCTBOM
rOCyAaPCTBEHHOTO YIPAaBIICHHs, HH)OPMAIMOHHBIX TEXHOJIOTHH H CBS3H MockoBcKoit 0061acTH 110 MECTY
ero paGoThl. Bpems mpuema xanod J0/DKHO COBNANATh CO BpeMEHEM paboThl yKa3aHHOro MUHHCTEPCTBA
II0 MECTY €T0 pabOTEI.

29.6. JKanoba (3a MCKIOYEHHEM KaloObl HA PEIICHHS M JCHCTBHA (Gesmeiicteue) M®II,
pykosozurens u (i) paborruka MOII) Moxer 6bITh ofana 3assuteseM yepes MOLL

Ilpu moctymiennn xano6sr MOL] obecneunBacT ee nepepaty B MyHHUIMIAIBHELH apXdB B
MopsiaKe M CPOKH, KOTOpbiE YCTAaHOBJIECHBI COTJAMICHHEM O pauMojeicTud Mexay MOL[ u
MyHHUIMIATEHBIM apXHBOM (Janee - COorjameHne o B3aUMOJEHCTBHH), HO HE IO3JHEE CIEAYIOIEro
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paboyero aHA co IHS NOCTYIUICHUS XKaI0ObI, [IPH 3TOM CPOK PACCMOTPEHHUS KAT0OBI HCUHCIIAETCS CO [HS
perucTpanuy xanoosl B MyHUIUIAIBHOM apXHBE.

29.7. JKanoba, moctynuBmas B MyHununameHeii apxu, MOIL[, yupemuremo MOILI,
MuBHCTEPCTBO IOCYIAPCTBEHHOTO YIIPAaBIEeHHS, HH()OPMAIHOHHBIX TEXHOJIOTHH H CBA3H MOCKOBCKOM
00s1acTH, MOUIEKUT PETHCTPALIMY HE TIO3/HEE CIIEAYIOMEro paboyero JAHs CO JAHS €€ MOCTYIUIEHHS.

Kanoba paccmatpuBaercs B Teuenue 15 (I[IaTnaanarn) paGouux aHei co JHS ee perucTpanyu
(ecin Oonee KOPOTKHE CPOKH PAacCMOTPEHHs ajlo0bl He ycTaHOBIeHB! MYHHIMNAIBHBIM apXHBOM,
M®II, yupemutenem MODII, MunucTepcTBOM TrOCyJapCTBEHHOrO YIpaBieHUs, HH(MOPMALMOHHBIX
TEXHOJOTHHI U cBA3H MOCKOBCKOit 001acTH).

29.8. B cmyuae oOxanoBaHus oOTkKaza MyHHIIMIAIBLHOTO apXWBa, IODKHOCTHOTO JIMIA
MynununaneHoro apxupa, MOILI, paboruuka M®IL] B npueme nokymeHTOB y 3asBHTens JuO0 B
UCIIPABJIEHUH JOMYLIEHHBIX ONEYaToOK M OMOOK MIIM B ciy4ae o0xKaloBaHUs 3asBHTEIEM HapyUIEHHs
YCTaHOBIIEHHOTO CPOKa TAKHX MCIIPABIeHHUH kanoba paccMaTpuBaetcst B TeueHue S (I1atu) pabounx nuen
CO JIHSI €€ perucTpaliy.

B cinyyae eciu skanoba moxana 3asBureneM B MyHununanessiii apxus, MOLI, y4penuresno
M®II, B KOMIIETEHI[HIO KOTOPOTO HE BXOAUT MPHHATHE pelieHus 1o xanobe, B reueHue 3 (Tpex) pabounx
IHEl Co JHS pericTpaluy Takol xano0bl OHa HaNpaBiseTcs B YNOJIHOMOYEHHBIH Ha €€ pacCMOTpeHHE
rocyapctBeHHbli opran, M®II, yupemuremo M®L], o uem B mUCbMEHHOH (opMe HHPOPMHUPYETCs
3asiBUTENb.

[Ipyu 3TOM CpOK pAacCMOTpEHHsi JKajloOBl MCUHCISETCS CO [HS PETHCTPalMH KanoObl B
YIIONTHOMOYEHHOM Ha €€ pacCMOTpeHHe rocyaapcTBeHHoM oprane, ML, yupeaurenem MOILI.

30. Cnocodnr undopmupoBaHus 3asaBuTe/IeH 0 MOPAJAKE MOJATH
H PACCMOTPEHHS Ka100b1, B TOM 4YHCIe ¢ Henoab3osanuem PIITY

30.1. 3aspuTenu HHGOPMHUPYIOTCS O MOPSAKE MOAAYH H PACCMOTPEHHH KA00bI, B TOM YHCIE C
ucronszosaamem EINTY, PIITY, crnocobamu, NpeIycMOTPEHHBIMH MOJPA3/ENoM 3 HACTOSIIEro
AIMHHHUCTPaTHBHOI'O perIaMeHTa.

30.2. Uudopmanus, ykasaHHas B paszfene V HacToAImero AJMHHHCTPATHBHOTO PEraMeHTa,
NOMWIEeXUT obs3aTenbHOMy pasmemenuio Ha EILY, PIITY, opuuuaneHoM caiite MyHHIMIATEHOTO
apxuBa, a TAKKE€ B TrOCYJapcTBeHHOH HMH(popManuoHHOH cucreme MockoBckoi obmactu «Peectp
rOCyJapCTBEHHBIX M MyHHIUNANBHBIX yeIyT (Gyrkuuil) MockoBckoii obnactiy.

31. Ilepevens HOPMATHBHBLIX NPABOBLIX AKTOB, PeryJIHPYIOIHX MOPAI0OK aocyaedHOro
(BHecyaeOHOro) 06:kanoBanus pellennii u feficrpuii (Ge3eiicraus)) MyHHIHIAILHOTO
apxXuBa, J0/UKHOCTHBIX JTHI MyHHUMIAIBHOTO apXHBA, M®II, padoTankos M®I]

31.1. J{ocynebubii (BHeCyneOHBIH) MOpsIOK obkanoBanus neicteuii (Ge3neicTBHs) U (un)
pelleHHi, MPUHATHIX B X0J1€ Npe/ICTaBleHuss MyHUIUIAIbHON yCIIyTH, OCYIIECTBIISETCSA C cobmogeHneM
TpeGoBanmii ®enepanshoro 3akona or 27.07.2010 Ne 210-@3 «O6 opraHM3alMK NpeAOCTABICHI
rOCYApCTBEHHBIX ¥ MYHHIHIAQIBHBIX yCIyr» B IMOPSAKE, YCTAHOBJICHHOM [OCTaHOBICHHEM
INpaButenbeTBa MockoBekor obmactu ot 08.08.2013 Ne 601/33 «OG yTBepKIeHHH [lonoxenus o6
0COBEHHOCTSX IOJIa4H M PACCMOTPEHHS! XKAI00 Ha pelieH s i eHcTBHs (6e3/1eliCTBHE) HCTIONHUTEBHBIX
OpraHoB rocyIapCTBEHHOH BIacTH MOCKOBCKOH 001aCTH, NPeOCTaB/IAIOMHMX rOCY 1apCTBEHHBIC Y CITyTH,
M HMX JO/DKHOCTHBIX JMI[, T'OCYJapCTBEHHBIX TIPaKIaHCKHX CIy)KalllMX HCIOJIHHTEIBHBIX OpraHoB
roCy/lapCTBEHHOM BnacTd MOCKOBCKOH obnactd, a TakKe MHOTO(QYHKIHOHAIBHBIX IIEHTPOB
TpeI0CTaBIEHHS TOCY JAPCTBEHHEIX H MyHULMNATBHBIX yeryr MockoBCKo# 001aCTH ¥ X paOOTHHKOBY.



