AJIMUHUCTPALIUS
PY3CKOI'O MYHUILIUTIAJIBHOI'O PAMTOHA
MOCKOBCKOI1 OBJIACTH

INHOCTAHOBJIEHHUE

ot 25.11.2014 Ne 3079

00 yTBep:KIeHMH AIMUHUCTPATUBHOIO PerJiaMeHTa 10 NPeI0CTABJICHUIO B
apeHay, 0e3Bo3Me3IHOEe M0JIb30BAHUE HMYIIECTBA HAXOASIIEr 0Cs B
co0cTBeHHOCTH Py3cKoro MmyHnunnaiabHoro paiiona MockoBckoii 001acTn

B cootBercTtBUu ¢ DenepanbHbiM 3aKk0HOM OT 29.07.1998 Ne 135-®d3 «O06
OLICHOYHOM AesArenbHOCTH B Poccuiickon ®Denepanun», PenepanbHbM 3aKOHOM OT
06.10.2003 No 131-®3 «O6 oOuMX MNPUHIUNAX OpPraHU3aAlUU MECTHOIO
camoymnpasieHuss B Poccuiickon ®enepauun», DenepanbHbIM 3aKOHOM  OT
26.07.2006 Ne 135-®3 «O 3amure KOHKypeHUuw», DeneparbHbIM 3aKOHOM OT
24.07.2007 Ne 209-®3 «O pa3BuTMM MajoOro M CPEIHETO NMPEANPUHUMATEIBCTBA B
Poccuiickoii ®enepauun»; Ilpukaz @denepanbHOM aHTUMOHOMOIBHOM CIYKOBI
Poccnn ot 10.02.2010 Ne 67 «O nopsiake npoBeIeHUsT KOHKYPCOB WM ayKIIMOHOB Ha
MPaBO 3aKJIOYECHUSI JOTOBOPOB apEHIbI, IOTOBOPOB O€3BO3ME3IHOrO MOJIb30BaHMS,
JIOTOBOPOB  JOBEPUTEIBHOTO  YNPABJICHUS HUMYIIECTBOM, HWHBIX JOTOBOPOB,
MPEIyCMATPUBAIOIINX TEPEXO] TMpPaB B OTHOIIEHWH TOCYJAPCTBEHHOTO WU
MYHULIUNIAIBHOTO HMYILIECTBA, W MEPEYHE BHIOB HUMYIIECTBA, B OTHOILIECHUU
KOTOPOr0 3aKJIIOYEHHE YKa3aHHBIX JOTOBOPOB MOXKET OCYIIECTBISATHCS IYyTEM
npoBeneHus TOproB B ¢dopme KoHKypcay, [lomokeHuem 00 apeHze uMyIlecTBa
HaxXoJsIIerocs B COOCTBEHHOCTH  Py3Cckoro  MyHHMIIMIMAIIBHOTO  paioHa
yTBepxkaeHHbIM Pemennem CoBera aenyTaToB Py3cKOro MyHHIIMIAIBLHOTO palioHa
MockoBckoii obmactu Ne 136/16 ot 27 oxtsa0ps 2010 roma, pyKOBOACTBYSCH
YcraBoMm Py3ckoro MyHUIIMIIAIBHOTO PaiOHA, IOCTAHOBIISIO:

1. YTBepauTh aAMUHUCTPATUBHBIA PErJIAMEHT MO MPEIOCTaBICHUIO B apeH.y,
0€3B03ME3THOE MOJIb30BAaHUE UMYIIECTBA HAXOAIIETOCS B COOCTBEHHOCTH Py3ckoro
MYHUIIUNIATBHOTO paiioHa MockoBCcKo# ob0sacTu (ipuiiaraeTcs).

2. OnyOnukoBath B razere «KpacHoe 3HaMs» U pa3MECTUTh Ha OQULIHATIEHOM
caiite B cetu MIHTEpHET WWW.ruzaregion.ru.

3. KoHTposnb 3a BBIIIOJHEHHEM HACTOSIIETO IOCTAHOBJIEHHUS BO3JIOXKHUTH Ha
IlepBoro 3amecturens PykoBoaurens aaiMUHUCTpauud Py3ckoro MyHHMIIMNAIBHOIO
paiiona A.B. rnaTtekoBa.

PykoBoauTens anMuHUCTpaLUA M.B. Tapxanos

BepHo: HauabHUK OOIIIETO OTAeHa JI. B. Cnupugonosa
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YTBEpKICH

MIOCTAHOBJIEHUEM aJIMUHUCTPALINH
Py3ckoro MyHMIMIagibHOTO paoHa
MockoBcKoM 001acTH

oT «25» Hos10pst 2014 r. Ne3079

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPeIoCTABJCHU MYHHUIMIIAJIbHOM YCJIYIH 110 NPEI0CTABJICHHUIO B apeHy,
0e3B03Me3/1HOe MOJIb30BAHHE MMYIIECTBA HAXOASIIErocsi B COOCTBEHHOCTH

Py3cKk0ro MyHMuMnajJbHoro paiiona MockoBckoi 00/1acTH

. O01mue moJoKeHus

IIpeamer peryiMpoBaHusi AAIMMHUCTPATUBHOIO PerjiaMeHTAa NMpe10CTABICHUSA
MYHUIUNAJIBHON yCIyTH

1. AIMHMHHCTPAaTUBHBIA pErJlaMeHT TMPEJOCTABJICHUS MYHHUIUIAIbHON
YCIIYTH TI0 TMPEJOCTABICHUIO B apeHay, 0e3BO3ME3JHOE MOJb30BAHHE HMYIIECTBA,
HaxoJsIlerocs B coOCTBeHHOCTH  Py3ckoro  MyHHMIMOAQJIBHOTO  paiioHa
MockoBckoi obactu (gajsee - aaIMUHUCTPATUBHBIN pEriamMeHT) YCTaHaBIIMBAET
CTaHAapT MPEAOCTABICHUS MYHHUIIMITAIIBHON YCIIYTH MO TPEIOCTABICHUIO B apeHIY,
0€3B03ME3THOE MTOIH30BAHNE UMYIIIECTBA, HAXOSIIETOCS B COOCTBEHHOCTH Py3ckoro
MYHULIMNIAIBHOTO paiioHa MOCKOBCKOHM 001acTu (fanee - MyHUIMIIAIbHAS yCIIyra),
COCTaB, IMOCJIEIOBATEILHOCTh W CPOKH BBIMIOJHEHUS aJMUHUCTPATHBHBIX TPOIETYP
(IeHcTBUIA) IO PEIOCTABICHUIO MYHUITUTIATLHOW YCIIYTH, TPEOOBAHUS K MTOPSIAKY UX
BBITIOJIHEHUS, POPMBI KOHTPOJISI 32 UCIIOJIHEHUEM aIMUHHCTPATUBHOTO PErJIaMEHTa,
nocyneOHbId  (BHECY/IEOHBIN) TOPSAOK OOKaJIOBaHHWS PEIICHUH U JACHCTBHIMA
(6e3meiicTBusl) AaMuHHCTpanuu Py3ckoro MyHHUIMITANBHOTO paiioHa MOCKOBCKOM
obnactu (manee - AJIMMHHCTpAIWA), MOJDKHOCTHBIX JIMII AJMUHUCTpAIUH, JTUOO
MYHHUITUTIATBHBIX CITYKaIIHX.

2.  AJIMUHUCTpAaTUBHBIA pErVIAMEHT pa3padoTaH B MENAX MOBBIIMICHUS
KauecTBa M JOCTYITHOCTH TPENOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH TpHU
OCYIIIECTBIICHUHU MOJTHOMOYHAN AJTMUHUCTPALUY.

JInna, uMewinue NpaBo Ha MoJy4YeHrne MYHUIIMIIAJIbHON YCJIyTH
3.  MyHununanipHas  yciayra — OpeAcTaBisiercss  (U3WYECKUM  JIAIIaM,
WHJMBUAYAJIbHBIM NMPEINPUHUMATESAM U IOPUIMUCCKUM JIUIaM (J1ajiee - 3asBUTEIIN ).
[Ipu oOpameHun 3a TOJYYECHHEM MYHHUIUMIIAJBHOW YCIYyTd OT HWMEHHU
3asBUTENe  B3ammojedcTBue ¢ OTaenoM  MYHHIIMNAIBHOW  COOCTBEHHOCTH
Anmunuctpanuu Py3ckoro MyHUIIMIIaasHOTO paitoHa MockoBcKko# obnactu (nanee -
Otnen) BopaBe OCYIIECTBISATh UX YIOJIHOMOYEHHBIE MTPEJCTABUTEIIH.

TpeGoBanus k nopsiAKy HH(PpOPMHUPOBAHUA O NOPSIAKE NMPEAOCTABJICHUS
MYHUIUNAJIBHON yCayTH

4, HNudopmupoBanue rpaKJIaH 0 MOPSIIKE IIPEIOCTABIEHUS
MYHULUNAIBHOM  yCIYTM  OCYLIECTBIIAETCS ~ MYHMIMIAJIBHBIMUA  CIIYXKallUMH
AJIMUHUCTpaUUA U COTpYJHUKaMU MHOTO(YHKIIMOHATBHBIX LIEHTPOB
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MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULIUMTAJIBHBIX YCIYyT MOCKOBCKOM 001acTH,
pPacCoJIOKEHHBIX Ha TeppUTOpuH Py3cKOro MyHHMIMIAIBHOTO paiioHa (nanee —
MHOTO()YHKITHOHAJIbHBIC IICHTPHI).

5. OcHOBHBIMH TpeOOBaHUAMH K HH(MOPMUPOBAHUIO TPAXKIAH O MOPSJIKE
MpeI0CTaBICHUS MYHUIIUTIATBHOM YCIIYTH SIBIISIFOTCS JIOCTOBEPHOCTh
MpenocTaBisieMol MHMOpPMAIMU, YETKOCTh W3JO0KEeHUS HH(POPMAIMM, TOJIHOTA
UH(GOPMHUPOBAHUA.

6. HWudopmamms o mnopsake NpeaocTaBieHUS MYHULUNATBHONW YCIyrH
COJIEPKUT CIICAYIOIINE CBEACHUS:

1) HauMEeHOBaHUE W TOYTOBBIC aapeca AJIMHUHUCTPAIMH, OTBETCTBEHHOTO 3a
MIPEIOCTaBICHNE MYHHUITUTIATBHON YCIIYTH, © MHOTO(YHKITHOHAIBHBIX TICHTPOB;

2) cripaBOYHBIE HOMeEpa Tesne(OHOB AMHHHUCTPAIIUN, OTBETCTBEHHOTO 3a
MPEeI0CTaBICHNE MYHUITUTIATBHON YCIIYTH, U MHOTO(YHKIIMOHAIBHBIX [ICHTPOB;

3) anpec oduIMATIBHOIO caiTa AJMUHUCTPAIMM W MHOTO(YHKIIHOHAIBHBIX
IIEHTPOB B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu «VHTepHeT» (nmanee —
ceTb HTEpHET);

4) rpaduk pabOThl AJMHUHHCTPALMH, OTBETCTBEHHOTO 3a MPEIOCTaBJICHUEC
MYHUITUTIATBHOM YCIIYTH, U MHOTO(QYHKITMOHAIBHBIX [ICHTPOB;

5) TpeOoBaHMsI K MHUCHBMEHHOMY 3allpOCy 3asBHUTEICH O NPEAOCTABICHUH
uHGOPMAITUHU O TIOPSAIKE MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH;

6) nmepeyeHb JTOKYMEHTOB, HEOOXOAMMBIX JUIS TOJIYYCHHS MYHHUIIUTIATBHON
YCITyTH;

7) BBIICP)KKM W3 TIPABOBBIX AKTOB, COJCPIKAIIUX HOPMBI, PETYJIUPYIONIUC
JESTENIbHOCTB 10 MPEAOCTABICHUIO MYHUITUTIATBHON YCITYTH;

8) TeKCT aIMUHUCTPATHBHOTO PETJIAMEHTA C MPHIIOKEHHSIMH;

9) KpaTKoe OMKMCaHUE MOPSIKA MPEAOCTABICHUS MYHHIIUTIATBHON YCIYTH;

10) kpaTkoe onmucaHue TMOPsIIKA MPEIOCTABICHUS MyHHUIIMITAIbHON YCITyTH;

11) o6pa3ubl  OGOpPMIICHUS TOKYMEHTOB, HEOOXOMUMBIX [UIS MOJYYCHHUS
MYHHUITUTIATBHOU YCIIYTH, U TPEOOBAHUS K HUM;

12) nepeveHb THUMOBBIX, HaWOOJEE AaKTyaJlbHBIX BOMPOCOB TPaKIaH,
OTHOCAIIUXCS K KOMIETEHIIUU AJIMUHUCTPAIIMU, MHOTO(DYHKITMOHAJILHBIX IICHTPOB U
OTBETHI HA HUX.

7. HWadopmamms o mMOpsAAKe MPEAOCTABICHUS MYHHUIIUITAILHON YCIIyTH
pa3Memaercs Ha WHGOPMAIMOHHBIX CTEHAAX B TMOMEIICHHUSIX AJIMUHUCTPAMH M
MHOTO(YHKIIMOHAJILHBIX IICHTPOB, MPETHA3HAUYCHHBIX IS MpUeMa 3asBHUTENICH, Ha
opuIaIbLHOM caire AJIMUHUCTpauuu 151 opuIMaTEHOM caire
MHOTO(QYHKIIMOHAJILHBIX ~ IIEHTPOB B ceTd  MHTepHeT, B  QemepaabHOM
rocyJapcTBeHHOM nH(OopMalMoHHOM cucteMe « EnuHbIN mopTai rocy1apCTBEHHBIX U
MYHUITUTIATBHBIX yCeIyT (pyHKIui)» (nanee — EquHbiil mopTan rocy1apCTBEHHBIX H
MYHUITUTIATBHBIX ~ YCAYT), B TOCYJapCTBEHHOW HH(POPMAIMOHHOW CHCTEME
MockoBckori obnactu  «llopTtam rocymapCTBEHHBIX W MYHUIIMITAIBHBIX  yCIYT
(pynkruit) MockoBckort obmactu» (manee — Ilopram TOCymapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT MOCKOBCKOM 00JacTH), a TakXe MPeJOCTaBISIETCS TI0
TenedOoHy 1 AIEKTPOHHON TTOUTE MO0 OOpAIICHUIO 3assBUTEIS.

8. CnopaBouynas wuHpopmamus O MecTe HaXOXKICHUS aJIMUHUCTPALUN
OTBETCTBEHHOTO 3a PeI0CTaBICHUE MYHHUIUTATBHON YCIIyTH,
MHOTO(YHKIIMOHANIbHBIX IIEHTPOB, OPraHOB M OpraHU3allkii, Y4YacTBYIOLIUX B
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NPEIOCTABIICHUM MYHUIMIAIBHON YCIyrd, UX TOYTOBBIE ajapeca, OopuIUaIbHbIC
caiitel B cetu MHTEepHeT, nHopmanus o rpagukax padboTel, Tele(OHHBIX HOMEpaX U
ajpecax  DJIGKTPOHHOM  mouThl  mpexactaBieHa B [lpunoxkenun 1 K
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

Q. [Ipu oOmeHun ¢ TpaxaaHAMHd MYHUIUIAIbHBIE CIIyXKallue
AJIMUHUCTpAMU M COTPYJHUKH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB O0OSI3aHBI
KOPPEKTHO Y BHHUMATEIbHO OTHOCUTBCS K TPaK/aHaM, HE YHUXasg HUX YECTH H
noctonHcTBa. WMHpOpMUpOBaHWE O TMOPSAKE MPEIOCTABICHUS MYHUIUTIATHLHOM
yCIyTH HEOOXOAMMO OCYIIECTBIATh C HCIOJIb30BaHUEM O(UIIMATBHO-IEIOBOTO
CTHUJISL PEUH.

1. CranaapT npenocTaBjieHrss MyHUIUIIAJIbHON YCIyrH

HauMeHOBaHMe MYHHMIUIIAIBbHON YCJIYTH
10. MynunumnanpHas yciayra Mo MpeJoCTaBICHHUIO B apeHy, 0€3BO3ME3THOE
MOJIb30BAaHUE UMMYIIECTBA, HAXOMAIIETOCS B COOCTBEHHOCTH MYHMIIMIAIBHOTO
obOpa3zoBaHuss MOCKOBCKOM 00JIacTH.

HaumeHoBaHue oprana, npeaoCcTaBJIAKIIEr0 MyHHIUNAJIBHYI0 YCIYTY

11. TIIpenocraBneHue MYHUIUTIATbHON YCIyTH OCYIIECTBIISIETCA
AZMUHHCTpanue.

12. AnMuWHHCTpaIds OpPraHU3YET MPEAOCTABICHHE MYHHUITUNATBHOW YCIyTH
M0 MPUHIMUIY «OJHOTO OKHa», B TOM 4HCiIe Ha 0a3ze MHOrOQpyHKIMOHAIbHBIX
LEHTPOB.

13. B npenocTtaBieHUN MYHHIIMTAIBHON YCIIYTH YYaCTBYIOT:

1) denepanbHas HaJOrOBas CIIyK0a;

2) denepanbHas  Ccly)kO0a TrOCyIapCcTBEHHOW pErHCTpalMd — KagacTpa H
Kaprorpaduu;

3) OpraHsl BIaCTH B COOTBETCTBUH C UX KOMIICTCHIUCH.

14. Opransi, MPENOCTABIISIONINE MYHULUNAIBHYIO yCIIyTYy,
MHOTO(YHKIIMOHAIILHBIE IIEHTPHI, Ha 0a3¢ KOTOPHIX OPTraHW30BAHO IMPEIOCTABICHUE
MYHUITUTIATLHOM YCIIYTH, HE BIpaBe TpeOOBaTh OT 3asBUTEINS OCYIIECTBICHUS
JNEeUCTBUN, B TOM UHCIE COIVIAaCOBAaHUM, HEOOXOAMMBIX [JIsi  TOJYYCHHS
MYHULIMNIATBHON YCIYTH U CBSI3aHHBIX C OOpallleHUEM B HHBIE TOCYJApCTBEHHBIC
opranbl (OpraHbl MECTHOT'O CaMOYIPaBJIEHUs])) W OpraHu3allid, 3a HCKIIOUYEHUEM
MOJYYEHUs] yCIIYT, BKJIIOYEHHBIX B TEPEUYCHb YCIYr, KOTOPBIC SBJISIIOTCS
HEOOXOJIUMBIMH M O0S3aTEIbHBIMU JJIsl TIPEJOCTaBICHUS MYHUIIUMAIBHBIX YCIYT,
YTBEPKJIEHHBIX TMOCTAHOBJICHUEM AJIMHHHUCTpAIud Py3cKOro MyHUIIMNAIBLHOTO
paitora MOCKOBCKO#1 001aCTH OT « » 2014r. Neo

Pe3yabTaTt npenocraBjieHuss MyHUIIMNIAJIbHOM YCJIYTH
15. Pe3ynbraramu npeaoCTaBICHUS] MyHULIIMIAIBHON YCIIYTH SABJISTFOTCS:
1) HampaBiCHHBIN 3asSBUTENIO TPOCKT JIOTOBOpAa apeHIbl WMYIIECTBA,
HaXOJIIErocs B COOCTBEHHOCTH MYHMIIMIIAJILHOTO 00pa30BaHUS;
2) OTKa3 B NPEJOCTaBICHWU MYHHIIMIIATBHON YCIyrd, OpOpPMIICHHBIH Ha
OyMa)KHOM HOCHUTEJIE WJIH B 3JEKTPOHHON (popMe B COOTBETCTBUM C TPEOOBAHUSIMU
JEUCTBYIOIIETO 3aKOHOIATEIbCTBA.



Cpok perucTpanuu 3anpoca 3asiBUTeJIs

16. 3ampoc 3asgBUTENS O TPEAOCTABICHHH MYHUIUNAIBHOW  YCIyTH
peructpupyercs B AJIMUHUCTpallid B CpOK He To3aHee 1 pabouero [Hs,
CJICYIOIIETO 33 THEM MOCTYIIICHUS B AIMUHUCTPAIIHIO.

17. Peructpamusi 3ampoca 3asBHTENS O MPEIOCTABICHUU MYHHUITUTIATHHON
YCIIYTH, TIEPEIaHHOTO Ha OyMa)KHOM HOCHUTEJIE W3 MHOTOQYHKIIMOHAIBHOTO TICHTPA B
AJIMUHUCTpAIMIO, OCYIIECTBISIETCS B CPOK He mo3aHee | paboduero maHs,
CJICTYIOIIETO 3a THEM MOCTYIUICHUS B A IMUHHUCTPAITUIO.

18. Peructpamus 3ampoca 3asBUTENSI O MPEAOCTABICHUHM MYHHUITUIIATLHOM
YCIIYTH, HAPaBJICHHOTO B (popMe IJIEKTPOHHOTO JOKyMEHTa MocpeacTBoM EmmHOro
nopTaja rocyJapCTBEHHBIX U MYHHUIIMITAILHBIX yCiIyT, [lopTana rocymapCcTBEeHHBIX U
MYHHIIUTIATBHBIX YCIYT MOCKOBCKO# 00J1acTH, OCYIIECTBIISETCS B CPOK HE mo3aHee |
pabouero JHs, CIEAYIONIEro 3a IHEM MOCTYIIEHUS B A IMUHUCTPALIUIO.

Cpok npeaocTaBiieHUsi MyHUIMIIAIbHON yCIyTH

19. Cpox mpenocTtaBieHHs  MYyHUIUOAJIbHOM  yciayrd, B  clydae
IPEJOCTABICHUS! MYHHUIMIAIBHOM YCIyru ©Oe3 IpOBEIEHUS TOProB HE MOXKET
npeBbliaTh 30 KaJeHJapHbIX JHEM ¢ JaThl pPETrUCTpaldyd  3asiBICHUS B
AJIMUHHUCTpaLNH.

20. Cpok mpeAocTaBiICHUS MYHUIUNAIBHOM YCIYTH COCTaBIISIET HE
Ooonee 75 nmHeW co OHA pa3MelleHus MH(OpPMAlUu O IPOBEICHUH KOHKYypca WA
ayknuoHa. CpoOK pacCMOTpEHHs 3asBOK Ha ydYacTHE B KOHKYpCE HE MOXKET
npesbiath 20 gHEH ¢ JaThl BCKPHITHA KOHBEPTOB C 3asgBKaMU Ha ydacThe B
KOHKYpCE M OTKPBITHS JOCTyINa K MOJAHHBIM B ()OpME AJIEKTPOHHBIX JTOKYMEHTOB
3agBKaM Ha ydacThue B KOHKypce. Cpok paccMOTpeHHus 3asBOK Ha Y4acTHE B
ayKIIMOHE He MOXeT npeBblaTh 10 1Hel ¢ 1aThl OKOHYAHUS CPOKA MOAAUU 3a5BOK.

21. Cpox mnpenocTaBieHHUs MYyHULMNAIBHON YCIYrH, 3alpoc Ha MOJyuyeHUe
KOTOpOW MepenaH 3asBUTENIEM uYepe3 MHOTO(PYHKIMOHAIbHBIN LIEHTP, UCUUCIAETCS
CO JHS perucTpaluu 3ampoca Ha I[OJyYeHHE MYHULUIMAIbHOM YCIYrd B
AJIMUHHUCTpAaIIUH.

22. Cpok MpeaoCTaBICHUs] MYHUIUIIATBLHON YCIYTH MCUUCTseTcs 0e3 ydeTa
CPOKOB TIPUOCTAHOBIEHHUS TMPEIOCTABICHHUS MYHUIIMIAIBHON YCIYTH, Tepeaadn
3arpoca O TMPENOCTABICHWHM MYHHUIMIAIBHOM YCIYrM W JOKYMEHTOB U3
MHOTO(QYHKIIMOHATBHOTO IIEHTpa B AJMUHHUCTpAIMIO, Tepenaddl pe3yibTara
IPEIOCTaBIICHUS MYHHIIMITATEHOM yCIyTH u3 AJIMUHHCTpAIIH B
MHOTO(YHKITMOHATBHBIN IIEHTP, CPOKA BBIJAYH PE3YJIbTaTa 3asBUTEIIIO.

23. IlpmocraHoBieHHWE TMPEAOCTABICHHUS MYHHUIMIAIBHOW  yCIyTH  HE
IPELYCMOTPEHO.

24. Cpoxu mepenayu 3amnpoca O MPeIOCTaBICHUH MYHULIMIAIBHON YCIyTH U
IpUJIaraeMbIX JOKYMEHTOB U3 MHOTO(QYHKIIMOHAJIBLHOTO LEHTpa B AJIMUHUCTPAIIHIO,
a TaKKe Mepefayd pe3yjabTaTa MYHUIUNAIBHON YCIYyrd M3 AJIMUHUCTPAllUUd B
MHOTO(YHKIIMOHATbHBIN LIEHTP YCTaHABJIMBAIOTCS COTJIAIIEHUEM O B3aUMOJACHCTBUU
MeXay AIMUHUCTpalUeld 1 MHOTO(YHKIIMOHAIBHBIM IIEHTPOM.

25. Brigaua (mampaBneHue) pesyibTaTa MNPEJOCTaBICHHUS MYHHUIIUIAIBHON
YCIIYTH OCYIIECTBIISIETCS B CPOK, HE MpeBbIaronuil 10 kaneHaapHbIX THEH.



IIpaBoBbIe OCHOBAHUSA MPEJOCTABJICHUA MYHUIMIIAJIbHOU YCJIYTH

26. IlpenocraBneHue  MYHUIMOAIBHOM  YCIYTM  OCYIIECTBISIETCS B
COOTBETCTBHH C:

- I'paxganckum kojekcom Poccuiickoit denepanuu (4acth mepBas) OT
30.11.1994 Neo 51-@3;

- I'paxnanckum kojekcom Poccuiickoit ®depeparuu  (4acTh BTOpas) OT
26.01.1996 Ne 14-®3;

- ®enepanbHbiM  3ak0HOM oOT 29.07.1998 No 135-®3 «OO6 oreHOUHOI
nearenbHoCTH B Poccuiickont denepanymny;

- ®epnepanbHbM 3aKk0HOM OT 06.10.2003 Ne 131-®3 «O06 oOummx npuHUOMINAX
OpraHM3ald MECTHOTO caMoynpasieHus B Poccuiickon @enepanumy;

- @enepaibHbIM  3aKOHOM  OoT 26.07.2006 Ne 135-®3 «O  3ammure
KOHKYPEHIIUNY;

- DenepanbHbiM 3aKk0oHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JAHHBIX;

- ®enepanbubiM 3ak0HOM OT 24.07.2007 Ne 209-®3 «O pa3BUTHH MAJIOTO H
cpenHero npeanpuHuMarenscTsa B Poccuiickon denepanuny;

- Ilpukaz denepanbHON aHTUMOHOMOJBbHOU ciaykO0b1 Poccuu ot 10.02.2010
Ne 67 «O mopsike nMpoBeJeHUSI KOHKYPCOB MJIM ayKIIMOHOB Ha MPaBO 3aKIIIOUECHUS
JIOTOBOPOB ~ apeH[bl, JOTOBOPOB OE€3BO3ME3IHOIO IMOJb30BaHUSA, JOTOBOPOB
JIOBEPUTENILHOTO YIIPABJICHHUS UMYILIECTBOM, UHBIX JIOTOBOPOB, MPEyCMaTPUBAIOLIUX
nepexo NpaB B OTHOIIEHUH IOCYJaPCTBEHHOTO WM MYHULIMIIAJILHOTO UMYILIECTBA, U
NEepPEeYHe BHUJOB HMMYIIECTBA, B OTHOIIEHUH KOTOPOTO 3aKIIOUYEHHUE YKa3aHHBIX
JIOTOBOPOB MOXKET OCYILIECTBIIATHCS MMyTEM MPOBEAEHUS TOPrOB B (pOpME KOHKYpPCay;

- nocrtaHoByieHueM lIpaBurensctBa Poccuiickonn @enepanuu ot 08.09.2010 Ne
697 «O eanHO# cuCTEME MEXBEIOMCTBEHHOT'O JJIEKTPOHHOTO B3aUMOJEHCTBUS»;

- mnocrtadoBieHueM [IpaBurensctBa Poccuiickoit @enepanunn ot 07.07.2011 Ne
553 «O mnopsiake oQopMIIECHUS U TPEICTABICHUS 3asBICHUN M MHBIX JOKYMEHTOB,
HEOOXOJAUMBIX JUIsI TIPENOCTABICHUS TOCYJAPCTBEHHBIX M (WJIM) MYHHUIIMIAIbHBIX
yCIIyT, B JOpMeE IJIEKTPOHHBIX IOKYMEHTOB;

- YcraBom Py3ckoro myHunumnansHOTO paitoHa MoOCKOBCKOM obOiactu B
ped. HOPMAaTHBHOIO IMPAaBOBOrO akTta Py3cKOro MyHHIIMIAIBHOIO paiioHa
MockoBckoi obmactu ot 05.07.2011 N 25/2011-PP, pemennii CoBera nenyraToB
Py3ckoro myHununanbHoro paitona Mockosckoit oomactu ot 28.11.2012 N 406/49,
ot 28.08.2013 N 483/60,0t 24.01.2014 N 32/6;

nocraHoBiienueM IIpaButenbctBa MockoBckoit oOnactu ot 27.09.2013
Ne777/42  «O6  opraHuzalMu  MOPEJOCTaBICHUS  TOCYAApPCTBEHHBIX  YCIYT
UCIIOJIHUTENbHBIX OPraHOB rOCYJapCTBEHHOM BiacT MOCKOBCKOM 00JyiacTh Ha 0aze
MHOTO(QYHKIIMOHANILHBIX ~ IIEHTPOB  TPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT, a TakKe 00 yTBepkaeHnn [lepeuns rocyjapCTBEHHBIX yCIIyT
WCIIOJIHUTENILHBIX OpPraHOB TOCYAApCTBEHHOW BiacTM MOCKOBCKOW 00JacTH,
MPEAOCTaBICHNE KOTOPHIX OPTaHU3YETCS MO MPUHIIUITY «OJHOTO OKHA», B TOM YHCIIE
Ha 0a3e MHOTO(YHKIIMOHAJIBHBIX I[EHTPOB MPEJOCTABICHUS] TOCYJIAPCTBEHHBIX U
MYHULMNAIBHBIX YCIYyT, U PeKkoMeHIyeMoro nepeyHsi MYHHIIMNAIbHBIX YCIYT,
MPEAOCTaBISIEMbIX ~ OpraHaMM  MECTHOTO  CaMOYIpPaBIEHUS ~ MYHHIUIATbHBIX
oOpa3zoBanuii  MoOCKOBCKOM  oOmacTh, a  Takke  YCIyr, OKa3bIBa€MbIX
MYHULUNAIBHBIMU YUPEKIACHUAMU M JPYTUMH OpraHU3alUsIMH, MPEIOCTABICHHUE
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KOTOPBIX OpPraHW3yeTCs IO MPHUHLMUIY «OJHOTO OKHa», B TOM 4YHCJIE Ha 0ase
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTaBIECHUS  TOCYJAPCTBEHHBIX U
MyHUIMNATBHBIX  yeayr» // «ExenneBHsie HoBoctu. IlogmockoBbe», Nel99,
24.10.2013;

- Tlomoxenuem 00 apeHAE HMMYIIECTBA HaXOMASIIETocs B COOCTBEHHOCTHU
Py3ckoro myHumunaapHOro paiioHa ytBepxkiacHHbIM Pemennem CoBeTa JemyTaToB
Py3ckoro mynunumansHoro paiiona MockoBckoit o6macta Ne 136/16 ot 27 okts0ps
2010 rona;

-  WHBIMA  MYHUIUMTIAJBHBIMH  TIPABOBBIMH  aKTaMH  MYHHIIUTIAIBHOTO
oOpa3oBaHMs.

HcuepnbiBaronuii nepevyeHb JOKyMEHTOB, HE00XOAMMBIX, B COOTBETCTBUH C
HOPMATHBHBIMH NPaBOBbIMHU akTaMu Poccuiickoit Denepauuu,
HOPMATHBHBLIMHU NMPABOBLIMU aKTaMH MOCKOBCKOM 00J1aCTH 1
MYHUIUNAJIbHBIMYI MPABOBLIMU AKTAMH, J1JI51 PEI0CTABJICHHUS
MYHUIIUNIAJIBHOM YCIYTH, YCJIYT, He00X0AMMBIX U 00513aTeJIbHBIX /115 ee
NpeaoCTABIEHUS, CIIOCOOBI MX MOJTyYeHHs 3asiBUTEJISIMH, B TOM 4YHCJIe B
3JIEKTPOHHOM (popMe, U MOPAAOK UX NPEAOCTABICHUS

27. Tlpu oOpaiieHun 3a MOJIYyYCHUEM MYHUIIUTIATBHOM YCIIyTH, B CIIydae eCiu
MIPOBEJICHUE TOPTOB HE TpeOyeTCs, 3asBUTEb IIPEACTABIISCT:

1) 3asBienue (oOpaserr npeacrasiicH B [IpuioxeHun);

2) JOKYMEHT, YyJIOCTOBEPSIONIUH JIMYHOCTH 3asBUTENS (MPEACTaBHTEISA
3asIBUTEIIS);

3) JIOKYMEHT, IOATBEPTAMOIIAN ITOJTHOMOYHUS JIMIla Ha OCYIICCTBIICHUE
JNEeUCTBUU OT WMEHM 3asBUTENs; (B ClOydae €clid C 3asBJICHHEM oOpariaercs
MPEICTaBUTEINb 3asBUTETIS );

4) 3acBHICTECILCTBOBAHHBIE B YCTAaHOBJICHHOM  TOPSAIKE  KOIHHU
YUPEIUTEIBHBIX TOKYMEHTOB 3asiBUTENs (B Cllydae MOJauu 3asBICHHS FOPUIMYCCKUM
JUIIOM);

5) 3aBepeHHYIO MOMANUCHI0 PYKOBOAMUTENS U MEYATHIO OPTaHU3AIUH KOIIHIO
MpoTOKONa (pelieHus) ydpeauTenei Tubo mpHKa3a O Ha3HAYeHUH Ha JOJIKHOCTD
PYKOBOJIUTETIS.

28. Jlnsa ywacTuss B TPOBEACHWUU TOProB B (opMe KOHKypca 3asBUTEITH
MPEACTABIIAIOT 3aBKY, KOTOpas AOJKHA COJAEPKATh CIEAYIOIINE CBEACHMUS:

1) cBeleHUS U TOKYMEHTBI O 3asBUTEIIC, TI0JIaBIIIEM TaKYIO 3asBKY:

a)  (upmeHHoe  HauMeHOBaHME  (HaMMEHOBaHHUE),  CBEICHUS 00
OpraHU3allMOHHO-TIPaBOBOM (opMe, 0 MecTe HaXOXKICHUs, MOUYTOBBIA agpec (mJis
IOPUIUICCKOTO JIUIA), (haMHIIUs, UMS, OTYECTBO, MMACIIOPTHBIC JaHHBIC, CBEICHUS O
MECTe KHUTEIbCTBA (7151 GU3UUECKOTO JINIA), HOMEP KOHTAKTHOTO TeedoHa;

0) KOMHUU TOKYMEHTOB, YAOCTOBEPSIOIINX JHYHOCTH (I MHBIX (PU3UUECKUX
JIUIT), HAJUIeKaIM 00pa3oM 3aBEPEHHBIN MIEPEBOJT HA PYCCKUM SA3BIK JTOKYMEHTOB O
TOCYapCTBEHHONW PErHCTPAllUd FOPUIAYECKOTO JUIAa WIM (PU3UUECKOro JUIa B
KauecTBe WHUBUYaTEHOTO MIpEANPUHUMATEIIS B COOTBETCTBUU C
3aKOHOJIaTEILCTBOM COOTBETCTBYIOIIETO TOCyAapcTBa (I WHOCTPAHHBIX JIMIT),
MOJyYEHHbIE HE paHee 4YeM 3a IIeCTh MECALeB [0 JaThl pa3MEIIeHUs Ha
oQUIMaTbHOM CaiiTe TOPTrOB U3BEILIEHUS O MPOBEIEHNN KOHKYPCa;



B) JIOKYMEHT, MOATBEPKIAIOIMMUNA MOJHOMOYUS JIMI[Aa HA OCYIIECTBICHUE
NEUCTBUA OT HWMEHU 3asBUTENSl - IOPUIMYECKOro Juia (KOMUs peueHust o
Ha3HAUYE€HUU WM 00 M30paHuu nuOO MpUKa3za O Ha3HAYEHUM (PU3UYECKOTO JUIa Ha
JOJKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (pu3myeckoe JUio o0JagaeT MpaBoM
JIEHCTBOBATh OT UMEHU 3asBUTEIIS 0€3 TOBEPEHHOCTH.

B ciyyae ecnu oT uMeHU 3asBUTENS IEHCTBYET MHOE JIUIIO, 3asBKA HA y4acTHE
B KOHKYpCE JOJDKHA COJIEpKAaTh TAKXKE JOBEPEHHOCTh HAa OCYIIECTBIICHUE JCHCTBUIA
OT WMCHHM 3asABUTENS, 3aBEPEHHYIO TI€YaThIO 3asBUTENS W IOJIUCAHHYIO
PYKOBOIUTENIEM 3asBUTENS (I IOPUANYCCKUX JIMI]) WUIA YIIOJHOMOYCHHBIM 3THM
PYKOBOJUTENEM  JIMIIOM, JMOO HOTapHAJIbHO 3aBEPEHHYI0 KOMHUIO  TaKOM
JOBEPEHHOCTU. B ciyyae ecnu yka3aHHas JOBEPEHHOCTb NOJANKUCAHA JIMIOM,
YIOJIHOMOUYEHHBIM PYKOBOJUTEIEM 3asiBUTENSA, 3asiBKa Ha y4YacTUE€ B KOHKYpCE
JIOJDKHA COJIepKaTh TAKKE TOKYMEHT, OATBEP>KIAIOIIMN TOJIHOMOYHS TaKOTO JINIIA;

I') TOKYMEHTBI, XapaKTEPHU3YIOIINe KBATM(DUKAIIMIO 3asBUTEIIS, B CIIy4ae €CJIH B
KOHKYPCHOM JOKyMEHTAIlMU YKa3aH TaKOW KpUTEPHUH OIEHKH 3asBOK Ha y4acTHE B
KOHKYpCE, KaK KBalu(UKaIUs y4aCTHUKA KOHKYPCa;

1) KOTIMH YYPEIUTETbHBIX JOKYMEHTOB 3asBUTENS (I FOPUTUYCCKUX JIUIT);

) peueHrue 006 0JJOOPEHUU WM O COBEPIICHUH KPYIMHOW CHENKHU JUOO0 KOIHUS
TaKOro peIIeHUs B cllydae, €clid TpeOOBaHWE O HEOOXOJUMOCTH HAJIUYMs TaKOIro
pelieHrs MJi1 COBEPIICHUS KPYIMHON CHEIKH YCTAaHOBJICHO 3aKOHOJIaTEIbCTBOM
Poccuiickonn @enepannu; y4peIUTEIbHBIMU JIOKYMEHTAMU FOPUANYECKOTO JHULA U
€CNIM IS 3asiBUTENS 3aKJIIOYEHUE JI0rOBOpa, BHECEHHME 3aJlaTKa WM 00ecredeHue
WCIIOJTHEHUSI IOTOBOPA SIBJSIOTCS KPYITHOM CIEITKOM;

XK) 3adBJICHHE 00 OTCYTCTBUM pEIICHUS O JHUKBUJAIANA 3asABUTEIST -
IOpUJIMYECKOTO JIMIA, 00 OTCYTCTBUM DPEIICHUS apOUTPAXKHOTO CyJa O MPU3HAHUU
3asIBUTEINS - FOPUIUYECKOTO JIMIIA, MHIUBUIYAIBHOTO MPEANPUHUMATEINS OAaHKPOTOM
U 00 OTKPBITUM KOHKYPCHOTO TIPOU3BOJICTBA, OO0 OTCYTCTBUU PpEIICHUS O
MPUOCTAHOBIICHUU JCSATEIBHOCTA 3asBUTENS B  TOPSAKE, MPEAyCMOTPEHHOM
Konexcom Poccutickoit @eaepann 06 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX;

2) mpenyiokeHue o IeHe JOr0BOpa;

3) mpemioxkeHuss 00 YCIOBUSIX MCIOTHEHUS JOTOBOPA, KOTOPBIC SIBISIOTCS
KPUTEPHUSIMHU OLIEHKH 3asIBOK Ha ydacTHhe B KOHKypce. B ciydasx, nmpeaycMoTpeHHBIX
KOHKYPCHOW JOKyMEHTAIlUeH, Takke KOMWW JOKYMEHTOB, ITOJTBEPIKIAFOIIIX
COOTBETCTBHE TOBapOB (PabOT, yCIIyr) yCTAaHOBJIECHHBIM TPEOOBAHUSIM, €CJIM TaKHE
TpeOOBaHUsI YCTAaHOBJICHBI 3aKOHOaTeILCTBOM Poccutickoit denepainuy;

4) NOKYMEHTBI WJIM KOTIMH JOKYMEHTOB, ITOATBEPKIAIONINE BHECCHUE 3a/1aTKa,
B CJTydae €CJIM B KOHKYPCHOM JTOKYMEHTALUM COJIEPKUTCS YKa3aHUe Ha TpeOOoBaHUE O
BHECEHMM 3aaTKa (TUIAaTeKHOE TOpYyYEHHE, MOATBEPKIAIOIIEE TEePEUUCICHHE
3a7aTKa).

28. Jlns ydacTusi B TPOBEACHHH TOProB B (OpME ayKIMOHA 3asBUTEITU
MPEICTABIISIOT 3asiBKY, KOTOpas JOJKHA COJIEPKATh CIICTYIOIINE CBEICHUS:

3asBKa Ha y4acTHE B AyKIIMOHE JIOJDKHA CONEPKATh:

1) cBenleHUs U TOKYMEHTHI O 3asBUTEIIC, TIO/IaBIIIEM TAKYIO 3asBKY:

a)  ¢upmMeHHOe  HaMMEHOBaHWE  (HAaUMEHOBaHWE),  CBEJACHUS 00
OpraHU3alMOHHO-TIPAaBOBOM (hopMe, 0 MecTe HaxXOXKICHUS, MOYTOBBIM ampec (s
IOPUUYECKOTO JUIA), (haMuiivs, UMs, OTYECTBO, MACIIOPTHBIC IaHHbIE, CBEJICHUS O
MECTE JKUTEJIbCTBA (151 PU3UUECKOTO JIMIa), HOMEP KOHTAKTHOTO TeleoHa;
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0) KOIUU AOKYMEHTOB, yJIOCTOBEPSIOUIUX JUYHOCTh (MJ11 MHBIX (PU3UUECKUX
JIMIT), HaJUIeKaluM 00pa3oM 3aBEpEeHHbIN MEPEBOJI HA PYCCKUM A3BIK JTOKYMEHTOB O
rOCyAapCTBEHHOW PErucTpalid IOPUIMYECKOTO JUIA WIM (PU3UYECKOro JuIa B
KauecTBe UHIUBUYaTbHOTO peanpuHUMATENS B COOTBETCTBUU C
3aKOHOJIaTEIBCTBOM COOTBETCTBYIOIIETO TOCyAapcTBa (1 HMHOCTPAHHBIX JIMII),
MOJIyYCHHBbIE HE paHee 4YeM 3a IIeCTh MECSIEeB [0 JaThl pa3MEUIeHUs Ha
o(uIMaTEHOM CaliTe TOPTrOB U3BEUICHHS O MPOBEACHUN ayKI[MOHA;

B) JIOKYMEHT, MOATBEPKIAIOMIMA IOJHOMOYMS JMIA HAa OCYLIECTBIEHUE
NEUCTBUA OT HWMEHU 3asBUTENS - IOPUIMYECKOro Jmua (KOmUs peuieHus o
Ha3HAYeHUH WM 00 n30paHuu Au0O0 MpHKa3a O Ha3HAYCHHM (PU3WYECKOTro JIMIA Ha
JOJKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (U3NYECKOe JTUI0 00JaJaeT mpaBoM
JIEICTBOBATh OT MMEHU 3asiBUTENs Oe3 JOBEPEHHOCTH (Jlajee - pyKOBOIUTENb). B
cllydae €clii OT MMEHM 3asBUTENs JIEUCTBYET WHOE JIMIIO, 3asiBKA HAa Yy4acTHE B
ayKIMOHE JOJDKHA COJIEPKaTh TAKKE IOBEPEHHOCTh HA OCYILIECTBIECHUE JEHCTBUNA OT
VMMEHU 3asBUTEJIS, 3aBEPEHHYIO I1€YaThIO 3asBUTENS U NOANUCAHHYIO PYKOBOJUTEIIEM
3agBUTENS (A1 FOPUIUYECKUX JIUI[) WM YIMOJHOMOYEHHBIM 3TUM PYKOBOJIUTEIIEM
JULIOM, JINOO HOTapUaIbHO 3aBEPEHHYIO KOIHIO TaKOM J0BEpEeHHOCTH. B ciyuae eciu
yKa3aHHasi JOBEPEHHOCTh IOJIMCAaHA JMIOM, YIOJHOMOYEHHBIM PYKOBOIUTEJIEM
3asiBUTENS, 3asBKA HA y4acTHE B ayKLUHOHE JOJDKHA COAEP)KATh TAKKE JOKYMEHT,
MOATBEPKAAOLIMN TOJITHOMOYHSI TAKOTO JIULIA;

I') KOIIMH YYPEIUTEIbHBIX JOKYMEHTOB 3asBUTENS (I FOPUINYECKUX JIHIL);

1) pelieHrue 00 0JOOPEHUH WM O COBEPIICHUN KPYMHOMN CACIKU MO0 KOMUS
TAKOro pEIICHUs B cllydae, €clidi TpeOOBaHHE O HEOOXOIUMOCTH HAJMYHUS TAKOTO
pEelIeHUs] I COBEPIICHMS KPYMHOW CHEJNKU YCTAHOBJIEHO 3aKOHOIATEIbCTBOM
Pocculickont ®denepannu, y4YpeaUTEIbHBIMA JTOKYMEHTAMU IOPUAMYECKOTO JIUIA U
eclii JUIs 3asBUTENs 3aKJII0YeHHE J0roBOpa, BHECEHME 3aJaTka WM OOecredeHue
HCTIOJTHEHUS JOTOBOPA ABJIAIOTCS KPYITHOM CIICJIKOU;

€) 3asBleHUE OO0 OTCYTCTBUM pEIICHUS O JUKBUJALMM 3asBUTENS -
IOPUIMYECKOTO JIMIA, 00 OTCYTCTBUHU pELIEHUs apOUTPaKHOTO CyJa O NMPU3HAHUU
3asgBUTENS - IOPUAMUECKOrO JIMLA, HHIMBUYAJIbHOTO MPEANpPUHUMATENsE OAaHKPOTOM
U 00 OTKPHITUM KOHKYPCHOTO IPOU3BOJACTBA, 00 OTCYTCTBUM pEUIEHHUS O
IIPUOCTAHOBJIICHUN JCATENBHOCTH 3asBUTENS B MOPSAKE, IPELyCMOTPEHHOM
Konexcom Poccuiickoii @eaepannn 00 aIMUHUCTPATUBHBIX MPABOHAPYILICHUSX;

) TMpU TMPOBEACHUM AayKIIMOHA B COOTBETCTBUM C IOCTAHOBJIECHUEM
[IpaButenncTBa Poccuiickoit deaeparuu ot 6 utons 2003 1. Ne 333 «O peanuzaiuu
dbenepalibHBIMU ~ OpraHaMyd  WCIOJHUTENIbHOM  BJIACTM  TMOJHOMOYMM 1O
OCYUIECTBJICHHUIO MPaB COOCTBEHHUMKA MMYIIECTBA (PenepaIbHOro rocy1apCTBEHHOTO
YHUATAPHOTO NPEANPUATUS» JTOKYMEHT, COAEp KA CBEACHUs O noJie Poccuiickon
denepanuu, cyonekra Poccuiickoit denepanuy wim MyHUITUTIATHBHOTO 00pa30BaHUs
B YCTaBHOM KamuTajle IOPUAMYECKOTO JuIa (peecTp BiaAeibleB akmuil JuO0
BBIIIMCKA U3 HETO MJIM 3aBEPEHHOE MEYaThI0 OPUINYECKOIO JULA U MOANMCAHHOE €ro
PYKOBOJUTENEM MUCHMO);

2) mpennoxkeHuss 00 YCIOBHUSX BBIIOJHEHHUS PabOT, KOTOphIE HEOOXOIUMO
BBIIIOJIHUTh B OTHOLIEHWM TOCYJApPCTBEHHOIO WJIM MYHMIIMIAIBHOIO HMYILIECTBA,
npaBa Ha KOTOpO€ TNEpPEeNarTCs IO JOroBOpy, a TakXke IO KadecTBy,
KOJIMYECTBEHHBIM, TEXHUUYECKHM XapaKTEepUCTHUKaM TOBapoB (paboT, yciyr),
MOCTaBKa (BBIMOJIHEHUE, OKA3aHUE) KOTOPHIX MPOUCXOIUT C UCIOIB30BAHUEM TAKOTO
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uMylIecTBa. B ciiydasx, npeaycCMOTPEHHBIX JTIOKyMEHTaluel o0 ayKIHOHE, TaKke
KOIUU JIOKYMEHTOB, MOATBEPXKIAIOIIUX COOTBETCTBUE TOBAapOB (paboT, yCiIyr)
YCTAaHOBJICHHBIM  TpeOOBaHMSIM, €CIM  Takhue  TpeOOBaHUS  YCTAHOBJICHBI
3aKOHOAAaTebCTBOM Poccuiickon denepanuu;

3) IOKYMEHTBI UM KOMHH JOKYMEHTOB, IIOATBEPKIAIONIME BHECEHUE 3a/1aTKa,
B CJIy4yae €CiIM B JIOKYMEHTallUd 00 ayKIIMOHE COACPKUTCS TpeOOBaHME O BHECEHUU
3a/1aTKa (IJ1aTeXHOE MOPYUYEHHUE, OATBEPKAAIOIIEE IEPEUUCICHUE 3a1aTKa).

29. B 6ymaxnoM Buzae Gopma 3asBICHUS MOXKET ObITh MOJy4YeHA 3asBUTEIEM
HEIMOCPECTBEHHO B OTes€ WM MHOTO(DYHKIIMOHAIBHOM LIEHTPE.