32

[Tpunoxenue 1
K AIMHHHCTPATHBHOMY PErJIaMEHTY
Npe0CTaBICHHS My HHIMIIAIBHOMH yCITyrH
«Bbl1a4ya apXHBHBIX CIIPABOK, aPXHBHBIX BBITHCOK,
APXMBHBIX KOIHHA U HHPOPMAITHOHHBIX Ha

- OCHOBaHHH apXHBHBIX JT0KYMEHTOB, CO3/IaHHBIX

¢ LanBaps 1994», yTBepKIeHHOMY

MOCTAHOBJIEHHEM AIMHHHCTpauuu Pysckoro

' _,ropo,u KO0 ox%lra MOCKOB::}(Oﬁ obnactu

NETbr 2021 N4 91

®opma pemeﬂﬂﬂ 0 npenocmn.ueﬂnn MyHuuHnaabHo# yeayra
(Odopmnsercs Ha O(bﬂu‘nanbﬁoM 6ianKe MyHumMnansHOro apxusa)

Komy:

(pamumns, ums, ordecTBO (UPH HAIMYHH)
(hu3HyecKoro nMua, HHIHUBHIYy JIEHOTO
npeanpuHIMAaTeNs WIH HaHMEHOBaHHe
IOPHIMYECKOTO JIHIIA)

PENIEHUE
0 IIpeaocTaBIeHu MyHHIMIIATBHOM! yCIyru

MyHHIMDATbHBI apXUB NpPHHAN pEIleHHEe O MpelocTaBIeHHH MyHHIMNATLHOH yCIyrH:

(HauMeHOBaHHE MyHHIUTIAIBHOU YCITYTH)

JlonoaHUTENEHO HHOOPMHPYEM:

(yxa3piBaeTcs JONOMHUTENbHAS HH(POpPMALIUs IPH HATTHYHH)

(YIOTHOMOYEHHOE JTOKHOCTHOE JIUIIO0 (moamuck, haMHIIHs, HHULIHAIbI)
MyHHIMIIAIEHOTO apXUBa)

« » 20
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[Tpunoxenue 2
K AZIMHHHCTPAaTHBHOMY perjlaMeHTy
[IpEIOCTABJICHHUS MY HHILMITATBHOR YCITyTrH
«Br11aya apxHBHBIX CIIPABOK, APXHBHBIX BBHITHCOK,
apXMBHBIX KOIIMHA ¥ HHPOPMAIHOHHBIX HA
OCHOBaHHH apXMBHBIX JIOKYMEHTOB, CO3aHHBIX
_~=¢1sHBapsa 1994 rona», yTBepikneHHOMY
MOCTAHOB/NEHHEM AJIMUHHCTpaluH Py3ckoro
ropq,acréqro okpyra MockoBckoii o6nactu

OV BH\OF 2021 Ne 597

®opMma apXHBHOIi cnpapK'

(Ha3Bamue apxuBa)

(Ha3BaHMe apxHBa)
Anpecar
(mouToBsIii anpec, HAAeKC, TenedoH, Ppakc,
ajipec 3J1eKTPOHHOM MOYTHI)

ApxuBHas clipaBka
Ne

(nara)

Ha Ne oT

OcHoBanue:

P)('KOBO,H,HTGJ'IB apxHBa

(nmoammuch) (paciungpoBKa MOJITHCH)
M.IT.

Hcnonuurens
Tenedon

! ®opma apxuBHOW cnpaBkH yTBepkAeHa npHkasoM @enepanbHOro apxuBHOro aretctsa ot 02.03.2020 Ne 24
«O6 yTBepxaeHUH [IpaBun opraHu3aLMK XpaHEeHHs, KOMIUIEKTOBAHMSA, YMEeTa M UCMONb30BAHHA JOKYMEHTOB ADPXHBHOTO
tonpna Poccuiickoii denepaluu M Apyrux apXHBHLIX JOKYMEHTOB B rOCY/JapCTBEHHBIX H MYHHLHMAILHBIX apXHBaX, My3esx
¥ OubMoTeKax, HayYHBIX OPraHU3aLHAX».
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[Tpunoxenne 3
K AZIMAHHCTPATHBHOMY pErJIaMEHTY

TNpEOCTaBICHHS My HHIIMITATBHON yCIIyTH
«Bpinaua apxHBHEIX ClIPABOK, ApXHBHBIX BHITUCOK
ApXUBHBIX KOIHH 1 HH(POPMAIHOHHBIX HA
OCHOBaHHH apXHBHBIX JIOKYMEHTOB, CO3JaHHBIX

¢ 1 suBaps 1994 rona», yTBepx1eHHOMY

2

~=IloctanoBnennem Ammunucrpanuu Pysckoro

“TOPQJICKOTO OKpyra

a pT‘«i{,i» ( ? 2021 Ne ,)/4}2/

,f"

®opma pemenus 06 0TKa3e B NpexocTaBjeHud MyHHIHIAILHOM yeayru

(Odopmasercs Ha opunnatbHOM G1aHKe MyHHIMIATEHOTO apXUBa)

Komy:

(bamunust, wMs, oT4ecTBO (TIPH HAIHYHH)
buznveckoro JHIIa, HHIUBHIYAlILHOTO
NpeaIpUHUMATE]S HITH HauMEeHOBaHHe
FOPHIHYECKOro JIMIA)

PEIIIEHUE
00 oTKaze B mpefocTaBIeHHH MyHUIUITATBHON YCIYTH

MyHHUMIATBHBIA apXHB NMPHHAI pelleHHe 00 OTKa3e B MpENOCTaBIeHMH MyHHIMNATBHOIN

YCIyTH:
(HaMMEHOBaHHE YCIIYTH)
Ne HaumeHoBaHue ocHOBaHMSA JJ1 OTKa3a B Pa3psacHeHue IpUYHH OTKa3a B NPEI0CTABIEHHH
IIYHKTA | cOOTBETCTBHH ¢ AJIMHHUCTPATHBHEIM MyHHIMTIANBHOM yCITyTH
periaMeHToM
13.2.1. | Hanuune npoTHBOpPEYMBBIX CBeleHHH B | YKa3aTh HCYEPIBIBAIOIIMH NepeveHb
3ampoce M NPHIOKEHHBIX K  HEMYy | HPOTHBOpEYHii MEXTY 3anpocoM "
JOKyMEHTax NPHJIOKEHHBIM K HEMY JOKYMEHTOB
13.2.2. | HecooTBercTBHe KaTeropuu 3asBHTENS | YKa3aTh OCHOBAHMS TaKOro BBIBOJA
Kpyry JMI, yKa3aHHBEIX B mojpasjeie 2
HaCTOSIIEro AJIMMHHCTPATHBHOT O