30. dopma 3asBieHHS TOCTYIIHA JUIsi KOMHMPOBAaHWUS U 3aIllOJIHCHHS B
AJIIEKTPOHHOM BHJIe Ha EquHOM nopTane rocy1apCTBEHHbIX H MyHULIMIAIbHBIX YCIyT
u [lopTane rocyqapcTBEHHBIX M MYHHUIMIAIBHBIX YCIyr MOCKOBCKOI 00iacTH, Ha
ouImabHOM caiiTe AJMHUHUCTpPAIIUK B ceTH MIHTepHEeT WWW.ruzaregion.ru, a Takxe
110 0OpAaIICHHUIO 3asIBUTEIISI MOKET ObITh BhICJIAHA HA JPEC €0 3JIEKTPOHHOM MOYTHI.

HcuepnbiBaroniuii nepeyeHb 10KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUM €
HOPMATHBHBLIMH MPABOBLIMH AKTAMM /ISl IPEA0CTABJIEHNSI MyHHIMNIAIbHOMI
YCJIYT'H, KOTOPbIE HAXOSITCSI B PACHOPSIKEHHH IOCY1apCTBEHHBIX OPIraHoB,
OPraHoB MECTHOI'0 CAMOYINPAaBJIEeHUsI U MHBIX OPraHOB ¥ MOJABEIOMCTBEHHbIX UM
OpPraHu3alMsX, YYACTBYIOIIHUX B MPEA0CTABIEHHHA MYHUIIUNIAIBbHBIX YCJIYT, H
KOTOpbI€e 3asiBUTEJIb BIIPaBe NMPEACTABUTH M0 COOCTBEHHOI HHNIIMATHBE, a
TaKKe CIoco0bl UX MOJyYeHHUsI 3asiBUTEJISIMHU, B TOM YHUCJIE B 2JIEKTPOHHOI
(hopme, NOPSIIOK UX NMPeACTABIEHUS

31. 3asgBuTenr BOpaBe NPENCTABUTh IO COOCTBEHHOW  HMHHIIMATHBE
CJIeTYIONTHE JOKYMEHTHI:

1) BeIIKCKY M3 EQWHOro rocyaapcTBEHHOr0 peecTpa IOPUANUSCKUX JINLL (1715
IOPUANYECKOTO JIUIIA);

2) BBIIUCKY U3 EAMHOrO rocyZapCTBEHHOTO peecTpa HHIWBHIYaIbHBIX
npeAnpUHUMATENICH (711 HMHIUBUIYaTbHOTO MPEANPUHIMATES);

3) cBemeHHUs O MOCTAHOBKE 3asBUTEIISA HA YYCT B HAJIOTOBOM OpraHe;

4) KamacTPOBBIA MACHOPT OOBEKTa HEABMXKHMOCTH (B cClydae apeHbl
00BbEKTa HEJIBIKUMOCTH);

5) KONHI0O TEXHUYECKOro IacropTa OO0bEeKTa HEIBMKHUMOCTH (B cClydae
apeHIbl 00BEKTA HEABUKUMOCTH);

6) cBeaeHUS O  CPCAHECIMCOYHOM  YHMCICHHOCTH  pa0OTHHUKOB  3a
NPEAINIECTBYIOIUM  KaJICHAApHBIA TOJ (11 CYOBEKTOB MaJIOTO U CPEIHEro
MPEeANPUHUMATENIBCTBA);

7) uHpOpPMAITMI0O ¥ JOKYMEHTBI B IIEISX TIPOBEPKH COOTBETCTBUS
y4acTHHKAa  KOHKypca  WJIM  ayKIMOHa  TpeOOBaHWSM,  YCTAHOBJICHHBIM
3aKOHOJAaTeLCTBOM Poccuiickon denepanuu.

32. HenpenacraBieHue 3asBUTENIEM YKa3aHHBIX JOKYMEHTOB HE SBIISICTCS
OCHOBAHMEM JIJIsl OTKAa3a 3asBUTEIIO B MPEAOCTABICHUA MYHUITUTIATLHON YCIYTH.

33. AamuHuCTpanmusi W MHOTO(YHKIIMOHAJIIbHBIE IICHTPHI HE BIIpaBe
TpebOBaTh OT 3asABUTENIA TPEJCTABICHUS JIOKYMEHTOB # HWHGOPMAINH WK
OCYIICCTBJICHUSI JIEHCTBUIA, TPEJCTABICHUE WU OCYIIECTBIEHUE KOTOPBIX HE
PEAYCMOTPEHO HOPMATUBHBIMU MPABOBLIMU aKTaMH, PETYJIUPYIOITUMHA OTHOIIICHHUS,
BO3HUKAIOIIKE B CBS3M C MPEIOCTABICHUEM MYHULIMIATBHON YCITYTH.
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34. AnMuHUCTpals ¢ MHOTO(YHKIIMOHAJIbHBIE IIEHTPhl HE BIIPaBE
TpeOOBaTh OT 3asABUTEISI TAKXKE MPEJICTABICHUS JOKYMEHTOB M MH(OpMaINK, B TOM
guciae 00 oruiaTe ToCYJapCTBEHHOM IMOIUIMHBI, B3MMAaeMOW 3a MPEeIOCTaBIICHHUE
MYHUIMIIAIBHON  YCIIYTHM, KOTOpPbIE HaXOOATCA B PACIOPSDKEHUM  OPraHoB,
MPEOCTABISIONIMX TOCYAapCTBEHHbIC WM  MYHHIIUIAIBHBIC  YCIYTd, JHU00
MOJIBEJIOMCTBEHHBIX OpraHaM TIOCYJapCTBEHHOW BJACTHM WM OpraHaM MECTHOTO
CaMOYIIPABJIEHUS] OpPraHU3alMi, YYACTBYIOIINX B MPEIOCTABICHUH MYHUIUNAIbHON
YCIyTH, B COOTBETCTBHM C HOPMAaTHBHBIMH NPAaBOBBIMU aKTamu Poccuiickou
®denepanuy, HOPMATUBHBIMU  MPAaBOBbIMM  akTaMu  MOCKOBCKOW  00iacTw,
MYHHIUITATBHBIMA IPABOBBIMU aKTaMH.

HcuepnbiBaronuii mepeyeHb OCHOBAHMI 111 0TKAa3a B IpHeMe JOKYMEHTOB,
He00XO0AUMBIX /IJIsl MPe0CTABJICHNS MYHUIIUNIAJIbHOM YCIYTH
35. AamuHUCTpaiys Wik MHOTOGYHKIIMOHATBHBINA IEHTP HE BIIPAaBE OTKA3aTh
3asIBUTEIIIO B IIPUEME TOKYMEHTOB.

HcyepnbiBaoiyi nepeyeHb OCHOBAHMM ISl IPUOCTAHOBJICHUSA WJIH
0TKA3a B NMPeJI0CTABIEHUN MYHUIIUNIATBHOU YCJIYTH

36. OcHoBaHUsIMH JJI OTKa3a B MPEIOCTaBICHUU MYHUIIUIAIBLHON YCIyTH
SBIIFOTCS:

1) OTCyTCTBHE B MYHHUIIUIAIBHONH COOCTBEHHOCTH HAa MOMEHT OOpaIlCHHS
3asiBUTENS] MyHUIIMIIAIBHOTO UMYIIIECTBA, YKa3aHHOTO B 00OpallleHUY;

2) OTCYTCTBHE  Ha  MOMEHT  oOOpamieHus  3asBUTEIS  CBOOOTHOTO
MYHHUIIMIIATBHOTO UMYIIECTBA, KOTOPOE MOKET OBITh IEPEJAHO B APEHY;

3) ykazaHHOE MYHHUITUIAILHOE UMYIIECTBO MOJJICKUT CHOCY;

4) B OTHOIICHHWH WMYIIECTBA TpeOyeTcsl TMPOBEACHUE JOMOJHUTEIBHBIX
JKCIEpTU3  (3aKJIIOYEHUI)  TOCYNapCTBEHHBIX  OPraHOB,  OCYIIECTBISIOLINX
KOHTPOJIbHO-HA/I30pHbIE  (YHKIIMM B  COOTBETCTBUU C  3aKOHOAATEIbCTBOM
(caHUTapHO-AMHIEMUOJIOTUYECKHE, TEXHUYECKUE, HKOJIOTHYECKHUE,
MIPOTUBOIIOKAPHBIE U JIP.)

5) B OTHOIIICHUN YKa3aHHOTO MYHHIIMIIATBHOTO UMYIIECTBA IPHUHSTO PEIICHUE
00 UCIOJIb30BAHUU €T0 JJISI MyHUITUTIATBHBIX HYXK]T;

6) ykazaHHO€  MYHUIIMNAIBLHOEC  HMMYIIECTBO  SBISCTCA  MPEAMETOM
JEHUCTBYIOLIETO JOTOBOPA apeHIbl, 0€3BO3ME3THOTO MOJIb30BAHUS;

7) 3asBUTENEM OBLIO JOMYIICHO HApyIICHUE YCIOBUH paHee EeHCTBOBABIIECTO
JIOTOBOPA, B TOM YHKCJE HaJIWYME 3aJ0JDKEHHOCTHM MO apeHIHOM IjiaTe U TMeHH,
UCIIOJIb30BAHUE aAPEHIYEMOT0 HEXHIIOrO MOMENICHUS HE B COOTBETCTBHM C €rO
HAa3HAUYEHWEM WJIM HapyIlIeHWe IeJd HCIOJIb30BAHMUS HMMYIIECTBA, IMoOpYa
apeHAyeMOoro MMylIEeCTBa WM HapYyIIEHUE HOPM IO €ro HKCIUTyaTalluH, BBISIBIICHHUE
(dakTa HE3aKOHHOW MEPETNIAHUPOBKH apEHIyEeMOT0 HEXHUIIOTO ITOMEIICHHUS,

8) HenpecTaBIICHHE 3asBUTEIIEM OJTHOTO HIIM 00Jiee JOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 26 HACTOSIIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA,

9) HanMuWe Ha ATy MOJaYH 3asABJCHHS PEIICHUS O JUKBHUIAIMN 3asBUTEIS -
IOPUUYECKOTO JIMIA WA HAJIW4YWE PEeIIeHUs apOUTPakKHOTO Cy/la O TPHU3HAHUU
3agBUTENS - IOPUAMYECKOTO JIMLA, HHIAWBUIYATBHOTO MPEANPUHUMATENsE OAaHKPOTOM
1 00 OTKPBITUUA KOHKYPCHOTO TIPOU3BO/ICTBA;
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10) HayuuMe pelieHus O TPHOCTAHOBJIICHUM JICATEIIBHOCTH 3asBUTENS B
TOPSIIKE, MPEeNYCMOTPEHHOM Konexkcom Poccuiickou denepannn 00
aAMUHHCTPATUBHBIX MPABOHAPYUICHUSX, HA ATy MOJAYU 3as1BJIICHUS.

11) BBISBJICHUE B MPEACTABICHHBIX JOKYMEHTAX HEJIOCTOBEPHOM, HCKaKEHHOMN
WM HETIOJHOW MH(OpMAaIIUU.

37. 3asgBUTENb HE JOMYCKAECTCS KOHKYPCHOM WM AyKIIMOHHOW KOMHCCHUEH K
YYaCTHIO B KOHKYPCE WJIA ayKIHOHE B CIyYasx:

1) HempencraBieHUs [IOKYMEHTOB, OIPENEJIEHHBIX NyHKTamu 27 u 28
HACTOSAIETO aJMUHUCTPATUBHOIO PEriaMeHTa, JIMOO HAIMUYMS B TaKUX JIOKYMEHTaX
HEJIOCTOBEPHBIX CBEJICHUN;

2) HECOOTBETCTBUSA TpeOOBaHUSIM, YyKa3aHHBIM B  COOTBETCTBUHM C
nocta”oByieHueM IIpaButensctBa Poccuiickoit @enepaunn ot 6 uroHs 2003 roma Ne
333 «O peanuzaumu  (enepanbHbIMM OpraHaMyd  HUCIOJHUTEIBLHOM  BIIACTU
MOJIHOMOYMM IO OCYIIECTBJICHHIO TpPaB COOCTBEHHHMKA HMMYIIECTBa (eaepaabHOro
rOCyJapCTBEHHOTO YHHUTAPHOTO MPEANPHUATUS» W TpeOOBaHUS, YCTAHOBJICHHBIM
cratbeii 5 ®enepanbHoro 3akoHa or 21.12.2001 Ne 178-®3 «O mnpuBatu3anuu
roCyJapCTBEHHOTO U MyHULIUITAIIBHOTO UMYIIIECTBAY;

3) HeBHECEeHMs 3ajaTKa, eciau TpeOOBaHME O BHECEHUM 3aJaTKa yKa3aHO B
M3BELIECHUN O TPOBEAECHNUN KOHKYpCa I ayKIIMOHA;

4) HECOOTBETCTBUSI 3asfBKM HAa y4YacTUE€ B KOHKYpCE WIH ayKI[MOHE
TpeOOBAHUSIM KOHKYPCHOM JIOKYMEHTAIMU JIMOO JOKYMEHTAllUU 00 ayKIIMOHE, B TOM
YUCie HAIMYMS B TaKMX 3asBKaxX MPEHJIOKEHHUS O 1IEHE JOTroBOpa HIKE HayalbHOM
(MUHUMAaJILHOW) 1I€HBI I0rOBOpa (IIEHBI JIO0TA);

5) mopauM 3agBKM HAa y4aCTHE B KOHKYPCE WJIHM ayKI[MOHE 3asBUTENIEM, HE
SBJISIIOIIUMCSL  CYOBEKTOM MajJioro M CPEAHEro MNpeANpUHUMATENbCTBA  WJIU
opraHuzanuei, oOpasytouieii HHPPACTPYKTYpYy MOIIEPKKH CYOBEKTOB MaJloro u
CpPEIIHEer0 TPEINPUHUMATEIBCTBA, JUOO HE COOTBETCTBYIOIIUM TPEOOBAHUSM,
YCTAaHOBJICHHBbIM 4acTsMu 3 u 5 crtatbu 14 @epepanbHOro 3akoHa "O pa3BuTuUU
MaJioro M CPeAHEro mnpeanpuHumaresnbcTtBa B Poccuiickoin denepanuun', B ciydae
MPOBEJEHUS KOHKYpCa WM ayKIMOHA, YYAaCTHHUKAMH KOTOPOTO MOTYT SIBJISITHCA
TOJIBKO CYOBEKTHI Majoro M CpPEIHEro MpeANpPUHUMATENHCTBA WM OpraHU3aIluH,
oOpazyromue UHOPACTPYKTYpPY TMOIACPKKH CYOBEKTOB MaJlOTO U  CPEIHEro
PEANPUHUMATENIBCTBA, B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM "O pa3BUTUHU
MaJIOTO ¥ CPEHEro mpeanpuHuMarenscTsa B Pocculickont deaepanun’;

6) HaIM4YUsI PEIICHUs] O JIMKBUJIAIMM 3asBUTEIS - IOPUIUYECKOTO JIUIA WIH
HaJIMyue pelIeHusl apoOuTPaXKHOTO Cyda O MPU3HAHWUU 3asBUTENS - FOPUIUYECKOTO
JUla, WHAUBUIYAJIbHOTO MpEANpUHUMATENsT OaHKPOTOM HM 00  OTKPBITHH
KOHKYPCHOTO TIPOM3BOJICTBA;

7) HalIU4YMWE PEUICHHS O MPUOCTAHOBIECHUMU JICSITEIBHOCTU 3asiBUTENS B
nopsinke,  mpeaycMotperHoM — Komekcom — Poccmiickoit  ®emepamuu 00
aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX, HA JICHb PACCMOTPEHUS 3aBKH HA y4acTHE
B KOHKYPCE WJIM 3asIBKM Ha y4acTHE B ayKIIHOHE.

[TucemenHOE permieHre 00 0TKa3e B MPEJOCTABICHUA MYHUITUTIATLHOW YCIIyTH
MOANUCHIBAETCS HAYaIbHUKOM OT/iena U BhIIACTCS 3aABUTENIO C YKa3aHUEM MPUYUH
OTKa3a.

[lo TpeboBaHuio 3asiBUTENA, peUIeHHE 00 OTKa3e B NPEIOCTaBICHUU
MYHUIIUNIATBHOM YCIYTHM TMPENOCTaBISETCS B AJIEKTPOHHOM (GoOpMe WM MOXKET
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BbIJIABAThCA JIMYHO WJIM HAMpaBIATHCS MO TMOYT€ B MHUCbMEHHOW (opme nubo
BBIJIAE€TCS Yepe3 MHOTO(YHKIIMOHAIBHBIN LIEHTP.

38. OcHoBaHus sl TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHUIIMIIAIBHON
YCIIYTH OTCYTCTBYIOT.

IlepeuyeHsb yciIyr, He0OXOAUMBIX M 00513aTeJILHBIX /Il MPeI0CTABIEHUS
MYHMUIHMIAJIbHON yCJIYTH, B TOM YHcJe CBeeHHs 0 IOKYMEHTAaX BblIaBaeMbIX
OpraHu3auMsAMM, YYACTBYIOIMMH B MPeI0CTABJIEHNH MYHUIIMNIAJILHON YCIyTH

39. JloKyMeHTbI, KOTOpPBIE 3aIBUTEI0 HEOOXOIUMO MOTYUUTh AJIS MOIY4YEHHUs
MYHUIIUIIAJIBHON yCIYTH, OTCYTCTBYIOT.

Iopsinok, pa3Mep u OCHOBaHMS B3UMAHNS IOCYAAPCTBEHHOH MONLIUHBI HJIH
MHOI IJIATHI 32 MPeJ0CTABJIeHNEe MYHUIIUNIAJIbHOM YCJIYTH
40. IlpemocraBiieHHe  MYHHUIMOAIBHOW  yCcIyrd B AJMHUHHUCTpAIlUU
OCYILIECTBISETCS OECIUIATHO.

MakcuMaJIbHBIA CPOK 0KUIAHUSA B 0YepeIH NPH ImoJade 3anpoca o
NPeAOCTABJICHMH MYHUIUIIAJIBHON YCJIYI'H, YCJIYTH OPraHU3aliM, Y4aCTBYIOLIEH
B NIPE0CTABJIECHUN MYHUIUIIAJIbHON YCJIYIH, U MIPH MOJYYEHHH Pe3yabTaTa
NPeAOCTABJICHUS TAKUX YCJIYT

41. MakcumanbHOe BpeMs OXHUAAHUSA B O4YEpeAW IMpU JUYHOM Mojaye
3asiBJICHUSI O TMPEJOCTABICHHUH MYHHUIMNAIbHOW YCIYyTH COCTaBISIET HE Ooiee
15 MUHYT.

42. TlpenenbHasi MPOAOHKUTEIBHOCTh OKHUIAHUS B OUEPEAM MPHU MOTYICHUN
pe3yapTara IPENOCTaBICHHUS MYHMIMIIAIBHOW YCIYTM HE JOJDKEH IPEBBIIATH
15 MuHYT.

TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NMPEI0CTABJIACTCH MYHUIIUTIAJIbHAS
yCJIyra, ycJayru OpraHu3anum, y4acTByoeil B Ipe10CTABJICHUN
MYHUIIUNIAJIbHOM YCJIYTH, K MEeCTaM O:KUJIAHUS U NIpreMa 3asiBUTelel,
pa3MeleHu0 U 0(p)OPMJICHUIO BU3YAJIbHOM, TEKCTOBON M MYJIbTUMEIUUHOMN
HHGoOpMaLMHU O MOPSAAKE NPEAOCTABICHUS MYHUIIUNIAJIBHOM YCJIYTH

43. TlpenocraBiieHHe MYHHIIMIAIBHBIX YCIIYT OCYIIECTBISETCS B CIICIIHAIBHO
BBIJICJICHHBIX ~ JUIS  JTHUX  [ejdedl  TOMelEHUsIX  AJMUHHCTpAallMu U
MHOTO(YHKIITMOHAIBHBIX LIEHTPOB.

44, Jlns 3asBuTened NOHKHO OBITH oOecredeHO yAoOCTBO C TOUKH 3pPEHUS
MEIIEeX0JHOU JOCTYIMHOCTH OT OCTAHOBOK OOIIECTBEHHOro TpaHcropTa. [lyTe ot
OCTaHOBOK OOIIIECTBEHHOTO TpaHCIOpTa JO TMOMEIICHUH TpueMa U BbIIAYU
JIOKYMEHTOB JIOJDKEH OBITh O00OpYAOBaH COOTBETCTBYIOIIMMU WH(OPMAITMOHHBIMH
yKa3aTeJsIMH.

45. B ciyyae eciii UMEETCsl BO3MOXHOCTh OpraHU3allMy CTOSIHKH (ITapKOBKH)
BO3JIE 3/1aHMs (CTPOEHUS), B KOTOPOM pPa3MEIICHO MOMENIEHUE MpHheMa U BbLAA4H
JIOKyMEHTOB, OPTaHU30BBIBACTCS CTOSTHKA (ITapKOBKA) ISl JIMYHOTO aBTOMOOMIHLHOTO
TpaHCIIOpTa 3asiBUTENIC. 3a MOJb30BAHUE CTOSIHKOW (IMApKOBKOW) C 3asBUTENEH
J1aTa HEe B3UMAETCH.
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46. Jlns mapKOBKU CHEIUATbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIMIOB Ha
KOKJ0M cTostHKe BhiaesieTcss He MeHee 10% mecT (HO He MeHee OJHOro0 MEcCTa),
KOTOpbIE HE IOJKHBI 3aHUMATh UHbIE TPAHCTIOPTHBIE CPEACTBA.

47. Bxox B TIOMEIIEHHE TpUEeMa U BbIJAYM JIOKYMEHTOB JOJDKEH
obecrieunBaTh CBOOOJHBIM JOCTYyH 3asBUTECH, OBITH 000pymOBaH YI0OHOM
JIECTHUIIEH C TMOPYYHSAMH, IIUPOKHUMH TMPOXOJaMH, a TakXkKe IMaHIycaMu s
TIepPEABMKCHUS KPECET-KOJISICOK.

48. Ha 3gaHum psaoM ¢ BXOAOM JODKHA OBITH pa3MmerieHa nH(opMarmoHHas
Tabnmuka (BBIBECKA), COAEPIKaIas CISAYIONYI0 HH(POpMAITHIO:

HAaMEHOBAaHHE OPTaHa;

MECTO HaXOXICHHS M FOPUINYSCKHH aipec;

peXUM pabOTHI;

HOMepa TeaeOHOB JIJIsl CIIPABOK;

aapec opUIUATBFHOTO CaiTa.

49. ®dacana 3maHUs AOJKEH OBITH 00OPYIOBAaH OCBETHUTEIBHBIMHU MPHOOpaMHU,
MO3BOJISIONIMMU MTOCETUTENISIM 03HAKOMUTHCS ¢ HH(GOOPMAIIMOHHBIMU TaOJIMYKAMH.

50. Tlomemienus mpuemMa U BbIAYU JOKYMEHTOB JIOJDKHBI MPETyCMaTpUBATh
MecTa HJisi OXUJaHusi, UHPOPMHUPOBAHUS WM TpueMma 3asButened. B mecrtax ms
UHOOPMUPOBAHUS JOJKEH OBITh 00ECIEUeH JOCTYI TpaklaH JJisi O3HAKOMJICHUS C
nH(popMaIMel He TOJIBKO B Yachl IpUEMa 3asBJICHHUM, HO M B pabodee BpeMs, KOT/1a
MIPUEM 3asIBUTEJIEH HE BEJACTCS.

51. B mnomemieHun npuemMa M BbIIAUYM JOKYMEHTOB OpraHU3yeTcs padoTa
CIIPABOYHBIX OKOH, B KOJIMYECTBE, 00CCTICUNBAIOIIEM TTOTPEOHOCTH TPk IaH.

52. XapakTepuCTHK{ TIOMEIICHWH TpHeMa W BBIJAYM JOKYMEHTOB B YacTH
00BEMHO-TUTAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PCIICHUN, OCBEIICHHS, ITOXapPHOU
0e30macHOCTH,  MHXXEHEPHOTO  OOOpYJOBaHUS  JIOJDKHBI ~ COOTBETCTBOBATH
TpeOOBaHMSIM  HOPMATHUBHBIX  JIOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPHUH
Pocculickon ®@enepanumu.

53. Ilomemenuss mnpueMa BbIAAYM JOKYMEHTOB OOOPYIYIOTCS CTCHJIaMH
(croiikamu), cojepKamUMu ~ UHPOPMAIMIO O  TOPSJAKE  MPEIOCTaBICHUS
MYHHUITUTIATBHBIX YCITYT.

54. Tlomemienue mpuemMa W BbIJAYM JOKYMEHTOB MOXKET OBITh 000PYIOBAaHO
MHOOPMAIIMOHHBIM ~ TabJ0, MPEAOCTABISAIONIEM HHPOPMALMIO O  MOPSIKE
MPEIOCTABIICHUS MYHHUIIUITAILHON YCIyTH (BKIIOYAs TPAHCISAIAIO BUICOPOJIMKOB,
Pa3hACHIIONIUX TOPSIOK TPEAOCTABICHUS MYHHMIIUNANBHBIX YCIYT), a TaKKe
PETYIUPYIOIIUM TOTOK «IJICKTPOHHOH ouepenaw». MHpopmarus Ha TabI0 MOXKET
BBIBOJMTHCS B BUJIE OCTYIIECH CTPOKH.