perilamMcHTa
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13.2.3. | HecooTBeTcTBHE JOKYMEHTOB, YKA3aHHBIX B | YKa3arh HCYEPIIBIBAIOLIHA nepevyeHb
noJpasuene 10 HACTOSALIETO | JOKYMEHTOB M HAapyLIEHHH NPHMEHHTEIbHO K
A/IMUHHCTPaTHBHOTO  pErjaMeHTa, [0 | K&XIOMy JOKYMEHTY

dopMe HIM comepkaHHIO TpeGOBaHHAM
3akoHOHarenbcTBa Poceniickoit ®enepanun

13.2.4. | 3anpoc momaH JMIOM, He MMEIOWIUM | YKa3aTh OCHOBAHHS TAKOTO BBIBOJA
MOJTHOMOYHH  NPEICTaBIATH  HHTEPECHI
3asBUTENSA

13.2.5. | OtcyrctBHe B MyHHIMNAIEHOM apXHBe
cBefieHHil 00 omare npeAOCTaBIEHHS
MyHHIHDANEHOM  yCJIyIH B Te4YeHHE 5
(ITat) pabounx nHEH ¢ naThl HaMpaBlIeHHS
YBEIOMJICHHSS O HeO0OXOAMMOCTH OIIIaThI
MyHUIHNATBHOMH yCIyTH (npu
NpenocTaBlieHH MyHUIMIANBHOH YCIyTrH
Ha BO3ME3JHOH OCHOBE)

13.2.6. O13bIB 3anpoca Ha IpeoCTaBICHHE
YCIIyTH 110 HHHIIHATHBE 3asiBHTEIIS

Bb1 BrnpaBe noropHo oOpaTHThCs B MyHHUHMNAIBHBIA apXHB ¢ 3alpocoM O IIPelIOCTABIEHHH
MyHHIHMNATBHOR YCIYTH MOCHE YCTPAaHEHHs yKa3aHHBIX OCHOBAaHMH JUIs OTKa3a B MPEAOCTABICHUH
MyHHIUTIATEHON YCITyTH.

JlaHHBIH 0TKa3 MOXeT ObITh 00aoBaH B 10CYAeOHOM NOpsAKe ITyTeM HalpaBlIeHHs XKalo0kl B
MyHHIUNATEHBIH apXUB B COOTBETCTBUH € pa3zfesioM V AIMHHHCTPAaTHBHOTO PErjiaMeHTa, a Takxke B
cyIeOHOM HOpSIIKE.

JononuurensHo HHGOPMHPYEM:

(ykasbiBaeTcss WHpopMmanus, HeoOxoauMmas s YCTpPaHEHMs IPHYHMH OTKa3a B IIPEJOCTaBICHUH
MyHHIMIATEHOM YCIYTH, a TaK)Ke HHAs TOTOTHHTeNbHAs HHOpMaIHs IPH HATHYHH)

(YnoJHOMOYEHHOE JOIKHOCTHOE JIHIIO (moamuck, GaMUIIHs, HHAIHAIIE])
MyHHIIHNIIATEHOTO apXUBa)

« » 20
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[Tpunoxenue 4

K AIIMUHHUCTPaTUBHOMY PErjiaMeHTy
NPEIOCTABIEHHS My HHIIUITATBHON YCIyTH
«Bblnaua apXHBHBIX CIIPABOK, ADXMBHBIX BBITHCOK,
apXMBHBIX KONHH # HHOOPMAIHOHHBIX Ha
OCHOBaHHWH apXHMBHBIX IOKYMEHTOB, CO3IaHHbIX

¢ 1 auBaps 1994 rogan», yTBep)KIeHHOMY
IIOCTaHOBJIEHHEM AJIMHHHCTpaluu Pysckoro
TOpoJCKOro okpyra MockoBckoii oGactu

or« 75 » OF 2021 No éﬁyz

®opma yBe10MIeHHs 0 NIPOICHHH CPOKA NpeaocTaBaennst MyHHIHIAILHOI yeayrn
(Odopmisercs Ha opunmansHOM G1aHKe MyHHIMTIATEHOTO apXHBa)

Komy:

(bamunus, uMs, oTYecTBO (NpH HAIMYHH)
(u3HyUecKoro M1, HHIUBHIYATBHOTO
npeAnpHHAMATETS HIIH HAaHMEHOBaHHE
IOPHIMYECKOT0 JIMIA)

VBenomiienue
0 MPOJUICHHH CPOKa IPEA0CTaBIeHUs MyHHIIMNATIBHOM YCIIyTH

B xoze TIPeIOCTaBIEHHSI MynununansHoi YCIIyTH

(HauMeHOBaHHe MyHHLMITATIBHOM YCIyTrH)

MyHHAIHIATEHBIM aDXHBOM IIPHHSTO PELICHHE O MPOANEHHH CPOKa Npel0cTaBieHns My HUIUMNanbHOoi
yciyrd Ha cpok 10 paGouunx aHel 10 OCHOBaHHSAM, NPELYCMOTPEHHBIM A IMUHHUCTPATHBHBIM
periiaMeHToM npeaocTaBieHHss MyHHIMIATBHOR yCIyTH

(HaumeHoBaHHe MyHHLUIIAIBHOM YCIyIH)

YTBEpPXKIAECHHBIM ,

(mara, HOMep, aBTOP JIOKyMEHTA)

(YynomHoMo4eHHOe JOJDKHOCTHOE JIHILIO (moanuck, haMuIns, HHAIIHAIIBI)
MyHununaisHOro apxusa)

« » 20
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[Tpunoxenue 5
K AIMMHHCTPaTHBHOMY pPerjaMeHTy

Npe0CTaBIEHNs MyHUIUNIAIBHOH yenyru « Beinaua
apXUBHBIX CIIPABOK, apPXHBHBIX BHITHCOK,
apXUBHBIX KONUH ¥ HH(GOPMAITHOHHBIX Ha
OCHOBaHHH apXMBHBIX JOKYMEHTOB, CO3JJaHHBIX
¢ 1 gaBapsa 1994 roja», yTBepKIEHHOMY
IIOCTAHOBJIEHHEM AZIMUHHUCTpauun Pysckoro
ropoAckoro oxkpyra MockoBckoit obnacTu

‘ | , OT « M’ »  OF 2021 Ne /4 g/

T i}
\ LAV

Ilepeuens HOPMATUBHBIX IPABOBBIX AKTOB,
Pery/IMpyomux npeaocrapaenne Myanuunaasnoii yciyra
(c ykazanueM HX PEKBH3HTOB H HCTOMHHKOB 0HIHAILHOIO 01Ty 0/ IHKOBAHHS)

IIpenocraBnenne MyHUIUIIATBHOM YCITYTH OCYIIECTBISIETCS B COOTBETCTBHH C:

1. Koncturynueit Poccuiickoii ®enepaunu («Poccuiickas razeray, 25.12.1993, Ne 237).

2. «OcHoBamu 3akoHomarenscTBa Poccuiickoit ®enepanuu o Horapuare» («Bemomoctu Cosera
Hapomueix JlemyratoB u BepxoBHoro Coera Poccuiickoit @eneparum», 11.03.1993, Ne 10, cr. 357;
«Poccuiickas raszeran, Ne 49, 13.03.1993).

3. Tpaxnanckum koxekcoM Poccuiickoii @enepannu (CoOpanme 3akoHOHaTensCTBa PocCCHHCKOM
Oenepanuu, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas rasera», No 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4. @epepanbHbM 3akoHOM OT 15.11.1997 Ne 143-03 «O6 axrax rpaxJaHCKOTO COCTOSTHHSI»
(«Poccwuiickas razera», Ne 224, 20.11.1997; «Cobpanue 3axkoHoparenscTBa Poccuiickoit ®Denepaumu»,
24.11.1997, Ne 47, c1. 5340).

5. «Konexkcom Poccuiickoii ®enepaunn 06 aIMHHHCTPAaTHBHBIX NpaBoHapyleHusx» ot 30.12.2001
Ne 195-®3 («Poccumiickas raszera», Ne 256, 31.12.2001, «ITapnamentckas raszera», Ne 2-5, 05.01.2002,
«Cobpanue 3akoHomatenbeTBa Poccuiickoi @enepauun», 07.01.2002, Ne 1 (4. 1), c1. 1).

6. ®enepampHpM 3akoHOM OT 26.10.2002 Ne 127-®@3 «O HecocToATENBHOCTH (DaHKPOTCTBE)»
(«Cobpanue 3akoHonarenscTBa Poccuiickoit @enpepanum», 28.10.2002, Ne 43, cr. 4190; «Ilapnamentckas
razera», Ne 209-210, 02.11.2002; «Poccwuiickas razera», Ne 209-210, 02.11.2002).

7. ®epepanbHbM 3aKoHOM 0T 06.10.2003 Ne 131-@3 «O6 00mux NpHHIMIAX OPraHU3alHH MECTHOIO
camoymnpasienusi B Poccuiickoit ®@enepanun» (CoOpanue 3akoHonatenbcrBa Poccuiickoit @enepauum,
06.10.2003, Ne 40, ct. 3822, «Ilapnamentckas razeran, Ne 186, 08.10.2003; «Poccuiickas raszera», Ne 202,
08.10.2003).

8. ®enepanpHbM 3akoHOM 0T 02.05.2006 Ne 59-03 «O nopsake paccMOTpeHHs 0OpalleHuil rpax/ian
Poccuiickoit ®enepanumy» (Cobpanue 3akoHonarensctBa Poceutickoit ®eneparmm», 08.05.2006 roaa, Ne 19,
ct. 2060, «Poccuiickas razeray, Ne 95, 05.05.2006, «Ilapnamentckas razera», Ne 70-71, 11.05.2006).

9. ®enmepansubiM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 wunbopmanuu, HHOOPMAUHOHHBIX
TEXHOJIOrHAX H 0 3amuTe nHdopmaun» (Cobpanue 3akoHonarenbeTBa Poccuiickoi ®enepannu, 31.07.2006
rozga, Ne 31 (1 4.), c1.3448, «Poccuiickas razera», Ne 165, 29.07.2006, «ITapnamentckas raseta», Ne 126-127,
03.08.2006).

10. ®enepaneueiv 3akoHOM OT 27.07.2006 Ne 152-03 «O mepcoHanbHBIX AaHHBIX» («Poccuiickas
razetay, Ne 165, 29.07.2006, «Cobpanue 3akonoxarensctBa Poccmiickoit @enepanun», 31.07.2006, Ne 31
(1 u.), c1. 3451, «IlapnamenTckas razera» Ne 126-127, 03.08.2006).



38

11. ®epepaneHeiM 3akoHoM oT 27.07.2010 Ne210-®3 «OO0 opraHu3aniu INpeaocTaBICHUS
roCyJIapCTBEHHBIX M MYyHHLMNAIbHBIX ycuayr» («Poccuiickas razera», No 168, 30.07.2010, CoGpanue
3aKoHoaartesscTBa Poccuiickoi @enepanuny», 02.08.2010 roga, Ne 31, ct. 4179).

12. ®enepansuemv 3akoHOM 0T 06.04.2011 Ne 63-®3 «O6 anextponHo# noanucu» («[lapmamentckast
razera», Ne 17, 08-14.04.2011, «Poccuiickas razera», Ne 75, 08.04.2011, CoOpanue 3aKoHOIATEILCTBA
Poccuiickoit ®eneparuu, 11.04.2011, Ne 15, er. 2036).

13. ®epepampHbM 3akoHOM oT 13.07.2015 No 218-®3 «O rocynapcCTBeHHOH perucTpanuu
nHensmwxuMoctu» (Cobpanme 3axoHoparenscTBa Poccuiickoit @enepanun, 20.07.2015, Ne 29 (wacts ),
ct. 4344» Poccuiickas razera», Ne 156, 17.07.2015).

14. ®enepanbueiM 3akoHOM oT 22.10.2004 Ne 125-®@3 «O6 apxuBHoM gene B Poccuiickoi
Oenepanuny («Ilapnamentckas raszera», Ne 201 ot 27.10.2004, «Poccuiickas razera» Ne 237 ot 27.10.2004,
«CoOpanue 3akoHoarenbcTBa Poccutickoit @enepanumn» ot 25.10.2004 Ne 43 cr. 4169).

15. Tlocranonenuem IlpaButensctBa Poccuiickoit ®Pepepanun ot 22.12.2012 Ne 1376
«006 ytBepxnenun [IpaBun opranuzanuy nesTeIbHOCTH MHOTO(MYHKIHOHAIBHBIX LIEHTPOB MTPEI0CTABIEHHS
rocyIapCTBEHHBIX W MYHHIMNATBHBIX ycmyr» («Poccumiickas rasera», Ne 303, 31.12.2012, «Cobpanue
3aKoHojarenscTBa Poccuiickoit @eneparuun, 31.12.2012, Ne 53 (u. 2), ct. 7932).

16. TlocranoBnenmem IlpaButensctBa Poccuiickoit ®@epepauun ot  27.09.2011 Ne 797
«O B3aHMOJEHCTBHH MEXAY MHOTO()YHKIHOHAIBHBIMH LIEHTPAaMH IIPEIOCTABIEHHS IOCYJApCTBEHHBIX H
MYHHUIHUIAIBHBIX YCIYT ¥ (eiepalbHbIMU OpraHaMH UCIIOJHUTEIBHOM BIACTH, OpraHaMH rocy1apCTBEHHbBIX
BHEOIO/DKETHBIX (DOHIOB, OpraHaMH TOCyJapcTBeHHOH BiacTH cyObekroB Poccuiickoii ®enepanuu,
opranaMd MectHoro camoynpasnenus» («CobOpanue 3akoHozatenbctBa Poccuiickoidt @eznepanuny,
03.10.2011, Ne 40, ct. 5559, «Poccuiickas razera», Ne 222, 05.10.2011).