55. HudopmanmonHoe Tabia0 pazMemaeTcst psiioM CO BXOJOM B MOMEIICHUE
TakKuM 00pa3oM, YTOOBl 00€CIeYnTh BHUJIUMOCTh MAKCHUMAJIbHO BO3MOKHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIHII.

56. B mecTax mis oXugaHUs YCTAaHABIMBAIOTCS CTYJIbs (KPECEIbHBIC CEKITUH,
Kpeclia) JUisl 3asiBUTETIEH.

B mnomemenun mnpueMa u BBIJIAYU JOKYMEHTOB BBIICIACTCS MECTO ISt
oopMIICHUSI JTOKYMEHTOB, MPEAYCMAaTPUBAIOIIEE CTOJbI (CTOWKH) C OJaHKaMu
3asIBJICHUH ¥ KAHTEISAPCKUMU TTPUHAIIICKHOCTSIMHU.

B nomenieHusix npueMa M BbIJJAYM JIOKYMEHTOB MOTYT OBITh pa3MeIleHbI
MJIaTeXXKHbIE TEPMUHAIBI, MUHU-O(UCH KPEIUTHBIX YUPEXKICHUNW MO MPUEMY IJIaThl
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3a MPEeAO0CTaBICHUE MYHUIIUIIATBHBIX YCIIYT.

57. HNndopmanusa o paMuany, UMEHH, OTYECTBE W JOJDKHOCTH COTPYIHHKA
AJIMUHHCTpAMU U MHOTO(YHKIIMOHAJIIBHOTO I[EHTpPA, JOJKHA ObITh pa3MellleHa Ha
JUYHOU MH(DOPMAIIMOHHON TaOJIMUKe U Ha paboueM MecTe CreluaincTa.

58. Jlma  3agBuTeNs, HaXOJAIIErocs Ha  MpUEME, JIOJDKHO  OBITh
PEAyCMOTPEHO MECTO JIJIsl PACKIIAJAKU JOKYMEHTOB.

59. Ilpuem KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX I OCYIIECTBIICHUS
MYHUITUTIATPHOW YCIyTH, W BbIJa4a JOKYMEHTOB, TMPH HAJUYUH BO3MOXKHOCTH,
JIOJKHBI OCYIIIECTBISITHCS B Pa3HBIX OKHAX (KaOWHETax).

60. B nomemenusix mnpueMa U BBIIAYM JOKYMEHTOB pa3MellaeTrcs
aOOHEHTCKH SIIIUK, a TAKXKE CTEHJ [0 aHTUKOPPYNUMOHHOM TemaTuke. Kpome toro,
B TIOMCIICHHUSIX TpHEeMa W BBIIAYM JIOKYMEHTOB MOTYT PAacCHpOCTPAHATHCS HWHBIC
Matepuabl (OpoIIopsl, COOPHUKH) MO AHTUKOPPYIIIIMOHHON TeMaTHKE.

IToka3aTesin JOCTYITHOCTH H Ka4eCTBA MYHUIUNIAJIbHBIX YCJIYT (BO3MOKHOCTH
noJiy4yeHusi ”HGOpPMaIuM 0 X0/€e NMPeI0CTABJIeHU MYHMIMIIAJBHON yCIyIH,
BO3MOKHOCTb IOJIy4eHHs YCJIYT'H B JIEKTPOHHOM (popme MK B
MHOTO()YHKIHMOHAJIbHBIX HEHTPaxX

61. [lokazarensiMu JOCTYMHOCTH U KauecTBAa MYHHUIIMIAIBHON yCIyru
SBIIFOTCS:

JOCTOBEPHOCTh MPEIOCTABISEMON rpakiaHaM HHPOpMalnK;

MOJIHOTA MH(OPMHUPOBAHUS TPAXK]IAH;

HaIJSIIHOCTh (pOpM TIpeocTaBiIsieMoil MHPopMauuu o0 aJMHUHUCTPATUBHBIX
poLEeaypax;

yA00OCTBO M JOCTYMHOCTh MOJYYEHUs MH(MOpPMAIUU 3aABUTEISIMU O MOPSIIKE
IIPENOCTABIICHUS MYHULIMITAJIBHON YCIYTH;

COOJII0ICHUE CPOKOB UCIIOJHEHUS OTAENIbHBIX aIMUHUCTPATUBHBIX MPOLIETYp U
IIPEIOCTABIECHUS MyHULUIIATBHON YCIIYTH B LIEJIOM;

coOmro/ileHnid  TpeOoBaHUM CTaHJapTa MPEIOCTABICHUS MYHUIUIIAIBLHOM
YCIIyTH;

OTCYTCTBHUE >XKallo0 Ha pelieHus:, neucTBus (06e31eiCTBrUE) TOKHOCTHBIX JIUIT
AIMUHHCTpAaMM W MYHHIMNAIBHBIX CIYXAallMX B XOJ€ IPEJOCTABICHHUS
MYHULANAIBHOWN YCIIYTH;

MOJIHOTa M  AaKTyaJbHOCTh MH(POPMALMU O TMOPSAKE MPEJOCTABICHHUS
MYHULMUIIAJIIBHON YCIIYTH.

62. 3asBUTENSIM MPEIOCTABISICTCS BO3MOXKHOCTh MOJYyYeHUs] UHPOpMAITUU O
XO0Jle TPEJOCTABJICHUS MYHUIUMNAIBHOM YCIAYTM M BO3MOXHOCTb TOJyYEHHS
MYHUIIUOAIBHOM YyCIyrd B 3JEKTpoHHOM ¢dopme ¢ wucnons3oBanuem [loprana
rOCyJapCTBEHHBIX M MYHHUIMMNAIBHBIX ycIyr MockoBckod oOnactu, Eaunoro
noprajga roCyJapCTBEHHbIX M MYHHIMOAIBHBIX YCIYI W O MPUHUUITY «OIHOTO
OKHa» Ha 0a3e MHOTO(YHKITMOHATHHBIX IICHTPOB.

63. [Ipu mosiyueHWHM MYHUIMNAIBHON YCIyTH 3asBUTENb OCYILECTBISET HE
0onee 1 B3auMoIeHCTBUS C OKHOCTHBIMU JIMIIAMHU.

64. [IpoaoKUTENbHOCTh OKHMJIAHUSL B Ouepenu Ipu OOpalleHHuU 3asBUTENS
JUTSl IOJTyYEHUsI MyHULIMIIAJIbHOM YCIYyT HE MOXKET MPEBbIIATh 15 MUHYT.

HNuble TpeGoBaHMSA, B TOM YK CJ/ie YYUTHIBAIONIAE 0COOCHHOCTH OPraHu3alun
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NpeaoCcTABJIEHU MYHUIMIIAIBHON YCJIYI'd N0 NPUHIUITY «OJTHOT0 OKHA) Ha 0a3e
MHOTO(YHKUMOHAJIBbHBIX HEHTPOB U B JJICKTPOHHOU popme

65. 3asBuUTENIO MPEAOCTABISAETCS BO3MOXKHOCTD MOTYUYEHUSI MYHUIIUIIATBHOM
YCIIYTH MO MPUHIUIY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM MPEIOCTABICHUE
MYHUIIUNIATBHOM YCIYTH OCYIIECTBIISIETCS IOCJE€ OJHOKPATHOTO OOpalleHus
3asIBUTENSL C COOTBETCTBYIOIIUM 3alpOCOM, & B3aUMOJIEUCTBHE ¢ AJIMUHUCTpaIUei
OCYILECTBISIETCS MHOTO(DYHKIMOHAIBHBIM LEHTPOM 0€3 ydacTus 3asBUTENS B
COOTBETCTBUM C HOPMAaTUBHBIMU T[PABOBBIMM aKTaMHU M  COTJIAIIEHUEM O
B3aMMOJICUCTBUM MEXIYy AJIMHHHCTpAlied W MHOTO(MYHKIIMOHATBHBIM IIEHTPOM,
3aKJIFOYEHHBIM B YCTAHOBJICHHOM IOPSIIKE.

66. Opranuzamusi NOPEIOCTABICHUS MYHUIUITAJIBHONW yciayru Ha 0ase
MHOTO(YHKIIMOHATBHOTO [IEHTPA OCYIIECTBISAECTCA B COOTBETCTBUHU C COTJIAIICHUEM O
B3aMMOJICUCTBUM MEXIy AJMHHHCTpaled W MHOTO(QYHKIHOHAIBHBIM LIEHTPOM,
3aKJIFOUCHHBIM B YCTAHOBJIEHHOM IOPSIKE.

67. MyHununagbHas ycliyra MpeAoCTaBlIIeTCS B MHOTO(DYHKIIMOHAIBHBIX
LEHTPax C Y4ETOM MPHUHIUIIA IKCTEPPUTOPUATBHOCTH, B COOTBETCTBUU C KOTOPBIM
3asiBUTENb BIIpaBe BHIOPATH JIJIsi 0OpaIeHHs 3a MOJTYyYEeHUEM MYHUIIUIIAIBLHON YyCIyTu
1100011 MHOTO(DYHKITMOHAJIBHBIN 1IEHTP, PACIIOJIOKEHHBIM Ha TeppuTopun Py3ckoro
MYHULHNIAIBHOTO paiioHAa.

68. Ilpm mnpemocTaBICHUW MYHHUIUMAIBLHONH YCIYTH  YHUBEPCAIbHBIMH
CHEUAINCTaMH  MHOTO(YHKIMOHAJIBHBIX LEHTPOB HCIOJHSIOTCA —CIEAYIOLIUe
aMUHUCTPATUBHBIE TPOLICAYPHI:

1) mpuieM 3asBICHUS W JTOKYMEHTOB, HEOOXOIMMBIX JJIS MPEJOCTABICHUS
MYHULHANIAIBHOWN YCIIYTH;

2) popMHpOBaHNE W HANpPABICHHE MEKBEIOMCTBCHHBIX 3aIlPOCOB B OPTaHBI
(opranuzanum), y4acTBYIOIIUE B TPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH.

AJIMUHUCTpPATUBHbIE TPOLEAYPbl MO TMPUEMY 3asBJICHUS U JTOKYMEHTOB,
HEOOXOJUMBIX JUISI TPEIOCTaBICHUS MYHHUIIMIIAIBLHOM YCIYTH, a TakKe BbIgaye
JOKYMEHTA, SIBJISIOIIETOCS PE3YyJIbTaTOM IMPEAOCTABICHUS MYHUIUMIIAIBHONW YCIIYTH,
OCYHIIECTBJISIIOTCS ~ YHUBEPCAJIBHBIMU  CHEIUAINCTAaMH  MHOTO(YHKIIMOHATBHBIX
LEHTPOB M0 MPUHIHUITY SKCTEPPUTOPUATILHOCTH.

69. 3agBuTeNM MMEIOT BO3MOXXHOCTH TMOJYYCHHUS MYHHUIIUIAIBHOW YCIYTH B
AIIEKTPOHHOM (opMe C HCMOIb30BaHMEM EAMHOro moprajia rocylapCTBEHHBIX U
MYHULIMNAIBHBIX yciyr u lloprana rocyaapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT
MockoBcKo 00J1aCTH B YaCTH:

1) nonydyenuss MHOOPMALMKA O TOPAIAKE NPEAOCTABICHUS MYHHUIMIIAIbHOM
YCIIyTH;

2) o3HaKoMJIeHUs ¢ (hopMaMM 3asiBIICHUH M MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIOJYy4YeHUs MYHUIUTAIBHOW YCIYTH, OOECTHedeHMs] MOCTyla K HUM JJIs
KOIKUPOBAHUS U 3aIOJIHEHUS B 3JIEKTPOHHOM BH/IE;

3) HampaBJIeHUs 3ampoca U JOKYMEHTOB, HEOOXOIMMBIX ISl TIPEIOCTABICHHSI
MYHULIMNIAIBHOW YCIIYTH;

4) OCyIIECTBIICHUSI MOHUTOPHMHIA XOJa MPEAOCTABICHHUS MYHHIIUITATBHOM
YCIIYTH;

5) monmydeHuss pe3yibTara MPEIOCTABICHUS MYHHIMIIAIBLHOW YCIYyTd B
COOTBETCTBHHU C JICHCTBYIOIUM 3aKOHO/IaTEIHCTBOM.
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70. Ilpu HampaBlieHHH 3ampOca O MPEIOCTABIECHUU MYHUIIUTIATLHON YCIYTH B
ANEKTPOHHOM (opMme 3asBUTENb (POPMHUPYET 3asdBJICHHE Ha MPEAOCTaBIICHUE
MYHUIIUNATBHOM yCIyTu B (OpME AJIEKTPOHHOIO JOKYMEHTa M MOAMHUCHIBAET €ro
AJIIEKTPOHHOM MOJAMMUCHI0O B COOTBETCTBUU C TpeboBaHusMu DenepalibHOrO 3aKOoHa
Ne 63-D3 u TpeboBanusmu denepanpHoro 3akona Ne 210-D3.

71. Tlpu HampaBlieHHWHU 3aIpoOca O MPEIOCTABICHUU MyHUIIMTIATLHOW YCIYTH B
AIIEKTPOHHOM (hopMe 3asBUTENb BIPABE MPUIOKHUTH K 3asIBICHUIO O MPEAOCTaBICHUN
MYHUILIMNIAJBHOW ~ yCOYyrd  JAOKYMEHTBI,  yKa3aHHble B  IyHKTax  26-28
aJIMUHHCTPATUBHOTO PETJaMEHTa, KOTOpble (POPMUPYIOTCS U HAIPABIISIIOTCS B BHJIE
OTJENbHBIX (DalJIOB B COOTBETCTBUMU C TPEOOBAHUSAMHU 3aKOHOIATEIHCTBA.

72. Ilpm HampaBieHMM 3asBJICHUS U TPUIAraeMblX K HEMY JOKYMEHTOB B
AIIEKTPOHHOM (opMe TPEACTABUTEIEM 3asBUTENS, JCHCTBYIOIIUM Ha OCHOBAHUU
JIOBEPEHHOCTH, JTOBEPEHHOCTD JIOJKHA OBITh MPEACTaBICHA B (DOpME 3IEKTPOHHOTO
JOKYMEHTa, IOANMCAHHOIO 3JIEKTPOHHOM IOANKMCHIO YIIOJHOMOYEHHOIO JIMIIA,
BbI/1aBILETO (MOJMUCABILIET0) JOBEPEHHOCTb.

/3. B Teuenue 5 ngHE#l C naThl HampaBieHUs 3ampoca O IMPErIOCTABIECHUU
MYHULIMIIAJIBHOW YCIAYTM B JJIEKTPOHHOW (opMe 3asBUTENb MPENOCTaBISIET B
AJMUHHUCTpPALUIO JOKYMEHTBI, MPEJICTABICHHbIE B MYHKTE 26 aIMHUHHCTPATUBHOTO
pernameHTa (B ciy4ae, €CiAM 3alpoc M JOKYMEHTbl B 3JIEKTPOHHON Qopme He
COCTABJICHBl C HCIIOJb30BAHUEM JJIEKTPOHHOM TOJINUCHA B COOTBETCTBUHM C
JNEUCTBYIOLIUM 3aKOHOJATENbCTBOM). 3asBUTEIb TAK)KE BIPAaBE MPEACTABUTH 110
COOCTBEHHOW MHUILIMATHUBE JTOKYMEHTHI, YKa3aHHbIE B MyHKTE 31 aJIMUHUCTPATUBHOIO
perjiaMeHra.

74. Jlns oOpaOOTKM MEpCOHANBbHBIX JAHHBIX IMPU PErUCTPALMH CYOBEKTa
NEPCOHANIbHBIX JAHHBIX HAa EIMHOM mopTajie rocy/1lapCTBEHHBIX U MYHHULHMIAIbHBIX
ycayr U Ha lloprane rocynapCTBEHHBIX M MYHUIMIIAIBHBIX YCIyT MOCKOBCKOM
001acTy MOJyYEHUE COTrjiacHsl 3asiBUTENS B COOTBETCTBUU C TPEOOBAHUSIMU CTAaTbU O
denepanpHOro 3aKoHa Nel52-D3 He Tpedyercs.

75. 3asgBUTENSIM TPEAOCTaBISIETCS BO3MOXKHOCTb JUIsl TMpeABapUTEIbHON
3alliCU Ha TMojayy 3asBJICHUS] U JOKYMEHTOB, HEOOXOIMMBIX Ui MPEIOCTaBICHUS
MyHULMNAIBHOW yciyru. IlpenBapurenbHas 3amMch MOYKET OCYLIECTBIATHCSA
CJIEIYIONTUMU CITIOCOOAMU TI0 BBIOOPY 3asiBUTEIS:

Opyd  JIMYHOM  OOpalieHuH  3asBUTENs B AJMHUHUCTpALMIO,  €ro
TEPPUTOPHUAIBHBIN OT/I€N WJIM MHOTO(PYHKIMOHAIBHBIA LEHTD;

1o tenedony AIMUHUCTPALUU UM MHOTO(YHKIIMOHATILHOTO IEHTPA;

yepe3 OQUUUAIbHBIA CcalT AJMUHUCTpAIMM WM MHOTO(YHKIIMOHAIBEHOTO
LEHTpA.

76. Ilpu mnpeaBapuTeNbHONW 3aMKMCH 3asBUTENb COOOIAET CIIECAYIOIIHE
JTAaHHBIC:

i (pru3nueckoro auna: (GaMuiIni, UMsl, OTYECTBO (MTOCIEAHEE TPH HATTUYUHN);

JUTSL FOPUIMYECKOTO JIMIA: HAMMEHOBAaHNE FOPUINYECKOTO JIMIIA;

KOHTaKTHBIA HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (MPU HAIUYUHN);

JKeJlaeMble JaTy U BpeMs MPEACTaBICHUS JOKYMEHTOB.

7'7. IlpenBapurenbHas 3alMCh OCYIIECTBIISIETCS IIyTEM BHECEHUS YKa3aHHBIX
CBEJICHUN B KHUTY 3allUCU 3asBUTENICH, KOTOpas BEAETCS HAa OyMaKHBIX W/WIA
AIIEKTPOHHBIX HOCUTENSIX.
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78. 3asgBuTento cooOIIAOTCS JaTa W BpeMs MNpUEMa JIOKYMEHTOB, OKHO
(kaOuHeT) mpuema JIOKYMEHTOB, B KOTOpbIE clienyeT oOpartutbcs. Ilpu nudHOM
oOpalleH’H 3asBUTEIIO BbIIAETCS TAJIOH-TIOATBEPKICHUE. 3asIBUTENb, 3aITUCABIINNACS
Ha MpUeM uepe3 oPUIMaIbHbIA callT AJIMUHUCTPAIIUU WM MHOTO(GYHKIMOHATBHOTO
LEHTpPa, MOXET pacreyaTaTh aHAJIOT TaJIOHA-TIOATBEPKICHUSI.

3anuch 3agBUTENIC HA OINpPEACNICHHYIO JaTy 3aKaHUMBAeTCs 3a CYTKH [0
HACTYIUJICHHSI 9TOM JIaThI.

79. Ilpm ocymecTBICHUH MNPEABAPUTEIBHON  3alMUCH  3afABUTENh B
00si3aTeTbHOM TOpsiAKE HMH(DOPMHUpPYETCS O TOM, YTO IpeIBapUTENbHAsA 3aIlUCh
aHHYJIMPYETCs. B CIy4yae €ro He SBKM [0 HCTEYCHHH 15 MUHYT ¢ Ha3HAYEHHOTO
BPEMEHH IMpHEMa.

3asBUTENsAIM, 3allMCaBIIMMCS Ha TpUEM dYepe3 OQHUIMAIbHBIA  CalT
AJIMUHHUCTpAIlMU WM MHOTO(QYHKIIMOHAJIBHOIO II€HTpa, 3a JEHb [0 IpHema
OTIIPABIISICTC HANOMUHAHUE HA YKA3aHHBIA aJpec JJIEKTPOHHOM IMOYTHl O Jare,
BpEMEHM M MecTe IpuemMa, a Takke uHopmamus 00 aHHYJIMPOBAHUU
MpeIBapUTENIbHON 3alMuCu B Clydyae HE SBKA 10 HUCTEYEHUH 15 MHUHYT C
HA3HAYEHHOT'O0 BPEMEHHU MIpHeMa.

80. 3asBuTenp B J1000€ BpeMs BIIPABE OTKa3aTbCs OT MpEABAPUTEIBHON
3aIllCH.

81. B orcyrcTBUU 3asBUTENEH, OOPATUBIINXCS MO MPEIBAPUTEIBLHON 3aMuCH,
OCYIIECTBIISIETCS TIPUEM 3asBUTENICH, OOPATUBIIMXCS B TIOPSIKE OUEPETH.

82. TI'paduk mpumema (TpUEeMHOE BpeMs) 3asBHUTENCH IO IMPEABAPHUTEIHHON
3aIncu yCTaHaBIUBAETCS PYKOBOAHTENEM AJIMUHHCTpAIIH 170031
MHOTO(YHKIIHOHATBHOTO [IEHTPA B 3aBUCHMOCTH OT HUHTEHCUBHOCTH OOpAIICHHI.

I11. CocTaB, mociie10BaTeIbHOCTh U CPOKH BHINOJHEHUS A AMUHUCTPATHBHBIX
npouenyp (aeicrBuii), Tpe00BaHHUS K NOPSIAKY MX BbINOJHEHUS, B TOM YHCJE
0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX Npoueayp (aeicTeuii) B
3JIEKTPOHHOM (popMe U MHOTOPYHKIMOHAJIBbHBIX HEHTPaxX

83. IlpenocraBineHue MyHHUIIMTAIBHONW YCIYTH BKJIIOYAET B CEOsl CIEIYIOIINE

aJIMUHUCTPATUBHBIC MTPOIIETYPHI:

1) mpurieM 3asBJICHUS U JTOKYMEHTOB, HCOOXOIUMBIX JUIS MPEIOCTABICHUS
MYHULANAIBHOWN YCIIYTH;

2) perucTpanusi  3asABJICHUS W JOKYMCHTOB, HEOOXOJMMBIX  JJIs
MPEeA0CTaBICHNS MYHUITUTIATLHON YCIIYTH;

3) oOpaboTka W MpeABapUTEIbHOEC PACCMOTPCHHE  3asBICHUSA U
MPEJCTABICHHBIX JOKYMEHTOB;

4) hbopMHUpOBaHHE W HAIpPaBJICHUE MEKBEIOMCTBECHHBIX 3alpOCOB B
oprasbl (OpraHU3aIMH), y4aCTBYIONINE B MPEJOCTABICHUH MYHUIIUTIAILHON YCIYTH;

5) npuHsITHE PELICHHs O MPOBEACHUH TOPTOB JIMOO O MpeaocTaBiIeHnu (00
OTKa3e B MPEIOCTaBICHUN) MYHUIIMIIAIBLHOW yCIyrH (B CiIydae €Clid NpOBEICHUE
TOPTOB HE TpeOyeTcs);

6) nmpoBeacHIE TOPTOB;

7) 3aKJIFOUYEHHUE TOTOBOPA apeH bl MYHHUIIMITAIHHOIO HMYIIECTRA.

baok-cxema npegocTaBjieHUsi MyHUIIUNIAJIbHOH YCJIYTH
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84. bnok-cxema MOCIEIOBATEILHOCTH JEHCTBUUA TNpU TPEIOCTaBICHUU
MYHUIUNIATBHOW YCIYyTd MpPEJICTaBlIeHA B MPUJIOKEHUU 2 K aJMUHUCTPATUBHOMY
pEryiaMeHTy.

IIpuem 3asiBJ1eHHUsI M JOKYMEHTOB, HEO0X0AMMBbIX 15l IPEeJOCTABJICHHUSA
MYHMIHNIAJIBHON yCJIYIH

85. OcHoBanmeM s  Hayajla  OCYIIECTBICHUS  aJAMHHHCTPATHUBHOU
OpoLEaypbl IO NpUEMY 3asBJIEHUS M  JOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTABICHUS  MYHHMIMNAIBHOW  YCIYrW,  SIBISETCA  NOCTYIUIEHHE B
AJMUHHUCTPAIUIO WX MHOTO(QYHKIIMOHATBHBIN HEHTP 3asBICHUS O MPEJOCTABICHUH
MYHUIMOAIBHOW YCIYrM W MpUIaraéMblX K HEMY JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM:

a) B AIMUHUCTPALUIO:

HOCPEICTBOM JINYHOTO OOpalleHUs 3asiBUTE,

IOCPEACTBOM IIOYTOBOTO OTIIPABIICHUS;

IOCPEICTBOM TEXHHYECKHX CpeACTB EQMHOro moprana rocyaapCTBEHHBIX U
MYHULIMINIAJIbHBIX yciuyr win [loprana rocynapCTBEHHBIX U MYHULUIAIBHBIX YCIIYT
MockoBcko# 00J1acTH;

0) B MHOTO(YHKLIMOHAQJIbHBII LEHTP IOCPEACTBOM JIMYHOIO OOpalleHus
3asIBUTENS.