17. Tlocranosnenuwem IlpaBurensctBa Poccmiickoit ®enmepaumum ot 25.01.2013 Ne 33
«O6 HMCIOIB30BAaHMH MIPOCTOM 3JIEKTPOHHOM IMOANUCH NPH OKa3aHHH I'OCYJAAPCTBEHHBIX H MYHUIHITATbHBIX
yenyr» («Cobpanue 3axoHoaatenscTa Poceuiickoit @enepanuuy», 04.02.2013, Ne 5, ct. 377).

18. Tlocranosnenunem IIpasurensctBa Poccuiickoit @enepannu ot 16.08.2012 Ne 840 «O mopsiake
Mojayd M pacCMOTpeHHs kano0 Ha pemeHus M JeiicTBus (GespmelicrBue) (QenepanbHBEIX OpPraHoB
HCIIOJIHUTENBHONM BJIACTH M HX JOUKHOCTHBIX JIHI, (elepalbHBIX TOCYJapCTBEHHBIX —CIIyKalluX,
JOIDKHOCTHBIX JIHIL TOCYIapCTBEHHBIX BHEOIODKETHBIX (onaoB Poccuiickoi @enepanuy, rocy1apCTBeHHBIX
KOpIOpaluii, HaJleIeHHBIX B COOTBETCTBUH ¢ (heJiepabHBIMH 3aKOHAMH I10JJHOMOYHSAMH IO TIPEIOCTaBICHHUIO
roCyJapCTBEHHBIX YCIYT B YCTAHOBJIGHHOH cdepe AEATENBHOCTH, H MX JO/DKHOCTHBIX JIHII, OPraHH3allnH,
IpeaycMOTpeHHbIX YacTeio 1.1 craten 16 ®enmepanpHoro 3akoHa «OO6 opraHu3alMi IpeJOCTaBICHHS
rOCYapCTBEHHBIX H MYHHLMITAIBHBIX YCITYT», H HX paOOTHHKOB, a TAK)KEe MHOTO()YHKIHOHAIBHBIX LIEHTPOB
TIpEeIOCTABJIEHHUS TOCYIAPCTBEHHBIX K MyHHIMNATBHBIX YCIYT H UX paboTHHKOBY («Poccuiickas raseray», No
192, 22.08.2012, «Cobpanue 3akoHoaarenscta Poccuiickoit @enepannn», 27.08.2012, Ne 35, cr. 4829).

19. TlocranmormenumeMm IlpaButensctBa Poccmiickoit @enmepanmu ot 18.03.2015 Ne 250
«O6 yTBepXK/IeHHH TpeOGOBaHMI K COCTABIIEHHIO U BbIaue 3asBUTEIAM JOKYMEHTOB Ha OyMaKHOM HOCHTEIIE,
OATBEPKIAIONINX COMEPKAHME HIEKTPOHHBIX JOKYMEHTOB, HAIpPAaBJCHHBIX B MHOrO(YHKIHOHATBHBIH
IIEHTpP TPENOCTABIEHHUS TOCYIAPCTBEHHBIX M MYHHLMIIAIBHBIX YCIYyT MO pe3yJbTaTaM NpPEIOCTaBICHHS
rocyJapCcTBEHHBIX M MYHHLHMIIATBHBIX YCIYI OpraHaMH, IPeJOCTaB/sIIOIMMH TOCY IapCTBEHHbIE YCIYTH, U
OpraHaMM, NpEIOCTABISIONIMME MYHHIMNAIbHBIE YCIYrH, W K BbUla4e 3adBHTEIAM Ha OCHOBAHHH
uHGOpMAIMH M3 HHQOPMAIIMOHHBIX CHCTEM OPraHOB, NPENOCTABISMIOIIMX IOCYJAPCTBEHHBIE YCIYTH, H
OpTaHoB, IPeJOCTABIAIOMMX MyHHIMIATbHbIE YCIYTH, B TOM YHCIIE C HCIOJIB30BaHHEM HH(OPMALMOHHO-
TEXHOJOTHUECKOH M KOMMYHHKALMOHHOH HHGPACTPYKTYphbl, JOKYMEHTOB, BKJIOYas COCTaBICHHE Ha
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OymMaXHOM HOCHTEJE M 3aBepEHHE BBINHCOK M3 YKa3zaHHbIX HH(popMauHOHHBIX cucreM» («Cobpanue
3akoHojarenbeTBa Poceuiickoit ®enepaunn», 30.03.2015, Ne 13, cT. 1936).

20. IlocranoBnenueM IlpaBurtesnscTBa Poccuiickoit @enepauuun ot  26.03.2016 Ne 236
«O TpeboBaHUAX K MPENOCTABIEHHIO B NIEKTPOHHOH (GopMe rocyaapcTBEHHBIX M MYHHUIMNAIBHBIX YCIIYT»
(«Poccuiickas razera», Ne 75, 08.04.2016, «CoOpanue 3akoHomatenbcTBa Poccmiickoit ®enepammumy,
11.04.2016, No 15, ct. 2084).

21. Ilpukazom Munduna Poccum ot 12.11.2013 Ne 1078 «O6 ytBepxnenun [IpaBun yxazanus
HH(pOpPMAIMH B pPEKBH3UTAX pAcHOpPSkKEHHH O MepeBoe JEeHEeKHBIX CPeJACTB B YIUIATy IUlaTexed B
OromkeTHy0 cuctemy Poceuiickoit @enepauumn» («Poccubickas razera», Ne 15, 24.01.2014).

22. Tlpuka3 ®enepanbHoro apxuBHoro areHTcTBa oT 02.03.2020 Ne 24 «O06 yrBepxkaenuu [Ipasun
OpraHu3alMi XpaHEHHs, KOMIUIEKTOBaHMs, y4eTa M HCIOJb30BaHMs JIOKYMEHTOB ApxuBHoro Qonna
Poccuiickoiit @enepanny 1 IpyruxX apXUBHBIX JOKYMEHTOB B rOCYAapCTBEHHBIX U MYHHUIMIIATIBHBIX apXHBAX,
My3esx W Oubnmorekax, HAy4HBIX OpraHm3auusx» (oQuuUanbHBIE HHTEPHET-IOPTal IPABOBOM
uH(popmarmu http://www.pravo.gov.ru, 21.05.2020).

23. 3akonom Mockosckoii obmactu ot 05.10.2006 Ne 164/2006-0O3 «O pacecmoTpeHun obpatneHui
rpaxaan» («ExenuneBnsie HoBoctu. [ToaMockoBbe», Ne 189, 11.10.2006).

24. 3axonoM MockoBckoii obnactu ot 25.05.2007 Ne 65/2007-03 «O06 apxuBHOM 1esie B MOCKOBCKOH
obmactiy («Exennensle HoBoctu. ITonmockoswer, Ne 97, 02.06.2007).

25. YcraBoM Py3sckoro ropozackoro okpyra MockoBckoii obnacts, yTBepxkIeHHbIM pemenneM Cosera
nenyTtaToB Pysckoro ropoackoro okpyra ot 03.11.2017 Ne 144/14 (B pea. ot 24.04.2019, 350/37, or
26.12.2019 Ne437/46), 3apeructpuposano B YupasieHnn Muniocta Poccun mo MockoBekort obnactu 6
nexabps 2017 r. Ne RU503570002017001.

26. YcTaBOM MYyHHIMIAIBHOIO Ka3eHHOTO yUpexkIeHHs «ApXuB» Py3ckoro ropoackoro oxpyra
MockoBckoit o61actH, yreepxkaeHHbM [Tocranosneruem I'nassl Py3ckoro ropozckoro okpyra MockoBckoi
obmactu Ne 4088 ot 02.11.2018 (¢ u3m. ot 06.02.2019 Ne 260), ony6imkopan 06.02.2019.
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[Mpunoxenwue 6
K AIMMHHCTPAaTHBHOMY DETJIaMEHTY
NPEIOCTaBICHHsI MyHHLMIIATBHOH yenyr « Beizaua
ApXHBHBIX CIIPABOK, aDXUBHEIX BHIHCOK,
apXMBHBIX KOIIHH M HHOOPMALHOHHBIX HA
OCHOBaHWH apXHBHBIX JOKYMEHTOB, CO3aHHBIX
2o 0ACKOR: Lausaps 1994 rona», yTBepxkaeHHOMY
o NMOCTAHOBIIEHHEM AnmunncTpanuu Pysckoro
[/ ~ -, Topomckoro oxpyra MockoBckoi o6nactu

'7_Q*f'll<< f{)) ¥ F 2021 Ne fgﬁQf

@®opma (npumepHasi) 3anpoca o npenfi:c"ranﬂeﬂnn apx'ui;ﬁoii uHopManuu o crake paboTbl HJIH
0 pa3mepe 3apaboTHoil MIaTHI

(HanMeHOBaHHe My HHLMMATBHOIO apXHBa)

®.1.0. (nocnenHee npu HamH4uK) 3asBUTENS

NOUTOBLIH agpec (IpH HEOBXOAMMOCTH)

(KOHTaKTHBI TeJieoH)

(anpec 3NneKTPOHHOI MOYTEI)

(PEKBH3MTBI JOKYMEHTA, YI0CTOBEPAIOLIErO
JINYHOCTH)

(PEKBH3HTBI IOKYMEHTA, Y IOCTOBEPSIOLIETO
TOJIHOMOYMA TIPECTaBHTENs 3asABHTENA)

(pEeKBH3HTbI FOPUIHYECKOTO JIHLA)

3ASBJIEHUE
0 MPEJIOCTABIEHNH apXMBHOH HH(OPMaIHH O cTa)ke paboThl MK O pasMepe 3apaboTHOM ATk

[Ipomry mpefocTaBUTh  apXHBHYIO CIOpaBKy, apXHBHYIO BBIIMCKY, apXMBHYIO  KOIIHIO,
MH)OPMAIMOHHOE THCBMO (YKa3ambv HYJCHbLU OOKYMeHM) JUIS TOATBEPKIEHHS CTaka pabOTBl HIH
3apabOTHOH MIaThI.

Ha nepuon 3anpamuBaemoii uHGopmanuu Most pamuus Osuta (*):

[Tonnoe Ha3BaHue opranu3auuu (Ha nepuos padots) (*):

B TNIOCJIEAYOLIEM OpraHu3alHsg CMEHHJIa CBO€ HAHMEHOBAHHE Ha.
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CtpykTypHoe nonpasnenenue (*):

3aHuMaeMas I0JDKHOCTD (*):

Anpec mecta pabotsl (*):

Jlara Hayana paboTel B opranu3zanuu (*):

Jlata okoHuYaHHs paboThl B opranuzamnu (*):

I[lepuon, 3a KOTOPHIH HEOOXOAUMO MOATBEPIUTH CTax paboThl (*) ¢ no

[lepuos, 3a KOTOpHIH HEOOXOIMMO TOATBEpOHTH 3apaboTHYIO Iuiaty (*) B cilydae, €CIM 3alpallMBaeTCs
uHpopMaLys 0 3apabOTHOH 1are: ¢ 1o

Homep npukasa o npuéme Ha paboTy: , J1aTa TOIIMCAHUS [TPUKa3a o MpuéMe Ha paboTy:
Homep npukaza 00 yBOJIBHEHHH: , JIaTa TOIITHCAHMs NpHKa3a 00 YBOJILHEHHH:

WHuple cBeIeHUs 0 IpeaMeTe 3anpoca

Pe3ylbTaT YCIyTH IPOLLY IPEAOCTABHTE B KOJIHYECTBE IK3EMILISIPA(OB).

K 3asBnenuto npuiarao:

1.

(YKa3bIBaeTcs MepedeHb JOKYMEHTOB, IPENOCTABIIsEMbIX 3asBHTEIIEM)

Ha 06paGoTKy MOMX M[EPCOHANBHBIX JAHHBIX, COAEPXKAIUMXCS B 3afBJICHHM M TIPHIATAEMBIX K HEMY
JIOKyMEHTaX, COTTIaceH.

*00s3aTeIBHBIE U1 3alI0THEHHS 11015

[Toanuce Pacumdposka

Jlara 20
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[Ipunoxenue 7
K AIMHHHCTPAaTHBHOMY perjaMeHTy
NPeIOCTaBNICHHs MyHHUIMIIATBHOH yenyru « Beinava
apXUBHBIX CIPABOK, ADXHBHBIX BBIITHCOK,
ApXMBHBIX KOTIHH M HH()OPMAIIMOHHEIX Ha
OCHOBaHHH apXUBHBIX I0KYMEHTOB, CO3JJaHHBIX
¢ 1 suBaps 1994 rona», yTeepkaeHHOMY
7ol IIOCTaHOBICHHeM AIMUHHCTpamuu Pysckoro
Vv ropozickoro okpyra MockoBcko# o6nactu
S or«\fh» [ 2021 NQM/_

J
i lf

®opma (mpumepHas) 3anpoca d—'ﬁpeuoCTaBJIeHml_,,sipxnnﬂoii HHPOPMALHH B OTHOIIEHHH
HEABHAKHMOr0 MY IECTBA

(HaumeHoBaHHe MyHHLHMNANBLHOTO apX1Ba)

®.1.0. (nocnenHee npu HATMYKK)3agBHUTENS

MOYTOBLIH agpec (MpH HEOOXOAUMOCTH)

(xoHTakTHBI TenedoH)

(ampec 3MeKTPOHHOM MOYTHI)

(PEKBH3HTEI JOKYMEHTA, yI0CTOBEPAIOIIETO
JIHYHOCTB)

(PeKBH3UTBI JOKYMEHTa, YI0CTOBEPAIOILETO
NIOJIHOMOYHS NPeCTaBUTENS 3asBHTEIs)

(peKBU3MTHI FOPUIHUECKOTO JIHLA)

3ASBJIEHUE
0 TPEAOCTaBJIEHHH apXHBHOH HH(QOPMAIIHH B OTHOLICHUH HEIBIKMMOTO HMYIIECTBA

[Ipomy mnpefoCTaBUTP MHE apXMBHYIO CIPaBKy, AapXHBHYIO BBHIHCKY, 4PXHMBHYIO KOIIHIO,
HH(pOpMaMOHHOE MHCHMO (YKa3aTh HY)XKHBIH JOKYMEHT) 110 BOIPOCY ITPEOCTABIEHHS CBeICHHH 06 06beKTe
HEZIBKUMOTO HMYILIECTRA.