86. Ilpuem 3asBiICHHS U JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS
MYHUIUOAIBHOW YCIYTHM, OCYUIECTBJISIOT COTPYOHUKH AJIMUHUCTpALMK WIH
COTPYIHHUKU MHOTO()YHKIIMOHAIBHOTO IEHTpA.

87. Ilpuem 3asBiICHHUS ¥ JOKYMEHTOB, HEOOXOIUMBIX JUISI TPEIOCTABICHUS
MYHUIUOATBHOM YCIYTM OCYHIECTBISIETCS B MHOIO(QYHKIMOHAIBbHBIX IIEHTPAX B
COOTBETCTBUM C CONNIAIICHHUSIMH O B3aWUMOJCHCTBUU MEXAY AIMUHUCTpaLMEN H
MHOTO(YHKIIMOHAJIbHBIMU LIEHTPAMH, 3aKJIIOUEHHBIMA B YCTAHOBJICHHOM MOPSJIKE,
€CIM  WCIOJIHEHHE JAaHHOW  NpPOUEAypbl  NPEAYCMOTPEHO  3aKJIFOYEHHBIMU
COIJIAILICHUSIMH.

88. Ilpum mocTyriieHMHM 3asBICHUS W MpHJIaraéMblX K HEMY JOKYMEHTOB
NOCPEACTBOM  JIMYHOTO  OOpalleHuss 3asBUTEAS B AJMUHHUCTpPALUMIO WM
MHOTO(QYHKIIMOHAIbHBIA LIEHTP, CHEHUAJINCT, OTBETCTBEHHBIH 3a TMpUEM U
pEruCTpalvi0 JOKYMEHTOB, OCYLIECTBISIET CIEAYIONIYIO IOCJEI0BATEIbHOCTD
JICUCTBUI:

1) ycTaHaBIHMBaeT MpeaMeT oOpaleHus;

2) yCTaHAaBIIMBACT  COOTBETCTBHE  JIMYHOCTH  3asABUTENSA  JOKYMCHTY,
YIOCTOBEPSIOLIEMY JIMYHOCTh (B CiIy4ae, €Clu 3asBHUTENIEM SIBIsieTCA (DU3MUECKOe
JIUTIO);

3) mpoBepsieT HaMuYUe JOKYMEHTa, YJAOCTOBEPSIOIICro MpaBa (TIOJHOMOYHS)
npeacTaBuTeNsd  3asBUTeNs (B cllydae, €clid C 3asdBJIeHHEM oOpariaercs
IIPEICTABUTEIND 3asIBUTENISA);

4) OCYIIECTBIIICT CBEPKY KOMHW TIPEICTABICHHBIX JOKYMEHTOB C UX
OpUTHHAJIaAMH;

5) npoBepsieT 3asBICHUE ¥ KOMIUIEKTHOCTh MPUJIATaeMbIX K HEMY JJOKyMEHTOB
Ha COOTBETCTBHE MEPEYHIO JOKYMEHTOB, IIPEIYCMOTPEHHBIX IYHKTOM 26
aJIMUHHCTPATUBHOI'O PETJIaMEHTA.

6) mpoBepsieT 3asBICHHE W TpHJIaraeMble K HEMY JOKYMEHTHl Ha HaJIH4He
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IIOJYUCTOK, IPUIMCOK, 3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HMCIIPABJICHHM,
CEPbE3HBIX MOBPEKICHUN, HE IMO3BOIOIIMX OAHO3HAYHO MCTOJIKOBAaTh HX
COJIEP>KAHMUE;

7) OCYIIECTBIISICT TPHEM 3asBICHUS W JOKYMEHTOB II0 OIUCH, KOTOpas
COJICP>KUT IIOJIHBIM IEpedYeHb JOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIEM, a IPHU
HAJIM4MH BBIABJICHHBIX HEIOCTATKOB - UX OIMCAHUE;

8) Bpy4YaeT KOIHUIO OMHCH 3asBUTEITIO.

89. Cnenuanuct MHOTO(YHKIIMOHATLHOTO IIEHTPa, OTBETCTBEHHBIN 3a MpPUEM
JOKYMEHTOB, B  JIOMOJHEHHWE K JCHCTBUSM, yKa3aHHBIM B  IyHKTE 88
aJIMUHUCTPATUBHOTO PEIVIAMEHTA, OCYILECTBIISIET CIEAYIOIINE NEHCTBUA:

1) mpoBepsieT KOMIUIEKTHOCTh IPEJCTABICHHBIX 3asSBUTEIEM JOKYMEHTOB II0
IIEPEYHIO JIOKYMEHTOB, MPEIyCMOTPEHHbIX IyHKTOM 31 aAMUHUCTPATHBHOIO
periIaMeHTa;

2) bopmupyeT mepedeHb JTOKYMEHTOB, HE MPEICTABICHHBIX 3asBUTEIEM U
CBEICHUS M3 KOTOPBIX IOMJIEKAT MOJYYEHHIO IOCPEICTBOM MEXBEIOMCTBEHHOIO
MH(POPMAILIMOHHOTO B3aUMOJEHCTBUS;

3) HanpaBJseT CHELUATUCTY MHOTO(YHKIIMOHATBHOTO LEHTpA,
OTBETCTBEHHOMY 32 OCYIIECTBJIEHUE MEKBEJIOMCTBEHHOIO HH(MOPMAIMOHHOTO
B3aUMOJEHCTBUSI, COPMUPOBAHHBIM NEpEeYeHb JOKYMEHTOB, HE NPEJCTaBICHHBIX
3asiBUTEJEM U CBEACHUS M3 KOTOPBIX IMOJUIEKAT TMOJYYEHUIO MOCPEICTBOM
MEXBEJJOMCTBEHHOTO MH()OPMAITMOHHOT'O B3aUMOJECHCTBUS;

4) mpy HaJ WYUK BCEX JIOKYMEHTOB M CBEJICHUH, MPETYCMOTPEHHBIX MYHKTOM
26 aAMUHUCTPATHUBHOIO PEIVIAMEHTA, MEPEeNAeT 3asBICHUE U MPUIAraeMble K HEMY
JOKYMEHTBI CHEUUATUCTY MHOTO(YHKIMOHAJIBHOTO IIEHTPa, OTBETCTBEHHOMY 3a
OpraHu3allii0 HaNpaBJICHHS 3adBJICHHUS M MPUIIATaéMbIX K HEMY JTOKYMEHTOB B

AJIMUHHCTpAIIHUIO.

CoTpymHUK  MHOTO(]YHKIIMOHAJIBEHOTO LIEHTpA, OTBETCTBCHHBIN 3a
OpraHu3allMi0 HaMpaBJCHMS 3asBJICHUS W MPWIAraéMbIX K HEMY JOKYMEHTOB B
AJIMUHHCTpAIIHUIO, OpraHu3yeT nepenady  3asBJICHUS u JIOKYMEHTOB,

IIPE/ICTABIICHHBIX 3asBUTENIEM, B AJIMHUHHUCTPALMIO B COOTBETCTBUH C 3aKJIIOUYEHHBIM
COrJIAlIECHWEM O  B3aUMOJEWCTBMM W MOPSAKOM  JIEJIONPOU3BOJICTBA
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB.

90. MakcumanbHOE€ BpeMsi TpHeMa 3asBICHUS W MPWIAraeéMbIX K HEMY
JOKYMEHTOB MPHU JUYHOM OOpaIEHUH 3asBUTEIIA HE MPEBBIIAET 15 MUHYT.

91. Ilpu oTcyTcTBUU Yy 3asBUTEINs, OOPATHBIIETOCS JMUYHO, 3aMOJHEHHOTO
3asIBJICHUS] WJIM HE MPABWJIBHOM €0 3alOJHEHUH, CIeHAINCT AJIMUHUCTPALUU WU
MHOTO(QYHKIIMOHAJILHOTO ~ [IEHTpa, OTBETCTBEHHBIA 3a MpUEM JOKYMEHTOB,
KOHCYJIbTUPYET 3asBUTEIS [10 BOMPOCAM 3aIlOJTHEHUS 3asBJICHHUS.

92. [lpm mocTymjeHUH 3asBICHUS W NpUJaraéMbIX K HEMY JOKYMEHTOB B
AJIMUHHCTpALUIO NOCPEJICTBOM  IOYTOBOTO OTIPABJICHUS CHELUAIHCT
AIMUHHCTpalMy, OTBETCTBEHHBIM 3a TMpUEM 3asABICHUHA M  JOKYMEHTOB,
OCYILIECTBIISICT JEHCTBUS COIJIACHO MYHKTY 87 aIMUHUCTPAaTUBHOTO peErjiaMeHTa,
KpoMe JICUCTBUH, TMPEAyCMOTPEHHBIX TmoAmMyHKTamu 2, 4 myHkra 87
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

Onuck HampaBieTCsd 3asgBUTENIO 3aKa3HbIM MOYTOBBIM OTIIPABIEHUEM C
YBEIOMJIEHMEM O BpPYYEHUM B TeueHUE 2 pabouyux AHEW C JaThl IOJIy4EHUs
3asBJICHUS U MPUJIAraeMblX K HEMY JOKYMEHTOB.
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93. B caywae mnocTyruieHMsl 3ampoca O IPEIOCTABIEHWH MYHULMIAIbHON
YCIyTU U NPpUIaraéMelXx K HEMY JOKYMEHTOB (IIpY HaJU4YMHU) B 3JIEKTPOHHOU (hopme
NOCpeACcTBOM ENMHOrO moprana rocylapCTBEHHBIX M MYHULHIIAIBHBIX YCIyT WIA
[Toprana rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YyCiIyr MockoBckoil oOnactu
CHEUAINCT  AJIMUHUCTpAlM¥, OTBETCTBEHHBIM 32  IPUEM  JOKYMEHTOB,
OCYLIECTBIISIET CJIECAYIOUIYIO MOCIEN0BATEIBHOCTD JEHCTBUN:

1) mpocmaTpuBaeT ANEKTPOHHBIE OOpa3bl 3ampoca O MPEIOCTABICHUU
MYHUIUNATBHOW YCIIYTH U MPUJIATa€MbIX K HEMY IOKYMEHTOB;

2) OCYIIECTBIISIET KOHTPOJIb MOJNyYEHHBIX JIEKTPOHHBIX 00pa30B 3asBICHHUS U
IIPUJIAraeMbIX K HEMY JOKYMEHTOB Ha IPEIMET LIEJIOCTHOCTH;

3) pukcupyer mgary TIOJyYeHHUS 3asBJICHUS ¥ MPHWIAraeMblXx K HEMY
JIOKYMEHTOB;

4) B ciydae €CIiM 3amnpoc Ha MPEJOCTAaBICHUE MYHUIUITATBHOW YCIYTH W
JOKYMEHTBI, TPEJCTABICHHbIE B 3JIEKTPOHHON (hopMe, HE 3aBEpPEHbl IJIEKTPOHHOU
NOANKMCHI0 B COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM HAlpPABIISIET
3asBUTEIIO0 Yepe3 JIMYHBIA KaOMHET yBEAOMJICHHE O HEOOXOJIMMOCTH IMpPEACTaBUTH
3alpoc O NMPEJOCTABICHUM MYHULUIIAIBHOW YCIYTHM W JIOKYMEHTBI, ITOJIMCAaHHBIE
AJIEKTPOHHOM MOJANHUCHIO, JMOO MPEeACTaBUTh B AJIMUHUCTPALUIO TMOJIMHHUKU
JOKYMEHTOB (KOIIMHU, 3aBEPEHHBbIE B YCTAHOBJIEHHOM IIOPSJIKE), YKa3aHHBIX B
IyHKTE 26 aJIMHUHUCTPATUBHOIO PETJIAMEHTa, B CpPOK, HE IMPEBBILAOIMN 5
KJICHIAPHBIX THEW C aThl NOJYYEHU 3aIpOCa O MPEIOCTABICHUN MYHHUIIMIIAIBHON
YCIIYTH U MPUJIAraéMbIX K HEMY TOKYMEHTOB (IIpH HAJIMYMK) B 3JIEKTPOHHOU (Popme;

5)B ciydae ecim 3ampoc O TPEAOCTABICHUM MYHUIIMITAIBHON YCIyTH H
JOKYMEHTBl B JJIGKTPOHHON (hopMe TOJNUCAHbl JJIEKTPOHHON MOMANKUCHIO B
COOTBETCTBUM C JEHCTBYIOIIMM 3aKOHOJATEIBCTBOM HAIIPABISIECT 3aABUTEIIO 4Yepes3
JUYHBI KaOWMHET YyBEIOMJICHME O TMOJY4YeHHHM 3alpoca O MpeAoCTaBICHUU
MYHHULUIATBHON YCIIYTH U IPUJIATAEMBIX K HEMY JIOKYMEHTOB.

94. MaxkcuManbHBI CPOK OCYIIECTBICHHUS AIMUHUCTPATHUBHON MPOIEIYPHI
HE MOXXET MpeBbIIaTh 2 padouyux AHEW C MOMEHTa MNOCTYIUICHUs 3asBJICHUS B
AJMUHHUCTPAIUIO WIX MHOTO(QYHKIIMOHAJIBHBIN LICHTP.

95. Pe3ynapTaTtoM HCHOJHEHHS aJIMUHUCTPATUBHOM MpOLETyphbl MO MHpUEMy
3asBJICHUS U IPUJIATaeMbIX K HEMY JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEIOCTABICHUS
MYHUIUNIATBHOW YCIIYTH, SBJISIETCS:

1) B AIMHHUCTpanuM - T[epelnavya 3asBICHHUS W MPHIAraeMbIX K HEMY
JOKYMEHTOB COTPYAHUKY AJIMMHHMCTpPAllMM, OTBETCTBEHHOMY 3a PErMCTPaLUIO
MOCTYNUBILIETO 3alpOoca Ha MPEAOCTABIECHNE MYHULIMIIATBHON YCIIyTH;

2) B MHOTO(YHKIIMOHAJIBHBIX [[EHTPaX:

a) Mpu OTCYTCTBUM OAHOrO WM O0Jee IOKYMEHTOB, MPEAYyCMOTPEHHBIX
IIYHKTOM 29 aAMUHUCTPATUBHOIO PETJaMEHTa, — lepeadya NepeuHs JOKYMEHTOB, HE
IIPEICTABICHHBIX 3asBHUTEJIEM W CBEICHHUS M3 KOTOPBIX IOJIEKAT IOJIYYEHHUIO
IIOCPENCTBOM MEKBEJIOMCTBEHHOT'O MH(OPMAaLIMOHHOTO B3aUMOJICHCTBHUS,
CHELMATUCTY MHOTO(YHKIIMOHAIBHOTO IIEHTPAa, OTBETCTBEHHOMY 3a OCYILIECTBIICHUE
MEKBEIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUS;

0) mpy HAJIUYUM BCEX JOKYMEHTOB, IMPEAYCMOTPEHHBIX MyHKTOM 31
aJIMUHUCTPATUBHOTO pErjaMeHTa, — Neperada 3asBICHUS U MpUIaraéMblXx K HEMY
JOKYMEHTOB B AJIMUHUCTPALUIO.
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96. CnocoboM (ukcanuu pe3ynbTaTa HCIOJIHEHUS aJIMHUHUCTPATUBHOU
IPOLEAYPHI ABJISAETCS ONMUCH MPUHATHIX Y 3aSBUTENS TOKYMEHTOB MM YBEIOMIICHHE
O TIPUHSITHH 3arpoca O MPEAOCTABICHUA MYHHIIMIIAJBLHOW YCIYTH M MPHUIAraeMbIX
JIOKYMEHTOB.

Perucrpaumus 3asiBJieHUsI M TOKYMEHTOB, HE00X0IMMBIX [IJISl NIPe0CTABICHUSA
MYHHMIHNAJIBHON YCJIYTH

97. OcHoBanumeMm Jis  Hayajga  OCYIIECTBICHHUS  aJMHUHUCTPATUBHOMN
IPOLEAYPHI SABISETCS MOCTYIUICHUE CICIHATUCTY AIMUHUCTPALIUN, OTBETCTBEHHOMY
32 PETrUCTpalMIO TOCTYMAIOIIKUX 3allPpOCOB HA MPEIOCTAaBICHHUE MYHULUIATHHON
yCITyTH, 3asBJICHUS U MIPUJIATAEMBIX K HEMY JJOKYMEHTOB.

98. Cneumanuct AIMUHUCTPALMU OCYIIECTBIISIET PETUCTPALIMIO 3asIBICHUS U
MPUJIaraeMbIX K HEMY JTOKYMEHTOB B COOTBETCTBUHU C MOPSIKOM JIEIONPOU3BOJICTBA,
YCTaHOBJEHHBIM AJMUHHUCTpAlMedl, B TOM YHCJIE OCYIIECTBISET BHECEHUE
COOTBETCTBYIOILIMX CBEICHUHN B )KypHaJl pETUCTpalliy 0OpallleHui o Mpe10CTaBIeHUN
MYHUIIMIIAJIBHON YCIYyTU U (WIHM) B COOTBETCTBYIOIIYIO MH(POPMAIIMOHHYIO CUCTEMY
AJIMUHHUCTpAaIIUH.

99. Peructpanus 3asBIEHUS M IpWIAraéMblX K HEMY JOKYMEHTOB,
MOJyYEHHBIX MOCPEJACTBOM JIMYHOIO OOpalleHHs] 3asBUTENS WIM IOYTOBOIO
OTHpABJICHUS, OCYIIECTBISETCS B CPOK, HE MpeBbImaronuii 1 pabouunii 1eHb, ¢ JaThI
MOCTYIUICHUS 3asiBIICHUS U TIPUJIAraeMbIX K HEMY JOKYMEHTOB B A IMUHHUCTPAITHIO.

100. Peructpamusi 3asBICHUS M TpUIaraéMbIX K HEMYy JOKYMEHTOB,
MOJyYEHHBIX B 3JIEKTPOHHOW (pOopMe, OCYIIECTBISETCS HE TO3AHEe pabodero IHs,
CJICYIOIIETO 33 THEM MX TOCTYIICHUSI B A IMUHHUCTPAIIHIO.

101. [Tocne peructpanmu 3asBICHUE U MpHUJIAraeéMble K HEMY TOKYMEHTHI, HE
no3aHee pabovero IHS CIEIYIOIIEro 3a JHEM MX PEruCTpalldy, HANpaBIsiOTCA Ha
paccMOTpEeHHE CHeUUaNIuCcTy AJMHUHUCTPALMH, OTBETCTBEHHOMY 3a IOJTOTOBKY
JIOKYMEHTOB 110 MyHULIUTIATbHON yCIIyTe.

102. MakcuMamnbHBIM CPOK OCYIIECTBJICHUS] aJMUHUCTPATUBHONU MPOIEAYPHI
HE MOXET MpeBbIIaTh 2 pabounx JHEH.

103. Pe3ynbratoM  HWCTHOJMHEHUS  AJIMHHHCTPATUBHOW  MPONEAYpPHl  TIO
pPETrUCTpalY 3asIBICHUS U MPUJIAraéMbIX K HEMY JOKYMEHTOB, HEOOXOIMUMBIX JJIs
NPEIOCTaBICHUS MYHHIIMIAIBFHOM YCIYTH, SBJISETCA TepeAada 3asBICHUS U
NpUJIaraeMbIX K HEMY JOKYMEHTOB COTPYIHUKY AIMUHHUCTPAIIMU, OTBETCTBEHHOMY
3a MIPEIOCTABICHUE MYHHUITUTIATBHON YCIYTH.

104. Tlpu oOpaieHun 3asiBUTENS 3a MOJTYYEHHEM MYHULUIAJIBLHOM YCIyru B
ANEKTPOHHOM  (Qopme AIMHUHHMCTpauuu, Hampabisger Ha Eaunelid  mnopran
TOCyapCTBEHHBIX W MYHUIMNAIBHBIX yciayr wim [lopTan rocynapCTBEHHBIX |
MYHUILIUIAJIBHBIX yCIyT MOCKOBCKOM 00JaCTH MOCPEACTBOM TEXHUYECKUX CPENICTB
CBSI3M YBEIOMJICHHE O 3aBEPIICHUU HMCIIOJHEHUS aJMHHUCTPATUBHON NPOLETYpHI C
yKa3aHUEM pe3yJIbTaTa OCYIIECTBICHHUS aIMUHUCTPATUBHON MPOLIEAYPHI.

105. Criocobom  (pukcanuu HCTOTHEHUS aJIMUHUCTPATUBHOW TMPOIIETYPHI
SBJIIETCS. BHECEHHE COOTBETCTBYIOIIMX CBEIACHHM B JKypHal pETUCTpaluu
oOpallieHu 3a MPeI0CTaBIEHUEM MYHHIIUIIAIbHON YCIIYTH UM B COOTBETCTBYIOILYIO
UH(GOPMAILIMOHHYIO CUCTEMY AJIMUHUCTPAIUH.

O0paboTka 1 IpeABAPUTEIbHOE PACCMOTPEHHE 3asiBJICHNUS M MPEACTABJICHHBIX
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JTOKYMEHTOB

106. OcHoBanuem sl Hayaja MCHOJHEHUS aJMUHUCTPATUBHON MPOIEayphl
SBJIIETCSI TIOCTYIJIEHUWE 3asBJICHUS W JIOKYMEHTOB COTPYIHUKY AJIMUHUCTpAIUH,
OTBETCTBEHHOMY 3a MPEJOCTABICHHE MYHUIIUIIAILHON YCIYTH.

CoTpynHuk  AJMUHUCTpAllMM,  OTBETCTBEHHBIM  3a  MpeIOCTaBICHHUE
MYHUIIUTIATBHOM YCIIYTH, OCYIIECTBIISACT CIEAYIOIIHNE IEHCTBUS:

1) mpoBepsieT KOMILICKTHOCTD MPEACTABICHHBIX 3asBUTEIIEM JOKYMEHTOB IIO
MIEPEYHSIM JIOKYMEHTOB, IPEIYCMOTPECHHBIX MyHKTaMHu 26 U 31 aAMUHUCTPATUBHOTO
pErjlaMeHTa;

2) IpoBepsieT 3asBICHHEC W TpUaraeMble K HEMYy JOKYMCHTHI Ha HaJIHYHE
MOAYHUCTOK, MPUMUCOK, 3aYEPKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX HCIPABIICHHUIA,
CEpPhE3HBIX MOBPEXKICHUH, HE TMO3BOJSIONIUX OJHO3HAYHO HCTOJKOBATh WX
COJIep KaHHUE;

3) popmupyeT mepedeHb JAOKYMEHTOB, HE TMPEACTABICHHBIX 3asBUTCIIEM U
CBEJICHHUSI M3 KOTOPBIX MOMJIEKAT MOJYYEHUIO MOCPEICTBOM MEXKBEIOMCTBEHHOIO
UH(OPMAITMOHHOTO B3aUMOJICHCTBUS;

4) HampaBiseT  COTPYAHHKY  AJMHUHHCTpAllMd,  OTBETCTBEHHOMY  3a
OCYIIECTBICHUE  MEXKBEJIOMCTBEHHOTO  HMH(POPMAIIMOHHOTO  B3aUMOJICHCTBUA,
chOpMHUPOBAHHBIN TEpPEYEHb JOKYMEHTOB, HE TMPEJCTAaBICHHBIX 3asiBUTEIIEM U
CBEJICHUSI M3 KOTOPBIX MOJJICKAT MOJYYCHHUIO MOCPEICTBOM MEXKBEIOMCTBEHHOIO
MH()OPMAITMOHHOTO B3aUMOJICHCTBUS;

5) B cilydyae HaIM4UsA TOJHOTO KOMIUICKTa JIOKYMEHTOB, IPETyCMOTPEHHBIX
yHKTamu 26 1 31 agMUHUCTPATUBHOIO PETJIaMEHTA, MEPEXOJUT K OCYIIECTBICHUIO
aIMUHUCTPATUBHOW TIPOLECTYPHI MPUHATHS PEIICHUS] O MPOBEACHUN TOPTOB WA O
npeaocTaBieHuu (00 0TKa3e B MPEAOCTaBICHUN) MYHUIIUNTAIBHOW yCIyTu (B ciydae
€clIi IPOBEJICHUE TOProB He TpeOyeTcs).

107. MakcuMamnbHBIM CPOK BBITMIOJHEHUS! aJIMUHUCTPATUBHOW MPOIEAYpPHl HE
MO>KET MpeBbIIaTh 1 paboyero aHs.

108. Pe3ynbpraTtoM aqaMUHUCTPATUBHOM MPOIEAYPHI SIBIISICTCS:

109. Ilpu oOpaieHnn 3asBUTENS 3a MOJTYYECHUEM MYHUIUIIAIBLHON YCIYTH B
JIEKTPOHHON  ¢dopMe AJMHUHHUCTpaius Hampapiser Ha Ejgunbeii  mopran
rOCyAapCTBEHHBIX M MYHUIMMAIBHBIX ychnyr win [lopTanm TocymnapCTBEHHBIX U
MYHULIMNAIBHBIX yCIYT MOCKOBCKOM 00J1aCTH MOCPEICTBOM TEXHUUYECKUX CPENICTB
CBSI3U YBEJOMJICHUE O 3aBEPUICHUU UCIOIHEHUS aJMUHUCTPATUBHON MPOILEAYPHI C
yKa3aHHUEM pe3yJibTaTa OCYIIECTBICHUS aIMUHUCTPATUBHOMN MIPOIIEAYPHI.