Anpec obbekta (*):
I'on Havana Bnagenus (*):
HaunmeHnoBanue opraHu3aliuy, IpeJOCTaBUBILIeH 00BEKT HeIBHIKUMOCTH (*):

Bun obnekra (KkBapTHpa, 3eMeNIbHBIH y4acToK u ap.) (*):
Bun ®  pexBM3HTBI  3ampallMBaeMOro  JOKyMeHTa  (IOCTaHOBJIeHHe, JHoroBop u  ap.) (¥)

ABTOp JIOKYMEHTa:
JlonosHUTENBHBIE CBEICHUA O TIPEeIMETE 3aIpoca:
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Pesynbrar yciyru npoury npeiaocTaBHTh B KOJHYECTBE 9K3eMILIspa(oB).

K 3asBnenuto npusararo:

[am—

(yka3pIBaeTcs nepevyeHb JJOKYMEHTOB, IIPeI0CTaBIsAeMbIX 3asBUTEIEM)

Ha 06pa60TKy MOHX MNEPCOHAJIBHBIX IOAaHHBIX, COLCPXKAIHUXCA B 3aABJICHHH H IIpUJIAraéMbIX K HEMY
JOKYMEHTax, COIJIacCH.

*00s13areibHBIE JJIA 3alIOJIHEHHS I10JIA

[Toanuce Pacumdposka

Jara 20
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ITpunoxenue 8
K AZIMUHUCTPAaTHBHOMY PEraMeHTy

NPeNOCTaBICHUS! MyHHUMIIAIBHOH yCIyTH « Beinaua
apXHMBHBIX CIPABOK, APXMBHBIX BEIITHCOK,
ApPXMBHBIX KOIIMH M HH)OPMALIHOHHBIX HA

~ OCHOBaHHH apXHMBHBIX IOKYMEHTOB, CO3IaHHBIX

7 "¢ 1 smBaps 1994 romay, YTBEPKIEHHOMY

1S NOCTAaHOBJICHHEM AJMHHHCTpaiuH Pysckoro

2/ OF ropofickoro okpyra MockoBckoit o6aactu

= | "-'ji-f}'i'bi*'<< 155 OF 2021 Ne L5 .G/
\ LE] _ =l XDIr

\‘\31\/" iy s ) by Y .
®opma (mpumMepHas) 3anpoca o moTly4eHNN HHBIX APXHBHBIX CBEACHHI

(HaumeHoBaHHe MyHHUMNANLHOTO apXHBa)

®.1.0. (nocnenHee npu HaJIHYKHK)
3asBuTE/TI0IHOE HAUMEHOBAHKE
OPMAWYECKOTO JIHLA

no4ToBkIi anpec (MpU HeOOXOAUMOCTH)

(kOHTaKTHBII TenedoH)

(azpec 31€KTPOHHOIH MOYTHI)

(PEKBH3HUTBI JOKYMEHTA, Y I0CTOBEPAIOIIENO
JIMYHOCTB)

(PEKBHM3HMTBI 1OKYMEHTA, YAOCTOBEPAOILErO
TMOJIHOMOY S TIPeICTaBUTENs 3asBUTEIS)

(PEKBU3MTHI FOPHIAHYECKOTO JTHIIA)
3AABJIEHUE
O IIPENOCTABIICHHH HHBIX apXHUBHBIX CBeﬂeHHﬁ

[Ipomy npenocTaBHTe MHE apXHBHYIO CIPaBKy, APXMBHYIO BBIIHCKY, apXHBHYIO KOIIHIO,
MHQOpMaIMOHHOE NHCHEMO (YKa3aTh HYKHBIH JOKYMEHT) 110 BONpOCY MpEIOCTABICHHS CBEJICHHHA O

(ykasarh IpeMeT 3arpoca H CBEIAeHUs, He0OX0oqUuMBIe is IToMcKa HHGOPMAIHH)

B ciyyae yCchIHOBIIEHHS:
Qamumus, UM, 0TYECTBO yChIHOBUTEEH (*)
I'on yepiHOBeHUs (*)

B ciyqae 3anpoca cBeieH#i 00 akTax rpakIaHCKOTO COCTOSHHS:
Qamunusg,  MMs,  OTYECTBO  YeNOBeKa, O  KOTOPOM  3ampaiidBaroTcs  cBefieHds (%)
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T'ox cobbitus (posknennus, GpakocoyeTanus cMEPTH H T.1.) (*)
Mecro cobsiTrs (*)

B ciyyae 3anpoca aHHBIX 0 perucTpanum 3aXopoHeHHii:
Qamuimis,  MMS,  OTYECTBO  YelOBeKa, O  KOTOPOM 3almpamMBaroTcs  ceefieHus  (*)

I'on 3axopoHenus (*)
Mecro 3axoponennus (¢ ykasanuem knanouma) (*)

B ciyyae 3anpoca JaHHBIX O COJ€P)KAHHH 3aBEIIAHUS:
Damunns, HMs, OTYECTBO 3aBemaresns (*)
I'on cocraBnenns 3asemanus (*)

Haumenopanue oprana, opopmusiero 3asemanue (*)

B ciyuae 3anpoca QaHHBIX 0 HArpaKIEHHU:
Haspanue oprammsauud, B KOTOpoM 3asBHTEeNb paboTan B NEpHOA €ro HarpakieHus (*):

HaumeHnoBanue Harpaisl WK MOYETHOTO 3BaHus (*):
I'on narpaxnenus (*):

B ciyyae 3anpoca MHBIX JaHHBIX B cBOOO/IHOI (OpMe OmicaTh HMEIOIIMECs CBeleHHs 00 00beKTe 3ampoca.

Pesynerar ycnyru npoiry nperocTaBuTh B KOJIMYECTBE 3K3eMIuIsIpa (OB).

K 3asBnenuio npuiaraio:

1.

(yka3pIBaeTcs MepeyueHb JOKYMEHTOB, IPEAOCTABIAEMBIX 3asBUTEIIEM)

Ha 06pa60TKy MOHX IICPCOHAJIBHBIX MAAaHHBIX, COACPXKAIIHUXCSA B 3adBJIICHHH W IIpHJIara€éMbIX K HEMY
JOKYMCHTaXx, COTrlIaccH.

*00s13aTeNbHBIE U1 3a0JIHEHHS 110715

[Tonmuce Pacumdposka

JHata 20
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[Ipunoxenue 10
K AZIMHHHCTPaTHBHOMY perIaMeHTy

IpelOCTABIIEHHs MyHHIMNIAIBHON YCayrH « Beinaua

apXHMBHBIX CIPABOK, aDXHBHBIX BEINHCOK,
apXMBHBIX KOMHH U HH(POPMAIIMOHHEBIX Ha
OCHOBAaHHMH apXUBHBIX JIOKYMEHTOB, CO3/JaHHBIX

---——aC.,.l&SVIHBapH 1994 rona», yTBepiKIeHHOMY

= ) >

J

NOCTAHOBJICHAEM AJIMHHHCTpAIMH Py3ckoro
TOPOJCKOro oxkpyra MockoBckoit oGmactu

5148 « A OF 2021 %4597/

®opma pemeHns 00 0TKa3e B IPHeMe 10KYMEHTOB, HE00X0AMMBIX /LISl IPEI0CTABIEHHA
MyHHIBNAIBHO Y CITyrH

(Odopmnsercs na opunHansHOM GlaHke MyHHIHIIAIEHOTO apXUBa)

Komy:

(bamunus, uMs, OTYECTBO (NPH HATHYHH)
(huzHYecKoro THIa, HHIMBHIY aIbHOTO
npeAnpHHAMATEIS HIIH HauMEHOBaHHE

IOPHIMYECKOrO JIMLA)

PEIIEHUE

00 oTKa3e B pHeMe JIOKYMEHTOB, HeOOXOAUMBIX JIJIs IIPE0CTABICHHUS
MyHHIIUTIATBEHOM YCIYTH

«

».

IpHeMe  JIOKYMEHTOB,

HEOOXOMUMBIX  JUIS IIpenocTaBICHUA

MyHununanbHoH

» Bam oTkazaHo 1o CJICOYIOIIHM OCHOBaHHAM:

Ne
MyHKTa

HaumeHoBaHue OCHOBaHMS Ul OTKa3a B
COOTBETCTBHHU ¢ AZIMHHHCTPAaTHBHBIM
persiaMmeHTOM *

PazbscHeHHe IIPHYHH OTKas3a B [IPHEME

12:1.1:

OOpamenne 3a TPeIOCTAaBICHHEM HHOM
MYHHUIUIIATBHOHN YCIIyTH

Vka3arb, Kakoi opraH mpeaocTaByseT ycuyry,
yKa3aTh HH(OPMALIMIO O MECTE HAXOXKIEHHH

12.1.2,

3asgBuTelIeM HETIOTHBIA
KOMILIEKT JIOKYMEHTOB, HEOOXOAMUMBIX IS

npenocTapneHus MyHHIMIATBHOH YCIyTH

npeacTaBjeH

HCYUEPIIBIBAIOLIHH nepeyeHb
He IIPECTaBICHHBIH

VYka3zath
JIOKYMEHTOB,
3agBuTeneM

12.1.3.

JIOKyMEHTBI, HEoOX0oHUMBIE IS
npeaocTaBieHuss MyHUIIMIATBHON YCITYTH,

yTpaTHIIH CHITY

Yka3zathb HCYEePIBIBAOLIHH

JOKYMEHTOB, YTPaTHBIIHX CHITY

nepeyeHb

yCIIyTrH
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12.1.4. | JlokyMeHTBI ~coflepXaT MOTYUCTKH ¥ | YKasars HCYEPIIbIBAIOIIMH nepeyeHn
HCIpaBJICHAA TCKCTA, HE 3aBEPEHHBIE B | JOKYMEHTOB, COJIEPXKAINMX MOJYHCTKH K
HOpsJKe, YCTaHOBJICHHOM | UCIIPaB€HHs TEKCTa, HE 3aBEpeHHbIE B
3aKOHO/IaTeTbCTBOM Poccuiickoit | nopsnke, YCTaHOBJIEHHOM
Qenepanuu 3aKoHonaTenbcTBOM Poccuiickoit @eneparuu

12.1.5. | lokyMeHTBI ~ comepikar NOBpPEXIEHHUS, | YKa3aTh HCYEPIBIBAIOITHH [epeyeHb
HAIIHIME KOTOPBIX HE MO3BOJIAET B [OJIHOM | IOKYMEHTOB, COLEPIKAIIMX OBPEKICHHS
o0beMe HCMONB30BaTh HMHMOPMANHIO U
CBE/ICHHUs, COAEpIKalHecss B JOKyMEHTax
I OpeNoCTaBlIeHuss MyHHIHMNIAIBEHOH
YCIIyTH

12.1.6. | HexoppekTHOe 3amonHenue ofs3aTebHEX | YKa3aTh OIS 3anpoca, He 3amoJHEHHbIE
noJjiei B 3ampoce 3asBUTENEM MO0 3aI0JHEHHBIE HE B [IOJHOM

obveme, nubo ¢ HapylueHueM TpeGoBaHMit
YCTaHOBIICHHBIMH AJZIMUHHCTPAaTHBHBIM
peraaMeHToM

12.1.7 | HexoppekTHoe 3amnojHeHne o6s3aTeNbHbIX | YKazaTh HCYEPIILIBAOIIHI nepeyeHb
nonei B popMe HHTEPAKTMBHOrO 3apoca | 3JMEKTPOHHBIX  00pa3’oB  JOKYMEHTOB, He
Ha PIII'Y  (orcyTcTBHE — 3amoNHEHHS, | COOTBETCTBYIOLIMX YKa3aHHOMY KPHUTEpPHUIO
HEJIOCTOBEPHOE, HETOIHOe mbo
HENpPaBHIBHOE, HE  COOTBETCTBYIOLIEE
TpeOOBaHHM, YCTaHOBJICHHBIM
AJIMUHHCTPAaTHBHEIM PErIaMEHTOM)

12.1.8. | IlpencraBneHne SIeKTPOHHBIX o06pa3oB
AoKymeHTOB rocpeactsoM PIIY, kotopeie
HE TO3BONAKOT B IOJHOM 00BEME
MPOYUTATh TEKCT JOKYMEHTa H/MIH
pacmo3HaTh PEKBH3UTHI JOKYMEHTA

12.1.9. |Ilomaya 3ampoca W HHBEIX JOKyMEHTOB B
JJIEKTPOHHOH (opMe, MOANMCAHHBEIX C
Mcronb3oBanueM Oll, He npuHAIEKalEH
3asBUTENTIO HIIH IPEACTABUTENO 3asBUTEIIS

12.1.10. | [Tocryruienne  3ampoca, aHaJOrHMYHOTO

paHee 3aperHCTpPHpOBaHHOMY 3ampocy,
CpoK mpexnocTaBiaeHus ['ocynapcTBeHHOM
YCIIyTH [0 KOTOPOMY HE UCTEK Ha MOMEHT
NIOCTYIIJIEHUsl TAKOTo 3anpoca
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HononautensHo unpopMupyem:

(YkaspiBaeTcst MH(pOpManHs, HeoOXOAMMas Ui yCTpaHEHHs IOPHYHH OTKa3a B MpHEME IOKYMEHTOB,

HEOOXOIMMBIX JUTA PETOCTaBICH . My HULMIIATBHOH YCIIyTH, a TAK)Ke HHAS TOMOJTHHTE bHAS HHpOpMaIHs
IpU HAJTHYHH)

(yIoJITHOMOYEHHOE JOJKHOCTHOE THIO (moamuce, haMHITHS, HHHIIHAIIBI)
MynununansHoro apxusa)

« » 20
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