110. Cniocobom ¢uxcanuu aiMUHUCTPATUBHON MPOIETYPHI SBIISIETCS OJUH U3
CJIEIYIOIUX TOKYMEHTOB:

1) mepevyeHb JOKYMEHTOB, HE IPEJICTABICHHBIX 3asBUTCIIEM W CBCICHUS W3
KOTOPBIX MOJJIeKAT MOJTYYEHHUIO MOCPEICTBOM MEKBEJJOMCTBEHHOTO
UH(OPMAITMOHHOTO B3aUMOJICHCTBUS;

2) MPOEKT  yBEJAOMJICHHS 3asBHTENE 00 OTKa3e B  MPEIOCTABICHHH
MYHULIUNIAIBHOU YCIIYTH.

DopMHUpOBaHUE M HANIPABJICHHE MEKBEIOMCTBEHHbIX 3aIIPOCOB B OPraHbl
(opranusanum), y4acTByIOLIMe B IPEeI0CTABICHUN MYHHIMIIAJIbHON YCIyTH
111. OcHoBanuem yi1 Hayajda AAMHHMCTPATUBHOW  MPOLEAYpbl IO
(OpPMUPOBAHUIO U HAINPABICHUIO MEXBEIOMCTBEHHOI'O 3alpoca O MPelOoCTaBICHUN
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JIOKYMEHTOB, HEOOXOJUMBIX JUIsl PEOCTABICHHS] MyHUIIMITAIbHON YCITyTH, SIBJISETCS
HEMPE/ICTABICHUE 3asgBUTENEM B AJIMUHUCTPALMIO WJIA MHOTO(YHKIIMOHAIbHBIN
LHEHTP JOKYMEHTOB M HWH(OpManuu, KOTOpble MOTYT OBITh MOJY4YEHBI B paMKax
MEXBEJIOMCTBEHHOTO MH()OPMAITMOHHOT'O B3aUMOJICHCTBUS.

112. MexxBeIOMCTBEHHBI ~ 3alIpOC O MPENOCTAaBICHUU JIOKYMEHTOB U

uHbopMauu OCYIIECTBIISICTCS COTPYAHUKOM AJMUHUCTpALIH WIH
MHOTO(YHKIIHOHATHHOTO LEHTpA, OTBETCTBEHHBIM 3a OCYLIECTBJIEHUE
MEXBEJOMCTBEHHOT' O UH(GOPMAIMOHHOTO B3aUMOJICHCTBUSL.

MHOroQyHKIIMOHANBHBIA EHTP OCYIIECTBIsIET (OPMUPOBAHHWE U HAIMpaBJICHHE
MEXBEJIOMCTBEHHBIX 3allpOCOB TOJILKO B Cllydae OOpalleHusl 3asBUTENS 3a
MOJyYeHUEM MYHUIIMTIAIBHON YCIYTH Yepe3 MHOTO(YHKIIMOHAIBHBIHN LIEHTD.

113. ®opmupoBaHue U HampaBlICHHE MEXKBEJOMCTBEHHBIX 3alpOCOB O
MPEIOCTABIEHUHN IOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEAOCTABICHUS] MyHUITUTATBHON
YCIyTU, OCYIIECTBISETCS MHOTOQYHKIMOHAJIbHBIMU LIEHTPAMU B COOTBETCTBHM C
3aKJIFOUEHHBIMU B YCTAHOBJIEHHOM IOPSAJIKE COTJIAIICHUSMHU O B3aUMOJIEHCTBUH, €CIIU
VICITOJIHEHHE JAHHOM MPOLEAYPHI IPEAYCMOTPEHO 3aKIOUEHHBIMU COTIAIICHUSIMM.

114. MexBe1OMCTBEHHBIN 3ampoc (GopMUPYETCsl W HampaBiseTcs B Gopme
JIEKTPOHHOTO JOKYMEHTA, IMOAIMCAHHOTO 3JIEKTPOHHOM MOJIMCHIO U HAIPABIIAETCA
[0 KaHajaM CHUCTEMbI MEXBEJOMCTBEHHOTO JIEKTPOHHOTO B3aMOJAEUCTBUS (Jlanee -
CMD3B).

[Ipy OTCYTCTBHM TEXHUYECKOW BO3MOKHOCTH (DOPMHUPOBAHMS M HAIPaBICHUS
MEXBEJJOMCTBEHHOTO 3ampoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa MO KaHallaM
CMDB MeXBEIOMCTBEHHBI 3alpoCc HaNpaBisieTCss HAa OYMa)KHOM HOCHUTENE I10
noure, 1o (pakcy ¢ OJHOBPEMEHHBIM €r0 HAIpaBJICHHEM IO MOYTE WIH KypbEepCKOU
JIOCTaBKOM.

Me:XBeTOMCTBEHHBI 3allpoc O TMPEACTABICHUM JOKYMEHTOB U  (WJIM)
uH(dopMaIuu, yKa3aHHBIX B NMyHKTe 2 yactu | cratem 7 denepanbHOro 3akoHa
Ne 210-®3, nns mpemocTaBiICHHS MYHUIMIIAIBHOW YCIYTH C HCIOJIb30BaHHEM
MEXBEJIOMCTBEHHOT0 HMH(OPMALMOHHOTO B3aWMOJACWUCTBUA B OyMakKHOM BHJIE
JOJDKEH COJEpP)KaTh CIEAYIOLIUE CBEACHUS, €CIU JONOJHUTEIbHBIE CBEACHUS HE
YCTaHOBJIEHBI 3aKOHOIATENbHBIM aKTOM Poccuiickon denepaunu:

1) HauMeHOBaHUE opraHa WJIH OpraHu3allNH, HaIPaBJISIONUX
MEKBEJIOMCTBEHHBIN 3a1poC;

2) HAMMEHOBAaHUE OpraHa WIM OPTaHU3AIlWH, B aApPEC KOTOPHIX HANPABISCTCS
MEKBEIOMCTBEHHBIN 3a1POC;

3) HAaMMEHOBAaHNE MYHUIIMITAJIBHON YCIYyTH, IS TPEAOCTABICHUS KOTOPOM
HEOOXOAMMO TMpEACTaBICHUE AOKYMEHTa M (uiu) MHGOpMAlMKM, a TaKXe, ecld
uMeercs, Homep (MAeHTU(PUKATOP) TAKOW YCIYTH B peecTpe MyHUIIMTIATbHBIX YCIIYT;

4) ykazaHue Ha TMOJOXXCHHS HOPMATHBHOTO IIPABOBOTO aKTa, KOTOPBIMH
YCTaHOBJICHO MpeACTaBiIeHUE AOKyMeHTa U (Win) uHpOpMaluu, HEOOXOIUMBIX IJIs
MPEIOCTABIICHUST MYHUIIMITAIIGHONW YCIYTHM, W YKa3aHWE Ha PEKBU3UTHI JAHHOTO
HOPMATUBHOTO MPABOBOTO aKTa;

5) cBeficHUs, HEOOXOMUMBIC Il TPEICTABICHUS JIOKYMEHTa ©  (WJIH)
uH(pOpMAaIuU, YCTAHOBJICHHBIC HACTOSIIUM AIMUHUCTPATUBHBIM PErIAMEHTOM
NPENOCTABICHUS MYHULMIAIBHOM YCIYI'HM, a TaKKe CBEICHHs, MPEAYyCMOTPEHHbIE
HOPMATUBHBIMU TPABOBBIMU aKTaMHM KaK HEOOXOIUMBIE JJI MPEACTABICHUS] TaKUX
JTOKyMeHTa ¥ (WJIn) nHpopMaIuu;
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6) koHTaKTHasE MH(GOPMALIUS [T HANIPABJICHHUS OTBETA HA MEXBEJIOMCTBEHHBIM
3anpoc;

7) naTa HanpaBJICHHUS MEXBEIOMCTBEHHOTO 3aIpoca;

8) hammiusi, WMs, OTYECTBO U JIOJDKHOCTH JIMIA, ITOATOTOBHMBILIETO |
HaIlpaBUBILIETO MEKBEIOMCTBEHHBIN 3aIlpoC, a TaKKe HOMEP CIy>keOHOTO TesnedoHa
U (WIK) aapec 3JIEKTPOHHOM MOYTHI JaHHOTO JIUIA JJIsl CBSI3U;

9) uadopmarus o akre MOTYyUSHHS COTIACHS, IPETYCMOTPEHHOTO YacThiO 5
cratbu 7 HacTosmero @PenepanpHoro 3akoHa Ne 210-O3 (mpu HampaBiIeHUU
MEXBEJIOMCTBEHHOTO 3allpoca B Ciy4ae, MPEAyCMOTPEHHOM YacThio S5 cTatbu 7
HacTosmero ®enepansHoro 3akoHa Ne 210-D3).

Hampasnenne MeXBEIOMCTBEHHOTO 3ampoca JOMYCKAaeTCs TOJBKO B LETSX,
CBSI3aHHBIX C MPEIOCTABICHUEM MYHUIIUTIAIBHOMN YCITYTH.

MakcumanbHbli CpOK (OPMUPOBAHUS M HANPABJICHHS 3ampoca COCTaBISET
1 paGounii 1eHb.

115. Tlpy ~ TOATOTOBKE  MEXBEJOMCTBEHHOTO  3ampoca  COTPYIHUK
AJIMUHUCTpAIlMU WJIM  MHOTO(YHKIIMOHAJIIBHOTO IIEHTPA, OTBETCTBEHHBIH 3a
OCYILIECTBJICHUE  MEXBEAOMCTBEHHOT0  MH(OPMALMOHHOIO  B3aUMOJACUCTBHUA,
OIpeNeNsieT rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CAMOYNPAaBICHUS JIMOO
[OJIBEJOMCTBEHHbIE ~ T'OCYJapCTBEHHBIM OpraHaM WM OpraHaM  MECTHOI'O
caMOyTpaBJIEHUS] OPTaHU3AlNN, B KOTOPBIX TaHHBIE JOKYMEHTHI HaXOISTCSI.

Jns  mpemocTaBieHHMsT ~— MYHULMOAIBHOH  yCIyrd — AJMHUHHCTpaldU
MHOTO(QYHKIIMOHATBHBIA IIEHTP HaIpaBiIsAeT MEXBEIOMCTBEHHBIE 3alpoChl B
VYropasnenne ®@enepanbHON HAJIOroBOM ciyxObl 10 MOCKOBCKOM 00s1acTH,
denepasibHYI0 CIIy»)0y TOCYyIapCTBEHHOM pPETHCTpAllMU KajgacTpa U Kaprorpadum,
OpraHbl BIACTH B COOTBETCTBUH C X KOMITETEHITHEH.

Cpok MOATOTOBKM M HAINpaBJCHHsI OTBETa HA MEXKBEJOMCTBEHHBIN 3ampoc O
IPEJCTaBICHUN JIOKYMEHTOB U HH(OpPMAaIMH, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHHUITUTIATEHOM YCIIyTH, C UCIIOJIb30BaHUEM MEXBEJOMCTBEHHOTO
MH(GOPMAIIMOHHOTO B3aUMOJEHCTBUS HE MOXKET MPEBBILIATH MATh pabouux AHEH co
JHS TIOCTYIUIEHHMSI MEXBEJIOMCTBEHHOIO 3alpoca B OpraH WM OpraHu3alHuIo,
IPEIOCTABIISAIOIINE JOKYMEHT U UH()OPMALIHIO.

CoTpynHuk  AJMUHUCTpAIlMM WM MHOTO(YHKIIMOHAIBHOTO  IIEHTPA,
OTBETCTBEHHBI 32 OCYIIECTBICHHE MEKBEJOMCTBEHHOTO HWH(GOPMAIMOHHOTO
B3aMMOJICHCTBHSI, 00sI3aH MPUHATH HEOOXOJUMBIE MEpPHI MO TMOJYyYEHUI0 OTBETa Ha
MEKBEIOMCTBEHHBIN 3a1POC.

116. B cayuae HampaBieHuUs 3a1Ipoca COTPYIHUKOM AJIMUHUCTPALIUMA OTBET Ha
MEKBEJOMCTBEHHBII  3alpOC  HAMNpaBIsETCS  COTPYAHUKY  AJIMUHHUCTpAIUH,
OTBETCTBEHHOMY 3a MPEIOCTABJICHWE MYHUIIUMAIBHON yCIyrd, B TEUEHHUE OIHOTO
pabouero JHS C MOMEHTA MOCTYIJICHHS] OTBETa Ha MEXBEJOMCTBEHHBIH 3ampoc.

117. B cnyuae HampaBiIeHHsI 3ampoca COTPYAHUKOM MHOTO(PYHKITMOHATBHOTO
IEHTpa OTBET Ha MEXBEJIOMCTBEHHBIH 3alpoc HAIpaBIAECTCA COTPYIHHUKY
MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OTBETCTBEHHOMY 3a OPTaHU3AIMI0 HANpaBICHUS
3asiBJICHUS W TPWJIAraeMbIX K HEMY JOKYMEHTOB B AJMHHHUCTPALUIO, B TEUYCHHE
OJHOTO paboyero JHsS C MOMEHTa IOCTYIUICHHsS OTBETa HAa MEKBEIOMCTBEHHBIN
3arpoc.

118. B cnydae He MOCTYIUIEHHWS OTBETa Ha MEXXBEAOMCTBEHHBIM 3alpoc B
YCTAaHOBJICHHBIA CPOK B AJMHUHHUCTpAIMI0O WJIM B MHOTO(YHKIIMOHAJIBHBIA LEHTP
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MPUHUMAIOTCA MeEpBbl, MPEyCMOTPEHHBIE 3aKOHOJIaTEILCTBOM
Poccuiickon denepanumu.

119. B ciy4ae HCITOJTHEHMUS aIMUHUCTPATUBHOM POLETYPHI B
MHOTO(YHKIITMOHAIHPHOM IIEHTPE COTPYAHHUK MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA,
OTBETCTBEHHBIN 3a OpraHM3allMI0 HANpPaBJICHUS 3asBJICHUS W MPUJIAaraeMbIX K HEMY
JIOKYMEHTOB B AJIMUHUCTPAIMIO, OPTaHU3YET Iepenady 3asiBICHUS, TOKYMEHTOB,
MPEJCTABJICHHBIX  3asBUTEJIEM, W  CBEACHUW, IIOJYYEHHBIX B  paMKax
MEXBEJJOMCTBEHHOTO HWH(POPMAIIMOHHOTO B3aWMOJCHCTBUSA, B AJIMHHHUCTPAINIO B
COOTBETCTBHM C 3aKJIIOYEHHBIM COTJAIICHHUEM O B3aUMOJCUCTBUU U IOPSAJIKOM
JIEIOTIPON3BOICTBA B MHOTO()YHKITMOHAIEHOM IIEHTPE.

120. Pe3ynbpraToM aaMUHUACTPATUBHOM MPOIEAYPHI SIBISICTCS:

1) B MHOTO(QYHKIIMOHAJIBHBIX IICHTpaX IIPH HAJUMYAHA BCEX JOKYMEHTOB,

NpeaAyCMOTPCHHBIX ITYHKTOM 31 AIMUHUCTPATHUBHOI'O PCIJIaMCHTA — IICpcaayda
3a4BJICHUA U IIpHJIaAraCMbIX K HCMY TOKYMCHTOB B AI[MI/IHI/ICTpa]_II/IIO;
2) B AI[MI/IHHCTpaIII/IH - IIOJY4YCHHC B paMKaX MCKBCIAOMCTBCHHOI'O

B3aUMOJICUCTBUS MH(OpMANUU (JOKYyMEHTOB), HEOOXOIMMOM JIsl MPEAOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH 3asBUTEINIO.

121. Tlpu oOpaieHun 3asiBUTENS 3a MOJTYYEHHEM MYHUIUIIAIBLHON YCIyTH B
NEKTPOHHOM  ¢dopMme AJMHUHHCTpanus HampaBisgeT Ha Ejqunbpii  nmopran
TOCYIapCTBEHHBIX M MYHHUIIMIIAIBHBIX ycIyr wim [lopTall TOCymapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIyT MOCKOBCKOW 00JIaCTH TOCPEIACTBOM TEXHUUYECKHX CPEICTB
CBSI3M YBEIIOMJICHHEC O 3aBEPIICHUM WCIIOJTHCHHS aJIMUHHUCTPATUBHON MPOIEAYPHI C
yKa3aHUEM Pe3yJIbTaTa OCYIECTBICHUS aIMUHACTPATUBHOMN TPOIEAYPHI.

122. Criocobom (Qukcanmmm pe3ynbTara aaIMUHACTPATUBHON  MPOIEAYPHI
saBiseTcsl Gpukcanus (pakTa MOCTYIUICHUS JTOKYMEHTOB W CBEJCHUH, MOJYYCHHBIX B
paMKax MEXBEJOMCTBEHHOTO B3aMMOJICHCTBHS, HEOOXOIUMBIX ISl IPEOCTABICHHUS
MYHHUITUTIATBHOW YCIYTH, B KypHAJIe PErHUCTPAlMU MOCTYIUICHHUSI OTBETOB B paMKax
MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUS MJIM BHECEHUE COOTBETCTBYIOIINX CBEJICHUN B
UH(OPMAITMOHHYIO CUCTEMY AJTMUHUCTPAIUH.

IIpuHsiTHE pelieHus 0 NPOBEAEHUHU TOPIoB JIM00 0 mpeaocTaBjieHuH (00 oTkaze
B IIPeJ0CTABJICHUN) MYHHIHMIIAJIBHON YCJIyIH (B cIy4yae eciu IPOBe/ieHHue
TOProB He Tpedyercs)

123. OcHoBanueM Uis Havajla aJMHUHUCTPATUBHOM MPOLEAYPHl SBISETCS
MOJIy4eHUE  3asBICHUS W MPEACTABICHHBIX  JOKYMEHTOB  CHEIHUATHCTOM
AJMUHHCTpAIMU, OTBETCTBEHHBIM 32 IIPEIOCTABICHUE MYHHUIIUIIAIBHONW YCIYTH.

124, Cnenmanuct, OTBETCTBEHHBIM 3a MPEIOCTaBICHHE MYHHUIUIIAIBHON
YCIIyTH:

- pacCMaTpUBaeT MpPEJOCTABICHHBIE 3asBUTEJIEM JIOKYMEHTBI, a TaKxXe
CBEJICHUS, IOJIyYEHHBIE IO KaHAJIaM MEXBEJOMCTBEHHOIO B3aMMOICHCTBHS;

- BBISIBJISIET HAJIMYME (OTCYTCTBHE) OCHOBAaHUM ISl OTKa3a B MPEAOCTABICHUU
MYHULIMIIAIBHOU YCIIyTH

- OTIpeieNIieT HE0OX0JUMOCTD MTPOBECHUS TOPTOB;

125. B ciyyae BbIABIEHUS XOTA Obl OJHOTO OCHOBaHUS [IJIsl OTKasza B
[IPEIOCTABIEHUN MYHHUIMNAIBHOW YCIYyTH CIELHUAIUCT, OTBETCTBEHHBIA 32
MIPEAOCTABIEHNE MYHULIUNIAIBHOW YCIYTH, OATOTABINBAET MOTUBUPOBAHHBINA OTKA3
B [IPEOCTABIICHUY MYHHIIUIIAJIbHON yCIIYTH;
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126. B ciayuyae BbIBICHUST HEOOXOIUMOCTU TPOBEACHUS TOPTOB CHEIUAIIUCT,
OTBETCTBEHHBIN 3a MPETOCTABICHIUE MYHHUITUTIATLHOW YCITyTH, IepeaacT 3asBACHUS U
JIOKYMEHTBI CIICIIUAIIUCTY AIMHUHUCTPAIIMHA, OTBETCTBEHHOMY 3a IIPOBEJICHUE TOPTOB.

127. B ciy4ae ecid B COOTBETCTBHH C 3aKOHOJATEIHLCTBOM IIPOBCJICHHC
TOProB He TpeOyeTcs, a TakkKe OTCYTCTBYIOT OCHOBaHHS JUIsI OTKa3a B
MPEIOCTABICHUA MYHHMIIMIAIBHOW YCIYTH  CICIHAIUCT, OTBETCTBCHHBIA 32
MPEIOCTABIICHUE MYHHUIUNAIBHONW YCIyTH, TOTOBUT TIPOEKT JOTOBOpPA apEeHbBI
UMYIIIECTBA, HAXOJAIMIETOCS B MYHHIIMMAIBHOW COOCTBEHHOCTH W HAIPABIISIET €r0
CHEIUAINCTY OTBETCTBEHHOMY 3a BBIJady pe3yibTaTa MYyHHUIIUNIAILHON YCIYTH IS
COIJIACOBAHMS C 3asIBUTEJIEM.

128. Pe3ynbpTaTtoM aqMUHUCTPATHBHOM MPOIIEAYPHI SBIISICTCS:

1) ToAroTOBKa OTKa3a B PEIOCTABICHUN MYHHUIIUTIATBHON YCIYTH,

2) 1mepenaya 3asBICHHSA M JOKYMCHTOB CICIHMAIUCTY AJIMHUHHCTPAIINH,
OTBETCTBEHHOMY 3a OPTaHH3aIINIO TOPTOB;

3) MOAroTOBKA MPOEKTa JOTOBOpa apeHIbl MyHHIIUIIAILHOIO HMYIIECTBA.

129. MakcuMalnbHBI CPOK MCIOJHEHHUS aIMUHHCTPATUBHON IPOIEAYpPHl HE
npesbiaeT 20 KajgeHAapHBIX JTHEH.

130. Ilpu oOpaieHnn 3asBUTENS 3a MOJTYYECHHEM MYHUIUIIAIBLHON YCIyTH B
ANEKTpOHHON  (popMe AamuHuUCcTpanms HampapisieT Ha Enusaelii  mopran
TOCYIapCTBEHHBIX M MYHHUIIMIIAIBHBIX ycIyr wim [lopTall TOCymapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIyT MOCKOBCKOW 00JIaCTH TOCPEICTBOM TEXHUUYECKHX CPEJIICTB
CBSI3M YBEIIOMJICHHEC O 3aBEPIICHUM WCIIOJTHCHHS aJIMUHHUCTPATUBHON MPOIEAYPHI C
yKa3aHUEM pe3yJIbTaTa OCYIIECTBICHUS aIMUHACTPATUBHOMN TPOIEAYPHI.

IIpoBenenue Topros

131. OcHoBanuem nJisi Havajlla AAMUHUCTPATUBHOM TMPOILEAYPHl SBISETCA
MOCTYIUICHUE  3asBJICHUS W  MPEJCTABICHHBIX JOKYMEHTOB  CHEIHUAJUCTY
AJIMUHUCTpalUU, OTBETCTBEHHOMY 32 IPOBEJICHUE TOPIOB.

132. TlpoBenenue TOProB MPOU3BOIUTCS B COOTBETCTBHM C TpeOOBaHUSIMH,
YCTAaHOBJICHHBIMUA  TIpuKa3zoM DenepalbHOW  aHTUMOHOIONBHOM  CIYXKOBI  OT
10.02.2010 Ne 67 «O mnopsiake MpoOBEIEHUS KOHKYPCOB WIJIM ayKIIMOHOB Ha IPaBO
3aKJIIOUEHUSI JTIOTOBOPOB apeH[Ibl, JIOTOBOPOB 0OE€3BO3ME3AHOIO  I0JIb30BAHMUS,
JIOTOBOPOB  JOBEPUTEIBHOTO  YMPABJICHUS UMYIIECTBOM, MHBIX JOTOBOPOB,
npeaycMaTpPUBAIOIIUX TEPEeXoJ MpaB B OTHOIIEHUH TOCYAAPCTBEHHOTO WM
MYHULIMNIAIHLHOTO HMYIIECTBA, W TEPEYHE BHJIOB HUMYIIECTBA, B OTHOIICHUU
KOTOPOTO 3aKJIIOYEHHE YKa3aHHbIX JOTOBOPOB MOXKET OCYIIECTBISITBCA MyTEM
MPOBENICHUS TOPTOB B (POpME KOHKYpCay.

133. 1o pe3ynabTaramM TOProB OMpEACSICTCS MOOEIUTENb, a TaAKKE TOTOBUTCS
MPOEKT JIOTOBOpAa apeHAbl HMMYIIECTBA, HAXOAIIETOCs B MYHUIUNAIBHOU
COOCTBEHHOCTH.

134. CnenuanucT, OTBETCTBEHHBIM 3a MPOBEACHUE TOPTOB HAIMPABISIET OJIUH
HK3EMIUISIp TMPOTOKOJIa TOPrOB W MPOEKT JOroBOpa apeHIIbl CHEHUATUCTY
AJIMUHUCTpalMy, OTBETCTBEHHOMY 3a BbIJJauyy pe3yJbTaTOB MPEAOCTABICHUS
MYHUITUTIATBHOU YCITYTH, JIJIsl HAIIPaBJICHUS TTOOSTUTEIO TOPTOB.

135. MakcuManbHbIH CPOK OCYIIECTBICHHUS aIMUHUCTPATUBHON MPOLETypHI
He TpeBbIaeT 15 nHei.
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136. Pe3ynbraTtoM agMUHUCTPATUBHON MPOLEAYPHI SIBISETCS ONpeneeHue 1o
pe3yibTaTaM TOProB NoOeauTeNsi M TOJArOTOBKA MPOEKTa JOroBOpa apeH/Ibl
MMYIIIECTBA, HAXOSIIETOCS B MyHUIIUNIATbHOW COOCTBEHHOCTH.

137. Pe3ynbTarhl aAMUHUCTPATUBHOM MPOIIEAYPHl PUKCUPYIOTCS B IPOTOKOJIE.

3akJ/il0ueHue J0roBopa apeHabl MYHHIHMIAJbLHOT0 MMYIIIECTBA

138. OcHoBanueMm Isi Hayanga aIMUHUCTPATHUBHON MPOIEAYPHI SBISETCS
oopmileHre MPOTOKOJIAa ayKIIMOHA (KOHKYpCa) WM MPOTOKOJa O MPU3HAHUK TOPTOB
HECOCTOSIBIITIMHUCS.

139. AnMuHHCTpaTHBHAs TIPOIEIypa IO 3aKIIOUYCHHIO JIOTOBOpPA AapCHIBI
MYHUIIUIIAJIFHOTO UMYIIIECTBA BKIIOYAET B C€0s CIETYIOIINE ITAIbI:

a) MOATOTOBKY IPOEKTa JOrOBOPA apEH Ibl MyHHUIIUIAIBHOTO HMYIIIECTBA

0) HarpaBJieHUE pe3yJibTaTa MyHUIIUIIAILHON YCIYTH 3asiBUTEIIIO;

B) MOJIMKUCAHKE MPOEKTA JOTOBOPA 3asIBUTEIIEM,

140. Dx3eMIUIsIp MPOTOKOJA TOPTOB, IMPOEKT OTOBOpa apeHibl UMYIIECTBA,
HAXOJISAIIErocs B MYHHUIUIAIBHON COOCTBEHHOCTH, HAMPABIISIOTCS 3asIBUTENIO IS
noanucanus (B ciaydae MPOBEACHHUS TOProB - MOOETUTENI0 TOProB) CHOCOOOM,
yKa3aHHBIM 3asBUTEJIEM IpHU MOJadye 3asBICHUS WU HEOOXOAMMBIX TOKYMEHTOB Ha
MOJIyYeHUE MYHUILIUITAIGHON YCITyTH, B TOM YHCIIE:

pHu TUYHOM oOpamieHur B OTaen 3asBUTEII0 CIIOCOO0M, YKa3aHHBIM UM TIpU
nojiaye 3asBICHMS.

141. Beimaya  mpoekTta  JOroBopa s MOJINUCAaHUA  3asgBUTENEM
OCYIICCTBIISICTCS ~ MHOTO(QYHKIITMOHAIBHBIMA  IICHTPAaMH B  COOTBETCTBHHM  C
3aKJIFOYEHHBIMH B YCTAHOBJICHHOM TOPSJIKE COTTIAIICHUSAMH O B3aUMOICHCTBUH, €CIIN
UCTIOJTHEHHUE TAHHOTO JEHCTBUS MPEIyCMOTPEHO 3aKIIOYCHHBIMU COTJIAIICHHUSIMH.

142. TIpoekT moroBopa IOIIMCHIBACTCS 3asBUTEICM HE MCEHEE 4YeM JCeCATh
JTHEH.

143. JloroBop apeHAbl 3aKiItOo4aeTcss B COOTBETCTBUU ¢ I[lomoxeHuem 00
apeH/ie MMYIIECTBA HAaXOJAIIErocss B COOCTBEHHOCTH Py3CKOro MyHHUIIUIIATBEHOTO
palioHa ytBepxkAeHHbIM Pemiennem CoBera nenyTatoB Py3cKoro MyHUIHMIIAIBHOTO
paitona MockoBckoit o6macta Ne 136/16 ot 27 oxTs16pst 2010 rona.

144. Tlpu oOpaieHun 3asiBUTENS 3a MOJTYYECHHEM MYHUIUIIAIBLHON YCIyTH B
ANEKTPOHHOM  (dopme AJMHUHHUCTpauus HampaBisger Ha Egunbeiii  nmopran
TOCYAapCTBCHHBIX M MYHUIIUIIATBHBIX ycIyr wim [lopTam TOCymapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIyT MOCKOBCKOW 00JIaCTH TIOCPEJCTBOM TEXHHUYECKHX CPEJIICTB
CBSI3M YBEJIOMJICHHME O 3aBEPIICHHM WCIIOJTHCHHUS aJIMUHHCTPATUBHON MPOIEAYPHI C
yKa3aHHUEM pe3ybTaTa OCYIECTBICHHUS aMUHUCTPATUBHON MPOLICIYPHI.

IV. llopsinok u popMbI KOHTPOJISA 32 UCIIOJTHEHUEM AJIMUHUCTPATUBHOIO
perJiaMeHTa NpeAoCTABJICHUS MYHUIMIIAJIbHON YCJIYTH

Iopsiaok ocyecTBIEHUsS] TEKYIEr0 KOHTPOJIA 32 COOI0IeHUEeM U
HCIIOJTHEHHEM 0TBETCTBEHHBIMH J0JKHOCTHBLIMH JINIIAMH 010 KeHUH
aIMUHHCTPATHBHOIO pPerjaMeHTa H HHbIX HOPMATUBHBIX MPABOBbIX AKTOB,
YCTAHABJIMBAKIIUX TPEOOBAHMS K NMPEIOCTABIEHHI) MYHUIMIAJILHON yCJIyIH

145. Texkyuuii KOHTpPOJb 3a COOJIIOJCHUEM M MCIOJHEHUEM TOJIOKEHUN
peryiaMeHTa U WHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIIMBAIONIUX TPEOOBAHUS
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K TMPEJOCTABICHUID MYHMIUMIIAIBHON YCIYTH, OCYIIECTBISETCS IOJKHOCTHBIMU
JUIAMH, OTBETCTBEHHBIMU 3a OpraHM3alui0 paboThl MO MPEIOCTABICHUIO
MYHULUNAIBHON YCITYTH.

146. Texyuuit KOHTPOJIb OCYILIECTBIISIETCS yTEM MIPOBEIACHUS
OTBETCTBEHHBIMU  JOJDKHOCTHBIMU  JIMUAMH  CTPYKTYPHBIX  MOJIpa3/IeJICHH
AJIMUHHCTpAIMU, OTBETCTBEHHBIX 3a OpPraHU3alMI0 PadOThI MO MPEIOCTABICHUIO
MYHUIIUIIAJIBHOW YCIYTH, TPOBEPOK COONIOACHUS U UCHOJHEHHS TMOJIOKEHUN
perjJamMeHTa v UHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUSA
K MPEJOCTABICHUIO MYHUIIMIAIIBHON YCIIYTH.

IlopsaoK ¥ NEPUOANYHOCTH OCYIIECTBJIEHUS MJIAHOBBIX U BHEMJIAHOBBIX
NMPOBEPOK MOJTHOTHI M KAUeCTBA MPeA0CTABJIEHUSI MyHUIIUNIATbHOM YCJIYTH

147. KoHTposb 32 TIOJHOTON M Ka4eCTBOM MPEIOCTaBICHUS MYHHUIUIAIBHOM
YCIIYTH OCYIIECTBIISIETCS B hopmMax:

1) npoBecHHUS TUTAHOBBIX ITPOBEPOK;

2) paccMOTpeHHUsT Kanod Ha JjedcTBus (0e31eHCTBHE) JOJDKHOCTHBIX JIMIL
AJMUHUCTpAIMHU, OTBETCTBEHHBIX 32 MPEAO0CTABICHUE MYHUITUTIATLHOM YCITYTH.

148. B mensx OCYHIECTBICHUS KOHTPOJISI 3a TMOJHOTOM M KayeCTBOM
MPEIOCTABIICHUS MYHUIIUNAIBHOW YCIYTH MPOBOJATCS IJIAHOBBIE M BHEIUIAHOBBIC
npoBepku. [lopsimok W TMEPUOAUYHOCTh OCYIIECTBICHUS TUIAHOBBIX ITPOBEPOK
yCTaHABIMBACTCA IUIAHOM paboThl AnamuHucTparuu. I[lpum mpoBepke MOTYT
paccMaTpUBATLCS BCE BOIPOCHI, CBS3aHHBIC C IMPEIOCTABICHUEM MYHHUITUTIATLHOM
yCIIyrd  (KOMIUICKCHBIC TIPOBEPKH), WM OTICIBHBIM BOIMPOC, CBSI3aHHBIA C
MIPEIOCTaBIICHUEM MYHUITUIIAIBLHOW YCIyru (TeMaTH4eckue MpoBepku). [IpoBepka
TaK)Ke€ MOXET MPOBOAUTHCS TI0 KOHKPETHON Kano0e 3assBUTEIS.

149. BueniaHoBbI€ TIPOBEPKH MPOBOJATCA B CBSI3M C MPOBEPKOW yCTpaHEHUS
paHee BBISBIICHHBIX HapyIICHUH aJMUHUCTPATUBHOTO PETJIAMEHTa, a TAKXKE B CIIydae
MOJIYYCHHS JKajao0 3asBUTENed Ha JercTBUs (Oe3MeiCTBHE) JTOKHOCTHBIX JIUIL
AJMUHUCTpAIMU, OTBETCTBEHHOTO 3a MPEIOCTABICHUE MYHUITUTATHHON YCIIYTH.

OTBeTCTBEHHOCTh MYHUIMNIAJIBHBIX CJIYKAIMX OPraHOB MECTHOIO
caMOyNpaBJieHUsI U HHBIX JOJLKHOCTHBIX JIMIL 32 PellleHUus U AeiicTBHs
(0e3neiicTBuE), NPpUHUMAaeMBble (OCYIIeCTBJIsIEMbIe) B X0/1€ NPeA0CTaABJICHUS
MYHUIMTAJIbHOU YCJIYTH

150. ITo pe3ynbraram MPOBEAEHHBIX MPOBEPOK, B CJIy4yae BbISBICHUSA
HapyIICHUN COONIOJIEHUS TOJIOKEHUM perjaMeHTa, BUHOBHbBIC JTOJHDKHOCTHBIC JIMIIA
AJIMUHUCTpAIMd HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTb 3a PEIICHUS U JCHCTBUS
(6e3nelicTBUE), MPUHUMAEMBbIE B XO/I€ MPEIOCTABICHUS MyHULIUTIATBHON YCITyTH.

151. IlepcoHanbHas OTBETCTBEHHOCTh JOJDKHOCTHBIX JIHIl AJIMUHHUCTpaIUU
3aKpeIUIIeTCS B JIOJDKHOCTHBIX pErjIaMeHTaX B COOTBETCTBHU C TPeOOBAHUSIMH
3aKOHOJAaTeNbCTBa Poccuiickon denepanu W 3aKOHOAATENHCTBA MOCKOBCKOM
o01acTH.

IHonoxenusi, xapakrepusyouue TpedOBaHUA K NOPAAKY U popmMam

KOHTPOJISA 32 NPeI0CTaBJIeHHEeM MYHUIIUIIAJIBLHOM YCJIYIH, B TOM YHCJIE CO
CTOPOHBI IPAKIAH, UX 00beUHEHUA U OPraHN3ALMH.
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152. KoHTposb 3a IpeI0CTaBIEHUEM MYHUIIUTIATHFHON YCIIYTH, B TOM YHCIIE CO
CTOPOHBI TPaXk/IaH, UX OOBEAMHEHUI W OPTaHU3AIHA, OCYIIECTBIISIETCS] TOCPEACTBOM
MyOJIMKAIMN CBEACHUN O NEATEIHHOCTH AIMUHHUCTPAINH, MOJIYICHHUS TPAKIaHAMH,
UX OOBCIUHCHHWSMH M OpraHU3alUsSMU aKTyalbHOW, TIOJHOH U JIOCTOBEPHOU
uHPOPMAITUU O MOPSJIKE MPEIOCTaBICHUS MYHHUIUIAILHOW YCIYTH U O0eCTICUeHUs
BO3MOXXHOCTH JIOCYAOHOTO (BHECYI€0HOT0) PAaCCMOTPEHUS Kajl00.

V. locyneOHblii (BHeCYAeOHbII) MOPSIAOK 00:KaJJ0BAHMS PelIeHHil U (MJIH)
neiicTBuii (0e3eiicTBUSI) OPraHa MeCTHOI0 CaMOYyIIpaBJICHUS,
MPEeIOCTABJIAIOLICI0 MYHHIMIIAJBbHYIO YCJIYIY, a TAKKe ero 10/KHOCTHBIX JIMLL,
MYHUIMIAJIBHBIX CJIYKALIUX

IIpaBo 3asiBUTEJIS MOAATH 5KAJ100y HA pelieHue U (WJIK) AeiicTBUSA
(0e31elicTBUE) Oprana, NpeaoCTABJISIOIIET0 MYHHIIUNAJIBHYIO YCJIYTY, a TAKIKe
€ro J0JKHOCTHBIX JIMI, MYHHITUIIAJBHBIX CJIYKAIIUX MPH NMPe10CTABJIEHUN
MYHUIMIAJIbHOH YCJIYTH

153. 3asgBUTENIM MMEIOT MPaBO Ha OOKAJIOBaHHWE JCHCTBHM WM OC3ICHCTBUS
AIIMUHUCTpAIlMK,  JOJDKHOCTHBIX  JIMIl  AJMHHUCTpAIlldd, MYHHUIHUNAIBHBIX
CIyXKallluX, a Takke TMPUHUMAEMbIX HWMH PEHICHUH TpH MPeaOoCTaBICHUH
MYHUIUIIATBHOM YCIYTH B 10Cy1€OHOM (BHECY1€0HOM) MOPSIKE.

IMpeaMmer xaJ100b1

154. 3asBuTENIb MOXKET OOpPATUTHCS C KAJIOOOW, B TOM YHUCIE B CIECIYIOIINX
CIIyYasx:

1) HapymieHue cpoka perucTpauuy 3ampoca 3asBHUTENS O MPEJOCTABICHHUH
MYHHULUIIATBHON YCIIYTH;

2) HapylIEHHE CPOKa MPEIOCTaBICHUS MyHUIIUIIAILHON YCIIyTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMATUBHBIMU ITpaBOBbIMU akTamu Poccuiickon ®enepanuu, HOpMaTUBHBIMU
IPAaBOBBIMU aKTaMH MOCKOBCKOM 00JaCTH, MyHULIUIIAIbHBIMU MPABOBBIMH aKTaMU
JUISL IPEAOCTABIICHU MYHUIIUIIAJIBHOMN YCIIYTH;

4) oTka3z B NpUEMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamMu Poccuiickonn @enepanuy, HOPMaTUBHBIMU
MPaBOBBIMU aKTaMU MOCKOBCKON 00JacTH, MyHUIMIAIbHBIMU MPABOBBIMU aKTaMU
JUISL TPEAOCTABJIEHUS MYHULIMNIATIBHOM YCIIYTH, Y 3asBUTEIS;

5) oTKka3 B MPEIOCTaBICHUU MYHHUIIUTIAILHOW YCIYTH, €CJIM OCHOBAHHS OTKa3a
HE MIPEeIyCMOTPEHbI (eIepalIbHBIMU 3aKOHAMU U IPUHSITHIMU B COOTBETCTBUU C HUMHU
VHBIMM  HOPMAaTUBHBIMM  IIpaBOBbIMM  akTtamu  Poccuiickon ~ ®enepanuu,
HOPMATUBHBIMU TIPAaBOBBIMH aKTaMU MOCKOBCKON 00JaCcTH, MYHHULHUIAJIbHBIMU
IIPaBOBBIMH aKTaMU;

6) 3aTpeboBaHME C 3asBUTEIS IPU MPEIOCTABICHUN MYHUIUMIAIBHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM NPABOBBIMU akTaMu Poccuiickon
denepaniii, HOPMATUBHBIMU  TPABOBHIMU  akTaMd MOCKOBCKOW  o0yacTtu,
MYHULMIATbHBIMH IIPABOBBIMU aKTAMH;

/) OTKa3 oOpraHa, MPEeAOCTABIIONIET0  MYHUIMOAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIJA OPraHa, IPEJOCTaBISAIOIIEr0 MYyHULUIAIBHYH YCIYry, B
UCIPABJICHUU JOMNYIIEHHBIX OINEYaTOK M OMMOOK B BBIJAHHBIX B pE3yibTaTe
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NPENIOCTAaBIECHUS ~MYHUUMIIAJBHOM  yCIyrd  JIOKyMEHTax Ju00  HapylleHue
YCTaHOBJICHHOT'O CPOKA TaKUX MUCIPABICHUM.

Opranbl MECTHOTO CAMOYIIPABJIEHHUS], YIIOJTHOMOYEHHbIE HA PACCMOTPeHHe
JKaJI00bI U JOJIKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HANPABJIEHA 7KaJ100a

155. Opransl MECTHOTO CAMOYIIPABJICHMS, YITIOJITHOMOYEHHbIE Ha PACCMOTPEHUE
XKaJoObI M TIOJDKHOCTHBIE JIUI[A, KOTOPBIM MOXET OBITh HaIlpaBJieHa kanoa:

- HagajapHUK OTEna;
- PykoBoauTens AAMUHUCTpALIH.
Iopsigok mogayu M paccMOTPEHHUS KAT00bI

156. XKamoba momaercst B opraH, MpeaoCTaBIISIONTUN MYHUIIATIATBLHYIO YCIYTY.
XKanobsl Ha pemienus, npuHsAThie PykoBoauTenemM AIMUHHCTpAIMM TMOJNAIOTCA B
BBIIIECTOAIIMIA Opran (Mpu ero Haauyuu), Jubo, B CiIy4ae €ro OTCYTCTBUS,
paccMaTpuBalOTCSl  HEMOCPEJACTBEHHO pyKoBoauTeneM *maumenosanue OMCH,
IPEIOCTABIISAIOIIEr0 MyHUIIUIIATIbHYIO YCIIYTY.

157. XKanoba moxeTr ObITh HampaBjiieHa B AJIMHHHUCTPALUIO MO TOYTE, Yepes
MHOTO(YHKIIMOHATIBHBIN LEHTp, MO 3JIEKTPOHHON MOYTe, Yepe3 OPUIIMaTbHBIA CAlT
OpraHa, IpeIOCTaBIAIOIIEr0 MYHUIUNAIbHYIO YCIyry, nocpeactBoM Exunoro
noprajna rocyJapCTBEHHbIX U MYHUIIMIAIBHBIX yciIyT, [lopTana rocynapcTBeHHbBIX U
MYHHIIUTIATIBHBIX YCIyT MOCKOBCKOM 00JIacTH, a Tak)Ke€ MOXKET OBITh MPHHSTA MPH
JMYHOM TIPUEME 3aBUTEIS.

158. XKamoba momwkHa coepIKaTh:

a) HAMMEHOBAHWE OpraHa, MPEeIOCTABISIONIET0 MYHHIMIIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMIIA OpTraHa, MPeJOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTy, JIHOO
MYHUIMOIAIBHOTO CIIY)Kalllero, peleHus M JaeucTBus (0e3AeiicTBUE) KOTOPBIX
00XKaTyroTCs;

0) pamumnio, UM, OTYECTBO (TOCIEAHEE - TIPU HAIMYUU), CBEICHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3NUECKOro JIMIa JM00 HAUMEHOBAHKE, CBEJICHUS O MECTE
HAXOXXJEHUSl 3asBUTENS - IOPUIUYECKOTO JHIla, a Takke Homep (HoMepa)
KOHTaKTHOro TejedoHa, aapec (ampeca) IJICKTPOHHOW MOUTHI (MIPU HAIUYUHU) H
MOYTOBBIN a/ipec, 0 KOTOPHIM JOJIKEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

B) CBeJICHUSI 00 00X ayeMbIX pelIeHusX U AeicTBusax (06e3aeiicTBuu) opraHa,
MPEIOCTABISAIONIET0 MYHHUIUMAIBHYIO YCIyTy, JOJDKHOCTHOTO JIMIIA OpraHa,
NPEIOCTABIAIONIET0  MYHUIMIAIBHYIO  yCIyry, Ju00  TOCyAapCTBEHHOTO
MYHHIIATIAJIBFHOTO CIYKAIEero;

') JOBOJbI, HA OCHOBAaHMHM KOTOPBIX 3asBHTEIh HE COTJACEH C PEIICHUEM U
nerctBueM (0Oe3elicTBHEM) OpraHa, MPEeAOCTaBIIAIONIEr0 MYHUIIMNAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIET0 MYHUIIMIATBHYIO YCIyTy, JTHOO
MYHHUITUTIATBHOTO CITyKallero. 3asBUTEJIEM MOTYT OBITh MPEICTaBIICHBI JOKYMEHTHI
(Tpy HAJTUYHH ), TOATBEPKIAIOINE JOBOIBI 3asIBUTEIIS, JTMOO MX KOIIHUH.

159. B cnyuae HEOOXOIMMOCTH B TOATBEP)KICHUE CBOUX JIOBOJOB 3asBUTEIb
MprIaraeT K MMCbMEHHOMY OOpaIieHuo (3kajio0e) TOKyMEHThI 1 MaTepHaIbl MO0 UX
KOIIUHU.

Cpoku paccMOTpeHus Kajao0bl
160. XXanoba, moctynuBiias B AIMUHUCTPAIIMIO, MOJJICKUT PETUCTPALIUA HE
MO3HEE CIICTYIONIETO pabovero AHS CO JHS €€ TMOCTYIUICHUS.
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161. XXanoba, moctynuBmas B AJIMUHUCTPAIUIO, MOJJICKHUT PACCMOTPEHUIO
JOJDKHOCTHBIM JIMLIOM, HAJIEJIEHHBIM MOJIHOMOYHMSMH IO PAaCCMOTPEHUIO KaloObl, B
TEYEHHE MATHAAUATH pabouMx JHEH €O JHS €ro perucrpauuv, a B ciydae
o0XKaJIoBaHUSI OTKa3a OpraHa, MpPeAOCTaBISIONIEr0 MYHUIUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI@ OPraHa, IPEeJOCTaBISAIOMIEr0 MYHULMIAIBHYIO YCIYry, B
npueMe JOKYMEHTOB y 3asBUTENs JUOO B MCIPABICHUU JOIYIIEHHBIX ONEYaTOK U
OMOOK WM B ciayyae OOaJOBaHUS HAPYIICHHUS] YCTAHOBJIEHHOTO CpPOKa TaKHUX
UCHPaBIICHUI — B TEUCHUE MATH pabOUYNX JHEH CO JTHS €€ PEerucTpaIi.

BHecenne n3aMeHeHn! B pe3ybTar MPEIOCTABICHUS MyHULIIMIIAIBHON YCIIYTH B
LEeSX MUCHOpaBiCHUS JONYIIEHHBIX ONEYaTOK M OMMOOK  OCYHIECTBISETCS
AnmuHHCTpanueil B cpok He Oosiee 5 pabounx JAHEH.

HcuepnbiBaouiuii nepeveHb OCHOBAHUM JJISl 0TKA3a B PACCMOTPEHUH
KaJI00bI (MpeTeH3un) J1U00 NPUOCTAHOBJICHHSI €€ PACCMOTPECHUSA

162. YIOTHOMOYEHHBIM Ha pPacCMOTPEHHE KaloObl OpraH OTKa3bIBaeT B
YIIOBJIETBOPEHHUHU KaJI00bI B CIEIYIOMINX CIIydasX:

HaJINYUE BCTYNUBIIETO B 3aKOHHYIO CUJIy PELIEHUs Cy/Aa, apOUTPa)KHOTO CyJia
0 KaJ00€e 0 TOM K€ MPEeIMETE U 10 TEM K€ OCHOBAHUSM;

nojja4a >kajgo0bl JIMLOM, IIOJTHOMOYHUSI KOTOPOTO HE MOJATBEPKACHbI B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Pocculickoit denepanuu;

HAIM4YUE peHIeHUs M0 >Kajnode, MPHHITOrO paHee B COOTBETCTBHH C
TpeOoBaHUAMU HacTOSIIKX [IpaBuiI B OTHOIIEHUH TOTO XKE 3asBUTENS U 110 TOMY K€
MPEAMETY KaIOOBI.

163. YomHOMOYEHHBI HAa PacCMOTPEHHE KaJOObl OpTaH BIIPaBE OCTaBUTHh
Kano0y 0e3 OTBeTa B CIACAYIONIUX CITyYasx:

HaJIM4YKE B JKaJl00€ HEIEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKECHUM, YIpO3
KU3HU, 3J0POBbI0 U UMYIIECTBY JOKHOCTHOI'O JIMIIA, @ TAK)KE YWICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXHOCTH NPOYMUTATh KaKy-IMOO 4YacThb TEKCTa >KaJoObl,
dbaMunuio, UMs, 0T4EeCTBO (MPU HANWYWHK) W (WJIM) TIOYTOBBIM aapec 3asBUTEI,
yKa3aHHBIE B jkajo0e.

€CIM B TIMCbMEHHOM OOpalieHuu He yKazaHbl (aMuinisg TpakKJaHUHA,
HaIpaBMBILEro oOOpalleHue, W MOYTOBBIM ajpec, MO KOTOPOMY JOJKEH ObITh
HaIlpaBJIeH OTBET Ha 0OpalleHueE;

eclM jKajioba MojlaHa 3asBUTEJEM B OpraH, B KOMIIETEHIIMIO KOTOPOIO HE
BXOJIUT MPUHATUE PEIlIeHU M0 xanode. B 3ToM cinyyae B TeueHue 3 pabouyux IHeEH
CO JHS €€ PETUCTPAllMU YKa3aHHBIA OpraH HAMpPAaBIIAET ’kallo0y B YIOJIHOMOYCHHBIN
Ha €€ PacCMOTPEHHME OpraH M B MUCbMEHHOU (opme MHPOPMHUPYET 3asBUTENS O
NepeHaInpaBICHUH KaJIOO0BI;

€CJIM B MMCbMEHHOM OOpaleHUH 3asiBUTENS COACPKHUTCS BOIPOC, Ha KOTOPBIH
€My MHOTOKpPaTHO JaBaJUCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee
HaIpaBJIsIEMbIMU OOpAIICHUSMH, U TIPU 3TOM B OOpaIlleHUW HE MPUBOISATCS HOBBIC
JIOBOJIBI WJIM OOCTOATENHCTBA, HAYAIBHUK (pykoBoauTenb) Otnaena, JOHKHOCTHOE
aumno Ju0O0  YNOJHOMOYEHHOE Ha TO JIMIO BIOpPaBe MPHUHATH pEIIEHUE O
0€30CHOBATEIILHOCTH OYEPEIHOT0 OOpalleHUs] U NPEKpalleHUH TMEPernucKH ¢
3asgBUTEJIEM IO JAHHOMY BOIIPOCY IMPH YCIOBHH, UTO YKa3aHHOE OOpallleHUE U paHee
HarpapisieMble OOpallleHHs HanpaBisUuiuch B OToen WM OJHOMY M TOMY K€
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JOJDKHOCTHOMY Jinily. O JaHHOM pEIIeHUH YBEIOMIISIETCS 3asiBUTENb, HAPABUBIIIHIMA
oOpailieHue;

€CJIM OTBET MO CYIIECTBY MOCTABJICHHOIO B OOpAIIeHUH BOMPOCA HE MOXKET
ObITh 1aH 0e3 pasrialleHus CBEJICHUN, COCTABISIONIUX TOCYJapCTBEHHYIO WU UHYIO
oxpaHsieMylo (QefepalbHbIM 3aKOHOM TaliHy, TpaXKJIaHWHY, HaIlpPaBUBIIEMY
oOparieHue, cooOIaercss O HEBO3MOXHOCTH JaTh OTBET IO  CYIIECTBY
MOCTAaBICHHOTO B HEM BONpOCa B CBSI3M C HEAOMYCTUMOCTBIO pa3rialieHust
YKA3aHHBIX CBEJICHUMN.

Pe3yabTaT paccMoTpeHus KaJI00bI

164. Tlo pe3ynpTaTaM pacCMOTPEHHUS OOpAIICHHs >KAIOObl AJIMUHUCTPAIIHS
NPUHUMAET OJTHO U3 CIACAYIOUINX PEIICHUM:

1) ynoBnerBopsier kano0y, B TOM dYuCiIe B (OpPME OTMEHBI MPUHSITOTO
penieHus, UCIIPaBJICHUS JIOTTYIIIEHHBIX OpraHom, MPEA0CTABIISIONINM
MYHUIIUTIATBHYIO YCIYTy, OINEYaTOK W OIMMOOK B BBIJAHHBIX B pE3yJbTare
MPENOCTABICHUSI MYHMIIMIAIBHOW YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEKHBIX CPEJCTB, B3MMaHUE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
mpaBoBeIMU akTamMu Poccuiickoit denepaiivii, HOPMAaTUBHBIMUA MPABOBBIMU aKTaAMHU
MockoBckol 00J1acTH, MYHUIIMIIAILHBIMU TPABOBBIMH aKTaMH, a TaKKe B HHBIX
dbopmax;

2) OTKa3bIBACT B yJIOBJICTBOPCHHUH YKAJIOOHI.

IHopsigoxk MH(POPMHUPOBAHUSA 3aABUTEJIS O Pe3yJIbTaTaX PaCCMOTPECHUA
7KAJI00bI
165. He nmo3anee aHs, CIEIYIONIETO 3a JHEM TIPUHATHS PEIICHUS, 3asIBUTEIIO B
NMCbMEHHON WJIM 3JIEKTPOHHOM (hopme HampapisieTcsi MOTUBHUPOBAHHBIM OTBET O
pe3yabpTaTax pacCMOTPEHHUS KaJlOObI.

IIpaBo 3asiBUTE /sl HA NOJIy4YeHUe HHGPOPMAIIUM U IOKYMEHTOB,
HEeO0XO0AMMBIX /1JI1 000CHOBAHUSA M PACCMOTPEHUS KAJI00bI

166. 3asBuTenbp UMeEET MPaBoO Ha MOJyYEHUE UCUEPIIbIBAOINIEeH nHpOpMAIUU U
JIOKyMEHTOB, HEOOXOIUMBIX JIsl 0OOCHOBAHHMS 1 PACCMOTPEHHUSI JKaJIO0BbI.

167. Undopmarst M JOKYMEHTBHI, HEOOXOJMMBIC JJiT OOOCHOBaHUSA U
PacCMOTPEHHUS JKaJT0OBl pa3MeNaloTcs B AIMUHUCTPAIIMA U MHOTO(YHKITHOHATBHBIX
IIEHTpaX, Ha OQUIMATLHOM CcalWTe AIMUHUCTPAIMd W MHOTO(YHKITMOHAIBLHBIX
1eHTpax, Ha EquHoM mopTase rocy1apCTBEHHBIX M MyHHUITUNANBHBIX yciyT, [TopTane
rOCYAapCTBCHHBIX U MYHHIIMIAIBHBIX YCIYyT MOCKOBCKOW 00JIaCTH, a TaKKE MOXKET
OBITH COOOIIICHA 3asIBUTEIIIO B YCTHOM M/WJIM TUCbMEHHOM opme.

Iopsiaok 00kaT0BaHUsI PellIeHNs MO Kaji00e

168. 3asBuTens BmpaBe OO0KAIOBATH PEHICHUS IO Kaja00€ BBIIIECTOSIIUM
JIOJDKHOCTHBIM JTUTIAM.

169. B cnyuae ycTaHOBJEHHUS B XOJie¢ WU IO PE3yibTaTaM pPacCMOTPEHUS
KajmoO0bl MPU3HAKOB  COCTaBa  aJMUHHUCTPATUBHOTO  TPABOHAPYIICHUS WM
MPECTYIUICHUST AJIMUHHUCTpAIlMsS B YCTAHOBIIGHHOM TIOPSIKE HE3aMeITUTEIbHO
HaIpaBJIsieT UMEIOIUECS MaTepUaNIbl B OpPTaHbl MPOKYPATYPHI.

170. 3asBuTens MMEET MPaBO HA TOJy4YeHHE WH(OOpPMAIMU W JOKYMEHTOB,
HEO0OXOAUMBIX JJ11 0OOCHOBAHMS M PACCMOTPEHUS KaJI00bl, TPU YCIOBUH, YTO 3TO HE
3aTparuBaeT IMpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHI APYTUX JIMIl U YTO YKa3aHHbIE
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JIOKYMEHTBI HE COJEP>KAT CBEACHHS, COCTaBIIAIONINE TOCYAAPCTBEHHYIO WJIM HHYIO
OXpaHAEMYIO 3aKOHOJATENLCTBOM Pocculickon denepanuu TanHy.

171. Tlpu momade kajoObl 3asgBUTEIb BIPABE TMOJYYUTh CIETYIOUIYIO
nHpopMmaruio:

MecToHaxoxaeHue Otnena,

nepeueHb HOMEPOB TeNePOHOB I TMOJYUYEHUS CBEACHHM O MPOXOKIACHUU
IPOLIEYP MO PACCMOTPEHUIO KaAIO0OBI;

MECTOHAaXO0XKJCHHE OPraHOB MECTHOTO CaMOYTpaBJieHHs, (aMUINHU, HUMEHA,
oTyecTBa (MPU HAJUYHMH) M JTODKHOCTH UX PYKOBOJIUTENCH, a TAKXKE JTOJDKHOCTHBIX
JIMII, KOTOPBIM MOKET OBITh HaIpaBlieHa jkano0a.

172. [lpu momaue 3>xajmo0bl 3aMHTEPECOBAHHOE JHUIIO BIIPaBE MOIYYHTHh B
OTnene  KOMUU  JOKYMEHTOB, MOATBEPXKIAIOIIUX  OOXallyeMoe  JIeHCTBUE
(6e3nelicTBuE), pellleHUE T0HKHOCTHOTO JIMIIA.

CnocoOb1 uHGOpMHUPOBaHNS 3asiBUTEJIEH 0 MOPSIIKE MOAAYM U
PaccMOTPEHHUS KaJT00bI

173. UudpopmupoBanue 3asBUTENCH O TOPAIKE TMOJAaYM U PACCMOTPEHUs
*KanoObl Ha perieHust u jercTBus (Oe3neicTBue) AIMUHUCTpAIUH, JOJKHOCTHBIX
L AIMUHHCTPAIMH, MYHULIUNIATBHBIX CITYKAIlUX, OCYIIECTBISIETCS MOCPEICTBOM
pa3MernieHns HHPOpMAIMN Ha CTEHIaX B MECTax MPEJOCTaBICHUS MYHHUIUIATIbHON
yCIYyTH B AJMHUHHUCTpPAIMd W MHOTO(YHKITMOHAIBHOM IIEHTpPE, Ha OQHUIIHATHLHOM
cailte AAMUHUCTpAlMM M MHOTO(QYHKIMOHAIBHOTO ILieHTpa, Ha EamHOoM mopTtaine
TOCY/IapCTBEHHBIX W MYHUIMNAIBbHBIX yciayr W Ilopranme rocyaapCcTBEHHBIX U
MYHULUNAIBHBIX yCJIyr MOCKOBCKOU 001acTH, a Takke WH(OpMalus MOXKET OBbITh
COOOIIIeHA 3asBUTEIIO B YCTHOM U (UJTM) MUCHbMEHHOM GopMme.
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[Tpunoxenue 1

CunpaBouHas nHgpopManus
0 MecTe HaXOX/AeHusl, rpauke padoThbl, KOHTAKTHBIX TeJjie)OHAX, apecax
3JIEKTPOHHOM MOYTHI OPraHa, MPeIoCTABJIAINIEr0 MyYHUIHMIIAJIbHYIO YCJIYTY,
CTPYKTYPHBIX NOAPa3/iejieHUuil OpraHa, npeaocTaB/siioliero MyHUIUNATbHYIO
yCJIyry, MHOTO()YHKIMOHAJBHBIX HEHTPOB M OPraHU3aluii, y4acTBYIOIIUX B
NpeaoCcTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH

1. AxMuHucTpanuss Py3ckoro MyHUIUNAJbLHOro paiionHa MocKoBCKO#
o0s1acT

MecTto HaxOXAEHUA aIMUHUCTpAauuu Py3CcKOro MyHHIMIAIBHOTO panioHa
MOCKOBCKOW obOjnactu: MockoBckas o6yacth, Py3ckuii paiton, ropoa Pyza, ynuia
Comnuena, nom 11.

I'padux paboTel agMuHKCTpauu Py3cKOro MyHUIIMIIAIBHOTO pailoHa:

ITonenenbHUK: ¢ 08:45 no 18:00
nepepbiB Ha 00en ¢ 13:00 no 14:00
BTopHuk: ¢ 08:45 no 18:00
nepepbiB Ha 00en ¢ 13:00 no 14:00
Cpena ¢ 08:45 no 18:00
nepepsiB Ha 00en ¢ 13:00 no 14:00
YetBepr: c 08:45 o 18:00
nepepsiB Ha 00en ¢ 13:00 no 14:00
[IaTHMIA: c 08:45 no 16:45
nepepbiB Ha 00en ¢ 13:00 no 14:00
Cy0660Ta BBIXO/IHOM JICHB
Bockpecensbe: BBIXOJIHOU JICHb.

I'padux nmpuema 3agBuTENE B aAMUHHUCTpalUU Py3cKOro MyHULMNAIBLHOTO
panoHa:

IToHenenpbHUK: ¢ 08:45 o 18:00
nepepbiB Ha o0ex ¢ 13:00 no 14:00
Bropnuk: c 08:45 1o 18:00
nepepbiB Ha o0ex ¢ 13:00 no 14:00
Cpena ¢ 08:45 o 18:00
nepepbiB Ha 00ex ¢ 13:00 no 14:00
YeTBepr: ¢ 08:45 o 18:00
nepepsiB Ha 06ex ¢ 13:00 mo 14:00
[IsTHHULIA: ¢ 08:45 o 16:45
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nepepsiB Ha 06en ¢ 13:00 mo 14:00
Cy066oTa BBIXOJIHOU JIEHD

Bockpecennbe: BBIXOJHOM JICHB.

[ToyToBBI angpec agMUHHCTpAMM Py3CKOro MYyHMIMIIAJBHOIO panoHA:
143100, MockoBckas o6macth, Py3ckuii paiion, ropon Pyza, ynuma ConHieBa, poM
11.

KonTaktusiii Tenedon: 8 (49627) 24-230.

OdunmanbHpii calT agAMUHUCTpaMU Py3cKOro MyHUIIMIIATIBHOTO paiioHa B
cetr IHTEpHET: WWW.ruzaregion.ru.

AJlpec 3JIEKTPOHHOW TOYTHl AaJAMUHHUCTpaUMH Py3cKOro MyHUIMNAIBHOTO
paiiona B cetu Mutepuer: info@ruzaregion.ru.

2. 0Tae MYHMUMOAJIBHOW COOCTBEHHOCTH AaMuHuUCTpauuu Py3ckoro
MYHUIMIIAJIBHOIO0 paiioHa MOCKOBCKOH 00/1aCTH.

Mecto HaxoxaeHusi Otiena MyHUIMOAIbHOM COOCTBEHHOCTH: MOCKOBCKas
obnactb, Py3ckuii paiton, ropos Py3a, ynuna Conupanuctudeckas, 1oM 64.
I'paduk padoTel OTAEIa MYHUITUTIATIEHOW COOCTBEHHOCTH AJIMUHUCTPALINH:

ITonenenbHUK: ¢ 08:45 no 18:00
nepepbiB Ha 00en ¢ 13:00 no 14:00
BropHuk: c 08:45 o 18:00
nepepbiB Ha o0en ¢ 13:00 no 14:00
Cpena ¢ 08:45 no 18:00
nepepsiB Ha 00en ¢ 13:00 no 14:00
YetBepr: c 08:45 o 18:00
nepepbiB Ha 00en ¢ 13:00 no 14:00
[IaTaNIA: ¢ 08:45 no 16:45
nepepbiB Ha 00en ¢ 13:00 no 14:00
Cy606oTta BBIXOJTHOM JICHb
Bockpecenbe: BBIXOJHOMU JICHB.

I'padpux npuema 3asBurenedd B OtTaene MyHUIMNAIbHOW COOCTBEHHOCTH
AJIMUHHUCTpaLUH:

IToHenenpbHUK: ¢ 08:45 o 18:00
nepepbiB Ha o0ex ¢ 13:00 no 14:00

BropHuk: c 08:45 o 18:00
nepepsiB Ha 00e ¢ 13:00 no 14:00
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Cpena ¢ 08:45 o 18:00
nepepsiB Ha 06er ¢ 13:00 mo 14:00
Yetsepr: ¢ 08:45 o 18:00
nepepsiB Ha 00er ¢ 13:00 mo 14:00
[IsaTHHUIA: ¢ 08:45 o 16:45
nepepbiB Ha 00exn ¢ 13:00 no 14:00
Cy606oTta BBIXOJTHOM JICHb
Bockpecensbe: BBIXOJHOMU JICHB.

[TouroBelii anpec OTAena MyHUIUMNAIbHON COOCTBEHHOCTH AJIMUHUCTPALIUU:
143100, MockoBckass o0Omacth, Py3ckuii  paifoH, ropon Pyza, ymuima
Coumanuctudeckas, 1om 64.

Konrtaktabii Tenedon: 8 (49627) 23-600.

OdunmanbHbIi CauT Otnena MYHULIMIAIBHON COOCTBEHHOCTHU
AnmuHUCTpauu B ceti IHTEpHET: WWW.ruzaregion.ru.

Anpec »snexktpoHHOM TouThl OTaena MYHHULMNAIBHOM COOCTBEHHOCTH
AnmuHuCcTpanuu B cetr MaTepHET: UMS.ruza@rambler.ru.

3. MHOro(pyHKIIMOHAJIbHbIE IEHTPbI, PACHOJIOKEHHbIE HA TEPPUTOPUM
Py3ckoro MyHUIMNnaabLHOIo paioHa.

MecTto HaxoxJeHHs MHOTO(YHKIIMOHAJIBLHOTO IeHTpa: MOCKOBCKasi 00J1acTh,
Py3ckuii paiioH, ropox Py3a, ynuna Connuena, nom 11

I'padux paboThl MHOTOYHKITMOHAIBHOTO IIEHTpA:

ITonenensnux: BBIXOJIHOM JIEHB
BropHuk: ¢ 10:00 mo 19:00
0e3 nepepriBa Ha 00e]
Cpena ¢ 10:00 o 19:00
0e3 rmepepbiBa Ha 00e]
Yetsepr: ¢ 10:00 no 19:00
0e3 rmepepbiBa Ha 00e]
[IsTHULIA: ¢ 10:00 o 19:00
0e3 nepepbiBa Ha 00e]
Cy0660T1a ¢ 10:00 mo 19:00
0e3 nepepbiBa Ha 00e]
Bockpecenbe: BBIXOJHOMU JICHB.

[ToutoBpIii ampec MHOTO(YHKIIMOHATHLHOTO IIeHTpa: MOCKOBCKas 00J1acTh,
Py3ckuii paiion, ropoa Py3a, ynuna Connuena, 1om 11.

Tenedon Call-uentpa: :

OdunmanbHblii calT MHOTO(QYHKIIMOHANBHOTO IIeHTpa B cetu HTepHerT:
Www.ruzaregion.ru.
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Afpec DIEKTPOHHON MOYTHl MHOTO(YHKIIMOHAIBHOTO IIEHTpa B CETU
Wutepuer: mfcrmr@outlook.com.
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[Tpunoxenue 2

BJ10K- cxema npeocTaBjIeHHs] MyHHIUIIAJIBHON YCJIYTH N0 Nlepeayde B apeHay,
0e3B03Me3/1HOe N0J1b30BaHHe UMYIIECTBA, HAXOAAIErocsi B COOCTBEHHOCTH
MYHUIHUIIAJIBHOT0 00pa3oBaHusi MOCKOBCKOM 00J1aCTH

HauaJjio npeagocraBiieHUsi MyHUIMTIIAJIbHON YCJIYyTH. IPHEM U perucTpamnus

3

IIPHUEM 3asIBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
[IPENOCTABICHUS MYHUIUIIAIBHON YCIIyTH

U

perucTpanus 3asBICHUS U
JIOKYMEHTOB, HEOOXOAUMBIX ISt

ITakeT
JIOKyMEHTOB,

MpEaACTaBISAEMBIX

00s3aTenLHbIE
JIOKYMEHTBI

IIPENOCTABIEHUS YCIYTH

!

00paboTKa 3as1BIICHUA U NIPEICTABICHHBIX IOKYMEHTOB

g

(hopMUpOBaHUE U HATIPABJICHUE MEXKBEIOMCTBEHHBIX
3aIpOCOB B OpraHbl (OpraHu3aIiii), YIaCTBYIOIIHE B
MPEIOCTAaBIICHNH MYHHUIIUTIABHOM YCIIVTH

J

MPUHSATHE PEIICHUS O MPOBEJICHUH TOPTOB JHOO0 0
npenocTaBlieHnH (00 OTKa3e B MPEIOCTABICHIH)
MYHHIIMIAIBHOHN yCIIyTH (B Cllydae €Clid MPOBeIeHUE
TODIOB HE TDEOVETC)

1

MIpOBCACHUC TOPIOB

J

3aKJIFOUYCHHUE JOroBopa ap€HJbl MyYHUIIUIIAJIbHOT'O
UMVITIECTRA

Hampasnenue (Bbimaya)
yBeIIOMJICHHUS 00 OTKa3e B
npHuemMe JOKYMEHTOB
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[Tpunoxxenue 3

B Anmunuctpanuio
Py3ckoro MmyHunumnaiabHOro paiioHa

3ASBJIEHUE

[Ipomy 3akiOYUTH JOTOBOP AapeH/bl HEABHKUMOTO UMYILIECTBA, HAXOISAIIETOCs B
COOCTBEHHOCTH MYHHUIIMIAIBHOTO 00pa30BaHUs, SBISIOLIETOCS HEXIIBIM OMEIEHUEM (3TaHUEM,
COOPYKEHHEM), Pacro0KEHHBIM o azapecy:

(ampec momernIeHus)
TEXHUYECKask XapaKTePUCTHKA:
o01Ias 1miIomanb KB. M, B TOM YHCJIE: ITaX KB. M;
(Ne Ha rutane), moxBa KB. M (Ne Ha mutaHe)
Llens nCONB30BaHUS TIOMEIICHHS:

3agaBUTEID

(HOJ'IHOC HaMMCHOBAHUC IOPUINYCCKOIO JIUIIA,

COKpalllcHHOC HAMMCHOBAHNUEC IOPUAUICCKOI'O J'II/II_[a)
NHH
ITouToBnIi aaApeC KPUAUYCCKOro Jinga € YKa3aHUEM IIOYTOBOI'O HHACKCA:

HOpuanueckuii agpec IOPUINYECKOTO JUIA C YKa3aHUEM ITOUYTOBOTO MHJEKCA!

baHKOBCKHE PEKBU3UTHI:
HauMEHOBaHUE OaHKa
BUK
KOpp. CUeT
pacyeTHsIi cuer
TenedoH oduca TeneoH OyxranTepun
B muue

(®.1.0. n0AHOCTHIO, JOTKHOCTD)
OcHoBanue

(YcraB, monokeHue, CBUIETEILCTBO)

3agaBUTEID

(®.M.0., 1oMKHOCTB) (monamuck)
M.IL

Pe3ynbrar MyHMIIMITAILHOW YCIYTH BBIJIATh CIEAYIOIIUM CIIOCOOOM:

1 TOCpencTBOM JIMYHOTO OOpaIieHus: B A IMUHHCTPAIUIO:
"B ¢popme AIIEKTPOHHOTO JIOKYMEHTA;
"B popme HoKyMeHTa Ha OyMaskHOM HOCHUTEIIE;

40



] TIOYTOBBIM OTIIPABJIICHUEM Ha aJIpec, YKa3aHHBIN B 3asBJICHUU (TOJIBKO Ha OyMa)KHOM
HOCHUTEJE),

(] oTmpaBi€HHEM MO 3JIEKTPOHHOW mouTe (B (OopMe 3IEKTPOHHOTO JOKYMEHTa M
TOJBKO B CIy4asX MpsSIMO HPEAYCMOTPEHHBIX B JEHCTBYIOIIMX HOPMAaTHBHBIX
IIPaBOBBIX aKTaX);

] TOCpenCTBOM JIMYHOTO OOpalieHHss B MHOTO(YHKIMOHAIBHBIA HEHTP (TOJNBKO Ha
OyMa)KHOM HOCHUTEIE);

] mocpencTBOM — HampaBlieHHs depe3 EQuHBIN mopTam  rocylapcTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT (TOJIBKO B (hopMe 2JIEKTPOHHOTO IOKYMEHTA);

1 mocpencTBoM HampasieHus depe3 [lopram rocynapCcTBEHHBIX M MYHHIUIAIbHBIX
ycIyT (TOIBKO B JOpME SIEKTPOHHOTO JTIOKYMEHTA).

<<OO0parHasi CTOpOHA 3asBJICHUS>>

OTMmeTKa O KOMIUIEKTE JIOKYMEHTOB (IPOCTABIJIAETCA B Cilydae OTCYTCTBUS OJHOTO WU
Oonee M3 JOKYMEHTOB, HE HAXOAALIMXCS B PACHOPSDKEHUH OPraHoB, HPEJOCTaBIISIOLINX
rOCyJapCTBEHHbIE WM  MYHHMLMIAIbHbIE  YCIyrd, JHOO IOABEJIOMCTBEHHBIX  OpraHaM
roCyJapCTBEHHOHN BJIACTH WJIM OpraHaM MECTHOT'O CaMOYIPABJICHMs OpraHu3aluid, y4acTBYIOIIUX B
IPEOCTaBICHUY MyHUIIUIIAIHON YCIIyTH):

O mpencraBieHMM HE  IOJHOIO  KOMIUIEKTA  JIOKYMEHTOB, TpeOyroommuxcs s
IIPEOCTABICHNU MYHULUIIATbHON YCIIYIM U MPEICTaBIAEMbIX 3asBUTEIEM, TaK KaK CBEIACHUSA 110
HUM OTCYTICTBYIOT B paCHOpPSDKCHUMM OpraHOB, IIPEIOCTaBIAIOIIMX TOCYAAPCTBEHHBIE WIIH
MYHUIUNAJIbHBIE YCIYTH, JHOO0 MOJBEAOMCTBEHHBIX OpraHaM TIOCYAapCTBEHHOH BIacTH WU
opraHaM MECTHOI'O CaMOYIIPABJICHHWs  OpraHU3alui, YydYacTBYIOIIMX B  IPEAOCTABICHUU
MYHUIHUIIAJIBHON YCIYTH, IPEAYIPEKICH

(moamuCh 3asBUTEINS) (®.N.0. 3asBUTENSI, TTOJHOCTHIO)
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